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Titl*  45— PubUc  WeKare 

CHAPTER  X— COMMUNITY  SERVICES 
ADMINISTRATION 

PART  1006— PRIVACY  ACT 
REGULATIONS 

On  August  27, 1975  there  was  published 
in  the  Federal  Register  (40  FJR  38165) 
a  notice  of  proposed  rulemaking  adding 
a  new  Part  1006  to  Title  45  of  the  Code 
of  Federal  Regulations.  This  tntH^osed 
new  Part  would  promulgate  the  Com¬ 
munity  Services  Administration’s  regu¬ 
lations  for  implementation  of  the  Pri¬ 
vacy  Act  of  1974,  Public  Law  93-579. 

No  comments  on  the  proposed  regula¬ 
tions  were  received.  Aside  from  a  few 
minor  corrections,  two  changes  have 
been  made:  first,  at  the  end  of  <  1006.6 
(d),  the  words,  “and  will  be  destroyed 
when  it  has  b^n  answered”  have  been 
deleted  as  this  information  must  be  re¬ 
tained  in  order  to  comply  with  the  ac¬ 
counting  provisions  of  5  U.S.C.  552a(c) ; 
second,  in  §  1006.11(c)  (1)  $2.00  has  been 
changed  to  $5.00,  thus  allowing  a  re¬ 
quester  to  receive  up  to  $5.00  of  copying 
services  without  charge.  Accordingly, 
with  these  changes,  the  proposed  CSA 
Privacy  Act  Regulations  are  adopted  as 
set  forth  below. 

Sec. 
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1006.2  Definitions. 
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to  individual  records  in  a  records 
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Aothoritv:  5  U.S.C.  552a. 

§  1006.1  Purpose  and  scope. 

(a)  The  purpose  of  this  part  is  to  es¬ 
tablish  policies  and  procedures  for  imple¬ 
menting  the  Privacy  Act  of  1974  (Pub. 
L.  93-579),  particularly  5  U.S.C.  552a  as 
added  by  the  Act.  The  main  objectives  are 
to  facilitate  full  exercise  of  rights  con¬ 
ferred  on  individuals  under  the  Act  and 
to  insure  the  protection  of  privacy  as  to 
individuals  on  whom  CSA  maintains  rec¬ 
ords  in  systems  of  records  under  the  Act. 
CSA  accepts  the  responsibility  to  act 
promptly  and  in  accordance  with  the  Act 


upon  reccipi  of  any  inquiry,  request  or 
appeal  from  a  citizen  of  the  United  States 
or  an  alien  lawfully  admitted  for  perma¬ 
nent  residence  into  the  United  States. 
Further,  CSA  accepts  the  obligations  to 
maintain  only  such  information  <m  In¬ 
dividuals  as  is  relevant  and  necessary  to 
the  performance  of  its  lawful  functions, 
to  maintain  that  information  with  such 
accuracy,  relevancy,  timeliness  and  com¬ 
pleteness  as  is  reasonably  necessary  to  as¬ 
sure  fairness  in  determinations  made  by 
CSA  about  the  individual,  to  obtain  in¬ 
formation  from  the  individual  to  the  ex¬ 
tent  practicable,  and  to  take  every  rea¬ 
sonable  step  td^  protect  that  informatiai 
from  unwarranted  disclosure.  CSA  will 
maintain  no  record  describing  how  an 
individual  exercise  rights  guaranteed  by 
the  First  Amendnient  imless  expressly 
authorized  by  statute  or  by  the  individual 
about  whom  the  record  is  maintained, 
or  unless  pertinent  to  and  within  the 
scope  of  an  authorized  law  enfcwrcement 
activity. 

(b)  Matters  outside  the  scope  oi  this 
part  include  the  following: 

(1)  Requests  under  the  Freedom  of 
Information  Act  (5  U.S.C.  552) : 

(2)  Requests  involving  information 
pertaining  to  an  individual  which  is  in 
a  record  or  file  but  not  within  the  scope 
of  a  system  of  records  notice  published  in 
the  Federal  Register. 

§  1006.2  Deftnkioiie. 

(a)  All  terms  used  in  this  part  which 
are  defined  in  5  U.S.C.  552a  shall  have 
the  same  meaning  herein. 

<b)  As  used  in  this  part; 

<1)  The  term  “Act”  means  the  Privacy 
Act  of  1974,  Pub.  L.  93-579. 

(2)  The  term  “CSA^’  means  the  Com¬ 
munity  Services  Administration,  for¬ 
merly  Office  of  Economic  Opportunity 
(OEO) . 

(3)  The  term  “Privacy  Act  Officer” 
means  the  official  who  carries  the  respon¬ 
sibility  for  implementing  and  overseeing 
the  Act  in  the  Community  Services  Ad¬ 
ministration,  making  final  determina¬ 
tions  on  appeals  and  preparing  rules  and 
notices  for  publication  in  the  Federal 
Register  and  reports  to  Congress,  OMB 
and  the  President. 

(4)  The  term  “Privacy  Act  Reviewing 
Ofilcer”  means  the  official  designated  at 

.  a  specified  CSA  geographic.al  location  to 
oversee  implementation  of  the  Privacy 
Act  within  that  designated  area,  to  ad¬ 
minister  the  records  management  pro¬ 
gram  and  related  training  program  with¬ 
in  his  jurisdiction,  to  act  as  liaison  be¬ 
tween  the  Privacy  Act  Officer  and  System 
Managers,  to  assist  local  System  Man¬ 
ager  on  Privacy  Act  access  and  amend¬ 
ment  requests. 

(5)  The  term  “System  Manager” 
means  the  official  responsible  for  the  op¬ 
eration,  maintenance,  accuracy,  security, 
and  use  of  a  stated  system  of  records  and 
the  individual  who  wfil  receive  and  act 
upon  requests  to  access,  amend,  annotate 
or  copy  an  individual’s  record  in  that 
system. 

(6)  The  term  “inquiry”  means  either 
a  communication  asking  for  general  in¬ 
formation  regarding  the  Act  and/or 


CSA  regulations  thereunder  or  a  com¬ 
munication  from  an  individual  asking  If 
CSA  maintains  any  record  in  a  system  of 
records  pertaining  to  him  or  her. 

(7)  The  term  “inquirer”  means  any  in¬ 
dividual  directing  an  inquiry,  as  defined 
above,  to  CSA. 

(8)  The  term  “request”  means  any 
written  commimication  seeking  disclos¬ 
ure  or  correction  and/or  amendment  of 
a  record  or  a  copy  of  a  record  under  the 
provisions  of  the  Act. 

(9)  ’The  term  “requester”  means  any 
individual  submitting  a  request,  as  de¬ 
fined  above,  to  CSA. 

(10)  ’The  term  “appeal”  means  a  writ- 
4en  commimication  asking  CSA  to  review 
and  reverse  an  initial  denial  of  a  request 
for  correction  or  amendment  of  a  record. 

(11)  ’The  term  “working  days”  means 
Monday  through  Friday,  excepting  Fed¬ 
eral  holidays. 

§  1906^  Procedures  for  requests  per- 
taming  to  individual  records  in  a 
record  system. 

(a)  Pursuant  to  5  U.S.C.  552a  (d)  (1) , 
any  individual  has  the  right  to  inquire 
couceming  records  pertaining  to  him  and 
to  request  disclosure  thereof  without  giv¬ 
ing  any  justification  for  his  inquiry  or 
request.  An  individual  may  not  request 
disclosure  of  records  not  pertaining  to 
him  under  this  Act  (see  §  1006.12  for  pen¬ 
alties)  ,  C?SA  will  respond  to  any  inquiry 
or  request  concerning  records  maintained 
by  CSA  according  to  the  procedures  set 
out  in  this  part. 

(b) (1)  An  inquiry  under  the  Privacy 
Act  may  be  made  either  in  person  or  by 
mail  addressed  to  the  appropriate  sys¬ 
tem  manager  (see  CSA  notice  of  systems 
of  records  published  in  this  issue)  at 
1200  19th  Street,  N.W.,  Washington,  D.C. 
20506,  if  the  record  is  maintained  in  CSA 
Headquarters  or  to  the  appropriate  sys¬ 
tem  manager  in  the  appropriate  Regional 
Office,  if  the  record  is  maintained  in  a 
Regional  Office  (see  CSA  notice  of  sys¬ 
tems  of  records  published  in  this  issue) . 
If  the  inquirer  is  unsure  where  the  record 
is  maintained,  if  he  cannot  locate  the 
syston  manager,  or  if  he  believes  CSA 
maintains  a  record  pertaining  to  him, 
but  does  not  know  which  system  of  rec¬ 
ords  might  contain  it,  he  may  seek  assist¬ 
ance  in  person  from  any  Privacy  Act  Re¬ 
viewing  Officer  listed  in  Appendix  A  to 
this  part,  or  he  may  write  to  Privacy  Act 
Officer,  Community  Services  Administra¬ 
tion,  1200  19th  Street,  N.W.,  Washington, 
D.C.  20506.  The  offices  of  Privacy  Act  Re¬ 
viewing  Officers  and  System  Managers 
in  CSA  Headquarters  are  open  to  the 
public  9:30  am.  to  5:00  p.m.  on  working 
days;  for  the  Regional  Office  see  “Geo¬ 
graphical  Guidance  for  Accessing  Sys¬ 
tems  of  Records”  published  in  the  CSA 
Notice  of  Systems  of  Records. 

(2)  An  inquiry  submitted  by  mail 
should  be  identified  prominently  both  on 
the  envelope  and  within  the  text  as  a 
“Privacy  Act  Request.” 

(c)  If  an  inquiry  is  for  general  infor¬ 
mation  regarding  the  Act  and  CSA  reg¬ 
ulations  thereunder,  no  particular  infor¬ 
mation  is  required.  If  an  inquiry  asks 
thfit  CSA  determine  whether  it  main- 
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tains  a  recwd  pertaining  to  the  inquirer, 
the  following  information  should  be  sub¬ 
mitted: 

(1)  Name,  address,  telephone  number 
(optional)  and  signature  of  the  inquirer; 

(2)  Name,  address  and  telephone  (op¬ 
tional)  of  the  individual  to  whom  the 
record  pertains,  if  the  inquirer  is  either 
the  parent  of  a  minor  or  the  legal  guard¬ 
ian  of  the  individual  to  whom  the  record 
pertains,  and  a  certified  or  authenticated 
copy  of  documaits  establishing  pcurent- 
age  or  guardianship; 

(3)  Whether  the  individual  to  whom 
the  record  pertains  is  a  citizen  of  the 
United  StatM  or  an  alien  lawfully  ad¬ 
mitted  for  permanent  residence  into  the 
United  States; 

(4)  Name  oi  the  system  of  records,  as 
published  in  the  Federal  Register; 

(5)  Location  of  the  system  of  records, 
published  in  the  Federal  Register; 

(6)  Such  additional  information  as  the 
inquirer  believes  might  assist  CSA  in 
responding  to  the  inquiry  and  in  verify¬ 
ing  identity  (for  example,  date  of  birth, 
place  of  birth,  names  of  parents,  place  of 
work,  dates  of  employment,  position  title, 
etc.) ; 

(d)  (1)  The  effect  of  failure  to  provide 
the  information  listed  in  (c)(1) -(8)  of 
this  section  may  be  to  delay  or  prevent 
CSA’s  answering  the  inquiry. 

(2)  (TSA  reserves  the  right  to  require 
compliance  with  the  procedures  appear¬ 
ing  at  9  1008.4(b)  or  (c)  where  circum¬ 
stances  warrant. 

(e)  CSA  will  make  every  effort  to  an¬ 
swer  each  inquiry  within  10  working 
days  of  its  receipt.  If  this  is  not  possible, 
CSA  will  send  an  acknowledgement  to 
the  inquirer,  informing  him  of  the  status 
of  the  inquiry  and  asking  for  any  further 
information  needed  in  processing  it.  Ab¬ 
sent  unusual  circumstances  (as  described 
in  9  1008.5(b)(2)),  all  inquiries  will  be 
answered  within  ^0  working  days  of  their 
receipt. 

§  1006.4  Times,  places,  and  require¬ 
ments  for  identification  of  individ¬ 
uals  making  requests. 

(a)  Any  individual  may  request  ac¬ 
cess  to  records  pertaining  to  him  or  her. 
The  requester  should  make  his  request 
either  by  mail  or  in  person  to  the  appro¬ 
priate  system  manager  as  provided  in 
9  1008.3(b)(1) — see  CSA  notice  of  sys¬ 
tems  of  records  published  in  this  issue — 
and  if  imable  to  ascertain  the  appropri¬ 
ate  system  manager,  to  the  appropriate 
Privacy  Act  Reviewing  Officer  or  to  the 
Privacy  Act  Officer  (see  Appendix  A). 

(b)  All  requests  submitted  by  mail 
must: 

(1)  Be « signed  by  the  requester  and 
include  his  address  and  (optional)  his 
telephone  number. 

(2)  Be  identified  prominently  both  on 
the  envelope  and  in  the  letter  as  “Pri¬ 
vacy  Act  Request.” 

(3)  Include  a  certificate  of  a  notary 
public  or  equivalent  official  empowered 
to  administer  oaths  substantially  in  ac¬ 
cord  with  the  following  text: 


city  of _ County  of _ _ 

n _ _ _ _ 

nams  of  Individual 

wbo  affizad  (hla)  (bar)  slgnaturs  below  In 

my  prewnce,  came  befcm  me,  a _ _ 

title 

In  and  for  tbe  aforeeald  County  and  State, 
this _ day  of _ _  19 _ _  and  estab¬ 

lished  (his)  (her)  Identity  to  my  satisfaction. 
My  commission  expiree _ 


signature 

(4)  A  statement  signed  by  the  request¬ 
er  that  “I _ am  aware  that  I  am 

liable  to  criminal  penalties  under  the 
Privacy  Act,  5  U.8.C.  522a(l)  (3)  if  I  re¬ 
quest  a  record  under  false  pretenses.” 

(c)  Each  individual  making  a  request 
in  pers(m  will  be  required  to: 

(1)  Sign  and  date  a  stat^ent  that  “I 
_ am  requesting  access  to  the  fol¬ 
lowing  record(s)  imder  the  Privacy  Act, 

I  have  read  5  U.S.C.  552a(l)  (3) ,  and  I 
am  aware  that  I  am  liable  to  criminal 
penalties  thereunder  if  I  request  a  record 
under  false  pretenses.” 

(2)  Furnish  a  reasonable  amoimt  of 
personal  identification  equivalent  to  that 
normally  required  for  such  commercial 
transactions  as  the  acceptance  of  a  per¬ 
sonal  check — i.e.  employment  identifica¬ 
tion  card,  driver’s  license,  credit  cffrds. 

(3)  In  the  case  of  especially  sensitive 
records.  CSA  may  seek  independent  veri¬ 
fication  of  a  requester’s  identity  by  such 
means  as  telephone  calls  to  his  home  or 
business  address,  personal  identification 
by  CSA  employees,  or  other  means  which 
may  seem  appropriate. 

(d)  (1)  ’Die  disclosure  of  the  informa¬ 
tion  listed  in  paragraphs  (b)  and  (c)  of 
this  section  is  voluntary,  the  effects  of 
not  providing  it  may  to  prevent  or 
delay  the  processing  of  his  request  and 
the  information  furnished  will  be  used 
only  to  process  his  request  or  to  enforce 
the  provisions  of  5  UB.C.  552a(i)j(3) — 
see  9  1006.12  and  paragraphs  (b)  and  (c) 
of  this  section. 

(2)  When  requesting  the  Information 
listed  in  paragraph  (c) ,  the  system  man¬ 
ager  shall  Inform  the  requester  of  the 
matters  stated  in  paragraph  (d)(1)  of 
this  section. 

(3)  If  a  requester  refuses  to  or  is  un¬ 
able  to  comply  with  paragraph  (b)  or  (c) 
of  this  section,  CSA  will  consider  alt^- 
native  suggestions  from  the  requester  for 
establishing  his  identity.  However,  ac¬ 
ceptance  of  such  suggestions  is  at  the 
discretion  of  CSA  and  failure  to  comply 
with  paragraph  (b)  or  (c)  of  this  section 
may  altogether  prevent  the  processing 
of  a  request. 

(e)  An  individual  acting  as  the  parent 
of  a  minor  or  the  legal  guardian  of  the 
individual  to  whom  a  record  pertains 
shall  establish  his  or  her  personal  iden¬ 
tity  in  the  same  manner  prescribed  in 
either  9  1006.4  (b)  or  (c) .  In  addition, 
such  an  individual  shall  establish  his  or 
her  identity  in  the  representative  capac¬ 
ity  of  parent  or  legal  guardian.  In  the 
case  of  a  legal  guardian  of  an  individual 
who  has  been  declared  incompetent  due 
to  physical  or  mental  incapacity  or  age 


by  a  court  of  competent  Jurisdiction,  the 
proof  of  identity  shall  be  a  certified  or 
authenticated  copy  of  the  court’s  order. 

A  parent  or  legal  guardian  may  act  only 
for  a  living  individual,  not  for  a  decedent. 

§  1<)06.5  Disclosure  of  requested  infor¬ 
mation  to  individuals. 

(a)  Within  10  working  days  of  the  re¬ 
ceipt  of  a  request  by  the  appropriate  sys- 
ton  manager,  he  shall  send  the  requester 
a  written  acknowledgement  thereof,  im- 
less  the  request  has  been  answered  within 
this  period.  Utis  acknowledgement  shall 
include  the  date  of  his  receipt  thereof 
(which  may  be  considerably  delayed  if 
a  request  by  mail  is  not  addressed  and 
marked  as  required  by  9  1006.4(b)  (1) 
and  (2)  or  if  the  requester  has  been  un¬ 
able  to  identify  the  appropriate  system 
manager)  and  shall  inform  the  requester 
of  any  further  information  needed  in  the 
processing  of  the  request.  Pursuant  to 
5  U.S.C.  552a(e)(3).  CSA  shall  inform 
the  requester  whether  such  Information 
is  required  to  process  the  request  under 
the  Wvswjy  Act  or  if  it  would  merely 
facilitate  processing  the  request.  CSA 
shall  also  inform  him  that  disclosure 
thereof  is  voluntary,  that  there  is  no 
penalty  for  failure  to  respond,  that  the 
effects  of  not  providing  the  information 
may  be  to  prevent  or  delay  the  process¬ 
ing  of  his  request,  and  that  the  informa¬ 
tion  furnished  will  be  used  only  to  proc¬ 
ess  his  request  or  for  enforcement  of  the 
provisions  of  5  UJ3.C.  552a(i)  (3) — see 
9  1006.12. 

(b)  (1)  CSA  will  attempt  whenever 
possible  to  review  and  answer  requests 
within  10  working  days  of  their  receipt 
by  the  appropriate  system  manager.  Ab¬ 
sent  unusual  circumstances  (as  described 
below) ,  CSA  will  answer  a  request  within 
30  working  days  of  the  receipt  thereof 
by  the  system  manager,  or  within  20 
working  days  of  his  receipt  of  the  fur¬ 
ther  information  requested. 

(2)  ‘‘Unusual  circumstances”  shall  in¬ 
clude  circumstances  where  a  search  for 
and  collection  of  requested  records  from 
inactive  storage,  field  facilities  or  other 
establishments  is  required,  cases  where 
a  volxuninous  amount  of  data  is  involved, 
instances  where  information  on  other 
individuals  must  be  separated  or  ex¬ 
punged  from  the  particular  record,  and 
cases  where  consultation  with  other 
agencies  having  a  substantial  interest  in 
the  determination  of  the  request  is 
necessary. 

(c)  Grant  of  access — (1)  Notification. 
An  individual  shall  be  granted  access  to 
a  record  pertaining  to  him  or  her,  except 
where  the  provisions  of  paragraph  (h) 
of  this  section  apply.  The  Privacy  Act 
Officer  shall  notify  the  individual  of  such 
determination  and  provide  the  following 
information: 

(1)  The  methods  of  access,  as  set  forth 
in  paragraph  (c)  (2)  of  this  section. 

(ii)  The  place  at  which  the  record  may 
be  inspected. 

till)  ’The  earliest  date  on  which  the 
record  may  be  inspected  and  the  period 
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of  time  that  the  records  will  remain  the  system  manager.  A  requester  shall  quester’s  access  thereto  should  be  ef- 
available  for  inspection.  In  no  event  shall  not  be  asked  to  give  any  reason  for  de-  fected  under  the  guidance  of  his  physi- 
the  earliest  date  be  later  than  thirty  ciding  to  be  accompanied  by  another  in-  cian  or  psychologist. 


days  from  the  date  of  notification. 

(iv)  The  estimated  date  by  which  a 
copy  of  the  record  could  be  mailed  and 
the  estimate  of  fees  pursuant  to  §  1006.11 
of  this  part.  In  no  event  shall  the  esti¬ 
mated  date  be  later  than  thirty  days 
from  the  date  of  notification. 

(V)  The  fact  that  the  individual,  if 
he  or  she  wishes,  may  be  accompanied 
by  another  individual  during  personal 
access,  subject  to  the  procedures  set  forth 
in  paragraph  (g)  of  this  section. 

(vi)  Any  additional  reqiiirements 
needed  to  grant  access  to  a  specific 
record. 

(2)  Methods  of  access.  The  following 
methods  of  access  to  records  by  an  in¬ 
dividual  may  be  available  depending  on 
the  circiunstances  of  a  given  situation: 

(i)  Inspection  in  person  may  be  had 
in  the  office  specified  by  the  system  man¬ 
ager  granting  access,  during  the  hours 
indicated  in  §  1006.3(b)  (1). 

(ii)  Transfer  of  records  to  a  Federal 
facility  more  convenient  to  the  individ¬ 
ual  may  be  arranged,  but  only  if  the 
system  manager  determines  that  a  suit¬ 
able  facility  is  available,  that  the  indi- 
vidtial’s  access  can  he  properly  super¬ 
vised  at  that  facility,  and  that  trams- 
mittal  of  the  records  to  that  facility  will 
not  unduly  interfere  with  operations  of 
CSA  or  involve  unreasonable  costs,  in 
terms  of  both  money  and  manpower. 

(ill)  Copies  may  be  mailed  at  the  re¬ 
quest  of  the  individual,  subject  to  pay¬ 
ment  of  the  fees  prescribed  in  section 
1006.11  of  this  part.  CSA,  at  its  own  ini¬ 
tiative,  may  elect  to  provide  a  copy  by 
mail,  in  which  case  no  fee  will  be 
charged. 

(d)  Access  to  medical  records  is  gov¬ 
erned  by  the  provisions  of  S  1006.6. 

(e)  CSA  shall  supply  such  other  in¬ 
formation  and  assistance  at  the  time  of 
access  as  to  make  the  record  intelli^ble 
to  the  individual. 

(f )  CSA  reserves  the  right  to  limit  ac¬ 
cess  to  copies  and  abstracts  of  original 
records,  rather  them  the  original  records. 
This  election  would  be  appropriate,  for 
example,  when  the  record  is  in  automated 
data  media  such  as  tape  or  disc,  when 
the  record  contains  information  on  other 
individuals,  and  when  deletion  of  infor¬ 
mation  is  permissible  under  exemptions 
(for  example,  5  U.S.C.  552a(k)(2)).  In 
no  event  shall  original  records  of  CSA 
be  made  available  to  the  individual  ex¬ 
cept  under  the  immediate  supervision  of 
the  system  manager  or  his  designee. 
Title  18,  United  States  Code,  section  270 

(a)  makes  it  a  crime  to  conceal,  muti¬ 
late.  obliterate,  or  destroy  any  record 
filed  in  a  public  office,  or  to  attempt  to 
do  any  of  the  foregoing. 

(g)  A  requester  may  be  accompanied 
by  one  other  individual  of  his  or  her 
choice.  The  requester  shsdl  submit  to  the 
system  manager  a  signed,  dated  authori¬ 
zation  of  the  presence  of  the  other  indi¬ 
vidual.  specifically  naming  the  other  in¬ 
dividual  and  describing  the  record  re¬ 
quested.  The  other  Individual  shall  also 
sign  this  authorization  in  the  j^resence  of 


dividual  during  personal  access  to  a  rec¬ 
ord. 

(h)  A  requester  may  be  deni^  access 
to  a  record  pertaining  to  him  or  her 
only  upon  a  determination  by  a  system 
manager  that: 

(1)  The  record  is  subject  to  an  exemp¬ 
tion  under  §  1006.13  or  S  1006.14,  in¬ 
cluding  an  exemption  determined  by  an¬ 
other  agency  as  discussed  in  §  1006.13 
(b) : 

(2)  The  record  is  information  com¬ 
piled  in  reasonable  anticipation  of  a  civil  ^ 
action  or  proceeding; 

(3)  The  requester  has  unreasonably 
failed  to  comply  with  the  procedural  re¬ 
quirements  of  this  part. 

(i)  The  system  manager  shall  notify 
the  requester  in  writing  of  denial  of  ac¬ 
cess  to  records  and  this  notice  shall  in¬ 
clude  the  following  information : 

(1)  The  system  manager’s  name  and 
title  or  position; 

(2)  The  date  of  the  denial; 

(3)  The  reasons  for  the  denial  includ¬ 
ing  appropriate  citations  to  the  Act  and/ 
or  these  regulations; 

(♦)  The  procedures  for  seeking  further 
administrative  review  of  the  denial,  in¬ 
cluding  the  name  and  identity  of  the  re¬ 
sponsible  official. 

(j)  (1)  For  denials  under  paragraph 
(h)  (1)  of  this  section  the  sole  proce¬ 
dure  is  petition  for  the  issuance,  amend¬ 
ment  or  reiieal  of  a  rule  under  5  U.S.C. 
553(e) .  If  the  exemption  was  determined 
by  CSA,  such  petition  shall  be  filed  with 
the  Director.  If  the  exemption  was  de¬ 
termined  by  another  agency,  CSA  will 
provide  the  requester  with  the  name  and 
address  of  that  agency  and  any  relief 
sought  shall  be  imder  the  regulations  of 
that  agency.  Within  CSA,  no  such  denial 
shall  be  final  until  such  a  petition  has 
been  filed  by  the  requester  and  disposed 
of  on  its  merits  by  Uie  Director  of  CSA. 

(2)  A  requester  may  appeal  a  denial 
under  paragraph  (h)  (2)  or  (3)  of  this 
section  to  the  Privacy  Act  Officer,  Com¬ 
munity  Services  Administration,  1200 
19th  Street,  N.W..  Washington.  D.C. 
20506.  The  procedures  of  8  1006.9  shall 
be  followed  by  both  CSA  and  the  re¬ 
quester  as  far  as  possible. 

(k)  If  a  request  is  p£ui;ially  granted 
and  partially  denied,  the  system  man¬ 
ager  shall  follow  the  appropriate  proce¬ 
dures  of  this  section  as  to  the  records 
within  the  grant  and  those  within  the 
denial. 

§  1006.6  Special  procedures:  medical 
records. 

(a)  Whenever  a  requester  seeks  access 
to  his  medical  records  the  system  man¬ 
ager  will  ask  the  requester  for: 

(l)  The  name  and  address  of  his  phy¬ 
sician  or  psychologist; 

(2)  Specific,  written  consent  for  CSA 
to  consult  this  physician  or  psychologist 
if  CSA  believes  such  consultation  ad¬ 
visable; 

(3)  Specific,  written  consent  for  CSA 
to  provide  these  records  to  this  physician 
or  psychologist  if  CSA  believes  ^e  re- 


(b)  The  system  manager  will  concur¬ 
rently  forward  the  requester’s  medical 
record  to  a  CSA  medical  officer  for  re¬ 
view  and  a  determination  whether 
consultation  with  and/or  transmittal  of 
this  record  to  the  requester’s  physician  or 
psychologist  is  indicated.  If  the  medical 
officer  finds  either  or  both  of  these  pro¬ 
cedures  to  be  indicated,  he  shall  proceed 
accordingly.  In  any  event,  the  medical 
officer  shall  inform  the  system  manager 
regarding  the  recommended  conditions 
for  the  requester’s  access  to  his  or  her 
medical  records. 

(c)  If  the  requester  refuses  to  give  any 
or  all  of  the  information  so.ught  under 
section  (a)(1)  or  refuses  the  consents 
sought  imder  (a)  (2)  and  (a)  (3)  and  the 
CSA  medical  officer  has  found  that  dis¬ 
closure  without  safeguards  would  be 
likely  to  have  an  adverse  effect  on  him  or 
her,  CSA  will  refuse  the  requester  ac¬ 
cess  to  the  record,  following  the  proce¬ 
dures  of  §  1006.5(1). 

(d)  When  asking  for  the  information 
and  consents  listed  in  section  (a)  the 
system  manager  shall  inform  the  re¬ 
quester  that  response  is  purely  volim- 
tanr.  that  there  is  no  penalty  for  refusal 
to  respond,  that  the  effects  of  not  re¬ 
sponding  or  of  a  partial  response  may  br 
as  stated  in  section  (c),  and  that  the 
information  cmd  consents  given  will  be 
used  only  to  process  the  request  and  will 
be  destroyed  when  it  has  beqn  answered. 

§  1006.7  Request  for  correction  or 
amendment  to  record. 

(a)  Pursuant  to  5  U.S.C.  552a(d)(2) 
any  individual  has  the  right  to  request 
a  correction  or  amendment  of  a  record 
or  records  pertaining  to  him.  including 
the  deletion  of  material  or  the  inclusion 
of  additional  material  therein.  An  in¬ 
dividual  may  not  seek  amendment  of 
records  not  pertaining  to  him  under  this 
Act  (see  8  1006.12  for  penalties) .  CSA 
will  respond  to  any  request  for  such 
records  maintained  by  CSA  according  to 
the  procedures  set  out  in  this  part,  ex¬ 
cept  that  requests  for  amendment  of 
records  originating  in  another  agency 
will  be  referred  to  that  agency  within 
ten  working  days  and  notice  of  such 
referral  will  be  sent  to  the  requester. 

(b)  All  requests  for  correction  or 
amendment  of  records  must: 

(1)  Be  submitted  in  writing,  be  signed 
by  the  requester,  and  include  his  address 
and  (optional)  his  telephone  number; 

(2)  Specify  the  record(s)  and  sys¬ 
tem  (s)  of  records  involved  (e.g.  descrip¬ 
tion,  title,  date  and  portion  of  record  to 
be  corrected  or  amended) ; 

(3)  Specify  the  exact  changes  re¬ 
quested  indicating  specific  deletions,  sub¬ 
stitutions,  and  additions  (submission  of 
an  edited  copy  of  the  record(s)  showing 
all  changes  requested  is  desirable  as  it 
would  facilitate  consideration  of  the  re¬ 
quest  and  prevent  misunderstanding  of 
the  changes  requested) . 

(4)  State  that  the  request  is  made 
pursuant  to  the  Privacy  Act — ^for  re- 
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quests  by  mail,  the  letter  should  be  iden¬ 
tified  prominently  both  on  the  envelope 
and  within  the  text  as  a  “Privacy  Act 
Request." 

(5)  Be  addressed  or  presented  in  per¬ 
son  to  the  appropriate  system  manager 
as  provided  for  inquiries  in  §  1006.3 

(b)(1)  (see  CSA  notice  of  systems  of 
records  published  in  this  issue  for  ap¬ 
propriate  system  manager) . 

(6)  Include  a  statement  of  the  basis 
for  the  requested  correction  or  amend¬ 
ment.  with  all  supporting  documents  and 
materials  the  requester  believes  rele¬ 
vant;  this  statement  should,  at  a  mini- 
mmn.  identify  the  standa]^(s)  imder 
the  Act  which  the  requester  wishes  to 
invoke — i.e.  whether  the  information  in 
the  record  is  unnecessary,  irrelevant,  in¬ 
accurate,  or  incomplete  (see  5  U.S.C. 
552a(e) (5)). 

(c)  Special  identification  require¬ 
ments: 

Normally  a  request  for  correction  or 
amendment  of  a  record  will  have  been 
preceded  by  a  request  for  disclosure  of 
this  record  imder  S  1006.4.  If  the  re¬ 
quester  has  already  identified  himself, 
no  proof  of  his  identity  other  than  his 
signature  (see  §  1006.7(b)(1))  will  nor¬ 
mally  be  requir^.  In  the  event  that  CSA 
is  not  satisfied  as  to  the  requester’s 
identity,  the  requester  may  be  required 
to  comply  with  the  requlronents  for 
identification  set  forth  in  §  1006.4(b). 
In  such  cases,  CSA  will  notify  the  re¬ 
quester  within  10  days  of  the  identifica¬ 
tion  required  and  will  proceed  with  the 
processing  of  his  request,  but  will  not 
comply  with  or  deny  the  request  until 
requester  furnishes  the  required  identifi¬ 
cation. 

§  1006,8  Agency  review  of  request  for 
correction  or  amendment  of  record. 

(a)  Within  10  working  days  from  the 
receipt  of  a  request  by  the  appropriate 
system  manager,  he  ^all  send  the  re¬ 
quester  a  written  acknowledgement  of 
the  receipt  thereof,  unless  the  request  has 
been  answered  within  this  period.  This 
acknowledgement  shall  follow  the  for¬ 
mat  indicated  in  9  1006.5(a) . 

(b)  (1)  CSA  >^1  attempt  whenever 
possible  to  review  and  answer  requests 
within  10  working  days  of  their  receipt 
by  the  appropriate  system  manager.  Ab¬ 
sent  unusual  circumstances  (as  de¬ 
scribed  in  9  1006.5(b)(2).  CSA  will  an¬ 
swer  a  request  within  30  days  of  the 
receipt  thereof  by  the  system  manager, 
or  within  20  working  days  of  his  receipt 
of  the  further  information  requested. 

(2)  If  owing  to  unusual  circiunstances, 
CSA  cannot  make  a  determination  with¬ 
in  these  time  limits,  the  requester  will 
be  advised  in  writing  of  the  reason 
therefor  and  the  estimated  date  by  which 
the  response  will  be  made. 

(c)  Initsresponse,  CSA  will  either: 

(1)  Make  the  requested  correction  or 

amendment  and  advise  the  individual  in 
writing  of  such  action,  providing  either 
a  copy  of  the  corrected  or  amended  rec¬ 
ord  or  a  statement  as  to  the  means 
whereby  the  correction  or  amendment 
was  effected  in  cases  where  a  copy  can¬ 
not  be  provided  (for  example,  erasure  of 


information  from  a  record  maintained 
only  in  an  electronic  data  bank) :  or 
(2)  Inform  the  individual  in  writing 
that  his  or  her  request  is  denied  and 
provide  the  following  information: 

(i)  The  system  manager’s  name  and 
title  and  position; 

(ii)  The  date  of  the  denial : 

(ill)  The  reasons  for  the  denial,  in¬ 
cluding  citation  to  the  appropriate  sec¬ 
tions  of  the  Act  and  this  part;  and 
(iv)  The  procedures  for  appeal  of  the 
denial  as  set  forth  in  9  1006.9  including 
the  name  and  address  of  the  Privacy 
Act  Officer. 

(d)  Whenever  an  individual’s  record 
is  corrected  or  amended  pursuant  to  a 
request  by  that  individual,  the  system 
manager  shall  see  to  the  notification  of 
all  persons  and  agencies  to  which  the 
corrected  or  amended  position  of  the  rec¬ 
ord  has  been  disclosed  prior  to  its  cor¬ 
rection  or  amendment,  if  an  accounting 
of  such  disclosure  required  by  the  Act 
was  made.  The  notification  shall  require 
a  recipient  agency  maintaining  the  rec¬ 
ord  to  acknowledge  receipt  of  the  notifi¬ 
cation,  to  correct  or  amend  the  record, 
and  to  apprise  any  agency  or  person  to 
which  it  had  disclosed  the  record  of  the 
substance  of  the  correction  or  amend¬ 
ment. 

(e)  The  following  criteria  will  be  con¬ 
sidered  by  the  system  manager  in  review¬ 
ing  a  request  for  correction  or  amend¬ 
ment: 

( 1 )  The  sufficiency  of  the  evidence  sub¬ 
mitted  by  the  individual; 

(2)  The  factual  accuracy  of  the  infor¬ 
mation; 

(3)  The  relevance  and  necessity  of 
the  information  in  terms  of  purpose  for 
which  it  was  collected; 

(4)  The  timeliness  and  currency  of  the 
information  in  light  of  the  purpose  for 
which  it  was  collected ; 

(5)  The  completeness  of  the  informa¬ 
tion  in  terms  of  the  purpose  for  which  it 
was  collected; 

(6)  The  degree  of  possibility  that  de¬ 
nial  of  the  request  could  unfairly  result 
in  determinations  adverse  to  the  in¬ 
dividual; 

(7)  The  character  of  the  record  sought 
to  be  corrected  or  amended;  and 

(8)  The  propriety  and  feasibility  of 
complying  with  the  specific  means  of  cor¬ 
rection  or  amendment  requested  by  the 
individual. 

(f)  CSA  will  not  undertake  to  gather 
evidence  for  the  individual,  but  does  re¬ 
serve  the  right  to  verify  the  evidence 
which  the  individual  submits. 

(g)  Correction  or  amendment  of  a  rec¬ 
ord  requested  by  an  individual  will  be 
denied  only  upon  a  determination  by  the 
system  manager  that: 

(1)  The  individual  has  failed  to  estab¬ 
lish,  by  a  preponderance  of  the  evidence, 
the  propriety  of  the  correction  or  amend¬ 
ment  in  light  of  the  criteria  set  forth  in 
paragraidi  (e)  of  this  section; 

(2)  The  record  sought  to  be  corrected 
or  amended  was  compiled  in  a  termi¬ 
nated  judicial,  quasi-judicial  or  quasi- 
legislative  proceeding  to  which  the  in¬ 
dividual  was  a  party  or  participant; 


(3)  The  information  in  the  record 
sought  to  be  corrected  or  amended,  or  the 
record  sought  to  be  amended,  is  the  sub¬ 
ject  of  a  pending  judicial,  quasi-judicial 
or  quasi-legislative  proceeding  to  which 
the  individual  is  a  party  or  participant; 

(4)  The  correction  or  amendment 
would  violate  a  duly  enacted  statute  or 
promulgated  regulation;  or 

(5)  The  individual  unreasonably  has 
failed  to  comply  with  the  procedui^  re¬ 
quirements  of  this  part. 

(h)  If  a  request  is  partially  granted 
and  partially  denied,  the  system  manager 
shall  follow  the  appropriate  procedures 
of  this  section  as  to  the  records  within 
the  grant  and  the  records  within  the 
denial. 

§  1006.9  Appeal  of  initial  adverse 

agency  determination  on  correction 

or  amendment. 

(a)  When  a  request  has  been  denied 
initially  under  9  1006.8  the  requester  may 
submit  an  appeal  in  writing  to  the  Pri¬ 
vacy  Act  Officer,  Room  436,  Community 
Services  Administration.  1200  19th 
Street,  N.W.,  Washington.  D.C.  20506. 
Such  an  app^  shall  be  submitted  in  per¬ 
son  or  postmarked  within  30  days  of  the 
denial,  and  an  appeal  by  mail  should 
be  identified  both  on  the  envelope  and 
within  the  text  as  a  “Privacy  Appeal”, 

(b)  An  appeal  shall  include  a  copy  of 
the  original  request,  the  initial  denial, 
and  a  statement  of  the  reasons  why  the 
requester  believes  the  Initial  denial  to  be 
in  error.  The  Privacy  Act  Officer  may  seek 
additional  information  needed  to  assure 
that  his  final  determination  is  fair  and 
equitable;  in  such  instances,  the  addi¬ 
tional  information  shall  be  disclosed  to 
the  requester  to  the  greatest  extent  pos¬ 
sible  and  he  shaU  be  allowed  an  oppor¬ 
tunity  to  comment  thereon.  No  personal 
appearance  or  hearing  will  be  allowed. 

(c)  The  Privacy  Act  Officer  shall  deter¬ 
mine  the  appeal  and  mail  his  determi¬ 
nation  in  writing  to  the  requester  within 
30  days  of  his  receipt  of  the  appeal,  unless 
the  Director  of  CSA  extends  this  period 
for  an  additional  30  working  days  at  the 
request  of  the  Privacy  Act  Officer.  The 
Director  shall  take  such  an  extension 
only  if  he  deems  it  necessary  for  a  lair 
and  equitable  determination  of  the  ap¬ 
peal  and  he  shall  notify  the  requester  of 
the  reasons  for  any  such  extension. 

(d)  If  the  appeal  is  determined  in  favor 
of  the  requester,  the  final  determination 
shall  Include  the  specific  corrections  or 
amendments  to  be  made  and  a  copy 
thereof  shall  be  transmitted  promptly 
both  to  the  individual  and  to  the  system 
manager  who  issued  the  initial  denial. 
Upon  receipt  of  such  final  determination, 
the  system  manager  shall  promptly  take 
the  actions  set  forth  in  9  1006.8  (b)(1) 
and  (c). 

(e)  If  the  appeal  is  denied,  the  final 
determination  shall  be  transmitted 
promptly  to  the  individual  and  shall  cite 
the  reasons  for  the  denial.  The  notice  of 
final  determination  shall  also  Include  the 
following  information: 

(1)  That  the  individual  has  a  right  to 
file  a  concise  statement  of  reasons  for 
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disagreeing  with  the  final  determination; 
the  statement  ordinarily  should  not  ex¬ 
ceed  one  page  and  CSA  reserves  the  right 
to  reject  a  statement  of  execessive  length; 
such  a  statement  shall  be  filed  with  the 
Privacy  Act  Officer,  should  identify  the 
date  of  the  final  determination,  and 
should  be  signed  by  the  individual;  the 
Privacy  Act  Officer  shall  acknowledge  re¬ 
ceipt  of  such  statement  and  inform  the 
individual  of  the  date  on  which  it  was 
received. 

(2)  That  any  such  disagreement  state¬ 
ment  filed  by  the  individual  will  be  noted 
in  the  disputed  record  and  that  a  copy 
of  the  statement  will  be  provided  to  per¬ 
sons  and  agencies  to  which  the  record  is 
disclosed  subsequent  to  the  date  of  re¬ 
ceipt  of  such  statement. 

(3)  That  CSA  may  append  to  any  such 
disagreement  statement  filed  by  the  in¬ 
dividual,  a  copy  of  the  final  determina¬ 
tion  or  summary  thereof  which  also  will 
be  provided  to  persons  and  agencies  to 
which  the  disagreement  statement  is  dis¬ 
closed. 

(4)  That  the  requester  has  a  right  to 
judicial  review  of  the  final  determina¬ 
tion  under  5  U.S.C.  552a(g)  (1)  (A),  as 
limited  by  U.S.C.  552a(g)  (5) . 

(f )  In  making  the  final  determination, 
the  Privacy  Act  Officer  shall  employ  the 
criteria  set  forth  in  §  1006.8(e)  and  shall 
deny  an  appeal  only  on  the  grounds  set 
forth  in  §  1006.8(g). 

(g)  If  an  appeal  is  partially  granted 
and  partially  denied,  the  Privacy  Act  Of¬ 
ficer  shall  follow  the  appropriate  proce¬ 
dures  of  this  section  as  to  the  records 
within  the  grant  and  those  within  the 
denial. 

(h)  Although  a  copy  of  the  final  de¬ 
termination,  or  a  sununary  thereof,  will 
be  treated  as  part  of  the  individual’s 
record  for  purposes  of  disclosure  in  in¬ 
stances  where  the  individual  has  filed  a 
disagreement  statement,  it  will  not  be 
subject  to  correction  or  amendment  by 
the  individual. 

§  1006.10  Disclosure  of  record  to  per¬ 
son  other  than  the  individual  to  whom 
it  pertains. 

(a)  CSA  may  disclose  a  record  per¬ 
taining  to  an  individual  to  a  person  other 
than  the  individual  only  in  the  following 
instances: 

(1)  Upon  written  request  by  the  in¬ 
dividual,  Including  authorization  under 
SS  1006.5(g)  and  1006.6; 

(2)  With  the  prior  written  consent  of 
the  individual; 

(3)  To  a  parent  or  legal  guardian 
under  5  U.S.C.  552a(h) ; 

(4)  When  required  by  the  Act  and  not 
covered  explicitly  by  the  provisions  of  5 
U.S.C.  552a (b) ;  and, 

(5)  When  permitted  under  5  U.S.C. 
552a(b)(l)  through  (11),  which  read  as 
follows: 

(1)  To  those  officers  and  employees  of  the 
agency  which  maintains  the  record  who  have 
a  need  for  the  record  In  the  performance 
of  their  duties; 

(2)  Required  under  section  SS2  of  this 

title;  *  * 

(3)  For  a  routine  use  as  defined  In  sub¬ 
section  (a)  (7)  of  this  section; 


(4)  To  the  Bureau  of  the  Census  for  pur¬ 
poses  of  planning  or  carrying  out  a  census 
or  survey  or  related  activity  pursuant  to  the 
provisions  of  title  13; 

(5)  To  a  recipient  who  has  provided  the 
agency  with  advance  adequate  written  as¬ 
surance  that  the  record  will  be  used  solely 
as  a  statistical  research  or  reporting  record, 
and  the  record  is  to  be  transferred  in  a  form 
that  Is  not  individually  identifiable; 

(6)  To  the  National  Archives  of  the  United 
States  as  a  record  which  has  sufficient  his¬ 
torical  or  other  value  to  warrant  its  con¬ 
tinued  preservation  by  the  United  States 
Government,  or  for  evaluation  by  the  Ad¬ 
ministrator  of  General  Services  or  his  des¬ 
ignee  to  determine  whether  the  record  has 
such  value; 

(7)  To  another  agency  or  to  an  Instru¬ 
mentality  of  any  governmental  Jurisdiction 
within  or  under  the  control  of  the  United 
States  for  a  civil  or  criminal  law  enforce¬ 
ment  activity  If  the  activity  is  authorized 
by  law,  and  If  the  head  of  the  agency  or 
Instrumentality  has  made  a  written  request 
to  the  agency  which  maintains  the  record 
specifying  the  particular  portion  desired 
and  the  law  enforcement  activity  for  which 
the  record  Is  sought; 

(8)  to  a  person  pursuant  to  a  showing 
of  compelling  circumstances  affecting  the 
health  or  safety  of  an  individual  if  upon 
such  disclosure  notification  is  transmitted 
to  the  last  known  address  of  such  individual; 

(9)  To  either  House  of  Congress,  or,  to  the 
extent  of  matter  within  its  jurisdiction,  any 
committee  or  subcommittee  thereof,  any 
joint  committee  of  Congress  or  subcommit¬ 
tee  of  any  such  joint  committee; 

(JO)  To  the  Comptroller  General,  or  any 
of  his  authorized  representatives,  in  the 
course  of  the  performance  of  the  duties  of 
the  General  Accounting  Office;  or 

(11)  Pursuant  to  the  order  of  a  court  of 
competent  jurisdiction. 

(b)  The  situations  referred  to  in  para¬ 
graph  (a)  (4)  of  this  section  include  the 
following; 

(1)  5  U.S.C.  552a(c)(4)  requires  dis¬ 
semination  of  a  corrected  or  amended 
record  or  notation  of  a  disagreement 
statement  by  CSA  in  certain  circum- 
s^d>iic0s  * 

(2)  5  U.S.C.  552a(d)  requires  dis¬ 
closure  of  records  to  the  inffividual  to 
whom  they  pertain,  upon  request; 

(3)  5  U.S.C.  552(g)  authorizes  civil 
action  by  an  individual  and  requires  dis¬ 
closure  by  CSA  to  the  court; 

(4)  Section  5(e)(2)  of  the  Act  au¬ 
thorizes  release  of  any  records  or  infor¬ 
mation  by  CSA  to  the  Privacy  Protection 
Study  Commission  upon  request  of  the 
Chairman;  and 

(5)  Section  6  of  the  Act  authorizes  the 
Office  of  Management  and  Budget  to 
provide  CSA  with  continuing  oversight 
and  assistance  in  implementation  of  the 
Act. 

(c)  The  system  manager  shall  keep  an 
accounting  of  each  disclosure  by  him  of 
any  record  contained  in  a  system  of 
records  in  accordance  with  5  U.S.C.  552a 
(c)  (1)  and  (2).  Except  for  a  disclosure 
made  under  5  U.S.C.  552a (b)  (7) ,  the  sys¬ 
tem  manager  shall  make  such  accoimt- 
ing  available  to  any  individual,  insofar 
as  it  pertains  to  that  individual,  on  re¬ 
quest  submitted  in  accordance  writh 
§  1006.4  of  this  part.  The  system 
manager  shall  make  reasonable  efforts  to 
notify  any  individual  when  any  record 


in  a  system  of  records  is  disclosed  to  any 
person  under  compulsory  legal  process, 
promptly  upon  being  informed  that  such 
process  has  become  a  matter  of  public 
record.  He  shall  also  transmit  to  the  in¬ 
dividual’s  last  known  address  notifica¬ 
tion  of  any  disclosure  pursuant  to  a  show¬ 
ing  of  compelling  circumstances  under 
5U.S.C.  552a(b)(8). 

§  1006.11  Fees. 

(a)  The  only  fees  charged  a  requester 
under  the  provisions  of  this  part  shall  be 
for  copying  records  at  his  or  her  request. 

(b) (1)  The  copying  fees  charged  un¬ 
der  the  Privacy  Act  shall  be: 

(1)  For  duplication  of  pap>er  docu¬ 
ments  up  to  8"  X  14"  $.10  per  copy  page. 

(ii)  For  duplication  of  microfiche  in 
4x6  inch  diazo  film  copies  at  24  x  reduc¬ 
tion  $.10*  per  fiche. 

(iii)  For  duplication  of  paper  records 
from  microfiche  records  $.10  per  page. 

(iv)  For  computer  records.  In  most  in¬ 
stances  records  maintained  in  the  com¬ 
puter  data  base  are  available  also  in 
printed  form  and  the  standard  fee  of  $.10 
per  copy  page  shall  apply.  However,  a 
record  must  exist  at  the  time  of  the  re¬ 
quest,  and  it  is  not  required  that  a  record 
be  “created”  or  compiled  from  the  data 
base  for  the  purpose  of  furnishing  infor¬ 
mation  not  already  provided  in  existing 
records.  A  record  that  is  maintained  by 
computer  is  normally  deemed  to  exist  for 
this  purpose  only  if  retrievable  in  ap¬ 
proximately  the  form  desired,  without 
reprogramming. 

(2)  When  no  specific  fee  has  been  es¬ 
tablished  for  a  copying  service,  the 
Privacy  Act  Officer  is  authorized  to  es¬ 
tablish  an  appropriate  fee  based  on  the 
direct  costs  of  providing  the  service  in 
question. 

(3)  Services  performed  that  are  not 
required  under  the  Privacy  Act,  such  as 
formal  certification  or  au^entication  of 
records  may  be  subject  to  charges  under 
the  Federal  User  Charge  Statute  (31 
U.S.C.  483a)  or  other  applicable  statutes, 
depending  on  the  services  performed. 

(c)  (1)  CSA  wdll  waive  any  copjdng  fee 
totaling  less  than  $5.00  but  contempo¬ 
raneous  requests  shall  be  added  together 
to  determine  the  total  fee. 

(2)  The  Privacy  Act  Officer  may.  at 
his  discretion,  waive  fees  based  on  a  peti¬ 
tion  for  waiver  by  a  requester  stating 
that  he  or  she  is  indigent  and  unable  to 
pay  said  fees. 

(3)  It  is  the  policy  of  CSA  to  provide 
the  requester  with  one  copy  of  each 
record  corrected  or  amended  pursuant  to 
§  1006.8(c). 

(4)  As  required  by  the  Uniled  States 
Civil  Service  Commission,  CSA  wdll 
charge  no  fee  for  a  single  copy  of  a  per¬ 
sonnel  record  covered  by  the  Commis¬ 
sion’s  government-wide  published  notice 
of  systems  of  records. 

(d)  (1)  If  a  requester  is  requesting  a 
copy  of  a  record,  the  request  should  state 
that  he  will  promptly  pay  all  applicable 
fees.  In  his  request  he  may  either: 

(i)  Agree  to  pay  all  fees  up  to  a  speci¬ 
fied  limit;  or 

(ii)  Indicate  that  he  wishes  to  be 
advised  of  the  estimated  fees. 
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(2)  If  the  requester  elects  alternative 
(11)  or  If  the  estimated  fees  exceed  the 
limit  he  has  indicated,  the  request  shall 
be  processed  as  indicated  in  §  1006.5,  but 
no  copies  shall  be  sent  to  the  requester 
until  he  has  been  informed  of  the  esti¬ 
mated  fees  and  agreed  to  pay  them,  ex¬ 
cept  that  if  their  estimated  amount  is 
less  than  $10.00,  copies  will  be  sent  the 
requester  without  such  notification  unless 
he  has  specifically  set  a  limit  of  less  than 
$10.00.  Estimates  of  fees  will  be  com¬ 
municated  to  the  requester  as  soon  as 
possible  so  as  to  avoid  delay  in  furnish¬ 
ing  copies  of  records  requested.  If  the 
requester  is  unwilling  to  pay  the  esti¬ 
mated  fees,  he  may  reduce  the  volume  of 
copies  requested  so  as  to  reduce  the  fee  to 
an  amount  he  is  willing  to  pay. 

(e)  Pull  or  partial  payment  of  fees  in 
advance  may  be  required  if  the  estimated 
fees  are  in  excess  of  $50.00,  or  if  the  re¬ 
quester  is  known  to  have  failed  to  pay 
any  previous  fee  due  to  CSA  under  either 
45  CTTR  or  1005  or  1006. 

(f)  Remittances  shall  be  in  the  form 
of  a  certified  personal  check  or  bank 
draft  drawn  on  a  bank  in  the  United 
States  or  a  postal  money  order.  Remit¬ 
tances  shall  be  made  payable  to  the 
Community  Services  Administration  and 
mailed  to  Privacy  Act  OfiBcer,  Com¬ 
munity  Services  Administration,  1200 
19th  Street,  N.W.,  Washington,  D.C. 
20506. 

§  1006.12  Penalties. 

In  5  U.S.C.  552a(i)  the  Act  established 
criminal  penalties  for  certain  actions  in 
violation  thereof.  The  provisions  of  5 
UJ3.C.  522a(i)  (3)  concern  the  actions  of 
requesters;  the  section  reads  thus: 

Any  person  who  knowingly  and  willfully 
requests  or  obtains  any  record  concerning  an 
individual  from  an  agency  under  false  pre¬ 
tenses  shall  be  guilty  of  a  misdemeanor  and 
fined  not  more  than  $5000. 

§  1006.13  General  Exemptions. 

(a)  CSA  does  not  assert  any  general 
exemptions  under  5  U.S.C.  552a(J). 

(b)  Individuals  may  not  have  access 
to  records  maintained  by  CSA  but  origi¬ 
nating  with  another  agency  which  has 
determined  by  regulation  that  such  in¬ 
formation  is  subject  to  a  general  exemp¬ 
tion  imder  5  U.S.C.  552a(J).  If  such  rec¬ 
ords  are  within  a  request  for  access,  CSA 


will  advise  the  requester  of  their  exist¬ 
ence  and  of  the  name  and  address  of  the 
source  agency  which  the  requester  must 
contactfor  any  further  information. 

§  1006.14  Specific  Exemptions. 

Under  the  authority  granted  him  by  5 
U.S.C.  552a(k)  (2),  the  Director  of  CSA 
hereby  exempts  the  system  entitled  “In¬ 
spection  Reports  on  Grantees,  Contrac¬ 
tors,  and  CSA  employees’*  from  the  provi¬ 
sions  of  5  U.S.C.  552a(c)  (3) ,  (d) ,  (e)  (1) , 
(e)  (4) ,  (O) ,  (H) ,  and  (I)  and  (f ) .  The 
reasons  for  asserting  this  exemption  are 
to  maintain  the  ability  to  obtain  neces¬ 
sary  information,  to  prevent  subjects  of 
investigation  from  frustrating  the  prog¬ 
ress  of  the  investigation  or  of  subsequent 
law  enforcement  activities,  to  avoid  rev¬ 
elation  of  the  identities  of  persons  who 
have  furnished  or  will  furnish  informa¬ 
tion  to  CSA  in  confidence,  and  to  ensure 
the  safety  of  these  sources  and  of  person¬ 
nel  engaged  in  investigations  conducted 
for  law  enforcement  purposes. 

APPKHDa  A 

There  Is  one  Privacy  Act  Officer  for  CSA. 
Inquiries  or  requests  whether  by  mail  or  in 
person  should  be  directed  to:  Privacy  Act 
Officer,  Room  436,  1200  19th  Street.  N.W., 
'Washington,  D.C.  20506.  Inquiries  should  only 
be  directed  to  the  Privacy  Afet  Officer  if  the 
Individual  cannot  ascertain  the  appropriate 
Privacy  Act  Reviewing  Officer  for  the  inquiry. 

There  are  eight  CSA  Headquarters  Offices 
each  of  which  has  a  Privacy  Act  Reviewing 
Officer.  Inquiries  or  requests  whether  in  per¬ 
son  or  by  mall  should  be  directed  to  the 
Privacy  Act  Reviewing  Officer  of  the  appro¬ 


priate  office  In  CSA  Headquarters,  e.g..  Pri¬ 
vacy  Act  Reviewing  Officer,  Community 
Services  Administration,  Office  of  Economic 
Oevelq[>ment,  1200  19th  Street,  N.W.,  Wash¬ 
ington,  D.C.  20506.  The  eight  offices  are: 

Office  of  Administration 
Office  of  CivU  Rights 
Office  of  Congressional  Affairs 
Office  of  the  Controller 
Office  of  Economic  Development 
Office  of  General  Counsel 
Office  of  Program  Management 
Office  of  Public  Affairs 
There  are  10  CSA  Regional  Offices  each  of 
which  has  a  Privacy  Act  Reviewing  Officer. 
Inquiries  or  requests  whether  in  person  or 
by  maU  should  be  directed  to  the  Privacy 
Act  Reviewing  Officer  at  the  appropriate  Re¬ 
gional  Office,  e.g.  Privacy  Act  Reviewing  Of¬ 
ficer,  Community  Services  Administration, 
Region  I,  John  P.  Kennedy  Federal  BuUd- 
ing,  Boston,  Massachusetts  02203. 

The  10  Regnal  Offices  are : 

Region  I — John  P.  Kennedy  Federal  Build¬ 
ing.  Boston,  Massachusetts  02203. 

Region  n — 26  Federal  Plaza,  32nd  Floor,  New 
York,  New  York  10007. 

Region  m — Gateway  Building,  3535  Market 
Street,  Philadelphia,  Penn.  19104. 

Region  IV— 730  Peachtree  Street,  NE.,  At¬ 
lanta.  Georgia  30306. 

Region  V— 300  South  Wacker  Drive,  24th 
Floor.  Chicago,  Illinois  60606. 

Region  VI — 1200  Main  Street,  Dallas,  Texas 
75202. 

Region  vn — 911  Walnut  Street,  Kansas  City, 
Missouri  64106. 

Region  vni— Federal  BuUdlng,  1961  Stout 
Street,  Denver,  Ck>lorado  80202. 

Region  IX — 100  McAllister  Street.  San  Fran¬ 
cisco,  Calif.  94102. 

Region  X— Arcade  Plaza  Building,  1321  Sec¬ 
ond  Avenue.  Seattle.  Washington  98101. 


Amovniz  B 

SYSTEM  OF  BXCORDS  NOTICED  BT  OTBES  AOXNCIE8  AFFUCABLS  TO  THE  COMMUMITT  SEEVICES 

ADMimSTEATION 

Category  of  recorda  other  Federal  agency 

Employees  and  personnel  systems  Including: 

Appeal,  Grievances,  and  Complaints  Records .  Civil  Service  Commission. 

Confidential  Employment  and  Financial  Interest  Do. 

Statements. 

General  Personnel  Records _  Do. 

Personnel  Investigations  Records,. _  Do. 

Recruiting,  Examining,  and  Platement  Rec(»ds _  Do. 

Federal  Employee  Cmnpensatlon  Act  Records _  Department  of  Labor. 

Federal  Motor  Vehicle  Accidents — _  General  Services  Administration. 

Equal  Employment  Opportunity  Under  E.O.  11246.  as  Department  of  Labor, 
amended. 

Effective  date.  These  regulations  are  effective  September  27, 1975. 

Dated:  September  26, 1975. 

Bert  A.  Gallegos, 
Director. 

{FR  DOC.7S-26074  EUed  9-26-75:12:31  pm] 
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PROPOSED  RULES 


COMMISSION  OF  FINE  ARTS 

[36CFRPart  1002] 

PRIVACY  ACT 

Notice  of  Proposed  Rulemaking 

Notice  is  hereby  given  that  the  Com¬ 
mission  of  Fine  Arts  (sometimes  herein¬ 
after  referred  to  as  CHPA)  is  considering 
promulgating  Chapter  III,  Part  1302  of 
Title  5,  Code  of  Federal  Regulations.  The 
propos^  regulations  implement  the  pro¬ 
visions  of  section  5  U.S.<3.  552a(f ) ,  Public 
Law  93-579  of  December  31,  1974  (the 
Privacy  Act  of  1974)  (88  Stat.  1896) , 
Interested  persons  are  invited  to  sub¬ 
mit  written  comments,  suggestions,  or 
objections  regarding  these  proposed  rules 
to  the  Secretary,  Commission  of  Pine 
Arts,  708  Jackson  Place,  N.W.,  Washing¬ 
ton,  D.C.  20006.  All  relevant  material  re¬ 
ceived  before  October  30, 1975  will  be  con¬ 
sidered.  All  written  comments  received 
will  be  available,  upon  request,  for  pub¬ 
lic  ipspection  at  the  above  address  be¬ 
tween  the  hours  of  9:00  a.m.  and  5:00 
p.m.,  Monday  through  Friday  (excluding 
legal  Federal  holidays),  during  the  30- 
day  period  described  above,  and  for  10 
days  thereafter. 

The  proposed  new  part  1302  would  read 
as  follows: 

PART  1002— PRIVACY  ACT 
PROCEDURES 

Sec. 

1002.1  Rules  for  determining  If  an  Individ¬ 

ual  is  the  sublect  of  a  record. 

1002.2  Requests  for  access. 

1002.3  Access  to  the  accounting  of  disclos¬ 

ures  from  records. 

1002.4  Requests  for  copies  of  records. 

1002.5  Requests  to  amend  records. 

1002.6  Requests  for  review. 

1002.7  Schedule  of  fees. 

Authoeitt:  Pub.  L.  93-579,  88  Stat.  1896  (5 
UR.C.  552a(f)). 

§  1002.1  Rules  for  determining  if  an 
individual  is  the  subject  of  a  record. 

(a)  Individuals  desiring  to  know  if  a 
specific  system  of  records  maintained  by 
the  Commission  of  Fine>  Arts  contains  a 
record  pertaining  to  them  should  address 
th^  inquiries  to  the  Secretary,  Commis¬ 
sion  of  Fine  Arts,  708  Jackson  Place, 
N.W.,  Washington,  D.C.  20006.  The  writ¬ 
ten  inquiry  should  contain  a  specific 
reference  to  the  system  of  records  main¬ 
tained  by  CFA  listed  in  the  CFA  Notices 
of  Systems  of  Records  or  it  should  de¬ 
scribe  the  type  of  record  in  sufficient  de¬ 
tail  to  reasonably  identify  the  system  of 
records.  Notice  of  C:!FA  Systems  of 
Records  will  be  made  in  the  Federal 
Register  and  cities  of  the  notices  will  be 
available  upon  request  to  the  Secretary 
when  so  published.  A  cmnpilation  of  such 
notices  will  also  be  made  and  published 
by  the  Office  of  the  Federal  Raster  in 
accmxlance  with  section  5  U.S.C.  552a(f ) . 

(b)  At  a  minimum,  the  request  should 
(xmtain  sufficient  identifsdng  information 
to  allow  CFA  to  .determine  if  there  is  a 
record  pertaining  to  the  individual  mak¬ 
ing  the  request  in  a  particular  system  of 
records.  In  instances  where  identifica¬ 
tion  is  insufficient  to  insure  disclosure  to 


the  individual  to  whom  the  information 
pertains  in  view  of  the  sensitivity  of  the 
information,  CPA  reserves  the  right  to 
solicit  from  the  requester  additional 
identifying  information. 

(c)  Ordinarily  the  requester  will  be 
informed  whether  the  named  system  of 
records  contains  a  record  pertaining  to 
the  requester  within  10  days  of  the  re¬ 
ceipt  of  such  a  request  (excluding  Satur¬ 
days,  Sundays,  and  legal  Federal  holi¬ 
days).  Such  a  response  will  also  contain 
or  reference  the  procedures  which  must 
be  followed  by  the  individual  making  the 
request  in  order  to  gain  access  to  the 
record. 

(d)  Whenever  a  response  cannot  be 
made  within  10  days,  the  Secretary  will 
inform  the  requester  of  the  reasons  for 
the  delay  and  the  date  by  which  a  re¬ 
sponse  may  be  anticipated. 

§  1002.2  Requests  for  access. 

(a)  Requirement  for  written  requests. 
Individuals  desiring  to  gain  access  to  a 
record  pertaining  to  them  in  a  system  of 
records  maintained  by  CPA  must  sub¬ 
mit  their  request  in  writing  in  accord¬ 
ance  with  the  procedures  set  forth  in 
subsection  (b) ,  below. 

(b)  Procedures.  (1)  Content  of  the  re¬ 
quest.  The  request  for  access  to  a  record 
in  a  system  of  records  shall  be  ad¬ 
dressed  to  the  Secretary,  at  the  address 
cited  above,  and  shall  name  the  system 
of  records  or  contain  a  description  (as 
concise  as  possible)  of  such  system  of 
records.  The  request  should  state  that 
the  request  is  pursuant  to  the  Privacy 
Act  of  1974.  In  the  absence  of  such  a 
statement,  if  the  request  is  for  a  record 
pertaining  to  the  requester  maintained 
by  CFA  in  a  system  of  records,  the  re¬ 
quest  will  be  presumed  to  be  made  under 
the  Privacy  Act  of  1974.  The  requester 
should  include  any  other  information 
which  may  assist  in  the  rapid  identifica¬ 
tion  of  the  record  for  which  swicess  is 
being  requested  (e.g.,  maiden  name,  dates 
of  employment,  etc.) . 

(c)  CFA  action  on  request.  A  request 
for  access  will  ordinarily  be  answered 
within  10  days  (excluding  Saturdays, 
Sundays,  and  legal  Federal  holidays), 
except  when  the  Secretary  determines 
otherwise,  in  which  case  the  requester 
will  be  informed  of  the  reason  for  the 
delay  and  an  anticipated  date  by  which 
the  request  will  be  answered.  When  the 
request  can  be  answered  within  10  days, 
it  shall  include  the  following: 

(i)  A  statement  that  there  is  a  record 
as  requested  or  a  statement  that  there  is 
not  a  record  in  the  system  (rf  records 
maintained  by  CFA; 

(il)  A  statement  as  to  whether  access 
will  be  granted  (mly  by  providing  a  copy 
of  the  record  through  the  mail;  or  the 
address  of  the  location  and  the  date  and 
time  at  which  the  record  may  be  ex¬ 
amined.  In  the  event  the  requester  is 
imable  to  meet  the  specified  date  and 
time,  alternate  arrangements  may  be 
made  with  the  official  specified  in  para¬ 
graph  (b)  (1)  of  this  section; 

(iii)  A  statement,  when  aimropriate, 
that  examination  in  person  will  be  the 


sole  means  of  granting  access  only  when 
the  Secretary  has  determined  that  it 
would  not  imduly  impede  the  requester’s 
right  of  access; 

(iv)  The  amount  of  fees  charged,  if 
any  (see  §§  1002.4  and  1002.7) ;  and 

(v)  The  name,  title,  and  telephone 
number  of  the  CPR  official  having  oper¬ 
ational  control  over  the  record. 

(A)  Access  by  the  parent  of  a  minor, 
or  legal  guardian,  A  parent  or  a  minor, 
upon  presenting  suitable  personal  idai- 
tification,  may  access  on  behalf  of  the 
minor  any  record  pertaining  to  the 
minor  maintained  by  CFA  in  a  system 
of  records.  A  legal  guardian  may  simi¬ 
larly  act  on  behalf  of  an  individusd  de¬ 
clared  to  be  incompetent  due  to  physical 
or  mental  incapacity  or  age  by  a  court 
of  competent  jurisdiction,  upMi  the  pre¬ 
sentation  of  documents  authorizing  the 
legal  guardian  to  so  act;  £ind  upon  suit¬ 
able  personal  identification  of  the 
guardian. 

(B)  Granting  access  when  accom¬ 
panied  by  another  individual.  When  an 
individual  requesting  access  to  his  or  her 
record  in  a  system  of  records  maintained 
by  CTA  wishes  to  be  accompanied  by 
another  individual  during  the  course  of 
the  examination  of  the  record,  the  indi¬ 
vidual  making  the  request  shall  submit 
to  the  official  having  operational  control 
of  the  record  a  signed  statement  airthor- 
izing  that  person  access  to  the  record. 

(vi)  Medical  records.  The  records  in  a 
system  of  records  which  are  medical  rec¬ 
ords  shall  be  disclosed  to  the  individual 
in  such  a  manner  and  following  such  pro¬ 
cedures  as  the  Secretary  shall  direct. 
When  CFA,  in  consultation  with  a  physi¬ 
cian,  determines  that  the  disclosure  of 
medical  information  could  have  an  ad¬ 
verse  effect  upon  the  individual  to  whom 
it  pertains,  CFA  may  transmit  such  in¬ 
formation  to  a  physician  named  by  the 
individual. 

(vil)  Exceptions.  Nothing  in  this  sec¬ 
tion  shall  be  construed  to  entitle  an  in¬ 
dividual  the  right  to  access  to  any  infor¬ 
mation  compiled  in  reasonable  anticipa¬ 
tion  of  a  civil  action  or  proceeding. 

§  1002.3  Access  to  the  accounting  of  dis¬ 
closures  from  records. 

Rules  governing  the  granting  of  access 
to  the  accounting  of  disclosures  are  the 
same  as  those  for  granting  access  to  the 
records  outlined  in  §  4002.2,  above. 

§  1(M)2.4  Requests  for  copies  of  records. 

Rules  governing  requests  for  copies 
of  records  are  the  same  as  those  for  the 
granting  of  access  to  the  records  outlined 
in  S  1002.2,  above  (see  also  S  1002.7  for 
rules  regarding  fees) . 

§  1002.5  Requests  to  amend  records. 

(a)  Requirement  for  written  requests. 
Individuals  desiring  to  amend  a  record 
th^t  pertains  to  them  in  a  system  of  rec¬ 
ords  maintained  by  CFA  must  submit 
their  request  in  writing  in  accordance 
with  the  procedures  set  forth  herein  un¬ 
less  this  requirement  is  waived  by  the  of¬ 
ficial  having  responsibility  for  the  sys¬ 
tem  of  records.  Records  not  subject  to 
the  Privacy  Act  of  1974  will  not  be 
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amended  in  accordance  with  these  pro¬ 
visions;  however,  individuals  who  believe 
that  such  records  are  Inaccurate  may 
bring  this  to  the  attention  of  the  CFA. 

(b)  Procedures.  (l)(i)  The  request  to 
amend  a  record  in  a  system  of  records 
shall  be  addresed  to  the  Secretary,  in¬ 
cluded  in  the  request  shall  be  the  name 
of  the  system  and  a  brief  description  of 
the  record  proposed  for  amendment.  In 
the  event  the  request  to  amend  the  rec¬ 
ord  is  the  result  of  the  individual’s  hav¬ 
ing  gained  access  to  the  record  as  set 
forth  above,  copies  of  previous  corre¬ 
spondence  between  the  requester  and 
CPA  win  serve  in  lieu  of  a  separate 
description  of  the  record. 

(ii)  Individuals  desiring  assistance  in 
the  preparation  of  a  request  to  amend  a 
record  should  contact  tiie  Secretary  at 
the  address  cited  above. 

(iii)  The  exact  portion  of  the  record 
the  individual  seeks  to  have  amended 
should  be  clearly  indicated.  If  possible, 
the  proposed  alternative  language  should 
also  be  set  forth,  or,  at  a  minimum,  the 
facts  which  the  individual  believes  are 
not  acciurate,  relevant,  timely,  or  com¬ 
plete.  should  be  set  forth  with  such  par¬ 
ticularity  as  to  permit  CFA  not  only  to 
understand  the  individual’s  basis  for  the 
request,  but  also  to  make  an  appropriate 
amendment  to  the  record. 

(iv)  The  request  must  also  set  forth 
the  reasons  w^  the  individual  believes 
his  record  is  not  acciurate,  rrievant,  time¬ 
ly,  or  complete.  In  order  to  avoid  the  re¬ 
tention  by  CFA  of  personal  information 
merely  to  permit  the  verification  of  rec¬ 
ords,  the  btirden  of  persuading  CFA  to 
amend  a  record  will  be  upon  the  indi- 
vidiial.  The  individual  must  fiumish  suffi¬ 
cient  facts  to  persuade  the  official  in 
charge  of  the  system  of  the  inaccuracy, 
irrelevancy,  timeliness,  or  incomplete¬ 
ness  of  the  record. 

(2)  CFA  action  on  the  reguest.  To  the 
extent  possible,  a  decision  upon  a  request 
to  amend  a  record  wUl  be  made  within 
10  days  (excluding  Saturdays.  Sundays, 
and  legal  Federal  holidays) .  In  the  event 
that  a  decision  cannot  be  made  within 
this  time  frame,  the  individual  making 
the  request  will  be  informed  within  the 
10  days  of  the  expected  date  for  a  deci¬ 
sion.  The  decision  upon  a  request  for 
amendment  will  include  the  following; 

(I)  The  decision  of  the  Commission  of 
Pine  Arts  whether  to  grant  in  full,  or 
deny  any  part  of  the  request  to  amend 
the  record; 

(II)  The  reasons  for  the  determination 
for  any  part  of  the  request  which  is 
denied; 


(iii)  ’The  name  and  address  of  the  offi¬ 
cial  with  whom  an  appeal  of  the  denial 
may  be  lodged; 

(iv)  The  name  and  address  of  the  offi¬ 
cial  designated  to  assist,  as  necessary, 
and  upon  the  request  of,  the  individual 
making  the  request  in  preparation  of  the 
appeal; 

(V)  A  description  of  the  review  of  the 
ai^al  within  C7A  (see  $  1002.6) ;  and 

(vi)  A  description  of  any  other  proce¬ 
dures  which  may  be  required  of  the  indi¬ 
vidual  in  order  to  process  an  aiH>eal. 

§  1002.6  Request  for  review. 

(a)  Individuals  wishing  to  request  a 
review  of  the  decision  by  CFA  with  re¬ 
gard  to  an  initial  request  to  amend  a  rec¬ 
ord  in  accordance  with  the  provisions  of 
S  1002.5  above,  should  submit  the  request 

.for  review  in  writing  and,  to  the  extent 
possible,  include  the  information  speci¬ 
fied  in  paragraph  (a)  of  this  section.  In¬ 
dividuals  desir^  assistance  in  the  prep¬ 
aration  of  their  request  for  r^ew 
should  contact  the  Secretary  at  the  ad¬ 
dress  provided  herein. 

(b)  The  request  for  review  should  con¬ 
tain  a  brief  description  of  the  record  in¬ 
volved  or  in  lieu  tho^of,  copies  of  the 
correspondence  from  CFA  in  which  the 
request  to  amend  was  denied  and  also  the 
reasons  why  the  requester  believes  that 
the  disputed  information  should  be 
amended.  The  request  for  review  should 
make  reference  to  the  information  fur¬ 
nished  by  the  individual  in  support  of 
his  claim  and  the  reasons  as  required  by 
S  1002.5  above  set  forth  by  CFA  in  its 
decision  denying  the  amendment.  Ap¬ 
peals  filed  without  a  complete  statement 
by  the  requester  setting  forth  the  rea¬ 
sons  for  the  review  will,  of  course,  be 
processed.  However,  in  order  to  make  the 
appellate  process  as  meaningful  as  pos¬ 
sible,  the  requester’s  disagreement  should 
be  understandably  set  forth.  In  order  to 
avoid  the  unnecessary  retration  of  per¬ 
sonal  information.  C^FA  reserves  the  right 
to  dispose  of  the  material  concerning  the 
request  to  emend  a  record  if  no  request 
for  review  in  accordance  with  this  section 
is  received  by  CFA  within  180  days  of  the 
mailing  by  CFA  of  its  decision  upon  an 
initial  request.  A  request  for  review  re¬ 
ceived  after  the  180-day  period  may,  at 
the  discretion  of  the  Secretsuy.  be  treated 
as  an  initial  request  to  amend  a  record. 

(c)  The  request  for  review  should  be 
addressed  to  the  Secretary. 

(d)  Upon  receipt  of  a  request  for  re¬ 
view.  the  Secretary  will  convene  a  review 
group  composed  of  the  Secretary  and  the 
Chairman.  ’This  group  will  review  the 
basis  for  the  requested  review  and  will 
develop  a  recommended  course  of  action 


to  the  office’s  Ccxnmittee  on  Freedom  of 
Information  and  Privacy  (hereinafter 
referred  to  as  the  Committee) .  If  at  any 
time  additional  Information  is  required 
from  the  requestee,  the  Secretary  is  au¬ 
thorized  to  acquire  it  or  authorize  its  ac¬ 
quisition  from  the  requestor. 

(e)  The  Ccxnmittee  is  composed  of: 

(1)  The  Chairman; 

(2)  The  Secretary; 

(3)  The  Assistant  Secretary; 

(4)  The  Administrative  Assistant. 

(f )  The  Committee  will  review  the  re¬ 
quest  for  review  and  the  recommended 
course  of  action  and  will  recommend  a 
decision  (m  the  request  for  review  to  the 
Chairman,  who  h^  the  final  authority 
regarding  aopeals. 

(g)  The  Chairman  will  balorm  the  re¬ 
quester  in  writing  of  the  decision  on  the 
request  for  review  within  30  diys  (ex¬ 
cluding  Saturdays,  Sundays,  and  legal 
Federal  holidays)  from  the  date  of  re¬ 
ceipt  by  C;FA  of  the  individual’s  request 
for  review  unless  the  Chairman  extends 
the  30-day  period  for  good  cause.  The 
extension  of  and  the  reasons  therefor 
will  be  sent  by  CFA  to  the  requester 
within  the  initial  SO-day  period.  Hi- 
cluded  in  the  notice  of  a  decidoi  being 
reviewed,  if  the  decision  does  not  grant 
in  full  the  request  for  review,  will  be  a^ 
description  the  steps  the  Individual 
may  take  to  obtain  Judicial  review  of  such 
a  decision,  and  a  statement  that  the  in¬ 
dividual  may  file  a  concise  statement 
with  CFA  setting  forth  the  individual’s 
reasons  for  his  disagreement  with  the 
decision  upon  the  request  for  review.  The 
Secretary  has  the  ai^oiity  to  determine 
the  “conciseness”  of  the  statement,  tak¬ 
ing  into  account  the  scope  of  t^  dis¬ 
agreement  and  the  complexity  oi  the 
issues.  Upon  the  filing  of  a  pnver  ccmcise 
statement  by  the  individi^.  any  siffise- 
quent  disclosure  of  .  the  information  in 
dispute  will  have  the  informaticm  in  dis¬ 
pute  clearly  noted  and  a  copy  of  the  con¬ 
cise  statement  furnished,  as  well  as  a 
concise  statement  by  CFA  setting  forth 
its  reasons  for  not  making  the  requested 
changes,  if  CFA  chooses  to  file  such  a 
statement  A  copy  of  the  individual’s 
statement,  and.  if  it  chooses,  CFA’s  state¬ 
ment  wUl  be  sent  to  any  prior  transferee 
of  the  disputed  information  who  is  listed 
(m  the  accounting  required  by  5  n.8.C. 
552a (c). 

§  1302.7  Schedule  of  feea. 

No  fees  will  be  charged  for  search,  re¬ 
view,  or  copies  of  the  record. 

Craxlks  H.  Athutor, 
Secretary. 
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Title  10 — Energy 

CHAPTER  III — ENERGY  RESEARCH  AND 
DEVELOPMENT  ADMINISTRATION 

PART  708— RECORDS  MAINTAINED  ON 
INDIVIDUALS 

Privacy  Act  of  1974;  Implementation 

On  August  26, 1975,  ERDA  published  in 
the  Federal  Register  at  pages  38025- 
38030  its  proposed  regulations  for  imple¬ 
mentation  of  the  Privacy  Act.  In  the 
same  issue  at  page  38030  ERDA  also  pub¬ 
lished  provisions  concerned  with  its  reg¬ 
ulation  for  Exempted  Systems  of  Rec¬ 
ords.  Interested  persons  were  invited  to 
submit  written  comments.  As  of  Septem¬ 
ber  25.  1975,  no  comments  have  been 
received. 

The  proposed  regulations  and  the  ex¬ 
emptions  are  hereby  adopted  with  the 
following  editorial  changes: 

1.  Section  708.2(c),  delete  quotation 
marks  in  lines  5  and  11. 

2.  Section  708.5(b),  delete  subpara¬ 
graph  (12)  and  renumber  subparagraphs 
‘*(13)”  and  “(14)”  to  “(12)”  and  “(13)” 
TTCspcctfivcly 

3.  Section  708.6(a)  (1),  line  1  after  the 
word,  “if,”  insert,  “^formation  on”;  in 
line  2  substitute  the ‘word  “included”  for 
“listed.” 

4.  Section  708.6(b)  (1)(U),  after  the 
word  “OfiBcer,”  insert  “or  if  it  is  incon¬ 
venient  or  impossible  to  ascertain  the 
appropriate  Privacy  Act  Administration 
Officer,  requests  may  be  directed  to  the 
Privacy  Act  *  Administration  Officer, 
ERDA  Headquarters.  Washington,  D.C. 
20545.” 

5.  Section  708.8(c)  (4) ,  substitute  the 
word  "decline”  for  the  word  "refuse.” 

6.  Section  708.8(e),  in  line  3  after  the 
word  “days”  insert  "after  his  receipt  of 
the  request”. 

7.  lotion  708.8(g)(3).  delete  the 
words  “as  provided  by  5  U.S.C.  552a(h) ,”. 

8.  Section  708.17(a),  after  the  word 
“Offices,”  line  one,  insert  “Headquar¬ 
ters,”. 

9.  Section  708.17(b)  (2),  substitute  the 
words  “or  msdntain”  for  the  words, 
“from  individuals”;  and  following  the 
wmd  “information”  insert  the  words, 
“about  individuals.” 

10.  Section  708.17(c),  after  the  word 
“Offices,”  line  1,  insert  “Headquarters,”. 

11.  Section  708.18(a),  in  line  4  after 
the  word  “in,”  insert  “accordance  with”;, 
and  after  the  word  “format,”  insert  “and 
rules”. 

12.  Section  708.18(b).  at  the  end  of 
the  first  line  Insert  “the  formal  annual”; 
and  aftn*  “(a)  (4)  ”  in  line  3  insert  “(rou¬ 
tine  uses) ”. 

Accordingly  with  these  changes,  the 
mnposed  regulations  are  adopted  as  set 
fmih  below. 

Effective  date:  September  27.  1975. 
For  the  Administrator. 

Robert  F.  Allnttt, 
Deputy  Assistant  Administrator 

for  Administration. 
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708.23  Exempted  system  of  records. 
Authority:  (5  TTR.C.  662a(f));  (42  17.8.0. 

6816);  (42  U.S.C.  2201). 

§  708.1  Purpose  and  scope. 

(a)  This  part  contains  the  regulations 
of  ERDA  implementing  the  Privacy  Act 
of  1974,  Pub.  L.  93-579.  The  regulations 
apply  to  all  records  maintained  by  ERDA 
which  are  identifiaUe  by  individual  name 
or  identifier  and  all  systems  of  such  rec¬ 
ords  which  are  retrieved  by  name  or 
other  identifier.  These  regulations  are 
also  applicable  to  contractors  and  their 
employees  to  the  extent  required  by  5 
U.S.C.  552a  (m) .  The  regulations  set  forth 
the  procedures  by  which  individuals  may 
seek  access  to  records  concerning  them¬ 
selves  and  request  correcticm  oi  those 
records.  The  regulations  also  set  forth 
the  requirements  applicable  to  ERDA 
employees  maintaining,  collecting,  using 
or  diss»ninating  such  records. 

§708.2  Policy.  _ 

In  compliance  with  the  Privacy  Act  of 
1974,  5  U.S.C.  552a  and  in  accordance 
with  the  requir^nents  and  procedures  of 
this  part,  ERDA  has  a  positive  and  con¬ 
tinuing  chligation  to: 

(a)  Identify  each  system  of  records 
which  ERDA  maintains  and  review  the 
content  of  the  system  to  assure  that  only 
that  information  is  maintained  which  is 
necessary  and  rdevant  to  a  fimction 
which  ERDA  is  authorized  to  perform  by 
law  or  Executive  order,  and  that  no  in¬ 
formation  jUsout  the  political  or  religious 
beliefs  and  activities  of  individuals  is 
maintained  except  as  provided  in  the 
Act. 

(b)  Collect  informaticm  to  the  greatest 
extent  practicable  directly  from  the  sub¬ 
ject  individual  when  the  information 
which  may  result  in  adverse  determina¬ 
tions  about  that  individual’s  rights,  bene¬ 
fits.  and  privileges  imder  Federal  pro¬ 
grams;  and  inform  individuals  whcnn 
ERDA  asks  to  supply  information  about 
themselves  of  the  purposes  for  which  the 
information  will  be  used  and  their  rights, 
benefits,  or  obligations  with  respect  to 
supplying  that  data. 


(c)  Establish  reasonable  administra¬ 
tive,  technical,  and  physical  safeguards 
to  assure  that  records  are  disclosed  only 
to  those  who  are  authorized  to  have  ac¬ 
cess  and  otherwise  to  protect  against 
any  anticipated  threats  or  hazards  to 
their  security  or  integrity  which  could 
result  ift  substantial  harm,  «nbarrass- 
ment,  inconvenience,  or  unfairness  to 
any  individual  on  whom  information  is 
maintained. 

(d)  Maintain  an  accounting  of  all  dis¬ 
closures  of  Information  from  systems  of 
records  except  those  to  personnel  within 
ERDA  who  have  an  official  need  to  know 
or  to  the  public  under  the  Freedom  of 
Information  Act,  and  make  that  ac- 
cmmting  available  as  provided  in  the 
Act. 

(e)  When  using  a  record  or  disclosing 
it  to  someone  other  than  an  agency,  as¬ 
sure  that  it  is  as  accurate,  relevant, 
timely  and  complete  as  is  reasonably  nec¬ 
essary  to  assure  fairness  to  the  individ¬ 
ual. 

(f)  Permit  individuals  to  have  access 
to  records  pertaining  to  themselves  and 
to  have  an  opportunity  to  request  that 
such,  records  be  amended. 

(g)  Inform  prior  recipients  when  a  rec¬ 
ord  is  amended  pursuant  to  the  request 
of  an  individual  or  when  a  statement  of 
disagreement  has  been  filed;  advise  any 
subsequent  recipient  that  a  record  is  dis¬ 
puted;  and  provide  a  copy  of  the  state¬ 
ment  of  disagreement  to  both  prior  and 
subsequent  recipients  of  the  disputed  in¬ 
formation. 

§  708.3  Definitions. 

As  used  in  this  part: 

(a)  The  term  “agency”  means  agency 
as  defined  in  U.S.C.  552a(a) .  It  includes 
any  executive  department,  military  de¬ 
partment,  Cxovemment  corporation.  Gov¬ 
ernment-controlled  corporation  or  other 
establishment  in  the  executive  branch  of 
the  Government  including  the  Executive 
Office  of  the  President  or  any  independ¬ 
ent  regulatory  agency. 

(b)  The  term  “individual”  means  a 
citizen  of  the  United  States  or  an  alien 
lawfully  admitted  for  permanent  resi- 
dehce,  but  does  not  include  proprietor¬ 
ships.  businesses  and  corporations. 

(c)  The  term  “maintain”  means  main¬ 
tain,  collect;  use,  or  disseminate. 

(d)  The  term  “record”  means  any 
item,  collection,  or  grouping  of  informa¬ 
tion  about  an  individual  that  is  main¬ 
tained  by  or  for  ERDA,  including,  but  not 
limited  to,  education,  financial  transac¬ 
tions,  medical  history,  and  criminal  or 
employment  history  and  that  contains 
that  individual’s  name,  or  the  identifying 
number,  symbol,  or  other  identifying 
particulars  asslgmed  to  that  individual, 
such  as  a  finger  or  voice  print  or  photo¬ 
graph. 

(e)  The  term  “system  of  records” 
means  a  group  of  amy  records  under 
ERDA  control  from  which  information  is 
retrieved  by  the  name  of  the  individual 
or  by  some  identifying  number,  symbol, 
or  other  identifying  particulars  assigned 
to  the  individual. 
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(f)  The  term  “statistical  record** 
means  a  record  in  a  system  of  records 
maintained  (or  statistical  research  or  re¬ 
porting  purposes  only  and  is  not  used  in 
whole  or  in  part  in  making  any  deter¬ 
mination  about  an  identiflable  individ¬ 
ual,  except  as  provided  by  13  U.S.C.  sec¬ 
tion  8. 

(g)  The  term  “routine  xise”  means 
with  respect  to  the  disclosure  of  a  record, 
the  use  of  such  record  for  a  purpose 
which  is  compatible  with  the  piurpose  for 
which  it  was  collected. 

(h)  The  term  “ERDA”  means  the 
Energy  Research  and  Development  Ad¬ 
ministration  established  by  the  Energy 
Reorganization  Act  of  1974  (Rub.  L.  93- 
438). 

(i)  The  terms  “ERDA  Officer  or  em¬ 
ployee,*’  and  “ERDA  personnel”  mean 
employees,  consultants,  and  members  of 
advisory  lx)ards,  committees  and  panels 
of  ERDA;  members  of  boards  designated 
by  the  Administrator,  Deputy  Adminis¬ 
trator,  or  other  designees  of  the  Adminis¬ 
trator  or  Deputy  Administrator  to  pre¬ 
side  at  adjudicatory  proceedings;  where 
assigned  to  duty  with  ERDA,  officers  or 
employees  of  other  Oovemment  agen¬ 
cies,  including  military  personnel;  and 
contractors  and  employees  of  contrac¬ 
tors  having  access  to  ERDA  records  or 
operating  a  system  of  records  on  beh^ 
of  ERDA  to  accomplish  an  ERDA  func¬ 
tion,  to  whom  the  requirements  of  5 
U.S.C.  552a  are  deemed  to  be  applicable. 

(J)  The  term  “Administrator”  means 
the  Administrator  of  the  Energy  Re¬ 
search  and  Development  Administra¬ 
tion  provided  for  in  section  102(a)  of  the 
Energy  Reorganization  Act  of  1974. 

(k)  The  term  “Deputy  Admiidstra- 
tor”  means  the  Deputy  Administrator 
provided  for  in  section  102(b)  of  the  En¬ 
ergy  Reorganization  Act  of  1974. 

(l)  The  term  “Assistant  Administra¬ 
tor”  means  an  Assistant  Administrator 
provided  for  in  section  102(d)  of  the 
Energy  Reorganization  Act  of  1974  or 
such  other  Assistant  Administrators  as 
appointed  imder  section  102(f)  of  the 
Energy  Reorganization  Act  of  1974. 

(m)  The  term  “System  Manager” 
means  the  ERDA  official  who  is  respon¬ 
sible  for  an  ERDA  system  of  records  as 
designated  in  the  system  notice  of  that 
system  of  records  published  by  ERDA  in 
the  Federal  Register. 

(n)  The  term  “Privacy  Act  Adminis¬ 
tration  Officer”  (PAAO)  is  the  desig¬ 
nated  official  at  EStDA  installations 
(identified  in  S  708.5  (a)  and  (b) )  to 
whom  an  individual  shall  address  any 
request  for  information  concerning  rec- 
(u^.  for  correction  of  records,  or  other¬ 
wise,  in  exercising  individual  rights  un¬ 
der  the  Privacy  Act. 

(o)  The  term  “Privacy  Review  Official” 
means  the  Deputy  Administrator,  or  any 
Deputy  Assistant  Administrator,  who 
hears  an  appeal  of  a  d«ilal  to  amend 
records  or  a  denial  to  gain  access  to 
records. 

(p)  The  term  “working  days”  means 
all  days  except  Saturdays,  Sundays,  and 
legal  public  holidays. 

§  708.4  Delegation  of  authority. 

(a)  The  Administrator  has  designated 
the  Assistant  Administrator  for  Admin¬ 


istration  to  exercise  control  and  super¬ 
vision  over  the  ERDA  compliance  with 
5  UJS.C.  552a,  to  carry  out  on  behalf  cd 
ERDA  the  provisions  of  5  U.S.C.  552a 
with  respect  to  the  respcmsibilities  for 
implementing  the  Act  for  ERDA,  includ¬ 
ing; 

(1)  Designation  of  personnel  at  Head¬ 
quarters  to  carry  out  the  various  func¬ 
tions  as  necessary  to  the  implementation 
of  the  Act. 

(2)  Publish  ERDA  rules,  public  notices 
of  systems  of  records,  rules  pertaining  to 
exemptions. 

(3)  Provide  procedures  and  training 
to  employees  as  appropriate. 

(4)  Maintain  liai^n  with  heads  of 
field  organizations  in  connection  with 
their  responsibilities  imder  the  Privacy 
Act. 

(b)  Directors  of  Energy  Research  (Cen¬ 
ters  and  Managers  of  Operations  Offices 
are  designated  to  administer  the  provi¬ 
sions  of  the  Act  and  applicable  regula¬ 
tions  within  their  respective  jurisdic¬ 
tions;  to  act  as  Systems  Managers  with 
respect  to  systems  or  parts  of  systems 
maintained  within  their  jursidictions; 
and  to  name  personnel  as  appropriate  to 
perform  the  functions  of  Privacy  Act 
Administration  Officer. 

§  708.5  Privacy  Act  Administration  Of¬ 
ficers. 

(a)  There  shall  be  designated  at 
ERDA  Headquarters  by  the  Assistant  Ad¬ 
ministrator  for  Administration  a  Privacy 
Act  Administration  Officer  whose  address 
is  UJ3.  Energy  Research  and  Develop- 
maat  Administration,  Headquarters. 
Washington.  D.C.  20545. 

(b)  There  shall  be  designated  by  the 
Director  or  Manager  for  each  of  the  fol¬ 
lowing  ERDA  field  organizations  a  Pri¬ 
vacy  Act  Administration  Officer  with  the 
following  specified  mailing  addresses: 

(1)  U.S.  Energy  Research  and  De¬ 
velopment  Administration,  Albuquerque 
Operations  Office.  P.O.  Box  5400,  Albu¬ 
querque,  New  Mexico  87115. 

(2)  U.S.  Energy  Research  and  De¬ 
velopment  Administration,  Bartlesville 
Energy  Research  Center,  Box  1398, 
Bartlesville,  Oklahoma  74003. 

(3)  U.S.  Energy  Research  and  Devel¬ 
opment  Administration,  Chicago  Opera¬ 
tions  Office,  9800  South  Cass  Avenue. 
Argonne,  Illinois  60439. 

(4)  U.S.  Eneigy  Research  and  Devel¬ 
opment  Administration.  Grand  Forks 
Energy  Research  Center,  University  Sta¬ 
tion.  Grand  Forks,  North  Dakota  58201. 

(5)  U.S.  Energy  Research  and  Devel¬ 
opment  Administration,  Idaho  Opera¬ 
tions  Office,  550  2nd  Street,  Idaho  Falls. 
Idaho  83401. 

(6)  U.S.  Energy  Research  and  Devel¬ 
opment  Administration.  Laramie  Energy 
Research  Center,  P.O.  Box  3395,  Univer¬ 
sity  Station.  Laramie,  Wyoming  82070. 

(7)  U.S.  Energy  Research  and  Devel¬ 
opment  Administration,  Morgantown 
Energy  Research  Center,  Box  880,  Mor¬ 
gantown,  West  Virginia  26505. 

(8)  U.S.  Energy  Research  and  Devel¬ 
opment  Administration,  Nevada  Opoa- 
tions  Office.  P.O.  Box  14100,  Las  Vegas, 
Nevada  89114. 

(9)  U.S.  Energy  Research  and  Devel¬ 
opment  Administration,  Oak  Ridge  Op¬ 


erations  Office,  P.O.  Box  E.  Oak  Ridge. 
Tennessee  37830. 

(10)  UJ3.  Energy  Research  and  Dev^- 
opmoit  Administration,  Pittsbunh 
Energy  Research  Center.  4800  Forbes 
Avenue,  Pittsburgh,  Pennsylvania  15213. 

(11)  UB.  Energy  Research  and  Devel¬ 
opment  Administration.  Richland  Op¬ 
erations  Office,  P.O.  Box  550,  Richland, 
Washington  99352. 

(12)  U.S.  Energy  Research  and  Devel¬ 
opment  Administration.  San  Francisco 
Operations  Office,  1333  Broadway.  Wells 
Fargo  Building,  Oakland,  California 
94616. 

(13)  U.S.  Energy  Research  and  Devel¬ 
opment  Administraticm,  Savannah  Rivor 
Operations  Office.  P.O.  Box  A.  Aiken, 
South  Carolina  29801. 

§  708.6  Requests  for  informatioii,  ac¬ 
cess  or  amendment. 

(a)  The  procedures  outlined  below  ap¬ 
ply  to  the  following  types  of  requests 
under  the  Privacy  Act  of  1974  made  by 
individuals  concerning  records  about 
themselves: 

(1)  Request  to  determine  if  informa¬ 
tion  on  the  requestor  is  included  in  a  sys¬ 
tem  of  records. 

(2)  Request  ((h:  access  to  a  record. 

(3)  Request  for  an  accounting  of 
disclosures. 

(4)  Request  for  amendment  of  a 
record. 

(b)  (1)  Request  under  paragraph  (a) 
of  this  section  must  conform  to  the 
following: 

(1)  All  requests  must  be  in  writing  un¬ 
less  waived  by  the  System  Manager. 

(ii)  All  requests  must  be  directed  to 
the  appropriate  Privacy  Act  Administra¬ 
tion  Officer  or  if  it  is  inconvenient  or 
impossible  to  ascertain  the  appropriate 
Privacy  Act  Administration  Officer,  re¬ 
quests  may  be  directed  to  the  Privacy  Act 
Administration  Officer,  ERDA  Head¬ 
quarters,  Washington,  D.C.  20545. 

(iii)  The  requestor  must  supply  the 
Privacy  Act  Administration  Officer  with 
information  sufficient  to  process  the 
request. 

(2)  Minimum  Information  is: 

(i)  Name  and  address  of  individual. 

(ii)  Identity  of  the  system  of  records. 

(iii)  Nature  of  the  request.  If  a  re¬ 
quest  for  amendment,  a  complete  and 
comprehensive  description  of  the 
amendment. 

(iv)  Required  identifying  information 
such  as  location  if  known,  full  name, 
birth  date,  etc.  as  specified  in  the  “Notice 
of  System  of  Records”  to  assist  in  iden¬ 
tifying  the  request. 

(c)  Processing  requests: 

(1)  The  Privacy  Act  Administration 
Officer  will  record  the  date  and  time  of 
receipt  of  a  request. 

(2)  Within  10  working  days  of  receipt 
of  a  request  completed  in  accordance 
with  paragraph  (b)  of  this  section,  the 
Privacy  Act  Administration  Officer  will 
ascertain  the  responsible  System 
Manager,  and  will  dispatch  the  request 
to  him. 

(3)  The  Privacy  Act  Administration 
Officer  will  acknowledge  the  request  to 
the  individual  within  10  working  days  of 
receipt  of  the  request. 


FfDEtAL  gfOISTEt,  VCH.  40,  NO.  If  1— WEDNeSDAY,  OCTOBit  1.  1975 


45310 


RULES  AND  REGULATIONS 


(i)  If  the  request  is  incomplete  or 
incomprehensible,  the  Privacy  Act  Ad¬ 
ministration  OCBcer  will  request  addi¬ 
tional  information  or  clarification  of  the 
initial  request  in  the  acknowledgment, 
and  will  offer  assistance  to  the  individual 
as  appropriate. 

(ii)  If  the  request  is  sufficient  for  proc¬ 
essing,  the  acknowledgment  should  iden¬ 
tify  the  System  Manager. 

(4)  Access  to  ERDA  records  main¬ 
tained  in  National  Archives  and  Record 
Systems  Centers  may  be  obtained  in  ac¬ 
cordance  with  the  regulations  issued  by 
the  General  Services  Administration. 

§  708.7  Identification  of  individuals 
making  requests. 

The  following  minimum  standards  are 
applicable  to  any  individual  who  requests 
records  concerning  himself  but  addi¬ 
tional  requirements  for  verification  of 
identity  with  respect  to  particularly 
sensitive  records  may  be  required. 

(a)  An  individual  seeking  access  to 
records  about  himself  in  person  may  es¬ 
tablish  his  identity  by  the  presentation 
of  a  single  document  bearing  a  photo¬ 
graph  (such  as  a  passport  or  identifica¬ 
tion  badge)  or  by  the  presentation  of  two 
items  of  identification  which  do  not  bear 
a  photograph  but  do  bear  both  a  name 
and  address  (such  as  a  driver’s  license,  or 
credit  card) . 

(b)  An  individual  seeking  access  to 
records  about  himself  by  mail  shall  es¬ 
tablish  his  identity  by  a  signature,  ad¬ 
dress,  date  of  birth,  employee  identifica¬ 
tion  number,  if  dny,  and  one  other  iden¬ 
tifier  such  as  a  photocopy  of  a  driver’s 
license  or  other  document. 

(c)  An  individual  seeking  access  to 
records  about  himself  by  mail  or  in  per¬ 
son  who  cannot  provide  the  necessary 
dociunentation  of  identification  may  pro¬ 
vide  a  notarized  statement,  swear^  or 
affirming  to  his  identity  and  to  the  fact 
that  he  understands  the  penalties  for 
false  statements  piu’suant  to  18  U.S.C. 
1001. 

§  708.8  Disclosure  of  requested  infor¬ 
mation  to  individuals. 

(a)  TTie  System  Manager  will  record 
the  date  and  time  of  his  receipt  of  a 
request. 

(b)  Preliminary  review  of  the  request 
should  be  completed  within  10  days  and 
if  conditions  such  as  the  ones  below  exist, 
the  individual  should  be  apprised  of  them 
as  soon  as  possible.  Conditions  include: 

(1)  The  system  of  records  exempted 
in  whole  or  in  part  from  the  provlsion(s) 
requiring  compliance  with  the  request 

(2)  Need  for  further  Information  by 
the  System  Manager  to  process  the  re¬ 
quest.  e.g..  more  data  is  required  to  de¬ 
termine  the  location  of  the  record. 

(c)  Upon  receipt  of  a  request  from  the 
Privacy  Act  Administration  Officer,  the 
System  Manager  shall  promptly  take  the 
following  actions,  as  appropriate: 

(1)  Inform  the  individual  whether  or 
not  any  information  on  him  is  included 
in  the  system. 

(2)  Grant  or  deny  access  to  records. 

(3)  Grant  or  deny  access  to  accounting 
of  disclosures. 


(4)  Amend  or  decline  to  amend  a 
record. 

(d)  If  a  request  is  denied,  the^  indi¬ 
vidual  must  be  informed  of  the  System 
Manager’s  determination,  including  an 
explanation  of  the  reasons  for  not  grant¬ 
ing  the  request,  the  procedures  for  re¬ 
questing  review  of  the  denial,  and  the 
name  and  address  of  the  ERDA  official 
to  contact  for  appeal.  Denial  of  a  re¬ 
quest  may  be  based  in  whole  or  part  on 
an  exemption.  If  material  has  b^n  de¬ 
leted  from  a  record  furnished  to  the 
individual  there  shall  also  be  furnished 
a  brief  explanation  of  why  the  material 
was  delet^. 

(1)  Requests  for  access  to  classified 
information  shall  be  coordinated  with 
a  representative  of  the  Division  of  Clas- 
sffication  or  the  field  organization 
counterpart  prior  to  final  action. 

(2)  Nothing  in  this  part  shall  allow  an 
individual  access  to  any  information 
compiled  in  reasonable  anticipation  of 
any  civil  action  or  proceeding  in  either 
a  court  or  an  administrative  tribunal. 

(e)  If  the  System  Manager  is  unable, 
for  good  cause,  to  complete  action  on 
the  request  within  30  calendar  days  after 
his  receipt  of  the  request,  the  individual 
should  be  informed  in  writing  within 
such  30  days  as  to  the  reasons  for  the 
delay  and  when  completion  of  the  action 
is  anticipated. 

(f )  When  information  is  sought  from  a 
system  of  records  that  includes  infor¬ 
mation  from  another  Federal  agency,  the 
System  Manager  receiving  the  request 
shall  consult  with  the  approoriate  agency 
prior  to  determining  whether  the  infor¬ 
mation  may  be  disclosed  or  not,  but  the 
decision  as  to  whether  the  record  shall 
be  disclosed,  shall,  be  made  by  the  Sys¬ 
tem  Manager  maintaining  the  record. 

(g)  Granting  Access — Special  Consid¬ 
erations: 

(1)  Associates  in  attendance — ^When 
an  individual  is  granted  access  to  his 
record,  he  may  be  accompanied  by  a 
person  of  his  choosing.  The  System 
Manager  may  require  the  individual  to 
furnish  a  written  statement  authorizing 
discussions  of  the  record  in  the  accom¬ 
panying  person’s  presence. 

(2)  Copies  of  the  record — Once  access 
is  granted,  the  individual  has  the  right 
to  have  a  copy  made  of  all  or  any  por¬ 
tion  of  the  record  upon  payment  of  fees 
to  the  extent  provided  for  in  §  2708.15. 

(3)  ’The  parent  of  a  minor  or  legal 
guardian,  may  act  on  behalf  of  the  indi¬ 
vidual  for  purposes  imder  this  part.  The 
System  Manager  shall  require  the  person 
to  provide  proper  identification  estab¬ 
lishing  guardianship.  The  parent  or 
guardian  of  a  minor  or  a  person  judi¬ 
cially  determined  to  be  incompetent 
shall,  in  addition  to  establishing  the 
identity  of  the  minor  or  other  person 
he  represents  as  required  in  section  708.7, 
establish  his  own  parentage  or  guardian¬ 
ship  by  furnishing  a  copy  of  a  birth 
certificate  showing  parentage  or  a  court 
order  establishing  the  guardianship. 


§  708.9  Medical  and  psychological  rec¬ 
ords. 

When  an  individual  requests  medical 
or  psychological  records  concerning  him¬ 
self,  the  System  Manager  may  advise  the 
individual  that  these  records  will  be  pro¬ 
vided  only  to  a  physician  designated  in 
writing  by  the  individual.  Upon  receipt 
of  the  designation  and  upon  proper  veri¬ 
fication  of  identity,  the  System  Manager 
will  permit  the  physician  to  review  the 
records  or  to  receive  copies  of  the  records 
for  purposes  of  determining  whether  any 
such  records  should  not  be  disclosed  to 
the  individual  because  of  possible  harm. 

§  708.10  Disclosure  of  record  to  person 

other  than  the  individual  to  whom  it 

pertains. 

(a)  ERDA  shall  not  disclose  any  rec¬ 
ord  which  is  contained  in  a  system  of  rec¬ 
ords  by  any  means  of  communication  to 
any  person,  or  to  another  agency,  except 
pursuant  to  a  written  request  by,  or  with 
the  prior  written  consent  of,  the  indi¬ 
vidual  to  whom  the  record  pertains,  un¬ 
less  the  disclosure  of  such  record  falls 
within  one  of  the  disclosure  categories 
enumerated  below  in  section  708,10  (a) 
(1)  through  708.10(a)  (11)  of  this  part. 
Disclosure  categories: 

(1)  Disclosure  to  ERDA  officers  or  em¬ 
ployees  who  have  a  need  for  the  record 
in  the  performance  of  their  duties. 

(2)  Disclosure  required  imder  the 
Freedom  of  Information  Act. 

(3)  Disclosure  for  a  routine  use  as  de¬ 
fined  in  §  708.?(g)  of  this  part  and  de¬ 
scribed  in  the  notice  of  the  system  of 
records  as  published  in  the  Federal 
Register. 

(4)  Disclosure  to  the  Bureau  of  the 
Census  for  purposes  of  planning  or  ctury- 
ing  out  a  census  or  survey  or  related  ac¬ 
tivity  pursuant  to  the  provisions  of  ’TlUe 
13  of  the  UB.  code. 

(5)  Disclosure  to  a  recipient  who  has 
provided  the  System  Manager  of  the 
system  of  records  from  which  he  has 
requested  a  record  with  advance  ade¬ 
quate  written  assurance  that  the  record 

be  used  solely  as  a  statistical  research 
or  reporting  record,  and  the  record  is  to 
be  transferred  in  a  form  that  is  not  in¬ 
dividually  identifiable.  It  is  the  respon¬ 
sibility  of  the  System  Manager  of  the 
system  of  records  from  which  it  is  desired 
to  disclose  a  record  of  an  identifiable  in¬ 
dividual  to  assure  that  the  identity  of  the 
individual  cannot  be  determined  or  de¬ 
duced  by  combining  various  statistical 
records.  Records  may  be  disclosed  by 
ERDA  for  statistical  research  or  report¬ 
ing  purposes  only  after  ERDA  has  re¬ 
ceived  and  evaluated  a  written  statement 
which: 

(i)  states  the  purpose  for  requesting 
the  records;  and 

(ii)  certifies  that  they  will  only  be  used 
as  statistical  records. ' 

(6)  Disclosure  to  the  National  Archives 
of  the  United  States  of  a  record  which 
has  sufficient  historical  or  other  value  to 
warrant  its  continued  preservation  ^ 
the  United  States  Government,  or  fw 
evaluation  by  the  Administrator  of  Gen¬ 
eral  Services  or  his  designee  to  determine 
whether  the  record  has  such  value. 
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(7)  l>isclosure  to  another  agency  or  to 
an  instrumentality  of  any  governmental 
Jurisdiction  within  or  uinder  the  con¬ 
trol  of  the  United  States  for  a  civil  or 
criminal  law  enforcement  activity  if  the 
activity  is  authorized  by  law,  and  if  the 
head  of  the  agency  or  instrumentality 
has  made  a  written  request  to  ERDA 
specifying  the  particular  portion  desired 
and  the  law  enforcement  activity  for 
which  the  record  is  sought.  Blanket  re¬ 
quests  for  all  records  pertaining  to  an 
individual  are  not  permitted,  but  a  court 
order  may  be  sought  as  a  basis  for  dis¬ 
closure.  (See  paragraph  (a)  (11)  of  this 
section.)  A  record  may  also  be  disclosed 
by  ERDA  to  a  law  enforcement  agency  at 
the  initiative  of  ERDA  when  a  violation 
of  law  Is  suspected,  provided  that  such 
type  of  disclosure  has  been  established  in 
advance  as  “routine  vise.” 

(8)  Disclosvire  to  a  person  pursuant  to 
a  showing  of  compelling  circumstances 
affecting  the  health  or  safety  of  an  in¬ 
dividual  if  upon  such  disclosvu^  notifica¬ 
tion  is  transmitted  to  the  last  known  ad¬ 
dress  of  such  individual.  TTie  individual 
to  whom  the  record  pertains  need  not 
necessarily  be  the  individual  whose 
health  or  safety  is  at  peril. 

(9)  Disclosure  to  either  House  of  C5on- 
gress,  or  to  the  extent  of  matter  within 
its  jurisdiction,  any  committee  or  sub¬ 
committee  thereof,  any  joint  committee 
of  Congress  or  subcommittee  of  any  such 
joint  committee. 

(10)  Disclosure  to  the  CcHnptroller 
CSeneral,  or  any  of  his  authorized  repre¬ 
sentatives,  in  the  course  of  the  perform¬ 
ance  of  the  duties  of  the  General  Ac- 
covmtlng  OfiSce. 

(11)  Disclosure  pursuant  to  the  order 
of  a  court  of  competent  jurisdicticm. 

§  708.11  Accounting  for  disclosures. 

(a)  As  soon  as  possible,  but  not  later 
than  September  27,  1975,  each  System 
Manager  shall  establish  a  system  of  ac- 
covmting  for  all  disdosvu^  of  records, 
either  orally  or  in  writing,  made  to  other 
than  ERDA  personnel.  Accounting  pro¬ 
cedures  may  be  established  in  the  least 
expensive  and  most  convenient  form  that 
will  permit  the  System  Manager  to  ad¬ 
vise  individuals,  promptly  upon  request, 
of  the  persons  or  agencies  to  which  rec¬ 
ords  concerning  them  have  been  dis¬ 
closed. 

(b)  Accounting  records,  at  a  minimiun, 
shall  include  the  identification  of  the 
particularreeord  disclosed,  the  name  and 
address  of  the  person  or  agency  to  which 
disclosed,  and  the  date  of  the  disclosure. 

(c)  Accounting  is  not  required  to  be 
kept  for  disclosufb  made  pvusuant  to 
the  Freedom  of  Information  Act. 

§  708.12  Appral  of  initial  adverse  ERDA' 
determinations  for  access  or  amend* 
ment. 

(8)  If  an  individual’s  request,  either 
for  access  or  amendment  of  records  made 
under  procedures  set  forth  in  this  part, 
is  denied  in  whole  or  in  part  by  the  Sys¬ 
tem  Manager,  as  provided  to  section 
708.8,  the  individual  shall  have  the  right 
to  appeal  such  initial  determination  of 
denial  to  the  ERDA  Privacy  Review  Of¬ 


ficial;  and  the  individual  shall  be  noti¬ 
fied  of  the  System  Manager’s  determi¬ 
nation  and  the  procedure  for  exercising 
the  right  of  appeal  therefrom. 

(b)  Appeals  shall  be  filed  by  tiie  re¬ 
questing  individual  within  60  calendar 
days  after  receipt  of  the  initial  denial  by 
written  request  mailed  to  the  Privacy 
Act  Administration  Officer  at  ERDA 
Headquarters.  Both  the  appeal  letter  and 
its  covering  envelope  should  be  marked 
“Privacy  Act  Appeal”  or  otherwise  so  as 
to  clearly  identify  that  a  Privacy  Act 
appeal  is  being  made.  The  60  day  time 
limit  may  be  waived  by  the  Privacy  Re¬ 
view  Official  for  good  cause  shown. 

(c)  Appeals  shall  be  deemed  to  have 
been  received  on  the  date  and  time 
stamped  thereon  by  the  Privacy  Act 
Administration  Officer,  at  ERDA  Head¬ 
quarters. 

(d)  Upon  receipt  of  an  appeal,  the 
Privacy  Act  Administration  C^cer  at 
ERDA  Headquarters,  shall  promptly  so 
advise  the  Privacy  Review  Official  and 
the  System  Manager  responsible  for  the 
original  d^al.  The  System  Manager 
shall  arrange  to  have  the  aiH>ropriate 
records,  including  the  Initial  written  de¬ 
nial  transmitted  to  the  Privacy  Review 
Official. 

(e)  Pinal  determination  of  the  Privacy 
Review  Official  of  an  appeal  shall  be  com¬ 
pleted  within  30  working  days  from  date 
of  receipt  of  the  appeal  by  the  Privacy 
Act  Administration  Officer  at  Headquar¬ 
ters  unless  the  Administrator  determines 
that  a  fair  and  equitable  review  cannot 
be  completed  within  that  time.  If  addi¬ 
tional  time  is  required,  the  individual 
will  be  informed  by  the  Privacy  Review 
Official  to  writing  of  the  reasons  for  the 
delay  and  of  the  date  on  which  the  re¬ 
view  is  expected  to  be  completed. 

(f)  The  Privacy  Review  Official  shall 
consult  with  counsel  prior  to  making  a 
determination. 

(g)  If  the  Privacy  Review  Official  de¬ 
termines  that  access  to  or  amendment  of 
the  record  is  not  warranted  on  the  facts, 
he  shall  advise  the  individual  of  his  re¬ 
fusal  to  authorize  access  or  amendment, 
in  whole  or  to  part,  and  he  shall  advise 
the  individual  of  his  right  to  provide  for 
the  record  a  “statement  of  disagree- 
mmt.”  The  individual  shall  be  advised 
also  of  his  right  to  Judicial  review  pur¬ 
suant  to  the  Privacy  Act  of  1974. 

(h)  A  statement  of  disagreem^t  mav 
be  furnished  by  the  individual  within  30 
calendar  days  of  the  date  of  his  receipt 
of  the  notice  of  refusal  of  the  Privacy 
Review  Official  to  authorize  access  or 
amendment.  Such  statement  of  disagree¬ 
ment  ^all  be  addressed  to  Privacy  Act 
Administration  Officer.  ERDA  He84-  ^ 
quarters,  Washington,  D.C.  20545.  Upon ' 
receipt  of  a  statement  of  dlsagreonent 
to  accordance  with  this  section  the  S3rs- 
tem  Manager  shall  include  the  statement 
to  the  system  of  records  to  which  the 
disputed  record  is  maintained,  and  he 
shall  have  the  original  record  marked  as 
to  indicate  that  the  record  is  subject  to 
a  statement  of  disagreement,  and  where, 
within  the  system  of  records,  that  state¬ 
ment  may  be  found. 


(1)  When  a  record  has  been  corrected 
or  a  statement  of  disagreement  has 
been  filed,  the  Syston  Manager  shall, 
promptly  thereafter,  advise  all  prior  re¬ 
cipients  of  the  record  whose  identity 
can  be  determined  pursuant  to  the  ac¬ 
counting  required  by  the  Privacy  Act  or 
any  other  accoimttog  previously  made  of 
the  correction  or  of  the  filing  of  the 
statement  of  disagreement.  Any  dissoni- 
nation  of  a  record  after  the  filing  of  a 
statonent  of  disagreement  shall  be  ac- 
emnpanied  by  a  copy  of  that  statement 
and  any  statement  of  ERDA  giving  rea¬ 
sons  for  refusing  to  correct  included  to 
the  file. 

(j)  Decisions  of  the  Privacy  Review 
Official  shall  be  the  final  decisions  of  the 
Administrator. 

§  708.13  Specific  exemptions. 

(a)  The  Administrator  may  promul¬ 
gate  rules,  in  accordance  with  the 
requirements  (including  general  notice) 
of  sections  553(b)  (1),  (2),  and  (3),  (c), 
and  (e)  of  the  Administrative  Proc^ure 
Act  to  ex^pt  any  syston  of  records 
within  ERDA  from  subsections  (c)  (3) , 

(d).  (e)(1).  (&)(4).  (Q),  (H).  (I),  and 
(f )  of  section  3  of  the  Privacy  Act,  if  the 
syston  of  reemrds  is: 

(1)  ERDA  records  that  are  specifically 
authorized  under  criteria  establldied  un¬ 
der  statute  or  an  Executive  Order  to  be 
kept  secret  to  the  interest  of  national 
defense  or  foreign  policy,  and  are  to  fact 
properly  classified  pursuant  to  such  Ex¬ 
ecutive  Order.  Restricted  Data  and  For¬ 
merly  Restricted  Data  under  the  Atomic 
Energy  Act  of  1954,  as  amended,  are  in¬ 
cluded  in  this  exemption. 

(2)  Investigatory  material  compiled 
for  law  enforcement  purposes.  Provided, 
however,  that  if  any  individual  is  de¬ 
nied  any  right,  privilege,  or  benefit  that 
he  would  otherwise  be  entitled  by  Fed- 
ral  law.  or  for  which  he  would  otherwise 
be  eligible,  as  a  result  of  the  maintenance 
of  such  material,  such  material  shall  be 
provided  to  such  individual,  except  to  the 
extent  that  the  disclosure  of  such  ma¬ 
terial  would  reveal  the  identity  of  a 
source  who  furnished  information  to  the 
(^vemment  imder  an  express  promise 
that  the  identity  of  the  soiu-ce  would  be 
held  in  confidence,  or,  prior  to  Septem¬ 
ber  27.  1975,  under  an  implied  promise 
that  the  identity  of  the  source  would  be 
held  in  confidmee. 

(3)  Required  bv  statute  to  be  main¬ 
tained  and  used  solely  as  statistical  rec¬ 
ords. 

(4)  Investigatory  material  compiled, 
solely  for  the  piuix>se  of  determining 
suitability,  riiglbility,  or  qualifications 
for  Federal  civilian  employment,  mili¬ 
tary  service.  Federal  contracts,  or  access 
to  classified  information,  but  only  to  the 
extent  that  the  disclosure  of  such  mate¬ 
rial  would  reveal  the  identity  of  a  soiuxe 
who  furnished  information  to  the  Gov¬ 
ernment  under  sm  express  promise  that 
the  identity  of  the  source  would  be  hdd 
to  confidence,  or.  prior  to  September  27. 
1975,  under  an  implied  promise  that  the 
identity  of  the  source  would  be  held  to 
confidence. 


I 
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(5)  Testing  or  examination  material 
used  solely  to  determine  individual  quali¬ 
fications  for  appointment  or  promotion 
in  the  Federal  Service  the  disclosure  of 
which  would  compromise  the  objectivity 
or  fairness  of  the  testing  or  examination 
process. 

<b)  Establishing  exranptions; 

(1)  It  will  be  the  responsibility  of  the 
System  Manager  of  a  system  of  records, 
all  or  a  portion  of  which  he  feels  should 
be  exempted  from  certain  of  the  provi¬ 
sions  of  the  Privacy  Act,  to  inform  the 
Administrator  through  the  Assistant  Ad¬ 
ministrator  for  Administration  of  the 
need  for  such  an  exemption  giving  a  de¬ 
scription  of  the  system  of  records,  or 
portion  thereof,  which  is  to  be  exempt;  a 
statement  of  the  provision  or  provisions 
of  the  Privacy  Act  from  which  it  is  de¬ 
sired  to  exempt  the  system  of  records  or 
portion  thereof;  and  the  reasons  there¬ 
for. 

(2)  Before  seeing  any  exemption  for 
systems  of  records  under  §  708.13(a)  (1), 
the  System  Manager  shall  consult  with 
the  cognizant  representative  of  the  Divi¬ 
sion  of  Classification,  ERDA  Headquar¬ 
ters. 

(3)  When  the  Administrator  deter¬ 
mines  that  a  svstem  of  records  or  portion 
thereof  maintained  by  ERDA  should  be 
exemoted  from  certain  of  the  provisions 
of  5  U.S.C.  552a,  a  notice  shall  be  pub¬ 
lished  in  the  Federal  Register  which 
specifies  the  name  of  the  system  of  rec¬ 
ords  involved,  and  the  soeciOc  nrovisions 
of  the  Privacy  Act  from  which  the  svstem 
of  records  or  portion  thereof  is  to  be 
exempted  and  the  reasons  thprefor. 

(c)  Prior  to  making  a  determination 
to  deny  access  to  a  record  in  a  system 
of  records  having  an  aooroved  exemn- 
tion  for  classified  material  (See  5  708.13 

(a)(1)).  the  Svstem  Manaeer  shall  con¬ 
sult  with  the  Division  of  Classification, 
or  its  field  onranization  counternart.  to 
verifv  the  current  classification  status 
of  the  information  in  ,the  requested 
record. 

§  708.14  Establishment  of  new  or  re¬ 
vised  systems  of  records. 

(a)  In  designing  or  develoning  a  pro¬ 
posed  system  of  records  the  proposer  of 
such  system  shall  consider  if : 

(1)  The  system  of  records  is  releyant 
and  necessary  to  accomolish  a  puroose 
of  the  agency  required  to  be  accom¬ 
plished  bv  statute  or  by  an  Executive 
Order  of  the  President. 

(2)  The  information  is  collected  to 
the  greatest  extent  practicable  directly 
from  the  subject  individual  when  the  in¬ 
formation  may  result  in  adverse  deter¬ 
minations  about  an  individual’s  rights, 
benefits  and  privileges  under  Federal 
programs. 

(b)  The  Assistant  Administrator  for 
Administration  shall  report  the  details 
of  a  new  or  revised  system  of  records  to 
the  Office  of  Management  and  Budget 
and  Congress  to  permit  an  evaluation  of 
the  privacy  imoact  of  the  prooosal  and 
the  impact  on  the  system  before  the  sys¬ 
tem  can  become  operational.  A  cony  also 
must  be  provided  to  the  Privacy  Protec¬ 
tion  Study  Commission. 


(c)  A  system  notice  shall  be  published 
in  the  Federal  Register  for  each  new  or 
revised  system  of  records  at  least  30  cal¬ 
endar  days  before  its  effective  date. 

(d)  The  System  Manager  must  assure 
that  adequate  administrative,  technical 
and  physical  safeguards  have  been  de¬ 
signed  into  the  system  of  records  to  in¬ 
sure  the  security  and  confidentiality  of 
the  records  as  required  by  law, 

§  708.15  Fees. 

(a)  No  charge  shall  be  made  for  dupli¬ 
cation  of  records  when  the  cost  is  less 
than  $10. 

(b)  No  fee  will  be  charged  when 
ERDA  makes  a  copy  of  a  record  as  a 
necessary  part  of  the  process  of  making 
the  record  available  for  review  as  dis¬ 
tinguished  from  responding  to  a  request 
by  an  individual  for  a  copy  of  a  record. 

(c)  No  charge  shall  be  made  to  an  in¬ 
dividual  for  the  time  spent  searching  for 
requested  records,  or  for  time  spent  in 
reviewing  records  to  determine  if  they 
fall  within  the  requirements  of  the  Act. 

(d)  When  an  individual  requests 
copies  of  his  record  in  cases  other  than 
above,  the  following  charges  shall  apply; 

(1)  Sizes  up  to  8V3XI4  inches  made  on 
office  copying  machines — 10  cents  per 
page  copy.  Larger  sizes — 10  cents  for 
each  8*72x14  inch  unit  or  fraction  thereof 
per  page  copy. 

(2)  For  copies  made  on  other  than  of¬ 
fice  copying  machines,  the  fee  charged 
will  be  ERDA’s  direct  cost  of  making  the 
copy  (printing,  typing,  or  photocopying 
and  related  personnel  and  equipment 
costs) . 

(e)  No  records  shall  be  made  available 
to  a  requestor  until  the  charges  provided 
herein  are  paid  in  full.  Checks,  drafts,  or 
other  negotiable  instruments  shall  be 
made  payable  to  the  Energy  Research 
and  Development  Administration. 

§  708.16  Requests  under  false  pre¬ 
tenses. 

Title  5  U.S.C.  552a (i)  (3)  provides  that 
any  person  who  knowingly  and  willfully 
requests  or  obtains  any  record  concern¬ 
ing  an  individual  from  an  agency  under 
false  pretenses  shall  be  guilty  of  a  mis¬ 
demeanor  and  fined  not  more  than 
$5,000. 

§  708.17  Employee  standards  of  conduct 
with  regard  to  privacy. 

(a)  Heads  of  Divisions  and  Offices, 
Headquarters.  Directors  of  Energy  Re¬ 
search  Centers  and  Managers  of  Opera¬ 
tions  Offices  shall  assure  that  ERDA 
personnel  subject  to  their  supervision  are 
advised  of  the  provisions  of  the  Privacy 
Act,  including  the  criminal  penalties  and 
civil  liabilities  provided  therein,  and  that 
such  ERDA  personnel  are  made  aware  of 
their  responsibilities  to  protect  the  se¬ 
curity  of  personal  information,  to  assure 
its  accuracy,  relevance,  timeliness  and 
completeness,  to  avoid  unauthorized  dis¬ 
closure  either  orally  or  in  writing,  and  to 
insure  that  no  system  of  records  con¬ 
cerning  individuals,  no  matter  how  small 
or  specialized,  is  maintained  without 
public  notice. 


'  (b)  ERDA  personnel  shall: 

(1)  Collect  no  information  of  a  per¬ 
sonal  nature  from  individuals  unless  au¬ 
thorized  to  collect  it  to  achieve  a  func¬ 
tion  or  carry  out  a  responsibility  of 
ERDA; 

(2)  Collect  or  maintain  only  that 
information  about  individuals  which  is 
necessary  to  ERDA  functions  or  responsi¬ 
bilities; 

(3)  Collect  information,  wherever  pos¬ 
sible,  directly  from  the  individual  to 
whom  it  relates; 

(4)  Inform  individuals  from  whom  in¬ 
formation  is  collected  of  the  authority 
for  collection,  the  purposes  thereof,  the 
uses  that  will  be  made  of  the  informa¬ 
tion,  and  the  effects,  both  legal  and  prac¬ 
tical,  of  not  furnishing  the  information; 

(5)  Neither  collect,  maintain,  use  nor 
disseminate  information  concerning  an 
individual’s  religious  or  political  beliefs 
or  activities  or  his  membership  in  associ¬ 
ations  or  organizations,  unless  (i)  the 
individual  has  volunteered  such  infor¬ 
mation  for  his  own  benefit;  (ii)  the  in¬ 
formation  is  expressly  authorized  by 
statute  to  be  collected,  maintained,  used 
or  disseminated;  or  (iii)  the  activities  in¬ 
volved  are  pertinent  to  and  within  the 
scooe  of  an  authorized  investigation  or 
adjudication  activity; 

(6)  Advise  their  supervisors  of  the  ex¬ 
istence  or  contemplated  development  of 
any  system  of  records  which  retrieves  in¬ 
formation  about  individuals  by  individual 
identifier; 

(7)  Maintain  an  accounting,  in  the 
prescribed  form,  of  all  disclosures  of  in¬ 
formation  to  other  than  ERDA  personnel, 
whether  made  orally  or  in  writing; 

(8)  Disclose  no  information  concern¬ 
ing  individuals  to  other  than  ERDA  per¬ 
sonnel  except  when  authorized  by  5 
U.S.C.  552a  or  pursuant  to  a  routine  use 
published  in  the  Federal  Register; 

(9)  Maintain  and  process  information 
concerning  individuals  with  care  in  order 
to  insure  that  no  Inadvertent  disclosure 
of  the  information  is  made  to  other  than 
ERDA  personnel;  and 

(10)  Call  to  the  attention  of  the 
proper  ERDA  authorities  any  informa¬ 
tion  in  a  system  maintained  by  ERDA 
which  is  not  authorized  to  be  maintained 
under  the  provisions  of  the  Privacy  Act 
of  1974,  including  information  on  First 
Amendment  activities,  information  that 
is  inaccurate,  irrelevant  or  so  incomplete 
as  to  risk  unfairness  to"  the  individual 
concerned. 

(c)  Heads  of  Divisions  and  Offices, 
Headquarters,  Directors  of  Energy  Re¬ 
search  Centers  and  Managers  of  Opera¬ 
tions  Offices  shall,  at  least  annually,  re¬ 
view  the  system  of  records  subject  to 
their  supervision  to  insure  compliance 
with  the  provisions  of  the  Privacy  Act  of 
1974. 

§  708.18  Publication  of  annual  notices. 

(a)  A  system  notice  of  the  existence 
and  character  of  an  ERDA  system  of 
records  shall  be  published  annually  in 
the  Federal  Register  in  accordance  with 
the  format  and  rules  prescribed  by  the 
General  Services  Administration,  which 
notice  shall  include; 
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(1)  The  name  and  locatlon(s)  of  the  to  revise  the  system  to  avoid  future  col-  him;  to  gain  access  to  such  records;  to 

system;  lection  and  use  of  the  social  security  have  a  copy  made  of  all  or  any  ix>rUon 

(2)  The  categories  of  individuals  on  numbers.  therecrf;  mid  to  request  admlni^rative 

whom  records  are  maintained  in  the  (b)  Heads  of  Divisions  and  Offices,  correcttcm  or  amendment  of  such  rec- 
system;  Directors  of  Energy  Research  Centers  ords.  It  prescribes  fees  to  be  charged  for 

(3)  The  categories  of  records  main-  and  Managers  of  Operations  Offices  shall  copying  records;  estaUishes  identiflca- 

tained  in  the  system;  take  such  measures  as  are  necessary  to  timi  requirements;  lists  penalties  pro- 

(4)  Each  routine  use  of  the  records  insure  that  employees  authorized  to  vlded  by  statute  for  certain  vlcdatlons  of 

contained  in  the  system,  including  the  collect  information  from  Individuals  are  the  Act;  and  establishes  exemptions  from 
categories  of  users  and  the  purpose  of  advised  that  individuals  may  not  be  re-  certain  requirements  of  the  Act  for  cer- 
such  use;  quired  to  furnish  social  security  num-  tain  TVA  systems  or  ccunponents 

(5)  The  policies  and  practices  of  ERDA  bers  without  statutory  or  regulatory  au-  thereof. 

regarding  storage,  retrievabillty,  access  thorization,  and  that  individuals  who  are  An  o{HX)rtunity  for  the  public  to  corn- 
controls.  retention,  and  disposal  of  the  requested  to  provide  social  security  num-  ment  on  or  object  to  the  proposed  leg- 
records;  bers  voluntarily  must  be  advised  that  ulations  was  given.  No  comments  or  ob- 

(6)  The  official  title  and  business  ad-  finishing  the  number  is  not  required  jections  were  received.  No  changes  have 
dress  of  the  official  who  is  the  System  and  that  no  penalty  or  denial  of  benefits  bemi  made  in  the  proposed  regulations 
Manager  responsible  for  the  system  of  will  flow  from  the  refusal  to  provide  it.  except  for  minor  corrections  of  the  text 

^  ,  §  708,23  Exempted  systems  of  records.  ^  addition  of  paragraph  (c)  tO 

(7)  The  categories  of  sources  of  rec-  *  t»  r  j  301.11  dealing  with  referral  of  requests 

ords  in  the  system.  The  following  ERDA  systems  of  joj.  i>ecords  of  other  agencies  in  TVA’s 

(b)  At  least  30  calendar  days  prior  to  records  are  exempted  from  5  U.S.C.  552a,  possession.  Ihis  addition  closes  a 

the  formal  annual  publication  of  infor-  (c)(3),  (d),  (e)(l)^  (e)(4)(0),  (H),  (I),  the  relations  and  permits  prompt 
mation  under  paragraph  (a)  (4)  (routine  and  (f) .  These  exemptions  apply  only  to  compliance  with  the  Act  in  cases  where 
nw  routine  use  or  intended  routine  use  information  in  these  systems  which  is  receives  requests  for  records  which 
of  the  information  in  the  system,  and  exempt  pursuant  to  5  U.S.C.  552a(k)(l),  ar^  considered  legally  the  records  of 
shall  provide  an  opportunity  for  inter-  (2)  and  (5) ;  other  agencies  although  they  may  be 

ested  persons  to  sumbit  written  data,  (j)  auen  visits  and  ParticipaUon— erda  physically  in  TVA’s  possession, 
views,  or  arguments  to  ERDA.  (HIDA  i).  Accordingly.  Subpcut  B  of  Part  301  is 

(c)  In  accordance  with  reporting  re-  (a)  Clearance  Board  cases  Administrative  hereby  ad(g>ted  as  set  forth  below, 

quirements  issued  by  the  Office  of  Man-  Review  and  Personnel— erda  (ERDA  6) .  Effective  date.  This  Subpart  is  eflec- 
agement  and  Budget,  and  following  the  Correspondence  File— erda  September  27  1975. 

publication  of  the  Initial  notices  of  ERDA  Travel  erda  rranA  loi  n  At  «  *  iu  a  *  rn 

nf  evlcttnir  on  Rpntpm-  Foreign  Travel— ERDA  (ERDA  19) .  By  direction  Of  the  Board  Of  Dl- 

existing  on  s^pwm-  investigative  Piles— erda  (ERDA  21).  rectors 

ber  27. 1975,  ERDA  shall  provide  to  Con-  (g)  Legjj  office— Claims,  Utlga^ins,  Crlm- 

gress,  the  Office  of  Management  and  inai  violation.  Patents,  and  other  Legal  Dated  September  25, 1975. 

Budget,  and  the  Privacy  Protection  Study  fuw— erda  (ERDA  as).  r 

Commission  advance  notice  of  any  pro-  (7)  Personnel  Security  Clearance  FUee—  LYNN  WBEa, 

posal  to  establish  or  alter  any  ERDA  ekda  (ERDA  aa) .  General  Manager. 

system  of  records.  h  Subpeit  B— PHvecy  Act 

dex  (Automated) — ESDA  (ERDA  33) .  Sec. 

§  708.19  Requirements  for  annual  re-  (9)  Special  Access  Authorization  for  Cate-  301.11  Purpose  and  scope, 
port.  gorles  of  Classified  Information — ^ERDA  301.13  Definitions. 

Each  year,  ERDA  staU  submit  a  report 

covering  the  preceding  calendar  year  to  (b)  The  following  sirstems  of  records  system. 

the  Office  of  Management  and  Budget  are  exempt  from  5  U.S.C.  552a,  (c)(3),  301.14  Times,  places,  and  requirements  for 
for  referral  by  the  President  to  the  Con-  (d),  (e)(1),  (e)(4)(Q),  (H),  (I),  and  identification  of  individuals  mak- 

gress.  The  report  shall  include  the  in-  (f )  •  These  exemptions  apply  only  to  in-  ing  requests, 

formation  requested  in  instructions  .of  formation  in  these  systems  which  is  ex-  301.16  Disciosiire  of  requested  information 
and  at  the  time  spKi&ed  by  the  Office  empt  piquant  to  5  U.S.a  552a(k)  (5)  spSw'^SSSes-Medicai  records, 

of  Management  and  Budget.  and  (6):  correction  or  amend- 

§708.20  Litigation.  E»DA  Personnel  Applicant  Records —  ment  of  record. 

ERDA  (ERDA  la).  301.18  TVA  review  of  request  for  correction 

In  any  instan(;e  in  which  ERDA  or  an  (3)  erda  Personnel-Supervisor  Records —  or  amendment  of  record. 

E31DA  employee  is  sued  in  connection  erda  (ERDA  ll).  301.19  Appeals  on  initial  adverse  agency 

with  any  requirement  or  responsibility  (3)  erda  Personnel/Oeneral  Employment  determination  on  correction  at 

under  this  part,  the  matter  shall  Rerords — erda  (ERDA  15).  amendment, 

promptly  be  referred  to  the  General  (FRDoc.78-2e239  Filed  9-38-75; 4: 01  pm] 

counsel  together  with  a  report  on  the  J. _  ^  individual  to  whom  it  per- 

details.  Title  18 — Conservation  of  Power  and  30i.ai  Fees. 

§708.21  Effect  of  Freedom  of  Informa-  Water  Resources  301^3  Penalties. 

<!«■*«•  CHAITER  ll-TENNK^  VAUEY  Zm 

ERDA  shall  not  rely  on  any  exemption  AUTHORITt  n  rihi.nr  m 

contained  in  the  Freedom  of  Information  PART  301— PROCEDURES  ouopan  a  mvacy  net 

Act  (5  U.S.C.  552(b))  to  withhold  from  §301.11  Purpose  and  scope, 

the  individual  to  which  it  pertains,  any  Privacy  Act  of  1974  regulations  in  §$301.11  to 

record  which  is  otherwise  accessible  to  On  August  27,  1975,  a  docum^t  was  301.24  implement  section  3  of  the  Privaeg 
such  individual  under  this  part.  published  in  the  PEdiral  Register  (40  Act  of  1974,  5  UB.C.  I  552a,  with  respect 

§  708.22  Use  and  collection  of  social  ^  39374)  proposing  to  amoid'Tltle  18,  to  systems  of  records  maintained  by 
security  numbers.  301  by  adding  new  Subpart  B— Pri-  TVA.  They  provide  procedures  by  which 
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such  records.  They  prescribe  fees  to  be 
charged  for  copying  records;  establish 
identification  requirements;  list  penal¬ 
ties  provided  by  statute  for  certain  viola¬ 
tions  of  the  Act;  and  establish  exemp¬ 
tions  from  certain  requirements  of  the 
Act  for  certain  TVA  systems  or  com¬ 
ponents  thereof. 

(b)  Nothing  in  SS  301.11  to  301.24  en¬ 
titles  an  individual  to  any  access  to  any 
information  or  record  compiled  in  rea¬ 
sonable  anticipation  of  a  civil  action  or 
proceeding. 

(c)  Certain  records  of  which  TVA  may 
have  physical  possession  are  the  ofiBcial 
records  of  another  government  agency 
which  exercises  dominion  and  control 
over  the  records,  their  content,  and  ac¬ 
cess  thereto.  In  such  cases,  TVA’s  main¬ 
tenance  of  the  records  is  subject  to  the 
direction  of  the  other  government 
agency.  Except  for  a  request  for  a  deter¬ 
mination  of  the  existence  of  the  record, 
when  TVA  receives  requests  related  to 
these  records,  TVA  will  immediately  re¬ 
fer  the  request  to  the  controlling  agency 
for  all  decisions  regarding  the  request, 
and  will  notify  the  individual  making 
the  request  of  the  referral. 

§  301.12  Definitions. 

For  purposes  of  S  301.11  to  S  301.24: 

(a)  Tlie  “Act”  means  section  3  of  the 
Privacy  Act  of  1974,  5  U.S.C.  §  552a; 

(b)  The  terms  “individual,”  “main¬ 
tain,”  “record,”  “system  of  records,” 
“statistical  record,”  and  “routine  use” 
have  the  meaning  provided  for  by  the 
Act; 

(c)  The  term  “TVA  system”  means  a 
system  of  records  maintained  by  TVA; 

(d)  The  term  “TVA  system  notice” 
means  a  notice  of  a  TVA  system  pub¬ 
lished  in  the  Federal  Register  pursuant 
to  the  Act.  TVA  has  published  TVA  sys¬ 
tem  notices  about  the  following  TVA 
systems: 

Apprentice  Training  Record  System — TVA. 
Consultant  and  Personal  Service  Contractor 
Records — ^TVA. 

Cooperative  Training  Program  for  Construc¬ 
tion  Craftsmen — ^TVA. 

Demonstration  Farm  Records — ^TVA. 
Discrimination  Complaint  FUe — ^TVA. 
Employee  Accident  Infmmiatlon  System — 
TVA. 

Employee  Accounts  Receivable — ^TVA. 
Employee  Alleged  Misconduct  Investigatory 
FUes— TVA. 

Medical  Record  System — TVA. 

Employee  Statements  of  Employment  and 
Fmanclal  Interests — ^TVA. 

Employee  Supplementary  Vacancy  An¬ 
nouncement  Records — ^TVA. 

Employee  Travel  Advance  Records — ^TVA. 
Employment  Applicant  FUe — TVA. 

Orlevance  Records — ^TVA. 

Land  Between  Tbe  Lakes  Register  of  Hunter 
Applications — TVA. 

Land  Between  The  Lakes  Register  of  Law  Vio¬ 
lations — ^TVA. 

Management  Appraisal  Records — TVA. 

PayroU  Records — TVA. 

Personnel  FUes — ^TVA. 

Prospective  Condemnation.  Witness  FUe — 
TVA. 

OEDC  Quality  Assurance  Personnel  Records — 
TVA. 

Questloimalre — ^Farms  In  Vicinity  of  Pro¬ 
posed  Nuclear  Power  Plant — ^TV.A. 
Radiation  Dosimetry  Personnel  Monitoring 
Records — ^TVA. 


Reforestation,  Erosion  Control,  and  Planta¬ 
tion  Case  History  Record — TVA. 
Rehabilitation  and  Career  Counseling  Rec¬ 
ords— TVA. 

Retirement  System  Records — ^TVA. 

Test  Demonstration  Farm  Records — ^TVA. 
Wildland  Owner  Survey  Records — ^TVA. 

(e)  The  term  “appellant”  means  m 
individual  who  has  filed  an  appeal  pur¬ 
suant  to  §  301.19(a)  from  an  initial  de¬ 
termination  refusing  to  amend  a  record 
on  request  of  the  individual; 

(f)  The  term  “reviewing  ofiBcial” 
means  TVA’s  General  Manager,  or  an¬ 
other  'TVA  ofiBcial  designated  by  him  in 
writing  to  decide  an  appeal  pursuant  to 
§  301.19; 

(g)  The  term  “day,”  when  used  in 
computing  a  time  pieriod,  excludes  Satur¬ 
days,  Simdays,  and  legal  public  holi¬ 
days. 

§  301.13  Procedures  for  requests  per¬ 
taining  to  individual  records  in  a 
record  system. 

(a)  An  individual  may,  in  accordance 
with  this  section  (1)  request  a  TVA  de¬ 
termination  whether  a  record  retrieved 
by  the  individual’s  name  or  other  per¬ 
sonal  identifier  is  maintained  in  a  TVA 
system,  and  (2)  request  access  to  such  a 
record.  A  request  for  determination  may 
be  combined  with  a  request  for  access. 

( b )  Requests  tinder  ^is  section  shall : 

(1)  Be  in  writing  and  signed  by  the 
individual  seeking  the  determination  or 
access; 

(2)  Include  the  individual’s  mailing 
address; 

(3)  Name  the  ’TVA  system  as  listed  in 
the  TTrA  system  notice ; 

(4)  Include  any  additional  identify¬ 
ing  information  specified  in  the  para¬ 
graph  headed  “Notification  procedure”  in 
the  applicable  TVA  system  notice ; 

(5)  Specify  whether  the  request  is  for 
determination  only  or  for  both  determi¬ 
nation  and  access;  and 

(6)  Include  such  proof  of  identity  as 
may  be  required  by  §  301.14  and  the  ap¬ 
plicable  system  notice. 

Requests  may  be  presented  in  person 
or  by  mail.  In-person  requests  shall  be 
presented  during  normal  TVA  business 
hours,  as  set  out  in  §  301.14(g). 

(c)  Requests  for  determination  only 
shall  be  presented  to  the  ofiBcial  desig¬ 
nated  in  ^e  paragraph  headed  “Notifica¬ 
tion  procedure”  in  the  ’TVA  system  notice 
for  the  ’TVA  system  concerned.  Requests 
for  both  determination  and  access  shall 
be  presented  to  the  ofiBcial  designated  in 
the  paragraph  headed  “Access  proce¬ 
dure”  in  the  ’TVA  system  notice  for  the 
TVA  system  concerned.  Certain  ’TVA  sys¬ 
tem  notices  designate  ofiBcials  at  field 
locations  of  TVA  systems.  With  respect 
to  such  TVA  systems,  an  individual  who 
believes  his  record  is  located  at  the  field 
location  may  present  a  request  to  the 
designated  official  at  the  field  location. 
If  the  record  is  not  available  at  that  field 
location,  the  request  will  be  forwarded  to 
the  appropriate  ’TVA  office. 

(d)  If  a  request  is  for  determination 
only,  the  determination  will  normally  be 
made  within  10  days  after  receipt  of  the 
request.  If  the  determination  cannot  be 


made  within  10  days  after  receipt  of  a 
request,  the  designated  oflBci^  will 
acknowledge  the  request  in  writing  and 
state  when  the  determination  will  be 
made.  Upon  making  a  determination,  the 
designated  ofiBcial  will  notify  the  in¬ 
dividual  making  the  request  whether  the 
record  exists.  ’The  notice  will  include  any 
additional  information  necessary  to  en¬ 
able  the  individual  to  request  access  to 
the  record. 

(e)  A  request  which  includes  a  request 
for  access  will  be  acknowledged  within 
10  days  after  receipt.  If  access  can  be 
granted  as  request^,  the  acknowledg¬ 
ment  will  provide  a  time  and  place  for 
disclosure  of  the  requested  record.  Dis¬ 
closure  will  normally  be  made  within  30 
days  of  the  date  of  the  acknowledgement, 
but  the  designated  ofiBcial  may  extend  the 
30 -day  period  for  reasons  found  by  him 
to  be  good  cause.  In  case  of  an  extension, 
’TVA  will  notify  the  individual,  in  writing, 
that  disclosure  will  be  delayed,  the  rea¬ 
sons  for  delay,  and  the  anticipated  date 
on  which  the  individual  may  expect  the 
record  to  be  disclosed.  ’TVA  will  attempt 
to  accommodate  reasonable  requests  for 
disclosure  at  specified  times  and  dates,  as 
set  forth  in  a  request  for  access,  so  far  as 
compatible  with  the  conduct  of  TVA 
business. 

§  301.14  'rimes,  places,  and  require¬ 
ments  for  identification  of  individ¬ 
uals  nuiking  requests. 

(a)  TVA  will  require  proof  of  identity, 
in  accordance  with  this  section,  before  it 
will  disclose  a  record  under  §  301.15  of 
this  part  to  an  individual  requesting 
access  to  the  record,  and  before  it  will 
disclose  the  existence  of  a  record  to  a 
requester  under  §  301.13  of  this  part,  if 
TVA  determines  that  disclosure  of  the 
existence  of  such  record  would  constitute 
an  im warranted  invasion  of  personal  pri¬ 
vacy. 

(b)  Identification  normally  required 
would  be  an  identification  card  such  as 
a  valid  state  driver’s  license  or  TVA  or 
oOier  employee  identification  card.  A 
comparison  of  the  signature  of  the  re¬ 
quester  with  either  the  signature  on  the 
card  or  a  signature  in  the  record  may  be 
used  to  confirm  identity. 

(c)  Because  of  the  sensitivity  of  the 
subject  matter  in  a  ’TVA  system,  a  TVA 
system  notice  may  prescribe  special  iden¬ 
tification  requirements  for  the  disclosure 
of  the  existence  of  or  access  to  records  in 
that  TVA  system.  In  such  case,  the  spe¬ 
cial  identification  requirements  pre¬ 
scribed  in  the  ’TVA  system  notice  shall 
apply  in  lieu  of  those  prescribed  by  para¬ 
graph  (b)  of  this  section. 

(d)  If  ’TVA  deems  it  warranted  by  the 
nature  of  identification  presented,  the 
subject  matter  of  the  material  to  be  dis¬ 
closed,  or  other  reasons  found  by  TVA 
to  be  suflBcient,  TVA  may  require  the  in¬ 
dividual  requesting  access  to  sign  a  state¬ 
ment  asserting  identity  and  stating  that 
the  individual  imderstands  that  know¬ 
ingly  or  willfully  seeking  or  obtaining  ac¬ 
cess  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a 
fine  of  up  to  $5,000. 
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(e)  Where  TVA  is  requested  to  provide 
access  to  records  by  mailing  copies  of  rec¬ 
ords  to  the  requester,  the  request  shall 
contain  or  be  accompanied  by  adequate 
identifying  information  to  make  it  likely 
the  requester  is  the  person  he  purports  to 
be  and  a  notarized  statement  asserting 
identity  and  stating  that  the  individual 
understands  that  knowingly  or  willfully 
seeking  or  obtaining  access  to  records 
about  another  person  xrnder  false  pre¬ 
tenses  is  punishable  by  a  fine  of  up  to 
$5,000. 

(f)  Where  sensitivity  of  record  infor¬ 
mation  may  warrant  (i.e.,  unauthorized 
access  could  cause  harm  or  embarrass¬ 
ment  to  the  individual)  or  disclosure  by 
mall  to  third  persons  is  requested,  TVA 
may  require  in-pers(m  conlirmaticm  of 
identity.  If  in-i>erson  confirmation  of 
identi^  is  required,  the  individual  may 
arrange  with  the  designated  TVA  official 
to  provide  s\ich  klentUication  at  any  of 
these  TVA  locations  convenient  to  the 
individual:  Knoxville,  Nashville,  and 
Chattanooga,  Tennessee;  Muscle  ^oals, 
Alabama;  Washington,  D.C.,  or  another 
location  agreed  upon  by  the  individual 
and  the  designated  TVA  official.  Upon 
request  the  TVA  official  will  provide  an 
address  and  an  iq;>propriate  time  for  such 
Identification  to  be  presented. 

(g)  In  general,  TVA  o^es  located  in 
the  eastern  time  zone  are  open  8  a.m.  to 
4:45  p.m.,  and  those  in  the  central  time 
zone  7:30  a.m.  to  4:15  p.m.  Construction 
project  offices  and  Land  Between  The 
Lakes  are  generally  open  7  a.m.  to  3:30 
p.m.  Offices  are  closed  on  Saturdays,  Sun¬ 
days,  and  the  following  holidays:  New 
Year’s  Day,  Washington’s  Birthday, 
Memorial  Day,  Fourth  of  July,  Labor 
Day.  Columbus  Day.  Veterans  Day. 
Thanksgiving,  and  Christmas  Day. 

§  301.15  Disclosure  ot  recfuested  infor¬ 
mation  to  individuals. 

(a)  All  disclosure  and  examination  of 
records  shall  normally  be  made  in  the 
presence  of  a  TVA  representative.  If  an 
individual  wishes  to  be  accompanied  by 
a  third  person  of  the  individual’s  choos¬ 
ing  when  the  record  is  disclosed,  TVA 
may  require  the  individual  to  furnish 
TVA.  in  advance  of  disclostire  of  the 
record,  a  statement  signed  by  the  indi¬ 
vidual  authorizing  discussion  and  dis¬ 
closure  of  the  record  in  the  presence  of 
the  accompanying  person.  If  desired  tqr 
the  individual,  TVA  shall  provide  copies 
of  any  documents  reviewed  in  the  record 
which  are  requested  at  the  time  of  re¬ 
view.  Pees  shall  be  charged  for  such 
copies  in  accordance  with  the  fee  sched¬ 
ule  in  i  301.21,  and  shall  be  payable  prior 
to  delivery  of  the  copies  to  the  indi¬ 
vidual. 

(b)  Where  permitted  by  { 301.14, 
copies  of  an  individual’s  record  will  be 
made  available  by  mail.  A  charge  for 
copies  will  be  made  in  accordance  with 
§  301.21  of  this  part.  All  fees  due  shall 
be  paid  prior  to  mailing  of  the  materials. 
However,  if  ’TVA  is  unable  to  allow  in- 
person  review  of  the  record,  the  first 
copy  will  be  made  available  without 
cht^e. 


§  301.16  Special  procedures— Medical 
records. 

If,  in  the  Judgment  of  TVA,  the  trans¬ 
mission  of  medical  records,  including 
psychological  records,  directly  to  a  re¬ 
questing  individual  could  have  an  ad¬ 
verse  effect  upon  such  indivldiial,  TVA 
may  refuse  to  disclose  such  information 
directly  to  the  individual.  TVA  will,  how¬ 
ever,  disclose  this  information  to  a 
licensed  physician  designated  by  the  in¬ 
dividual  in  writing. 

§  301.17  Requests  for  correction  or 
amendment  of  record. 

(a)  An  individual  may  request  amend¬ 
ment  of  records  pertaining  to  him  in  a 
’TVA  system  to  the  extoit  permitted  by 
the  Act  in  accordance  with  this  section. 

A  request  for  amendment  shall: 

(1)  Be  in  writing  and  signed  by  the  ' 
individual  seeking  the  amendment: 

(2)  Name  the  TVA  system  in  which 
the  record  is  maintained: 

(3)  Describe  the  item  or  items  of  in¬ 
formation  to  be  amended; 

(4)  Describe  the  nature  of  the  amend¬ 
ment  requested:  and 

(5)  Give  the  reasons  for  the  requested 
change. 

(b)  Requests  shall  be  made  to  the 
official  designated  in  the  paragraph 
headed  “Contesting  record  procedures’’ 
in  the  TVA  system  notice  for  the  TVA 
system  concerned.  Before  consldming  a 
request,  TVA  may  require  proof  of 
identity  of  the  requester  similar  to  that 
required  under  9  301.14  to  gain  access  to 
the  record. 

(c)  ’The  individual  requesting  amend¬ 
ment  has  the  responsibility  of  providing 
TVA  with  evidence  of  why  his  record 
should  be  amended,  and  must  provide 
adequate  evidence  to  TVA  to  justify  his 
request. 

(d)  TVA’s  Director  of  Information, 
Knoxville,  Tennessee  37902,  wlU  provide 
advice  and  assistance  to  individuals  re¬ 
lating  to  amendment  of  TVA  records,  in¬ 
cluding  Information  on  preparing  re¬ 
quests  to  amend  records,  and  appeals 
from  initial  adverse  determinations  on 
amendmrat  requests.  He  can  also  pro¬ 
vide  information  on  the  Act’s  provhtons 
for  judicial  review. 

(e)  The  provisions  of  §9  301.11  to 
301.24  of  this  Part  do  not  permit  the  al¬ 
teration  of  evidence  presented  or  to  be 
presented  in  the  course  of  judicial  or  ad¬ 
ministrative  proceedings;  neither  do  they 
permit  collateral  attack  on  a  prior  Ju¬ 
dicial  or  administrative  action,  or  pro¬ 
vide  a  collateral  remedy  for  a  matter 
otherwise  judicially  or  administratively 
cognizable. 

§  301.1S  'TVA  review  of  recpiest  for  cor¬ 
rection  or  amendment  of  record. 

(a)  TVA  will  acknowledge  a  request 
for  amendment  within  10  days  of  receipt. 
’The  acknowledgment  will  be  in  writ¬ 
ing,  will  request  any  additional  informa¬ 
tion  TVA  requires  to  determine  whether 
to  make  the  requested  correction  or 
amendment. -and  will  indicate  the  date 
by  which  TVA  expects  to  make  its  ini¬ 
tial  determination. 


(b)  ’TVA  will,  except  in  imusual  cir¬ 
cumstances,  complete  its  consideration 
of  requests  to  amend  records  within  30 
days.  If  more  time  is  deemed  necessary, 
TVA  will  notify  the  individual  of  the  de¬ 
lay  and  of  the  expected  date  of  com¬ 
pletion  of  the  review. 

(c)  If  TVA  determines  that  a  record 
should  be  corrected  or  amended,  in  whole 
or  in  part,  in  accordance  with  a  request, 
it  will  advise  the  requesting  individual 
in  writing  of  its  deteremination,  and  cor¬ 
rect  or  amend  the  record  accordingly.  If 
an  accounting  of  disclosures  has  been 
made.  TVA  will,  to  the  extent  of  the  ac¬ 
counting,  inform  prior  recipients  of  the 
record  of  the  fact  that  the  correction  was 
made  and  the  substance  of  the  correc¬ 
tion. 

(d)  If  TVA,  after  initial  consideration 
of  a  request,  determines  that  a  record 
should  not  te  corrected  or  amended,  in 
whole  or  in  part,  in  accordance  with  a 
request,  it  will  notify  the  individual  in 
writing  of  ts  refusal  to  amend,  the  record 
and  the  reasons  thoefor.  The  notifica¬ 
tion  will  inform  the  individual  that  the 
refusal  may  be  appealed  administratively 
and  will  advise  the  individual  of  the  pro¬ 
cedures  for  such  appeals. 

§  301.19  Appeals  oa  initial  adverse 
agency  determination  on  correction 
or  amendment. 

(a)  An  individual  may  appeal  an  ini¬ 
tial  determination  refusing  to  amend 
that  individual’s  record  in  accordance 
with  this  section.  An  appeal  must  be 
taken  within  20  days  of  receipt  of  notice 
of  ’TVA’s  initial  refusal  to  amend  the 
record,  and  is  taken  by  delivering  a  writ¬ 
ten  notice  of  appeal  to  the  General  Man¬ 
ager,  Tennessee  Valley  Authority,  Knox¬ 
ville,  ’Tennessee  37902.  Such  notice  shall 
be  sUmed  by  the  appellant  and  shall 
state: 

(1)  That  it  is  an  appeal  from  a  doiial 
of  a  request  to  amend  the  individual’s 
records  imder  these  regulations  and  un¬ 
der  the  Privacy  Act  of  1974; 

(2)  The  reasons  why  the  appellant  be¬ 
lieves  the  denial  to  have  been  erroneous; 

(3)  The  date  on  which  the  denial  was 
issued;  and 

.(4)  ’The  date  on  which  the  denial  was 
received  by  the  appellant. 

(b)  Appeals  shall  be  determined  by  a 
reviewing  official.  Such  determination 
may  be  based  on  information  provided 
for  the  initial  determination;  any  ad¬ 
ditional  information  which  TVA  or  the 
appellant  may  desire  to  provide;  and  any 
other  material  the  reviewing  official 
deems  relevant  to  the  determination.  The 
reviewing  official,  in  his  s(de  discretion, 
may  request  TVA  or  the  impcUant  to 
provide  additional  information  deemed 
relevant  to  the  appeal.  The  appellant 
wiU  be  given  an  opportunity  to  respond 
to  any  information  provided  by  TVA  or 
independently  procured  by  the  reviewing 
official.  If  in  the  sole  discretion  of  the 
reviewing  official  a  hearing  is  deemed 
necessary  for  resolution  ot  the  appeal, 
the  reviewing  official  may  conduct  a 
hearing  upon  notice  to  TVA  and  the  ap¬ 
pellant,  at  which  both  TVA  and  the 
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appellant  shall  be  afforded  an  oppor¬ 
tunity  to  be  heard  on  the  appeal.  The 
rules  governing  any  hearing  will  be  set 
forth  in  the  notice  of  hearing. 

(c)  The  reviewing  official  shall  make 
final  determination  on  the  appeal  with¬ 
in  30  days  after  it  is  received  unless  such 
period  is  extended  for  good  cause.  If  the 
reviewing  official  finds  good  cause  for  an 
extension,  TVA  will  inform  the  appel¬ 
lant  in  writing  of  the  reason  for  the 
delay  and  of  the  approximate  date  on 
which  the  reviewing  official  expects  to 
complete  his  determination  of  the  ap¬ 
peal. 

(d)  If  the  reviewing  official  deter¬ 
mines  that  a  record  should  be  amended 
in  whole  or  in  part  in  accordsmce  with  an 
appellant’s  request,  TVA  will  inform  the 
appellant  in  writing  of  its  determina¬ 
tion  and  correct  or  amend  the  record. 

If  an  accounting  of  disclosures  has  been 
made,  TVA  will,  to  the  extent  of  the 
accounting,  inform  prior  recipients  of 
the  record  of  the  fact  that  the  correction 
was  made  and  of  the  substance  of  the 
correction. 

(e>  If  the  reviewing  official  determines 
not  to  amend  a  record,  in  whole  or  in 
part,  in  accordance  with  a  request,  TVA 
will  advise  the  individual; 

(1)  Of  its  refusal  to  amend  and  the 
reasons  therefor; 

(2)  Of  the  appellant’s  right  to  file  a 
concise  statement  of  reasons  for  dis¬ 
agreement  with  the  refusal  as  set  out  in 
paragraph  (f )  of  this  secti<m; 

(3)  Of  the  procedures  for  filing  a 
statement  of  disagreement; 

(4)  That  any  statement  of  disagree¬ 
ment  will  be  made  available  to  anyone 
to  whom  the  record  is  subsequently  dis¬ 
closed  together  with  any  statement  by 
TVA  summarizing  its  reasons  for  refus¬ 
ing  to  amend  the  record; 

(5)  'That  prior  recipients  of  the  dis¬ 
puted  record  will  be  provided  a  copy  of 
any  statement  of  dispute  to  the  extent 
that  an  accotmting  of  disclosures  was 
maintained;  and 

(6)  Of  his  or  her  right  to  seek  Judicial 
review  of  the  agency’s  refusal  to  amend 
a  record. 

(f)  If  the  reviewing  official’s  final  de¬ 
termination  of  an  appeal  is  a  refusal  to 
correct  or  amend  a  record,  in  whole  or  in 
part,  in  accordance  with  the  request,  the 
appellant  may  file  with  TVA  a  concise 
statement  setting  forth  the  reasons  for 
his  or  her  disagreement  with  the  refusal 
of  TVA  to  amend  the  records.  Such 
statements  normally  should  not  exceed 
100  words.  A  statement  of  disagreement 
should  be  sulxnitted  within  30  days  of 
receipt  of  notice  of  the  reviewing  official’s 
decision  on  the  appeal,  and  should  be 
sent  to  system  manager.  In  any  disclosure 
containing  information  about  which  the 
individual  has  filed  a  statement  of  disa¬ 
greement  which  occurs  after  the  filing  of 
the  statement,  TVA  will  clearly  note  any 
portion  of  the  record  which  is  disputed 
and  provide  copies  of  the  statement  with 
the  disclosure.  Copies  of  the  statement 
will  also  be  furnished  to  persons  or 
other  agencies  to  whom  the  record  has 
been  disclosed  to  the  extent  that  an  ac¬ 
counting  of  disclosures  was  made.  TVA 
may  attach  to  the  statement  of  disagree¬ 
ment  a  brief  summary  of  TVA’s  reasons 
for  refusing  to  sunend  the  record.  Such 
summaries  will  be  disclosed  to  the  indi¬ 


vidual,  but  are  not  subject  to  amend¬ 
ment. 

§  301.20  Disclosure  of  record  to  per¬ 
sons  other  than  individual  to  whom 
it  pertains.  . 

For  purposes  of  §  301.11  to  §  301.24, 
the  parent  of  any  minor  or  the  legal 
guardian  of  any  individual  who  has  been 
declared  incompetent  due  to  physical  or 
mental  incapacity  or  age  by  a  court  of 
competent  jurisdiction  may  act  on  behalf 
of  the  individual.  TVA  may  require  proof 
of  the  relationship  prior  to  allowing  such 
action.  The  parent  or  legal  guardian  may 
not  act  where  the  individual  concerned 
objects  to  the  action  of  the  parent  or 
legal  guardian,  unless  a  court  otherwise 
orders. 

§  301.21  Fees. 

(a)  Pees  to  be  charged,  if  any,  to  any 
individual  for  making  copies  of  his  or 
her  record  exclude  the  cost  of  any  search 
and  review  of  the  record.  The  follow¬ 
ing  fees  are  applicable: 

(1)  For  reproduction  of  material  con¬ 
sisting  of  sheets  no  larger  than  SV2  by 
14  inches,  ten  cents  per  page;  and 

(2)  For  reproduction  of  other  mate¬ 
rials,  the  direct  cost  of  photostate  or 
other  means  necessarily  used  for  dupli¬ 
cation. 

§  301.22  Penalties. 

Section  552a(i),  title  5,  United  States 
Code  provides  that: 

(1)  Criminal  Penalties. — ^Any  officer  or 
employee  of  an  agency,  who  by  virtue  of 
hts  employment  or  official  position,  has  pos¬ 
session  of,  or  access  to,  agency  records  which 
contain  Individually  identifiable  Information 
the  disclosure  of  which  Is  prohibited  by 
this  section  or  by  rules  or  regulations  estab¬ 
lished  thereunder,  and  who  knowing  that 
disclosure  of  the  specific  material  Is  so  pro¬ 
hibited,  willfully  discloses  the  material  In 
any  manner  to  any  person  or  agency  not 
entitled  to  receive  it.  shall  be  guilty  of  a 
misdemeanor  and  fined  not  more  than  $5,000. 

(2)  Any  officer  or  employee  of  any  agency 
who  willfully  maintains  a  system  of  rec¬ 
ords  without  meeting  the  notice  require¬ 
ments  of  subsection  (e)  (4)  of  this  section 
shall  be  guUty  of  a  misdemeanor  and  fined 
not  more  than  $5,000. 

(3)  Any  person  who  knowingly  and  will¬ 
fully  requests  or  obtains  any  record  con¬ 
cerning  an  Individual  from  an  agency  under 
false  pretenses  shall  be  guUty  of  a  misde¬ 
meanor  and  fined  not  more  than  $5,000. 

§  301.23  General  exemptions. 

(a)  Individuals  may  not  have  access  to 
records  maintained  by  ’TVA  but  which 
were  provided  by  another  agency  which 
has  determined  by  regulation  that  such 
information  is  subject  to  general  exemp¬ 
tion  under  5  U.S.C.  552a(j).  If  such  ex¬ 
empt  records  are  within  a  request  for  ac¬ 
cess.  ’TVA  will  advise  the  individual  of 
their  existence  and  of  the  name  and  ad¬ 
dress  of  the  source  agency.  For  any  fur¬ 
ther  information  concerning  the  record 
and  the  exemption,  the  individual  must 
contact  that  source  agency. 

(b)  The  TVA  system  “Land  Between 
’The  Lakes  Register  of  Law  Violations-— 
’TVA”  is  exempted  from  subsections  (c) 

(3) ,  (4);  (d);  e(l),  (2),  (3).  (4)(G). 

(4)  <H) ,  (4)  (I) ,  (5) ;  (f  > ;  (g) ;  and  (h)  of 
the  Act  and  corresponding  sections  of 
these  rules  pursuant  to  section  3(j)  (2) 
of  the  Privacy  Act  (5  U.S.C.  552a(j)  (2) ) . 
Application  of  these  provisions  of  the 
Privacy  Act  to  the  criminal  law  enforce¬ 


ment  records  in  this  system  might  inter¬ 
fere  with  effective  law  enforcement  at  the 
Land  Between  ’The  Lakes. 

§  301.24  Specific  exemptions. 

(a)  The  TVA  system  Employee  Al¬ 
leged  Misconduct  Investigatory  Piles — 
TVA  is  exempted  from  subsections 
(c)(3):  (d);  (e)(1),  (4)(G),  (4)(H), 

(4)  (I) ;  and  (f)  of  the  Act  and  corre¬ 
sponding  sections  of  these  rules  pursuant 
to  section  3(k)  (2)  of  the  Privacy  Act  (5 
U.S.C.  552a (k)  (2) ) .  This  ’TVA  system  is 
exempted  because  applications  of  these 
provisions  to  this  system  might  impair 
investigations  of  employee  misconduct 

(b) (1)  ’The  ’TVA  Systems  Apprentice 
Training  Record  System-TVA,  Consult¬ 
ant  and  Personal  Service  Contractor 
Records-’TVA,  Cooperative  Training  Pro¬ 
gram  for  Construction  Craftsmen-TVA, 
Employment  Applicant  Pile-TVA;  Per¬ 
sonnel  Files-TVA,  Quality  Assurance 
Personnel  Records-TVA  are  exempted 
from  subsections  (d) ;  (e)  (4)  (H) ;  (f )  (2) , 

(3)  and  (4)  of  the  Act,  and  corresponding 
sections  of  these  rules  to  the  extent  that 
disclosure  of  material  would  reveal  the 
identity  of  a  source  who  furnished  infor¬ 
mation  to  the  Government  under  an  ex¬ 
press  promise  that  the  identity  of  the 
source  would  be  held  in  confidence,  or 
prior  to  September  27, 1975,  under  an  im¬ 
plied  proinise  that  the  identity  of  the 
source  would  be  held  in  confidence. 
These  ’TVA  systems  are  exempted  pur¬ 
suant  to  section  3(k)  (5)  of  the  Privacy 
Act  of  1974  (5  U.S.C.  552a(k)  (5) ) . 

(2)  Each  of  these  TVA  systems  contain 
reference  letters  and  information  con¬ 
cerning  employees  and  other  individuals 
who  perform  services  for  TVA.  ’TVA  has 
received  this  information  in  the  past  tm- 
der  both  express  and  implied  promises  of 
confidentiality  and  consistoit  with  the 
Privacy  Act  these  promises  will  be 
honored.  Pledges  of  confidentiality  will 
be  necessary  in  the  future  to  ensure  that 
imqualified  or  unsuitablo  individuals  are 
not  selected  for  ’TVA  positions.  Without 
the  ability  to  make  these  promises,  a  po¬ 
tential  somce  of  information  may  be  un¬ 
willing  to  provide  needed  information,  or 
may  not  be  sufficiently  frank  to  be  of 
value  in  personnel  screening. 

(c)  The  ’TVA  systems  Apprentice 
Training  Record  System-’TVA,  Consult¬ 
ant  and  Personal  Service  Contractor 
Records-TVA,  Cooperative  ’Training 
Program  for  (Construction  Craftsmen- 
TVA,  Emplo3mient  Applicant  PHe-’TVA, 
Personnel  Files-'TVA  are  exempted  from 
subsections  (d) ;  e(4)  (H) ;  f  (2) ,  (3) ,  and 
(4)  and  corresponding  sections  of  these 
rules  to  the  extent  that  disclosure  of  test¬ 
ing  or  examination  material  used  solely 
to  determine  individual  qualifications  for 
appointment  or  prmnotion  in  the  federal 
service  would  compromise  the  objectivity 
or  fairness  of  the  testing  or  examination 
process.  These  systems  are  exempted 
pursuant  to  section  3(k)  (6)  of  the  Pri¬ 
vacy  Act  of  1974  (5  U.S.C.  §  552a(k)  (6) ). 

(2)  ’This  material  is  exempted  because 
its  disclosure  would  reveal  informatitxi 
about  the  testing  process  which  would 
potentially  give  an  individual  an  unfair 
competitive  advantage  in  selection  based 
on  test  performance. 

(Sec.  3,  Pub.  L.  93-579,  88  Stat.  1897  (5  U.S.C. 
552s)) 
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COMMODITY  FUTURES  TRADING 
COMMSSION 
SYSTEMS  OF  HECORDS 
Implementation  of  Privacy  Act 

On  August  28.  1975  the  Cranmission 
published  in  the  Federal  I^gister,  40 
PR  39713,  proposed  notices  of  systems 
of  records  to  implement  the  Privacy  Act 
of  1975,  5  U.S.C.  552a  (Pub.  L.  93-579) 
The  Commission  invited  interested  per¬ 
sons  to  participate  in  the  rulemaking 
process  by  matdng  written  submissions 
to  the  Commission,  although  no  com¬ 
ments  were  received. 

The  Commission  in  its  proposals  de¬ 
scribed  27  systems  of  records  which  it 
maintains.  Except  as  noted  hereinafter, 
the  final  notices  as  adopted  herein  are 
in  substantially  the  same  form  as  pub¬ 
lished  originally. 

In  systems  CPTC-7,  CPTC-9,  and 
CFTC-10,  certain  of  the  provisions  as 
published  in  the  proposed  notices  were 
misarranged.  These  three  notices  are 
being  reprinted  correctly  in  liieir  en¬ 
tirety  in  this  release. 

Among  the  information  required  to  be 
included  in  each  system  notice  is  a  list 
of  “routine  uses”  for  information  in  that 
system.  Along  with  the  pr(Hx>sed  systems 
notices,  the  Commissicm  published  a  list 
of  eight  general  routine  uses,  applicable 
to  a  number  of  the  systems  maintained 
by  the  C^>mmission,  which  the  Commis¬ 
sion  proposed  to  incorporate  by  refer¬ 
ence  in  the  notices  s^licable  to  indi¬ 
vidual  systems.  Six  of  those  routine  uses 
are  being  adopted  in  the  final  notices  as 
set  forth  hereinafter.  The  list  has  been 
revised  to  eliminate  two  items.  Item  5 
provided; 

The  infcnrmAtlon  may  be  Included  in  a 
public  report  to  be  Issued  by  the  Commission 
following  an  Investigation,  to  the  extent  that 
this  is  authorized  \mder  Section  8  of  the 
Commodity  Exchange  Act,  7  C.S.C.  12.  Sec¬ 
tion  8  authorizes  publication  of  such  reports 
but  contains  restrictions  on  the  publication 
of  certain  types  of  sensitive  business  Infor¬ 
mation  developed  during  an  investigation.  In 
certain  contexts,  some  of  this  information 
might  be  con^dered  personal  in  nature. 

This  has  been  eliminated  from  the 
general  routine  uses  and  is  being  in¬ 
cited  as  a  routine  use  only  for  system 
CPTC-14,  Investigation  Piles. 

The  sixth  item  listed  in  the  proposed 
general  routine  uses  published  previously 
has  also  been  deleted.  This  item  dealt 
with  informatitxi  to  be  provided  to  other 
federal  agencies  and  a  determination  was 
made  that  it  has  been  adequatdy  cov¬ 
ered  by  other  categories  of  published 
uses. 


1 A  “system  of  records’*  covered  by  the  Pri¬ 
vacy  Act  Is  defined  as  a  group  of  records 
under  the  control  of  the  Cmiunlssion  from 
which  Information  Is  retrieved  by  the  name 
ot  the  Individual  or  by  some  other  Identifier 
unique  to  the  Individual. 


In  addition  the  following  routine  use 
is  being  inserted  in  system  CFrC-14  and 
CPrC-15: 

Information  concerning  traders  and  their 
activities  may  be  (Usclosed  and  made  public 
by  the  Commlsaion  to  the  extent  permitted 
by  law  when  deemed  appropriate  to  further 
the  practices  and  policlra  of  the  Commodity 
Exchange  Act. 

The  full  text  of  the  introduction  to  the 
system  notices  and  the  full  text  of  sys¬ 
tems  CFTC-7,  CPTC-9,  and  CFTC-10, 
are  set  forth  below.  Because  the  changes 
in  the  other  systems  are  non-substantive 
and  because  of  the  substantial  costs  in¬ 
volved  in  preparing  the  notices  to  be  re¬ 
printed  in  their  entirety,  only  the  correc¬ 
tions  in  the  notices  of  the  remaining  sys¬ 
tems  are  set  forth. 

While  the  "Commissiwi’s  initial  cmn- 
ment  period,  prior  to  ad(H>tion  (rf  the  no¬ 
tices,  has  passed,  the  Commission  will 
consider  any  comments  subsequently  re¬ 
ceived  with  a  view  to  later  amendment  if 
appropriate. 

Introduction 

Pursuant  to  the  provisions  of  the  Pri¬ 
vacy  Act  of  1974,  5  U.S.C.  552a,  the  Com¬ 
modity  Futures  Trading  CTOmmission  has 
published  rules  relating  to  records  main¬ 
tained  by  the  Commission  concerning 
individuals  [17  CPR,  Part  1461.  The 
rules  deal  with  an  individual’s  right  to 
know  what  information  the  C^tmimission 
has  in  its  files  concerning  him,  his  right 
to  have  access  to  these  records,  his  right 
to  petition  the  Commission  to  have  inac¬ 
curate  or  incomplete  records  amended  or 
corrected,  and  his  right  not  to  have  per¬ 
sonal  information  disseminated  to  unau¬ 
thorized  persons  [40  PR  41056  (Septem¬ 
ber  4.  1975)  ].* 

To  implement  further  the  require¬ 
ments  of  the  Privacy  Act  the  Commis¬ 
sion  is  required  annually  to  publish  a  no¬ 
tice  of  the  existence  and  character  of 
each  “system  of  records”  it  maintains 
which  contains  information  about  indi¬ 
viduals.  When  read  in  conjunction  with 
the  Commission’s  rules,  these  “system  no¬ 
tices”  will  provide  the  individual  with  the 
information  he  needs  fully  to  exercise  his 
rights  under  the  Privacy  Act. 

Content  of  System  Notices 
Each  system  notice  contains  the  fol¬ 
lowing  information; 

1.  The  name  and  location  of  the  sys¬ 
tem; 

2.  The  categories  of  individuals  on 
whom  records  are  maintained  in  the 
system; 

3.  The  categories  of  records  main¬ 
tained  in  the  system; 


>The  full  text  of  the  Commission’s  rules 
implementing  the  Privacy  Act  should  be  con¬ 
sulted  for  a  detailed  description  of  the  pro¬ 
cedures  to  be  followed. 


4.  Each  routine  use  of  the  records  con¬ 
tained  in  the  system,  including  the  cate¬ 
gories  of  users  and  the  purpose  of  each 
use; 

5.  The  policies  and  practices  of  the 
agency  regarding  storage,  retrievability, 
access  controls,  retention,  and  disposal  of 
records; 

6.  The  title  and  business  address  of 
the  agency  ofBcial  who  is  responsible  for 
the  system  of  records; 

7.  The  agency  procedures  by  which  an 
individual  can  find  out  whether  the  sys-- 
tem  of  records  contains  a  record  pertain¬ 
ing  to  him  ; 

8.  The  agency  procedures  by  which  an 
individual  can  find  out  how  he  may  gain 
access  to  any  record  pertaining  to  him 
contained  in  the  system  of  records,  and 
how  he  can  contest  the  content  of  the 
record;  and 

9.  The  categories  of  sources  of  records 
in  the  system.* 

The  Location  of  Systems  of  Records 

The  first  and  sixth  items  described 
above  call  for  the  address  of  the  Commis¬ 
sion  ofBce  Involved.  The  Commission 
maintains  offices  in  the  following  loca¬ 
tions; 

1120  Connecticut  Avenue  N.W.,  Washington, 
D.C.  20036.  Telephone:  (202)  254-8630. 

141  West  Jackson  Boulevard,  Room  A-1,  Chi¬ 
cago,  Illinois  60604.  Telephone:  (312)  353- 
5990. 

356  Board  of  Trade  Building,  4800  Main 
Street,  Kansas  City,  Missouri  64112.  Tele^ 
phone:  (816)  374-2994. 

61  Broadway,  Room  2101,  New  York,  New 
York  lOOOe.  Telephone:  (212)  264-1028, 
Two  Embarcad^o  Outer,  Suite  975,  San 
Francisco,  California  94111.  Telephone: 
(415)  556-7503. 

510  Oraln  Exchange  Building,  Minneapolis, 
Minnesota  55415.  Telephone:  (612  )  725- 
2025. 

Where  multiple  locations  are  involved 
in  a  system  notice,  rather  than  listing 
each  address,  the  notice  merely  identifies 
the  offices  and  refers  to  this  introductory 
section  for  each  address.  In  the  system 
notice,  the  Washington  office  is  referred 
to  as  the  “principal  office,”  the  Chicago, 
Kansas  Cfity  and  New  YOTk  offices  as  the 
“regional  offices,”  and  .all  offices  collec¬ 
tively  are  described  as  “all  CPTC  offices.” 

In  many  cases  records  within  a  system 
will  not  all  be  available  at  each  of  the 
offices  listed  in  the  systan  notice.  For 
example,  investigation  files  are  basically 


*Two  systems  of  records,  one  relating  to 
Investigatory  material  compiled  for  law  en¬ 
forcement  purposes  and  the  other  relating  to 
confidential  information  obtained  during 
employee  background  investigations,  have 
been  exempted  In  the  Commission’s  rules 
from  certain  requirements  of  the  Privacy 
Act,  as  authorized  under  the  Privacy  Act,  5 
U-S.C.  552a(k).  Anaong  the  requirements 
from  which  these  S3retems  have  been  ex¬ 
empted  is  the  requirement  that  the  above 
information  listed  wnder  Items  (7) ,  (8) ,  and 
(9)  above,  be  furnished.. 
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4.  At  the  discretion  of  the  Commis¬ 
sion  staff,  the  information  may  be  given 
or  shown  to  anyone  dxuing  the  course  of 
a  Commission  inquiry  or  the  investiga¬ 
tion  if  the  staff  has  reason  to  believe  that 
the  person  to  whom  it  is  disclosed  may 
have  further  information  about  the  mat¬ 
ters  discussed  therein,  and  those  matters 
appear  relevant  at  the  time  to  the  sub¬ 
ject  of  the  investigation. 

5.  The  information  may  be  disclosed 
to  a  prospective  employer  in  response  to 
its  request  in  connection  with  the  hiring 
or  retention  of  an  employee,  to  the  extent 
that  the  information  is  believed  to  be 
relevant  to  the  prospective  employer’s 
decision  in  the  matter. 

6.  The  information  may  be  disclosed  to 
any  person,  pursuant  to  Section  12(a)  of 
the  Commodity  Exchange  Act,  7  U.S.C. 
16(a),  when  disclosure  will  further  the 
policies  of  that  Act  or  of  other  provisions 
of  law.  Section  12(a)  authorizes  the 
Commission  to  cooperate  with  various 
other  government  authorities  or  with 
“any  person.** 

To  avoid  unnecessary  repetition  of 
these  routine  uses,  where  they  are  gen¬ 
erally  applicable  the  system  notice  refers 
the  reader  to  the  above  description.  Un¬ 
less  otherwise  Indicated,  where  the  s3rs- 
tem  notice  contains  a  reference  to  the 
foregoing  routine  uses  all  of  the  six  rou¬ 
tine  uses  listed  above  aigily  to  that 
system. 

Ststcm  Notices 

Except  for  the  three  systems  being 
published  in  their  entirety,  only  varia¬ 
tions  from  the  proposed  system  notices 
are  listed  in  the  descriptions  which  fol¬ 
low.  For  each  system  which  includes 
changes,  the  system  number  and  name  is 
given,  followed  by  the  title  of  the  sub¬ 
section  which  contains  the  change. 

CPTC-7 

System  name:  Employee  Records  Main¬ 
tained  by  the  National  Finance  Cen- 
ter/USDA— CFTC. 

System  location:  National  Finance 
Center,  U  S.  Department  of  Agricidture, 
New  Orleans,  Louisiana  70160. 

Categories  of  individuals  covered  by 
the  system:  All  CFTC  employees. 
Categories  of  records  in  the  system: 

,  The  National  Finance  Center  is  used  by 
the  Commission  to  provide  data  proces- 
essing  capability  for  various  personnel, 

^  payroll  and  accounting  related  matters. 

The  records  in  the  system  include: 

[  a.  General  records  relating  to  the  em¬ 
ployee  including  information  from  the 
’  notification  of  personnel  action  (Form 
350  and  350A)  prepared  and  sulunitted 
*  by  the  CFTC,  and  other  related  sources. 

,  The  information  Includes  the  name, 
social  seciuity  or  other  employee  num¬ 
ber,  birth  date,  yeteran’s  preference, 
tenure,  leaye  group,  insurance  coverage, 
retirement  coverage,  type  of  employ¬ 
ment,  date  service  commenced  and 
ended,  title  of  position,  number  of  posi¬ 
tion.  grade  and  step,  base  stdary,  duty 
station,  various  computation  dates,  leave 


*  A  futures  commission  merchant  is  some¬ 
one  engaged  in  soliciting  or  in  accepting 
orders  for  the  purchase  or  sale  of  commodity 
futiu^s  in  the  manner  defined  in  Section 
a(a)  of  the  C:k>mmodlty<. Exchange  Act,  7 
U.S.C.  2. 

‘‘See  definition  of  system  of  records  in 
footnote  1. 


'Individuals  should  refer  to  the  full  text 
of  the  Privacy  Act,  6  U.S.C.  552a(b)  and  to 
the  Commission’s  niles  (17  CFR,  Part  146] 
for  a  complete  list  of  authorized  disclosures. 
Only  those  arising  most  frequently  have  been 
mentioned  herein. 
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codes  and  status,  employing  ofiBce  and 
other  miscellaneous  information. 

b.  Various  payroll  related  information 
for  CFTC  employees,  including  payroll 
and  leave  data  for  each  employee  re¬ 
lating  to  rate  and  amount  of  pay,  leave, 
and  hours  worked,  and  leave  balances, 
tax  and  retirement  deductions,  life  in¬ 
surance  and  health  insurance  deduc¬ 
tions,  savings  allotments,  savings  bond 
and  charity  deductions,  mailing  ad¬ 
dresses  and  home  addresses.  This  in¬ 
cludes  copi^„  of  the  CFTC  time  and 
attendance  reports  as  well  as  authoriza¬ 
tions  relating  to  deductions. 

c.  Travel  vouchers  and  related  ma¬ 
terial. 

Authority  for  maintenance  of  the  sys¬ 
tem:  44  U.S.C.  3101. 

Routine  uses  of  records  maintained  in 
the  system,  including  categories  of  users 
and  the  purposes  of  such  uses;  Informa¬ 
tion  from  these  records  is  transmitted  to 
the  U.S.  Treasury  to  effect  reimburse¬ 
ment  of  travel  expenses  and  issuance  of 
paychecks,  as  well  as  distribution  of  pay 
to  other  sources  according  to  employee 
instructions.  Appropriate  -  information 
from  these  records  is  also  forwarded  to 
taxing  authorities  and  others  receiving 
proceeds  from  the  employee’s  pay. 

Policies  and  practices  for  storing,  re¬ 
trieving,  accessing,  retaining,  and  dis¬ 
posing  of  records  in  the  system : 

Storage:  Paper  records  in  file  folders, 
magnetic  tape. 

Retrievability:  Indexed  by  social  se¬ 
curity  number  or  equivalent  employee 
number  and  by  name  of  employee. 

Safeguards:  Protection  is  afforded  by 
limiting  access  to  the  offices  where  the 
records  are  maintained.  Certain  records 
are  kept  in  lockable  file  cabinets. 

Retention  and  disposal:  Records  are 
maintained  indefinitely  on  tape;  paper 
records  are  sent  to  the  Federal  Records 
Center  after  an  appropriate  period. 

System  manager (s)  and  addresses: 
Director,  National  Finance  Center,  U.S. 
Department  of  Agriculture,  Office  of 
Management  and  Finance,  New  Orleans, 
Louisiana  70160. 

Notification  procedure:  Individuals 
seeking  to  determine  whether  this  sys¬ 
tem  of  records  contains  information 
-  about  them  should  address  their  inquiries 
to  the  Privacy  Unit,  Commodity  F\itures 
Trading  Commission,  1120  Connecticut 
Avenue,  N.W.,  Washington,  D.C.  20036, 
Telephone:  (202)  254-8630. 

RMord  access  procedures;  Individuals 
seeking  access  to  records  about  them¬ 
selves  in  this  system  of  records  should 
address  their  inquiries  to  the  Privacy 
Unit  at  the  address  listed  in  the  notifica¬ 
tion  section  above. 

Contesting  record  procedures;  Indi¬ 
viduals  contesting  the  content  of  records 
about  themselves  contained  in  this  ssrs- 
tem  of  records  should  address  their  in¬ 
quiries  to  the  Privacy  Unit  at  the  address 
listed  in  the  notification  section  above. 

Record  source  categories:  Records  fur¬ 
nished  by  the  CFTC. 

CFTC — 9 

System  name:  Exempted  Employee 
Backgroimd  Investigation  Material— 
CFTU. 


System  location;  These  records  are 
maintained  in  the  Persormel  Office  of  the 
Commission’s  principal  offices  at  1120 
Connecticut  Avenue,  N.W.,  Washington, 
D.C.  20036. 

Categories  of  individuals  covered  by  the 
system;  Employees  and  prospective  em¬ 
ployees  of  the  CFTC. 

Categories  of  records  in  the  system; 
’The  records  in  this  system  contain  in¬ 
vestigatory  material  compiled  for  the 
purpose  of  determining  suitability, 
eligibility,  or  qualifications  for  employ¬ 
ment  with  the  CFTC,  which  were  ob¬ 
tained  under  an  express  promise  that  the 
identity  of  the  source  would  be  held  in 
confidence,  or  which  were  obtained  prior 
to  September  28,  1975,  under  an  implied 
promise  of  confidentiality. 

Authority  for  maintenance  of  the  sys¬ 
tem;  44  U.S.C.  3101;  5  U-S.C.  552a(k)  (5) . 

Routine  uses  of  records  maintained  in 
the  system,  including  categories  of  users 
and  the  purposes  of  such  uses;  ’The  rou¬ 
tine  uses  applicable  to  this  system  of 
records  are  set  forth  in  the  introduction 
to  these  system  notices  under  the  caption 
“general  statement  of  routine  uses”  ex¬ 
cept  that  general  routine  use  munber 
(3)  is  not  applicable.  Disclosure  pursuant 
to  the  other  routine  uses  may  be  subject 
to  the  consent  of  the  person  furnishing 
the  information. 

Policies  and  practices  for  storing,  re¬ 
trieving,  accessing,  retaining,  and  dis¬ 
posing  of  records  in  the  system: 

Storage;  Paper  records  in  file  folders. 
Retrievability :  By  the  name  of  the  em¬ 
ployee. 

Safeguards:  The  records  are  main¬ 
tained  in  lockable  cabinets  in  secured  of¬ 
fices  or  in  secured  buildings. 

Retention  and  disposal:  ’These  records 
are  maintained  for  3  years,  then  de¬ 
stroyed. 

System  manager(s)  and  address:  Per¬ 
sonnel  Officer,  Conunodlty  Futures 
Trading  Commission,  1120  Connecticut 
Avenue,  N.W.,  Washington,  D.C.  20036. 

Systems  exempted  frmn  certain  provi¬ 
sions  of  the  act:  The  records  in  this  sys¬ 
tem  have  been  exempted  by  the  Cmnmis- 
sion  from  certain  provisions  of  the 
Privacy  Act,  5  U.S.C.  552a(k)  (5) ,  and  the 
Commission’s  rules  promulgated  there¬ 
under.  17  CFR  146.12.  These  records  are 
exempt  from  the  notification  procedures, 
record  suxess  procedures  and  record  con¬ 
test  procedures  set  forth  In  the  sjrstem 
notices  of  other  record  systems,  and  f  rmn 
the  requirement  that  the  sources  of 
records  in  the  S3^tem  be  described. 

CFTC— 10 

System  name:  Flxempted  Investigatory 
Records — CFTC 

System  location:  ’Ihese  records  are 
maintained  in  the  Commission’s  principcd 
offices  and  in  each  of  the  regionid  offices. 
'The  address  and  telephone  number  of 
each  of  these  offices  is  set  forth  in  the  in¬ 
troduction  to  these  system  notices  imder 
the  caption  “location  of  systems  of 
records.” 

Categories  of  individuals  covered  by 
the  system;  a.  Individuals  whcxn  the  staff 
of  the  Commission  has  reason  to  believe 
have  violated,  are  violating,  or  are  about 
to  violate  the  Commodity  Exchange  Act 


and  the  rules,  regulations  and  orders 
promulgated  thereunder. 

b.  individuals  whom  the  staff  of  the 
Commission  has  reason  to  believe  may 
have  information  concerning  violations 
of  the  Commodity  Exchange  Act  and  the 
rules,  regulations  and  orders  promul¬ 
gated  thereunder. 

c.  Individuals  involved  in  investiga¬ 
tions  authorized  by  the  Ccmunisslon  con¬ 
cerning  the  activities  of  members  of  the 
Commission  or  its  employees  based  upon 
formal  complaint  or  otherwise. 

d.  Individuals  filing  Form  4  R  (reg¬ 
istration  as  an  associated  person)  or 
Form  94  (biographical  informaticm  ques¬ 
tionnaire)  in  connection  with  an  appli¬ 
cation  for  registration  with  the  Commis¬ 
sion. 

Categories  of  records  in  the  syston; 
The  records  in  this  system  consist  of  in¬ 
vestigatory  materials  compiled  for  law 
enforcement  purposes,  whose  disclosure 
the  Commission  staff  has  determined 
could  impair  the  effectiveness  and  orderly 
conduct  of  the  Commission’s  regulatory 
and  enforcement  program,  or  com¬ 
promise  Cjommission  investigations.  This 
exemption  could  include  all  or  any  part 
of  the  records  developed  during  the  In¬ 
vestigation  or  inquiry. 

Authority  for  maintenance  of  the  sys¬ 
tem:  Section  8  of  the  Commodity  Ex¬ 
change  Act,  7  U.S.C.  12;  44  U.S.C.  3101;  5 
u  s  e.  552a(k)  (2) . 

Routine  xises  of  records  maintained  in 
the  system,  including  categories  of  users 
and  the  purposes  of  such  uses:  ’The 
routine  uses  applicable  to  this  system  of 
records  are  set  forth  in  the  introduction 
to  these  system  notices  under  the  captiem 
“general  statement  of  routine  uses”  ex¬ 
cept  that  general  routine  use  nvimber  (5) 
is  not  applicable. 

Policies  and  practices  for  storing,  re¬ 
trieving,  accessing,  retaining,  and  dis¬ 
posing  of  records  in  the  system; 

Storage;  Paper  records  in  file  folders. 
Retrievability;  ’The  records  are  main¬ 
tained  by  assigned  case  number  or  by  the 
title  of  the  case.  Cases  filed  by  number 
are  cross-indexed  by  case  title. 

Safeguards;  In  addition  to  normal  of¬ 
fice  and  building  security,  certain  of 
those  records  are  maintained  in  locked 
file  cabinets.  All  employees  are  aware  of 
the  sensitive  nature  of  the  information 
gathered  during  investigations. 

Retention  and  disposal;  Ihe  records 
are  maintained  in  this  system  until  it  is 
determined  that  exemption  Is  no  longer 
necessary.  ’They  are  then  returned  to  the 
appropriate  non-exempt  S3rstem. 

System  manager (s)  and  address;  Dep¬ 
uty  General  Counsel  for  Enforcement 
and  Compliance,  Commodity  Futures 
Trading  •  Commission,  1120  Connecticut 
Avenue,  N.W.,  Washington,  D.C.  20036. 

Systems  exempted  from  certain  pro¬ 
visions  of  the  act;  ’The  records  In  this 
system  have  been  exempted  by  the  Com¬ 
mission  from  certain  provisions  of  the 
Privacy  Act  of  1974  pursuant  to  the  terms 
of  the  Privacy  Act,  5  U.S.C.  552a(k)  (2) 
and  the  Commission’s  rules  promulgated 
thereunder,  17  CFR  146.12.  'These  records 
are  exempt  from  the  notification  proce- 
diu^,  record  access  procedures  and  rec¬ 
ord  contest  procedures  set  forth  in  the 
system  notices  of  other  record  systems. 
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and  from  the  requirement  that  the 
sources  of  records  in  the  system  be  de¬ 
scribed. 

CFCT-1  Complaint  Register  and 
Complaint  Indices 

Categories  of  records  in  the  system: 

Item  b:  last  three  lines  should  be  at 
the  left  margin. 

Item  c:  Insert  a  comma  (.)  sifter  the 
word  ‘register*  and  before  the  word  ‘but’ 
in  the  second  sentence. 

Notification  procedure:  Change  semi¬ 
colon  (;)  after  the  words  ‘Commission’ 
suid  ‘N.W.’  to  a  comma  (,) . 

CFTC-2  Correspondence  Piles 

Categories  of  records  in  the  system: 
Strike  the  Isust  sentence. 

System  mansiger(s)  and  address: 

Add  a  new  letter  ‘(b)  Deputy  Genersd 
Counsel  for  Enforcement  and  Compli¬ 
ance’  smd  change  the  following  letters 
suicordingly. 

Notification  procedure:  Chsmge  semi¬ 
colon  (;)  srfter  the  words  ‘Unit’,  ‘Com¬ 
mission’,  and  ‘N.W.’  to  commas  (,). 

CPTC-4  Employee  Leave,  Time  and 
Attendance 

System  location:  Insert  ‘addresses  set 
forth  in  the  introduction  to  these  system’ 
between  the  word  ‘the’  and  the  word  ‘no¬ 
tices’  in  the  second  line. 

Routine  uses  of  records  maintained  in 
the  system: 

Item  a:  Change  first  two  lines  to  read: 
‘a.  In  response  to  requests  the  informa¬ 
tion  may  be  provid^  to  other  federal 
agencies  for  .  .  . 

Item  b:  Change  ‘Justice  Department’ 
to  ‘United  States  Department  of  Justice’. 

Safeguards:  CHiange  ‘redcords’  to  ‘rec¬ 
ords’. 

Retention  and  Disposal:  Change  the 
word  ‘three’  to  the  niunber  ‘3’  and  the 
word  ‘ten’  to  the  number  ‘10’. 

System  manager(s)  and  address:  On 
the  fourth  line  capitalize  the  words  ‘ad¬ 
ministrative’  and  ‘ofScer*. 

C3PTC-5  Employee  Personnel  Records 
Routine  uses  of  records  maintained  in 
the  system: 

Item  b:  C^hange  ‘Justice  Department’ 
to  ‘United  States  Department  of  Justice’. 

System  manager(s)  and  address:  On 
the  fourth  line  capitalize  the  word  ‘of¬ 
ficer’. 

CFTC-6  Employee  Travel  Records 

Retention  and  disposal:  Change  the 
word  ‘three’  to  the  number  ‘3’. 

System  manager(s)  and  address:  On 
the  third  line  capitalize  the  word  ‘ad¬ 
ministrative’  and  aa  the  fourth  line  ca¬ 
pitalize  the  word  ‘officer’. 

CFTC-S  Employment  Applications 
Safeguards:  Change  the  word  ‘locked’ 
to  ‘lockable’. 

Retention  and  disposal:  Change  the 
word  ‘two’  to  the  number  ‘2’. 


System  manager  (s)  and  address: 
C^iange  the  word  ‘Office’  to  the  word 
‘Officer’  in  the  first  line. 

CPTC-11  Fitness  FUes 

Retention  and  disposal:  Change  the 
word  ‘five’  to  the  niunber  ‘5’  twice  in  the 
final  sentence. 

CFTC-13  Interpretation  Piles 

Routine  uses  of  records  maintained  in 
the  system:  Change  ‘tge’  to  ‘the’  in  the 
last  sentence. 

Retention  and  disposal:  Strike  the 
words  ‘in  the  Office  of  the  Gtoieral  Coim- 
sel’. 

System  manager  (s)  and  address: 
Change  all  semicolons  (;)  to  commas 
(,). 

CTTC-14  Investigation  Piles 

Routine  uses  of  records  maintained  in 
the  system:  Insert  at  the  end  of  the 
paragraph.  ‘In  addition  information  con¬ 
cerning  traders  and  their  activities  may 
be  disclosed  and  made  public  by  the 
Commission  to  the  extent  permitted  by 
law  when  deemed  appropriate  to  further 
the  practices  and  policies  of  the  Com¬ 
modity  Exchange  Act.  Furthermore,  in¬ 
formation  collected  during  the  investiga¬ 
tion  may  be  included  in  a  public  report 
to  be  issued  by  the  Commission  follow¬ 
ing  an  investigation,  to  the  extent  that 
this  is  authorized  under  Section  8  of 
the  Commodity  Exchange  Act,  7  U.3.C. 
12.’ 

System  manager (s)  and  address:  Sub¬ 
stitute  ‘Deputy  (General  Counsel  for  En¬ 
forcement  and  Compliance’  for  ‘(General 
Counsel’  at  the  beginning  of  the  sen¬ 
tence. 

CPTC-1 5  Large  ’Trader  Report  Piles 

Categories  of  records  in  the  system: 

Item  3:  Last  sentence,  ‘Commission^’ 
should  read  ‘Commission’s’.  • 

Routine  uses  of  records  maintained  in 
the  system:  Should  read  ‘Information 
concerning  traders  and  their  activities 
may  be  disclosed  and  made  public  by  the 
Commission  to  the  extent  permitted  by 
law  when  deemed  appropriate  to  further 
the  practices  and  p^cies  of  the  Com¬ 
modity  Exchange  Act.  Other  routine  uses 
applicable  to  this  system  of  records  are 
set  forth  in  the  introduction  to  these  sys¬ 
tem  notices  under  the  caption  “general 
statement  of  routine  uses.’*  ’ 

CFTC-ie  Litigation  PUes 

System  location:  Strike  ‘in  the  Com¬ 
pliance  Bureau’  in  the  first  sentence. 

System  manager:  Insert  ‘the  Deputy 
General  Counsel  for  Enforcement  and 
Compliance  and’  after  the  words  ‘These 
records  are  i^intained  by’  and  before 
the  words  ‘the  Director  of  the  Compli¬ 
ance  Bureau.’ 

Notification  procedure:  Insert  the 
words  ‘Commodity  Futures  Trading 
Commission’  after  the  words  ‘Privacy 
Unit’  and  before  the  address. 


CFTC-17  Litigation  Piles-CXlC 

Authority  for  maintenance  of  the  sys¬ 
tem:  Substitute  ‘1’  for  ‘2’  after  ‘7  U.S.C.’ 
in  the  second  line. 

Retrievability:  Insert  ‘the’  between  ‘by’ 
and  ‘caption’  in  the  last  line. 

Retention  and  disposal:  Strike  the 
words  ‘in  the  Office’s  “precedent  files’’.’ 

CFTC-18  Logbo(dc  on  [Speculative  Limit 
Violations 

Categories  of  individuals  covered  by 
the  system:  Strike  ‘Record  of  all’  at  the 
beginning  of  the  sentence. 

Notification  procedure:  Change  all 
semicolons  (;X  to  commas  (,) . 

CFTC-2 1  Registration  of  Commodity 
Trading  Advisors 

Syst^  location:  Add  “caption  ‘loca¬ 
tion  of  systems  of  records’.’’  to  the  end 
of  the  sentence. 

CPTC-23  Registration  of  Futures 
Commission  Merchants 

Categories  of  Individuals  covered  by 
the  systen:  Insert  ‘po*  cent’  after  ;10’ 
and  ‘stockholder’.  Lines  9-16  should  be 
brought  out  to  left  margin. 

Retention  and  disposal:  Substitute  the 
number  ‘3’  for  the  word  ‘three’  and  the 
number  ‘7’  for  the  word  ‘seven’. 

Syst«n  manager (s)  and  address:  ‘Re¬ 
gion’  should  read  ‘region’  in  line  two. 

Notification  procedure:  ‘LL20’  should 
read  *1120’. 

CFTC-24  Registration  and  Fitness  of 
Associated  Persons 

Retention  and  disposal:  C!hange  the 
word  ‘three’  to  the  number  ‘3’,  the  word 
‘seven’  to  the  number  ‘7’,  the  word  ‘five’ 
to  the  number  ‘5’,  and  the  word  ‘five’  to ' 
the  number  ‘5’. 

CFTC-25  Stipulation  of  Compliance 
FUe 

Routine  uses  of  records  maintained  in 
the  systan:  Strike  the  word  ‘none’. 

CFTC-26  Subpoena  File 

Safeguards:  Line  2.  Change  second  ‘in’ 
to  the  word  ‘on’. 

CFTC-27  Violation  PoUow-Up  FUes 

Authority  for  maintenance  of  the  sys¬ 
tem:  ‘Commissions’  should  read  ‘Com¬ 
mission’s*. 

Safeguards:  Strike  the  sentence  and 
substitute  ‘Protection  is  afforded  by  gen¬ 
eral  office  security  measures.  Records  are 
located  in  secured  rooms  or  on  secured 
pronises  with  access  limited  to  those 
whose  official  duties  require  access.’ 

Notification  procedure:  Change  all 
semicolons  ( ; )  to  commas  (,) . 

•  •  •  •  • 
Issued  in  Washington,  D.C.  on  Septem¬ 
ber  24,  1975. 

William  T.  Baclkt, 
Chairman,  Commodity  Futxtres 
Trading  Commission. 
|FB  Doe.75-26a42  FUed  9-26-75:4:01  pm] 


FfDERAL  REGISTEk,  VOL  40,  NO.  191— WEDNESDAY,  OCTOBEI  1,  1975 


RULES  AND- RIBULATIONS 


45321 


Title  lO^Energy 

CHAPTER  III— ENERGY  RESEARCH  AND 
DEVELOPMENT  ADMINISTRATION 

PART  715— INTERPRETATIONS 
Redesignation 

The  Energry  Research  and  Develop¬ 
ment  Administration  (ERDA)  has  af¬ 
firmed  and  continued  in  effect  the  per¬ 
tinent  rules  and  regulations  of  the  Atomic 
Energy  Commission,  Title  10  CPR,  Chap¬ 
ter  I,  Parts  0  through  170,  ,as  a  result  of 
the  Energy  Reorganization  Act  of  1974,' 
Public  Law  93-438.  (40  FR  3242,  Janu¬ 


ary  20,  1975)  JSuch  rules  and  regulations 
have  beai  redeidgnated  as  Parts  700 
through  870  respectively  of  Chapter  in 
of  TiUe  10.  (40  FR  8794,  March  3,  1975) 
Under  the  redesignation.  Part  8  of  10 
CPR,  “Interpretetions”  became  Part  708 
of  Title  10,  Chapter  HI. 

Upon  the  recommendation  of  the  Of¬ 
fice  of  the  Federal  Register  that  agencies 
position  their  Privacy  Act  Regulations 
adjacent  numerically  to  their  Freedom  of 
Information  Regulations,  ERDA  has  de¬ 
termined  it  to  be  appropriate  to  use  Part 
708  of  Title  10  CFR  for  its  Privacy  Act 
Regulations. 


The  material  entitled  “Interpreta¬ 
tions,”  previously  published  as  10  CFR 
Part  8,  which  became  10  CPR  Part  708 
is  hereby  redesignated  as  10  CFR  Part 
715. 

(42  U.S.C.  5815;  42  US.C.  2201) . 

Effective  date:  September  27. 1975. 

For  the  Administrator : 

Robert  P.  Allnutt, 
Deputy  Assistant  Administrator 
for  Administration. 
[FR  Doc.75-26240  FUed  9-26-75:4:01  pm] 
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Title  32 — National  Defense 

CHAPTER  XIX— CENTRAL 
INTELLIGENCE  AGENCY 

PART  1901— RULES  AND  REGULATIONS 
TO  IMPLEMENT  THE  PRIVACY  ACT  OF 
1974 

On  August  28,  1975,  there  was  pub¬ 
lished  in  the  Federal  Register  (32  CFR 
Part  1901)  a  notice  of  proposed  rules  to 
implement  the  provisions  of  sections  2 
and  3  of  the  Privacy  Act  (Public  Law 
93-579) .  The  public  was  given  the  oppor¬ 
tunity  to  submit,  not  later  than  Septem¬ 
ber  15,  1975,  comments  regarding  the 
propos^  rules.  No  comments  have  been 
received,  and  the  proposed  rules  are  here¬ 
by  adopted  without  change  and  are  set 
forth  below. 

Effective  date.  This  notice  shall  be  ef¬ 
fective  September  27, 1975. 

Dated:  September  26, 1975. 

John  F.  Blake, 

Deputy  Director  for  Administration. 
Title  32,  Chapter  XIX,  Code  of  Federal 
Regulations  is  amended  by  establishing 
a  new  Part  1901,  as  follows: 

Sec. 

1901.1  Purpose  and  scope. 

1901.3  Definitions. 

1901.11  Procedures  for  requests  pertaining 
to  Individual  records  in  a  record 
system. 

1901.13  Requirements  for  Identification  of 
individuals  making  requests. 
1901.15  Disclosure  of  requested  Information 
to  Individuals. 

1901.17  Appeal  of  determination  to  deny 
access  to  requested  record. 

1901.19  Special  procedures  for  disclosure  of 
medical  and  psychological  records. 
1901.21  Request  for  correction  or  amend¬ 
ment  to  record. 

1901.23  Appeal  of  Initial  adverse  agency  de¬ 
termination  on  correction  or 
amendment. 

1901.31  Disclosure  of  record  to  person  other 
than  the  Individual  to  whom  It 
pertains. 

1901.41  Fees. 

1901.51  Penalties. 

1901.61  General  exemptions. 

1901.71  Specific  exemptions. 

Authoritt:  5  U.S.C.  552a:  5  U.8.C.  553. 

§  1901.1  Purpose  and  scope. 

(a)  This  proposed  regulation  is  pub¬ 
lished  pursuant  to  the  Privacy  Act  of 
1974  (5  U.S.C.  552a) .  TTiis  proposed  reg¬ 
ulation  establishes  procedures  by  which 
an  individual  may  request  notification  of 
whether  the  Central  Intelligence  Agency 
maintains  a  record  pertaining  to  him  in 
any  non-exempt  portion  of  a  system  of 
records  or  any  non-exempt  system  of 
records,  request  a  copy  of  such  record, 
request  that  the  record  be  amended,  ap¬ 
peal  any  initial  adverse  determination 
of  any  request  to  deny  access  to  or  amend 
a  record  and  submit  additional  data  to 
augment  or  correct  such  record.  The  pro¬ 
posed  regulation  further  specifies  those 
systems  of  records  or  portions  of  systems 
of  records  the  Director  has  determined 
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to  exempt  from  the  procedures  estab¬ 
lished  by  this  regulation  and  from  cer¬ 
tain  provisions  of  the  Act. 

(b)  The  purpose  of  the  proposed  gen¬ 
eral  exemption,  in  the  instance  of  poly¬ 
graph  records,  is  to  prevent  access  and 
review  of  records  which  Intimately  reveal 
a  CIA  security  method.  The  purpose  of 
the  proposed  general  exemption  from  the 
pro^^ions  of  subsections  (c)  (3)  and  (e) 

(3)  (A-D)  is  to  avoid  disclosures  that 
may  adversely  affect  ongoing  operational 
relationships  with  other  intelligence  and 
related  organizations  and  thus  reveal  or 
jeopardize  intelligence  sources  and 
methods  or  risk  exposure  of  intelligence 
sources  and  methods  in  the  processing  of 
covert  employment  applications. 

(c)  The  purpose  of  the  proposed  gen¬ 
eral  exemption  from  subsections  (d) ,  (e) 

(4) (0),  (f)(1)  and  (g)  of  the  Act  is  to 
protect  only  those  portions  of  systems  of 
records  which  if  revealed  would  risk  ex¬ 
posure  of  intelligence  sources  and  meth¬ 
ods  or.  hamper  the  ability  of  the  CIA  to 
effectively  use  information  received  from 
other  agencies  or  foreign  services. 

(d)  It  should  be  noted  that  by  subject¬ 
ing  information  which  would  consist  of, 
reveal  or  pertain  to  intelligence  sources 
and  methods  to  separate  determinations 
by  the  Director  of  Cen^l  Intelligence 
under  §  1901.61  (c)  and  (d)  regarding  ac¬ 
cess  and  notice,  an  intent  is  established 
to  apply  the  exemption  from  access  and 
ncfiice  only  in  those  cases  where  notice 
in  itself  would  constitute  a  revelation  of 
intelligence  sources  and  methods.  In  all 
causes  where  only  access  to  information 
would  reveal  such  source  or  method, 
notice  will  be  given  upon  request. 

(e)  The  purpose  of  the  pr(HX)sed 
specific  exemptions  provided  for  under 
section  (k)  of  the  Act  is  to  exempt  only 
those  portions  of  systems  of  records 
which  would  consist  of,  pertain  to  or  re¬ 
veal  that  information  which  is  enumer¬ 
ated  in  the  above  noted  section  (k) . 

(f)  In  each  case,  the  Director  of  Cen¬ 
tral  Intelligence  has  determined  that 
the  enumerated  classes  of  information 
should  be  exempt  in  order  to  comply  with 
directives  in  Executive  Order  11652  deal¬ 
ing  with  the  proper  classification  of  na¬ 
tional  defense  or  foreign  policy  informa¬ 
tion;  protect  the  privacy  of  other  per¬ 
sons  who  supplied  information  \mder  an 
implied  or  express  grant  of  confiden¬ 
tiality  in  the  case  of  law  enforcement  or 
employment  and  security  suitability  in¬ 
vestigations  or  promotion  material  in  the 
case  of  the  armed  services;  protect  in¬ 
formation  used  in  connection  with  as¬ 
sisting  in  protective  services  imder  18 
U.S.C.  3056;  protecting  the  efilcacy  of 
testing  materials;  and  protect  informa¬ 
tion  or  grouping  of  information  about 
required  by  statute  to  be  maintained  and 
used  solely  as  statistical  records. 

§  1901.3  Definitions. 

For  the  purposes  of  this  Part; 

(a)  “Agency”  metms  each  authority  of 
the  United  States  Government  as  define 
in5U.S.C.552(e). 

(b)  “Individual”  means  a  citizen  of  the 
United  States  or  an  alien  lawfully  ad¬ 


mitted  for  permanent  residence  who  is 
a  livmg  being  and  to  whom  a  record 
might  pertam. 

(c)  “Maintain”  means  maintain,  col¬ 
lect,  use,  or  disseminate. 

(d)  "Record”  means  an  item,  collec¬ 
tion  which  would  constitute  informatioi 
an  individual  that  is  maintained  by  the 
Central  Intelligence  Agency. 

(e)  “System  of  Records”  means  a 
group  of  any  records  under  the  control 
of  the  Central  Intelligence  Agency  from 
which  records  are  retrieved  by  the  name 
of  the  individual  or  by  some  identifying 
number,  ssrmbol  or  other  identifying  par¬ 
ticular  assigned  to  the  Individual. 

(f)  “Routine  use”  means  (with  respect 
to  the  disclosure  of  a  record)  the  use  of 
such  record  for  a  purpose  which  is  com¬ 
patible  with  the  purpose  for  which  the 
record  is  maintained. 

§  1901.11  Procedure*  for  request*  per¬ 
taining  to  individual  rec<n*d*  in  a 
record  system. 

(a)  An  individual  seeking  notification 
of  whether  a  system  of  records  contains 
a  record  pertaining  to  him  or  an  individ¬ 
ual  seeking  access  to  information  or  rec¬ 
ords  pertaining  to  him  which  is  avail¬ 
able  under  the  Act  shall  address  his 
request  in  writing  to  the  Privacy  Act 
Coordinator,  Central  Intelligence  Agency, 
Washington,  D.C.  20505. 

(b)  In  addition  to  meeting  the  identi¬ 
fication  requirements  set  forth  in 
9 1901.13  individuals  seeking  notification 
or  access  shall,  to  the  best  of  their  abil¬ 
ity,  describe  the  nature  of  the  record 
sought  and  the  system  in  which  it  is 
thought  to  be  included,  as  described  in 
the  Notices  of  Records  Systems  which  is 
published  in  the  August  28, 1975  issue  of 
the  Federal  Register. 

§  1901.13  Requirements  for  identifica¬ 
tion  of  individuals  making  request*. 

(a)  An  Individual  seeking  access  to  or 
notification  of  the  existence  of  records 
about  himself  shall  provide  in  the  letter 
of  request  his  full  name,  address,  date  and 
place  of  birth  together  with  a  notarized 
statement  swearing  to  or  afSnning  his 
identity.  If  it  is  determined  by  the  Pri¬ 
vacy  Act  Coordinator  that  this  informa¬ 
tion  does  not  sufficiently  identify  the  in¬ 
dividual.  the  Privacy  Act  Coordinator 
may  request  additional  identification 
from  the  individual  or  clarification  of 
information  submitted  by  the  individual. 

(b)  In  the  case  of  an  individual  who 
is  an  alien  lawfully  admitted  for  perma¬ 
nent  residence,  said  individual  shall  pro¬ 
vide,  in  addition  to  the  information  re¬ 
quired  under  p>aragraph  (a)  of  this  sec¬ 
tion,  his  or  her  Alien  Registration  num¬ 
ber. 

(c)  The  parent  or  guardian  of  a  minor 
or  a  person  judicially  determined  to  be 
incompetent  shall,  in  addition  to  estab¬ 
lishing  the  identi^  of  the  minor  or  per¬ 
son  represented  as  required  in  paragraph 
(a)  or  (b)  of  this  section,  establish  evi¬ 
dence  oi  such  parentage  or  guardianship 
by  providing  a  copy  of  the  minor’s  birth 
certificate  or  the  court  order  establish¬ 
ing  such  guardianship. 
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§  1901.15  Disclosure  of  requested  infor¬ 
mation  to  individuals. 

(a)  Responses  to  requests  made  pur¬ 
suant  to  S  1901.11  will  made  promptly 
by  the  Privacy  Act  Coordinator. 

(b)  The  Privacy  Act  Coordinator  upon 
receipt  of  a  request  made  pursuant  to 
§  1901.11  shall  refer  the  request  to  the 
responsible  components. 

(c)  The  responsible  components  shall : 

(1)  Determine  whether  a  recor^l  exists; 
and 

(2)  Determine  whether  access  may  be 
available  under  the  Act. 

(d)  The  responsible  components  shall 
inform  the  Privacy  Act  Coordinator  of 
any  determination  made  pursuant  to 
paragraph  (c)  (1)  or  (2)  of  this  section. 
The  Privacy  Act  Coordinator  shall,  in 
turn,  notify  the  individual  of  the  deter¬ 
mination  and  shall  provide  copies  of  rec¬ 
ords  determined  to  be  accessible  if  copies 
have  been  requested.  In  the  event  that 
information  pertaining  to  the  individual 
in  a  CIA  record  system  was  received 
from  another  Federal  agency,  the  in¬ 
dividual  will  be  so  notified  and  that  in¬ 
formation  shall  be  referred  to  the  origi¬ 
nating  agency. 

(e)  If  a  determination  has  been  made 
not  to  give  access  to  requested  records 
the  Privacy  Act  Coordinator  shall  inform 
the  individual  of  the  reason  therefore 
and  the  right  of  appeal  of  this  deter¬ 
mination  by  the  responsible  components 
under  §  1901.17. 

(f )  This  section  ^all  not  be  construed 
to  allow  access  to  information  deter¬ 
mined  to  be  exonpt  tmder  determina¬ 
tions  made  pursuant  to  5  U.S.C.  552a  (J) 
and  (k). 

§  1901.17  Appeal  of  determination  to 
deny  accesa  to  requested  record. 

(a)  Any  individual  whose  request 
made  pursuant  to  §  1901.11  is  refused 
may  appeal  such  refusal  within  thirty 
days  of  receipt  of  notice  of  refusal. 

(b)  Appeals  shall  be  sent  in  writing 
to  the  Privacy  Act  Coordinator  and  shall 
identify  the  particular  record  system,  if 
possible,  which  is  the  subject  of  the 
appeal  and  shall  state  the  basis  for  the 
appeal. 

(c)  The  Privacy  Act  Coordinator,  upon 
receipt  of  the  appeal  letter,  shall 
promptly  refer  the  appeal  to  the  Deputy 
Directors  of  the  responsible  components 
and  shall  Inform  the  Deputy  Directors 
of  the  date  of  receipt  of  the  appeal  and 
shall  request  the  Deputy  Eiirectors  make 
a  determination  on  the  appecd  within 
thirty  days  (excluding  Saturdays,  Sun¬ 
days  or  legal  holida3rs) . 

(d)  The  Deputy  Directors  of  the  re¬ 
sponsible  components,  or  senior  officers 
designated  by  them,  ^lall  review  the 
initial  decision  to  deny  access  to  the 
requested  records  and  shall  inform  the 
Privacy  Act  CoordinaV>r  of  the  review 
determination.  The  Privacy  Act  Co¬ 
ordinator  shall,  in  turn,  notify  the  in¬ 
dividual  of  the  result  of  the  determina¬ 
tion.  If  the  determination  reverses  the 
initial  denial,  the  Privacy  Act  Coordi¬ 
nator  shall  provide  copies  of  the  records 
requested.  If  the  determination  upholds 


the  initial  denial  the  Privacy  Act  Co¬ 
ordinator  shall  inform  the  individual  of 
his  right  to  judicial  review  as  provided 
for.  by  this  Part  ■ 

§  1901.19  Special  procedures  for  disclo-  - 
sure  of  medical  and  psychological 
records. 

(a)  When  a  request  for  copies  of  med¬ 
ical  records  is  made  by  ah  individual  and 
when  the  Privacy  Act  Coordinator  de¬ 
termines  that  such  medical  and  psycho¬ 
logical  records  are  not  exempt  from  dis¬ 
closure,  the  Privacy  Act  Ck>ordinator, 
after  consultation  with  Director  of  Med¬ 
ical  Services,  may  determine  (1)  which 
medical  or  psychological  records  may  be 
sent  directly  to  the  requestor  and  (2) 
which  medical  or  psychological  records 
should  not  be  sent  directly  to  the  reques¬ 
tor  because  of  possible  harm  to  the  indi¬ 
vidual.  In  the  case  of  paragraph  (a)  (2) 
of  this  section,  the  Privacy  Act  Coordi¬ 
nator  shall  so  notify  the  requestor. 

(b)  When  a  determination  has  been 
made  not  to  make  medical  or  psycho¬ 
logical  records  noted  in  paragraph  (a)  of 
this  section  available  to  the  individual 
the  Privacy  Act  Coordinator  shall  inform 
the  individual  that  the  medical  or  psy¬ 
chological  record  will  be  made  available 
to  a  physician  of  the  individual’s  choice 
if  the  individual  specifically  requests. 
Upon  receipt  of  such  request  and  after 
proper  verification  of  the  identity  of  the 
physician,  the  Privacy  Act  Coo^inator 
sh^l  send  such  records  to  the  named 
physician. 

§  1901.21  Request  for  correction  or 
amendment  of  record. 

(a)  An  individual  may  request  amend¬ 
ment  or  correction  of  a  record  pertaining 
to  him  by  addressing  such  request  by 
mail  to  the  Privacy  Act  Coordinator, 
Central  Intelligence  Agency,  Washing¬ 
ton,  D.C.  20505.  The  request  shall  iden¬ 
tify  the  particular  record  the  individual 
wishes  to  amend  or  correct,  the  nature 
of  the  correction  or  amendment  sought, 
and  a  justification  for  such  correction  or 
amendment. 

(b)  Within  ten  days  of  receipt  of  the 
request  by  the  Privacy  Act  Coordinator 
(excluding  Saturdays,  Sundays  and  legal 
holidays)  the  Privacy  Act  Coordinator 
shall  acknowledge  receipt  of  the  request. 

(c)  The  Privacy  Act  Coordinator  shall 
refer  such  requests  to  the  components 
responsible  for  the  record  upon  receipt 
of  such  request,  shall  advise  the  respon¬ 
sible  components  of  the  date  of  receipt 
and  shall  request  that  the  responsible 
components  make  an  initial  determina¬ 
tion  on  such  request  within  thirty  da3rs 
of  receipt  (excluding  Saturdays,  Sundays 
and  legal  holidays) . 

(d)  The  responsible  components  shall: 

(1)  Make  any  correction  or  amend¬ 
ment  to  any  portion  of  the  record  which 
the  individual  believes  is  not  accurate, 
relevant,  timely  or  complete  and  shall 
inform  the  Privacy  Act  Coordinator  of 
this  action,  and  the  Privacy  Act  Coordi¬ 
nator  shall,  in  turn,  promptly  inform  the 
requestor;  or 

(2)  Determine  that  the  requested  cor¬ 
rection  or  amendment  will  not  be  made 
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and  shall  so  inform  the  Privacy  Act  Co¬ 
ordinator  who,  in  turn,  shall  promptly 
inform  the  individual,  setting  out  the 
reasons  for  the  refusal  and  advising  the 
individual  of  the  right  of  appeal  to  Dqm- 
ty  Directors  of  the  responsible  compo¬ 
nents  under  S  1901.23. 

§  1901.23  Appeal  of  initial  advene 
agency  determination  on  correction 
or  amendment. 

(a)  Any  individual  whose  request  made 
pursuant  to  §  1901.21  is  refused  may  ap¬ 
peal  such  refusal  within  thirty  days  of 
receipt  of  notice  of  refusal. 

(b)  Appeals  shall  be  sent  in  writing  to 
the  Privacy  Act  Coordinator  and  shall 
Identify  the  particular  record  which  is 
the  subject  of  the  appeal  and  shall  state 
the  basis  for  the  app^. 

(c)  The  Privacy  Act  Coordinator,  upon 
receipt  of  the  appeal  letter,  shall  prompt¬ 
ly  refer  the  app^  to  the  Deputy  Direc¬ 
tors  of  the  responsible  components  and 
shall  inform  the  Deputy  Directors  of  the 
date  of  receipt  of  the  appeal  and  shall 
direct  that  the  Deputy  EUrectors  make  a 
determination  on  the  appnd  within 
thirty  days  (excluding  Saturdays,  Sun¬ 
days  or  legal  holidays) . 

(d)  The  Deputy  Directors  of  the  re¬ 
sponsible  components,  or  senior  officers 
designated  by  them,  shaU  deteynlne 
vdiether  or  not  to  amend  the  record  and 
shall  inform  the  Privacy  Act  Coordinator 
of  the  determination.  The  Privacy  Act 
Coordinator  shall,  in  turn,  notify  the 
individual  of  the  result  of  the  determina¬ 
tion,  and  inform  the  individual  of  his 
right  to  submit  a  statement  pursuant  to 
paragraph  (e)  of  this  section  or  to  Judi¬ 
cial  review  as  provided  for  in  this  Part. 

(e)  If  on  appeal  the  refusal  to  amend 
or  correct  the  record  is  upheld,  the  in¬ 
dividual  may  file  a  concise  statement  set¬ 
ting  forth  the  reascms  for  his  dlsasnree- 
ment  with  the  determinaticm.  This  state¬ 
ment  shall  be  sent  to  the  Privacy  Act 
Coordinator,  Central  Intelligence  Agen¬ 
cy,  Washington,  D.C.  20505  within  thirty 
days  of  notification  of  rdTus^  to  correct 
or  amend  the  record. 

(f)  The  Director  of  Central  Intdli- 
gence  may  extoid  up  to  thirty  days  the 
time  period  prescribed  in  paragraph  (c) 
of  this  section  within  which  to  make  a 
determination  on  an  appeal  from  a  re¬ 
fusal  to  amend  or  correct  a  record  if  it 
is  foxmd  that  a  fair  and  equitable  review 
cannot  be  ccxnpleted  within  the  pre¬ 
scribed  time. 

§  1901.31  Disdosure  of  ■  record  to  a 
person  other  than  the  individnal  to 
whom  it  pertains. 

(a)  No  record  which  is  within  a  sys¬ 
tem  of  records  shall  be  disclcwed  by  any 
means  of  communication  to 'any  per¬ 
son,  or  to  another  agency,  exc^  pur¬ 
suant  to  a  written  request  by,  or  with  the 
prior  written  consent  of,  the  Individual 
to  whom  the  record  pertains,  tmless  dis¬ 
closure  of  the  record  would  be: 

(1)  To  those  officers  and  enH>loyeee  at 
the  agency  which  maintains  the  record 
who  have  a  need  for  the  record  in  the 
performance  of  their  duties; 
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(2)  Required  imder  5  UJS.C.  552. 

(3)  For  a  routine  use  as  defined  in 
section  1901.3(f).  as  contained  in  the 
Notice  of  Systems  published  in  the  Fsdi- 
BRAL  Register,  of  August  28,  1975  and  as 
described  in  subsection  (e)  (4)  (D)  of  the 
Act. 

(4)  To  the  Bureau  of  ithe  Census  fM* 
purposes  of  planning  or  carrying  out  a 
census  or  smrey  or  related  activity  pur¬ 
suant  to  the  provisions  of  title  13; 

(5)  To  a  recipient  who  has  provided 
the  agency  with  cklvance  adequate  writ¬ 
ten  assurance  that  the.  record  will  be 
used  solely  as  a  statistical  research  or  re¬ 
porting  record,  and  the  record  is  to  be 
transferred  in  a  f<mn  that  te  not  in¬ 
dividually  identifiable; 

(6)  To  tiie  National  Archives  of  the 
United  States  as  a  record  which  has  suffi¬ 
cient  historical  or  other  value  to  warrant 
its  c<mtlnued  preservation  by  the  United 
States  Government,  or  for  evaluation  by 
the  Administrator  of  General  Services 
or  his  designee  to  determine  whether  the 
record  has  such  value; 

(7)  To  another  agency  or  to  an  instru¬ 
mentality  of  any  governmental  jurisdic¬ 
tion  within  or  under  the  control  of  the 
United  States  for  a  civil  or  criminal  law 
enforcement  activity  if  the  activity  is 
authorized  by  law,  and  if  the  head  of 
the  lEgency  or  Instnunentallty  has  made 
a  written  request  to  the  agency  which 
maintains  the  record  ^ecifying  the  par¬ 
ticular  portion  desired  and  the  law  en¬ 
forcement  activity  for  which  the  record 
is  sought; 

(8)  To  a  person  pursuant  to  a  showing 
of  compelling  circumstances  affecting  the 
health  or  safety  of  an  Individual  if  upon 
such  disclosure  notification  is  trans¬ 
mitted  to  the  last  known  address  of  such 
individual; 

(9)  To  either  House  of  Ccmgress,  or,  to 
the  extent  nf  matter  within  its  jurisdic¬ 
tion,  any  committee  or  subccmmittee 
thereof,  any  joint  committee  of  Congress 
or  subcommittee  of  any  such  joint 
committee; 

(10)  To  the  Comptroller  General,  or 
any  of  his  auUiorlzed  representatives,  in 
the  course  of  the  performance  of  the 
duties  of  the  General  Accounting  Office; 
or 

(11)  Pursuant  to  the  order  of  a  court 
of  competent  Jurisdiction. 

§  1901.41  Fees. 

(a)  No  fee  shall  be  charged  for  the 
provision  of  copies  of  records  requested 
under  the  Privacy  Act  (5  U.S.C.  552a). 

§  1901.51  Penalties. 

(a)  Criminal  penalties  may  be  imposed 
against  any  officer  or  employee  of  the 
CIA  who,' by  virtue  his  employment, 
has  possesskm  of,  or  access  to.  Agency 
records  which  contain  information  iden¬ 
tifiable  with  an  individual,  the  disclosure 
of  whkdi  is  prohibited  by  the  Act  or  by 
these  rules,  and  who  knowing  that  dis¬ 
closure  of  the  specific  material  is  so  pro- 
hHaited,  willfully  discloses  the  material 
in  any  manner  to  any  person  or  agency 
not  entitled  to  receive  it. 

(b)  Criminal  penalties  may  be  imposed 
against  any  offcer  or  <»nployee  of  the 


CHA  who  willfully  maintainB  a  system  of 
records  without  meeting  the  require¬ 
ments  of  subsection  (e)(4)  of  the  Act 
(5  UB.C.  552a(e)  (4) ) . 

(c)  Criminal  penalttai  may  be  imposed 
upon  any  person  ifdio  knowing]^  and 
willfully  requests  or  obtains  any  record 
concerning  an  individual  from  the  CIA 
imder  false  pretenses. 

§  1901.61  General  exemptions. 

(a)  Pursuant  to  authority  granted  in 
section  (j)  of  the  Act  (5  U.S.C.  552a(j)) 
the  Director  of  Central  Intelligence  has 
determined  to  exempt  from  all  sections 
of  the  Act  except  552a(b),  (c)(1)  and 

(2) ,  (e)(1)  (4)  (A)  through  (P),  (e)(5), 
(6).  (7),  (9),  (10),  and  (11),  and  (i)  the 
following  systems  of  records  or  portions 
of  records  in  a  system  of  record: 

( 1 )  Polygraph  records. 

(b)  Pursuant  to  authority  granted  in 
section  (j)  of  the  Act  the  Director  of 
Central  Intelligence  has  determined  to 
exempt  from  subsections  (c)  (3)  and  (e) 

(3)  (A  through  D)  of  the  Act  all  systems 
of  records  maintained  by  the  CIA. 

(c)  Pursuant  to  authority  granted  in 
subsection  (j)  of  the  Act  the  Director  of 
Central  Intelligence  has  determined  to 
exempt  from  notification  under  subsec¬ 
tions  (e)  (4)  (G)  and  (f)  (1)  those  por¬ 
tions  of  each  and  all  ssrst^s  of  records 
which  have  been  exempted  from  individ¬ 
ual  access  under  subsection  (j) ,  in  those 
cases  where  the  Privacy  Act  Coordinator 
determines  after  advice  by  the  responsi¬ 
ble  oompmients,  that  confirmation  of  the 
existence  of  a  record  may  jeopardize 
intelligence  sources  and  methods.  In 
such  cases  the  CIA  may  choose  to  neither 
confirm  nor  deny  the  existence  of  the 
record  and  may  advise  the  individual 
that  there  is  no  record  which  is  available 
to  him  pursuant  to  the  Privacy  Act  of 
1974. 

(d)  Pursuant  to  authority  granted  in 
subsection  (j)  of  the  Act  the  Director  of 
Central  Intelligence  has  determined  to 
exempt  from  access  by  individuals  under 
subsection  (d)  of  the  Act  those  portions 
and  only  those  portions  of  all  systems  of 
records  maintained  by  the  CIA  that; 

(1)  Consist  of,  pertain  to,  or  would 
otherwise  reveal  intelligence  sources  and 
methods 

(2)  Consist  of  documents  or  informa¬ 
tion  provided  by  foreign,  federal,  state, 
or  other  public  agencies  or  authorities. 

(e)  Pursuant  to  authority  granted  in 
subsection  (j)  of  the  Act  the  IMrector  of 
Central  Intelligence  has  determined  to 
exempt  from  judicial  review  under  sub¬ 
section  (g)  of  the  Act  all  determinations 
to  deny  access  under  section  (d)  of  the 
Act  and  all  decisions  to  deny  notice 
under  subsections  (e)  (4)  (G)  and  (f)  (1) 
of  the  Act  pursuant  to  determination 
made  under  paragraph  (c)  of  this  sec¬ 
tion  when  it  has  been  determined  by  an 
apprc^iriate  official  of  the  CIA  that  such 
access  would  disclose  information  which 
would; 

(1)  Consist  of,  pertain  to  or  otiierwlse 
reveal  intelligence  sources  and  methods; 

(2)  Consist  of  documents  or  informa¬ 


tion  provided  by  foreign,  federal,  state, 
or  other  public  agencies  or  authorities. 

§  1901.71  Specific  exemptions. 

(a)  Pursuant  to  authority  granted  in 
subsection  (k)  of  the  Act  (5  U.S.C.  552a 
(k) )  the  Director  of  Central  Intelligence 
has  determined  to  exempt  from  subsec¬ 
tion  (d)  those  portlcms  and  only  those 
portions  of  all  ssrstems  of  records  main¬ 
tained  by  the  CIA  that  would  consist  of, 
pertain  to  or  would  otherwise  reveal  in¬ 
formation  that  is; 

(1)  Subject  to  the  provisions  of  sec¬ 
tion  552(b)  (1)  of  TiUe  5  U.S.C.; 

(2)  Investigatory  material  ciunpiled 
for  law  enforcement  purposes,  other 
than  material  within  the  scope  of  sub¬ 
section  (j)  (2)  of  the  Act;  provided,  how¬ 
ever.  That  if  any  individual  is  denied  any 
right,  privilege,  or  benefit  that  he  would 
otherwise  be  eligible,  as  a  result  of  the 
maintenance  of  such  material,  such 
material  shall  be  provided  to  such  in¬ 
dividual,  except  to  the  extent  that  the 
disclosure  of  such  material  would  reveal 
the  identity  of  a  source  who  furnished 
the  information  to  the  Government 
under  an  express  promise  that  the 
identity  of  the  source  would  be  held  in 
confidence,  or,  prior  to  the  effective  date 
of  this  section,  imder  an  implied  promise 
that  the  identity  of  the  source  would  be 
held  in  confidence; 

(3)  Maintained  in  connection  with 
providing  protective  services  to  the  Pres-^ 
ident  of  the  United  States  or  other  in-" 
divlduals  pursuant  to  section  3056  of 
title  18; 

(4)  Required  by  statute  to  be  main¬ 
tained  and  used  solely  as  statistical  rec¬ 
ords; 

(5)  Investigatory  material  compiled 
solely  for  the  purpose  of  determining 
suitability,  eligibility,  or  qualifications 
for  Federal  civilian  employment,  mili¬ 
tary  service.  Federal  contracts,  or  access 
to  classified  information,  but  only  to  the 
extent  that  the  disclosure  of  such  mate¬ 
rial  would  reveal  the  identity  of  a  source 
who  furnished  information  to  the  Gov¬ 
ernment  under  an  express  promise  that 
the  identity  of  the  source  would  be  held 
in  confidence,  or,  prior  to  the  effective 
date  of  this  section,  under  an  implied 
promise  that  the  identity  of  the  source 
would  be  held  in  confidence; 

(6)  Testing  or  examination  material 
used  solely  to  determine  individual  qual¬ 
ifications  for  appointment  or  promotion 
in  the  Federal  service  the  di^losure  of 
which  would  compromise  the  objectivity 
or  fairness  of  the  testing  or  examination 
process;  or 

(7)  Evaluation  material  used  to  de¬ 
termine  potential  for  promotion  in  the 
armed  services,  but  o^  to  the  extent 
that  the  disclosure  of  sucdi  material 
would  reveal  the  Identity  of  a  source  who 
furnished  information  to  the  Govern¬ 
ment  ifiider  an  express  promise  that  the 
identity  of  the  source  would  be  held  in 
confidence,  or,  prior  to  the  effective  date 
of  this  section,  under  an  implied  promise 
that  the  identity  of  the  source  would  be 
held  in  confidence. 

{FR  Doc.75-36284  PUed  9-36-75;5:07  pm] 


FEDERAL  REGISTER,  VOL  40,  NO.  191— WEDNESDAY,  OaOBER  1,  1975 


NOTICES 


45325 


CENTRAL  INTELLIGENCE  AGENCY 
PRIVACY  ACT  OF  1974 
Notice  of  Systems  of  Records 

On  August  28.  1975,  there  was  pub¬ 
lished  in  the  Federal  Register,  pages 
39778  through  39801,  a  notice  of  proposed 
Central  Intelligence  Agency  systems  of 
records  in  accordance  with  5  U.S.C.  552a 
(e)  (4)  and  (11) ,  section  3  of  the  Privacy 
Act  of  1974  (PubUc  Law  93-579>.  The 
public  was  given  the  opportunity  to  sub¬ 
mit,  not  later  than  September  15,  1975, 
written  comments  concerning  the  pro¬ 
posed  systems  of  records.  No  commeiSts 
were  received  and  the  proposed  notice  of 


systems  of  records  is  hereby  adopted  with 
the  following  change  to  system  CIA-42, 
Library  Open  Literature  Ready  Refer¬ 
ence  File,  cited  on  page  49795.  Under  rou¬ 
tine  uses  of  records,  correct  the  first  sen¬ 
tence  to  read  as  follows:  “To  provide  tra¬ 
ditional  librtiry  reference  service  to  CIA 
and  other  Government  officials.” 

Effective  date.  This  notice  shall  be  ef- 
f^tive  September  27. 1975. 

Dated:  September  26, 1975. 

John  F.  Blake, 

Deputy  Director  for  Administration. 

[FR  Doc.76-26285  Filed  9-88-76;  5:07  pm] 
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TENNESSEE  VALLEY  AUTHORITY 
PRIVACY  ACT  OF  1974 
Final  Notica  of  System  of  Records 

On  August  27, 1975,  the  Tennessee  Val¬ 
ley  Authority  published  in  the  Federal 
Register  (40  PR  38685)  a  Notice  of  Sys¬ 
tems  of  Records  in  accordance  with  5 
U.S.C.  552a(e)  (4)  and  (11),  section  3 
of  the  Privacy  Act  of  1974  (Pub.  L.  93- 
579)  (“Act").  An  opportunity  for  the 
public  to  comment  on  or  object  to  the 
proposed  notice  of  systems  of  records  wm 
given.  No  comment  was  received.  The 
August  27,  1975,  Notice  is  adopted  as 
TVA’s  final  Notice  of  System  of  Records 
with  changes  set  forth  below. 

The  final  notice  contains  some  addi¬ 
tional  information  and  minor  corrections 
to  and  clarification  of  language  of  the 
earlier  iwtice.  Because  of  the  bulk  which 
would  be  caused  by  republication  of  the 
entire  Notice  of  Systems  of  Records,  these 
additions  and  changes  are  being  pub¬ 
lished  separately  but  will  be  Included 
with  TVA’s  Notice  published  in  the  Fed¬ 
eral  Register’s  final  compilation.  TVA 
will  be  separately  publishing  a  notice  of 
additional  routine  uses  for  a  few  TVA 
systems  of  records.  In  additkxi  to  these 
TVA  documents  the  office  of  the  Federal 
Register  is  publishing  a  correction  docu¬ 
ment  for  TVA  system  Test  Demonstra¬ 
tion  Farm  Records — TVA  (TVA-27)  and 
is  making  a  number  of  typographical  cor¬ 
rections  which  will  appear  in  the  final 
compilation. 

Effective  date.  TVA’s  final  Notice  of 
Systems  of  Records  is  effective  Septem¬ 
ber  27,  1975. 

Dated:  September  25, 1975. 

Ltnn  Seeber, 
QeneraX  Manager. 

In  FR  Doc.  75-22258  appearing  at  pages 
38685-38698  in  the  Federal  Register  of 
Wednesday,  August  27,  1975,  the  f(^w- 
ing  additions,  revisions  and  changes  are 
made: 

1.  On  page  38685  the  system  location 
paragraph  for  system  TVA-1  (Apprentice 
Training  Record  System — ^TVA)  is  re¬ 
vised  to  include  an  additional  location 
and  reads  as  follows: 

System  location:  Personnel  Corre¬ 
spondence  File.  MIB,  Tennessee  Valley 
Authority,  Knoxville,  Tennessee  37902; 
Personnel  Management  Information  Sys¬ 
tem,  MIB,  Tennessee  Valley  Authority, 
Knoxville,  Tennessee  37902. 

2.  On  page  38686,  the  system  location 
paragraph  for  system  TVA-2  (Personnel 
Files — TVA)  is  corrected  by  deleting  in 
the  first  line  of  that  paragraph  the  letters 
“B-1  MIB,’’  which  {^pear  Immediately 
following  the  words  “Division  of  Person¬ 
nel,’’  and  immediately  before  the  words 
“Tennessee  Valley  Authority.” 

3.  On  page  38687  the  storage  para- 
gn4>h  for  system  TVA-4  (Demonstration 
Form  Records — TVA)  should  be  revised 
to  read  as  follows: 

Storage:  Records  are  maintained  in 
files,  magnetic  tape,  disc,  punched  cards, 
microfilm  and  microfiche. 
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4.  On  page  38688  the  paragraph  for 
Categories  of  individuals  covered  by  the 
system  for  system  TVA-5  (Discrimina- 
ticm  Complaint  File — TVA)  should  be 
corrected  by  changing  the  third  line  to 
read  “discrimination  based  (m  race,  color, 
religion,  sex,  national  origin,  or  age.’’ 

5.  On  page  38688  the  system  location 
paragraph  for  system  TVA-7  (Employee 
Accounts  Receivable— TVA)  should  in¬ 
clude  an  additional  location  and  is  re¬ 
vised  to  read  as  follows: 

System  location:  Division  of  Finance, 
Tennessee  Valley  Authority,  Knoxville, 
Tennessee  37902;  Division  of  Law,  Ten¬ 
nessee  Valley  Authmdty,  Knoxville,  Ten¬ 
nessee  37902. 

6.  On  page  38689  the  paragraph  for 
System  Manageris)  and  address  for 
system  'rVA-7  (Employee  Accounts  Re¬ 
ceivable — ^TVA^  is  corrected  to  read  as 
follows: 

System  manager  is)  and  address: 
Comptrollo*,  Tennessee  Valley  Author¬ 
ity,  Knoxville,  Tennessee  37902. 

7.  On  page  38689  the  System  name  of 
system  TVA-9,  presently  called  “Em¬ 
ployee  Medical  R^rd  System — ^TVA’’  is 
revised  as  follows: 

System  name:  Medical  Record  Sys¬ 
tem — ^TVA. 

8.  On  page  38689  an  additional  cate¬ 
gory  of  records  is  Included  for  system 
TVA-9  (Medical  Record  System — ^TVA) . 
The  category  of  reccmls  shall  be  listed 
at  the  end  of  the  poragn^h  for  Cate¬ 
gories  of  records  in  the  system  follow¬ 
ing  the  category  ending  with  the  words 
“alc(^ol-drug  abuse  program;’’  and 
reads  as  follows: 

Medical  informaticm  relative  to  nu¬ 
clear  idant  security. 

9.  On  page  38690  the  paragraph  for 
the  Authority  for  Maintenance  of  the 
System  for  system  TVA-9  (Medical  Rec¬ 
ord  System — TVA)  is  corrected  by 
changing  the  authmdty  (m  the  ninth, 
tenth,  and  eleventti  line  of  that  para¬ 
graph  which  presently  reads  “Public 
health  laws  (state  and  Federal)  related 
to  the  reporting  to  communicable  dis¬ 
eases  or  other  eiMemiologlcal  informa¬ 
tion;’’  to  read  as  follows: 

Public  health  laws  (state  and  federal) 
r^ted  to  the  reporting  of  health  haz¬ 
ards,  ccxnmimicable  diseases,  or  other 
epidemiidoidcal  infmmation: 

10.  On  page  38690,  in  the  paragraph 
for  Retention  and  disposal  for  system 
TVA-9  (Medical  Record  System — ^TVA) , 
the  fifth  sentence  which  presently  reads 
“Compensation  claim  records  are  main¬ 
tained  by  TVA  for  10  years,  then  for¬ 
warded  to  the  Federal  Records  Center 
for  permanent  retentimi’’  is  revised  to 
read  as  follows: 

Medical  records  of  employees  who 
have  filed  compensation  claims  are 
maintained  by  TVA  for  10  years,  then 
forwarded  to  the  Federal  Records  Cen¬ 
ter  for  permanent  retention. 

11.  On  page  38690  an  additional  rec¬ 
ord  source  category  is  included  for  sys¬ 
tem  TVA-8  (Medical  Record  System — 
TVA) .  The  soiuce  shall  be  listed  at  the 
end  of  the  paragrairfi  for  Record  source 


categories  following  the  category  “TVA 
personnel  records;’’  and  reads  as  follows: 

other  health  agencies  and  departments. 

12.  On  page  38691,  the  Storage  para¬ 
graph  of  system  TVA-1 1  (Payroll  Rec¬ 
ords — ^TVA)  is  revised  in  the  first  Une 
by  adding  the  word  “disc’’  immediately 
following  the  words  “magnetic  tape,’’  and 
immediately  before  the  words  “hard 
copy  printouts.’’ 

13.  On  page  38691,  the  paragraph  for 
System  manager(s)  and  address  for 
syston  TVA-1 1  (Payroll  Records— TVA) 
is  corrected  to  read  as  follows : 

System  manager  (s')  and  address: 
Comptroller,  T’ennessee  Valley  Author¬ 
ity,  ^oxvUle,  Tennessee  37902. 

14.  On  page  38691,  ttie  paragraph  for 
System  manager  (.s)  and  address  for 
system  TVA-12  (Employee  Travel  Ad¬ 
vance  Records — ^TVA)  is  corrected  to 
read  as  follows: 

System  manager  (s)  and  address: 
Comptroller,  Tennessee  Valley  Authority, 
Knoxville,  Tennessee  37902. 

15.  On  page  38695  the  paragraiA  for 
Authority  for  maintenance  of  the  system 
in  system  TVA-20  (Prospective  Condem¬ 
nation  Witness  File— TVA)  is  corrected 
to  read  as  follows: 

Authority  for  maintenance  of  the  sys¬ 
tem:  Tennessee  VaUey  Authority  Act  of 
1933, 16  use  831-831dd. 

16.  On  page  38695  the  System  name  of 
system  TVA-2 1,  presently  called  “Quality 
Assurance  Personnel  Records — ^TVA’’  is 
revised  as  follows: 

System  name:  OEDC  Quality  Assur¬ 
ance  Personnel  Records — ^TVA. 

17.  On  page  38695,  the  system  location 
paragraph  for  system  TVA-21  (OEDC 
Quality  Assurance  Personnel  Records — 
TVA)  is  revised  to  include  two  additional 
locations  and  to  read  as  follows: 

System  location:  Office  of  Engineering 
Design  and  Construction,  Tennessee  Val¬ 
ley  Authority,  at  the  following  locations: 
400  Fidelity  Bank  Building,  Knoxville, 
Tennessee  37902;  802  Walnut  Street, 
Knoxville,  Tennessee  37902;  200  Mercan¬ 
tile  Building,  KnoxvUle,  Tennessee  37902; 
Singleton  Marine  Way,  Alcoa.  Tennessee 
37701;  617  Walnut  Street.  Knoxville, 
Tennessee  37902. 

Records  for  employees  at  a  TVA  nuclear 
power  plant  are  maintained  in  the  office 
of  the  Supervisor.  Quality  Assurance,  of 
Quality  Control  Units  at  the  TVA  nuclear 
power  plant. 

18.  On  page  38696  the  paragraphs  for 
Notification  procedure.  Record  access 
procedures,  and  contesting  record  proce¬ 
dures  each  provide  that  huiuiries,  con¬ 
tact,  or  requests  should  be  made  to  the 
“system  manager  named  above.”  In  each 
of  these  three  paragraphs  the  words  “sys¬ 
tem  manager  named  above”  should  be 
deleted  and  replaced  with  “Quality  As¬ 
surance  Manager,  Office  of  E^iglneering 
D^ign  and  Construction,  Tennessee  Val¬ 
ley  Authority,  Knoxville,  Tennessee 
37902.” 

19.  On  page  38696  the  Storage  para¬ 
graph  for  system  TVA-22  (Question¬ 
naire-Farms  in  the  Vicinity  of  Proposed 
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Nuclear  Power  Plant — TVA)  is  revised  to 
read  as  follows: 

Storage:  Records  are  maintained  in  file 
foldeis. 

20.  On  page  38696  the  Retention  and 
Disposal  paragraph  for  system  TVA-22 
(Questionnaire-Farms  in  the  Vicinity  of 
Proposed  Nuclear  Power  Plant — TVA)  is 
revised  to  read  as  follows: 

Retention  and  Disposal:  Records  are 
maintained  indefinitely  or  for  the  life  of 
the  plant. 

21.  On  page  38696  the  title  of  the  para¬ 
graph  immediately  following  the  para¬ 
graph  entitled  Notification  procedure  and 
immediately  preceding  the  paragraph 
entitled  Contesting  record  procedures  for 
system  TVA-22  (Questionnaire-Farms  in 
the  Vicinity  of  Proposed  Nuclear  Power 
Plant — TVA) ,  presently  called  “Record 
source  categories”  is  corrected  to  be  Rec¬ 
ord  access  procedures. 

22.  On  page  38698  the  paragraph  for 
System  manager(s)  and  address  for  sys¬ 
tem  TVA-26  (Retirement  System  Rec¬ 
ords — TVA)  is  corrected  to  read  as  fol¬ 
lows: 

Chief,  Retirement  Services  Branch, 
Division  of  Finance,  Tennessee  Valley 
Authority,  Knoxville,  Tennessee  37902. 
jPR  Doc.75-26237  Plied  9-26-75:4:00  pm] 

PRIVACY  ACT  OF  1974 
Notice  of  Proposed  Routine  Uses 

On  August  27,  1975,  the  Tennessee 
Valley  Authority  published  in  the  Fed¬ 
eral  Register  a  Notice  of  Systems  of 
Records  pursuant  to  subsections  (e)  (4) 
and  (e)(ll)  of  section  3  of  the  Privacy 
Act  of  1974  (Pub.  L.  93-579).  This  Notice 
of  Systems  of  Records  listed  the  pro¬ 
posed  routine  uses  of  information  in  TVA 
systems  and  invited  public  comment  on 
those  routine  uses.  This  Notice  of  Sys¬ 
tems  of  Records  was  subsequently 
adopted  by  TVA  as  a  final  notice. 

TVA  proposes  to  make  the  following 
additions,  revisions,  and  changes  to  the 
routine  uses  adopted  in  TVA’s  final  no¬ 
tice.  It  appeared  that  the  routine  uses 
described  with  respect  to  the  systems 
hereinafter  mentioned  were  either  too 
narrow  to  accurately  describe  the  exist¬ 
ing  uses  of  the  record  or  else  were  in¬ 


advertently  omitted.  Because  the  August 
27,  1975,  notice  is  the  only  complete  no¬ 
tice  which  will  be  published  in  the  Fed¬ 
eral  Register  until  the  final  compilation, 
these  revisions  are  described  by  refer¬ 
ence  to  that  notice.  Any  person  inter¬ 
ested  in  this  notice  may  submit  written 
data,  views,  or  arguments  to  the  Privacy 
Act  Coordinator,  Division  of  Personnel, 
Tennessee  Valley  Authority,  Knoxville, 
Tennessee  37902,  on  or  before  October  29, 
1975.  All  written  comments  received 
through  that  date  will  be  considered  by 
TVA  before  taking  action  on  a  final  no¬ 
tice.  The  comments  received  will  be  avail¬ 
able  for  public  inspection  at  the  office  of 
the  TVA  Director  of  Information,  333 
New  Sprankle  Building,  500  Union  Ave¬ 
nue,  Knoxville,  Tennessee,  between  the 
hours  of  9  a.m.  and  4  pjn.,  Monday 
through  Friday  (except  holidays). 

Effective  date.  This  notice  shall  be  ef¬ 
fective  on  October  1, 1975. 

Dated:  September  25, 1975. 

Lynn  Seeber, 
General  Manager. 

In  FR  Doc.  75-22258  appearing  at 
pages  38685-38698  in  the  Federal  Reg¬ 
ister  of  Wednesday,  August  27,  1975,  the 
following  additions  and  revisions  are  pro¬ 
posed  to  be  made: 

1.  On  page  38686,  the  following  addi¬ 
tional  routine  use  is  proposed  to  be  in¬ 
cluded  for  system  TVA-2  (Personnel 
Files — ^TVA).  This  routine  use  shall  be 
listed  at  the  end  of  the  routine  use  para¬ 
graph  for  this  system  following  the  rou¬ 
tine  use  ending  with  the  words  “equal 
employment  opportunity  procedures.” 
The  new  routine  use  reads  as  follows: 
“To  TVA  contractors  and  subcontractors 
engaged  in  studies  and  evaluation  of 
TVA  personnel  management.” 

2.  On  page  38688,  the  following  addi¬ 
tional  routine  use  is  proposed  to  be  in¬ 
cluded  for  system  TVA-5  (Discrimina¬ 
tion  Complaint  Pile — ^TVA) .  This  routine 
use  shall  be  listed  at  the  end  of  the  rou¬ 
tine  use  paragraph  for  this  system  fol¬ 
lowing  the  routine  use  ending  with  the 
words  “in  the  course  of  discovery.”  The 
new  routine  use  reads  as  follows:  “To 
ccxnplainants,  their  representatives,  and 


complaints  examiners  in  the  course  of 
TVA  investigation  and  decision  of  dis¬ 
crimination  complaints  under  TVA  equal 
employment  opportuni^  procedures.” 

3.  On  page  38690,  the  third  routine  use 
in  the  routine  use  paragraph  of  system 
TVA-9  (Medical  R^ord  System — ^TVA) 
which  presently  reads  “Alcohol-drug  pro¬ 
gram  records  may  be  exchanged  with  a 
physician  or  treatment  center  working 
with  an  employee”  is  proposed  to  be  re¬ 
vised  to  read:  “Alcohol-drug  program 
records  may  be  exchanged  with  a  physi¬ 
cian  or  treatment  center  working  with 
an  employee,  or  in  accordance  with  the 
provisions  of  Pub.  L.  93-282.” 

4.  On  page  38691,  the  third  routine  use 
in  the  routine  use  paragraph  of  system 
TVA-11  (PayroU  Records— TVA)  which 
presently  reads  “To  transmit  payroll  de¬ 
duction  information  to  employee  credit 
unions,  administrators  of  employee 
benefit  plans,  and  the  Combined  Federal 
Campaign”  is  proposed  to  be  revised  to 
read:  “To  transmit  payroll  deduction 
information  to  financial  institutions  and 
employee  organizations.” 

5.  On  page  38691,  the  following  addi¬ 
tional  routine  uses  are  proposed  to  be 
included  for  system  TVA-11  (Payroll 
Records — ^TVA) .  These  routine  uses  shall 
be  listed  at  the  end  of  the  routine  use 
paragraph  for  this  system  following  the 
routine  use  ending  with  the  words  “bene¬ 
fits  to  health  Insurance  carriers.”  The 
new  routine  uses  read  as  follows: 

“To  TVA  contractors  and  subcontrac¬ 
tors  engaged  in  studies  and  evaluations 
of  TVA  payroll  and  personnel  manage¬ 
ment. 

“To  union  representatives  exercising 
their  responsibilities  imder  TVA  collec¬ 
tive  bargaining  agreements.” 

6.  On  page  38695,  the  first  routine  use 
in  the  routine  use  paragraph  of  system 
TVA-21  (OEDC  Quality  Assurance  Per¬ 
sonnel  Records — ^TVA)  which  presently 
reads  “To  disclose  to  the  Nuclear  Reg¬ 
ulatory  Commission  for  inspection  pur¬ 
poses”  is  proposed  to  be  revised  to  read 
as  follows:  “To  the  Nviclear  Red:ulatory 
Commission  or  its  authorized  representa¬ 
tives  for  inspection  or  evaluation  of  TVA 
Quality  Assurance  procedures.” 

(FB  DOC.75-2S238  FUed  9-36-75:4:00  pm] 
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COMMUNITY  SERVICES 
ADMINISTRATION 

PRIVACY  ACT  OF  1974 
Notkc  of  Systems  of  Records 

On  September  4,  197S  there  was  published  in  the  Federal  Re¬ 
gister  (40  FR  41062)  a  notice  <A  proposed  rulemaking  setting  forth 
the  systems  of  recmrds  maintained  by  the  Community  Services  Ad¬ 
ministration  (formerly  the  Office  of  ^onomic  Opportunity)  and  the 
routine  uses  thereof.  This  notice  of  systems  of  records  a^  routine 
uses  thereof  by  the  Community  Services  Administration  (CSA)  was 
published  in  comidiance  with  the  provisions  of  the  Privacy  Act  of 
1974,  PubUc  Law  93-579. 

CSA  received  no  comments  on  the  proposed  notice  of  systems  of 
records  and  routine  uses  thereof.  Aside  from  a  few  minor  cor¬ 
rections,  two  additions  to  this  notice  have  been  made:  First,  the 
phrase  “employee  retirement  data  to  the  Civil  Service  Commis¬ 
sion”  has  been  added  to  the  routine  uses  of  the  system  of  records, 
CSA — 2;  secondly,  systems  of  records  CSA — 8  throu^  CSA — 11 
have  been  added  to  Uiis  notice,  although  these  systems  are  already 
noticed  Government-wide  by  other  agencies.  The  purpose  (rf  this 
addition  is  to  allow  individuals  to  find  all  the  systems  pertaining  to 
CSA  in  one  notice  and  to  notify  them  of  the  system  location  and 
manager.  For  details  concerning  these  systems,  notices  CSA— 8 
through  CSA — 11  refer  individuals  to  the  full  notices  as  published 
by  these  other  agencies.  Accordingly,  with  these  corrections  and 
additions  the  proposed  notices  of  systems  and  routine  uses  ate 
adopted  as  set  forth  below. 

Authority:  S  U.S.C.  S52a. 

Effective  Date.  This  notice  is  effective  September  27,  1975.  - 
Dated:  September  26,  1975. 

Bert  A.  Gallegos, 

Director. 

PREFATORY  STATEMENT  OF  GENERAL  ROUTINE  USES  FOR 
THE  COMMUNITY  SERVICES 

Admlnlstratfawi  Systems  of  Records 
The  following  routine  uses  apply  to  and  are  incorporated  by 
reference  into,  each  system  of  records  set  forth  below; 

(1)  In  the  event  that  records  in  this  system  of  records  indicate  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal  or 
regulatory  in  nature,  and  whether  arising  by  statute  or  by  regula¬ 
tion,  rule  or  order  issued  pursuant  thereto,  the  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
Federal,  State,  local  or  foreign,  charged  with  the  responsibility  of 
investigating  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  or  rule,  regulation  or  order  issued 
pursuant  thereto.  Furthermore,  presentation  of  evidence  and  disclo¬ 
sure  to  counsel  for  litigants  before  any  court,  magistrate,  or  ad¬ 
ministrative  tribunal,  or  in  the  normal  process  of  discovery  atten¬ 
dant  to  such  lit^tion  or  procedures  shall  constitute  a  routine  use 
of  records  in  this  system  of  reorads. 

(2)  Records  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use”  to  a  Federal,  State  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  enforcement  information  or  other  per¬ 
tinent  information,  such  as  current  licenses,  if  necessary  to  obtain 
information  relevant  to  an  agency  decision  concerning  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant  or  other 
benefit 

(3)  Records  from  this  system  of  rectHds  nuy  be  disclosed  to  a 
Federal  agency,  in  response  to  its  request,  in  connection  vrith  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an  investigatioa  of  an  enqrloyee,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  information 
is  relevant  and  necessary  to  the  requesting  agency’s  decision  on  the 
nutter. 

(4)  A  record  from  this  system  of  records  may  be  disclosed,  as  a 
routine  use,  to  a  member  of  Congress  seeking  information  concern¬ 
ing  the  individual,  but  only  when  the  individual  is  a  constituent  of 
the  member  and  has  requested  assistance  from  the  member  with 
respect  to  the  subject  matter  of  the  record. 


Geographical  GuMance  for  Accessing  Systems  of  Records 
Many  CSA  systems  of  records  are  maintained  wholly  or  partially 
in  the  CSA  Regioiul  Offices.  To  facilitate  access  to  such  records,  a 
listing  of  the  CSA  Regional  Offices,  the  states  served  thereby,  their 
addresses  and  telephone  numbers  are  provided: 

Rcgioal 

Connecticut,  Maine,  Massachusetts,  New  Hampshire,  Rhode 
Island,  Vermont.  John  F.  Kennedy  Federal  Building,  Room 
E400,  Boston,  Massachusetts  02203  (617)  223-4025. 

Region  tt 

New  Jersey,  New  York,  Puerto  Rico,  Virgin  Islands.  26 
Federal  Plaza,  32nd  Floor,  New  Yoric,  New  York  10007 
(212)  264-1900. 

Region  HI 

Delaware,  District  of  Columbia,  Maryland,  Pennsylvania, 

Virginia,  West  Virginia.  Gateway  Building,  3535  Market 
Street,  Room  2260,  Philadelphia,  Pennsylvania  19104  (215) 
597-1000. 

Region  IV 

Alabama,  Florida,  Georgia,  Kentucky,  Mississippi,  North 
Carolina,  South  Carolina,  Tennessee.  730  Peachtree  Street, 
Room  1100,  N.E.,  Atlanta,  Georgia  30308  (404)  526-3172. 

Region  V 

Illinois,  Indiaiu,  Michigan,  Minnesota,  Ohio,  Wisconsin.  300 
South  Wacker  Drive,  24th  Floor,  Chicago,  Illinois  60606 
(312)  353-5987. 

Region  VI 

Arkansas,  Louisiaiu,  New  Mexico,  Oklahonu,  Texas.  12(X) 

Main  Street,  Room  M130,  Dallas,  Texas  75202  (214)  749- 
1301. 

Region  VH 

Iowa,  Kansas,  Missouri,  Nebraska.  911  Walnut  Street,  Room 
1300,  Kansas  City,  Missouri  64106  (816)  374-3364. 

Reghm  vm 

Colorado,  Montaiu,  North  Dakota,  Sooth  Dakota,  Utah, 
Wyoming.  Federal  Building,  1961  Stout  Street,  Room  12424, 
Denver,  Colorado  80202  (303)  837-4767. 

Region  IX 

Arizoiu,  California,  Guam,  Hawaii,  Nevada,  Pacific  Trust 
Territories.  100  McAllister  Street,  Room  1407,  San 
Francisco,  California  94102  (415)  556-3706. 

Region  X 

Alaska,  Idaho,  Oregon,  Washington.  Arcade  Plaza  Building, 

Mail  stop  105A,  1321  Second  Avenue,  Seattle,  Washington 
98101  (206)  442-4910. 

INDEX  OF  COMMUNITY  SERVICES  ADMINISTRATION 
Systems  of  Records  Under  The  Privacy  Act  of  1974 
CSA  1  Employee  Apfdicants  for  Upward  Mobility  Program. 

CSA  2  Emidoyee  Attendance,  Leave  &  Payrtdl  Records. 

CSA  3  Employee  Employment  History. 

CSA  4  Emidoyee  Suggestion  System. 

CSA  5  Employee  of  CSA  and  Other  Government  Agencies  &  In¬ 
vited  Travelers’  Travel  Records. 

CSA  6  Freedom  erf  Information  Act  Requests  for  Records. 

CSA  7  Inspection  Reports  on  Grantees,  Contractors  and  CSA 
Employees. 

CSA  8  Employee  and  Personnel  System. 

CSA  9  Equal  Employment  Opportunity  System. 

CSA  10  Federal  Employee  Compensation  Act  System. 

CSA  11  Federal  Motor  Vehicle  Accident  Reporting  System. 

'  CSA— 1 

System  name:  Employee  apfdkants  for  upward  mobility  pro¬ 
gram— CSA 

System  location:  See  system  manager  title  and  address  below  for 
location. 

Categories  of  iadividaals  covered  by  the  systenu  CSA  employees 
making  apfdication  for  crossover  positions. 

Categories  of  records  in  the  system:  Applications  include,  name, 
address,  social  security  number,  j(d>  title,  grade,  service  time,  sex. 
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organizational  elem«nt,  present  supervisor,  work  experience,  edu¬ 
cation,  training,  awards,  association  memberships,  co-worker 
evaluation  and  job  evaluation. 

Authority  for  uuilnteiiaBcc  of  the  system:  FPM  Chapter  410,  EEO 
Act  of  1972. 

Routliie  uses  of  records  maintained  fas  the  system,  tncluding  catego¬ 
ries  of  users  and  the  purposes  of  snch  uses:  See  routine  use  para¬ 
graphs  in  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Forms  in  file  folders.  « 

Retrievability:  Filed  by  name. 

Safeguards:  Locked  metal  file  cabinets  accessible  by  authorized 
personnel  only. 

Retention  and  disposal:  Maintained  for  one  year  or  until  employee 
resigns,  transfers  or  retires,  then  destroyed. 

Systm  manager(s)  and  addrem:  Training  Officer,  Manpower 
Management  and  Personnel  Division,  Community  ^rvkes  Ad¬ 
ministration,  1200  19th  Street,  N.W.,  Washington,  D.C.  20S06 
Notification  procedure:  Information  may  be  obtained  fnnn  the 
Privacy  Act  Reviewing  Officer  at  the  appropriate  address  listed  in 
Appendix  A  of  the  CSA  rules  and  regulaticms  published  in  this 
issue  of  the  Federal  Register. 

Record  accem  procedures:  Requests  and  inquiries  from  individuals 
should  be  addressed  to  the  system  manager  at  the  appropriate  ad¬ 
dress  and  under  the  position  title  listed  above. 

Contesting  record  procedures:  The  CSA’s  rules  for  access  to 
records  and  for  contesting  content  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  appear  in  the  CSA  rules  and  regu¬ 
lations  published  in  this  issue  of  the  Federal  Register. 

Record  source  categories:  Subject  individuals,  siqwrvisors  and  co¬ 
workers. 

CSA— 2 

System  name:  Employee  Attendance,  Leave  &  Payrcdl 
Records — CSA 

System  location:  See  System  Manager  title  and  address  below  for 
location.  (Magnetic  tiqies  of  this  system  of  records  are  located  at 
the  CSA  Data  Processing  Center,  7981  Eastern  Avenue,  Silver 
Spring,  Maryland  20910;  and  a  currently  updated  record  (one 
month)  for  emergency  backup  at  the  General  Services  Administra¬ 
tion,  Region  3,  7A  and  D  Streets,  N.W.,  Washington,  D.C.) 

Catagortes  of  tedividnals  covered  by  the  system:  Current  and  past 
employees  of  the  Community  Services  Adnunistration  and  its 
predecessor  agency,  the  Office  of  Economic  Opportunity. 

Categories  of  records  ia  the  system:  Individual  employee  pay  data 
and  leave  records  which  inclurte  a  pay  frdder  containing  coi^  of 
Allotment  Forms,  Health  Benefit  Forms,  SF-SO  Persotmel  Action 
forms.  Payroll  Listing  and  Tax  Deductions.  The  system  also 
produces  Master  Earnings  History  Ffies  and  numerous  reports  such 
as  Bond  Listings,  Tax  Withholdi^,  W-2  Listings  with  addresses, 
etc.  The  records  contain  name,  social  security  number  and  em¬ 
ployee  number,  grade,  step,  and  salary;  organization  (code),  retire¬ 
ment  or  FICA  data  as  applicable;  Foetal,  state,  and  local  tax 
deductions,  as  appropriate;  IRS  tax  lien  data;  savings  bond  and 
charity  deductions;  regular  and  optional  Govenunent  Itfe  insurance 
deduction(s),  healA  jury  duty  data;  military  leave  data;  pay  dif¬ 
ferentials;  union  dues  deductions;  allotments,  by  type  and  amount; 
financial  institution  code  and  employee  account  number;  leave 
status  and  leave  data  of  all  types  (including  atmual,  compensatory, 
jury  duty,  maternity,  military,  retirement  disability,  skk,  trans¬ 
ferred,  and  without  pay);  time  and  attendance  records,  including 
number  of  regular,  overtime,  holiday,  Sunday,  artd  other  hours 
worked;  pay  period  number  and  ending  date;  cost  of  living  al¬ 
lowances;  mailing  address;  co-owner  and/or  beneficiary  of  bonds, 
marital  status  and  number  of  dependents;  and  “Notification  ai  Per¬ 
sonnel  Action.”  The  individual  records  listed  herein  are  included 
only  as  pertinent  or  aiH>licable  to  the  individual  employee. 

Authority  for  maintenance  of  the  system:  Title  6,  GAO  Policy  and 
Procedures  Manual,  pursuant  to  S  U.S.C.  and  sections  112(a)  and 
113  of  the  Budget  and  Accounting  Procedures  Act  of  19S0. 

Rontine  nses  of  records  mafatained  in  the  system,  incinding  catego¬ 
ries  of  nsers  and  the  pnrpoaes  of  such  naes:  Transmittal  of  data  to 
U.S.  Treasury  to  effect  issuance  of  paychecks  to  employee  and  dis¬ 
tribution  of  pay  according  to  employee  directions  for  savings 
bonds,  allotments,  financial  institutions  and  other  authorized  pur- 
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poses.  Reporting  of:  tax  withholdings  to  Internal  Revenue  Service 
and  appropriate  State  and  local  taxing  authorities;  FICA  deductions 
to  the  Social  Security  Administration;  dues  deductions  to  the  em¬ 
ployee  union;  withholdings  for  health  insurance  to  the  insurance 
carriers  and  the  U.S.  Civil  Service  Commission;  charity  contribu¬ 
tion  deductions  to  agents  of  charitable  institutions;  annual  W-2 
statements  to  taxing  authorities  and  the  individual;  employee  retire¬ 
ment  data  to  the  Civil  Service  Commission. 

Polkies  and  practices  for  storing,  retrieving,  accearing,  retaining, 
and  disporing  of  records  in  the  system: 

Storage:  Both  manual  and  computer-produced  paper  copy,  and 
magnetic  tape. 

Retrievability:  By  name  of  employee  and/or  social  security 
number. 

Safegaards:  Physical,  technical,  and  administrative  security  is 
maintained,  with  aQ  storage  equipment  and/or  rooms  locked  when 
not  in  use.  Admittance,  when  open,  is  restricted  to  authorized  per¬ 
sonnel  only.  All  payroll  personnel  and  computer  operators  and  pro¬ 
grammers  are  instructed  and  cautioned  on  the  confidentiality  of  the 
records. 

Retention  and  disposal:  Retained  on  site  until  after  GAO  audit, 
then  disposed  of,  or  transferred  to  Federal  Records  Storage  Cen¬ 
ters  in  accordance  with  the  fiscal  records  program  approval  by 
GAO,  as  appropriate,  or  General  Record  Schedules  of  GSA. 

System  manager(s)  and  address:  Chief,  Financial  Policies, 
Procedures  &  Payrcdl  Division,  Office  of  the  Controller,  Communi¬ 
ty  Services  Administration,  1200  19th  Street,  N.W.,  Washington, 
D.C.  20506 

Notification  procedare:  Infomution  may  be  obtained  from  the 
Privacy  Act  Reviewing  Officer  at  the  appropriate  address  listed  in 
Appendix  A  of  the  CSA  rules  and  regulations  published  in  this 
issue  of  the  Federal  Register. 

Record  access  procedures:  Requests  and  inquiries  from  individuals 
should  be  addressed  to  the  system  manager  at  the  appropriate  ad¬ 
dress  and  under  the  position  title  Hsted  above. 

Contesting  record  procednres:  The  CSA’s  rules  for  access  to 
records  and  for  contesting  content  and  ^>pealing  initial  determina¬ 
tions  by  the  individual  concerned  appear  in  the  CSA  rules  and  regu¬ 
lations  published  in  this  issue  of  the  Federal  Register. 

Record  sonree  categories:  Subject  individuals,  supervisor, 
timekeepers,  official  personnel  reemrds  and  IRS. 

CSA— 3 

System  aanm:  Emfdoyee  emidoyment  history — CSA 
System  location:  Sec  System  Manager  title  and  address  below  for 
location.  (Magnetic  tapes  of  this  system  of  records  are  located  at 
the  CSA  Data  Processing  Center,  7981  Eastern  Avenue,  Silver 
Spring.  Maryland  20910;  and  a  currently  updated  record  (one 
month)  for  emergency  backup  at  the  General  Services  Administra¬ 
tion,  Region  3,  7th  and  D  Streets  N.W.,  Washington,  D.C.) 

Categorim  of  indhrldnab  covered  by  the  system:  Current  and  past 
emidoyees  of  the  Community  Services  Administration  and  its 
predecessor  agency,  the  Office  at  Economic  Opportunity. 

Categories  ef  records  in  the  system:  Data  relating  to  the  employ¬ 
ment  each  CSA  employee  including  name,  social  security 
number,  position  title,  organizational  element,  veterans  preference, 
entrance  on  duty  date,  pay  plan  and  occupational  code,  last  promo¬ 
tion  date,  tour  of  duty,  total  federal  service  date,  salary  grade  and 
step,  retirement  system,  within-grade  due  date,  actual  salary,  posi¬ 
tion  type,  physical  handicap,  educational  level,  appointment  status, 
college  major,  birth  date,  and  related  data  necessary  to  maintain 
the  accuracy  of  the  file. 

Anthorlty  for  malMrnance  of  the  system:  Title  S.  U.S.C.  Sections 
1302,  2931,  4118,  4308,  and  4506. 

Rontine  uses  of  records  maintained  in  the  system,  Incinding  catego¬ 
ries  of  nsers  and  the  pnrpoaes  of  snch  naes:  Sec  routine  use  para¬ 
graphs  in  Prefatory  Statement 

To  provide  information  to  a  prospective  employer  of  a  Govern¬ 
ment  employee. 

To  provi^  statistical  and  background  information  to  Civil  Ser¬ 
vice  Commission. 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  ia  the  system: 

Storage:  System  is  maintained  on  magnetic  tape. 

RetiievaMlity:  By  social  security  number/name. 
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Safcgwurdt:  Physical,  technical,  and  administrative  security  is 
maintained,  with  all  storage  equipment  and/or  rooms  locked  when 
not  in  use.  Admittance  when  open,  is  'restricted  to  authorized  per¬ 
sonnel  only.  AD  personnel  and  computer  operators  and  program¬ 
mers  are  instructed  and  cautioned  on  the  confidentiality  of  the 
records. 

Retention  and  dispeeal;  Retained  on  site,  then  disposed  of,  or 
transferred  to  Federal  Records  Storage  Centers,  as  appropriate,  in 
accordance  with  General  Rectml  Schedules  of  GSA. 

System  manages)  and  addrear  Chief,  Manpower  Management 
and  Personnel  Division,  Community  Services  Administration,  1200 
19th  Street,  N.W.,  Washington,  D.C.  20S06. 

Notification  proeedmre:  Information  may  be  obtained  from  the 
Privacy  Act  Reviewing  Officer  at  the  appropriate  address  listed  in 
Appendix  A  of  the  CSA  roles  and  reflations  published  in  this 
issue  of  the  Federal  Register. 

Record  accem  prooedarcs:  Requests  and  inquiries  from  individuals 
should  be  addressed  to  the  system  manager  at  the  appropriate  ad¬ 
dress  and  under  the  position  title  listed  above. 

Contesting  record  proccdnres:  The  CSA’s  rules  for  access  to 
records  and  for  contesting  content  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  appear  in  the  CSA  rules  and  regu¬ 
lations  published  in  this  issue  of  the  Federal  Register. 

Record  source  categories:  Subject  individuals,  supervisors  and  of¬ 
ficial  personnel  reco^s. 

CSA— 4 

System  nanm:  Employee  Suggestion  System — CSA 
System  locatko:  Sec  system  manager  title  and  address  belw  for 
location.  " 

Categories  of  individuals  covered  by  the  system:  Current  and  past 
employees  of  CSA. 

Categories  of  records  in  the  system:  Name,  position  title,  grade, 
social  security  number,  organization  element,  appraisal  of  sug¬ 
gestion  and  supervisory  evaluator’s  name.* 

AnfiMNrity  for  maintenance  of  the  system:  FPM  Chapter  451-7. 
Routine  uses  of  records  maintained  in  the  system,  inclnding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  para¬ 
graphs  in  Prefatory  StatemenL 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retyning, 
and  disposing  of  records  in  the  system: 

Storage:  Forms  and  description  (d  suggestion  in  file  folders. 
Retrlevability:  File  is  retrieved  by  individual’s  name. 

Safeguards:  Locked  metal  file  cabinets  accessible  by  authorized 
personnel  only. 

Retention  and  disposal:  Maintained  two  years  after  close  oi  case 
and  then  destroyed. 

System  managm^s)  and  address:  Chief,  Manpower  Management 
and  Personnel  Division,  Community  Services  Administration,  1200 
19th  Street,  N.W.,  Washington,  D.C.  20S06,  and  at  each  CSA  Re¬ 
gional  Office  the  Personnel  Officer,  address  above  under 
“Geographical  Guidance  for  Accessing  Systems  of  Records.*’ 
Notification  proeednre:  Information  may  be  obtained  from  the 
Privacy  Act  Reviewing  Officer  at  the  appropriate  address  listed  in 
Appendix  A  of  the  CSA  rules  and  regulations  published  in  this 
issue  of  the  Federal  Register. 

Record  accem  procedures:  Requests  and  inquiries  from  individuals 
should  be  addressed  to  the  system  manager  at  the  appropriate  ad¬ 
dress  under  the  position  title  Usted  above. 

Contesting  record  procedures:  The  CSA’s  rules  for  access  to 
records  and  for  contestii^  content  and  appealing  initial  determiiu- 
tions  by  the  individual  coiKemed  appear  in  the  CSA  rules  and  regu¬ 
lations  published  in  this  issue  of  the  Federal  Register. 

Record  sonree  categories;  Subject  individual  and  evaluators  of 
suggestion. 

CSA— 5 

System  naase:  Employees  of  CSA  and  Other  Government  Agencies 
A  Invited  Travelers’  Travel  Records — CSA 
System  location:  Paper  records,  see  System  Manager  Title  and  ad¬ 
dress  below.  SuMKMting  records  are  maintained  in  other  offices  at 
Headquarters  a^  each  of  the  R^ional  Offices  listed  under  Geo¬ 
graphical  Guidance  above.  Magnetic  tape  records  are  at  the  CSA 
Data  Processing  Center,  7981  Eastern  Avenue,  Silver  Spring,  Mary¬ 
land  20910. 


Cntcgorfcs  of  hsdivldnals  covered  by  the  system:  Employees  of 
CSA,  members  of  CSA  Advisory  Committees,  other  government 
agency  employees  and  private  persons  traveling  under  invitation  on 
official  program  matters. 

Categories  of  records  in  the  system:  Name,  address,  social  securi¬ 
ty  number;  destination,  itinerary,  mode  and  purpose  of  travel; 
dates;  expenses  including  amounts  advanced  (if  any),  amounts 
claimed  and  amounts  reimbursed;  travel  orders,  travel  vouchers 
and  receipts. 

Anttority  lor  maintenance  of  the  system:  Chapter  57,  Subcluq>ter 
1  of  U.S.C.  5,  Budget  &  Accounting  Act  of  1921,  Accounting  &  Au¬ 
diting  Act  of  1950,  and  Federal-Ciaim  Collection  Act  of  1966. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  nsers  and  the  purposes  of  such  uses:  Transmittal  to  U.S.  Trea¬ 
sury  for  payment,  to  GAO  for  audit  support  of  Accountable  Of¬ 
fices  and  internally  to  support  disbursement  ol  Federal  funds. 

PoUdea  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  and  computer-produced  paper  copy,  and  mag¬ 
netic  tape. 

Retrievabllity:  Filed  by  name,  social  security  number  or  travel 
order  number. 

Safegnards:  Physical,  technical,  and  administrative  security  is 
maintained,  with  all  storage  equ4>nient  and/or  rooms  locked  when 
not  in  use.  Admittance,  when  open,  is  restricted  to  authorized  per¬ 
sonnel  only.  All  processing  personnel,  including  computer  operators 
and  programmers  are  instructed  and  cautioned  on  the  confidentiali¬ 
ty  of  the  records. 

Retention  and  disposal:  Retained  according  to  GSA  Federal 
Travel  Regulations  and  on  site  until  after  GAO  audit,  then  disposed 
of,  or  transferred  to  Federal  Reemrds  Storage  in  accordance  with 
the  fiscal  records  program  approval  by  GAO,  as  appropriate,  or 
General  Record  Sched^es  of  GSA. 

System  manager(s)  and  address:  Chief,  Finance  A  Grants 
Management  Division,  Office  of  the  Controller,  Community  Ser¬ 
vices  Administration,  1200  19th  Street,  N.W.,  Room  320,  Washing¬ 
ton,  D.C.  20506. 

Notification  procedure:  Information  may  be  obtained  from  the 
Privacy  Act  Reviewing  Officer  at  the  appropriate  address  listed  in 
Appendix  A  of  the  CSA  rules  and  regulations  published  in  this 
issue  of  the  Federal  Register. 

Record  access  procedures:  Requests  and  inquiries  from  individuals 
should  be  addressed  to  the  system  manager  at  the  appropriate  ad¬ 
dress  and  under  the  position  title  listed  above. 

Contesting  record  procedures:  The  CSA’s  rules  for  access  to 
records  and  for  contesting  content  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  appear  in  the  CSA  rules  and  regu¬ 
lations  published  in  this  issue  of  the  Federal  Register. 

Record  sonree  categories:  Subject  individuals,  supervisors,  and 
finance  or  accounting  office  standards  references. 

CSA— 6 

System  name:  Freedom  of  Information  Act  Requests  for 
Records — CSA 

System  location:  See  System  Manager’s  Utk  and  location  below. 
Supporting  records  are  maintained  in  other  offices  at  Headquarters 
and  the  Regional  Offices. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  requested  records  from  CSA  under  the  provisions  of  the 
Freedom  of  Information  Act,  as  amended. 

Categories  of  records  in  the  systmn:  Name,  address,  and  telephone 
number  of  requester;  description  or  identification  erf  records 
requested,  furnished  and/or  denied;  dates  of  request  and  response; 
amount  of  fees  paid,  reduced  or  waived,  if  any;  payment 
delinquencies,  if  any;  appeals  of  denials,  final  determinations;  and 
names  and  titles  of  denying  officials  and  determining  officials. 

Anthority  for  maintrnance  of  the  system:  Freedom  of  Information 
Act,  as  amended. 

Routine  uses  el  records  maintained  in  the  system,  inclndiag  catego¬ 
ries  of  nsers  and  the  purposes  el  snch  nses:  Annual  Report  to  the 
Congress  under  seqtion  (d)  of  the  Freedom  <rf  Information  Act,  as 
amended,  and  available  for  public  inspection  at  aD  times.  Also  see 
routine  use  paragra(dis  of  the  Prefatory  Statement  above. 

Polkka  and  practices  lor  storing,  retrieving,  accessing,  rctnfaiiag, 
and  disposing  of  records  fas  the  system: 
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Storacc:  Correspondence  in  file  folders,  manual  chronological 
log,  suspense  control  card  file  and  accounts  receivable  record. 

Rctrkvability:  FiKd  by  requester  name  and/or  chromdogkal 
dates  of  action  steps. 

Safeguards:  Records  are  retained  in  locked  furniture  in  secured 
rooms  with  access  limited  to  those  whose  official  duties  require  ac¬ 
cess,  and  under  supervisor  controls  as  defined  in  the  CSA  Rules 
and  Regulations  published  in  the  Federal  Register. 

Retention  and  disposal:  Retained  on  site,  then  disposed  of,  or 
transferred  to  Federal  Records  Storage  Center,  as  appropriate,  in 
accordance  with  General  Record  Schedules  of  GSA. 

System  numagerfs)  and  address:  FOIA  Records  Officer,  Office  of 
Administration,  Community  Services  Administration,  1200  19th 
Street,  N.W.,  Washington,  D.C.  20S60. 

Notification  procedure:  Information  may  be  obtained  from  the 
Privacy  Act  Reviewing  Officer  at  the  appropriate  address  listed  in 
Appendix  A  of  the  CSA  rules  and  regulations  published  in  this 
issue  of  the  Federal  Register. 

Record  accem  procedures:  Requests  and  inquiries  from  individuals 
should  be  addressed  to  the  system  manager  at  the  appropriate  ad¬ 
dress  and  under  the  position  title  listed  above. 

Contesting  record  procedures:  The  CSA’s  rules  for  access  to 
records  and  for  contesting  content  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  appear  in  the  CSA  rules  and  regu¬ 
lations  published  in  this  issue  of  the  Federal  Register. 

Record  source  categories:  Requesters  for  information  under  FOIA 
and  CSA  officials  a^  employees  engaged  in  processing  or  making 
determinations  on  FOIA  requests. 

CSA— 7  ‘ 

Systmu  name:  Inspection  reports  on  grantees,  contractors,  and  CSA 
employees— CSA 

System  locatkm:  See  system  manager  title  and  address  below  for 
location. 

Categories  of  individuals  covmd  by  the  system:  Inspection  reports 
of  investigations  in  complaints  aOeging  misfeasance,  malfeasance 
and  nonfeasance  by  employees  of  CSA,  grantees,  contractors  and 
consultants. 

Categories  of  records  in  the  system:  Name,  address,  date  and 
place  of  birth,  citizenship,  physical  characteristics,  employment  his¬ 
tory,  financial  records,  education,  arrest  records.  Federal  em¬ 
ployee’s  relatives,  names  of  spouses,  relatives,  references,  personal 
associates,  activities  and  conflict  of  interest 

Authority  for  mahitrwanrr  of  the  system:  Title  18  U.S.C.  including 
sections  201,  287,  508,  641,  1001,  arid  1913  and  sections  602,  603. 
and  626  of  Ae  Community  Services  Act  of  1974  (42  U.S.C.  2942, 
2943,  and  2971f). 

Routine  uses  of  records  maintained  ta  the  system,  inclnding  catego¬ 
ries  of  users  and  tte  purposes  of  such  uses:  See  routine  use  para¬ 
graphs  in  Prefatory  Statement 

PoUcks  and  practlees  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrfevahillty:  Indexed  by  Grantees.  Re^onal  Officer,  and/or  in¬ 
dividual  respondents  against  whom  complaints  have  been  fOed. 

Safeguards:  Padlock,  bar  type  filing  cabinets  and  used  only  by 
authorized  screened  personnel. 

Retention  and  disposal:  Retired  to  Federal  Records  Center  3  years 


after  close  of  case. 

System  maaagerfs)  and  address:  Chief,  Inspection  Division,  Of¬ 
fice  of  General  Counsel,  Community  Services  Administration.  1200 
19th  Street,  N.W.  Washhigton,  D.C.  20506. 

Systeam  exeaspted  from  certain  provMons  of  the  act:  Pursuant  to  5 
U.S.C.  552a  (k)  (2),  this  system  is  exempted  from  5  U.S.C.  552a  (c) 
(3),  (d),  (e)  (1),  (e)  (4)  (g),  (h),  and  (1),  end  (f).  The  exemption  of 
this  information  is  necessary  to  facilitate  the  enforcement  of  the 
Community  Services  Act  of  1974  and  other  relevant  statutes,  and  to 
avoid  revealing  and  endangering  sources  of  information. 

CSA— 8 

System  name:  Employee  and  Personnel  System — CSA 

System  location:  Chief,  Manpower  Management  and  Personnel 
Division,  Community  Services  Administration,  1200  19th  Street, 
NW.,  Washington,  D.C.  20506,  and  at  each  CSA  Regional  Office, 
the  Personnel  Officer,  address  above  under  “Geographical 
Guidance  for  Accessing  Systems  of  Records.” 

System  aumagerf*)  nad  address:  Same  as  above. 

All  other  information  relating  to  this  system  of  records  is  con¬ 
tained  in  the  published  notices  by  the  CUvil  Service  Commission  in 
the  Federal  Register  (40  FR  40782),  August  27,  1975. 

CSA— 9 

System  name:  Equal  Employment  Opportunity  System — CSA 

System  location:  Associate  Director,  Office  of  Civil  Rights,  Com¬ 
munity  Services  Administration,  1200  19th  Street.  NW.,  Washing¬ 
ton,  D.C.  20506,  and  at  each  CSA  Regional  Office,  the  Equal  Em¬ 
ployment  Opportunity  Officer,  address  above  under  “Geographical 
Guidance  for  Accessing  Systems  of  Records.” 

System  managcr(s)  aud  address:  Same  as  above. 

All  other  information  relating  to  this  system  of  records  is  con¬ 
tained  in  the  published  notice  on  Equal  Employment  Opportunity 
under  E.O.  11246,  as  amended — published  by  the  Department  of 
Labor  in  the  Federal  Register  (40  FR  41739),  September  8,  1975. 

CSA— M 

System  naam:  Federal  Employee  Compensation  Act  System — CSA 

System  location:  Chief,  Manpower  Management  and  Personnel 
Division,  Community  Services  Administration,  1200  19th  Street, 
NW.,  Washington,  D.C.  20506,  and  at  each  CSA  Regional  Office, 
the  Personnel  (Xfker,  address  above  under  “Geographical 
Guidance  for  Accessing  Systems  of  Records.” 

System  managcr(s)  and  address:  Same  as  above. 

An  other  information  related  to  this  system  of  records  is  con¬ 
tained  in  the  published  notices  by  the  Department  of  Labor  in  the 
Federal  R^ter  (40  FR  41739).  September  8.  1975.  . 

CSA— 11 

System  name:  Federal  Motor  Vehicle  Accident  Reporting 
System — CSA 

System  location;  Chief,  Office  Services,  Community  Services  Ad¬ 
ministration,  1200  19th  Street,  NW.,  Washington,  D.C.  20506,  and 
at  each  CSA  Rqponal  Office,  the  Pit>perty  Officer,  address  i^ve 
under  “Geographical  Guidance  for  Accessing  Systems  of 
Records.” 

System  managtrfs)  and  address:  Same  as  above. 

AU  other  information  relating  to  this  system  of  records  is  con¬ 
tained  in  the  puUished  notices  by  the  General  Services  Administra¬ 
tion  in  the  Federal  Register  (40  TO  39137),  August  27,  1S175. 
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NUCLEAR  REGULATORY  COMMISSION 
PRIVACY  ACT  OF  1974 
Notices  of  Systems  of  Records 

On  August  27.  1973,  as  required  by  3  U.S.C.  332a(eX4),  enacted 
into  law  by  section  3  of  tlw  Privacy  Act  of  1974  (Public  Law 
930379),  the  Nuclear  Regulatory  Commission  (NRC)  published  in 
the  Federal  Register  (40  FR  389^39011)  notices  of  those  systems 
of  records  maintained  by  the  NRC  which  contain  personal  informa¬ 
tion  about  individui^  and  from  which  such  information  can  be 
retrieved  by  an  individual  identifier.  The  published  notice  for  each 
system  of  records  stated  the  name  and  locatioa  qf  the  record 
system,  the  authority  for  and  manner  at  its  operation,  the  catego¬ 
ries  of  individuab  which  it  covered,  the  types  (d  records  which  it 
contained,  the  sources  of  information  for  the  records,  and  the 
proposed  “routine  uses’*  of  the  record  system. 

The  notice  invited  interested  persons  to  submit  written  comments 
by  September  26,  1973  on  the  routme  uses  proposed  for  each 
system  of  records.  Throu^  inadvertence  the  Prefatory  Statement 
of  General  Routine  Uses  included  in  the  original  notice  and  incor¬ 
porated  by  reference  in  the  ncAices  of  several  systems  of  records 
was  not  published  in  the  Fedoal  Register  until  ^ptember  2,  1973 
(40  FR  40492).  Accordingly,  interested  persons  were  given  until  Oc¬ 
tober  1,  1973  to  submit  written  comments  on  the  proposed  general 
routine  uses  included  in  the  Prefatory  Statement. 

As  of  September  18,  1973,  two  conunents  had  been  received  on 
the  propos^  routine  uses  described  in  the  notices  of  systems  of 
records  published  in  Uie  Federal  Register  on  August  27,  1973  (40 
FR  389^039011)  or  in  the  correction  notice  published  in  the 
Federal  Register  on  September  2,  1973  (40  FR  40492).  These  com¬ 
ments  were  considered  but  were  not  adopted.  For  purposes  of 
clarification  and  accuracy  a  number  of  minor  language  changes 
have  been  made  in  the  notices  of  systems  of  records  as  previously 
published.  These  minor  editorial  revisions  are  more  particularly 
described  as  foOows: 

1.  Immediately  preceding  the  list  NRC  systems  of  records  a 
new  centerhead  is  inserted  which  reads  as  follows: 

**NRC  Systems  of  Records** 

2.  In  the  list  of  NRC  systems  of  records,  item  16.,  24.,  26.,  29., 
and  30.  are  corrected  to  read  as  set  forth  below. 

3.  In  notice  NRC-1,  the  words  “and  reassigrunent”  are  added  at 
the  end  of  the  sentence  describing  the  categories  of  individuals 
covered  by  the  system. 

4.  In  tte  paragraph  relating  to  exemptions  in  notices  NRC-3, 
NRC-6,  NR09,  NRC-1 1,  NRC-18.  NRC-22,  NRC-23,  NRC-24. 
NRC-28  and  NRC-31,  the  words  “tte  Commission  proposes  to  ex¬ 
empt  portions”  are  changes  to  read  “the  Commission  has  exempted 
portions”  and  the  wor(b  “The  proposed  exemption  rule  is  con¬ 
tained”  are  changes  to  read  “The  exemption  rule  is  contained”. 

3.  In  notice  NRC-I3,  the  following  paragraphs  are  revised  to  read 
as  set  forth  below. 

3a.  In  notice  NRC-1 6.  the  following  paragr^hs  are  revised  to 
read  as  set  forth  below. 

6.  In  notice  NRC-20,  in  the  paragraph  relating  to  storage,  the 
word  “on”  is  inserted  immediatdy  tefore  the  word  “disks”.  The 
paragraphs  on  categories  of  records  in  the  system  and  reccM'd 
source  categories  are  revised  to  read  as  set  forth  below. 

7.  In  notice  NRC-21,  the  paragraph  on  categories  of  records  in 
the  system  is  revised  to  read  as  set  forth  below. 

8.  In  notice  NRC-22,  the  typographical  eror  is  corrected  in  the 
word  “performance”  which  appears  in  the  paragraph  relating  to 
categories  of  records  in  the  system. 

8a.  In  notice  NRC-23,  delete  the  words  “in  a  locked  room”  from 
the  paragraph  headed  “Safeguards.” 

9.  In  notice  NRC-24,  tte  system  name  is  corrected  to  read 
“Persormel  Security  Files  and  Associated  Records— NRC,”  and  the 
words  “Primary  System”  are  deleted  from  the  paragraph  headed 
“System  location:.” 

10.  In  notice  NRC-26,  the  refeences  to  “Office  of  Administra¬ 
tion,  NRC”  and  “Office  of  Administration,”  which  appear  respec¬ 
tively  in  the  paragraphs  headed  System  location  and  System 
manager(s)  and  address,  are  changed  to  read  “Office  of  the  Execu¬ 
tive  Director  for  Operations,  NRC”  and  “Office  of  the  Executive 
Director  for  Operations.” 

11.  In  notice  NRC-27,  in  the  paragraph  headed  Record  source 
categories,  the  word  “visitors,”  is  inserted  between  the  words 
“monitored  worker”  and  “worker’s  employer,.” 


tZ.  In  notice  NRC-29,  the  system  name  is  changed  to  read 
“Cealral  Personnel  Security  Clearance  Index— NRC.” 

13.  In  notice  NRC-30,  the  following  paragraplis  are  revised  to 
read  as  set  forth  bdow. 

14.  In  notice  NRC-33,  the  following  paragraphs  are  revised  to 
read  as  set  forth  below. 

13.  In  part  1  of  Addeiulum  I,  the  following  new  paragraphs  j  and 
k  ate  added  to  the  list  of  NRC  headquarters  trices,  to  read  as  set 
forth  below. 

Notice  is  hereby  given  that  the  Nuclear  Regulatory  (Commission 
has  adopted  the  followi^  notices  of  systems  of  records,  including 
the  routine  uses  specify  in  those  notices  and  in  the  Prefatory 
Statement  of  Genend  Routine  Uses  accompanying  those  notices,  in 
the  form  set  forth  below. 

Notice  is  also  given  that  the  Nuclear  Regulatory  Commission  has 
found  that  good  cause  exists  for  making  the  routine  use  portions  of 
the  notices  of  systems  of  records  effective  immediately  upon  ex¬ 
piration  of  the  applicable  30  day  corrunent  period  and  without  a 
further  30  day  notice  perod  following  publication  at  this  notice. 

Pursuant  to  the  Atomic  Ener^  Act  of  1934,  as  amended,  the 
Energy  Reorganizatioo  Act  of  lw4,  as  amended,  and  sections  332, 
332^  and  333  of  Title  3  of  the  United  States  Code,  the  following 
notices  of  NRC  systems  of  records  arc  published  as  a  document 
subject  to  publication  in  the  annual  compilation  of  Privacy  Act 
documents. 

Effective  Date:  The  ourtitM  uses  specified  in  the  notices  of 
systems  of  records  identified  as  NRC-1  through  NRC-33  inclusive 
shall  become  effective  on  September  27,  1973.  The  general  routine 
uses  specified  in  the  Prefatory  Statement  of  General  Routine  Uses 
shall  become  effective  on  October  1 ,  1973. 

Dated  at  Bethesda,  Maryland  this  19th  day  of  September,  1973. 

For  the  Nuclear  Regulatory  Commission. 

Lee  V.  Gosskk, 

Executive  Director  for  Operattoas. 
Notices  of  Systems  of  Records 
NRC  Systems  of  Records 

1.  Appointment  and  Promotion  Certificate  Records — NRC. 

2.  Biographical  Infomution  Records — NRC.  * 

3.  Byproduct  Material  License  Records— NRC. 

4.  Conflict  of  Interest  Fties — NRC. 

3.  Contracts  Records  Files — NRC. 

6.  Development  and  Advancement  for  Regulatory  Employees 
(DARE)  Records — NRCi- 

7.  Division  of  Administrative  Operations  Workload  Assignment 
and  Production  Records — NRC. 

8.  Employee  Appeals,  Grievances  and  Complaints 
Records — NRC. 

9.  Equal  Employment  Opportunity  Records  Files — NRC. 

10.  Freedom  of  Information  Act  (FOIS)  and  Privacy  Act 
Requests  Records— NRC. 

11.  General  Persormel  Records  (Official  Persormel  Folder  and  Re¬ 
lated  Records) — NRC. 

12.  Government  Motor  Vehicle  Operators  license  File— NRC. 

13.  Incentive  Awards  File — NRC. 

14.  Medical  Records— NRC. 

13.  National  Standards  Committee  Membership  FOes— NRC. 

16.  Facility  Operator  Licenses  Records  File  (10  CFR  Part 
33)— NRC. 

17.  Occupational  Injuries  and  Illness  Records — NRC. 

18.  Office  of  Inspector  and  Auditor  Index  File  and  Associated 
Records — NRC. 

19.  Official  Personnel  Training  Records  Files— NRC. 

20.  Official  Travel  Records — NRC. 

21.  Payroll  Accounting  Records — NRC. 

22.  Persormel  Performance  Appraisals — NRC. 

23.  Persormel  Research  and  Test  Validation  Records — NRC. 

24.  Personnel  Security  Files  tmd  Associated  Records — NRC. 

23.  Photo  Badge  Request  File — NRC. 

26.  Principal  Correspondence  Ffle — NRC. 

27.  Radiation  Exposure  Information  rmd  Reports  System  (REIRS) 
Files— NRC. 

28.  Recruiting,  Examining  and  Placement  Records — NRC. 

29.  Central  Personnel  Security  Clearance  Index — NRC. 

30.  Regulatory  Management  System  (RMS)  Records  Files 
(manpower  modi^  only) — NRC. 

31.  Secretariat  Records  Facility  Files — NRC. 
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32.  Soorce  and  Special  Nodear  Material  Administrative  Manage¬ 
ment  Records— NRC. 

33.  Standards  Devdopmeat  Oreenbook  Task  Ffle— NRC. 

These  systems  oC  records  ate  those  systems  auantained  by  the 
Nuclear  Regulatory  Commissioa  which  contain  personal  informa¬ 
tion  about  iadividiuds,  and  from  which  sack  information  caa  be 
retrieved  by  reference  to  an  imfividual  identified. 

The  notice  for  each  system  of  records  states  the  name  and  loca¬ 
tion  of  the  record  system,  the  authority  for  4md  manner  of  its 
operation,  the  cat^ories  of  individuals  which  it  covers,  die  types 
records  which  it  contains,  the  sources  of  informaton  in  those 
records,  and  the  proposed  “routine  use”  cd  each  system  of 
records.  Each  notice  also  includes  the  business  address  of  the  NRC 
official  who  wiR  inform  interested  persons  of  the  proMdnres 
whereby  they  may  gain  access  to  and  cmrect  records  pertaining  to 
themselves. 

One  the  purposes  of  the  Privacy  Act,  as  stated  in  Section 
2(bX4),  is  to  provide  certain  safeguards  for  an  individual  against  an 
invasion  of  personal  privacy  by  requiring  Federal  agencies  to  . 
disseminate  any  rec^  of  idrati&Me  personal  information  in  a 
manner  that  assures  that  such  action  is  for  a  necessary  and  lasrful 
purpose,  diat  irdorraation  is  cenrent  and  accurate  for  Us  intended 
use,  and  that  adequate  safeguards  are  provided  to  prevent  misuse 
of  such  information.'’  The  NRC  intends  to  folkiw  su^  princ^les  in 
transferring  information  to  another  agency  or  individoal  as  a 
“routine  use”,  including  assuring  that  the  formation  is  rdevant 
for  the  purposes  for  whmh  it  is  transferred. 

Prefatory  Statement  of  General  Rontlne  Uees 


rim  ai  mars  and  the  pnrpsacs  el  snch  neee:  These  records  may  be 
used: 

a.  To  prepare  reports  for  the  Civil  Service  Commission; 

b.  By  the  Civil  Service  Commission  to  resolve  complaints  and 
grievances  regarding  employmait  and  promotion  selectioo; 

c.  For  audit  and  review  by  the  Civfl  Service  Commission;  and 

d.  For  any  of  the  routine  uses  specified  in  die  Prefatory  State- 


Starage;  Paper  records  maintained  in  file  folders. 

Rsliliiahilltii.  Informatioo  accessed  by  numbers  associated  with 
luunes  contain^  in  the  General  Personnel  Records  files. 

Sair guards:  Records  are  maintained  in  locked  file  drawers  and 
access  is  limited  to  those  persons  whose  official  duties  require  such 
access  and  to  individoals  who  have  complaints  or  grievances  re- 
gardmg  selections.  Personnel  screening  is  employ^  to  prevent 
unauthorized  disclosure. 

ReSsnliaa  and  dhgmal:  Active  records  retained  two  years  after 
sMection.  Inactive  records  are  destroyed. 

Syatani  nmnagarfs)  and  addram: 

Chief,  Personnd  Operations  Branch 
Divisiott  of  Organization  and  Personnel 
Office  of  Adn^tstration 
U.S.  Nuclear  Regulatory  Commission 
Washington,  D.C.  20SSS 


The  following  routine  uses  iqiply  to  each  system  of  records 
notice  set  forth  below  which  sper^cally  references  this  Prefatory 
Statement 

1.  In  the  event  that  a  system  ot  records  maintained  by  the  NRC 
to  carry  out  its  functions  indicates  a  violation  or  potentiid  violation 
of  law,  whether  civfl,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particulw  program  statute,  or  by  regu- 
btion,  nfle  or  order  issued  pursuant  thereto,  the  relevant  records  in 
the  system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  State,  or  locM,  ebarg^  with  tte 
responsibility  ^  investigating  or  prosecuting  such  violation  or 
charged  with  epforcing  or  implementing  the  statute,  or  rule,  regula¬ 
tion  or  order  issued  pursuant  thereto. 

2.  A  record  from  this  sjrstem  of  records  may  be  disclosed,  as  a 
routine  use,  to  a  Federal,  State  or  local  agency  maintaining  dvfl, 
criminal  or  other  relevant  enforcement  information  or  otbtf  per¬ 
tinent  information,  such  as  curreid  licenses,  if  necessary  to  obtain 
information  relevant  to  a  NRC  decision  concerning  the  hiriiig  or  re¬ 
tention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant  or  other 
benefit 

3.  A  record  from  this  system  of  records  may  be  disclosed,  as  a 
routine  use,  to  a  federal  agency,  in  response  to  its  request,  in  con- 

'  nection  wflh  the  hiring  or  retention  of  an  employee,  the  issurance 
of  a  security  clearance,  the  reporting  an  investigation  of  an  em¬ 
ployee,  the  letting  of  a  contract,  or  tiie  issuance  of  a  license,  grant, 
or  other  benefit  by  the  requesti^  agency,  to  tiie  extent  that  the  in¬ 
formation  is  relevant  and  necessary  to  the  requesting  agency’s  deci¬ 
sion  on  the  matter. 

4.  A  record  from  this  system  of  rectuds  may  be  disclosed  as  a 
routine  use,  in  the  cemrse  of  discover  and  in  premting  evkknee 
to  a  court,  magistrate  or  administrative  tribunM,  inchiding  disclo¬ 
sures  to  opposing  counsel  in  the  course  <d  settlement  n^otiations. 

NRC-1 

SyalHi  name:  Appointment  mid  Promotion  Certificate  Records  - 
NRC 

Syaltan  locatian;  Division  of  Organization  and  Personnel,  Office 
(d  Administration,  NRC,  4863  CoideB  Avenue,  Bethesda,  Mary¬ 
land. 

Calagarks  al  Individuals  cavared  by  the  syateaa:  Candidates  for 
employment  and  NRC  ernffloyees  who  are  being  considered  for 
promotuui  and  reassignment. 

Catrgorlsa  af  records  in  the  lyabm:  This  system  of  records  omi- 
tains  personnel  qualifications  statements,  jpb  deset^tions,  the 
results  of  reference  checks,  supervisory  evaluation  forms,  and  per¬ 
formance  appraisals. 

Anlharl^  far  mriatwiaarr  af  the  ^atem:  a.  S  U.S.C.  1302  . 
b.  Sec.  161(d),  Atomic  Energy  Act  of  1934,  as  amended,  42 
U.S.C.  2201(d). 


Director,  Office  of  Administration 
U.S.  Nuclear  Regulatory  Commission 
Washington,  D.C.  20333 

Rccard  aeecaa  precednrea:  Same  as  “Notification  procedure.” 

Canilcsting  record  praeedaaess  Same  as  “Notification  procedure.” 

Rccard  aonec  calegerler  Individual  on  whom  the  record  is  main¬ 
tained,  individual’s  current  and  previous  supervisors,  references, 
geneiM  personnel  records  (Official  Persmuiel  Folders  and  related 
records),  and  other  Fedoal  agencies. 

NRC-2 

Syatena  nanae:  Biographical  Information  Records  -  NRC 

Syslaaa  lacatian;  Primary  system  -  Office  of  Public  Affairs,  NRC, 
7920  Norfolk  Avenue,  Bethesda,  Maryland. 

Diqtlkate  systems  •  duplicate  systems  exist,  in  whole  or  in  part, 
at  the  location  hried  in  Addendum  I,  Part  1  (e). 

^^ategaidea  af  hadividuala  caversd  hy  the  ayatamt  Commissioners, 
merrriiers  of  the  Atonuc  Safety  and  Licensing  and  Appeal  Board 
Panels,  and  senior  NRC  staff  members. 

Caitgarica  af  rccarda  in  the  syateaa:  These  reemds  contain  infor¬ 
mation,  relating  to  education  and  training,  and  emptoyment  history, 
and  odier  geri^  biographical  data  relating  to  the  Commissioners, 
merrdiers  A  the  Atonuc  Safety  and  Licensing  Board  and  Appeal 
Board  Paneb,  wkI  senior  NRC  staff  members. 

AntharRy  far  aaahalanancc  af  the  syalcaai  a.  Scctkms  201,  203(a), 
204(a),  20S(a),  209,  Energy  Reorganization  Act  of  1974,  42  U.S.C. 
3841,  3843(a),  3844(a),  3843(a).  3849;  and 

b.  Section  191,  Atomic  Energy  Act  of  1934,  as  amended,  42 
U.S.C.  2241. 

Ranllna  aaaa  af  reearda  mafataiaad  la  the  syabm>  behadlng  calage- 
rha  af  naara  and  the  purpaaea  af  anch  naaa:  IMormation  in  these 
records  may  be  used: 

a.  To  provide  information  to  the  press;  and 

b.  To  provide  information  to  other  persons  and  agencies 
requesting  thb  inforasation. 


fltaragst  Records  are  maintained  u  fib  folders. 

Rstrbvablllty;  Records  me  accessed  by  naaae. 

Safegnaids:  Access  to  and  use  of  these  records  are  Umited  to 
those  persons  whose  official  duties  require  such  access. 

Ritentian  and  diapaaal:  Stored  indefinitdy  or  until  assoebtion 
with  NRC  b  dbeofUinued. 

Syataas  aaanagvb)  and  adiiam: 

Director,  Office  of  Piflflb  Affabs 
U.S.  Nuclear  Regulatory  Commbsion 


Washington,  D.C.  20SSS 
Nodflcation  procedarc: 

Director,  Office  of  Administration 
U.S.  Nuclear  Regulatory  Commission 
Washington,  D.C.  2035S 

Record  access  procedures:  Same  as  “Notification  procedure.” 
Contesting  record  procedures:  Same  as  “Notification  procedure.” 
Record  source  categories:  Information  in  this  system  of  records  is 
provided  by  each  individual  or  from  personnel  records,  rewritten 
by  the  Office  of  Public  Affairs,  and  approved  for  use  by  the  in¬ 
dividual  involved. 

NRC-3 

System  name:  Byproduct  Material  License  Records  •  NRC 
System  location:  Primary  system  -  Division  of  Materials  and  Fuel 
Cycle  Facility  Licensing,  Office  of  Nuclear  Material  Safety  and 
Safeguards,  NRC,  773S  Old  Georgetown  Road,  Bethesda,  Mary¬ 
land. 

Duplicate  systems  -  duplicate  systems  exist,  in  whirie  or  in  part, 
at  the  locations  listed  in  Addendum  I,  Part  2. 

Categories  of  individuals  covered  by  the  system:  Applicants  and 
licensees  (active  and  inactive)  for  byproduct  materials  licenses. 

Categories  of  records  in  the  system:  Information  contained  in  this 
system  reflects  data  supplied  by  applicants  and  licensees  *  and 
developed  by  the  NRC  sUdf  in  the  license  review  and  authorization 
process  with  respect  to  the  possession  and  use  of  byproduct  materi¬ 
al.  System  component  records  developed  and  maintained  by  the 
NRC  staff  also  include  summary  and  index  type  data  promoting 
quick  access  to  and  breakout  of  such  information  as: 

a.  Alphabetical  listings  of  active  and  inactive  license  and  appli¬ 
cants  for  licenses  arranged  by  state  and  by  a  master  listing; 

b.  Cross  indexes  of  names  to  assigned  license  numbers; 

c.  Dates  of  license  issuance  and  expiration;  and 

d.  Geographic  location  of  licensees  by  state  and  town. 

Authority  tor  malutcuancc  of  the  system:  Sec.  161(o),  Atcunic 

Energy  Act  of  1934,  as  amended,  42  U.S.C.  2201(o). 

Roottne  uses  ol  records  malntetiied  in  the  system,  iacluffing  catego¬ 
ries  of  users  and  the  purposes  ol  such  uses:  Information  in  these 
records  may  be  used: 

a.  To  provide  records  to  state  health  departments  for  their  infor¬ 
mation  and  use; 

b.  To  provide  information  to  Federal,  state  and  local  health  offi¬ 
cials,  and  other  persons  in  the  event  incident  or  exposure,  for 
purposes  of  their  information,  investigation  and  protection  of  public 
health  and  safety;  and 

c.  For  any  of  the  routiiK  uses  specified  in  the  Prefatory  State¬ 
ment. 

In  addition,  certain  of  the  information  provided  in  this  categcuy 
is  routinely  placed  in  the  NRC’s  Public  Document  Room. 

Policies  and  practices  lor  storteg,  retrleviug,  accessing,  retaining, 
and  disposing  of  records  In  the  oyatem: 

Storage:  Records  are  maintained  in  correspondence  and  NRC 
forms  and  in  such  physical  media  as  card  systems,  logs,  computer 
tapes  and  printouts,  punch  tape  and  microfilm. 

Retiievablllty:  System  data  is  indexed  by  licensee/applicant  tuune 
within  state;  atphabetkally  by  licensee  name  within  license  expira¬ 
tion  time  period;  by  assigned  license  number  in  juxtapositioo  with 
licensee  name. 

Safeguards:  Records  contained  in  standard  filing  equipment  under 
visual  control  of  ffles  supervisor  within  a  security  patrolled  build¬ 
ing;  access  to  records  limited  to  technical  and  adininistrative  per- 
sotmel  of  the  division  possessing  security  clearances. 

Retentloa  and  dlspasal;  Records  are  continuously  changed  or 
amended  as  new  information  is  developed  or  individual  licenses  are 
cancelled  or  terminated;  license  files  are  transferred  to  Fedoal 
Records  Center  in  Suhland,  Maryland  when  they  become  inactive 
or  are  terminated.  Obsolete  data,  except  for  record  copy  main¬ 
tained  at  Federal  Records  Centers,  is  destroyed  by  waste  paper  in¬ 
cineration. 

System  nmaagerCs)  and  address: 

Director,  Division  of  Administrative  Operations 
U.S.  Nuclear  R^ulatory  Commission 
Washin^on,  D.C.  20333 
Nodflcation  proeednre: 

Director,  Office  of  Administration 
U.S.  Nuclear  Regulatory  Commission 


Washington,  D.C.  20333 

Record  access  {Nroccdurcs:  Same  as  “Notification  procedure.” 
Contesting  record  procedures:  Same  as  ^‘Notification  procedure.” 
Record  source  categories:  Data  supplied  by  applicants  and  licen¬ 
sees  and  developed  by  NRC  technical  staff. 

NRC-4 

System  ruune:  Conflict  of  Interest  Files  -  NRC 
Systmn  locadon:  Primary  system  -  Office  of  the  General  Counsel, 
NRC,  4330  East  West  Highway,  Bethesda,  Maryland. 

Duplicate  systems  -  duplicate  systems  exist,  in  whole  or  in  part, 
at  the  locations  listed  in  Addendum  I,  Part  I  (c),  (e),  and  (f). 

Cmcgorfes  of  indhridnals  covered  by  the  system:,  Persons  who  are 
employees,  special  employees  and  consultants  of  NRC. 

Categories  of  records  In  ttc  system:  These  records  contain  infor¬ 
mation  relating  to: 

a.  General  biographical  data  (i.e.,  name,  birthdate,  home  address, 
position  title,  home  and  business  telephone,  citizenship,  educational 
history,  employment  history,  professional  society  membership, 
honors,  fellowships  received,  publications,  licenses,  and  spec^ 
qualifications; 

b.  Financial  status  (i.e.,  nature  of  financial  interests  and  in  whose 
name  held,  creditors,  character  of  indebtedness,  interest  in  real 
pn^rty,  monthly  U.S.  Civil  Service  Annuity,  and  status  as 
Unformed  Services  Retired  Officer; 

c.  Determination  (i.e.,  no  conflict  or  iq>parent  conflict  of  interest, 
questions  requiring  resolution,  steps  taken  toward  resolution;  and 

d.  Information  pertaining  to  appointment  (i.e.,  proposed  period  of 
NRC  service,  estimated  number  of  days  of  NRC  emidoyment  dur¬ 
ing  period  of  service,  proposed  pay,  clearance  status,  description  of 
services  to  be  performed  and  explanation  of  need  for  the  services, 
justification  for  proposed  pay,  description  of  expenses  to  be  reim¬ 
bursed  and  drdlar  l^tation,  and  description  of  government-owned 
prtq;>erty  to  be  in  possession  of  appointee). 

Authority  for  maintenance  of  the  system:  a.  18  U.S.C.  201  . 
b.  Executive  Order  11222,  May  8,  1963. 

Rontfaw  uses  of  records  nmtntained  In  ttw  system,  including  cat^o- 
rics  at  users  and  the  purposes  ol  such  uses:  Information  in  these 
records  may  be  used: 

a.  To  allow  the  Commission,  its  counselor,  or  deputy  counselors 
to  determine  whether  employee’s  financial  interests  or  non-govem- 
mental  employment  might  involve  them  in  actual  or  potenti^  con¬ 
flicts  of  interest  under  applicable  Federal  laws.  Commission  regula¬ 
tions,  and/or  Executive  Orders; 

b.  To  provide  the  U.  S.  Dqmrtment  of  Justice  and  the  U.  S.  Civil 
Service  Commission  with  information  concerning  an  employee  in 
instances  where  this  office  has  reason  to  bdieve  a  Federal  law  may 
have  been  violated  or  where  this  office  desires  the  advice  of  the 
Depittment  or  the  Commission  concerning  potential  violations  of 
Federal  law;  and 

c.  To  serve  as  evidence  in  any  court  proceeding  or  in  any  Com¬ 
mission  proceeding,  adjudication  or  other  determination. 

Policies  and  practloes  for  storiug,  retrieving,  aecesslag,  retainiag. 


Storage:  Records  are  maintained  in  file  frdders. 

Rctrlevahility:  Records  are  accessed  by  name. 

Safegnards:  Records  arc  secured  in  a  repository. 

Roteution  and  disposal:  Retained  in  office  fOe  for  two  years  after 
emidoyee  leaves  position  in  which  statement  is  required,  or  for  two 
years  after  separation,  vriuchever  is  earlier,  then  destroyed  as 
waste  disposal. 

System  mauagerfs)  and  address: 

General  Counsd 

Office  of  the  General  Counsd 

U.S.  Nuclear  Regulatory  Commission 

Washington,  D.C.  203S3 


Director,  Office  of  Administration 
U.S.  Nuclear  Regulatory  Commission 
Washington,  D.C.  20SS3 

Rcewd  uccem  praeednrcs:  Same  as  “Notification  procedure.” 
Ceutestlug  teesud  peeecdnees:  Same  as  “Notification  procedure.” 
Record  sornec  categories:  Information  in  this  system  of  records 
either  comes  from  the  individual  to  whom  it  applies,  or  is  derived 
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from  information  he  or  she  stqiplied,  or  comes  from  the  office  to 
which  the  individud  it  to  be  ass^ned. 

NRC-5 

SysiMi  name:  Contracts- Records  Fiks  -  NRC 

Pursuant  to  S  U.S.C.  SS2a(10(l)  and  (5),  the  Commission  has  ex¬ 
empted  portions  of  this  system  of  records  from  S  U.S.C.  SS2a(cX3), 
(d),  (eXi)>  (eX4XG),  (H),  and  (D,  and  (f).  The  exemption  tide  is 
contain^  in  Sedion  9.9S  of  the  NRC  regulation  (10  CFR  9.9S). 

Sysif  lacatfoa:  Primary  system  -  Division  of  Contracts.  NRC. 
7735  Old  Georgetown  Road.  Bethesda.  Ifaryland. 

Duplicate  systems  -  duplicate  systems  exist,  in  whole  or  in  part, 
at  lo^tions  listed  in  Addendum  I,  Part  1  (b).  (c).  (d).  (e),  and  (f) 
and  Part  2. 

Categerles  af  iadlvldaali  covered  by  the  ^slem:  Persons  who  an 
employed  as  NRC  consultants  or  coidractors. 

Categories  of  records  hi  the  system:  These  ncotds  contain  per¬ 
sonal  iirfoimation  (such  as  technical  qualifications,  education,  rates 
of  pay.  employment  history)  of  contractors  and  their  employees, 
and  tdher  contracting  records. 

Authority  lor  ■■lute  an  ace  of  the  qpaltm:  a.  Sections  31  and  161, 
Atomic  Energy  Act  (A  1954,  as  amended,  42  U.S.C.  2051  and  2201. 

b.  Section  205,  Energy  ReoeganizatiQa  Act  of  1974,  42  U.S.C. 
5845. 


Categsrtea  of  records  in  the  systeas:  This  systm  of  records  con¬ 
tains  personnel  qualification  statements,  descriptions,  self- 
evahiation  forms,  examination  results,  supervisory  eva^tion 
forms,  performance  appraisals.  DARE  counselors’  reports,  training 
guides,  course  plans  and  related  correspondence. 

Authority  lor  ■siuteuanrs  s«  the  system:  a.  42  U.S.C.  2000e.  . 

b.  Section  401,  Energy  Reorganization  Act  of  1974,  42  U.S.C. 
5871. 

c.  Executive  Order  11478,  August  8,  1969. 

Routine  uses  of  reeerds  maintaiaed  far  the  system,  iaeladiug  catego¬ 
ries  el  users  and  the  purposes  el  such  uses:  These  records  may  be 
used: 

a.  To  prepare  reports  for  transmittal  to  the  Civfl  Service  Commis¬ 
sion  pursuant  to  ^pficable  requirements;  and 

b.  For  any  of  the  routine  uses  specified  in  the  Prefatory  State¬ 
ment 


Steragst  Paper  records  maintained  in  fQe  folders. 

MstrlsvshIMty  i  laformatioa  accessed  by  name. 

Solsguards:  Records  are  maintained  in  locked  desk  drawer  and 
access  is  Umited  to  diose  persons  whose  official  duties  require  such 
access.  Peraonnd  screening  is  employed  to  prevent  unauthorized 
disclosure. 

RetantioB  and  dliposal:  Active  records  retained  indefinitely.  Inac¬ 
tive  records  of  DAJIE  participants  transferred  to  National  Record 
Center.  St  Louts,  IfissourL  Records  of  nonselected  DARE  appli- 
canta  dertioyed. 


rtes  el  users  and  the  purpesm  sf  waA  warn  Infonaatioa  m  tiiese 
reemds  may  be  used: 

a.  To  {wovide  infmnnation  to  Department  of  Health,  Educatioa 
and  Welfare.  Defense  Contract  Au^  agency  and  other  Federal 
agencies  for  audits  and  reviews;  and 

Record  source  cutegsrlss;  Information  in  tins  system  ot  reeords 
comes  from  the  contractor  or  potential  contractor. 

b.  For  any  at  the  routine  uses  specified  in  the  Prefatory  State¬ 
ment 

PsHcim  and  prucllem  lor  stscing,  retrieving,  neeemhig,  retehrfng, 
end  diapaaing  el  reeevda  hi  the  mataaK 

Slenge:  Records  are  mainfainifd  in  fBe  folders. 

RetrlevahHRy:  Records  are  accessed  by  contract  mnnber, 
purchase  order  noiM>er,  and  name  of  conaidtant  contractor,  or 
vendor. 

Bsisguardet  Acocm  to  and  use  of  tiieae  reconM  am  hrnhed  to 
those  persons  whose  official  duties  require  sudi  access. 

Retentloa  and  dhpeaal:  Retained  while  active;  transfened  to 
Federal  Records  Ceaier  after  three  years  of  inactivity. 


a.  DARE  Program  Coordinator 
Division  of  Organization  and  Personnel 
Office  of  Adnuustration 
U.S,  Nadear  Regulatory  Commission 
WashH«ton.  D.  C.  20555 

h.  Disector,  Office  of  Equal  Employmnt  Opportunity 
U.S.  Nuclear  Regulatory  Commission 
Wadiington,  D.C.  20555 

c.  Chief.  Labor  lianagement  and  Bmfdoyee  Rdatioru  Branch 
DiviteM  of  Oraaniralioa  and  Persormel 


Director.  Office  of  Adniimstration 
U.S.  Nudear  Rcgelalory  Commission 
Waahii^lnn.  D.  C.  205SS 

Raeani  nemm  pfutedsnui  Same  m  ’’Notification  procedure.” 
Some  lajormatkin  was  received  in  confidence  and  will  not  be  dis- 
cleeed  to  the  extent  that  disclosare  would  reveal  a  coafkiential 
aonree.  Tmtiag  matrrid  auy  not  be  disclosed  to  the  extent  such 
diiclosuee  wow  rompromiir  tte  testing  process. 

OtnlBdhM  prasedarsa:  Same  as  ’’Notification  procedure.” 

■eaaid  aansee  categaefcat  Individud  oa  whom  the  record  is  main¬ 
tained,  indMdnd’e  current  and  previous  supervisors  within  and 
onteida  NRC.  and  tise  DARE  counselors  and  program  coordiiiator. 

NRC-7 

Sjntem  name:  Division  of  Admmistrattvo  Operations  Workload  As- 
stgument  and  Production  Records  -  NRC 

Sptam  IscBlItn:  Division  of  Admmistrative  Operations  units  are 
located  in  dm  lotowing  buildings: 

a.  PhiSpi  BufidBag*  7920  Norfolk  Avenue,  Bethesda.  Maryland 

b.  Nicholson  Lana  Builiiing,  5650  Nicholson  Lane,  Rockvilk, 

c.  Inm  West  Towers  Building,  4350  Bast  West  Highway, 
ntlhriihi.  Mgiylul 

4.  Iteyland  Natkmal  Bank  Buadiim.  7735  OU  Georgetown  Road, 
BsIlHMMkiy  MttrylHid 

ClIaRmlm  el  hMMdauls  severed  hg  Me  lymms!  NRC  employees 
amigued  tn  word  proccseiug  aad  priutint/rq;irodactioa  and  gniMic 


Director,  Office  ot  Adadnistration 
U.S.  Nadear  Regulatory  Connnissioa 
Washmgtoa,  D.  C.  2(tf35 

Recard  accem  pistsdarte:  Sanm  aa  “Notificatiou  procedure.” 
Some  infonaatioa  is  classified  pursuant  to  Bnecutive  Order  11652 
and  wfll  not  be  discloeed.  Soam  hdoramiion  was  luceived  in  con¬ 
fidence  and  will  not  be  diedosed  to  the  extent  that  dsdoeore 
would  reveal  a  coufideatiai  eource. 

Ceateadug  rscerd  pr«idnrsai  Same  as  ’’Nodficadoa  procedare.” 
NRC-d 

gyetem  nams:  Devdomneat  aad  Advanoeamnt  Cor  RaRelnlory  Bas- 

ployees  (DARE)  Records  •  NRC 

Pursoant  to  5  U4(-C.  552a(k)(S)  and  (^  the  C— mistien  haa  ex¬ 
empted  portions  of  ttm  systw  of  recoeds  from  S  U.SJC.  S52a(c)(3). 
(d).  (eXl).  (eX4XG).  (H).  and  (D.  md  (f>.  The  esmapdon  rain  is 
coetained  ia  Section  9.95  of  Me  NRC  regaiation  (10  Cra  9^5). 

flyetem  Iscndant  Division  of  Organizatiea  aad  Ptrseanei,  Office 
of  AdministiaiioB,  NRC.  486S  Coedel  Aveane.  Retheedi.  Ibuy- 


r  emlaCananm  et  Ms  eyeteas:  a.  Section  161(d), 
Ad  of  1954,  at  maended.  42  U.S.C.  2201(d). 
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b.  31  U.S.C.  21,  22.  24,  49.  S4.  and  66a. 

Roatinc  ues  of  record*  naintaincd  in  the  tystem,  incloding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  these 
records  may  be  used  by  the  Division  of  Administrative  Operations 
for  any  of  ^e  routine  uses  specified  in  the  Prefatory  Statement 
Policies  and  practices  for  storing,  retrieving,  accessing,  retataing, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  on  form  and  log  sheet  format. 

Retrieyability:  Indexed  by  employee  name  within  period  reports. 
Safeguards:  Files  relating  to  comparative  employee  production 
and  analysis  thereof  are  maintained  in  locked  cabinets.  Budgetary 
and  staffing  projection  data  maintained  in  locked  and  unlocked 
equipment.  AU  files  under  immediate  control  of  supervisory  staff 
although  employees  are  allowed  access  to  their  own  production 
records. 

RctcnthMi  and  disposal:  Records  are  retained  in  office  files  for 
two  years  and  are  then  destroyed  by  waste  incineration. 

System  maaagerfs)  and  addrem: 

Director 

Division  of  Administrative  Operations 
U.S.  Nuclear  Regulatory  Commission 
Washington,  D.  C.  20SSS 
Notificatioa  procedure: 

Director,  Office  of  Administration 
U.S.  Nuclear  Regulatory  Commission 
Washington,  D.  C.  20SSS 

Record  accem  procedures:  Same  as  “Notification  procedure.** 
Couleatlas  record  procedures:  Same  as  ‘’Notification  procedure.*’ 
Record  source  categories:  Individual  emfdoyees;  supervisory  as¬ 
signment  and  analysis  records. 

NRC-8 

System  naam:  Employee  Appeals,  Grievances  and  Complaints 
Records  -  NRC 

System  lecatkm:  Division  of  Organiation  and  Personnel,  Office 
of  Administration,  NRC,  486S  Cordell  Avenue,  Bethesda,  Mary¬ 
land. 

Categories  of  kadtriduals  cuserod  by  tte  system:  Applicants  for 
NRC  employment,  current  and  former  NRC  employees,  and  annui¬ 
tants  who  have  filed  complaints  or  initiated  grievance  or  appeal 
proceedings  as  a  result  of  a  determination  made  ^  the  NRC,  ttie 
Civil  Service,  Commission,  or  a  Board  or  other  entity  established  to 
adjudicate  such  grievances  and  appeals. 

Categories  of  records  in  tte  ayatem:  This  file  includes  all  docu¬ 
ments  related  to  grievances,  arbitratioas,  negative  determination 
regarding  within-giade  salary  increases  and  exit  interviews.  It  con¬ 
tains  informatioo  relating  to  determiimtions  affecting  individuals 
made  by  the  NRC  or  the  Civil  Service  Commission.  The  records 
consist  of  the  initial  appeal  or  complaini,  letters  or  notices  to  the 
individoal,  record  of  heatings  when  coiiducted,  nmterials  placed 
into  the  record  to  support  the  decision  or  determination,  affidavits 
or  statements,  testimony  of  witnesses,  investigative  reports,  in¬ 
structions  to  an  NRC  otfice  or  division  concerning  action  to  be 
taken  to  comply  with  decisions,  and  related  correspoadence. 
opinions  and  recommendations. 

Antbarhy  far  mulntraiafr  «i  the  qrstem:  Sec.  16l(d^,  Atomic 
Energy  Act  of  1934,  as  amended,  42  U  jS.C.  2201(d). 


Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  Persotmel 
screening  is  employed  to  prevent  unauthorized  disclosure. 

Retention  and  disposal:  The  records  are  maintained  up  to  two 
years  and  are  then  transferred  to  the  National  Personnel  Records 
Center,  St.  LxMiis,  Missouri.  They  are  destroyed  by  the  Federal 
Records  Center  when  the  records  are  7  years  old. 

System  managerfs)  and  address: 

Chief,  Labor  Management  and  Employee  Relations  Branch 
Division  of  Organization  and  Personnel 
Office  ot  Admuiistration 
U.S.  Nuclear  Regulatory  Commission 
Washington,  D.C.  20SSS 
NotWeatioa  proeednre: 

Director,  Office  of  Administration 
U.S.  Nuclear  Regulatory  Commission 
Washington,  D.C.  20SSS 

Record  aoeem  pracedures:  Same  as  ’’Notification  procedure.*’ 
Some  infmmation  was  received  in  confidence  and  will  not  be  dis¬ 
closed  to  the  extent  that  disclosure  would  reveal  a  ctmfidential 
source. 

rautrsHug  rscord  procedures:  Same  as  ’’Notification  procedure.’’ 
Record  sourer,  categories:  Individuals  to  whom  the  record  per¬ 
tains;  NRC  and/or  Civil  Service  Comnusskm  c^icials;  affidavits  or 
statements  from  emidoyees,  union  representatives,  or  other  per¬ 
sons;  testimony  of  witnesses;  and  offk^  documents  relating  to  the 
H>peal,  grievance,  or  conqdaint.  Official  Personnel  Folder,  and 
ot^  Federal  agencies. 

NRC^ 

System  name:  Equal  Employment  Opporturuty  Records  Files  -  NRC 
Pursuuit  to  S  U.S.C.  SS2a(kXS),  the  Commission  has  exempted 
portioas  of  this  system  of  records  from  S  U.S.C.  SS2a(cX3).  (d), 
(eXl).  (eX4XO),  (^,  and  (D>  and  (f).  The  exemption  rule  is  con¬ 
tained  in  SectiM  9.%  of  the  IWC  relation  (10  Cl^  9.95). 

System  lacatfau:  Office  of  Equal  Emidoyment  Opportunity,  NRC, 
7735  Old  Georgetown  Road,  Bethesda,  Maryland. 

Cutegsrtes  af  indMdaals  caversd  by  the  gyatem:  Applicants  for 
NRC  cmidoyment  and  current  and  former  NRC  employees  who 
have  filed  a  compbunt  of  discriaunation  with  dm  Office  of  Eqaal 
Employment  Opportunity  or  the  Equal  Employment  Opportunity 
Officer. 

Catega^i  sf  teeaids  M  tbe  eyalam:  This  system  of  records  con¬ 
tains  copies  of  written  reports  by  counselors;  tte  investigative  file; 
documentation  of  withdrawn,  cancelled,  rejected  and/or  adjusted 
discrimination  complaints;  complrinant’s  name,  title  and  grade; 
kind  of  discrimination  allied;  description  action,  decision,  or 
conditioo  ghr^  rise  to  the  complaint;  description  of  remedial  ac- 
tkm;  desoiptioa  of  disciplinary  action,  if  any;  and  copy  of  the 
letter  of  proposed  disposition  of  complrint  and  ri^  to  a  hear¬ 
ing;  aiMl  rec^  of  appeals  examiner’s  finding,  analysis,  and  recom¬ 
mended  decision. 

Authority  far  amintenauce  al  the  ayriem:  a.  42  U.S.C.  2000e  . 

b.  Section  401,  Energy  Reoeganizatioo  Act  of  1974,  42  U.S.C. 
5891. 

c.  Executive  Orders  11246,  Sept  24,  1965;  11375,  Oct  13.  1967; 
and  11478.  Aity.  8, 1969. 


ties  of  nasn  and  the  purpums  of  such  urns:  a.  Information  rmtive  to 
EEO  matters  furnished  to  the  Civfl  Service  Commission  in  ac¬ 
cordance  with  applicable  requiiements. 

b.  The  records  may  be  used  for  any  of  the  routine  uses  tymetfied 
in  the  Prefatory  Statement 

Policies  and  praclioes  lor  oloebig,  rolrieriug,  aoeesriug,  rctsluing. 


rim  of  usen  and  the  purposes  of  such  uses:  The  records  may  be 
used: 

a.  To  furnish  information  to  the  Civil  Service  Commission  pur¬ 
suant  to  a{q>licable  requirements  rdative  to  grievances  and  ^>pmds; 

b.  To  provide  appropriate  data  to  union  representatives  and  Odrd 
pmties  in  connection  with  grievances,  aibiteatioa  actions  and  ap- 
peab.  'Third  parties  may  include  the  Federal  Service  Impasses 
Panel,  Department  Labor  and  Federal  Labor  Relations  Counefl; 
and 

c.  For  any  of  the  routine  uses  specified  in  the  Prefatory  State- 


Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  sudi  access.  Records 
are  maintained  in  locked  file  cabinets. 

Rctantlon  and  dhpasal:  Retained  indefinitely. 

System  numagerty)  and  addroas: 

Director 

Office  of  Equal  Employment  OfgKMtnnity 


Storage:  These  records  are  maintained  in  file  folders,  binders, 
and  index  cards. 

RetrievahiUty:  These  records  are  indexed  by  the  names  (d  the  in¬ 
dividuals  on  whom  they  are  maintained. 
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U.S.  Nuclear  R^ulatory  Commission 
Washington,  D.C.  20SSS 
Notification  procedure: 

Director,  Office  of  Administration 
U.S.  Nuclear  Regulatory  Commission 
Washington,  D.C.  20SSS 

Record  mceem  procedarcs:  Same  as  “Notification  procedure.’* 
Some  information  was  received  in  confidence  and  will  not  be  dis¬ 
closed  to  the  extent  that  disclosure  would  reveal  a  confidential 
source. 

ConteatiBg  record  procedarcs:  Same  as  “Notification  procedure.” 
Record  source  categories:  Individual  to  whom  the  record  pertains, 
counselors,  NRC  and/or  Civil  Service  Commission  officials,  af¬ 
fidavits  or  statements  from  employees,  testimony  of  witnesses,  and 
official  documents  relating  to  the  complaints. 

NRC-1* 

System  name:  Freedom  of  Information  Act  (FOIA)  and  Privacy  Act 
Requests  Records  -  NRC 

System  locatkm:  Division  of  Rules  and  Records,  Office  oi  Ad¬ 
ministration,  NRC,  773S  Old  Georgetown  Road,  ^thesda,  Mary¬ 
land. 

Categories  of  indhrldnaU  covered  by  the  system:  Persons  who  have 
made  FOIA  or  Privacy  Act  requests  for  NRC  records. 

Categories  of  records  la  the  system:  This  system  contains  a  copy 
of  the  letter  from  the  requester,  the  NRC  response,  and  related 
documents. 

Authority  for  asafastenance  of  the  system:  a.  5  U.S.C.  552. 

b.  5  U.S.C.  552a. 

Routine  uses  of  records  maintained  in  the  system,  iaclndiag  catego¬ 
ries  of  users  and  the  purposes  of  snch  uses:  Information  in  these 
records  may  be  used; 

a.  If  an  appeal  or  Court  suit  is  filed  with  respect  to  any  records 
denied; 

b.  For  preparation  of  annual  reports  required  by  5  U.S.C.  552  and 
5  U.S.C.  552a; 

c.  For  any  of  the  routine  uses  specified  in  the  Prefatory  State¬ 
ment. 

In  addition,  some  of  the  FOIA  records  are  placed  in  the  Public 
Document  Room  and  made  available  to  the  pul^. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dlqHMdng  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders. 

Retrievability:  Records  are  filed  under  individual  names. 
Saf^nards:  Records  are  located  in  lockable  metal  file  cabinets  in 
areas  where  access  is  limited  to  those  whose  official  duties  require 
access.  Copies  of  some  of  the  FOIA  records  are  publicly  available 
in  the  NRC  Public  Document  Room. 

Retention  and  disposal:  The  records  are  retained  until  no  longer 
needed,  then  destroyed. 

System  maaagerfs)  and  addrem: 

Director,  Division  of  Rules  and  Records 
Office  of  Administration 
U.S.  Nuclear  Regulatory  Commission 
Washington,  D.C.  20555 
Notification  procednre: 

Director,  Office  of  Administration 
U.S.  Nuclear  Regulatory  Commissioa 
Washington,  D.C.  20555 

Record  accem  procedures:  Same  as  “Notification  procedure.’' 
Contesting  record  procedures:  Same  as  “Notification  procedure.” 
Reeord  sonree  categories:  Requests  are  made  by  individuals  or 
other  requesters.  The  response  to  the  request  is  based  upon  infor¬ 
mation  contained  in  NRC  records. 

NRC-11 

System  name:  General  Personnel  Records  (Official  Personnel  Folder 
and  Related  Records)  •  NRC 

Pursuant  to  5  U.S.C.  552a(kX5)  and  (6),  the  Commission  has  ex¬ 
empted  portions  of  this  system  of  records  from  5  U.S.C.  552a(cK3), 
(d),  (eXD,  (eX4XG),  (H),  and  (I),  and  (f).  The  exemption  rule  is 
contained  in  Section  9.95  of  the  NRC  regulation  (10  CFR  9.95). 

System  locatisa:  Primary  system  -  Division  of  Organization  and 
Personnel,  Office  of  Administration,  NRC,  4865  Cordell  -Avenue, 
Bethesda,  Maryland. 


Duplicate  systems  -  duplicate  systems  exist,  in  whole  or  in  part, 
at  the  locations  listed  in  Addendum  I,  Parts  1  aiMl  2.  The  duplicate 
systems  may  contain  infonnatioo  of  spedfk  applicability  to  a  par¬ 
ticular  office  in  addition  to  that  information  contained  in  the  prima¬ 
ry  system. 

Categories  el  individuals  covered  by  the  system:  Current  NRC  em¬ 
ployees,  consultants,  and  those  formed  employed  by  the  NRC 
(death,  resignation,  retirement,  and  separation). 

Categories  of  records  in  the  system:  These  records  contain  infor- 
nution  about  an  individual’s  birth  date,  social  security  account 
number,  veteran  preference  status,  tenure,  physical  handiups,  past 
and  present  sahiries,  grades,  position  titles,  training,  test  per¬ 
formance,  minority  group  designator,  life  insurance,  he^th 
benefits,  beneficiaries,  performance  ratings  and  awards.  These 
records  also  contain  letters  of  commendation  and  reprimand,  docu¬ 
mentation  of  charges  and  decisions  on  charges,  notices  of  redne- 
tions-in-force,  locator  files;  infomuition  rel^d  to  personnel  ac¬ 
tions,  including  but  not  limited  to  appointment,  reassignment, 
denwtion,  detail,  promotion,  transfer,  and  separation;  and  data 
docunoenting  the  reasons  for  persormel  actions  or  decisions  noade 
about  an  individual  related  to  tlm  status  of  the  individual.  Some 
duplicate  records  may  contain  office-related  emjdoyee  perfomumce 
evaluations,  office-specific  applications,  personnel  qualification 
statements  (SF-171),  resurrms  and  applicimt  evaluations  and  intra¬ 
office  conflict  of  interest  correspondence,  in  addition  to  that  con¬ 
tained  in  the  primary  system. 

Authority  for  nmintenance  of  the  system:  a.  Section  161(d), 
Atomic  Energy  Act  of  1954,  as  amended,  42  U.S.C.  2201(d). 
b.  Executive  Order  10561,  September  15,  1954. 

Routine  usee  of  records  nuintalncd  iu  the  system,  iueluding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  these 
records  may  be  used: 

a.  BY  the  Civfl  Service  Commission  for  making  a. decision  when 
an  NRC  employee  or  former  NRC  employee  questions  the  validity 
of  a  spectfk  document  in  an  individual’s  record; 

b.  To  provide  information '  to  a  prospective  employer  of  a 
Government  emfdoyee.  Upon  transfer  of  ^  employee  to  another 
Federal  agency,  the  information  is  transferred  to  such  agency; 

c.  To  update  the  following  Civil  Service  Commission  systems: 
Federal  Automated  Career  Systems  (FACS),  Executive  Inventory 
File  and  security  investigations  index  hires,  adverse  actions,  and 
terminations; 

d.  To  provide  statistical  reports  to  Congress,  agencies,  and  the 
public  on  characteristics  of  the  Federal  work  force; 

e.  To  provide  information  to  the  Civil  Service  Commission  for 
review  a^  audit  purposes; 

f.  To  provide  members  of  the  public  with  the  names,  position  ti¬ 
tles,  grades,  salaries,  appointments  (temporary  or  permanent)  and 
duty  stations  of  employees;  and 

g.  For  any  of  the  routine  uses  specified  in  the  Prefatory  State¬ 
ment 

Policies  and  practices  lor  storiag,  retrieving,  arressing,  retaining, 
and  disposing  of  records  in  the  systeas: 

Storage:  Records  are  maintained  in  file  folders,  magnetic  tape, 
disk,  punched  cards  and  microfilm. 

Retrievability:  Records  are  indexed  by  any  combination  of  name, 
birth  date,  social  security  account  number,  or  identtfication 
number. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets, 
electro-mechanical  file  organizer,  or  in  metal  file  cabinets  in  areas 
with  access  limited  to  those  whose  official  duties  require  access. 

Retentiou  and  disposal:  The  Official  Personnel  Frdder  is  sent  to 
the  National  Persoimel  Records  Center  within  30  days  of  the  date 
of  the  emfdoyee’s  separation  from  the  FederM  service.  Some 
records  such  as  letters  reprimand,  indebtedness,  and  vouchers 
are  maintained  for  two  years  or  dntroyed  when  an  individual 
resigns,  transfers,  or  is  separated  from  the  Federal  service.  SF-7, 
‘Service  Record  Card*,  retained  indefinitely. 

System  managerfs)  and  address: 

Chief,  Personnel  Operations  Branch 
Division  of  Organization  and  Personnel 
Office  of  Admhiistiatkm 
U.S.  Nuclear  Regidatory  Commission 
Watiiington,  D.C.  20555 
Notificatieu  procedure; 

Director,  Office  of  Administration 
U.S.  Nuclear  Regulatory  Commission 
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Washington.  D.C.  20SSS 

Record  accca  procedwet:  Same  as  ‘'Notification  procedure.’* 
Some  information  was  received  in  confidence  and  will  not  be  dis¬ 
closed  to  the  extent  that  disdosure  would  reveal  a  confidential 
source.  Testing  material  may  not  be  disclosed  to  the  extent  that  dis¬ 
closure  would  compromise  ^e  testing  process. 

Contcatiag  record  procedures:  Same  as  “Notification  procedure.” 
Record  source  categories:  Information  in  this  system  of  records 
comes  from  the  individual  to  whom  it  applies,  is  derived  from  in¬ 
formation  supplied  by  that  individual,  or  is  provided  by  agency  of- 
Hcials,  other  Federal  agencies,  or  persons,  including  references. 

NRC-12 

System  luune:  Government  Motor  Vehicle  Opoators  Lkenae  File  - 
NRC 

System  location:  Primary  system  -  Division  of  Administrative 
Operations,  Office  of  Administration,  NRC,  7920  Norfolk  Avenue, 
Bethesda,  Maryland. 

Duplicate  systems  -  duplicate  systems  exist,  in  whole  or  in  part, 
at  the  locations  listed  in  Addendum  I,  Part  2. 

Categories  of  indhridaals  covered  by  the  system:  NRC  Headquar¬ 
ters  and  Regional  Office  employees  licensed  to  drive  goverrunent 
vehicles. 

Categories  of  records  la  the  system:  These  records  contain  identi¬ 
fying  data  on  individuals,  including  but  not  limited  to  name,  social 
security  account  number,  hair  color,  and  sex. 

Authority  for  maluteuauce  of  the  system:  a.  40  U.S.C.  491. 

b.  E.O.  10S79,  December  1, 19S4. 

Routine  uses  of  records  maintained  in  the  system,  incindiag  categs 
ries  of  users  and  the  purposes  of  such  uses:  The  records  may  be  used 
for  any  of  the  routine  uses  specified  in  the  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  acceateng,  retaining, 
and  disposiag  of  records  in  the  system: 

Storage:  Maintained  on  S  x  8*  cards. 

Retrievability:  Indexed  alphabetically  by  employee  name. 
Safeguards:  Maintained  under  visual  cmitrol  of  supervisors  in 
security  protected  buildings  with  usage  restricted  to  supervisory 
personnel. 

Retention  and  disposal:  Records  are  retained  in  office  files  for  3 
years  or  until  cancellation  of  individual  licenses,  and  then 
destroyed. 

System  managetfs)  and  addrem: 

Chief,  Building  and  Operations  Branch 
Division  of  Administrative  Operatioru 
U.S.  Nuclear  Regulatory  Commission 
Washington,  D.C.  205SS 
Notificatiou  procedure: 

Director,  Office  of  Administration 
U.S.  Nuclear  Regulatory  Commission 
Washington.  D.C.  20SSS 

Record  accem  procedures:  Same  as  “Notification  procedure.” 
Contesting  record  procedures:  Same  as  “Notification  procedure.” 
Record  soiuee  categories:  Individuals  on  whom  the  record  is 
maintained  and  medical  examiners. 

NRC-U 

System  naaw:  Incentive  Awards  File  -  NRC 
System  location:  Division  of  Organization  atrd  Personnd.  Office 
of  Administration,  NRC,  486S  Cordell  Avenue,  Bethesda.  Mary¬ 
land. 

Categories  of  iudivldaals  covered  by  the  syateas:  NRC  employees 
who  merit  special  recognition  for  achievements  eithm*  within  or  out¬ 
side  the  employee’s  job  responsibilities  and  for  length  of  service  to 
the  Government. 

Categories  of  records  in  the  qrstem:  This  system  of  records  con¬ 
tains  employee’s  name,  title,  grade,  and  salary;  justification  to  sup¬ 
port  recommendation  and  authorization  for  cash  award;  actions  by 
approving  officials;  record  of  individuals  receiving  awards;  sug¬ 
gestions  and  evaluations  of  suggestions;  chation  to  be  used;  mid  re¬ 
lated  correspondence. 

Authority  for  mainteuance  of  the  aystam:  a.  S  U.S.C.  4S01-4S06. 
b.  5  U.S.C.  5336. 


Routtae  uses  of  records  asaintained  la  ttie  system,  inclodiag  catego- 
rtes  of  users  aad  the  purposes  of  such  uses:  The  records  may  be 
used: 

a.  By  the  Civfl  Service  Commission  to  process  and  approve 
nominations  for.  awards; 

b.  By  the  Offices  of  the  Attorney  General  and  the  President  of 
the  United  States  in  reviewing  recommended  awards; 

c.  To  make  reports  to  the  Civfl  Service  Commission; 

d.  By  other  government  agencies  to  recommend  whether  sug¬ 
gestions  should  be  adopted  in  instances  where  the  suggestion  made 
by  an  NRC  employee  affects  the  functions  or  responsibilities  of  the 
agencies;  and 

e.  For  any  of  the  routine  uses  specified  in  the  Prefatory  State¬ 
ment 

Polktes  and  practices  for  storing,  retrieving,  accesdng,  retaiaiag, 
aad  dlsporiug  of  records  ia  the  system: 

Storage:  Paper  records  maintained  in  file  folders  and  stored  in 
metri  f^  cabinets. 

RctrlevabiUty:  Information  is  accessed  by  name. 

Safeguards:  Records  are  maintained  in  tmlocked  metal  file 
cabinets.  The  area  is  accessible  only  to  authorized  personnel  who 
are  properly  screened,  cleared  and  trained  and  whose  duties  require 
them  to  be  in  the  area. 

Retention  and  dtepooal:  Records  are  maintained  for  a  two  year 
period  and  then  transferred  to  the  National  Personnel  Records 
Center.  St.  Louis,  Missouri. 

System  managerfs)  and  addrem: 

Chief,  Labor  Man^ment  and  Employee  Relations  Branch 
Division  of  Organization  and  Personnel 
Office  of  Administration 
U.S.  Nuclear  Regulatory  Commission 
Washington,  D.C.  20S5S 
NodBcation  procedure: 

Director,  Office  of  Administration 
U.S.  Nuclear  Regulatory  Commission 
Washington,  D.C.  20S5S 

Record  uccem  procedures:  Same  as  “Notification  procedure.” 
Contcatiag  record  procedures:  Same  as  “Notification  procedure.” 
Record  source  categories:  Supervisors  of  employees,  individuals 
submitting  suggestions,  evaluators  ot  suggestions.  Division  of  Or¬ 
ganization  and  Personnel  staff,  Civfl  Service  Commission,  Official 
Personnel  Folders,  and  odier  Federal  agencies. 

NRC-14 

System  name:  Medical  Records  -  NRC 
System  locatioa:  Primary  system  -  Division  of  Organization  and 
Personnel,  Office  ot  Administration,  NRC.  4865  Cordefl  Avenue, 
Bethesda,  Maryland. 

Diqdicate  systems  -  duplicate  systems  exist,  in  whole  or  in  part, 
at  the  locations  listed  in  Addendum  I,  Part  2. 

Categories  of  ladividaals  covered  by  flw  system:  Current  and 
former  NRC  employees. 

Categories  of  records  in  ttw  system:  This  system  of  records  con¬ 
tains  iMormation  and  documents  relating  to:  a  medical  decision  or 
determination  made  by  the  NRC  or  by  another  Federal  agency;  an 
individual’s  medical  qualifications  to  hold  a  position  in  the  Federal 
Government;  an  individual’s  capability  (physical  and  mental)  to 
satisfactorfly  perform  the  duties  of  a  position;  an  employee’s  par¬ 
ticipation  in  an  occupational  health  services  program;  and  an  em- 
ifloyee’s  participation  in  the  Federal  Civfl  Employee  Alcoholism 
and  Drug  Abuse  Program. 

Authority  for  maintenance  of  ^  system:  a.  5  U.S.C.  7901. 

b.  42  U.S.C.  4561. 

c.  21  U.S.C.  1180. 

Routiur  uses  at  records  maintained  ia  the  system,  including  catego¬ 
ries  of  users  aad  the  pnrpooes  of  such  uses:  Information  in  these 
records  may  be  provid^  to  the  Public  Health  Service  in  connection 
widi  Health  Maintenance  Examinations  and  to  other  Federal  agen¬ 
cies  responsible  for  Federal  benefit  programs  administered  by: 

a.  Office  of  Workmen’s  Compensation  Programs  (Dept,  of 
Labor);  and 

b.  Civfl  Service  Commission. 

These  records  may  also  be  used  for  any  of  the  routine  uses 
specified  in  the  Prefatory  Statement 
PsHciss  and  practices  for  storing,  retrieving,  accoariag,  retaiaiag, 
and  dtepoaing  of  records  in  the  system: 
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Storat*:  Records  are  maintained  in  folders. 

RctrteTability:  Records  are  indexed  by  name. 

Safcgaards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  Personnel 
screening  is  employed  to  prevent  unauthorized  disclosure. 

Retention  and  disposal:  a.  Medical  certificates  and  other  medical 
records  of  examination  used  to  determine  an  employee’s  fithess  for 
a  job:  Forwarded  to  the  individual's  new  agency,  and  transferred  to 
the  National  Personnel  Records  Center  upon  an  employee’s  separa¬ 
tion  from  the  Federal  service,  where  they  are  destroyed  after  7S 
years. 

b.  Miscellaneous  medical  records,  correspondence,  dispensary 
records,  and  similar  papers:  Destroyed  upon  an  employee’s  separa¬ 
tion  from  the  agency. 

System  managerfs)  and  addrem: 

Chief,  Persmmel  Operations  Branch 
Division  of  Organization  and  Personnel 
U.S.  Nuclear  Regulatory  Commission 
Washington,  D.C.  20SSS 
Notification  procadnre: 

Director,  Office  of  Administration 
U.S.  Nuclear  R^latory  Commission 
Washington.  D.C.  20SSS 

Record  aceem  procedares:  Same  as  ’’Notification  procedure.” 
Contesting  record  procedares:  Same  as  ’’Notification  procedure.” 
Record  soorce  categories:  a.  The  individual  to  whom  the  record 
pertains. 

b.  Private  and  Federal  physicians. 

c.  Medical  institutions. 

d.  Veterans  Administration  Pension  Benefits  Program. 

e.  Office  of  Woritmen’s  Compensation  Programs. 

NRC-IS 

System  name:  National  Standards  Committee  Membership  Rks  - 
NRC 

System  locatioo:  Office  of  Standards  Development,  NRC.  S6S0 
Nicholson  Lane,  Rockville,  Maryland. 

Categories  of  indiviteals  covered  by  the  system:  NRC  employees 
who  are  serving  on  committees,  subcommittees,  working  groups, 
etc.,  that  are  developing  nuclear  standards. 

Categories  ol  records  ia  the  qrstem:  This  system  is  a  comprehen¬ 
sive  record  of  NRC  personnel  on  the  nuclear  standards  committees 
and  contains  members’  names  and  the  names  ot  the  committees  to 
which  they  bekmg. 

AathorRy  for  audatenaace  ol  the  system:  Section  161(b),  Atomic 
Energy  Act  of  1954,  as  amended,  42  U.S.C  2201(b). 

Roatiae  ases  ol  records  nudataiaed  fas  the  system,  iaclodiag  categ^ 
rics  ol  asers  aad  the  parpoacs  ol  such  oses:  These  records  may  be 
used  to  provide  information  to  persons  or  agencies  requesting  this 
information. 

PoUdes  aad  practices  for  storiag,  retrkviag,  accessiag,  retaiaiBg, 
aad  iHtpodag  si  records  Is  the  system: 

Storage:  Records  are  maintained  on  forms,  lists  and  index  cards 
in  file  folders. 

Retricvahility:  Records  are  indexed  by  the  individual’s  name,  by 
the  technical  or  ivofessional  society  developing  the  standard,  and 
by  the  title  cMf  the  standard. 

Safeguards:  Open  access. 

Reteatisa  aad  disposal:  Updded  when  information  is  out  of  date. 

System  msnsgetfs)  and  address: 

Director 

Office  of  Standards  Development 
U.S.  Nuclear  Regulatory  Commission 
Washington,  D.C.  20555 
NotUkatioa  procedure: 

Director,  Office  of  Administration 
U.S.  Nuclear  Regulatory  Commission 
Washington.  D.C.  20555 

Record  accem  proeedures:  Same  as  ’’Notification  procedure.” 
Contestiag  reeord  procedures:  Same  as  ’’Notificatira  procedure.” 
Record  source  categories:  Information  in  this  system  of  records 
comes  from  the  indivklual  to  whom  it  applies  or  from  his  super¬ 
visor. 


NRC-16 

System  naaw:  Facility  Operator  Licensees  Records  File  (10  CFR 
Part  55)— NRC. 

System  locatioa:  a.  Reactor  Operator  Licensees  Records — 

Primary  system:  EMvision  of  Reactor  Licensing,  Office  of 
Nuclear  Reactor  Regulation,  NRC,  7920  Norfolk  Ave.,  Bethesda, 
Maryland. 

Duplicate  systems:  Duplicate  systems  exist,  in  whole  or  in  part, 
at  the  location  listed  in  Addendum  I,  Part  i(i). 
b.  Fuel  Reprocessing  Operator  Lkrensees  Records— 

Division  of  Materials  and  Fuel  Cycle  Facility  Licensing,  Office 
of  Nuclear  Material  Safety  and  Safeguards,  NRC,  7735  Old  Geor¬ 
getown  Road,  Bethesda,  Maryland. 

Categorfas  of  iudhriduals  covered  by  the  system:  Individuals 
licensed  pursuant  to  10  CFR  Part  55,  new  applicants  whose  applica¬ 
tions  are  being  processed,  and  individuals  whose  licenses  have  ex¬ 
pired. 

Categories  of  records  In  the  system:  These  records  contain  infor¬ 
mation  relating  to  the  apfdications  for  a  license,  certification  of 
competeiwy,  certification  of  medical  history  and  results,  and 
license  or  denial  letter. 

Authority  (or  maiateuanco  of  the  system:  Sections  107,  161(i), 
Atomic  EMrgy  Act  of  1954,  as  amended,  42  U.S.C.  2137,  and 
2201(i). 

Roufiae  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  ol  users  aad  the  pnrposes  of  such  uses:  Information  in  these 
records  may  be  used: 

a.  To  determine  if  the  individual  meets  the  requirements  of  10 
CFR  Part  55  to  take  an  examination  or  to  be  issu^  an  operator’s 
license;  and 

b.  For  any  of  the  routine  uses  specified  in  the  Prefatory  State¬ 
ment,  exc^t  paragraph  number  3. 

In  addition,  information  related  to  the  application,  certification  of 
competency,  and  license  or  deiual  letter  win  routinely  be  made 
available  in  the  NRC’s  Public  Document  Room. 

Policies  aad  practices  for  storiag,  retrieving,  acedsdug,  retpduiug, 
aad  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  on  paper  in  file  folders. 
RetrievabiUty:  Records  are  accessed  by  name  and  docket  number. 
Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access. 

Retentioa  and  disposal:  Reactor  Operator  Licensees  Records: 

a.  Medical  information:  retained  for  four  years  after  the  in¬ 
dividual’s  license  expires,  then  destroyed. 

b.  Examination  ai^  examinatioa  results:  retained  for  two  years 
after  the  issuance  of  a  license  or  denial  letter.  A  summary  report  is 
retained  until  four  years  after  the  individual’s  license  expires. 

c.  Other  information:  destroyed  when  it  becomes  two  years  old. 

d.  Docket  information:  destroyed  four  years  after  an  individual’s 
latest  license  expires. 

Fuel  Reprocessing  Operator  Licensees  Records — 

Stored  indefinitely  until  no  longer  needed,  then  destroyed. 

System  nmnagerfs)  and  addrens:  Reactor  Operator  Licensees 
ReoDtds: 

CThief ,  operator  Licensing  Branch 
Dhrisioa  of  Reactor  Licensing 
Office  of  Nuclear  Reactor  Regidation 
U.S.  Nuclear  R^ulatory  Commission 
Washingtem.  D.C.  20555 

Fuel  Reprocessing  Operator  Licensees  Records — 

Chief,  Fuel  Cyw  Licensiirg  Branch  2 

Division  of  Materials  and  l^d  Cycle  Facility  licensing 

Office  ci  Nuclear  Material  Safety  and  Safeguards 

U.S.  Nuclear  Regulatory  Commission 

Washington.  D.C.  20555 

Notification  procedure:  Director,  Office  of  Administration,  U.S. 
Nuclear  Regulatory  Commission,  Wuhingtoo,  D.C.  20555. 

Record  accem  procedures:  Same  as  ’’Notificatioa  procedure.” 
Contestfaig  reeord  procedures:  Same  as  ’’Notification  procedure.” 
Record  source  cutegoriei;  Informatioa  ia  this  system  of  records 
either  comes  from  the  individual  applying  for  a  license,  the  facility 
manager,  a  licensed  {diysician,  membm  of  the  Operator  Licensing 
Branch,  Fuel  Cycle  Licensing  Branch,  or  contractor  personnel. 

NRC-17 

System  name:  Occupatioiul  Injuries  and  Illness  Reports  -  NRC 
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Sjrstaa  loeatka:  Buildiiig  and  Operations  Branch,  Division  of  Ad¬ 
ministrative  Operations,  Office  of  Administration,  NRC,  7920  Nor¬ 
folk  Avenue,  Bethesda,  Maryland. 

Categories  of  individuals  covered  by  the  systeas:  AO  NRC  em¬ 
ployees. 

Categories  of  records  fas  the  system:  These  records  contain 
descriptions  of  injury  or  illness,  treatment,  and  disposition. 

Authority  for  asaintenance  of  the  system:  a.  29  U.S.C.  6S7  (c). 

b.  E.O.  11612,  July  26,  1971. 

Routine  uses  of  records  maintained  in  ttw  system,  including  categn- 
ries  of  users  and  the  purposes  of  snch  uses:  Information  in  dwse 
records  may  be  used: 

a.  By  the  NRC  Safety  Officer  and/or  Branch  supervisor,  to 
prepare  periodic  statistical  reports  on  employees’  health  and  injury 
status  and  health  and  safety  hazards  in  NRC  physical  structures,  aO 
for  transmission  to  and  review  by  the  Pepartment  of  Labor; 

b.  For  transmittal  to  the  Secretary  ctf  Labor  or  his  authorized 
representative  in  accordance  with  duly  promulgated  regulations; 

c.  For  transmittal  to  Civil  Service  Commission  as  required  to 
support  individual  claims;  and 

d.  For  any  of  the  routine  uses  specified  in  the  Prefatory  State¬ 
ment. 

Policy  and  practices  for  storing,  retrieving,  accemkag,  retaiaing,  • 
and  dis|M»sing  of  records  in  the  system: 

Storage:  Maintained  in  paper  copy  on  form  stock. 

Retrievability:  Indexed  by  assigned  employee  case  number  at 
name  under  report  category. 

Safeguards:  Housed  in  locked  file  cabinet  under  visual  observa¬ 
tion  of  section  employees.  Use  of  information  is  restricted  to  NRC 
Health  and  Safety  personnel  and  authorized  representatives  of  the 
Secretary  of  the  Department  of  Labor. 

Retention  and  disposal:  Records  are  retained  in  office  files  for  6 
years  after  date  of  report  and  are  then  destroyed  by  waste  incinera¬ 
tion. 

System  manager(s)  and  addrem: 

Director,  Office  of  Administration 
U.S.  Nuclear  Regulatory  Commission 
Washington,  D.C.  20SSS 

Notification  procedure:  Same  as  “System  manager." 

Record  accem  procedures:  Same  as  “System  manager." 

Contestii^  record  procedures:  Same  as  “System  manager." 

Record  source  categories:  NRC  Public  Health  Unit,  NRC 
Headquarters  and  Regional  Office  feeder  reports  and  forms  with 
original  information  largely  supplied  by  employees  coi^rned. 

NRC-18 

System  name:  Office  of  Inspector  and  Auditor  Index  File  and  As¬ 
sociated  Records  -  NRC 

Pursuant  to  S  U.S.C.  SS2a(kXl)  and  (5),  the  Commission  has  ex¬ 
empted  portions  of  this  system  of  records  from  S  U.S.C.  SS2a(cK3), 
(d),  (eKl)>  (eX4KG),  (H),  and  (I),  and  (f).  The  exemption  rule  is 
contained  in  Action  9.9S  of  the  NRC  regulation  (10  CFR  9.9S). 

System  location:  Office  of  Inspector  and  Auditor,  NRC,  4922 
Fairmont  Avenue,  Bethesda,  Maryland. 

Categories  of  individuals  covered  by  the  system:  Individuals 
referred  to  in  potential  or  actual  cases  and  matters  of  concern  to 
the  Office  of  Inspector  and  Auditor  and  correspondents  on  subjects 
directed  or  referred  to  the  Office  of  Inspector  and  Auditor. 

Categories  of  records  in  the  system:  The  system  consists  of  an 
alphabetical  index  file  bearing  individual  names.  The  index  provides 
access  to  associated  records  which  are  arranged  by  subject  matter, 
title,  or  identifying  number(s)  and/or  letter(s).  Tte  system  incor¬ 
porates  the  records  of  all  Office  of  Inspector  and  Auditor  cor¬ 
respondence,  cases,  matters,  memoranda,  and  materials,  inchidiag 
but  not  limited  to  audit  reports,  investigative  reports,  inspection  re¬ 
ports,  correspondence  to  and  from  the  Office  of  Inspector  and  Au¬ 
ditor,  memoranda,  legal  papers,  evidence,  exhibits,  audit  data,  in¬ 
vestigative  data,  and  work  papers. 

Authority  for  asaintenance  of  toe  system:  a.  Section  2S(c),  Atomic 
Energy  Act  of  1954,  as  amended,  42  U.S.C.  2035. 

b.  Section  201(f),  Energy  Reorganization  Act  of  1974,  42  U.S.C. 
5841(f). 

Rontiue  uses  of  records  maiatained  ia  the  system,  tocladiag  catego- 
ries  of  users  and  the  purposes  of  such  uses:  a.  In  the  event  that  this 


systmn  of  records  maintained  by  the  Office  of  Inspector  and  Audi¬ 
tor  to  carry  out  its  functions  suggests  or  indicates  a  violation  or 
potential  violation  of  law,  whether  civil,  criminal  or  regulatory  in 
nature,  and  whethw  arising  by  gerreral  statute,  or  by  regulation, 
rule  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  may  be  referred  to  the  appropriate  Federal,  state,  local  or 
foreign  agency  charged  with  responsibility  for  invest^ting  or 
prosecuting  such  case  or  matter  or  charged  with  enforcing  or  imple¬ 
menting  the  statute,  rule,  regulation  or  order  issued  pursuant 
thereto. 

b.  In  the  course  of  auditing,  inspecting,  or  investigating  a  case  or 
matter  falling  within  the  purview  of  the  Office  of  Inspector  and  Au- 
dhrM-  or  in  the  course  of  auditing,  inspecting,  or  investigating  a  case 
or  matter  potentially  or  actually  in  violation  of  any  law,  whether 
civQ,  criminal,  or  regulatory  in  nature,  whether  arising  by  general 
statute,  or  by  regulation,  rule,  order  issued  pursuant  thereto,  or 
during  the  course  of  a  trial,  hearing  or  any  judicial,  regulatory  or 
adnunistrative  proceeding  or  the  preparation  for  a  t^,  hearing  or 
any  judicial,  regulatory  or  administrative  proceeding  for  such  viola¬ 
tion,  a  record  in  the  system  of  records  may  be  disclosed  as  a  rou¬ 
tine  use,  to  a  Federal,  state,  local  or  foreign  agency,  or  to  an  in¬ 
dividual  or  organization,  if  there  is  any  reason  to  believe  that  such 
agency,  individual  ot  organization  possesses  information  relating  to 
the  case  or  matter  falling  within  the  purview  of  the  Office  of  In¬ 
spector  and  Auditor,  or  possesses  information  relating  to  potential 
or  actual  violation  of  law  whether  arising  by  general  statute  or  by 
regidation,  rule  or  order  issued  pursuant  thereto,  or  possesses  in¬ 
formation  relating  to  the  trial,  hearing  or  any  judicial,  regulatory  or 
administrative  proceedings  and  the  disclosure  is  reasonably  neces¬ 
sary  to  elicit  such  information  or  to  obtain  the  cooperation  of  a  wit¬ 
ness  <Mr  an  informant. 

c.  A  record  in  the  system  of  records  relating  to  a  case  or  matter 
may  be  disclosed  as  a  routine  use,  to  the  appropriate  I^deral,  state, 
loc^  or  foreign  court  or  grand  jury  in  accordance  with  established 
constitutional,  substantive,  or  procedural  law,  or  practice. 

d.  A  record  in  the  system  of  records  relating  to  a  case  or  matter 
may  be  disclosed  as  a  routine  use  to  a  Federal,  state,  local  or 
foreign  administrative  or  regulatory  proceeding  or  hearing  in  ac¬ 
cordance  with  the  procedures  governing  such  proceedings  or  hear¬ 
ing. 

e.  A  record  in  the  system  of  records  relating  to  a  case  or  matter 
may  be  disclosed  as  a  routine  use  to  an  actual  or  potential  party  or 
his  attorney  for  the  purpose  of  negotiation  or  discussion  on  matters 
such  as  but  not  limited  to  compromise  or  settlement  of  the  case  or 
matter. 

f.  A  record  in  the  system  of  records  relating  to  a  case  or  matter 
falling  within  the  purview  of  the  Office  of  Inspector  and  Auditor 
that  has  been  referred  for  audit,  inspection  or  investigation  may  be 
disdosed  as  a  routine  use  to  the  referring  agency,  group,  organiza¬ 
tion  or  individual  to  notify  such  agency,  group,  organization,  or  in¬ 
dividual  of  the  status  of  the  case  or  matter  or  of  any  decision  or 
determination  that  has  been  made. 

g.  A  record  in  the  system  of  records  relating  to  an  individual  held 
in  custody  pending  arraignment,  trial,  or  sentence,  or  after  convic- 
tioa,  may  be  disclosed  as  a  routine  use  to  a  Federrd,  state,  local  or 
foreign  prison,  probation,  parole  or  pardon  authority,  or  to  any 
other  agency  or  individual  concerned  with  the  maintenance,  trans¬ 
portation,  or  release  of  such  an  individual. 

h.  A  record  in  the  system  of  records  relating  to  a  case  or  matter 
may  be  disclosed  as  a  routine  use  to  a  foreign  country  pursuant  to 
an  international  treaty  or  convention  entered  into  and  ratified  by 
the  United  States. 

i.  A  record  in  the  system  of  records  may  be  disclosed  as  a  rou¬ 
tine  use  to  a  Federal,  state,  local  or  foreign  law  enforcement  agen¬ 
cy  to  assist  in  the  general  crime  prevention  and  detection  efforts  of 
the  recipient  agency  or  to  provide  investigative  leads  to  such  agen¬ 
cy. 

j.  A  record  may  be  disclosed  from  the  system  of  records  as  a 
routine  use  to  a  Federal,  state,  local  or  foreign  agency  in  connec¬ 
tion  with  the  investigation,  hiring  or  retention  of  an  employee,  the 
issuance  of  a  security  clearance,  the  lettii^  of  a  contract,  or  the  is¬ 
suance  of  a  license,  grant,  or  other  benefit  by  the  requesting  agen¬ 
cy  to  the  extent  that  the  information  relates  to  the  requesting  agen¬ 
cy's  decision  on  the  case  or  matter. 

k.  A  record  from  the  system  of  records  may  be  disclosed  as  a 
routine  use  to  a  Federal,  state,  local  or  foreign  agency  if  necessary 
to  obtain  information  relevant  to  a  Commission  decision  concerning 
the  investigation,  hiring,  or  retention  of  an  employee,  the  issuance 
of  a  security  clearance,  the  letting  of  a  contract,  or  the  issuance  of 
a  license,  grant  or  other  benefit. 
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L  A  recocd  ia  the  •yttem  of  reconlt  in  the  nature  of  an  aocht,  in¬ 
spection  or  investigation  report  relating  to  tfie  int^rity  and  efficien¬ 
cy  of  the  Commission  operation  and  management  may  be  dis¬ 
seminated  outside  the  Commission  as  part  ^  the  Commission’s 
responsibility  to  inform  the  Congress  and  the  public  about  Commis¬ 
sion  operations. 

Fsttcies  and  gcactkcs  far  storing,  rctrisslng,  aeccsslng,  relainfag. 


Director,  Office  of  Administratioo 
U.S.  Nuclear  Regulatory  Commissioa 
Washtnglon,  D.C.  203SS 

Bececd  acccse  precednrcsi  Same  as  ’’Notification  procedure.” 
CentfsMng  record  precsdarssi  Same  is  ’’Notification  procedure.” 
Record  aenrce  caltgarlsK  lafonturtioa  in  this  system  of  records  is 
obtained  as  foOows:  1)  from  the  individual  to  whom  it  applies;  2) 
from  tihe  employee’s  supervisor;  and  3)  from  training  groups,  agen¬ 
cies  or  educational  institutions. 

NRC-2t 

System  name:  Official  Travel  Records  -  NRC 
System  lecatlan;  Primary  system  -  Office  of  the  Coatrtriler,  NRC, 
4922  Fairmont  Aveime,  Lugenbed  Building,  Bethesda,  Maryland. 

Duplicate  systems  -  duplicate  systems  exist,  in  whole  or  in  part, 
at  the  locations  listed  in  Addentem  Part  1  (c),  (e),  and  (f). 


Storage:  Information  contained  in  this  system  is  stored  maruially 
on  index  cards  and  in  file  iackets. 

Rstrissshimji  Information  is  retrieved  from  index  cards  by  the 
name  of  the  individual  and  from  the  jackets  by  nnmter(s)  and/or 
letterfs)  assigned  and  appearing  on  the  index  card. 

Salegnarda:  Information  is  safeguarded  and  protected  in  ac- 
cordaiiM  with  applicable  Office  ot  iMpector  and  Auditor  rules. 

Retention  and  disposal:  Information  and  associated  records  other 
than  index  cards  contained  in  this  system  in  part  will  be  retained  in 
NRC  records  and  dispos^  of  in  accordance  with  NRC  policy. 
Other  records  will  be  retained  in  die  Office  (rf  Inspector  and  Audi¬ 
tor  and  disposal  plaiu  are  to  be  estiMished. 

System  maaagsifs)  and  additm; 

Director 

Office  of  Inspector  and  Auditor 
U.S.  Nuclear  R^nlatory  Commission 
Washington,  D.C.  203S5 
NetHIcation  procedure: 

Director,  Office  of  Administration 
U.S.  Nuclear  Regulatory  Commission 
Washington,  D.C.  205SS 

Record  accem  procedures:  Same  as  ’’Notificatkw  prpeedute.” 
In7ormatioo  classified  pursuant  to  Executive  Order  0652  will  not  be 
disclosed.  Information  received  in  confidence  wiO  not  be  disekeed 
to  the  extent  that  disdosure  would  reveal  a  confidential  source. 
Contesting  record  precednres:  Same  as  ’’Nodficatioo  procedure.” 
Record  mures  categories:  The'  information  m  this  system  of 
records  is  obtained  from  sources  including,  but  not  limited  to,  U.S. 
Nuclear  Regulatory  Commission  Officers  and  employees.  Federal, 
state,  local,  and  foreign  agencies,  and  persons. 

NRC-19 

System  aasm:  Official  Personnel  Training  Records  Files  -  NRC 
System  locsHsu:  Primary  system  -  Division  of  Organization  and 
Personnel,  NRC,  4863  Coitkfl  Avenue,  Bethesda,  Maryland. 

Dupficate  systems  -  duplicate  systems  exist,  in  whole  or  in  part, 
at  the  locations  Usted  in  Addenda  I,  Part  1  (b),  (e),  (f),  and  (h) 
and  Part  2. 

Categsriee  el  Indlvldnals  covered  by  the  eystenu  Individuals  who 
have  applied  lor  or  were  selected  for  either  NRC  or  other  govern- 
ment/tton-govemment  training  courses  or  programs. 

Categories  el  records  in  the  tystem:  These  records  contain  infor¬ 
mation  relating  to  the  NRC  enq^yee’s  educational  backgroupd  and 
training  courses  including  training  requests,  authorizations  for  train¬ 
ing,  course  grades  or  evaluations  and  odier  related  persoimel  train¬ 
ing  in7orma^n  and  correspondence. 

Aothority  lor  maintmanre  el  the  system:  a.  S  U.S.C.  4103. 
b.  E.0. 11348,  Aprtt  20,  1967. 

Rontins  asm  el  records  asatmalned  In  ttm  system,  tnclodlag  rofcgs 
rim  el  users  and  the  pnrpeam  of  such  aees:  Information  may  be  ex¬ 
tracted  from  and  made  available  to  the  Civil  Service  Commissioo, 
other  mvemment  agencies,  state  and  local  governments  and  educa¬ 
tional  lasdtutions  tot  um  in  training  programs  related  to  NRC  em¬ 
ployees. 

PeUries  and  praetkm  ter  staring,  retrieving,  accessing,  ritalning, 


prospective  NRC  employees,  consultants,  invitational  travelers 
for  ^C  programs. 

Catsgorim  el  records  la  the  system:  Them  records  contain 
Request  and  Authorization  for  Official  Travel  forms.  Travel  Ad¬ 
vance  Worksheet,  Ttavel  Vouchers  for  Professional  Services, 
Travel  and  Miscellaneous  Expenses  from  consultants. 

Antherity  far  maintcaaacc  at  the  system;  a.  31  U.S.C.  21,  22,  24, 
49,  34,  66a  and  932. 

b.  3  U.S.C.  3701. 

c.  Federal  Travel  Regulations,  Federal  Property  Management 
Regulations,  Part  101-7. 


rks  at  nacre  and  thr  purpoms  at  such  nses:  Information  in  them 
records  may  be  used: 

a.  For  transmittal  to  the  U.S.  Treasury  for  payment; 

b.  For  transmittri  to  the  DqMstment  of  State  for  passports;  and 

c.  For  any  ctf  the  routine  nses  specified  in  the  Prefatory  State¬ 
ment 


Storage:  Records  are  maintained  in  file  folders  and  on  disks. 

RcUfcsabilRy:  Records  are  accessed  by  name,  social  security  ac¬ 
count  number,  authorization  number,  estimated  travel  start  day, 
authofizmion  process  day,  and  voucher  process  day. 

Sair guards;  File  folders  are  stored  in  file  cabinets  in  same  room 
with  umrs.  For  AIV  records,  a  key  word,  initials,  and  NRC  Office 
ot  the  Controller’s  account  number  must  be  kMwn  in  order  to 
retrieve  information. 

Retention  and  dtapeaal:  File  folders  are  retained  three  years  and 
then  destroyed.  ADP  informatioa  is  retained  on  disks  for  one  year, 
transferred  to  and  retained  on  magnetic  tape  for  five  years,  and 
then  the  tape  is  degaussed. 

Syilsm  amnagse^)  and  adAeas: 

Controller 

Office  of  the  Controller 
Lugenbed  Buflding 
49n.  Fakmont  Avenue 
Bethesda,  Maryland 


Dsrector,  Office  of  Administration 
U.S.  Nuclear  Regulntory  Coasasission 
Washington,  D.C.  20333 

Rccard  accem  preeadarm:  Saam  m  ’’Notification  procedme.” 
Csnir sting  roeord  pmcednrvr  Same  as  “Notification  procedure.” 
Racecd  mnree  categories:  Information  is  provided  by  dw  in¬ 
dividual,  the  organirational  component  approving  the  travel,  out¬ 
side  transportation  agents  and  rate  books  for  cost  Wormatkm. 

NRC-21 

Syriem  aaaoai  Payroll  Accounting  Records  -  NRC 
Sysism  laraRsn;  Primary  system  -  Office  of  the  CootroBer,  NRC, 
Lugsnbeel  Building,  4922  Fairmont  Avenue,  Bethesda,  Maryland. 


Tterags-  Paper  records  maintained  in  file  folders  and  in  three-ring 
binders  which  are  in  metal  file  cabinets. 

RitrisfshMIty:  Information  is  accessed  by  name. 

Sakgaards-  Records  are  maintained  in  locked  metal  file  cabinets. 
The  area  is  accessiMe  oidy  to  authorized  personnel  who  ate 
properly  screened,  cleared  and  trained  and  whose  duties  require 
them  to  be  in  the  area. 

RcSantlan  and  diapasal:  Records  ate  maiatained  for  a  five-year 
period  or  untB  no  longer  needed,  and  then  destroyed. 

System  msnagnfs)  and  addrsm; 

Chief,  Training  Branch 


45342 


NUCLEAI  REGULATOIY  COMMISSION 


Duplicate  systems  •  duplicate  systems  exist,  in  whole  or  in  part, 
at  the  locations  listed  in  Addendum  I,  Part  1  (c),  (e),  (f)>  and  Part  2. 
Categories  of  iadirlduals  covered  by  the  systeuu  NRC  employees. 
Categories  of  records  fas  the  system:  Pay,  leave,  and  allowance 
histories. 

Authority  for  maintenance  of  the  system:  31  U.S.C.  21,  22,  24,  49, 
S4.  66a.  and  9S2. 

Routiae  uses  of  records  maintained  in  the  system,  including  catego* 
ries  of  nsers  and  the  pnrpoacs  of  each  uses:  Information  in  these 
records  may  be  used: 

a.  For  transmittal  of  data  to  U.S.  Treasury  to  effect  issuance  of 
paychecks  to  employees  and  distribution  of  pay  according  to  em¬ 
ployee  directions  for  savings  bonds,  allotments,  financial  institu¬ 
tions,  and  other  authorized  purposes; 

b.  For  reporting  tax  withholAng  to  Internal  Revenue  Service  and 
appropriate  state  and  local  taxing  authorities; 

c.  For  FICA  deductions  to  the  Social  Security  Administration; 

d.  For  dues  deductions  to  labor  unions; 

e.  For  withhcddings  for  healdi  insurance  to -the  insurance  carriers 
and  the  U.S.  Civfl  S^ice  Commission; 

f.  For  charity  contribution  deductions  to  agents  of  charitable  in¬ 
stitutions; 

g.  For  annual  W-2  statements  to  taxing  authorities  and  die  in¬ 
dividual; 

h.  (When  P.L.  93-579  becomes  effective,  it  is  anticipated  that  ap¬ 
propriate  statements  will  be  issued  to  employees,  spouse-recipients, 
and  the  courts  involved); 

L  For  transmittal  to  the  Office  of  Management  and  Budget  for 
review  of  budget  requests;  and 

j.  For  any  of  the  routine  uses  specified  in  the  Prefatory  State¬ 
ment. 

Policies  and  practices  for  stortaig,  retrieving,  acresslng,  retaining, 
and  disposing  of  records  fas  the  qrstem: 

Storage:  File  folders  and  micro-fiche. 

Retrievability:  Indexed  by  name. 

Safegnards:  File  ftdders  and  micro-fiche  are  maintained  in  a 
locked  file  cabinet  from  5:00  p.m.  to  8:15  a.m.  During  office  hours 
only  authorized  personnel  have  access  to  files. 

Retention  and  disposal:  Records  are  maintained  for  four  years 
after  transfer  or  separation  of  employee  and  then  destroyed. 

System  managerfs)  and  addresR 
Controller,  Office  of  the  Controller 
U.S.  Nuclw  Regulatory  Commission 
Lugenbeel  Budding 
4922  Fairmont  Avenue 
Bethesda,  Maryland 
Notification  praesdnre: 

Director,  Office  of  Administration 
U.S.  Nuclear  Regulatory  Commission 
Washington,  D.C.  20555 

Reeord  aceem  procedures:  Same  as  “Notincation  procedure.” 
Centcatiag  record  praecdnres:  Same  as  “Notification  procedure.” 
Reeord  isnrce  calegaricet  Information  is  provided  by  the  in¬ 
dividual  and  the  Division  of  Organization  and  Personnel. 

NRC-22 

System  name:  Persoimel  Performance  Appraisals  •  NRC 
Pursuant  to  5  U.S.C.  552a(kX5)  and  (6),  the  Commission  has  ex¬ 
empted  portioiu  of  this  system  of  records  from  5  U.S.C.  552a(cK3), 
(d),  (eXl).  (eX4XO),  (H)  and  (D  und  (f).  The  exemption  rule  is  con¬ 
tained  in  SMtion  9.95  ot  die  NRC  regulation  (10  CFR  9.95). 

System  locatlan:  Division  of  Organization  and  Personnel,  Office 
of  Administration,  NRC,  4865  Cordell  Avenue,  Bethesda,  Mary¬ 
land. 

Catyrles  ef  Indhrldnali  envered  by  the  system:  NRC  employees, 
including  candidates  who  apply  for  job  vacancies  under  tk  NRC 
vacancy  announcement  system. 

Catsgeries  ef  records  in  the  system:  This  system  of  records  con¬ 
tains  evaluations  ot  applicants  and  employees,  evaluation  criteria 
and  methods,  employee  placement  follow-up  interview  reports,  ap¬ 
praisals  from  Other  individuals  who  are  knowledgeable  of  die  appli¬ 
cant's  abilities,  supervisory  aM>taisals  of  performance  and  career 
development  potential,  and  otliw  related  reciH'ds. 

Antborlty  far  malntesnume  of  the  system:  Section  161(d),  Atomic 
Energy  Act  ot  1954,  as  amended,  42  IJ.S.C.  2201(d). 


Rondne  nses  of  records  malataincd  In  tbe  system,  inclnding  catego¬ 
ries  of  users  and  the  purposes  of  such  nses:  Information  in  these 
records  may  be  used: 

a.  By  the  Civil  Service  Commission  to  resolve  grievances  or  com¬ 
plaints  related  to  promotion  or  appointment  selections;  and 

b.  For  any  of  the  routine  uses  specified  in  the  Prefatory  State¬ 
ment 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Records  are  maintained  in  paper  file  folders. 

Retrievability:  Records  are  accessed  by  name. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  Personnel 
screening  is  employed  to  prevent  unauthorized  disclosure. 

Retention  and  disposal:  Files  are  periodically  screened  to 
eliminate  inactive  records.  Inactive  records  are  destroyed. 

System  managerfs)  and  address: 

Chief,  Personnel  Operations  Branch 
Division  of  Organization  and  Personnel 
Office  of  Administration 
U.S.  Nuclear  Regulatory  Commission 
Washington,  D.C.  20555 
Notification  procedure: 

Director,  Office  of  Administration 
U.S.  Nuclear  Regulatory  CommissitHi 
Washington,  D.C.  20555 

Record  aceem  procedures:  Same  as  “Notification  procedure.” 
Some  information  was  received  in  confidence  and  will  not  be  dis¬ 
closed  to  the  extent  that  disclosure  would  reveal  a  confidential 
source.  Testing  material  may  not  be  disclosed  to  the  extent  that 
such  disclosure  would  compromise  the  testing  process. 

Contesting  record  procedures:  Same  as  “Notification  procedure.” 
Reeord  source  categories:  Individual  to  whom  record  pertains,  em¬ 
ployee's' supervisors,  Division  of  Organization  and  Personnel  staff 
members,  general  personnel  records  (Official  Personnel  Folder  and 
related  records),  and  other  Federal  agencies. 

NRC-23 

System  name:  Personnel  Research  and  Test  Validation  Records  - 
NRC 

Pursuant  to  5  U.S.C.  552a(kX6),  tbe  Commission  has  exempted 
portions  of  this  system  of  record  from  5  U.S.C.  552a(cX3),  (d), 
(eXl),  (cX4XG),  (H)  and  (D  and  (f).  The  exemption  rule  is  contained 
in  Swtkm  9.95  of  the  NRC  regulation  (10  CFR  9.95). 

System  location:  Division  of  Organization  and  Personnel,  Office 
of  Administration,  NRC,  4865  Cordell  Avenue,  Bethesda,  Mary¬ 
land. 

Categories  of  iadividnab  covered  by  the  system:  NRC  employees 
and  ai^cants  for  NRC  employment. 

Categorhi  of  records  In  the  system:  These  records  include  educa¬ 
tion  and  employment  history,  test  scores,  responses  to  test  items 
and  questionnaires,  interview  data  and  ratings  of  supervisors  re¬ 
garding  tbe  individuals  to  whom  the  records  pertain.  Data  are  col¬ 
lected  on  a  project  basis  and  are  used  for  the  construction,  analysis 
and  validation  of  written  tests;  for  research  on  personnel  measure¬ 
ment  and  srieetkm  methods  and  techniques  and  research  on  per¬ 
sonnel  management  practices  such  as  performance  evaluation  or 
productivity. 

Authority  for  amintenanrf  of  the  ^steas:  a.  Section  161(d), 
Atomic  Energy  Act  of  1954,  as  amended,  42  U.S.C.  2201(d). 
b.  44  U.S.C.  3101. 

Routine  naco  of  records  maintained  in  the  ajrstem,  Incfate^  catege- 
rtes  of  users  and  the  pnrpoacs  of  such  ones:  Information  in  this 
system  of  reemds  nmy  be: 

a.  Exchanged  between  the  NRC,  Civil  Service  Commission,  and 
other  Federal  agencies  for  personnel  research  purposes  and  us^  to 
aid  in  identifying  employees  included  in  research  studies  that  ex¬ 
tend  over  a  period  of  time;  and 

b.  Used  for  the  routine  uses  listed  in  the  Prefatory  Statement. 
Policies  practices  for  storing,  retrleslng,  ncccaeing,  rctainlag, 

and  diepoaing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders,  on  punched 
cards,  conqHiter  tape,  and  computer  storage. 
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RctricvabiUty:  Records  are  maintained  by  project  Personal  infor-  Retention  and  dhpaonl:  Records  maintained  as  long  as  the  in- 
mation  can  be  retrieved  by  name  or  personal  identifier  only  for  cer-  dividual  has  an  active  secority  clearance  and  then  destroyed  by  an 

tain  research  projects  such  as  those  that  involve  kmptudinal  stn-  approved  means  ten  years  after  clearance  is  terminated, 

dies. 

Safegnards:  Records  are  kept  in  locked  files  and  access  is  limited 
to  staff. 

Retention  and  disposal:  Indefinite. 

System  managerfs)  and  address: 

Chief,  Management  and  Policy  Branch 
Division  of  Organization  and  Personnel 
U.S.  Nuclear  Regulatory  Commission 
Washington,  D.C.  20SSS 
NotmeaHen  procedure: 

Director,  CNfkc  of  Administration 
U.S.  Nuclear  R^ulatory  Commission 
Washington,  D.C.  205S5 

Reeord  accem  procedures:  Same  as  '‘Notification  procedure." 

Some  records  contain  informatioa  received  in  confidence  and  will 
not  be  disclosed  to  the  extent  that  disclosure  would  reveal  a  con¬ 
fidential  source.  Testing  material  may  not  be  disclosed  to  the  extent 
such  disclosure  would  compromise  tte  testing  process. 

Contestlag  record  ^ocednres:  Same  as  "Notificatioa  procedure." 

Record  sonrcc  categories:  Individoal  Federal  employees  or  i^^pli- 
cants,  supervistHX,  assessment  cent^  assessors.  Civil  Service  Com¬ 
mission,  or  NRC  personnel  files  and  records,  and  otlmr  Federal 
agencies. 

NRC-24 

System  naam:  Personnel  Security  Files  and  Associated  Records  - 
NRC 

Pursuant  to  5  U.S.C.  S52a(kXl)  and  (S),  the  Commission  has  ex¬ 
empted  portions  of  this  system  of  records  from  5  U3.C.  S32a(c)0), 

(d),  (eXl)»  (eX4XO),  (H)  and  (I)  and  (f).  The  exemptioo  rule  is  con¬ 
tained  in  SMtkm  9.^  of  the  NRC  filiation  (10  CFR  9.9S). 

System  lecatlan:  Division  of  Security,  Office  Administtation, 

NRC,  7733  Old  Oeorgetown  Road,  Bethesda,  Maryland. 

Categorks  el  individnali  cnvsred  1^  the  qrstesa:  Persons  who  are 
NRC  employees  and  appheants;  NRC  consultants;  NRC  contrac- 
tmrs;  guards;  licensees;  other  government  agency  personnel  (e^.. 

General  Services  Administratioo  personnel);  and  other  persons  who 

have  been  considered  for  a  persmmel  clearance.  ^  users  and  the  nurnasm  el  aadi 

Categsrics  el  records  In  the  sykenu  These  records  contain  infor-  scolds  nmy  be  used  forT^of  tb»  rc 
matioa  relating  to  employee  or  apidkant  name,  address,  date  and  ‘Prefatory  Statrmrwt 
place  of  birth,  social  security  account  numbCT,  citizenship,  re-  mxxRijm  tii  , 

sidence  history,  employment  history,  foreign  travr^  educatioa,  per-  5*^**2^*" 

sonal  references,  organizational  membership,  security  ckanuKC  «  rseanm  m  me 

history.  These  records  also  contain  copies  ol  investigative  reports  Storage:  Maintained  on  a  S  x  t*  Torm. 
from  other  agencies  (primarily  from  the  Chrfl  Service  Commission  Rililiiahiiltj  Accessed  by  naaee. 

or  the  Federal  Bureau  of  Investigetion),  summaries  oi  inv^tigative  Selegnaida:  Records  are  maintained  m 

reports,  reports  of  employee  and  i4>plicant  persomel  security  inter-  which  is  manned  24  hours  a  day.  If  not 
views,  clearance  action  i^ormation  (04.,  grants  and  terminations),  ,  seewity  rnntsinfT 
a  security  acknowledgment,  fingerprint  card,  reports  of  security  in-  _  .  „  -  .  . 

fractions,  ‘Request  for  Visit  or  Arcess  Approval*  (form  NRC-277),  ■amnnen  mm  RncwM  nm 

arM  other  rekted  personnel  security  processing  docuasenu.  SSSjShy^  iJS^STieifN 

AnIherRy  far  malnlenance  el  the  systaos:  Sections  145  and  161(0.  “'***1^^ 

Atomic  Energy  Act  of  1954,  as  amended.  42  U.S.C.  2165  and 

MAi/n  umce  of  AduMmstrition 


Director 

Division  of  Security 
Office  of  Administration 
U.S.  Nuclear  Regulatory  Commission 
Washington,  D.C.  205SS 

NadBeatiaa  pracadure: 

Director,  Office  of  Administration 
U.S.  Nuclear  R^ulatory  Commissioa 
Washington.  D.C.  20555 

Rccard  accem  pracadares:  Same  as  "Notification  procedure." 
Some  information  is  classified  pursuant  to  Executive  Order  11652 
and  win  not  be  disclosed.  Other  informatioa  has  been  received  in 
confidence  and  wfll  not  be  disclosed  to  the  extent  that  disclosure 
wotdd  reveal  a  confidential  source. 

Contesting  reeord  pracedurm:  Same  as  "Notificatiott  procedure." 

Record  aanrea  catigeiirii  Information  in  this  system  of  records 
either  comes  from  the  individual  to  whom  it  applies,  the  Civil  Ser¬ 
vice  CrMiunission,  the  Federal  Bureau  of  Investigation,  or  other 
Federal  agencies. 

NRC-2S 

System  name:  Photo  Badge  Request  File  -  NRC 

System  lecatisn:  Division  of  Security,  Office  ot  Administralion, 
NRC.  7735  Old  Georgetown  Road,  Bethesda,  Maryland. 

Categorim  al  individaali  covered  by  the  cystenu  Persona  who  ara 
NRC  employees;  consultants;  guards;  and  other  govenunent  agency 
personnel  (e.g..  General  Services  Adnrinistiatioo  personnel). 

Categeriii  af  reeards  in  the  system:  These  records  contain  infor¬ 
mation,  including  photographs,  rektmg  to  luune;  social  security  ac- 
courd  immber,  data  of  faiitk;  physk^  descriptions  such  as  sax. 
height,  weight  and  color  trf  hair  and  eyes;  eraploymeid  status;  level 
of  clearance;  date  of  clearance;  employment  location;  citizenship; 
and  badge  category. 

AntharRy  far  nudntannnca  al  the  tystami  Section  145,  Atomic 
Energy  Act  of  1954,  as  amended.  42  U.S.C.  2165. 


rim  al  naers  and  the  pnrpoam  al  sneh  nass:  Information  in  th^ 
records  is  used  or  a  rroord  may  be  used  by  the  Division  of  Securi¬ 
ty.  Personnel  Security  Boafd  Members  or  Persomael  Secority 
Review  Board  Members,  Civi  Service  Comnussion,  Federal  Bu¬ 
reau  of  Investigation,  and  other  Federal  agencias; 

a.  To  determine  clearance  eligibdRy; 

b.  To  certify  clearances; 

c.  To  maintain  the  NRC  personnd  secority  program;  and 

d.  For  any  of  the  routine  uses  specified  in  tte  Prefatory  State- 


Dicactor,  Office  of  Administtation 
U.  S.  Nudear  Ragninlory  Coaamissian 
Washington,  D£.  20555 

Escard  acesm  praeadaraa:  Sanaa  as  “Notification  procadara." 
Canlesting  taesad  penesdareat  Same  as  “NotificsSion  procadara.” 
Racard  mnres  calagstiaat  Iidormation  in  this  system  oC  racaeda 
comas  from  the  imfividnat  to  arhom  R  applies  and  the  NRC  staff. 

NK-X 

^nlim  naaae:  Ptindpal  Conetpondance  Fla  -  NRC 
'  Systms  lacaliaat 

Administrative  R  Conespondanca  Branch 

Of  See  of  the  Ezacativa  Dbeesar  few^  Opamtiana,  NBC 

7921  Norfolk  Ana. 

Bethesda,  Maryland 


Pslkics  and  praetkes  lar  rtming,  retrieving,  arnmlag,  relalalng, 
and  dkpodag  el  recards  in  the  mritm: 

Sisragr  Maintainrd  in  fda  folders. 

RrirkvabBRy:  Indexed  by  ffle  number. 

Salsgaarda:  Records  arc  maintained  on  shelves  ia  an  aknned 
vault  type  area  which  is  secured  wfth  a  3-way  combination  door 
lock. 
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Catecoric*  of  ladivKaals  covered  by  the  syatcai:  Correspondents 
with  the  Executive  Director  for  Operations,  Congressional  cor¬ 
respondents  and  correspondents  referred  by  the  Secretariat. 

Categories  of  records  la  the  system:  This  system  contains  incom¬ 
ing  correspondence  from  individuals  noted  above  and  replies 
thereto. 

Anthorlty  lor  maintenance  of  the  system:  44  U.S.C.  3101 
Rontine  uses  of  records  maintained  in  the  system,  inclnding  catego¬ 
ries  of  nsen  and  the  pnrposes  of  soch  nses:  Information  in  these 
records  may  be  used: 

a.  To  refer,  wdiere  appropriate,  inquiries  to  Federal  agencies  or 
persons  for  their  reply  or  action;  and 

b.  For  any  of  the  routine  uses  specified  in  the  Prefatory  State¬ 
ment. 

PoUdes  and  pmctkcs  for  staring,  retrieving,  accessing,  rctsiaittg, 
and  disposing  of  records  in  the  qrstem: 

Storage:  Maintained  in  file  folders  stored  in  metal  file  cabinets. 
Retrievability:  Information  accessed  by  control  number  or  ac¬ 
cessed  by  name. 

Safagnards:  Access  is  limited  to  those  persons  whose  official  du¬ 
ties  requite  such  access. 

Retentioa  and  disposal:  Records  held  indefinitely. 

System  managrrfs)  and  addraa: 

Chief,  Administrative  A  Correspondence  Branch 
Office  of  the  Executive  Director  ftM-  Operations 
U.S.  Nuclear  Regulatory  Commission 
Washington,  D.C.  20SS5 
NottficMion  prochdarc: 

Director,  Office  of  Administration 
U.S.  Nuclear  Regulatory  Commission 
Waslungtoa.  D.C.  20SSS 

Raeord  ncccm  procsdnrsi!  Same  as  “Notification  |»ocedore.“ 

Cents  iting  record  proccdnrm:  Same  as  “Notificatioa  procedure.** 
Rceard  ssnree  categerirs*  Records  contain  infonnation  and 
requests  from  oorrespondents  and  replies  thereto  prepared  by  ^ 
NRC  staff. 

NRC-27 

System  asasv  Radiafioii  Exposure  Informatioa  and  Rqrorts  System 
(REIRS)  Fies  -  NRC 

System  lacatien;  Primary  system  -  Union  Carbide  Corporation, 
Computing  Teduitriogy  Crater,  Business  Systems  Departments,  P. 
O.  Box  P,  Oak  Ridge,  Tennessee  37830. 

Duplicate  syriem  -  duidicate  systems  exist,  in  whole  or  in  port,  at 
the  locatioiu  listed  in  Addendum  I,  Part  1  (f)  and  Part  2. 

Categories  el  Individaab  eovwnd  by  the  qratem:  Individuals  moni¬ 
tored  for  radiation  exposure  whfle  employ^  by  or  visiting  or  tem¬ 
porarily  assigned  to  certain  NRC  licensed  facflhtes;  individuris  who 
are  et^Kwed  to  radiatioo  or  radiooctive  materisls  in  incidents 
required  to  be  repor^  pursuant  to  10  CFR  20.403  and  20.403  by  aD 
NRC  hcensees;  monitored  indiviiluals  termiimting  their  service  wtth 
the  Navy,  as  required  by  NAVMED  P-SOSS,  Rsdiatioa  Health  Pro- 
tection  Mamial;  and  monitored  employees  of  aB  the  registrants  of 
the  State  of  Illinois. 

Categsrim  ai  racaris  far  the  system:  These  records  contaia  infor- 
matioa  relating  to  individnal’s  name;  social  seewity  account 
number;  date  of  birth;  period  of  enq^yment;  place  and  period  date 
of  exposure;  name,  address,  and  license  nnmbm  of  hidividual*s  em¬ 
ployer;  bcetisee  name  and  number  reporting  the  inddent;  ratfiation 
doses  or  estimates  of  exposure  received  during  tUs  period;  type  of 
radiatioo;  pait(s)  or  organfs)  exposed;  and  nucli^s)  invdved. 
Between  January,  1972  and  May,  1974  the  following  information 
was  also  record^:  sex,  training  experience,  regular  occupation  of 
the  exposed  individnals;  device  or  method  used  to  determine 
doae(s);  brief  statement  tkscrMng  the  incident  and  the  causes;  cor¬ 
rective  actions  taken;  statns  of  exposed  individual  (Le.,  medical 
treatment);  type,  age  and  manufacturer  of  oaalfunctkHiing  equip¬ 
ment;  and  cumutotive  dose  prior  to  incklent 
Anthorlty  lor  auintemmee  of  the  ^atem:  Sectioos  S3,  63,  63,  81, 
103,  104  a^  161(o),  Atomic  Energy  Act  of  1934,  as  amended,  42 
U.S.C.  2073,  2093,  2093,  2111,  2133,  2134,  aad  2201(o). 

Rontlnc  nacs  el  records  maintained  far  the  system,  lacindlag  catago- 
ttes  of  aacrs  and  the  pnrpssti  el  anch  nses:  Information  in  th^ 
records  may  be  used: 


a.  To  provide  data  to  other  Federal  and  state  agencies  involved  in 
monitoring  and/or  evaluating  radiation  exposure  received  by  in¬ 
dividuals  employed  as  radiation  workers  on  a  permanent  or  tempo¬ 
rary  basis  and  on  monitored  visitors;  and 

b.  For  any  of  the  routine  uses  specified  in  the  Prefatory  State¬ 
ment. 

Policies  and  practiecs  for  storing,  retrieving,  accessing,  retaining, 
and  dispoeiiig  of  records  in  the  system: 

Stonge:  Records  are  computerized  and  maintained  op  magnetic 
tape,  maintained  in  log  books,  and  filed  as  either  a  computer  prin¬ 
tout  or  original  paper  document. 

Retrievability:  Records  are  accessed  by  individual  name,  social 
security  accoimt  number,  and  by  licensee  name  or  number. 

Safegimrds:  Information  maintained  at  the  Corrq>uting  Technology 
Center  is  accessiUe  only  to  the  programmers  assigned  to  the 
REIRS  system  and  relrased  only  to  the  Division  of  Technical 
Review.  Reports  kept  by  the  Division  of  Technical  Review  are  in 
file  cabinets  and  bc^cases  in  a  secured  building.  A  log  is  main¬ 
tained  of  both  telephone  and  written  requests  for  information. 

Retentira  and  disposal:  a.  original  paper  dociunent  -  destroyed 
after  two  years. 

b.  magrmtic  tape  -  permanently  stored  at  Computing  Technology 
Center. 

c.  log  books  -  kept  indefinitely;  no  ruunes. 

d.  computer  printouts  -  destroyed  when  updated. 

System  managrrC)  uud  addms: 

Leader 

Radiation  Protection  Section 
Radiological  Assessment  Brandi 
Division  of  Technical  Review 
Office  of  Nudear  Reactor  Rraulatkm 
U.S.  Nitelear  Regulatory  Commission 
Washington,  D.C.  20333 
flntlflratlsn  f— ■ 

Director,  Office  of  Administration 
U.S.  Nudear  Regulatory  Commission 
Washington,  D.  C.  20333 

Raeoid  accem  procedures:  Same  as  “Notification  procedure.** 
Ceatestfng  record  procodureii  Same  as  “Notification  procedure.** 
Raeord  source  categerirs;  Information  in  this  system  of  records 
either  comes  from  ^  monitored  worker,  visitors,  wotker*s  em¬ 
ployer,  or  the  person  in  charge  of  the  facility  to  w^h  the  worker 
has  bera  assigned. 

'  NRC-28 

System  unrae:  Recruiting,  Examining  and  Placement  Records  -  NRC 
Pursuant  to  3  U.S.C.  332aQLX3),  the  Commission  has  exempted 
portions  of  Oiis  system  of  records  from  3  U.S.C.  332a(cX3),  (d), 
(cXl)>  (eX4XG),  (H)  and  (D  and  (D.  The  exemptioo  rule  is  contained 
in  Section  9.93  of  die  NRC  regulation  (10  CFR  9.93). 

Syatem  lecuHsn:  Primary  system  -  Division  of  Organization  and 
Personnel,  Office  of  Admintstration,  NRC,  4863  C^eD  Avenue, 
Bethesda,  Maryland. 

Duidkate  systems  -  duplicate  systems  exist,  in  whde  or  in  part, 
at  the  locatioiu  listed  in  Addendum  1,  Part  1  (b),  (c),  (d),  (e),  (f), 
and  (h)  and  Part  2. 

rutegsrfas  of  Mlvldaab  covered  ^  the  systrmt  Persons  vriio  have 
applied  for  Federal  cmploym^  witt  the  U.S.  Nudear  Reralatory 
CoBuaission  or  are  employ^  in  the  Federd  Service. 

Cutegeriti  of  lecards  In  Me  ^rstem:  These  records  contain  infor- 
mation  rdadng  to  the  education,  training,  employment  history, 
earnings,  past  peiforaiaace,  criminal  convictions,  d  any,  written 
achievement  test,  potential,  honors,  awards,  or  fdlowships,  milita¬ 
ry  service,  veteran  preference  status,  bnth^oe,  birth  d^,  social 
security  account  number,  and  home  address  of  persons  who  have 
appfied  for  Federal  cnqiloyment  with  the  NRC  or  are  employed  in 
t^  Federal  service. 

Authority  tor  amiuteunnee  of  ^  system:  Section  161(d),  Alomid 
Energy  Act  of  1934,  as  amended,  42  l).S.C.  2201(d). 

Raodne  nses  of  records  maiutsimd  la  the  system,  Inclading  catego- 
rtes  at  naan  and  the  purposes  of  soch  asas:  Information  in  these 
records  may  be  used: 

a.  To  furmsh  informatioa  to  agencies  relative  to  transfer  or  con¬ 
sideration  of  employinent;  and 

b.  For  any  of  the  routine  uses  specified  in  the  Prefatiny  State¬ 
ment. 
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Polkks  ud  practices  for  storlac,  retrieviag,  acccssiag ,  rctaiaiag, 
aad  dispodag  of  records  ia  the  systeia: 

Storage:  Records  are  maintained  primarily  on  forms,  lists  and 
index  cards  in  file  folders.  Also,  certain  data  is  maintained  on  mag* 
netk  tapes,  disk  and  punch  cards. 

Retrierability:  Records  are  indexed  by  name  and  an  identification 
number  assigned  to  each  individual. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  Personnel 
screening  is  employed  to  prevent  unauthorized  disclosure. 

Retention  and  disposal:  a.  Register  of  Eligible  Applications  • 
retained  for  one  year  or  until  no  longer  needed,  then  destroyed, 
b.  Index  Cards  •  destroyed  when  no  longer  needed, 
t.  Other  related  recruitment  and  placement  documents  • 
destroyed  when  no  longer  needed. 

System  asaaager(s)  and  address: 

Chief,  Recruitment  Branch 
Division  of  Organization  and  Personnel 
Office  of  Administration 
U.S.  Nuclear  Regulatory  Commission 
Washington,  D.C.  20SSS 

Notification  procedure:  " 

Director,  Office  of  Administration 
U.S.  Nuclear  Regulatory  Commission 
Washington,  D.C.  20SSS 

Record  access  procedures:  Same  as  “Notification  procedure.” 
Some  information  was  received  in  confidence  and  will  not  be  dis¬ 
closed  to  the  extent  that  disclosure  would  reveal  a  confidential 
source. 

ContestiBg  record  procedures:  Same  as  “Notification  procedure.” 
Record  source  categories:  Information  in  this  system  of  records 
either  comes  from  the  individual  to  whom  it  applies  or  is  derived 
from  information  supplied  by  that  individual,  with  the  exception  of 
reports  from  medical  personnel  on  physical  qualifications,  results 
of  examinations,  vouchers  filled  out  by  references  and  educational 
institutions  whose  names  were  supplied  by  applicant,  and  informa¬ 
tion  from  other  Federal  agencies. 

NRC-29 

System  name:  Central  Personnel  Security  Clearance  Index  •  NRC 
Systm  location:  Primary  system  -  Division  of  Security,  Office  of 
Administration,  NRC,  7735  Old  Georgetown  Road,  Bethesda, 
Maryland. 

Duplicate  system  -  Energy  Research  and  Development  Adminis¬ 
tration,  Room  CA-007,  Headquarters  Building,  Germantown,  Mary¬ 
land. 

Categories  of  individnals  covered  by  the  system:  Persons  who  are 
NRC  employees  and  applicants;  NRC  consultants;  NRC  contrac¬ 
tors;  guards;  licensees;  other  government  agermy  persotmel  (e.g.. 
General  Services  Administration  personnel);  and  other  persons  who 
have  been  considered  for  NRC  clearances. 

Categories  of  records  in  the  system:  These  records  contain 
selected  personal  identifiers  such  as  ruune,  date  of  birth,  social 
security  account  number,  and  employer.  These  records  also  contain 
current  and  past  security  clearance  information,  including  date  of 
clearance,  level  of  dearance,  date  of  termination,  date  of  last  in¬ 
vestigation  and  NRC  file  number. 

Authority  for  luaintmaace  of  the  system:  Sections  145  and  161(i), 
Atomic  Energy  Act  of  1954,  as  amended,  42  U.S.C.  2165  and 
2201(i). 

Routine  uses  ct  records  malutaiiird  iu  the  system,  iucludiug  catego¬ 
ries  of  users  and  the  purposes  of  sadi  uses:  The  records  may  be  used 
for  any  of  the  routine  uses  specified  in  the  Prefatory  Statement 
Policies  and  practices  tor  storing,  retrieviag,  accessing,  retaining, 
and  disposing  of  records  in  the  sy>tM: 

Storage:  Maintained  primarily  on  magnetic  t^>e  and  disk  packs. 
Reports  maintain^  on  computer  print-out  hard  copy. 

Retrlevabillty:  Indexed  by  name,  social  security  account  number 
or  case  file  number. 

Safeguards:  Records  are  stored  and  used  in  a  secured  and  con¬ 
trolled  security  area.  Building  access  is  controlled  by  guards.  Com¬ 
puter  area  access  limited  to  authorized  “Q”  cleared  computer  and 
programming  personnel.  Computer  print-outs  are  stored  within  an 
alarmed  vault  type  area  which  is  secured  by  a  three  way  combina¬ 
tion  door  lock. 


Relcatieu  aad  dfapasal:  CorrqHiter  records  are  stored  indefinitely. 
Print-outs  are  retained  untd  next  updating  report  is  published. 

System  mmmgcrfs)  aud  addrem: 

Director,  Division  of  Security 
Office  (d  Administratioo 
U.S.  Nuclear  Regulatory  Commission 
Washington,  D.C.  20555 
Nodficallaa  pracedarc: 

Director,  Office  of  Administratioa 
U.S.  Nuclear  Regulatory  Commission 
Wadrington,  D.C.  20555 

Record  aceem  procedures:  Same  as  “Notification  procedure.” 
Cowteithig  record  proeedures:  Same  as  “Notification  procedure.” 
Record  saurcc  categories:  Information  in  this  system  of  records 
comes  from  the  NRC  applicant,  employee,  licensee,  consultant, 
and  other  affiliated  penormel  at  the  time  their  application  is  sub¬ 
mitted  for  clearance  ptocesring  and  as  a  resirlt  of  security 
processing  actions. 

NRC-30 

System  name:  Regulatory  Management  System  (RMS)  Records  Files 
(manpower  module  only) — NRC. 

System  location:  Energy  Research  and  Development  Administra¬ 
tion,  Computer  Center  CA — 007,  Germantown,  Maryland. 

Categories  of  individaals  covered  hy  the  eyslem:  All  NRC  em¬ 
ployees. 

Categories  of  records  in  the  system:  These  records  contain  irtfor- 
raation  relating  to  number  of  regular  and  nonregular  hours  worked 
and  the  nature  of  the  work. 

Authority  lor  mainteuanoc  of  the  system:  a.  Sections  251  and  261, 
Atomic  energy  Act  of  1954,  as  amended,  42  U.S.C.  2016,  2017. 

b.  Sections  209,  305,  307(c),  Energy  Reorganization  Act  of  1974, 
42  U.S.C.  5849,  5875,  5877. 

c.  31  U.S.C.  21,  22,  24,  49,  54,  66a  and  66b. 

Routias  uses  of  records  maiataiaed  in  the  system,  iiKladiag  catego¬ 
ries  of  users  aad  the  purposes  of  such  uses:  None. 

PoUdes  aad  practices  for  storing,  retrieving,  acccssiag,  rctaiaiag, 
and  dispoeing  of  records  ia  the  system: 

Storage:  Records  are  maintained  in  computer  files,  on  tape  and 
disks. 

Rctricvablllty:  Records  are  accessed  by  social  security  account 
.  number,  project  or  program  numbers,  and  activity  numbers. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access. 

Reteatiaa  aad  disposM:  Computer  tapes  and  disks  are  retained  in¬ 
definitely  but  are  subject  to  periodic  review  to  determine  relevancy. 
System  amnager(s)  aad  address: 

Director, 

Office  of  Management  Information  and  Program  Control 
U.S.  Nuclear  Regulatory  Commission 
Washington,  D.C.  20555 
Nottfiralian  procedure: 

Director,  Office  of  Administration 
U.S.  Nuclear  Regulatory  Commission 
Washington,  D.C.  20555 

Record  access  procedures:  Same  as  Nodficatioa  Procedure. 
Contesting  record  procedures:  Same  as  Notification  Procedure. 
Record  seurce  categories;  Information  in  this  system  of  records 
comes  from  the  individual  to  whom  it  pertains. 

NRC-31 

System  uamr  Secretariat  Records  Facility  Ffles  -  NRC 
Pursuant  to  5  U.S.C.  552a<kXl),  the  Commission  has  exempted 
portions  of  this  system  of  records  from  5  U.S.C.  552a(cX3),  (d), 
(eXl),  (eX4XO),  (H)  and  (D  and  XO-  The  exemption  rale  is  contained 
in  Section  9.95  of  the  NRC  r^vlation  (10  CFR  9.95). 

System  locutiau:  Office  of  the  Secretgry,  NRC,  1717  H  Street, 
N.W.,  Washii«ton,  D.C.  20555. 

Categories  of  records  In  the  system:  Agencies,  organizations  and 
individuals  who  have  cocresponded  with  the  NRC  through  the  Of¬ 
fice  of  the  Secretary. 

Categories  of  records  in  the  system:  These  records  contain  cor¬ 
respondence  from  agencies,  organizations,  and  individuals,  the  re- 
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Uted  replies  for  the  official  Commission  records  and  correspon¬ 
dence  control  documents. 

Authority  lor  maintenance  of  the  system:  a.  Section  201,  Energy 
Reorganization  Act  of  1974,  42  U.S.C.  5841 ; 

b.  44  U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  records  may  be  used 
?or  any  of  the  routine  uses  specified  in  the  Prefatory  Statement. 

Policies  and  practices  for  storing,  retriering,  accessing,  retaining, 
and  disposiag  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders. 

RetrierriMlity:  Records  are  accessed  by  subject  matter  headings. 
Access  to  the  subject  matter  headings  may  be  provided  through  the 
correspondence  control  documents. 

Safeguards:  Access  to  these  records  is  limited  to  the  staf?8  of  the 
Commissioners  and  the  Secretary,  and  to  those  specifically  granted 
access  by  the  Office  of  the  Secretary.  Classified  materials  are  kept 
in  approved  safes,  and  unclassified  records  are  secured  in  locked 
file  cabinets.  Access  is  granted  only  through  a  records  clerk.  The 
folders  are  signed  out  to  individuals  when  released,  and  contrcdled. 
Retention  and  disposal:  Stored  indefinitely. 

System  managerfs)  and  addrem: 

Supervisor,  Records  Facility 
Office  of  the  Secretary 
U.S.  Nuclear  Regulatory  Commission 
Washington,  D.C.  20SSS 
Notification  procedure: 

Director,  Office  of  Administration 
U.S.  Nuclear  Regulatory  Conunission 
Washington,  D.C.  20SSS 

Record  accem  procedures:  Same  as  “Notification  procedure.” 
Some  information  is  classified  pursuant  to  Executive  Order  116S2 
and  will  not  be  disclosed. 

Contesting  record  procedures:  Same  as  “Notification  procedure.” 
Record  sonree  categories:  Information  in  this  system  of  records 
comes  from  communications  to  the  Commission  and  responses 
thereto. 

NRC-32 

System  name:  Source  and  Special  Nuclear  Material  Administrative 
Management  Records  •  NRC 

System  location:  Primary  system  -  Division  ol  Materials  and  Fuel 
Cycle  Facility  Licensing,  Office  of  Nuclear  Material  Safety  and 
Safeguards,  NRC,  7735  Old  Georgetown  Road,  Bethesda,  Mary¬ 
land. 

Duplicate  systems  -  duplicate  systems  exist,  in  whole  or  in  part, 
at  the  locations  listed  in  Addendum  I,  Part  2. 

Categories  of  individnals  covered  by  the  system:  Applicants  for 
and  licensees  under  Source  and  Special  Nuclear  MateiiMs  licensing 
programs. 

Categories  of  records  in  the  system:  Information  contained  in  this 
system  reflects  data  supplied  by  an>licants  and  licensees  and 
iteveloped  by  the  NRC  staff  in  the  license  review  and  authorization 
process  with  respect  to  the  possession  and  use  of  source  and  spe¬ 
cial  nuclear  material.  System  component  records  developed  and 
maintained  by  the  NRC  staff  also  include  summary  and  cross-in¬ 
dexing  type  data  promoting  quick  access  to  and  breakout  of  such 
license  information  as: 

a.  Alphabetical  listings  of  active  and  inactive  licenses  and  ai^U- 
cants  for  licenses  arranged  by  state  and  by  a  master  listing; 

b.  Cross  indexes  of  names  to  assigned  license  numbers; 

c.  Dates  of  license  issuance  and  expiration;  and 

d.  Geographic  location  of  licensees  by  state  and  town. 

Anthority  for  maintenance  of  the  system:  a.  Sections  53,  63,  65, 

161(b),  (i)  and  (o).  Atomic  Energy  Act  of  1954,  as  amended,  42 
U.S.C.  2(r73,  2093,  2095,  2201(b),  (i)  and  (o). 

Rontinc  uses  of  records  maintataed  in  the  system,  taclndiag  catego¬ 
ries  of  nsers  and  the  purposes  of  snch  nses:  Infrmnation  in  these 
records  may  be  used: 

a.  To  provide  records  to  state  health  departments  for  their  infor¬ 
mation  and  use; 

b.  To  provide  information  to  other  Federal,  state  and  local  health 
officials  in  the  event  of  incident  or  exposure,  for  purposes  of  their 
information,  investigation  and  protection  of  public  health  and 
safety; 


c.  To  provide  ERDA  with  information  concerning  special  nuclear 
material  licenses  ?or  purposes  of  control  related  transfers  and 
safeguards  accountability;  and 

d.  For  any  of  the  routine  uses  specified  in  the  Prefatory  State¬ 
ment. 

In  addition,  certain  of  the  information  provided  in  this  category 
is  routinely  placed  in  the  NRC’s  Public  Document  Room. 

Policies  and  practices  for  storing,  retrieving,  accesdng,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  correspondence  and  NRC 
forms  and  in  such  idiysical  media  as  card  systems,  logs,  punch 
tape,  and  microfilm. 

Retrievahility:  Indexed  by  applicant  and  licensee  name  in  jux¬ 
taposition  with  assigned  license  number. 

Safeguards:  Records  maintained  in  standard  filing  equipment 
under  control  of  supervisory  personnel  within  a  security  patrolled 
building.  Access  to  and  use  of  records  is  limited  to  technical  and 
administrative  personnel  of  the  division  processing  security 
clearances. 

Retention  and  disposal:  ^Records  are  continuously  changed  or 
amended  as  new  information  is  developed  or  individu^  licenses  are 
cancelled  or  terminated;  license  files  are  transferred  to  Federal 
Records  Center  in  Suitkmd,  Maryland,  when  they  become  inactive 
or  are  terminated.  Obsolete  data  except  for  record  copy  maintained 
at  Federal  Records  Centers,  is  destroyed  by  waste  paper  incinera¬ 
tion. 

System  nsanagcr(s)  and  address: 

Director 

Division  of  Administrative  Operations 
U.S.  Nuclear  Regulatory  Commission 
Washington,  D.C.  20555 
Notification  proeedmre: 

Director,  Office  of  Administration 
U.S.  Nuclear  Regulatory  Commission 
Washington,  D.C.  20555 

Record  accem  procednres:  Same  as  “Notification  procedure.” 
Contesting  record  procedures:  Same  as  “Notification  procedure.” 
Record  source  categories:  Forms  and  information  submitted  by 
applicants  and  licensees;  information  developed  by  NRC  personnel 
from  such  forms  and  information. 

NRC-33 

System  name:  Standards  Development  Greenbook  Task  File  -  NRC 
System  location:  National  Institutes  of  Health,  Computer  Facility, 
C/O  Office  of  Management  Information  and  Program  Control, 
NRC,  7920  Norfolk  Avenue,  Bethesda,  Maryland. 

Categories  of  individuals  covered  by  the  system:  All  Office  of 
Standards  Development  employees  assigned  as  leaders  of  Green- 
book  tasks. 

Categories  of  records  in  the  system:  This  system  of  records  con¬ 
tains  a  listing  of  the  activities  necessary  for  the  development  of 
such  tasks  as  preparation  of  regulations  and  regulatory  guides  that 
employees  are  scheduled  to  complete  in  a  three  month  period. 
Anthority  for  nmtntcnancc  of  the  system:  Sections  161(b),  Atomic 
'  Energy  Act  of  1954,  as  amended,  42  U.S.C.  2201(b). 

Rootine  uses  of  records  maintaiurd  in  the  system,  incinding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  stottag,  retrieving,  accessing,  retaining, 
and  disposing  of  records  far  the  system: 

Storage:  Records  are  maintained  on  computer  magnetic  tape. 
Retrievahility:  Records  are  accessed  by  name. 

Safeguards:  Access  is  limited  to  all  Standards  Development  em- 
idoyees. 

Retention  and  disposal:  Retained  for  three  to  four  months  after 
con^letion  of  task  and  then  destroyed. 

System  managerfs)  and  address: 

Director 

Office  of  Standards  Development 
U.S.  Nuclear  Regulatory  Cmnmission 
Washington,  D.C.  20555 
Notification  procedure: 

Director,  Office  of  Administration 
U.S.  Nuclear  Regulatory  Commission 
Washington,  D.C.  20555 
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Record  accea  procedures:  Same  as  “Notification  procedure.” 

Contestinf  record  procedures:  Same  as  “Notification  procedure.” 

Record  source  categories:  Information  in  this  system  of  records 
comes  from  the  individual  to  whom  it  applies,  his  supervisors,  or  is 
derived  from  information  supplied  by  indi>^utds  who  submit  a 
Task  Initiation  Request. 

ADDENDUM  1 

LIST  OF  U,S.  NUCLEAR  REGULATORY  COMMISSION 
LOCATIONS 

PART  1 

NRC  headquarters  offices 

a.  Cordell  Building,  486S  Cordell  Avenue,  Bethesda,  Maryland 

b.  East  West  Towers  Building,  43S0  East  West  Highway, 
Bethesda,  Maryland 

c.  Landow  Buildi^,  491 S  St.  Elmo  Avenue,  Bethesda,  Maryland 

d.  Lugenbeel  Building,  4922  Fairmont  Avenue,  Bethesda,  Mary¬ 
land 

e.  Maryland  National  Bank  Building,  7735  Old  Georgetown  Road, 
Bethesda,  Maryland 

f.  Phillips  Building,  7920  Norfolk  Avenue,  Bethesda,  Maryland 


g.  Woodmont  Building,  8120  Woodmont  Avenue,  Bethesda, 
Maryland 

h.  Nicholson  Lane .  Building,  5650  Nicholson  Lane,  Rockville, 
Maryland 

L  Matomic  Budding,  1717  -  H  Street,  N.W.,  Washington,  D.C. 

j.  Energy  Research  and  DevekH>ment  Administration  Building, 
Germantown,  Maryland. 

k.  Century  XXI,  Energy  Research  and  Development  Administra¬ 
tion,  Germantown,  Maryland. 

PART  2 

NRC  rcghmal  offices 

a.  NRC  Region  I,  631  Park  Avenue,  King  of  Prussia,  Pennsyl¬ 
vania  19406 

b.  NRC  Region  H,  230  Peachtree  Street,  N.W.,  Suite  818,  Atlan¬ 
ta,  Georgia  30303 

c.  NRC  Region  III,  799  Roosevelt  Road,  Glen  Ellyn,  Illinois 
60137 

d.  NRC  Region  IV,  611  Ryan  Plaza  Drive,  Suite  1000,  Arlington, 
Texas  76012 

e.  NRC  Region  V,  1990  N.  California  Boulevard,  Suite  202,  Wal¬ 
nut  Creek,  Cahfomia  94596 


[FR  Doe.76-aS763  PUed  9-36-75:8:45  am] 


F£DfRAL  REGISTER  VOt  40,  NO.  191 -WEDNESDAY,  OCTOBER  1,  1975 


45348 


HEALTH,  EDUCATION,  AND  WEIFAIE  DEPAITMENT 


Department  of  Health,  Education,  and 
Welfare 

Privacy  Act  of  1974 

Systems  of  Records  and  Notice  of  Proposed  Routine 
Uses  Therefor 

Pursuant  to  the  Privacy  Act  of  1974  (Public  Law  93-S79)  as 
prescribed  in  5  U^.C.  SS2a(eK4),  the  following  notice  of  systems  of 
records  that  are  maintained  by  the  Department  of  Health,  Educa¬ 
tion,  and  Welfare  is  published  as  set  forth  below.  Any  omissions 
due  to  oversight  will  be  published  at  a  later  date. 

Prior  to  the  final  adoption  of  the  proposed  routine  uses  for  new 
notices  of  systems  of  records  or  additional  routine  uses  for  cor¬ 
rected  notices,  consideration  in  accordance  with  the  requirements 
of  S  U.S.C.  S52a(eXll)  will  be  given  to  comments  which  are  sub¬ 
mitted  in  writii^  on  or  before  October  28,  1975. 

Comments  should  be  addressed  to  the  Director,  Fair  Information 
Practice  Staff,  Department  of  Health,  Education,  and  Welfare,  330 
Independence  Ave.,  S.W.,  Washington,  D.C.  20201.  Corrunents 
received  will  be  available  for  inspection  in  Room  4313,  at  the  above 
address. 

Preamble  to  Supplementary  Submimion  2 
This  supplement  includes  new  notices  of  systems  of  records  from 
various  Department  of  Health,  Education,  and  Welfare  components 
and  corrections  to  some  of  the  previously  published  notices  in  the 
August  27,  1973  issue  of  the  F^eral  Register,  Part  II,  Section  1, 
pages  38391-38683,  and  the  September  22,  1973  issue  Part  IV,  pages 
43700-43711.  The  relevant  substantive  information  from  the  Pream¬ 
ble  to  the  Department  of  Health,  Education,  and  Welfare’s  Supple¬ 
mentary  Submission  No.  1  to  the  September  22,  1973  issue  of  the 
Federal  Register  should  also  be  noted.  In  the  corrected  notices,  ad¬ 
ditional  routine  uses  can  be  ascertained  by  comparing  the  routine 
uses  of  the  corrected  notices  with  those  previouslyu  puUished  in 
the  Federal  Register  issues  cited  above. 

September  26,  1973. 

Thomas  S.  McFee 

Acting  Assistant  Secretary  for  Administration  and  Management. 

CDC  NIOSH  0117.00 

System  name:  Supervisory  effects  on  worker  safety  in  the  roofing 
industry  -  HEW/CDC/NIOSH. 

Security  clasHficathm:  None. 

System  locatkm: 

Division  of  Laboratories  and  Criteria  Development,  NIOSH 
1014  Broadway 
Cincinnati,  Ohio  43202 

Management  Sciences  Company 
724  Ninth  St. 

San  Pedro,  California 

2  Embarcadero  Center  (2773) 

San  Francisco,  California 

Categories  of  individuals  covered  by  the  system:  Workers  in  the 
roofing  industry. 

Categories  of  records  in  the  system:  Occupational  history,  demo¬ 
graphic  data,  attitudinal  questionnaires. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  SecUon  20  (29  U.S.C.  669) 

Routine  naes  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  Appendix  of  Routine 
Uses,  item  100. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  files,  computer  cards,  computer  tapes,  computer 
listings. 

Retrlevabillty:  The  main  purpose  of  this  system  is  to  provide  in¬ 
formation  to  recommend  policies  to  improve  the  safety  of  workers 
in  the  roofing  industry.  There  is  no  transfer  of  this  data  outside 
NIOSH,  except  to  the  contractor.  Name  and  case  number  are  the 
indexes  used  to  retrieve  records  from  this  this  system. 

Safeguards: 

Evening  guard  service  in  building 


Locked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vauhs 
Locked  file  cabinets 

Rctcntian  and  diapoaal:  Personal  identifiers  will  be  removed  from 
the  file  at  the  end  of  the  study,  as  only  statistical  summaries  are 
needed.  Computer  tapes  are  erased;  paper  records  are  shredded  or 
burned. 

System  aunagerfs)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
3600  Fishers  Lane,  Park  Bldg  -  Room  3-32 
Rockville,  Maryla^  20832 
Nudfleation  piecednre: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 
Atlanta,  Georgia  30333 
Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual. 

Systeau  exempted  from  certain  provisioas  of  the  act:  None. 

CDC  NIOSH  0118.00 

System  mune:  Study  of  Noise  and  Hearing  in  Paper  Working  Indus¬ 
try  -  HEW/CDC/NIOSH. 

Security  claasilkation:  None. 

System  location: 

Division  of  Laboratories  and  Criteria  Development,  NIOSH 
1014  Broadway 
Cincinnati,  Ohio  43202 

Categories  of  iadividnals  covered  by  the  system:  Paper  workers  in 
Ohio. 

Categories  of  records  in  the  system:  Occupational  history,  medical 
history,  results  of  medical  tests,  demograpiric  data. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  Section  20  (29  U.S.C.  669). 

Routine  naes  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  Appendix  of  Routine 
Uses,  item  100. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  files,  computer  cards,  computer  tapes,  computer 
listings. 

RetrievabiUty:  The  purpose  of  this  system  is  to  develop  com¬ 
posite  data  to  support  the  creation  of  standards  to  improve  safety 
and  health  conditions  in  the  workplace.  There  is  no  transfer  of  this 
information  outside  NIOSH.  Name  and  case  number  are  the  in¬ 
dexes  used  to  retrieve  records  from  this  system. 

Safeguards: 

Evening  guard  service  in  buildmg 
Locked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 
Locked  file  cabinets 

Retention  and  disposal:  This  information  will  be  kept  for  about 
four  years.  Computer  tapes  are  erased;  paper  records  are  shredded 
or  burned. 

System  aumager(s)  and  address: 

Director  " 

National  Institute  for  Occupational  Safety  and  Health 
36(X)  Fishers  Lane,  Park  Bldg  -  Room  3-32 
Rockville,  Maryla^  20832 
.  Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  OfEce 
Center  for  Disease  Control 
Atlanta,  Georgia  30333 
Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual  and  from  employee  records. 

Systeau  exempted  from  certain  provisions  of  the  act:  None. 
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CDC  NIOSH  9119.00 

Syiteai  bum:  Study  of  woriwrs  exposed  to  heavy  metals  (lead,  cad¬ 
mium,  etc.)  -  HEW/CDC/NIOSH. 

Security  claarificatioB:  None. 

System  locattea: 

Division  of  Field  Studies  and  Clinical  Investigations,  NIOSH 
U.S.  Post  Office  and  Courthouse 
Cincinnati,  Ohio  45202 

Categories  of  indivMnals  covered  by  the  system:  Employees  ex¬ 
posed  to  heavy  metals  at  various  industrial  plants. 

Calories  of  ibcords  in  the  system:  Occupational  histories,  medi¬ 
cal  histories,  demographic  data,  results  of  medical  tests. 

Antbortty  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  Section  20  (29  U.S.C.  669). 

Rontine  naes  of  records  maintained  fai  the  system,  inclnding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  Appendix  of  Routine 
Uses,  item  100. 

PoUclcs  and  practices  for  storing,  retrieving,  accessing,  rctainiag, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  files,  microfilm,  microfiche,  computer  tape. 
Retrievability:  The  purpose  of  this  system  is  to  determine  the 
cause  and  prevention  of  occupationally-related  diseases.  There  is 
no  transfer  of  this  information  outside  NIOSH.  Name  and  assigned 
number  are  the  indexes  used  to  retrieve  records  from  this  system. 
Safeguards: 

24-hour  guard  service  in  building 
Locked  budding;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 
Locked  file  cabinets 
Computer  tapes  are  password  protected 
Retention  and  disposal:  Records  are  retained  indefinitely. 
Disposal  methods  include  erasing  computer  tapes  and  burning  or 
shredding  paper  materials. 

System  managerfs)  and  addrem: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Park  Bldg  -  Room  3-32 
Rockville,  Maryland  20852 
NotificatioB  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 
Atlanta,  Georgia  30333 
Record  nccem  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual.  Vital  status  information  is  obtained  from  Federal, 
State,  and  Local  governments  and  other  available  sources.  Other 
information  is  obtained  from  employer  records. 

Systenss  exempted  from  ceriahi  prurislsni  of  the  act:  None. 

CDC  NIOSH  O130A0 

System  name:  Medical  and  test  record  results  of  individuals  in¬ 
volved  in  NIOSH  laboratory  studies  -  HEW/CDC/NIOSH. 
Security  classificatioB:  None. 

System  location: 

Division  of  Laboratories  and  Criteria  Development,  NIOSH 
1014  Broadway 
Cincinnati,  Ohio  45202 

Categories  of  individnals  covered  by  the  system:  Volunteer  sub¬ 
jects  from  the  general  population. 

Categories  of  records  in  the  system:  Occupational  history,  medical 
history,  results  of  medical  tests,  demographic  data. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  Section  20  (29  U.S.C.  669). 

Routine  uses  ef  records  maintained  in  the  system,  iadndtag  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  Appendix  of  Routine 
Uses,  item  100. 

Policies  and  practices  (or  storing,  retrieving,  accessiBg,  retainiag, 
and  disposlBg  of  records  in  the  system: 

Storage:  Manual  files,  computer  cards,  computer  tapes,  computer 
listings,  microfilm. 


RetrievnbHIty;  The  purpose  of  this  system  is  to  develop  com¬ 
posite  data  summaries  to  support  the  development  of  criteria  for 
occupational  safety  and  health  standards,  and  to  provide  other 
recommendations  for  improving  worker  safety  and  health.  There  is 
no  transfer  of  this  information  outside  NI(5SH.  Name  and  case 
number  are  the  indexes  used  to  retrieve  records  from  this  system. 
Safegaards: 

Evening  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 
Locked  file  cabinets 

Retention  and  disposal:  Persona)  identifiers  are  destroyed  as  soon 
as  they  are  no  longer  necessary  for  the  protection  of  the  individuals 
involved.  Computer  tapes  are  erased;  paper  records  are  shredded  or 
burned. 

System  managerfs)  wid  addrem: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Park  Bldg  -  Room  3-32 
Rockville,  Marytend  20852 
Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 
Atlanta,  Georgia  30333 
Record  nccem  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

CDC  NIOSH  0121.00 

System  name:  Study  at  work-sites  where  agents  suspected  of  being 
occupational  hazards  exist  00  HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Division  of  Laboratories  and  Criteria  Development,  NIOSH 
1014  Broadway 
Cincinnati,  Ol^  45202 

Categories  of  individuals  covered  by  the  system:  Volunteer  sub¬ 
jects  emi^oyed  at  specific  sites  under  study. 

Categories  of  records  in  the  system:  Occupational  history,  medical 
history,  results  of  medical  tests,  demographic  data,  employee 
records. 

Authority  for  mainteBance  of  the  system:  Occupational  Safety  and 
Health  Act  Section  20  (29  U'S.C.  669). 

Routine  uses  of  records  maintaiaed  in  the  system.  Including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Sm  Appendix  of  Routine 
Uses,  item  100. 

Policies  and  practices  for  storing,  retrieving,  accessing,  rctaiaing, 
and  disposing  sf  records  in  the  system: 

Storage:  Manual  files,  computer  Cards,  computer  tapes,  computer 
listings,  microfilm. 

RetrievahlHty:  The  purpose  of  this  system  is  to  determine  the 
relationship  between  worker  exposure  to  hazardous  agents  or  stres¬ 
sors,  and  occupational  disease.  This  information  will  be  used  to 
recommend  procedures  to  reduce  the  incidence  of  occupational  dis¬ 
ease.  There  is  not  transfer  of  this  information  outside  NIOSH. 
Name  and  case  number  are  the  indexes  used  to  retrieve  records 
from  this  system. 

Safeguards: 

Evening  giwd  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 
Locked  file  cabinets 

Rrtention  and  disposal:  Personal  identifiers  are  destroyed  as  soon 
as  the  system  has  stabilized,  and  statistical  summaries  can  be  run. 
Computer  tapes  are  erased;  paper  records  are  shredded  or  burned. 

System  managerfs)  and  address: 

DirechH' 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Park  Bldg  -  Room  3-32 
RockviBe,  Maryla^  20852 
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Nottfkatioa  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  IMsease  Control 
Atlanta,  Georgia  30333 
Record  acce«  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  cate^ries:  Information  is  obtained  directly  from 
the  individual  and  from  employee  records. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

CDC  NIOSH  0122.00 

System  name:  Mortality  and  morbidity  study  among  oil  shale  wor¬ 
kers  -  HEW/CDC/NIOSH. 

Security  classiikation:  None. 

System  locatioa: 

Western  Area  Laboratory  for  Occupational  Safety  and  Health, 
NIOSH 

390  Wakara  Way 

Salt  Lake  City,  Utah  84108 

Categories  of  indivldnals  covered  by  the  system:  U.S.  Bureau  of 
Mines  employees  from  1948  to  19S6  in  Rifle,  Colorado;  employees 
at  five  oil  companies  in  Rifle,  Colorado  between  1966  and  1969; 
employees  in  retort  process  at  Bureau  of  Mines  in  Laramie,  Wyom¬ 
ing. 

Categories  of  records  in  the  system:  Occupatioiud  and  medical 
histories,  demographic  data,  results  of  medical  tests. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  Section  20  (29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  iiKioding  catego¬ 
ries  of  users  and  the  purposes  of  snch  uses:  See  Appendix  of  Routine 
Uses,  item  100. 

Policies  and  practices  for  storing,  retrieving,  aocearing,  retaining, 
and  disposing  of  records  in  the  qrstem: 

Storage:  Manual  files,  computer  cards,  computer  tapes,  computer 
listings. 

Retrievability:  The  purpose  of  this  system  is  to  determine  the 
cause  and  prevention  of  occupationally-related  diseases.  There  is 
no  transfer  of  this  data  outside  NIOSH.  Name  and  case  number  are 
the  indexes  used  to  retrieve  records  from  this  system. 

Safeguards: 

Locked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 
Locked  file  cabinets 

Relentioa  wd  disposal;  Records  are  retained  indefinitely. 
Disposal  methods  include  erasing  computer  tapes  and  burning  or 
shredding  paper  materials. 

System  mauagrtfs)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
S600  Fishers  Lane,  Park  Bl^  •  Room  3-32 
RockviDe,  Maryla^  208S2 
Nottflcsthm  procednre: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 
Atlanta,  Georgia  30333 
Record  aocern  prueedures;  Same  as  above. 

Coatestiug  record  proeednres:  Sanw  as  above. 

Record  source  ratrgarirr  Information  is  obtained  directly  from 
the  individual  and  from  employm  records. 

Systems  exempted  from  eertahi  provisions  of  the  act:  None. 

CDC  NIOSH  §123jlt 

System  name:  Equipment  field  test  studies  -  HEW/CDC/NIOSH. 
Security  classification:  None. 

System  locatlaa: 

Division  of  Laboratories  and  Criteria  Development,  NIOSH 
1014  Broadway 
Cincinnati,  Ohio  4S202 

Categorias  of  iadfvldnals  covered  by  the  system:  Volunteer  sub¬ 
jects. 


Categories  of  records  in  the  system:  Medical  history,  results  of 
medical  tests,  demographic  data,  individual’s  description  of  his  ex¬ 
perience  with  the  equipment. 

Authority  for  mafaitenancc  of  the  system:  Occupational  Safety  and 
Health  Act  Section  20  (29  U.S.C.  669). 

Roudae  uses  of  records  maintained  ia  the  system,  iacinding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Sm  Appendix  of  Routine 
Uses,  item  100. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  files. 

Retrievability:  The  purpose  of  this  study  is  to  determine  the 
suitability  of  particular  pieces  of  personal  protective  equipment  in 
the  hazanls  of  the  workplace.  There  is  no  transfer  of  this  informa¬ 
tion  outside  NIOSH.  Name  and  case  number  are  the  indexes  used 
to  retrieve  records  from  this  system. 

Safeguards: 

Evening  guard  service  in  building 
Locked  building;,  locked  rooms 
Persoimel  screening 
Locked  file  cabinets 

Retention  and  disposal:  All  personal  identifiers  are  destroyed  at 
the  end  of  the  study  (which  takes  approximately  one  year).  Paper 
records  are  shredded  or  burned. 

System  managers)  and  addrem: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
S600  Fishers  Lane,  Park  Bldg  -  Room  3-32 
Rockville,  Maryla^  208S2 
Notifkatioa  procednre: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 
Atlanta,  (3eorgia  30333 
Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

CDC  NIOSH  0124.00 

System  name:  Mortality  of  Dairymen  —  HEW/CDC/NIOSH. 

Security  classttkatiou;  None. 

System  location: 

Western  Area  Laboratory  for  Occupational  Safety  and  Health, 
NIOSH 

390  Wakara  Way 

Salt  Lake  City,  Utah  84108 

Categories  ol  imttviAmls  covered  Iqr  the  system:  5000  men  who 
worked  as  dairy  farmers  from  1950  to  1955. 

Categories  of  records  ia  t|p  system:  Occupational  and  medical 
histories,  demographic  data,  resu^  of  medical  tests. 

Authority  lor  maintenance  ol  the  system:  Occupational  Safety  and 
Health  Act  Section  20  (29  U.S.C.  669). 

Routine  uses  ol  records  ssalntalned  ia  the  syatesa,'  inctadheg  catego¬ 
ries  ol  users  and  the  purposes  ol  each  uses:  Sm  Appendix  of  Routine 
Uses,  item  100. 

Policies  and  practices  for  stortag,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 

Storage:  Manual  files,  crunputer  cards,  computer  tapes,  computer 
listings. 

Retrievability:  The  purpose  of  this  system  is  to  determine  the 
cause  and  prevention  of  occupationally-related  diseases.  There  is 
no  transfer  of  this  data  outside  NIOSH.  Name  and  case  number  are 
the  indexes  used  to  retrieve  records  from  this  system. 

SafegnardR 

Locked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  conqniter  tape  vaults 
Locked  ffle  cahinets 

Retention  and  dispoaal:  Records  are  retained  indefinitely. 
Disposal  methods  include  erasing  computer  tapes  and  burning  or 
shr^ding  paper  materials. 

System  managrrfa)  and  address: 
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Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Park  Bldg  •  Room  3-32 
Rockville,  Maryla^  208S2 
Notification  proccdarc: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 
Atlanta,  Geoigia  30333 
Record  accc«  procedures:  Same  as  above. 

Coatestiug  record  procedures:  Same  as  above. 

Record  source  categories:  Information  is  obtained  from  dairy 
cooperatives.  Vital  status  information  is  obtained  from  Federal, 
State,  and  Local  governments;  from  relatives;  and  from  other 
available  sources,  including  individuals  in  the  study. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

CDC  NIOSH  0125A0 

System  naam:  Study  of  workers  exposed  to  inorganic  chemicals  — 
HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Division  of  Field  Studies  and  Clinical  Investigations,  NIOSH 
U.S.  Post  Office  and  Courthouse 
Cincinnati,  Ohio  45202 

Categories  of  Individuals  covered  by  the  system:  Employees  ex¬ 
posed  to  inorganic  chemicals  at  various  industrial  plants. 

Calories  of  records  in  the  system:  Occupational  histories,  medi¬ 
cal  histories,  demogn^[>hic  data,  results  of  medical  tests. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  Section  20  (29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  Appendix  of  Routine 
Uses,  item  100. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  files,  microfilm,  microfiche,  computer  tape. 
Retrievahility:  The  purpose  of  this  system  is  to  determine  the 
cause  and  prevention  of  occupationally-related  diseases.  There  is 
no  transfer  of  this  information  outside  NIOSH.  Name  and  assigned 
number  are  the  indexes  used  to  retrieve  records  from  this  system. 
Safeguards: 

24-hour  guard  service  in  building 
Locked  budding;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 
Locked  file  cabinets 
Computer  tapes  are  password  protected 
Retention  and  disposal:  Records  are  retained  indefinitely. 
Disposal  methods  include  erasing  computer  tapes  and  burning  or 
shredding  paper  materials. 

System  managerfs)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lnne,  Park  Bldg  -  Room  3-32 
Rockville,  Maryland  20852 
Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 
Atlanta,  Georgia  30333 
Record  access  procedures:  Same  as  above. 

Conleatiag  record  procedures:  Same  as  above. 

Record  souree  categories:  Information  is  obtained  directly  from 
the  individual.  Vital  status  information  is  obtained  from  Federal, 
State,  and  Local  governments  and  other  available  sources.  Other 
information  is  obtained  from  employer  records. 

Systems  exempted  fiom  certain  provisions  ^  the  act:  None. 

CDC  NIOSH  0126.t0 

System  name:  Study  of  workers  exposed  to  airborne  carcinogens  in 
woodworking  shops  —  HEW/CDC/NIOSH. 

Security  claesifirsHnn:  None. 

System  location: 


Western  Area  Laboratory  for  Occupational  Safety  and  Health, 
NIOSH 

390  Wakara  Way 

Salt  Lake  City,  Utah  84108 

Categories  of  indvidnals  covered  by  the  system:  Wood  workers 
exposed  to  sawdust  and  other  wood  shop  environments. 

Categories  of  records  la  the  system:  Occupatioiud  and  medical 
histories,  demographic  data,  results  of  medical  tests. 

Authority  for  mafutenance  of  the  system:  Occupational  Safety  and 
Health  Act  Section  20  (29  U.S.C.  669). 

Roatiac  uses  of  records  amiataiaed  ia  the  system,  iacladiag  catego¬ 
ries  of  users  aad  the  pnrpoacs  of  each  uses:  Sm  Appendix  of  Routine 
Uses,  item  100. 

Policies  aad  practices  for  storiag,  retrieving,  accessing,  retaining, 
and  dtsposiag  of  records  ta  the  system: 

Storage:  Manual  files,  computer  cards,  computer  tapes,  computer 
listings. 

Retrievahility:  The  purpose  of  this  system  is  to  determine  the 
cause  and  prevention  of  occupationally-related  diseases.  There  is 
no  transfer  of  this  data  outside  NIOSH.  Name  and  case  number  are 
the  indexes  used  to  retrieve  records  from  this  system. 

Safeguards: 

Locked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 
Locked  file  cabinets 

Retention  aad  disposal:  Records  are  retained  indefinitely. 
Disposal  methods  include  erasing  computer  tapes  and  burning  or 
shredding  paper  materials. 

System  manager(>)  aad  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Park  Bldg  -  Room  3-32 
Rockville,  Maryland  20852 
Nottfkatioa  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 
Atlanta,  Georgia  30333 
Record  accem  procedures:  Shme  as  above. 

Coatesdag  record  procedures:  Same  as  above. 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual  and  from  employer  records. 

SysteaM  exempted  from  certain  provisions  of  the  aet:  None. 

CDC  NIOSH  0127.M 

System  uame:  Study  (rf  workers  exposed  to  toluene  diisocyanate 
(TDD  -  HEW/CDC/NIOSH. 

Security  claasificatioa:  None. 

System  locatioa: 

Division  of  Laboratories  and  Criteria  Development,  NIOSH 

1014  Broadway 

Cincinnati,  Ohio  45202 

Tulane  University 

New  Orleans,  Lx^siana 

Louisiana  State  University 

New  Orleans,  Louisiana 

Categories  of  individuals  covered  by  the  system:  Male  volunteers 
at  the  Olin  Chemical  Company  at  Lake  Charles,  Louisiana. 

Crdegories  of  records  la  the  qrstem:  Occupatiorul  history,  medical 
history,  results  of  medical  tests,  demographic  data,  employee 
records. 

Authority  lor  meiatrnaBfs  of  the  system:  Occupational  Safety  and 
Health  Act  Section  20  (29  U.S.C.  669). 

Roatiae  uses  of  records  mainfeiafd  ia  the  system,  inciading  catego¬ 
ries  of  naers  and  the  psupoaes  of  sach  uses:  See  Appendix  of  Routine 
Uses,  item  100. 

Policies  aad  practices  for  storing,  retrieving,  accesriag,  retainiag, 
aad  dbq^aaiag  of  records  in  the  system: 

Storage:  Manual  files,  computer  cards,  computer  tapes,  computer 
listings,  microfilm. 

Rctrievabffity:  The  purpose  of  this  system  is  to  determine  the  ef¬ 
fect  of  TDI  exposure  in  the  workpl^.  This  information  wfll  be 


FCOCRAL  REGISTER  VOl.  40,  NO.  191 -WEDNESDAY,  OCTOBER  1,  1975 


45352 


HEALTH,  EDUCATION,  AND  WELFARE  DEPARTMENT 


used  in  the  development  of  an  occupational  standard  for  TDI  expo¬ 
sure.  There  is  no  transfer  of  this  information  outside  NIOSH. 
Name  and  case  number  are  the  indexes  used  to  retrieve  records 
from  this  system. 

Safeganrds: 

Evening  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 
Locked  file  cabinets 
Computer  tapes  are  password  protected 
Retention  and  dispoeal:  Personal  identifiers  will  be  retained  only 
as  long  as  need  to  protect  the  individnals  exposed,  or  as  required 
by  statute  or  regulation.  Computer  tapes  are  erased;  paper  records 
are  shredded  or  burned. 

System  manageifs)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers,  Lane,  Park  Bldg  -  Room  3-32 
Rockville,  Nburyland  20^2 
Nodficatioa  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  For  Disease  Control 
Atalanta,  Georgia  30333 
Record  access  procednres:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual  and  from  employee  records. 

Systems  exempted  from  certain  provisioBS  of  Die  act:  None. 

CDC  NIOSH  0128.00 

System  naam:  Development  of  biologic  standards  by  breath  analysis 
-  HEW/CDC/NIOSH. 

Security  classification:  None. 

System  locaDoa: 

Division  of  Laboratories  and  Criteria  Development,  NIOSH 

1014  Broadway 

Cincinnati,  OUo  4S202 

Department  of  Environmental  Medicine 

Medical  Ccdlege  of  Wisconsin 

Milwaukee,  Wisconsin 

Categories  of  individuals  covered  by  the  system:  Volunteer  sub¬ 
jects  from  the  general  population. 

Categories  of  records  in  the  system:  Occupational  history,  medical 
history,  results  of  medical  tests,  demographic  data. 

Authority  for  maiatenaacc  of  the  system:  Occupational  Safety  and 
Health  Act  Section  20  (29  U.S.C.  669). 

RonDne  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  Apendix  of  Routine 
Uses,  item  100. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retalaing, 
and  disposing  of  records  ia  the  system: 

Storage:  Manual  files,  computer  cards,  computer  tapes,  computer 
listings,  microfilm. 

RetrievabilHy:  The  purpose  of  this  system  is  to  develop  criteria 
and  other  recommendations  for  improving  the  safety  and  health  en¬ 
vironment  of  the  workplace.  There  is  no  transfer  of  this  informa¬ 
tion  outside  NIOSH.  Name  and  case  number  are  the  indexes  used 
to  retrieve  records  from  this  system. 

Safeguards: 

Evening  guard  service  in  building 
Locked  budding;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 
Locked  file  cabinets 
Computer  tapes  are  password  protected 
RcteaDoa  aad  disposal:  Personal  identifiers  are  retained  only  as 
long  as  needed  for  the  protection  of  the  subjects,  or  as  required  by 
statute  or  regulation.  Computer  tapes  are  erased;  paper  records  are 
shredded  or  burned. 

System  maasgrris)  and  addrem: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Park  Bldg  •  Room  3-32 


Rockville,  Maryland  20852 
NoDficatioB  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 
Atlanta,  Georgia  30333 
Record  aceem  procedures:  Same  as  above. 

Ccmtestlng  record  procedures:  Same  as  above. 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

CDC  NIOSH  0129.00 

System  name:  Study  of  workers  exposed  to  organic  chemicals  ~ 
HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Divinon  of  Field  Studies  and  Clinical  Investigations,  NIOSH 
U.S.  Post  Office  and  Courthous 
Cincinnati,  Ohio  45202 

Categories  of  individnals  covered  by  the  system:  Employees  ex¬ 
posed  to  organic  chemicals  at  various  industrial  [dants. 

Categories  of  records  ia  the  system:  Occupational  histories,  medi¬ 
cal  histories,  demographic  data,  results  of  medical  tests. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  Section  20  (29  U.S.C.  669). 

RouDae  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  Appendix  of  Routine 
Uses,  item  100. 

Policies  and  practices  for  storing,  retrieving,  acceming,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  files,  microfilm,  microfiche,  computer  tape. 
Retrievahility:  The  purpose  of  this  system  is  to  determine  the 
cause  and  prevention  of  occupationally-related  diseases.  There  is 
no  transfer  of  this  information  outside  NIOSH.  Name  and  assigned 
number  are  the  indexes  used  to  retrieve  records  from  this  system. 
Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 
Locked  file  cabinets 
Computer  tapes  are  password  protected 
RetenDon  aad  disposal:  Records  are  reUuned  indefinitely. 
Disposal  methods  include  erasing  computer  tapes  and  burning  or 
shr^ding  materials. 

System  managerfs)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  lashers  Lane,  Park  Bldg  -  Room  3-32 
Rockville,  Maryland  20852 
NoDfkaDoB  procedure: 

Privacy  Act  Coordinate’  ' 

Management  Analysis  Office 
Center  for  Disease  Control 
Atlanta,  Georgia  30333 
Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Information  is  obtained  direcDy  from 
the  individual.  Vital  status  information  is  obtained  from  Federal, 
State,  and  Local  ^venunents  and  other  available  sources.  Other 
information  is  obtained  from  employer  records. 

Systeam  exempted  froas  certafas  provisions  of  tte  aet:  None. 

,CDC  NIOSH  •130.M 

System  Baase:  Pilot  agricultural  noise  study  —  HEW/CDC/NIOSH. 
Seenrity  claisIfIcsDoa:  None. 

System  locaDoa: 

Western  Area  Laboratory  for  Occupational  Safety  and  Health, 
NIOSH 

390  Wakara  Way 

Salt  Lake  City,  Utah  84108 
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Categorkt  <4  tadiTidmlt  c«Tcrad  by  the  systcai:  100  tractor  opera¬ 
tors  at  several  locations,  and  100  individuals  from  the  general  popu¬ 
lation  between  40  and  SO  years  old. 

Catcgorice  el  records  in  the  systea:  Occupational  and  medical 
histories,  demograpl^  data,  results  of  medical  tests. 

Authority  for  aaintenaace  of  the  system:  Occupational  Safety  and 
Health  Act  Section  20  (29  U.S.C.  669). 

Routine  uses  of  records  nudutained  in  the  system,  iriudiug  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  Appendix  of  Routine 
Uses,  item  100. 

Policies  and  practices  lor  storing,  retrieving,  acceasiag,  retabdag, 
and  disposiag  of  records  in  the  system: 

Storage:  Manual  files,  computer  cards,  computer  tapes,  computer 
listings. 

RetrievabiUty:  The  purpose  of  this  system  is  to  determine,  the 
cause  and  prevention  of  occupationally-ielated  diseases.  There  is 
no  transfer  of  tins  data  outside  NIOSH.  Name  and  case  number  are 
the  indexes  used  to  retrieve  records  from  this  system. 

Safeguards: 

Locked  budding;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 
Locked  file  cabinets. 

Rrteutioa  and  dispoaal:  Records  arc  retained  indefinitely. 
Disposal  methods  include  erasing  computer  tapes  and  burning  or 
shr^ding  paper  materials. 

System  managrrfs)  and  addrsm: 

Director 

National  Institute  for  Occupational  Safety  and  Hn«hh 
S600  Fishers  Lane,  Park  -  Room  3-32 
Rockville,  Maryland  206S2 
Nodficatlaa  pcoeednre: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 
Atlanta,  Georgia  30333 
Reoard  accem  precadnrts;  Same  as  above. 

CantrsHng  iccard  procednres:  Same  as  above. 

Reeard  sahres  catrgarirr  Information  is  obtained  directly  from 
the  individual. 

Systems  rxemptrd  from  certain  provWana  ef  the  act:  None. 

CDC  NIOSH  0131  Jt 

Syalam  namr:  Mortality  study  of  Tennessee  Vidky  Authority  (TV A) 
workers  expos^  to  coal  handing  processes  - 
HEW/CDC/NIOSH. 

Security  flaariHraHim:  None. 

System  lecatlan: 

Appalachian  Center  for  Occupational  Safety  and  Healdi, 
NIOSH 

944  Chestnut  Ridge  Road 
Morgantown,  West  Virginia 
Mediod  Divhion  of  TVA 
Ednuy  Building 
Chattanooga,  Tennessee 

Calegarles  of  Individuali  covered  hy  the  systim;  TVA  workers  ex¬ 
posed  to  coal  handling  processes  from  19SS  to  196S. 

Catrgerfar  of  tucards  in  the  tyslem:  Occupational  histories,  nwdi- 
cal  histories,  medical  records  obtained  srith  individaal’s  permisskm. 

Antharfty  for  maintenancr  of  the  syitim:  Coal  Mine  HeaMi  and 
Safety  Act  Section  301  (30  U.S.C.  931). 

Raudnt  nses  el  reesrds  malutahifd  M  the  sysitm,  laclndag  caia^ 
rtas  el  oaers  and  dm  pmrpoacs  af  anch  uses:  Sm  Anwadx  of  Routine 
Uses,  item  100. 

PoHclm  and  practlem  far  staring,  retrisvhig,  naemring,  NtaiHing, 
and  dhpariag  ef  reeards  In  the  tyetem: 

Starage;  Manual  files,  computo-  cards,  computer  t^ms,  computer 


24-hour  guard  service  in  budding 
Locked  budding;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 
Locked  file  cabinets 

Rctanthm  and  diiposal:  Ad  personal  identifiers  wdl  be  destroyed 
by  June,  1977,  when  the  system  is  stabilized  and  statistical  summa¬ 
ries  can  be  run.  Disposal  methods  include  the  erasing  of  computer 
tape  and  the  burning  or  shredding  of  paper  materials. 

System  munagarfs)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
3600  Fishers  Lane.  Park  BMg  -  Room  3-32 
Rockvdle.  Maryland  20832 
NetMcntien  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Offlee 
Center  for  Disease  Control 
Atlanta,  Georgia  30333 
Record  accem  pracedarcs:  Same  as  above. 

Cnutratlng  record  procedures:  same  as  above. 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual  and  from  emfdoyer  records. 

Systems  rrrmpted  from  certaia  prarisions  of  the  act:  None. 

CDC  NIOSH  OLILM 

System  name:  Health  effects  study  of  dust  and  diesel  exhaust  on 
non<ori  underground  miners  -  HEW/CDC/NIOSH. 

Security  riaariBcallBu:  None. 


Appalachian  Center  for  Occupational  Safety  and  Health, 

NIOSH 

944  Chestnut  Ridge  Road 
Morgantowa,  West  Virginia 

Categarim  af  fludlvMuali  covered  hy  the  lystem;  Metal  and  nou- 
metal  underground  miners  (excluding  coal  miners). 

Cstegsrisi  ol  reeards  In  the  systeau  Medical  histoMies.  oocnpa- 
tiouri  histories,  demographic  data,  results  of  metfical  tests. 

Authority  lor  maintenance  of  the  eyslean  Occupational  Safety  and 
Health  Act  Section  20  (29  U.S.C.  669). 

Routine  nam  of  records  mafntahmd  fas  the  yatem,  Indndhig  cutege 
rim  of  nears  and  fhe  purpasas  of  such  uses:  See  Appendiz  of  Routine 
Uses,  item  100. 

PeHdes  and  practices  (or  staring,  retrieving,  nceesting,  retafering, 
and  Mepostag  of  records  he  the  lyitem. 

Staragsi  Maraud  files.  X-rays,  ndcrofim,  computer  tapes,  com¬ 
puter  cards,  computer  Katings. 

RrtrirvdhWty;  The  purpose  of  this  system  is  to  conduct  occupa¬ 
tional  reHMuttNY  research  leading  to  dm  estaUiahment  of  roles 
governing  exposure  to  <hesel  exhaust  There  is  no  transfer  of  this 
informatkm  outside  NIOSH.  Nanm  and  case  anmher  are  the  in¬ 
dexes  used  to  retrieve  records  from  this  system. 


24-hoor  guard  service  in  buflding 
Locked  buflding;  locked  rooms 
Personnel 

Locked  computer  room  and  computer  tape  vaults 
Locked  file  caUnets 
Computer  tapes  are  password  protected 
Retentien  and  dlvaa^  Records  will  be  retained  (or  a  period  not 
to  exceed  30  years.  Disposal  methods  include  the  ereativ  of  com¬ 
puter  tapes  mid  the  buning  or  shredding  of  paper  materials. 

Diteolor 

National  Institute  for  Ocenpationri  Safety  and 
3600  Fishers  Lane.  Park  BUg  •  Room  3-32 
Rockvflie.  Maryland  20832 


RitihvebHily;  The  purpose  of  this  system  is  to  determine  the 
mortriity  of  individuab  expo^  to  coal  handliug  processes.  There 
is  ao  transfer  of  this  information  outside  of  NIO^  (most  of  the  in¬ 
formation  conies  from  TVA).  Name  and  code  number  are  the  in¬ 
dexes  used  to  retrieve  records  from  this  system. 

Sefrgnardi: 


Privacy  Act  Coonfinator 
Masnyment  Analysis  Office 
Center  for  Disease  Control 
Atlanta,  Georgia  30333 
Reeard  aoeem  praccdurae:  Same  as  above. 
CentsrilBg  recerd  prectdnrri,  Same  as  above. 
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Record  soorec  cstetoiieK  Information  is  obtained  directly  from 
the  individual  and  from  employer  records. 

Systems  cacaspted  from  certain  provisiona  of  the  act:  None. 

COC  NIOSH  •133.M 

System  name:  Study  of  workers  exposed  to  mineral  fibers  - 
HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Division  of  Field  Studies  nnd  Clinical  Investigations,  NIOSH 
U.S.  Post  Office  and  Courthouse 
Cincinnati,  Ohio  4S202 

Categories  of  indlvidnab  covered  by  the  systmn:  En^iloyees  ex* 
posed  to  mineral  fibers  at  various  industrial  idants. 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  files,  computer  cards,  computer  tapes,  computer 
listings. 

Retrlevahttky:  The  purpose  of  this  system  is  to  determine  the 
cause  and  prevention  of  occupationally-related  diseases.  There  is 
no  transfer  of  this  data  outside  NIOSH.  Name  and  case  number  are 
the  indexes  used  to  retrieve  records  from  this  system. 

SafegnardK 

Locked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 
Locked  file  cabinets 

RcftnHen  and  dbpaaal:  Records  are  retained  indefinitely. 


Disposal  methods  include  erasing  computer  tapes  and  burning  or 
shredding  paper  materiab. 

System  managerfs)  and  address; 

Director 

National  Institute  for  Occiqmtional  Safety  and  Health 
S600  Fishers  Lane,  Park  BUg  •  Room  3-32 
Rockville,  Maryland  206S2 
Notification  j^ncednre: 

Privacy  Act  Coordinator 
Maiu^gement  Analysis  Office 
Center  for  Disease  Control 
Atlanta,  Georgia  30333 
Record  secern  procedures;  Same  as  above. 

Cimti  sting  record  procedures:  Same  as  above. 

Record  eaurce  categories;  Information  is  obtained  directly  from 
the  individuaL 

Syitims  smng^d  traas  eertalu  provideua  el  the  act:  None. 

CDC  NIOSH  OUIM 

System  uanm:  Early  warning  indicaton  of  pesticides  exposure  - 
HEW/CDC/NIOSH. 

Secm'lly  xlsssilicstioni  None. 

Systsm  locafieut 

Western  Area  Laboratory  for  Occnpational  Safety  mid  Health, 
NIOSH 

390  Wakara  Way 

Salt  Lake  City.  UU^  84108  - 

Categsriia  et  MMdaalB  covered  by  the  ^steai:  Pesticides  formu- 
iators. 

Cstegsriii  el  records  in  the  eydem;  Occnpational  and  medical 
histories,  demogr^ihie  data,  results  of  meAcM  tests,  eye/hand 
cooidinatioo  test  re^ts,  attitudinal  data. 

Authsrity  far  umfailauauGe  el  the  ejdfaet:  Occupational  Safety  and 
Health  Act  Section  20  (29  U.S.C.  669). 


Calories  of  records  fas  the  eystem:  Occupational  histories,  medi¬ 
cal  histories,  demographic  data,  results  of  medical  tests. 

Authority  lor  maintmaitce  of  the  system:  Occupational  Safety  and 
Health  Act  Section  20  (29  U.S.C.  669). 

Rontlnc  uses  ol  records  maintsiued  in  the  qrstem.  Including  tfatego- 
rlcs  of  users  and  the  purposes  of  such  uses:  Sm  Appendix  of  Routine 
Uses,  item  100. 

Policies  and  pracHces  for  storing,  retrieving,  accesslag,  retaining, 
and  dispoaiag  of  records  in  the  system: 

Storage:  Manual  fQes,  microfilm,  microfiche,  computer  tape. 
Retrievabillty:  The  purpose  of  this  system  is  to  determine  the 
cause  and  prevention  of  occupationally-related  diseases.  There  is 
no  transfer  of  this  informatioa  outside  NIOSH.  Name  and  aari^aed 
number  are  the  indexes  used  to  retrieve  records  from  this  system. 
Safegnarde: 

24-hour  guard  service  in  bmlding 
Locked  buflding:  locked  rooms 
PersonnN  screening 

Locked  computer  room  and  computer  tape  vaults 
Locked  file  cabinets 
Computer  tapes  are  password  protected 
Rctenthm  and  disposal:  Reconfa  are  retained  iiMtefinitely. 
Disposal  methods  include  erasing  computer  tapes  and  burning  or 
shredding  paper  materials. 

System  managetfe)  and  addrsm; 

Director 

National  Institute  for  Occnpational  Safety  and  Health 
5600  Fishers  Lane,  Park  Bldg  -  Room  3-32 
Rockvffle,  Maryla^  20852 
NotlHcaHen  procedure: 

Privacy  Act  Coordinator 
Managemeid  Analysis  Office 
Center  for  Disease  Control 
Atlanta,  Georgia  30333 
Record  access  procedures:  Same  as  above. 

Ceutestiug  record  procedures:  Same  as  above. 

Record  somree  categories;  InformatioB  is  obtained  directly  from 
the  individual.  Vital  status  information  is  obtained  from  Federal, 
State,  and  Local  ^vemments  and  other  available  sources.  Otter 
information  is  obtained  from  employer  records. 

SystenM  eseaspted  from  certahi  previsions  el  the  act:  Nrme. 

CDC  NH)8H  813448 

System  naasc:  Study  of  health  hazards  in  animal  confinement  hous¬ 
ing  -  HEW/CDC/NIOSH. 

Security  cIsiilfirBttou;  None. 

Strstem  lecatiou: 

Western  Area  Laboratory  for  Occupational  Safety  and  Health. 
NIOSH 

390  Wakara  Way 

Salt  Lake  City.  Utah  84108 

Categories  el  individaals  covered  by  the  system:  Persons  working 
in  settings  where  many  animals  are  confined. 

Categories  el  records  fas  the  system:  Occupetional  and  medical 
histories,  demographic  data,  reiuhs  of  medical  tests. 

Anttority  for  meintrnsnri  el  tte  system;  Occtfimliony  Safety  and 
Health  Act  Seetkm  20  (29  U.S.C.  669). 

Rontine  nom  el  records  mainteiuBd  In  ttt  systena,  inefandfag  enfage- 
ifas  ol  naers  and  tts  pnrposm  el  anch  naea:  Sm  Appendix  ol  Rmslwwi 
Usca,  item  100. 


Stemgsi  MannnI  fSea.  cosaputer  cards,  computer  tapes,  computer 
listings.  ' 

RitifavnbilRyi  The  pwpoee  of  this  system  m  to  determiuc  tte 
cause  and  praveatioa  of  occnpationnily-related  diseaaea.  Thne  is 
no  transfer  of  this  data  outside  NIOSHT  Naam  and  caee  nuatber  are 
the  indexes  used  to  retrieve  recorde  from  this  system. 
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Management  Analysis  Office 
Center  for  Disease  Control 
Atlanta,  Georgia  30333 
Record  aeccM  procedwcs:  Same  as  above. 

Contesting  record  proccdnres:  Same  as  above. 

Bonrcc  categories:  Information  is  obtained  directly  from 
the  individual  and  from  employer  records. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

CDC  NIOSH  013d.00 

System  name:  Alaska  P4>eline  cold  stress  study  - 
HEW/CDC/NIOSH.  ^ 

Scenrtty  classification:  None. 

System  location: 

^NIOSI^***  La*»orafory  for  Occnpational  Safety  and  Health. 

390  Wakara  Way 

Salt  Lake  City,  Utah  84108 

Categories  of  individnals  covered  by  the  system:  Persons  exposed 
to  cold  weather  woridng  directly  on  the  Alaska  pipeline. 

Catholics  of  records  in  the  system:  Occupational  and  medical 
histones,  demographic  data,  results  of  medical  tests. 

Anttority  for  maintenance  of  the  qrstem:  Occupational  Safety  and 
Health  Act  Section  20  (29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  sysimn,  incjnJtng  entego- 
^  of  users  and  the  purposes  of  such  uses:  See  ADuendix  of  RnuHn* 


Rontinc  uses  of  records  maintained  in  the  system,  incladhig  catego¬ 
ries  of  Hoers  and  fim  purposes  of  such  aoes:  See  Appendix  of  Routine 
Uses,  item  100. 

Policies  and  practices  for  storh«,  retrieving,  srrrmlM.  retalninc. 
and  disposing  of  records  in  the  system: 

Storage:  Manual  files,  computer  tape,  computer  cards,  computer 
Gstings. 

RxtrievabilRy:  The  purpose  of  this  system  is  to  conduct  research 
in  occupaticmal  respiratory  disease.  This  information  is  not  trans¬ 
ferred  outside  NIOSH.  Name  and  case  numbers  are  the  indexes 
used  to  retrieve  records  from  this  system. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 
Locked  fOe  cabinets 

Retention  and  disposal:  This  information  will  be  retained  for  ap¬ 
proximately  seventeen  years.  Disposal  methods  include  erasing 
congiuter  tape  and  burning  or  shredding  paper  materials. 

System  maaagerfs)  and  address: 

Directw 

National  Institute  for  Occupational  Safety  and  Health 
S600  Fishers  Lane,  Park  Bldg  -  Room  3-32 
Rockville,  Maryland  20832 

Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 
Atlante,  Georgia  30333 

Record  aceem  proeodnres:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  senroe  categories:  The  infonnatioo  b  obtained  directly 
from  the  individual. 

Systrmi  exempted  from  cerfrda  proviahmo  of  the  act:  None. 

CDC  BE  0138.M 

SyMem  name:  Investigation  of  Vascular  Access  Site  Tnf>><»tMin«  . 
HEW/CDC/BE. 

Security  claobtlcatien:  None. 

System  locatioa:  Bureau  oi  Epidemiology 
Bldg.  1,  Rm.  3067,  CDC 
Atlante,  GA  30333 

Categorta  of  in«vld^  covered  by  the  system:  Hahnemann 
Hospital,  Philaddp^,  Pa.,  patients  referred  to  Biomedical  Applica¬ 
tions  of  Philaddpbte  for  HemodialysU,  and  dblysb  aiid 

nurses  employed  at  these  hospitab. 

Categories  of  records  in  the  system:  Medical  records  and  Daily  Di- 
alysu  Assignment  Records 

AnttorRy  lor  maintrnonci  of  the  system:  Public  Health  Service 
Act,  S^tion  301  (42  U.S.C.  241). 

Ro^  nam  •<  maintaiaed  in  the  qrstem,  including  catego- 

**..*y^  *3?*  ^  **  Medical  records. 

Biomedical  ^pbcations  of  Philadelphia  and  Central  Philaddphia 
Infectious  Diseases  Divbkm,  Hahnemann  HoqiRal 

Storage:  File  Fidders. 

Retrievahility:  Retrieved  by  name.  The  purpose  of  the  record  U 
to  deternuae  nsk  factors  and  rates  of  infection  at  vascular  access 
sites. 

Safeguards:  Locked  filti«  cabinete. 

DOriginal  rerecords  will  be  sent  to  CDC,  analyzed  in  six  weeks 
and  destroyed  by  shredding. 

Syatem  monagaefs)  and  addraaa: 

Director,  Bureau  of  Epidemiology,  CDC 
Bldg.  1,  Rm.  3009 
Atlante,  GA  30333 


listing*^*  lues,  computer  cards,  computer  tapes,  computer 

*^**'f**'^**»Hity:  The  purpose  of  thb  system  is  to  determine  the 
cause  and  prevention  of  occupatkmaQy-related  diseases.  There  b 
no  transfer  of  this  data  outside  NIOSH.  Name  and  case  number  are 
the  indexes  used  to  retrieve  records  from  this  system. 

Safeguards: 

Locked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 
Locked  file  cabinets 

Retention  and  disposal:  Records  are  retained  indefinitely. 
DisposM  methods  include  erasing  computer  tapes  and  burning  or 
shredding  paper  materials. 

Syatem  maaagcr(s)  and  addrem: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
3600  Fbhers  Lane,  Parir  BUg  -  Room  3-32 
Rockville,  Maryland  20832  _ 

Nofificatioa  procedure: 

Privacy  Act  Coordinator 
Management  Analysb  Office 
Center  for  Disease  Control 
Atlante,  Geoigb  30333 

Roeord  aceem  proccdnres:  Same  as  above. 

Contesting  record ’procedures:  Same  as  above. 

Recort  tonrcc  categories:  Information  b  obtained  diicctly  from 
the  individual  and  from  employer  records. 

Systems  exampted  from  certain  provfaions  of  the  act:  None. 

CDC  NIOSH  tUTAt 

SyMcm  name:  Byssinosb  Study  -  HEW/CTX^/NIOSH. 

SeewRy  rlaadflfatien;  None. 

Syatem  locatioa: 

Appabchian  Center  for  Occupational  Safety  and  Health 
NIOSH 

944  Chestnut  Ridge  Road 
Morgantown, -West  Viigiiua 

Categerles  M  indhridnab  covered  hy  the  system:  Employees  at  cot¬ 
ton  textile  milb  and  a  sampb  of  peopb  from  the  general  popula¬ 
tion. 

•  **  records  b  the  mtem:  Medical  hbtories,  occupa¬ 

tional  hbtories,  results  of  medical  tests. 

AatharRy  for  mebtenence  of  the  qrstem:  Occimational  Safety  and 
Health  Act  Section  20  (29  U.S.C.  669). 


Center  for  Disease  Control 
Atb:  Privacy  Act  Coordiiiator  * 

Management  Analysis  Office 
Atlanta,  GA  30333 

ecord  aceem  proeodnres:  Same  as  above  during  of 


45356 


HIALTH,  f  DUCATION,  AND  WElFAtE  DiPARIMlNT 


CoaleatiBt  record  prwEarti  Sane  as  above. 

RccarE  sooim  categerfas;  Biomedical  Applications,  Philaddphia, 
PA. 

Systems  cxempled  frem  certais  provisions  ol  the  act:  None. 

CDC  BE  0139.00 

System  naase:  Epidemiologic  Study  of  Special  Disease  Problems  • 
HEW/CDC/BE 
Secnrlty  dassHlcaHont  None. 

System  Iscatlsn; 

Bureau  of  Epidemiology 
Center  for  Disease  Control 
Bldg.  1  •  Room  3009 
Atlanta,  Georgia  30333 

Calegoiim  el  tadhrMnals  eovered  by  the  system:  Individuals  with 
reported  diseases  and  other  preventable  conditioiu  of  poUk  health 
significance 

Categories  of  records  fas  the  system:  Case  reports,  line  listings, 
hand  sort  cards 

Anthorlty  for  maintenance  of  the  system:  Public  Health  Service 
Act,  Sec.  301  (42  U.S.C.  241) 

Routine  uses  el  records  maintained  in  the  system*  inclndlng  ratrgn 
rles  ol  nsen  and  the  pnrposes  of  snch  uses:  Health  Departments  ^ 
other  public  health  or  cooperating  medical  authorities 
Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  tapes  or  file  folders. 

Retrievablllty:  By  name  of  individnat  ' 

^egnards:  Personnel  screemng  during  working  hours;  secured 
building  with  guard  after  working  hours. 

Rctentloa  and  dispoeal:  Record  copy  maintained  from  three  to  ten 
years  in  accordance  with  retention  schedules.  Source  dociunents 
for  computer  disposed  of  when  no  longer  needed  by  program  offi- 
daL 

System  numagerfa)  and  wfdrcss: 

Director,  Bureau  of  Epidemiology 
Center  for  Disease  Control 
Bldg.  1  -  Room  3009 
Atlanta,  Georgia  30333 
NotBIcatloa  procedure: 

Center  for  Disease  Control 
Attention:  Privacy  Act  (Coordinator 
Management  Analysis  Office 
Atlanta,  Georgia  30333 
Rccard  accem  procednres:  Same  as  above. 

Contestlag  record  procedures:  Same  as  above. 

Record  source  categories:  Individuals,  private  physicians.  State 
and  local  health  departments,  and  other  health  providers 
Systems  exempted  from  ccrtafcs  provlsisns  of  the  act:  None. 
H8ABM8  0tt7Jt 

System  naase:  AccounU  Receivable  DHEW/HSA/BMS 
Security  dassitlcatiau:  None. 

System  location:  Financial  Management  Offices  •  see  attached 
list 

Categories  of  indlvidaals  covered  by  the  system:  Patients,  Em¬ 
ployees,  Attorneys. 

Categorks  of  records  in  Oe  system:  BQIing  to  individuals. 

Authority  for  maiulenaaec  of  the  systsas:  Public  Health  Service 
Act  Section  321  (42  U.S.C.  24«). 

RouRae  uses  of  records  maintahifd  in  the  system,  incindlag  catego¬ 
rks  of  users  and  ths  purposes  of  sadi  uses:  I^ormation  may  be  pro¬ 
vided  to  any  government  ageiKy  which  had  requested  or  arranged 
for  treatment  or  care  of  an  individual  by  the  BMS. 

Pslkks  and  praetkes  for  stoiiag,  retrieving,  aoccsslng,  retaining, 
and  dkpodng  of  records  fat  the  ^stem: 

Storage;  FUe  folders. 

Retrievability:  Retrievabk  by  luune.  Purpose:  To  collect  funds 
due  Federal  Government.  Uses:  Billing  and  collecting.  Users: 
Billiag  clerk,  cashier,  HEW  Audit  Agency,  HEW  Claims  Officer. 

Safeguards:  Physical  security  -  fiiumcial  management  persoimel 
have  access. 


Rolentlon  and  dhpoonl:  Nnnfoor  of  years  hdd  at  HSA  •  Until  au¬ 
dited.  How  destroyed:  Inctnerator. 

Astern  managrrfs)  and  addrem; 

CThkf,  Fiimncial  Management  Branch,  BMS 
11th  Floor,  Federal  Center  Bldg.  03 
6323  Bricrest  Rd.,  W.  HyattsviUe,  Md.  20782 
NutRkatkn  procedure;  Financial  Maiuigement  Offices  -  as  listed 
under  locatkm. 

Record  accem  proccdnru;  Financial  Maiu^ement  Offices  -  as 
listed  under  location. 

Contestlag  record  procedures:  Finaircial  Maimgement  Offices  -  as 
listed  under  location. 

Record  source  categories;  From  mdividual  via  the  nwtkwl  record 
Hospital  Administrative  Department. 

Systems  exempted  from  certain  provkioas  of  the  act:  None. 

Address  ail  correspondence  to: 

Chief,  Financial  Management,  at  the  appropriate  location 

USPHS  Hosphal 
3100  Wyman  Park  Drive 
Baltimore,  Md.  21211 

USPHS  Hospital 
77  Warren  St 

Boston  (Brighton)  Mass.  02133 

USPHS  Hospital 
Carvifle,  La.  70721 

USPHS  Hospital 
4400  Avenue  N 
Galveston,  Texas  77330 

USPHS  Hospital 
210  SUte  St. 

New  Orleans,  La.  70118 

USPHS  Hospital 

6300  Hampton  Blvd.,  Larchmont 

NoifoDr,  Virginia  23308 

USPHS  Hosphal 
1131  14th  Ave.  South 
Seattle,  Wash.  98114 

USPHS  Hospital 
Bay  and  Vai^rbih  Sts. 

Staten  Island,  New  Ymk  10304 

USPHS  Hospital 
13th  Ave.  A  Lake  St 
San  Francisco,  CaEf.  94118 

USPHS  Outpatient  (Clinic 
HEW  South  Bldg. 

4th  A  C  SU.,  SW 
Washington,  D.  C.  20201 

USPHS  Outpatient  Clinic 
1600  Cnifton  Rd.,  NE 
Atlanta,  Georgia  30333 

HSABMSttatAt 

System  naam:  Accounts  PayaUe,  DHEW/HSA/BMS. 

Security  risndllcatlsn;  None. 

System  locatioa:  Financial  Management  Offices  -  see  «»vched 

listi^. 

Cstegerks  of  indtvidnak  eevend  by  the  system:  PatienU,  Con¬ 
sultants,  Contractors. 

Categorks  el  ncerdo  in  the  ^stem:  ContracU  -  treriment 
authorizations  -  emergency  anthorizatioos  -  purchase  orders. 

Authority  for  maintenanoe  el  the  syaksa:  Public  Health  Service 
Act  Section  321  (42  U.S.C.  248). 

Routine  nem  el  records  msintainrd  In  the  qntem,  inrlnding  ratrgs 
rko  ol  users  and  the  pnrpeom  ol  snch  nsss:  None. 
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Pvlldet  aad  pnctkcs  lor  ftortaig,  retrievif ,  ■rffloi.  rctNafeog, 
oiMNqioHoc  ol  rocordi  in  the  qnim: 

Storofc:  FQe  foMen. 

RctrkTobiUty:  Retrievable  by  name.  Uses:  Paying  for  services. 
Users:  Voucher  cleric,  audit  clerk,  HEW  Audit  Agency. 

Salcgoards:  Physical  security  -  Financial  Management  personnel 
have  access. 

Relentioa  and  disposal;  Number  of  years  held  at  HSA  •  until  au¬ 
dited.  How  destroy^:  Incinerator. 

Systcoi  managcrfs)  and  address: 

Chief,  Financial  Management  Branch,  BMS 
11  th  Floor,  Federal  Center  Bldg.  03 
6S2S  Belcrest  Rd. 

W.  Hyattsville,  Md.  20782 

Notification  procedure:  Financial  Management  Offices  -  see  at¬ 
tached  listing. 

Record  access  procedures:  Same  as  above. 

Contcstiug  record  procedures:  Same  as  above. 

Record  source  categories:  Medical  record  of  individual.  Procure¬ 
ment  Section. 

Systeuss  exempted  from  certain  provisious  of  the  act:  None. 

Address  all  correspondence  to: 

Chief,  Financial  Management,  at  the  appropriate  location 

USPHS  Hospital 
3100  Wyman  Park  Drive 
Baltimore,  Md.  21211 

USPHS  Hospital 
77  Warren  St. 

Boston  (Brighton)  Mass.  0213S 

USPHS  Hospital 
Carville,  La.  70721 

USPHS  Hospital 
4400  Avenue  N 
Galveston,  Texas  77SS0 

USPHS  Hospital 
210  State  St. 

New  Orleans,  La.  70118 

USPHS  Hospital 

6S00  Hampton  Blvd.,  Larchmont 

Norfolk,  Virginia  23S08 

USPHS  Hospitel 
1131  14th  Ave.  South 
SeatUe,  Wash.  98114 

USPHS  Hospital 
Bay  and  Vanderbflt  Sts. 

Staten  Island,  New  York  10304 

USPHS  Hospital 
15th  Ave.  A  Lake  St. 

San  Francisco,  Calif.  94118 

Financial  Management  Branch,  BMS 
11th  Floor,  Federal  Center  Bl(^.  03 
6525  Belcrest  Rd. 

W.  Hyattsvflle,  Md.  20782 

HSA  ms  0029.0d. 

System  naam:  Administrative  Services  Record  System, 
DHEW/HSA/IHS. 

Security  clastificatiou:  None. 

Systiii  locatieu:  IHS  Area  Procurement  Section  and  Regional 
Federal  Records  Center. 

Categories  of  iadhrMaab  covered  by  the  system:  Contractor, 
supply  and  service  centers.  Government  employees. 

Categories  of  records  hi  the  system:  Administrative  data. 

Authority  lor  maintenance  of  the  system:  42  U.S.C.  2001  et.  seq. 


Routine  axes  of  records  malntoinfd  in  the  system,  iacinding  catego¬ 
ries  of  users  and  the  purposes  of  such  uosr  Performance  Evaluation 
sent  to  Department  of  Labor,  verification  of  payment  for  legal  and 
tax  purposes. 

Policies  and  practices  far  storing,  retrieving,  accesslag,  retaining, 
and  liiip  Being  of  records  in  the  system: 

Storage:  File  folders  and  locked  file  cabinets. 

RctrievahiUty:  Index  by  vendor  or  commodity,  number,  and 
name.  Accounting  services,  award  of  contract,  contract  surveiOance 
for  quality  assurance,  list  of  prohibitive  contractors,  accountability 
and  management  Users:  Authorized  Indian  Health  Service  person¬ 
nel. 

Safeguards:  Locked  file  cases. 

Retentioa  and  disposal:  Number  of  years  held  at  IHS:  varies  by 
Area  Procurement  Section  Number  of  years  held  at  Fedend 
Records  Center  bdore  disposal:  iq>  to  10  years.  How  destroyed: 
shredded  or  burned. 

Ssfstcm  nmnagerfs)  and  addrem:  Same  as  systems  location  not  in¬ 
cluding  Federal  Records  Center..  See  attached  list 
Notification  procedure:  Same  as  above. 

Record  accem  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Individual  contractors,  financial  institu¬ 
tions,  framer  customers,  and  references  supplied  by  contractor. 
Systems  exempted  from  certain  provisioni  of  the  act:  None. 

Address  all  correspondence  to: 

Chief,  Admministrative  Services  Procurement  Br.,  at  the 
appropriate  location 

Aberdeen  Area  Indian  Health  Service 

Federal  Building 

115  Fourth  Avenue,  S.E. 

Aberdeen,  South  Dricota  57401 

Albuquerque  Area  Indian  Health  Service 
Room  4005,  Federal  Office  Budding 
500  Gold  Avenue,  S.W. 

Albuquerque,  New  Mexico  87101 

Alaska  Area  Native  Health  Service 
P.O.  Box  7-741 
Anchraage,  Alaska  99510 

Billings  Area  Indian  Health  Service 
P.O.  Box  2143 
Billings,  Montana  59103 

Navajo  Area  Indian  Health  Service 
P.O.  Box  G 

Window  Rock,  Arizona  86415 

Oklahoma  City  Area  Indian  Health  Service 
388  Old  Post  Office  and  Court  House  Bldg. 

Oklahoma  City,  Oklahoma  73102 

Phoenix  Area  Indian  Health  Service 
801  East  Indian  School  Road 
nioenix,  Arizona  85014 

Portland  Area  Indian  Health  Service 
Room  200  -  Pittock  Block 
921  S.W.  Washington  Street 
Portland,  Oregon  97205 

United  Southeastern  Tribes 
Indian  Health  Service 
Oak  Towers  Bldg. 

1 102  Kermit  Drive 
Nashville,  Tenn.  37217 

Office  of  Research  and  Development 
Indian  Health  Service 
P.O.  Box  11340 
Tucson,  Arizona  85734 

Bemidji  Program  Office 
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203  Federal  Building 
Bemidii,  Minnesota  S6601 

HSA  IHS  00030.00 

System  name:  Financial  Management  Systems  DHEW/HSA/IHS 
Sccmity  clasHficatlon:  None. 

System  location:  Service  Units  within  Indian  Health  Service 
Areas  and  Headquarters  and  Regional  Federal  Records  Center. 

Categories  of  indhridiials  covered  by  the  system:  Employees  of  In¬ 
dian  Health  Service  and  suppliers  of  services  and  supplies. 
Categories  of  records  in  the  system:  Financial. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act  Section  321  (42  U.S.C.  248);  42  U.S.C.  2001. 

Routine  uses  of  records  maintained  in  the  systein,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose:  Report  of 
earnings  and  verification  of  payment  for  tax  and  legal  purposes. 
Users:  GAO,  other  Audit  Agencies,  Treasury  Dept. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Files  and  computer. 

RetrlevabilUy:  Retrievable  by  name.  Purpose:  Accounting  ser¬ 
vices. 

Safeguards:  Coded. 

Retention  and  disposal:  Number  of  years  held  at  IHS:  up  to  10. 
Number  of  years  held  at  Federal  Records  Center  before  disposal: 
indefinite.  How  destroyed:  Burned. 

System  manager(s)  and  address:  Chief,  Financial  Management 
Branch,  Area  Office  •  see  attached  list. 

NotWeatioa  procadure:  Name  and  address  of  person  to  be 
notified:  same  as  above. 

Record  accem  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Obligating  documents. 

Systmns  exempted  from  certain  provisions  of  ttie  act:  None. 

Addrest  correspondence  to: 

Chief,  Financial  Management  Branch,  at  the  following 
locations 

Aberdeen  Area  Indian  HealtL  Service 
Federal  Office  Building 
IIS  4th  Avenue,  S.E. 

Aberdeen,  South  Dakota  S7401 

Alaska  Area  Native  Health  Service 
P.O.  Box  7-741 
Anchorage,  Alaska  99510 

'  Albuquerque  Area  Indian  Health  Service 
Room  4005,  Federal  Offlee  Building  and  U.S.  Courthouse 
500  Gold  Avenue,  S.W. 

Albuquerque,  New  Mexico  87101 

Bemidji  Sub-Area  Office 
203  F^eral  Building 
Bemidji,  Minnesota  56601 

BiBings  Area  Indian  Health  Service 
2727  Central  Avenue 
P.O.  Box  2143 
Billings,  Montana  59103 

Navajo  Area  Indian  Health  Service 
P.O.  Box  G 

Window  Rock,  Arizona  86515 

Oklahoma  City  Area  Indian  Health  Service 
388  Old  Post  Office  A  Courthouse  Bldg. 

Oklahoma  City,  Oklahoma  73102 

Phoenix  Area  Indian  Health  Service 
801  East  Indian  School  Road 
Pbeonix,  Arizona  85014 

Portland  Area  Indian  Health  Service 

Room  200  -  Pittock  Block  ' 


921  S.W.  Washington  Street 
Portland,  Oregon  97205 

Office  of  Research  and  Development 
Indian  Health  Service 
P.O.  Box  11340 
Tucson,  Arizona  85734 

United  Southeastern  Tribes 
Indian  Health  Service 
1970  Main  Street 
Sarasota,  Florida  33377 

HSA  OA  0026.00 

System  name:  Medical  Fellowships  and  Educational  Loans. 
DHEW/HSA/OA. 

Security  classification:  None. 

System  location: 

DHEW/HSA/OA/OFS  -  Rm.  16-23 
Parklawn  Bldg.  -  Rockville,  Md. 
and  Regional  Federal  Records  Center. 

Categories  of  iudividnals  covered  by  the  system:  Private  Citizens 
(Loan  Applicants). 

Categories  of  records  in  the  system:  Fellowship,  Grants  and  Loans 
Applications.  > 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act  Section  301  (42  U.S.C.  241). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Polleiea  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders. 

Retrlevability:  Indexed  by  name.  Purpose:  To  support  HSA  ac¬ 
counting  records.  Users:  HSA  Accounting  Clerks,  Accountants  and 
Auditors. 

Safeguards:  File  cabinets  and  normal  Government  building  Securi¬ 
ty- 

Retention  and  disposal:  Number  of  years  held  at  HSA:  2  yrs.  1  yr 
wardiouse.  Number  of  years  held  at  Federal  Records  Center  before 
disposal:  7  yrs.  How  destroyed:  in  accordance  with  current  regula¬ 
tions. 

System  manager(s)  and  addrem: 

HSA-OA  (HQ)  Chief  Accounting  &  Finance  Section 
5600  Fishers  Lane  -  Parklawn  Bldg.  Rm.  16-23 
Rockville,  Md.  20852 
Notification  procedure: 

Director,  Office  of  Management  Policy,  HSA 

Rm.  14A31 

5600  Fishers  Lane 

Rockville,  Md.  20852 

Record  access  procedures:  Same  as  System  Manager. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Promissory  note  signed  by  the  in- 
dividnal  receiving  the  loan. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 
NffiNHUOOOSJM 

System  name:  Advisory  Groups:  Consultant  File.  HEW/NIH/NHLI. 
Security  classification:  None. 

System  location; 

Westwood  Building 
5333  Westbard  Avenue 
Bethesda,  MD  20016 

Categsehs  of  indlvidaals  covered  by  the  system:  List  of  con¬ 
sultants  availaUe  for  use  in  evaluation  ot  NHLI  special  grants  and 
contracts. 

Categories  of  records  in  the  system:  Names,  resumes,  summary 
statements  of  NHLI  grants,  lists  of  publications. 

Authority  lor  mrintmance  si  the  system:  42  U.S.C.  241(d),  281. 
Rontlnc  uses  ol  records  maintaiacd  in  the  syston,  including  catego¬ 
ries  of  users  and  the  purposes  of  sach  uses:  None. 

Policies  and  pracdocs  for  storing,  retrieving,  accessing,  retriaiag, 
and  disposing  of  records  In  the  system: 

Storage:  File  folders. 
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RetricTabttlty:  By  name.  Management  infonnMion  for  NHLI 
only. 

Safcgnards:  Limited  access  by  NHLI  management  personnel 
only. 

Rclcntloa  and  dispoaal:  Held  at  NIH  indefinitely. 

System  manager(s)  and  addrcm: 

Administrative  Office,  DEA 
Westwood  Building,  Room  5A-15 
S333  Westbard  Avenue 
Bethesda,  MD  20016 
Notificatioa  procedure: 

Privacy  Act  Coordinator,  NHLI  ' 

BuUding  31,  Room  SA-SO,  NIH 
9000  RockvUle  Pike 
Bethesda,  MD  20014 

Record  access  procedures:  Same  as  above. 

Contestfaig  record  procedures:  Same  as  above. 

Record  sonrcc  categories:  Subject  individuaL 

Systems  eaempted  from  certain  provisions  of  tiw  act:  None. 

NIH  N1CHD  0006.00 

System  name:  Contracts:  Administration.  HEW/NIH/NICHD. 

Security  classification:  None. 

System  location: 

Landow  Building,  Room  A621 
7910  Woodmont  Avenue 
Bethesda,  MD  20014 

Categories  of  iadhridnals  covered  by  the  system:  Principal  in¬ 
vestigators,  project  (tfficers,  and  contract  specialists. 

Categories  of  reqirds  in  the  system:  Contract  records. 

Anthority  for  maintenancr  of  the  system:  42  U.S.C.  241(g),  289(d). 
Routine  uses  of  records  maintained  in  the  system,  iaftadtng  cMego- 
ries  of  users  and  the  purposes  of  snch  uses:  Infmmation  may  be  used 
to  respond  to  Congressional  inquiries.  See  also  Appendix  of  Rou¬ 
tine  Uses,  item  2. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folder  and  computer  tape. 

Retrlevahility:  Retrieved  by  name.  Institute  staff  fOT  review, 
award  and  administration  of  contracts. 

Safeguards:  Limited  access. 

Retention  and  disposal:  Held  at  NIH  for  3  years.  Hrid  at  Federal 
Records  Center  for  2  years. 

System  SMuagerfs)  and  addrem: 

Chief,  Office  of  Grants  and  Contracts 
Landow  Building,  Room  A621 
7910  Woodmont  Avenue 
Bethesda,  MD  20014 

Notificatioa  procedure:  Same  as  System  Manager. 

Record  accem  procedures:  Same  as  System  Manager. 

Contesting  record  procedures:  Same  as  System  Manager. 

Record  sonrcc  categories:  Individual,  review  panels. 

Systems  exempted  from  rertsin  provisions  of  the  act:  None. 

NIH  NIGMS  MllJi 

System  nasM:  Contracts:  Administration.  HEW/NIH/NIGMS. 
Security  classification:  None. 

System  location: 

Building  31,  Room  4A46,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Categories  of  fasdividnals  eovered  by  the  system:  Princqwl  in¬ 
vestigators,  project  officers,  and  contract  specialists. 

Categories  of  records  in  the  system:  Research  personnel,  protocols 
and  progress  reports. 

Anthority  for  maintenance  of  the  system:  42  U.S.C.  241(c). 

Rontfac  nses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  snch  aoes:  Information  may  be  used 
to  respond  to  Congressional  Inquiries.  See  also  Appendix  oi  Rou¬ 
tine  Uses,  item  2. 

PoHdes  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  diqysring  of  records  in  the  qratem: 


Storage:  File  fedders  and  ADP  records. 

Retrlevahility:  Retreived  by  name/contract  number.  Research  pro¬ 
gram  management,  monitoring  of  progress  and  research  per¬ 
formance  by  institute  staff. 

Safegnards:  Limited  access. 

Rctentioa  mad  disposal:  Held  at  NIH  for  S  years.  Held  at  Federal 
Records  Center  for  10  years. 

System  Bsanagerfs)  and  addrem; 

Executive  Secretary,  Scientific  Directorate 
Building  31.  Room  4A33.  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 
Nodfication  procedure: 

Research  Reports  Officer 
Building  31,  Room  4A46,  NIH 
9(K)0  RockviDe  Pike 
Bethesda,  MD  20014 

Record  accem  procedures:  Same  as  above. 

Contesdug  record  procedures:  Same  as  above. 

Record  source  categories:  Individual,  review  panels. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

NIH  DCG  0027.M 

System  name:  Contracts:  NIH  Management  Records. 
HEW/NIH/DCG. 

Security  classificatioa:  None. 

System  locadon: 

Building  31,  Room  lB-33,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Categories  of  individnals  covered  by  the  system:  Principal  in¬ 
vestigators,  project  officers,  and  contract  specialists. 

Categories  of  records  in  the  system:  Contract  management 
Anthority  for  matntmanrf  of  the  system:  42  U.S.C.  241(g). 

Rondne  nses  of  records  maintalacd  in  the  systsm,  incIntUng  catego¬ 
ries  of  users  and  the  purposes  of  snch  uses:  Information  may  be  used 
to  reqjond  to  Congressionai  inquiries,  and  furnished  to  other 
Federal  agencies  for  financial  and  statistical  uses.  See  also  Appen¬ 
dix  of  Routine  Uses,  item  2. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  fas  the  system: 

Storage:  Stored  in  file  frdders. 

Retrlevahility;  Retrieved  by  name.  Management  of  NIH  con¬ 
tracts. 

Safeguards:  Limited  access. 

Retention  and  dispoaal:  Years  at  NIH:  1. 

System  managerfs)  and  address: 

Director,  DCG 

Building  31,  Room  1B03,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Nodficadan  procedure:  Same  as  System  Maiuiger. 

Record  accem  procedures:  Same  as  System  Manager. 

Contesdag  record  procedures:  Same  as  System  Manager. 

Record  source  categories:  Individual,  audit  agency,  other  Federal 
contracting  agencies. 

Systems  exempted  from  certain  provisiena  of  the  act:  None. 

NIH  NINCD8  MTT.M 

System  Bssar*  Contracts:  AdministratioD.  HEW/NIH/NINCn>S. 
Security  claaslficatioa:  None. 

System  tocadoa: 

Federal  Build^,  Room  704 
7SS0  Wisconsin  Avenue 
Bethesda.  MD  20014 

Categories  of  individnals  covered  by  the  system:  Principal  in¬ 
vestigators,  iMt>ject  officers,  and  contract  specialists. 

Categories  of  records  hi  the  system:  Contract  records. 

Authority  for  maintrnonrr  of  dm  system:  42  U.S.C.  241(g). 

Rondne  of  records  — ~*~^~*~atd  in  the  ^atem,  Incinding  catego¬ 
ries  of  asess  asul  the  pnrpaoea  of  such  uses:  IMormatioo  nmy  be  ns^ 
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Categories  of  records  in  ttie  system:  Employment,  education,  per¬ 
sonal  mid  achievement  histories. 

Anthority  for  maintenance  of  the  system:  42  USC  241(d)  289a. 
Rontiae  uses  of  records  maintained  in  the  system,  inclading  catego¬ 
ries  of  naers  and  the  parposes  of  such  uses:  Used  in  press  releases  or 
published  articles. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Stored  in  file  folders. 

RetrievahilRy:  Retrieved  by  name.  Used  by  NIAMDD  staff  for 
releases,  award  citations,  personnel  actions,  presentation  of  papers, 
source  of  information  to  inquiries,  and  promotion  reviews. 

Safegnards:  Limited  access. 

Retention  and  disposal:  Years  at  NIH:  S. 

System  managerfs)  and  address: 

Administrative  Assistant,  NIAMDD 
Budding  31,  Room  9A3S,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Nodficatioa  procedure:  Same  as  System  Manager. 

Record  access  procedures:  Same  as  System  Manager. 

Contesting  record  procednres:  Same  as  System  Manager. 

Record  source  categories:  Individuals. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

NIH  NIAMDD  0154.00 

System  name:  Contracts:  Administration.  HEW/NIH/NIAMDD. 
Security  classificatioa:  None. 

System  location: 

Building  12,  NIH 
9(K)0  Rockville  Pike 
Bethesda,  MD  20014 

Categories  of  Individuals  covered  by  the  system:  Principal  in¬ 
vestigators,  project  officers,  and  contract  specialists. 

Categories  of  records  in  the  system:  Contract  index. 

Anthority  for  maintenance  of  the  system:  42  USC  241(g)  289a. 
Rootine  nses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  nses:  Information  may  be  used 
to  respond  to  Congressional  inquiries.  See  also  Appendix  of  Rou¬ 
tine  Uses,  item  2. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Stored  on  magnetic  tape. 

Rctrievabillty:  Retrieved  by  name.  Used  by  NIAMDD  staff  for 
financial  and  administrative  management  of  R&D  contract  pro¬ 
grams. 

Safeguards:  Limited  access. 

Retention  and  disposal:  Years  at  NIH:  indefinitely. 

System  manager(s)  and  addrem: 

Financial  Management  Officer 
Building  31,  Room9A3S,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  2(X)14 
Notification  procedure: 

Administrative  Assistant  " 

Building  31,  Room  9A3S,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Record  accem  procednres:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Individual  and  review  panels. 

Systems  exmnpted  from  certain  provisioas  of  the  act:  None. 

NIH  NIDR  01444)0 

System  naam:  Contracts:  Administration.  HRW/NIH/NIDR. 

Security  classification:  None. 

System  locatioa: 

Westwood  Building,  Room  SSI 
S333  Westbard  Avenue 
Bethesda,  MD  20016 

Categories  of  imUvidnals  covered  by  the  system:  Principal  in¬ 
vestigators,  project  'officers,  and  contract  specialists. 


to  respond  to  Congressional  Inquiries.  See  also  Appendix  of  Rou¬ 
tine  Usess  item  2. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Stored  in  file  folders. 

Retrievahility:  Retrieved  by  name.  Used  by  institute  management 
to  review,  award,  and  manage  contracts. 

Safeguards:  Limited  access. 

Retenfion  and  disposal:  Years  at  NIH:  2.  Years  at  FRC:  4. 

System  manager(s)  and  addrem: 

Contracting  Officer,  Research  Contracts  Section, 

Federal  Building,  Room  704 
7SS0  Wisconsin  Avenue 
Bethesda,  MD  20014 

Notification  procedure:  Same  as  System  Manager. 

Record  accem  procednres: 

Head,  Administration  Mgmt.  Section 
Building  31,  Room  8A47,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Information  obtained  from  Principal  In¬ 
vestigator  listed  on  contract. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

NIH  nC  0124.00 

System  name:  Contracts:  Administration.  HEW/NIH/FIC. 

Security  classification:  None. 

System  location: 

Budding  31,  Room  2C03,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Categories  of  individuals  covered  by  the  system:  Employees 
covered  by  Intergovernmental  Personnel  Act. 

Categories  of  records  in  the  system:  Contracts  and  related  cor- 
‘  respondence. 

Anthority  for  maintenance  of  the  system:  42  U.S.C.  241  (g)  2421. 
(d) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  nses:  Information  may  be  used 
to  respond  to  Congressional  Itiquiries.  See  also  Appendix  of  Rou¬ 
tine  Uses,  item  2. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Stored  in  fUe  folders. 

Retiievabillty:  Retrieved  by  name.  Programmatic  information  in¬ 
volving  purposes  and  results  of  contract.  Copies  to  Divisions  of 
Administrative  Services,  Contracts  and  Grants,  and  Financial 
Management. 

Safeguards:  Limited  access. 

Retention  and  disposal:  Years  at  NIH:  1. 

System  managetfs)  and  addrem: 

Executive  Office,  Fogarty  International  Center 
Building  31.  Room  2C03.  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Notification  procedure:  Same  as  System  Manager.  ^ 

Record  accem  procedures:  Same  as  System  Manager. 

Contesting  record  procedures:  Same  as  System  Manager. 

Record  source  categories:  Information  obtained  from  individuals. 
Systems  exempted  from  certain  provisions  of  the  act:  None. 

NIH  NIAMDD  0150.00 

System  nante:  Biographies:  Curricula  Vitae.  HEW/NIH/NIAMDD 
Security  classification:  None. 

System  location: 

Building  31,  Room  9A3S,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Categories  of  individuals  covered  by  the  system:  Consultants, 
scientists,  advisory  boards,  and  commission  members. 
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HEALTH,  EDUCATION,  AND  WEIFAIE  DEEAETMENT 


45361 


Clegerlei  tt  retards  la  the  sjrsteai:  Contract  proposals,  review  re¬ 
ports,  progress  reports,  correspondence,  cuniculuni  vitae  and  con¬ 
tract  fund. 

Antharity  far  oudntcaancc  af  the  systca:  42  USC  241(g)  288. 

Routine  ones  of  records  maintaiaed  ia  the  system,  incladiag  o^a- 
rtes  af  asers  and  the  purposes  of  such  uses:  Ii^ormation  may  be  used 
to  respond  to  (Congressional  inquiries.  See  also  Appendix  of  Rou¬ 
tine  Uses,  item  2. 

PoHdes  and  practices  lor  storing,  retrfevlag,  rctdafaig, 

and  dispoaing  of  records  in  the  system: 

Storage:  Stmed  in  file  folders  and  on  magnetic  tape. 

Rctrievabfllty:  Retrieved  by  name,  contract  number  and  organiza¬ 
tion.  Used  by  contracting  and  program  officials  to  determine  com- 
idiance  with  crmtracturd  obligations.  Also  used  by  NIH  and 
DHEW  contracting  officials  to  determine  compliance  with  Federal 
and  Departmental  Procurement  Regulations. 

Safeguards:  Limited  access. 

Reteutieu  and  dtepooal:  Years  at  NIH:  S.  Years  at  FRC:  S. 

System  maaagerfs)  and  address: 

Contracting  Officer,  NIDR 
Westwood  Building,  Room  SS7 
5333  Westbard  Avenue 
Bethesda,  MD  20016 

Noftficattaa  prscedare:  Same  as  System  Manager. 

Record  accem  precedares: 

NYDR  Penoiuiel  Officer 
Buildmg  31.  Room  2C23.  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Cautesfing  recard  procedures:  Same  as  idxive. 

Raeord  aaum  categories:  Individual’s  proposals,  technical  oierit 
reviewers*  opinions  and  project  officers’  evaluations.  ' 

Systems  cicmpted  Irsai  ceitaiB  pravWsas  of  the  act:  None. 

NIH  NIAID  §17640 


System  uaBw:  Biographies:  Eandoyees  and  (Consultants. 
HEW/NIH/NIAID. 

tscurltj  dasriOcaliBa:  None. 

System  Isratlsa: 

BnOdiiig  31,  Room  7A32,  NIH  '' 

9000  RockviBe  Pike 
Bethesda,  MD  20014 

Categarim  si  hsdlvldaaii  covered  by  the  system:  Curreat  and 
former  key  professkmal  caipfoyees  of  die  Institate  and  consoitants. 

Categasles  at  records  fa  the  tysteau  Press  releases,  cnnicuium 
vitae,  nominatioos  for  awards  and  photopaidu. 

Aathaetty  lor  mateteusart  af  Rw  system:  42  USC  241(d)  289a. 

Rauthte  ascs  al  records  mafatahted  la  the  lyteim,  Inrladlag  cstegi 
ites  si  users  aud  the  parpaoes  of  aach  ascs:  PubBc  announoemeats  or 
press  releases  bused  on  these  files  may  be  released  to  the  news 


nmom  SH  pfMnccs  mt  fdiMBgp 

and  dbpaHag  of  rseords  la  the  testenu 
Staraga:  Stored  in  file  folders. 

RetrievahMUr:  Retrieved  by  aame.  Used  by  NIAID  staff  for 
background  records  to  provide  drafts  of  public  annoaacements. 
Sakgaardst  limited  access. 

Retaatiaa  and  diapaaal:  Years  at  NIH:  indefinitely. 

Chief,  Of.  of  Research  Reporting  A  M)fic  Response 
BuiMmg  31,  Room  7A32,  NIH 
9000  Rockvile  Pike 
Bethesda,  MD  20D14 

NatIRcaRaa  prscsdursi  Same  as  System  Manager. 

Riesrd  aersm  pramdarut  Saam  as  System  Manager. 

Canteatiag  record  prsesdarti:  Sasse  as  System  Manager. 

Record  aonrec  eategsafcs:  Individoab  and  newspaper  clqipings. 
gyatnni  iviateiii  hum  errtnia  privMim  af  the  act;  None. 

NIH  NIAID  §19448 

System  mane:  Research  Resources:  H-2  Sofafble  Antigen  and  H-2 
Antisenim.  HEW/NIH/NIAID. 

Secasity  rlasriHratlsa:  None. 


System  location: 

Budding  31,  Room  7A23.  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Categories  of  laAviduals  covered  by  the  systcas:  Scientific  in¬ 
vestigators  concerned  with  histocompatibility  typing  who  have  ap¬ 
plied  for  research  materials. 

Categories  of  records  In  the  system:  Applications  for  Research 
Materials. 

AathorRy  far  amtatenance  of  the  syateau  42  USC  241,  263,  289a, 
289c. 

Roatlae  uses  of  records  maintained  la  the  system,  lacludlag  catega- 
^  of  asers  and  the  purpesis  of  nreh  uses:  Date  regarding  scientific 
investigators  may  be  published  in  reagents  catalogue  and  maybe 
used  to  respond  to  public  inquiries. 

PoUdes  and  practices  tar  staring,  retrievlag,  accesriag,  retaining, 
and  dlspnsing  of  records  in  the  system: 

Storage:  Stored  in  file  folders. 

Rctrievabittty:  Retrieved  by  name.  NIH  Use:  Used  by  NIAID 
staff  to  keep  records  of  active  investigators  using  the  reagents  and 
as  a  meaiu  of  controlling  scarce  reagents. 

Safeguards:  Limited  access. 

Retentisa  and  diqpooal:  Years  at  NIH:  indefinitely. 

System  mauagrffd  and  address: 

Chief,  Transtdantation  and  Immunology  Branch 
Buildbg  31,  Room  7A23,  NIH 
9000  Rodrvffle  Pike 
Bethesda,  MD  20014 

NstlkaUsn  procedure:  Same  as  System  Mani«er. 

Record  arrem  prseedures: 

Chief,  ORR  and  PR,  NIAID 
Building  31,  Room  7A32,  NIH 
9000  Rodcvaie  Pike 
Bediesda.  MD  20014 

Canteatiag  rcesrd  prscedmu.  Same  as  above. 

Record  aaurce  entegsrtea;  Individuals. 

Systems  rreagHid  from  certain  prsvisism  of  the  aet:  None. 

Nra  NIAID  §19548 

System  name:  Research  Resources:  HL-A  Antisenim  and  Tray 
Users.  HEW/NIH/NIAID. 

Security  efasHmeadan:  None. 

System  leralian: 

Buildiag  31,  Room  7A23,  NIH 
9000  RockviDa  Pike 
Bethesda.  MD  20014 

Categarim  af  individaals  cavarsd  hy  fte  system:  Scientific  and 
clinical  investigators  concerned  with  histocompatibility  typing. 

Categsries  af  rocards  in  the  qratam:  Apphcations  for  Research 
Materials. 

Authority  far  maintenance  of  the  system:  42  USC  241,  263,  289a. 
289c 

rtes  af  men  and  Ite  pm^asm  of  such  nass:  Data  regarding  in^mt^- 
tors  may  be  publiahed  m  reagents  catalogue  and  may  be  used  to 
respond  to  public  inquiries. 

Pritehs  and  practiem  far  slariag,  retrieving,  acccsshm.  rctatelaa. 
and  dispooteg  af  tacards  la  the  system; 

Stecage:  Stored  in  file  folders  and  on  computer  tapes. 

RstriivahRltj:  Retrieved  by  name.  NIH  Use:  Used  by  NIAID 
staff  as  a  record  af  active  investigators  nsii«  the  research 
and  as  a  means  af  controBing  iie  scarce  reagente. 

Rafagusads:  limited  access. 

Rstentiaa  and  dhpaoal:  Yean  at  NIH:  indefinitely. 

lystiim  msnagitje)  and  sidrem; 

Chief.  TTan^daatation  and  Immunology  Branch 
Buildiag  31.  Room  7A23.  NIH 
9000  Rockville  Pike 
Bethesda.  MD  20014 

NstWcatlaa  pracsidms.  Same  m  System  Mam^r. 

Record  aceem  prsccdarcs: 

Chief.  ORR  and  VR.  NIAID 
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Executive  OfHcer,  NEI 
Building  31,  Room  6A03,  NIH 
9000  Rock^e  Pike 
Bethesda,  MD  20014 
NetMkntloB  proeedwc: 

Records  Management  Officer 
Budding  31.  Ro<mi  6A31.  NIH 
9000  Rockvffle  Pike 
Bethesda,  MD  20014 

Rceord  access  i^nccdurcs:  Same  as  System  Manager. 

Ceatcstfag  record  procedures:  Same  as  System  Manager. 

Record  source  categories;  Individuals. 

Systems  exeaspted  from  certain  provWoas  ol  the  act:  None. 

NIH  NEI  •lll.OO 

System  aame:  Contracts:  Administration.  HEW/NIH/NEI. 

Security  classification:  None. 

System  locathm: 

Building  31,  Room  6A51,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Categories  of  iadhridnals  covered  hy  the  system:  Principal  in¬ 
vestigators,  project  officers,  and  contract  specialists. 

Categories  of  records  fas  the  qrstem:  Bids  for  contracts  and  con¬ 
tracts  administration. 

Authority  for  nuiatenaaco  of  the  system:  42  USC  241(g}.  289L 
Routine  uses  of  records  maintained  in  the  system,  iacludng  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Iitformation  may  be  used 
to  respond  to  Congressional  inquiries.  See  also  Appendix  of  Rou¬ 
tine  Uses,  item  2. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  fas  the  qfstew 
Storage:  Stored  in  file  folders. 

Retrievahility:  Retrieved  by  contract  number  and  name  of  con¬ 
tractor.  Used  by  NIH  staff  to  evaluate,  award  and  administer  con¬ 
tracts. 

Safeguards:  Limited  access. 

Retention  and  disposal:  Years  at  NIH:  3.  Years  at  FRC:  10. 
System  mansgerfs)  Md  address: 

Ass.  Dir.  for  Extramural  St  Collaborative  Program 
BuOding  31.  Room  6A04.  NIH 
9000  Rockvffle  Pike 
Bediesda.  MD  20014 

Notification  procedaro:  Same  as  System  Maiuger. 

Record  accam  procedares: 

Administrative  Officer. 

Building  31,  Room  6A31.  NIH 
9000  Rockvffle  Pike 
Bedresda,  MD  20014 

Contestlag  record  procedares:  Same  as  above. 

Record  source  categories;  Contractor,  evaluation  panels. 

Systeam  exea^ted  from  certain  provisions  of  the  act:  None. 


Building  31,  Room  7A32,  NIH 
9000  Rockville  Pike 
Bethesda.  MD  20014 

Coatesdag  record  procednrw  Same  as  above. 

Record  source  categories:  Individuals. 

Systeau  exempted  from  eertaia  provisions  of  dw  act:  None. 

NIH  NHU  0201.00 

System  mune:  Contracts:  Administration.  HEW/NIH/NHLl. 

Security  classtfIcBtloa;  None. 

System  locadoa: 

Westwood  Building,  Room  SAIS 
3333  Westbard  Avenue 
Bethesda,  MD  20014 

Categories  of  tasfflvldnals  covered  by  the  system:  Princi|Md  in- 
vesdgitors,  project  officers,  and  contract  specialists 
Categortes  of  records  in  thg  system:  Contract  files. 

AadHMity  lor  malntensncs  of  the  systan:  42  USC  241(g),  287. 
Rondae  ases  of  records  maintainrd  in  the  systmn,  including  catego¬ 
ries  of  users  and  the  purposes  of  snch  uses:  Iidormadon  may  be  used 
to  respond  to  Congressional  inqunies.  See  also  Appendix  of  Rou¬ 
tine  Uses,  item  2. 

PoHcles  and  practices  tor  storing,  retrieving,  accessing,  retaining. 


Sterags;  SUwed  in  ffle  folders. 

RateievabBRy:  Retrieved  by  contract  number  and  contracUM'. 
Used  by  insdtute  staff  for  review,  award  and  administration  of  con¬ 
tracts. 

Safeguards:  Uraited  access. 

Retention  and  dtapaaafa  Years  at  NIH:  3.  Years  at  FRC:  in¬ 
definitely. 

System  mansgsrt^  and  address; 

Admimstradve  Officer,  DEA 
Westwood  Budding.  Room  SAIS 
S333  Westbard  Avenue 
Bethesda,  MD  20014 


Privacy  Act  Coordinator,  NHU 
Building  31.  Room  SASO.  NIH 
9000  Rockvffle  Pike 
Bethesda.  MD  20014 

Record  aeeem  procedures:  Same  as  above. 

Contestlag  reeard  precadnreet  Same  as  above. 

Rceord  ssnrss  categsrimt  Contract  Proposal. 

Systesss  oaeaqptod  from  certain  previsisua  of  the  act:  None. 
NIHNUtliTJg 

rstem  uamst  Administration:  General  Fdes.  HEW^NIH/NEI. 

Seearilf  damMcnIisnt  None. 


Boildlag  31,  Room  gA03.  NIH 
9000  Rockvflle  Pike 

.  Bethesda.  IfD  20014 

Categsrim  of  laAvIdnali  cnvsrsd  hy  tto  system:  Donors  of  gifts, 
emptoimss.  corcespoadeats  of  the  National  Eye  Institute. 

Categsrim  of  records  in  tko  eyatemt  Budget.  Administrative  Ser- 
vicaa,  cormpondsnea. 

Authority  lor  mafastenanrs  of  the  system:  42  USC  2891. 


NIH  NCI  0221.00 

System  naasa:  Administratioa:  Journal  of  the  National  Cancer  In¬ 
stitute.  HEW/NIH/NCL 
Security  ilamlHiatlim;  None. 

8yitem  location: 

Blak  Building,  Room  2A01 
8300  Colesvffle  Road 
saver  Spenm,  MD  20910 

Categorim  of  IndhrMnals  cuversd  hy  the  system:  Aathors  and 
manuscr^  reviewers  and  members  of  the  JNCI  editorial  board. 

Categortes  of  rsearda  in  the  qrateas:  Accepted,  rejected  and  pend¬ 
ing  manuscimts  and  reviewing  comments. 

Authority  lor  audntennnm  of  tho  system:  42  USC  241. 281 
Routfam  asm  of  records  uudntafaaed  In  the  sjratem,  including  catega- 
rtes  of  aaers  and  the  purpoam  of  such  nocat  None.  . 


glaragBt  Stored  in  fife  folders. 

Rslclavahfll^  Retrieved  by  name  and  subject  area.  Used  in  the 
day-to-day  annimstrative  operations  of  the  institute.  (Contain 
teeoeds  gifta,  travel,  varkms  permits,  procurement,  prctyerty. 
smplnyea  anggestfetes  and  awards,  manpouw  studies,  fettm  of 
luqiwst  for  tarries  or  iafonnation,  mmling  Bsts  for  dtstribution  of 
fealRnla  feierarntfen  toinfaerested  outside  coaummtty.) 

Rghgamdte  Limited  access. 
fekfeatfenanddfepoaBb  Yems  at  N«:  1. 
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Rctric^dMUty:  Retrieved  by  name  and  manuscript  number. 
Manuscript  review  by  NCI  staff  fw  possible  publication  or  oral 
presentatioiu. 

Safct**>^:  Limited  access. 

Retention  and  diapoeal:  Years  at  NIH:  1. 

Syatem  nianaterfs)  and  addreas: 

Managing  Editor 
Blair  Building  Room  2A01 
8300  ColesviDe  Road 
Silver  Spring,  MD  20910 

Notificatloa  procedure:  Same  as  System  Manager. 

Record  acccaa  procedures:  Same  as  System  Manager. 

Contesting  record  prooednres:  Same  as  System  Maiuger. 

Record  sonree  categories:  Authors  and  reviewers. 

Systems  exempted  frimi  certain  provtaioiis  of  the  act:  None. 

NIH  NCI  0222.00 

Syatem  name:.  Biographies:  Who’s  Who  in  the  National  Cancer  In¬ 
stitute.  HEW/NIH/NCI. 

Security  classHkation:  None. 

System  location: 

Building  12.  NIH 
9000  Rockville  Pike 
Bethesda,  Md.  20014 

Categories  of  individnals  covered  by  the  system:  NCI  employees, 
grade  GS-13  and  above. 

Categories  of  records  in  the  system:  Employee’s  name,  organiza¬ 
tional  hsting,  education,  work  experience,  and  honors. 

AntiMrity  for  maintenancs!  of  the  syatem:  42  USC  281. 

Routine  uses  of  records  maintained  in  the  syston,  inrludtnt  calcgo- 
rlm  of  naers  and  the  purposes  of  suA  nsca:  None. 

PoUdm  and  practices  for  storing,  retrieving,  acccaaiag,  retainfaig, 
and  diapoaing  of  records  in  the  syatem: 

Storage:  Stored  on  computer  discs. 

Rctrievahility:  Retrieved  by  name.  To  provide  brief  biographical 
infonrution  on  the  individuals  listed  for  tire  administrative  use  oi 
NCI  staff. 

Safeguards:  Access  to  computer  system  limited  to  specific  in- 
dividutds  through  use  of  passwords. 

Hlg  disposal: 

Years  at  NIH:  indefinitely. 

System  managerfs)  and  address: 

Ass.  Dir.  for  Cancer  Corrununications,  NCI 
Building  31.  Room  1QA29.  NIH 
9000  Rockville  Pike 
Bethesda.  MD  20014 

NotiBcatioa  precednre;  Same  as  System  Manager. 

Record  aceem  preccdnrssi  Same  as  System  Manager. 

Canleatiag  record  proeednres:  Same  as  System  Manager. 

Rceord  source  cstegerfci;  Individoals  to  whom  the  records  per¬ 
tain. 

SysletBW  exempted  from  eertaln  provWouo  of  the  act:  None. 

NIH  NCI  •254.00 

Syotem  tmme:  Contracts:  Carcinogenesis  Contracts  &  Intramural 
Projects.  HEW/NIH/NCI. 

Security  daasllicatisa:  None. 

System  location: 

Building  12,  NIH 
9000  Rodcville  Pike 
Bethesda.  MD  20014 

Categories  of  Indleldnoli  covered  hy  the  system:  Principal  in¬ 
vestigators,  project  officers,  and  contract  specialists. 

Categories  of  roeoods  In  the  systim:  Projects  titles  and  descriptors 
and  cost  data. 

Anthority  lor  amintenanre  of  Oe  system:  42  U.S.C.  241Cg).  281. 
Rautiae  asm  of  rwordi  maintidned  In  the  sjrstom,  includiag  calsgo- 

lim  of  users  and  the  purpaoes  of  such  uses:  Irtiormation  may  be  n^ 
to  retyrond  to  Congressional  inquiries.  See  also  Appendix  ol  Rou¬ 
tine  Uses,  item  2. 


Storage:  Stored  on  magnetic  tape. 

RetrieviAUity:  Retrieved  by  name.  Used  by  staff  for  general  ad¬ 
ministrative  purposes  in  compliance  with  program  requirements. 
Safeguards:  Limited  access. 

Retention  and  disposal;  Years  at  NIH:  indefinitely. 

Syatem  nuuoagerfs)  and  address: 

Coordinator,  Inforrrution  Activities 
Landow  Budding,  Room  C32S 
7910  Woodmont  Avenue 
Bethesda,  MD  20014 

Notification  procedure;  Same  as  System  Manager. 

Record  aceem  procedures:  Same  as  System  Manager. 

Coatestiag  record  procedarcs:  Same  as  System  Manager. 

Record  source  categories:  Contracts,  proposals  and  armual  re¬ 
ports. 

Systems  exeaspted  from  certain  provisions  of  the  act:  None. 

NIH  NCI  0257.00 

System  name:  Contracts:  Contract  Management  System. 
HEW/NIH/NCI. 

Secniity  classification:  None. 

System  location: 

Building  12.  NIH 
9000  Rockville  Pike 
Bethesda.  MD  20014 

Categories  of  iadividnala  covered  hy  the  system:  Principal  in¬ 
vestigators,  project  officers,  and  contract  specialists. 

Categories  of  records  in  the  syotms:  Project  titles  and  descriptions 
and  cost  data. 

Aitihority  for  mnhitmanfe  of  tiw  system:  42  U.S.C.  241(g).  281. 
Routine  uses  of  records  asaiatained  in  the  system,  Inr  lading  catego¬ 
ries  of  users  and  the  purposes  of  such  aoos:  IMormation  nuy  be  used 
to  respond  to  Congres^onal  inquiries.  See  also  Appendix  of  Ron- 
tine  Uses,  item  2. 

Policies  and  practices  for  storing,  retrievisty,  acccsslag,  retahtisty, 
and  disposing  of  reeords  in  the  system: 

Storage:  Stored  on  magnetic  tapes  and  on-line  discs. 

Retricvability:  Retrieved  by  name.  Used  by  staff  for  generd  ad- 
minbtratiye  purposes  in  compliance  with  program  requirements. 
Safeguards:  Limited  access. 

Retention  mid  dtapooal:  Years  at  NIH:  10. 

System  managerfs)  and  addreas: 

Sityervisory  Systems  Analyst 
Landow  Biding,  Room  C216 
7910  Woodmont  Avenue 
Bethesda,  MD  20014 

Notification  procednrs;  Same  as  System  Manager. 

Rocord  neeem  procedures:  Same  as  System  Manager. 

Contesting  roeord  proccdurm  Same  as  System  Manager. 

Record  source  categorteo;  Negotiated  Contract  and  NIH  1688 
Form  •  Project  Objective  and  Pro^ss  Report 
Systems  exempted  from  eertaln  provioious  of  the  act:  None. 

NIH  NCI  0258^ 

System  nmne:  Contracts:  Division  of  Chancer  Control  and  Rehabilita¬ 
tion.  HEW/NIH/Na. 

Security  dasHficalion:  None. 

System  locniion; 

Building  12.  NIH 
9000  RodeviBe  PBw 
Bethesda.  MD  20014 

Cotegorim  of  individnnii  cooorod  hy  the  system-  Principal  in¬ 
vestigators.  project  officers,  and  contract  sped^ts. 

Categorici  of  records  In  the  qyatem:  Project  tkles  and  descriptions 
and  coot  data. 

Authority  lor  mointeaance  of  the  syatem:  42  U.S.C.  241(g),  281. 
Routine  uses  of  records  maintoinod  In  the  system,  Ineinding  coteg^ 
rtes  of  noon  and  the  purpoom  of  each  noon:  I^omiation  may  be  usr^ 
to  retymnd  to  Congressional  inqnities.  See  also  Appendix  of  Ron- 
tine  Uses,  item  2. 

Policies  and  practlees  for  staring,  retrieving*  nccosolng*  retaining. 


PsHctei  and  practlees  for 
:  of  reeords  in  the 


,  retrieving. 


of  reeords  m  the 
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StMVft:  Stored  on  magnetic  tapes. 

RctrlevabWty:  Retrieved  by  name.  Used  by  staff  for  general  ad¬ 
ministrative  purposes  in  compliance  with  program  requirements. 
Ealrgnardi;  Limited  access. 

Retention  and  dtqmaal:  Years  at  NIH:  2. 

System  managrrCs)  and  addrem: 

Administrative  Officer,  DCXIRC 
Blair  Buflding,  Room  730 
8300  ColesviBe  Road 
Silver  Spring,  MD  20910 

Notification  praecdnrc:  Same  as  System  Manager. 

Record  access  procednresi  Same  as  System  Manager. 

Centeetiag  record  procedarea:  Same  as  System  Manager. 

Record  eonree  categories:  Contracts,  proposals  and  onminl  r^. 
ports. 

Systems  eaemgSed  tram  certain  provisions  ol  the  act:  None. 
NraNClt259Ag 

System  naasc:  Contracts:  Viral  Oncology  Coidracts. 
HEW/NIH/NCI. 

Security  riassificatlen:  None. 

System  locathm: 

Building  12,  NIH 
9000  Rockv^  Pike 
Bethesda,  MD  20014 

Categories  of  Mlvldaala  covered  by  the  system:  Principal  in¬ 
vestigators,  project  officers,  and  contract  specialists. 

Categories  of  records  in  the  qrstem:  Project  titles  and  descriptions 
and  cost  data. 

Anthorlty  for  nmintmanfe  of  the  system:  42  U.S.C.  241(g},  281. 
Reutins  nses  al  records  maintahicid  fas  the  system,  inelading  catego- 
rim  ol  users  and  the  purposes  ol  such  uses:  Iiriormatioa  may  be  used 
to  respond  to  Congressional  inquiries.  See  also  Appendix  of  Rou¬ 
tine  Uses,  item  2. 

Policies  and  practices  for  storl^,  retrieving,  retN^V, 

and  dliparing  el  records  in  Oe  ss«tcm: 

Storage:  Stored  on  computer  flle  and  tapes. 

RetrlevablUty:  Retrieved  by  name.  Used  by  staff  for  general  ad¬ 
ministrative  purposes  in  compliance  with  program  r^uirements. 
SaNgnards;  Limited  access. 

Rcteatloa  and  disposal:  Years  at  NIH:  S. 

System  manager(s)  and  address: 

Biochemists,  NCI 
Building  37,  Room  lAOl 
9000  Rockville  Pike 
Bethesda,  MD  20014 

NotUkadea  procedure:  Same  as  System  Manager. 

Record  accem  procedarea:  Same  as  System  Manager. 

CnntriHng  record  procedures:  Same  as  System  Manager. 

Record  source  categorios:  Contracts,  proposals,  and  »iinri»i  fie- 
ports. 

Systrmi  exempted  from  cmlain  provisions  of  ths  act:  None. 

The  following  arc  corrections  to  the  Federal  Register  of  Wed¬ 
nesday,  August  27,  197S,  Part  H,  Section  1. 


HSA  RMS  •Ml.Ol 

System  nsmtt  Diviskm  of  Federal  Employee  Health,  Employee 
Health  Records  HEW/HSA/BMS. 

Security  rlsssIflcBtlon;  None. 

System  location:  See  Appendix  and  Regional  Federal  Records 
Center. 

Categories  of  iadlvidnnls  covered  by  the  system:  Federal  em¬ 
ployees  enroUed  in  PHS/DFEH  Health  Unite. 

Categarlm  ol  reeords  In  the  system:  Health  records. 

Aathority  lor  smintwsncr  M  the  system:  S  USC  7901,  S  USC 
8101,  0MB  Circular  No.  A-72. 

Rondae  nees  al  records  maintainfd  in  the  system,  iaclnNi«  cotrgo 
rim  of  nsers  and  the  purposes  ol  such  nses:  Purpose:  Access  to  those 
fQes  ot  persons  claiming  compensatioa  benefits  due  to  porsonM  in¬ 


jury  while  on  dm  job.  Certain  records  may  be  disclosed  to  medical 
Hbrams,  medical  consuhante,  or  computer  processing  firms  under  a 
service  contract  agreement.  In  the  event  of  a  change  in  sponsorship 
of  a  PHS/DFEH  heaRh  care  unit  or  in  a  case  of  transfer  of 
employees  covered  by  a  PHS/DFEH  health  care  nait  to  one  served 
by  a  noa-depaitmental  orgamation,  the  health  records  w31  be 
transferred  to  the  custodianship  of  the  new  organization.  Users:  U. 
S.  Department  of  Labor,  Office  of  Worker’s  Compensation  Pro¬ 
gram. 

Padclm  and  practices  lor  storing,  retrlsvlng,  rctaialag, 

and  disposing  ol  records  in  the  system: 

Stsrage:  Frdders. 

RctrlevahOlty:  Pnrpose:  employees  are  provided  occupational 
health  services  (on  a  voluntary  basis).  The  data  resulting  from  these 
services  are  included  in  the  emidoyee  health  records.  Users:  physi¬ 
cians,  nurses,  other  health  professionals.  Retrievabflity:  alphabeti¬ 
cally  by  last  name. 

SafegnardR  Stored  in  locked  cabinets;  access  limited  to 
authorized  personnel. 

RHentlsn  mmt  disposal:  Number  of  years  held  at  HSA  -  6  years. 
Number  of  years  held  at  Federal  Records  Center  before  disposal  - 
20  years.  How  destroyed:  Unknown. 

System  managerfs)  and  adirrm; 

Director,  Division  of  Federal  Emidoyee  Health 
FCB  03,  6S2S  Belcrest  Road 
Hyatts^^,  Maryland  20782 

NotlOcalloa  proceAun;  Same  as  above.  Individuals  must  provide 
treatment  location. 

Rseerd  accem  prncednres;  See  iqipendix. 

Contestiag  reeoed  procedures:  See  appendix. 

Rceord  source  categories:  Data  resulting  from  the  clinical  and 
preventive  services  offered  by  the  PHS/DFEH  Health  Unit  Date 
obtained  from  individual. 

Systcam  cxenqited  from  certahi  prsvMsns  of  the  act:  None. 

Anwndix  Location  and  Access 

Washington,  D.C.  area 
Medical  Officer  in  Charge 
PHS/DFEH  Health  Unit 

Energy  Researdi  and  Development  Administration 
Room  A-07S 

Germantown,  Maryland  20767 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Brown  Bu3(hng,  Room  SS9 

1200  -  19th  Street,  NW 
Washington,  D.C.  20036 

Medical  Officer  in  Charge 
PHS/DFEH  Health  Unit 
Bureau  ot  Engraving  A  Printing 
Room  320 

14th  and  C  Streets,  SW 
Washmgton,  D.C.  20226 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Capitol  MaU  Ncarth  Buflding 
Room  32S 

SOO  N.  Capitol  Street,  NW 
Washington,  D.C.  ^0549 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Columbia  Plaza  BUg.,  Rm.  4061 
2401  E  Street,  NW 
Washmgton,  D.C.  20S06 

Nurse  in  Charae 
PHS/DFEHHeahh  Unit 
E  Street  Building,  Rm.  908 

1201  E  Street,  NW 
Washington,  D.C.  20226 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
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FedenI  Office  BUt.  06.  Rm.  A-039 
400  Maryland  Aveime.  SW 
Waahiagton,  D.C.  20202 

Nurse  in  Charae 

raS/DFEH  Health  Unit 

FOB  07,  New  Executive  Office  Bldg. 

Rooas  6101 

726  Jackson  Plaee.  NW 
Washington,  D.C.  20503 

Norse  in  Charge 
PHS/DFBH  Health  Unit 
Federal  Office  Bldg.  08,  Room  1010 
200  C  Street,  SW 
Washington,  D.C.  20204 

Nurse  in  Charge 
raS/DFEH  Health  Unit 
Franconia  Warehoose,  Bldg.  A 
Federal  Supply  Service,  GSA 
Springfield,  Virginia  22150 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Fraiddin  Square  North  BuSding 
Room  824 
1325  K  Street,  NW 
Washington,  D.C.  20225 

Medical  Officer  in  Charge 

PHS/DFEH  Health  Unit 

General  Accounting  Office  Building 

Room  1455 

441  G  Street,  NW 

Washington,  D.C.  20548 

Nurse  in  Charge 

PHS/DFEH  Health  Unit 

GSA  Main  Building,  Rm.  1008 

18th  and  F  Streets,  NW 

Washington,  D.C.  20405  ^ 

Nurse  in  Cha^ 

PHS/DFEH  Health  Unit 
GSA  Region  HI  Building,  Rm.  4114 
7th  and  D  Streets,  SW 
Washington,  D.C.  20407 

Medical  Officer  in  Charge 
PHS/DFEH  Health  Unit 
HEW-North  Building,  Rm.  1165-A 
4th  Street  A  Indepen^nce  Avenue.  SW 
Washington,  D.C.  20201 

Medical  Officer  in  Charge 
PHS/DFEH  Health  Unit 
HEW-Switzer  Bldg.,  Rm.  3050 
4th  and  C  Streets,  SW 
Washington,  D.C.  20201 

Medical  Officer  in  Charge 
PHS/DFEH  Health  Unit 
Dept,  of  Housing  A  Urban  Development 
Room  7239 

7th  and  D  Streets,  SW 
Washington,  D.C.  20410 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Imperial  Building,  Room  202 
1441  L  Street,  NW 
Washington,  D.C.  20416 

Medical  Officer  in  Charge 
PHS/DFEH  Health  Unit 
Internal  Revenue  Service  Bldg. 

Room  1302 

12th  and  Constitution  Avenue,  NW 
Washington,  D.C.  20224 


Nurse  in  Charge 
mS/Di%H  Health  Unit 
Justice  Department  Main  Bldg. 

Room  1410 

lOlh  and  Constitution  Avenue,  NW 
Washiimton,  D.C.  20530 

Nurae  in  Chaiga 
PHS/DFEH  Health  Unit 
U.S.  Customs  Service  Bldg.,  Rm.  5126 
14th  and  Constitutioa  Avenue.  NW 
Washington,  D.C.  20210 

Nurae  in  Charge 
PHS/DFEH  Health  Uiut 
810  Vermont  Avenue.  NW 
Washington,  D.C.  20420 

Nurse  in  Chaige 
PHS/DFEH  Health  Unit 
Liberty  Loan  BuBdmg,  Room  546 
(Check  Cbiiiu  Diviskm) 

401  •  14th  Street,  SW 
Washington,  D.C.  20226 

Nurse  in  Charge 
PHS/DFEH  Health  UnU 
*M*  Street  02  Building  (F.C.C.) 

Room  529 

1919  ‘M*  Street.  NW 
Washington,  D.C.  20554 

Nurse  in  Charge 
‘M‘  Street  Budding 
Room  2121 
2000  *M‘  Street,  NW 
Washington,  D.C.  20461 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Maiatico  Budding,  Room  1220 
806  Connecticut  Avenue,  NW 
Washington,  D.C.  20525 

Nurse  in  Chaige 
PHS/DFEH  Health  Unit 
Matomk  Budding  (USIA) 

Room  433 

1717  H  Street.  NW 

Washington,  D.C.  20547 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
National  Archives  A  Records  Service 
Room  G>2 

8th  and  Peiuisylvania  Avenue,  NW 
Washington,  D.C.  20408 

Nurse  in  Chaige 
PHS/DFEH  Health  Unit 
National  Labor  Relations  Board  Bldg. 
Room  360 

1717  Pennsylvania  Avenue.  NW 
Washington,  D.C.  20570 

Nurae  in  Charge 

PH^FEH  Health  UnH 

National  Technical  Information  Service 

Room  1225 

5285  Port  Royal  Road 

Springfield,  Virginia  22161 

Nurse  in  Chaige 
PHS/DFEH  Health  Unit 
Norttwestem  Federal  Bldg.,  Rm.  700 
1405  T*  Street,  NW 
Washington.  D.C.  20537 

Nurae  in  C^haige 

PHS/DFEH  Health  Unit 

One  McPherson  Square  Bldg.,  Rm.  1040 
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142S  K  Street,  NW  Washington.  D.C.  20409 

Washington,  D.C.  20S2S 

'  California 


Medical  Officer  in  Charge 
PHS/DFEH  Health  Unit 
Parklawn  Building,  Room  SB-16 
5600  Fishers  Lane 
Rockville,  Maryland  20852 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Patrick  Henry  Bldg.,  Room  5509 
601  D  Street.  NW 
Washington,  D.C.  20213 

Medical  Officer  in  Charge 
PHS/DFEH  Health  Unit 
Phillips  Building,  Room  P-132 
7920  Norfolk  Avenue 
Bethesda,  Maryland  20545 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Public  Debt  Bldg.,  Room  709 
13th  and  C  Streets,  SW 
Washii^ton,  D.C.  20226 
’  Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Rock-Wall  Budding,  Room  729 
1 1400  Rockville  Pike 
Rockville,  Maryland  20852 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Thomas  Circle  -  South  Building 
Room  605 

1121  Vermont  Avenue,  NW 
Washington,  D.C.  20425 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Todd  Building,  Room  803 
550  -  nth  Street,  NW 
Washington,  D.C.  20530* 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Treasury  Dept.  •  Main  Building 
Room  1445 

15th  and  Pennsylvania  Avenue,  NW 
Washington,  D.C.  20220 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Twinpark  Building  01,  Suite  142 
12720  Twinbrook  Parkway 
Rockville.  Maryland  20852 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Union  Center  naza.  Room  3101 
825  North  Ci^ritol  Street,  NE 
Washington,  D.C.  20426 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Universal  Building  North 
Room  540  (CAB  Mail  Room) 

1875  Connecticut  Avenue,  NW 
Washington,  D.C.  20428 

Nurse  in  Charge 
PHS/DFEHifealth  Unit 
U.S.  Tax  Court  Bldg.,  Room  G-64 
400  Second  Street,  NW 
Washington,  D.C.  20217 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Washington  National  Records  Center 
Room  126 


Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Federal  Building  and  Courthouse 
Room  2304 
1130  O  Street 
Fresno,  California  93721 

Medical  Officer  in  Charge 
PHS/DFEH  Health  Unit 
New  Federal  Building,  Room  5008 
300  N.  Los  Angeles  Street 
Los  Angeles,  California  90012 

Medical  Officer  in  Charge 
PHS/DFEH  Health  Unit 
U.S.  Courthouse,  Room  1005 
312  N.  Spring  Street* 

Los  Angeles,  California  90012 

Nurse  in  Charge 

PHS/DFEH  Health  Unit 

U.S.  Courthouse  and  Federal  Bldg. 

Room  6515 

650  Capitol  MaU 

Sacramento,  Califronia  95814 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
FOB-Cottage  Way,  Room  E-1720 
2800  Cottage  Way 
Sacramento,  California  95825 

Medical  Officer  in  Charge 
PHS/DFEH  Health  Unit 
New  Federal  Building 
Room  5210,  Box  36115 
450  Golden  Gate  Avenue 
San  Francisco,  California  94102 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Tishman  Budding,  32nd  Floor 
525  Market  Street 
San  Francisco,  (California  94105 

Nurse  in  Charge 

PHS/DFEH  Health  Unit 

Appraisers  Stores  Budding 

Room  1123 

630  Sansome  Street 

San  Francisco,  California  94111 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Federal  Office  Budding,  Room  40 
50  Fulton  Street 
San  Francisco,  Califorttia  94102 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Federal  Budding  &  Custon  House 
Room  1519 

300  South  Ferry  Street 

Terminal  Island 

San  Pedro,  California  90731 

Colorado 

Medical  Officer  in  (Charge 
PHS/DFEH  Health  Unit 
Denver  Federal  Center 
Budding  040 
Denver,  Colorado  80225 

Medical  Officer  in  Charge 
PHS/DFEH  Health  Unit 
Denver  Federal  Center 
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BuikUng  02S 
Denver,  Cok>rado  80225 

Nurse  in  Charge 

PHS/DFEH  Health  Unit 

Federal  Building  &  U.S.  Courthouse 

Room  8028 

1%1  Stout  Street 

Denver,  Colorado  80202 

Connecticut 

Nurse  in  Charge 

PHS/DFEH  Health  Unit 

Federal  Building  and  U.S.  Courthouse 

Room  G-1 

450  Main  Street 

Hartford,  Connecticut  06103 

Florida 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Federal  Office  Building,  Room  1310 
51  S.W.  First  Avenue 
Miami,  Florida  33130 

Georgia 

Medical  Officer  in  Charge 
PHS/DFEH  Health  Unit 
Peachtree-7th  Street  Bldg.,  Rm.  517 
50  •  7th  Street,  NE 
Atlanta,  Georgia  30323 

Medical  Officer  in  Charge 
PHS/DFEH  Health  Unit 
Room  535 

730  Peachtree  Street,  NE 
Atlanta,  Georgia  30308 

Medical  Officer  in  Charge 
PHS/DFEH  Health  Unit 
Room  218 

1371  Peachtree  Street,  NE 
Atlanta,  Georgia  30309 

Metfical  Officer  in  Charge 
PHS/DFEH  Health  Unit 
Room  910 

1720  Peachtree  Street,  NW 
Atlanta,  Georgia  30309 

Medical  Officer  in  Charge 
PHS/DFEH  Health  Unit 
Room  155 

1776  Peachtree  Street,  NW 
Atlanta,  Georgia  30309 

Nurse  in  Charge 
PHS/DFEH  Health  UnU 
DCASR  •  Room  311 
3100  Maple  Drive,  NE 
Atlanta,  Georgia  M305 

Illinois 

Medical  Officer  in  Charge 
PHS/DFEH  Health  Unit 
Everett  McKiidey  Dirksen  Building 
Room  1419 

219  South  Dearborn  Street 
Chicago,  Illinois  60604 

Nurse  in  Charge 
PHS/DFEH  Healrii  Unit 
Federal  Building  -  Room  187 
536  South  Claik  Street 
Chicago,  Illinois  60605 

Nurse  in  Charge 


PHS/DFEH  Health  Unit 
Wacker  Building,  Room  2046 
300  South  Wacker  Drive 
Chicago,  Illinois  60606 

Iowa 

Nurse  in  Charge 

PHS/DFEH  Health  Unit 

Federal  Office  Building,  Room  711 

210  Walnut  Street 

Des  Moines,  Iowa  50309 

Kentucky 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
P.b.  Box  267 

Covington,  Kentucky  41012 

Massachusetts 

Nurse  in  Clurge 
PHS/DFEH  Health  Uiut 
Post  Office  &  Court  House  Building 
Room  1805 

Boston,  Massachusetts  02109 

Medical  Officer  in  Charge 

PHS/DFEH  Health  Unit 

John  F.  Kennedy  Building,  Room  E-120 

Government  Square 

Boston,  Massachusetts  02203 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Waltham  Federal  Center 
424  Trqielo  Road 
Waltham,  Massachusetts  02154 

Michigan 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 

Federal  Office  Building  and  U.S.  Courthouse,  Rm.  1050 
231  W.  Lafayette  Street 
DetrrMt,  Michigan  48226 

Miimesota 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Federal  Office  Building,  Rm.  248 
Fort  Snelling,  Mirmesota  55111 

Nurse  in  Charge 

PHS/DFEH  Health  Unit 

Federal  Buildiag  &  U.S.  Courthouse 

Room  167 

316  Robert  Street 

St  Paul,  Miimesota  55101 

Missouri 

Medical  Officer  in  Charge 
PHS/DFEH  Health  Unit 
Federal  Office  Buildiiig,  Rm.  1211 
911  Walnut  Street 
Kansas  City,  Missouri  64106 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Federal  Building  (GSA) 

Corridor  16,  Sub-basement 
1500  East  Bannister  Road 
Kansas  City,  Missouri  64131 

Medical  Officer  in  Charge 
PHS/DFEH  Health  Unit 
Federal  Building,  Room  901 
601  E.  12th  Street 


FEDERAL  REGISTER  VOL  40,  NO.  191 -WHHISSDAY,  OaOIOI  1.  197S 


45368 


HEALTH,  EDUCATION,  AND  WEIFAIE  DEPARTIMENT 


Kansas  City,  Missouri  64106 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Tucker  Building 
Basement  Floor,  Room  2 
103  W.  10th  Street 
RoUa,  Missouri  6S401 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
210  North  12th  Boulevard  Budding 
Room  104S 

210  North  12th  Boulevard 
St.  Louis,  Missouri  63101 

Nebraska 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Federal  Building,  Room  8408 
21S  N.  17th  Street 
Omaha,  Nebraska  68102 

New  Jersey 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Building  T-2 
Belle  Mead  Depot 
Belle  Mead,  New  Jersey  08S02 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Federal  Office  Building,  Room  90S 
970  Broad  Street 
Newark,  New  Jersey  07102 

New  Mexico 

Nurse  in  Charge 

PHS/DFEH  Health  Unit 

Federal  Building  &  U.S.  Courthouse 

Room  S206 

SOO  Gold  Avenue,  SW 

Alburquerque,  New  Mexico  87101 

New  York 

Medical  Officer  in  Charge 
PHS/DFEH  Health  Unit 
Federal  Building,  8th  Floor 
29th  Street  and  Third  Avenue 
Brooklyn,  New  Yoric  11232 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Federal  Building,  Room  91S 
111  W.  Huron  Street 
Buffalo,  New  York  14202 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Astor  Plaza  Building 
Room  3210 
ISIS  Broadway 
New  York,  New  York  10036 

Medical  Officer  in  Charge 

PHS/DFEH  Health  Unit 

U.S.  Customs  Court  &  Federal  Bldg. 

Foley  Square 

26  Fede^  Plaza 

New  York,  New  York  10007 

North  Carolina 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Building  D,  Room  100 
Environmental  Protection  Agency 


Research  Triangle  Paih,  North  Carolina  27711 

Ohio  ’ 

Nurse  in  Charge 

PHS/DFEH  Health  Unit 

National  Environmental  Research  Center 

Room  SB-47 

4676  Columbia  Parkway 

Cincinnati,  Ohio  4S268 

Medical  Officer  in  Charge 
PHS/DFEH  Health  Unit 
Federal  Office  BuOding,  Room  ISIS 
SSO  Main  Street 
Cinciimati,  Ohio  4S202 

Nurse  in  Charge 

PHS/DFEH  Health  Unit 

Environmental  Contrrd  Administration 

Room  411 

SSSS  Ridge  Road 

Cincinnati,  Ohio  4S268 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Federal  Building,  Room  S17 
234  Surrunit  Street 
Toledo,  Ohio  43604 

Peimsylvania 

Nurse  in  Charge 

PHS/DFEH  Health  Unit 

U.S.  Customs  House  &  Federal  Building 

Room  111 

2nd  and  Chestnut  Streets 
Philadelphia,  Permsylvania  19106 

Nurse  in  Charge 

PHS/DFEH  Health  Unit 

William  J.  Green,  Jr.  Federal  Bldg. 

Room  4306/4310 
600  Arch  Street 

Philade4>hia,  Permsylvania  19106 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Gateway  Building,  Room  1320 
3S3S  Market  Street 
Philadelphia,  Permsylvania  19104 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Federal  Office  Building 
12th  Floor 

1000  Liberty  Avenue 
Pittsburgh,  Permsylvania  1S222 

Texas 

Medical  Officer  in  Charge 
PHS/DFEH  Health  Unit 
Room  1106 

1 100  Commerce  Street 
Dallas,  Texas  7S202 

Medical  Officer  in  Charge 
PHS/DFEH  Health  Unit 
Federal  Building,  Room  13A2S 
819  Taylor  Street  at  10th 
Fort  Worth,  Texas  76102 

Medical  Officer  in  Charge 
PHS/DFEH  Health  Unit 
Federal  Center 
P.O.  Box  6567 
Fort  Worth,  Texas  76115 

Utah 
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Nunc  in  Chuie 
PHS/DFEH  Health  Unit 
Federy  Office  Building,  Room  3103 
12S  South  State  Street 
Sak  Lake  Oty.  Utah  84138 


Rccaei  weca  eategarkm  Letters  of  inquiry,  NHSC  Site  Selection 
Qoestioanmre  For  I^ysicians,  NHSC  Site  Sdection  Qnestioiinaire 
For  Dentists  and  NHI^  Site  Selectioo  Questionnaire  For  Spouses. 

fWKtm  ompiM  ms  ccrasi  ptovbhh  s  ow  wck  noM. 


Washington 


The  foBowiim  are  correctiooe  to  the  September  22,  1973  Fetteral 
Register,  Part  IV. 


Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Arcade  Flaza  Building,  Room  SCSI 
1321  Second  Avenue 
Seattle,  Washinglon  98101 

Nurse  in  Charge 
raS/DFEH  Health  Unit 
Federal  Center  South  Buflding 
Room  184 

4733  E.  Marginal  Way 
Seattle,  Washington  M134 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
New  Federal  Building,  Room  370 
913  Second  Avenue 
Seattle,  Washington  98104 

Wisconsin  ' 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Federal  BuBding  &  U.S.  Courdioase 
Romn  420 

317  East  Wisconsin  Avenue 
Milwaukee,  Wisconsin  33202 

HSA  BCBS  Mll.U 

Syrtim  uemr  National  Health  Service  Corps  (NHSC)  apidicant 
recnutment  and  provider  file  HEW/HSA/BC^. 

SsauiMji  ilamlHiatliin  None. 

System  >«*■**«■«• 

Parldawn  Buflding 
3600  Fishers  Lane 
Rockville,  Maryland  20832 

Categories  el  indfvMnab  coveted  by  the  system:  NHSC  applicants 
and  their  spouses,  if  any,  who  wish  to  be  assigned  to  critical  health 
manpower  sborta^  areas. 

Categarim  of  records  in  the  systms:  Employment  data  and 
preference  for  site-selection. 

Authority  lor  mejutenenre  ol  the  system:  Public  Health  Service 
Act  Section  329  (42  U.S.C.  234a). 

Routine  ases  of  records  maiatained  la  the  system,  iacladfaig  catego¬ 
ries  of  ascrs  and  the  purposes  of  sach  ases:  None. 

PoUcks  aad  practices  far  stortag,  letiierlag,  acceseiog,  retsMag, 
and  dIapoalBg  of  records  la  the  qrstem: 

Storage:  Locked  file  cabinets  and  computer  tape. 

Retrlevabillty: 

Purpose:  Matching  applicant  and  spouse,  if  any,  for  assignment 
to  critical  health  manpower  shortage  areas  most  suited  to 
their  interests. 

Users:  Used  by  Regional  Offices  to  negotiate  assignments,  and 
used  PHS-wide  for  recruitment  programs. 

Retrievabihty:  applicant  number. 

Safeguards:  Locked  file  cabinets  and  used  only  by  Recruitment 
Services  Branch,  NHSC  staff  and  Regional  Recruiters. 

Rctsatloa  aad  disposal:  Maintained  for  three  years,  then 
destroyed. 

System  aaaaagcifs)  and  address: 

Chief,  Recruitment  Services  Branch 
Division  of  Clinical  Services,  BCHS 
3600  Fishers  Lane 
Rockville, 'Maryland  20832 
NotMcadoa  procedure:  Same  as  above. 

Record  access  proccdarcs:  Same  as  above. 

Coatestiag  record  procedures:  Same  as  above. 


AOAMHA  NIAAA  M93U81 

System  aaam:  Records  of  Research  ou  Alcohol  Abusers  araf  Ad¬ 
dicts.  HEW/ADAMHA/NIAAA. 

Sacacity  claadRcallaK  None. 

System  lacalian: 

Intramural  Reseauch  Branch 

Natiofml  Institute  on  Alcohol  Abuse  and  Alcoholism 

Rm.  493,  Wm.  A.  White  Building 

Sand  Ehaabeths  Hospital 

Washinglon,  D.C.  20032 

CaIrgBsIrs  of  Indirtdaals  cuveeed  hy  the  qraleau  Alcohol  abusers 
and  addicts. 

Categeeles  el  reeseds  in  the  i^stem:  Case  studies,  medical  records 
ot  individnals  involved  in  stndim  between  1969  rued  1973  in  the  In¬ 
tramural  Research  Laboratory  pertaining  to  alcohol  abuse  and  al- 
cohofism;  medical,  non-medicaU  test  and  laboratory  data,  observa¬ 
tion  data,  data  from  interviews,  data  from  previous  records,  data 
from  eiademiological,  biocheiBical,  and  behavioral  areas,  and  other 
data  from  investigatiatts  in  medical  and  related  sciences. 

HathmRi  far  mahrtenanea  el  the  spalam:  PnUie  HeaMi  Service 
Act,  Sectkms  301303  (42  U.S.C.  241.  242(a).  4331). 

Reutina  uses  el  records  amlntalnsd  In  the  sysinn,  hscindlng  calogn* 

Pailcies  and  pmctlom  far  startag,  rctrisvhig,  acccartng,  rctainhig, 
and  dhpertag  al  reesedh  hs  the  system: 

SMrage:  Docuaaents  fBed  m  metal  file  cabinets  and  in  cardboard 
boxes. 

Estiisiahahy.  By  case  study  number  and/or  by  patient’s  last 
imtne 

Saftganrds:  Only  authorized  penound  have  access  to  the  files 
and  the  files  themselves  may  not  leave  the  pcemtses. 

Ratcnlisa  and  dhpeaal:  Case  studies  and  patient  records  wiD  be 
retained  for  five  years  and  then  transferred  to  the  Federal  Records 
Center. 

System  asanagetfr)  and  addiwn: 

Chief,  Intramural  Research  Branch 

National  Institute  on  Alcohol  Abuse  and  Alcoholism 

Rm.  493,  Wm.  A.  White  Building 

Saint  Ehzabetha  Hospital 

Washii«ton.  D.C.  20032 

NotIHcatlon  pracedure:  An  individual  may  have  access  to  his/her 
record  upon  written  request,  arith  notarized  signature,  addressed  to 
the  System  Manager  identifi^  above. 

Record  aeoem  pracedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  rategnrler  Dhectly  from  the  individual  and  from 
observation  during  research  studies. 

Syateau  caen^ted  from  ccrtala  previsions  el  the  art:  None. 

HSA  RMS  •807.02 

System  aame:  Patients  Medical  Record  System  PHS 
Hospitals/CUnics  HEW/HSA/BMS. 

Seenrity  daertllcatiaa:  None. 

System  location:  See  aiqiendix  1,  and  2  and  R^ional  Federal 
Records  Center. 

Calegerlii  el  Individneli  covered  Iqr  the  system:  Individuals  ex- 
amined/treated  at  Public  Health  Service  Hospitals  and  Clinics. 

Categories  el  reeerds  in  the  system:  Medical  examination,  diag¬ 
nostic  and  treatment  data,  informatioo  for  proof  of  eligibility,  social 
data,  disease  registers,  treatment  logs,  statistical  summaries,  cor¬ 
respondence. 

Antherhy  far  mainteimBce  el  the  system:  Public  Health  Service 
Act,  Section  321  (42  U.S.C.  248). 

Routfaw  uses  ol  records  mafataiaed  in  the  system,  inehMyng  catego¬ 
ries  ol  users  and  the  parpoaes  ol  sach  uses:  Purpose:  Reporting 
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rnirits  of  medical  examination  and  treatment;  billing  tlie  individnal 
or  third  parties  for  care  of  patient;  reporting  as  required  ^  state 
law,  e.g.,  birth,  death,  communicable  diseases,  violent  injuries, 
etc.;  litigation  in  protection  of  die  government;  research  sUidy: 
health  care  evaluation  program;  education  of  health  professionals; 
duphcatioa  by  a  noa-HEW  or  private  duplication  service  for  dis- 
tri^tion  to  multiple  users.  Users:  any  communiyt  health  organiza¬ 
tion,  or  government  agency,  private  physicians  and/or  company 
which  had  requested  or  arranged  for  an  examination,  treatment  or 
care  of  an  individual  by  the  Bureau  of  Medical  Services  may  upon 
request,  be  funushed  clinical  information  regarding  such  examina¬ 
tion,  treatment  or  care.  Army,  Navy,  Air  Force  for  reports  of 
uniformed  service  personnel  and  their  dependents  examina- 
tkm/treatment;  Coast  Guard  for  reports  of  uniformed  Service  per¬ 
sonnel  and  their  dependents;  Coast  Guard  for  reports  of  American 
seamen  found  to  ^  suffering  from  conditions  that  render  ttem 
hazardous  to  themselves  or  to  others  aboard  shq>;  NOAA  for  re¬ 
ports  of  uniformed  Service  and  other  personnel  of  that  agency.  INS 
for  reports  of  aliens  examined  and  treated  for  and  in  behalf  of  that 
agency.  Department  of  Justice  for  investigation  or  htigatioa  in  pro¬ 
tection  of  the  government.  Bureau  of  Msoas  for  reports  of  ex¬ 
amination  and  treatment  of  patients  examined  and/or  treated  for 
and  on  behalf  the  BP.  Department  of  HealA  or  other  agency  ot 
a  state  for  reports  required  under  state  law  or  regulation.  Profes- 
skmal  Standards  Review  Organization  of  the  area  of  the  facility, 
U.S.  Department  of  Labor,  Office  of  Workers  Compensation  Pr^ 
grams,  for  persrms  claiming  compensation  benefits  due  to  personal 
mjury  while  employed  by  the  government.  Quidified  reseairch  per¬ 
sonnel  wMi  a  research  protocol  approved  by  the  Director,  Division 
of  Hosiutals  and  Clinics,  when  no  identification  ^ta  are  abstracted 
or  when  participating  in  an  approved  disease  register.  Accreditation 
and  health  education  program  agencies.  Health  Professionals  stu¬ 
dents  serving  an  affibatioa  at  the  institution.  Non-agency  physicians 
for  continued  care  of  the  patient. 


Director,  USmS  Hospit^ 

77  Warren  Street 

Boston  Brighton),  Massachusetts  02135 

Director,  USPHS  Hospital 
4400  Avenue  N 
Galvestoa,  Texas  77550 


Director,  USPHS  Hospital 

210  State  Street 

New  Orleans,  Louistaaa  70110 


Director,  USPHS  Hospital 
6500  Hampton  Boulevard 
Larchmont  - 
Norfolk,  Virgmia  23500 


Dhector,  USPHS  HospiMl 
15th  Avenue  and  Lake  Street 
San  Francisco,  CaMfomia  SNllt 


Director,  USPHS  Hospital 
Box  3145  or 
1132  14th  Avenue  SouA 
Seattle,  Washington  901 14 

Director,  USPHS  Hospital 
Bay  Street  and  Vanderbilt  Avenue 
Staten  Island,  New  Ymk  10304  - 


Director,  USHMS  HoqpitM 
CarviBe,  Louisiaaa  70721 


sad  dlspodag  af  records  in  the  system; 

Storage:  File  folders,  magnetic  tape,  punch  cards,  nderofim. 

RctrlcvahUity:  Purpose:  cominunication  for  patient  care  by  health 
care  team  and  related  personnel.  Administrative  use  for  bcility 
management  and  medic^  care  evaluation,  by  medied  and  related 
staff,  administndive  staff  of  the  facility.  Educational  uses  to  educa¬ 
tion  and  train  medical  and  allied  healUi  personnel.  Research,  study 
ot  disease  cause,  treatment  and  methods  of  care  dehvery.  Users: 
health  care  team  and  other  medical  personnel  and  iffied  medicM 
personnel.  Medical  and  allied  health  students.  Administrative  per¬ 
sonnel  for  determination  of  eligibility  for  cure.  Rqiorts  of  examina- 
tion/treatment  ot  individuals  at  request  of  DHEW-OP.  CFGD.  Rc- 
porU  ot  adverse  drug  reaction  -  FDA.  Recover  cost  ot  care  -  PH8 
Claims  Officer.  Retrievabilky:  indexed  by  name,  ragu'ter  number, 
number  control  register,  disease  and  operation. 

Sntagnnrds:  Locked  storage  area,  personnel  tnining  and  instruc¬ 
tion,  PHS  Policy  on  release  of  iafonnatioa,  job  description  leapon- 
sibiHty. 

Bctmrtlan  and  dtspemd;  Nmnbers  of  years  held  at  HSA  (rince 

1970)  -  5  years  after  last  activity.  Nunrtier  of  yemrs  held  at  Federsd 
Record  Center  before  disposal  -  50  years  active  service,  25  years  al 
odiers.  Microfflmed  records  prwr  to  1990  -  pangaannt  How 
destroyed:  According  to  FRC  policy. 


Director 

USPHS  OutpaticHt  CHnic 
Annette  Island,  Ahrira  9S020 

Director 

USPHS  Outpatient  CHiric 
1600  Clifton  Road,  N.B. 
Atlanta,  Gemogia  31333 

Director 

USniS  Ou4>atient  CBnk 
Balboa  Heighu,  C.Z. 

Director 

USPHS  Outpatient  OWc 
SO  High  Street,  R.  609 
Bi^alo,  New  Yosk  14S03 


Dhector 

USPHS  Outpatfent  CMnic 
214  Federal  Buildii« 

334  Meeting  Street 
Charlestoa,  S.  C.  3»4(» 


Director,  Division  of  HospitMs  and  Clinics 
Federal  Center  Building  03,  6515  Belcrest  Bond 
HyattsviUe,  Maryland  20712 


Dhector 

USPHS  Outpatient  CMnic 
P.  O.  Box  t 

Charlotte  AamHc,  V.  L  OOBOf 


Regioaal  Federal  Records  Centers.  Individual 
propriate  facility  directly. 

Recerd  accem  preesdurss;  Siunc  as  notification. 


Director 

USPHS  Outpatient  CMnic 
1439  S.  Michigan  Avenue 
ChicagD,  Illinois  60605 


Bccard  sanrcc  catsgerim;  Individual,  health  cate  personnsl,  othnr 
hospitals  and  physicians,  employers,  social  agencies,  masirime 
unions,  shipping  companies. 

Systems  cxempisd  bom  eantrih  pneel^aas  si  tte  act;  None. 


Director 

USPHS  Outpatient  CMnic 
New  P.  O.  Building,  West  3ed 


Director,  USPHS  HospAal 
3100  Wynam  Park  Drive 
Bahimote,  Maryland  21211 


MAUH.  lOUCATION,  AMO  WBTAU  OffTAKIMMir 


45371 


Clevdand,  Ohio  441  IS 
Director 

USPHS  OutpatiMit  Clinic 
14700  Riverride  Drive 
Detroit,  Mkhigu  4821S 

Director 

USPHS  Outpetient  Clinic 
Box  1410  ot 

S91  Ala  Moana  Boulevard 
Honohilu,  Hawaii  96807 

Director 

USPHS  Outpatient  CUnic 
204  U.  S.  Cnstomi  Building 
701  San  Jacinto  Street 
Houston,  Texas  77002 

Director 

USPHS  Outpatient  Clinic 
Box  4788  or  428  Federal  Building 
311  West  Momoe  Street 
Jacksonville,  Florida  32201 

Director 

USPHS  Outpatient  Clinic 
P.  O.  Box  8W 
Juneau,  Alaska  99802 

Director 

USPHS  Ou4>atieitt  Clinic 
969  Madison  Avenue 
Memphis,  Tennessee  38104 

Director 

USPHS  Outpatient  Clinic 
51  S.  W.  1st  Avenue,  Room  712 
Miami,  Florida  33130 

Director 

USPHS  Outpatient  Clinic 
12S  Federal  Bnik&ng 
Molnle,  Alabama  36^ 

Director 

USPHS  Outpatient  Clinic 
24S  West  Houston  Street 
New  Yorir,  New  York  10014 
Director 

USPHS  Outpatient  Clinic 
Room  700 
US  Customs  House 
2nd  St  Chestnut  Sts 
Philadelphia,  Penna.  19106 

Director 

USPHS  Outpatient  Clinic 
U.  S.  Post  OfHce  and  Courthouse 
7th  Avenue  and  Grant  Street 
Pittsburgh,  Penna.  1S219 

Director 

USPHS  Outpatient  Clinic 
209  Federal  Office  Building 
Sth  Street  and  Austin  Avenue 
Port  Arthur,  Texas  77640 

Director 

USPHS  Outpatient  Clinic 
331  Veranda  Street 
Portland,  Maine  94103 

Director 

USPHS  Outpatient  Clinic 
220  Courthouse 
Bromlway  and  Main  Street 
Portland,  Or^oa  9720S 

Director 

USPHS  OutpatieDt  Clinic 
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1S20  Market  Street 
SL  Louis.  Missouri  63103 

Director 

USraS  Outpatieat  CHmc 

2105  Fifth  Avenue 

San  Di^,  CaUfomia  92101 

Director 

USPHS  Outpotieot  Clinic 
Box  3788 

San  Juan,  Puerto  Rico  00904 
Director 

USPHS  Outpatieat  Clinic 
Box  831 

Saa  Pedro,  Cahfomia  90733 
Director 

USraS  OutpatieaC  Clinic 
P.  O.  Box  9625 
Savannah,  Georgia  31402 

Director 

USPHS  Outpatient  Clinic 
P.  O.  Box  1611 
Tampa,  Florida  33601 

Director 

USniS  Outpatient  Clinic 
HEW  Sooth  Building 
Waslungtoa,  D.  C.  20201  /* 

OSOGC7 

System  aaase:  Federal  Private  Relief  L^islation.  HEW/OS/OGC. 

afCtmlKf  CttHnCMlOBS  nOIIO* 

System  lecatien:  Thu  system  is  located  in  the: 

Division  of  Legislatioa 

Office  ot  the  Genmal  Counsd 

Office  of  the  Secretary 

Room  S109,  North  Budding 

Department  of  Health,  Education,  and  Welfare 

330  Independence  Ave.,  S.W. 

Washington,  D.C.  20201 

Cnleterim  aC  laibiHiili  envered  by  the  system:  Private  in¬ 
dividuals,  groups,  or  institutions  for  whom  a  United  Stales  Con¬ 
gressman  or  Senator  has  introduced  a  private  relief  bS. 

Categarim  el  records  in  tte  system:  Background  which  gives  rise 
to  the  individual’s,  group’s,  or  institution's  claim  for  private  relief 
legislation. 

Anlbortty  far  amlntenaurr  at  the  system:  S  U.S.C.  301;  OMB  Cir¬ 
cular  A-19. 

Rontiaa  nsm  of  records  aiaintsinfd  ba  ths  system,  inrtnding  calega 
rks  el  users  and  the  pnrpssre  ol  andi  aaea:  The  informatioB  is  used 
to  prepare  reports  to  the  Congress,  most  commonly  to  the  Judiciary 
Committees  of  the  Senate  and  the  House  of  Representatives,  which 
reports  are  thereafter  made  available  to  the  public  under  Uw  provi¬ 
sions  (d  5  U.S.C.  SS2.  In  connection  with  the  preparation  of  those 
reports,  the  informatioa  contained  in  this  system  cd  records  wfll,  as 
a  routine  use,  be  disclosed  to  officers  and  employeea  of  the  Office 
of  Management  and  Budget  in  connection  with  the  review  of 
private  relief  Icgislatian  as  set  fordi  in  OMB  Circular  No.  A-19  at 
various  stages  of  the  legislative  coordination  and  clearance  process 
as  set  forth  in  that  Circular,  and  may,  as  a  routine  use,  be  disclosed 
to  officers  or  employees  of  agencies  (as  defined  in  S  U.S.C.  SSl(i) 
and  SS2(e)  other  than  the  agency  that  maintatM  the  record. 

Pnikim  and  pmctlem  for  storing,  retrieving,  nrriiring.  — obilog, 
and  diepoolng  of  roeords  In  the  eyaMm: 

Storage:  Paper  records  in  file  folders  kept  in  legal  size  filing 
cabmets. 

Rctrievability:  By  bdl  number  using  card  sysleau  maiataiiw^  by 
name  and  by  subject. 

Solegaards:  Immediate  access  to  these  records  are  only  by 
authorized  staff.  Building  is  locked  at  close  of  business. 

Retention  and  diapoealt  Retained  indefinitely  either  at  System  Lo- 
catkm  or  at  Federal  •Record  Center  where  f^  are  sent  on  a  regu¬ 
lar,  predetermined  schedule. 

System  managerfs)  and  addrees: 
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Chief,  Legislative  Reference  and  Control  Service 

Division  of  Legislation 

Office  of  the  General  Counsel 

Department  of  Health,  Education,  and  Welfare 

330  Independence  Avenue,  S.W. 

Washington,  D.  C.  20201 

Nottficathm  procedure:  Any  inquiries  by  mail,  by  telephone,  or  in 
person  regarding  the  records  in  question  should  be  made  at  the 
above  address  where  the  records  are  kept. 

Record  access  procedures:  Individuals  can  obtain  information  on 
the  procedures  for  gaining  access  to  records  from  the  System 
Manager. 

Contesting  record  procedures:  Individuals  can  obtain  information 
regarding  contesting  procedures  from  the  System  Manager. 

Record  source  categories:  The  information  in  this  system  comes 
from  the  principal  operating  components  of  the  Department,  the 
Public  Health  Service  Agencies,  the  Education  Agencies,  the  Office 
of  the  Secretary,  Congressional  Committees,  individual  Congress¬ 
men  and  Senators,  and,  in  some  cases,  the  subject  individual, 
group,  or  institution. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

OS  ASAM  FT  18 

System  name:  Unfair  Labor  Practice  Records.  HEW/OS. 

Security  classification:  None. 

System  location:  Personnel  Offices  of  the  Department  shown  in 
(See  Application  for  Employment  Records,  HEW  System  1)  Ap¬ 
pendix  1  and  offices  of  operating  officials  in  organizational  units 
serviced  by  those  Personnel  Offices. 

Categories  of  indlvidoals  covered  by  the  system:  Current  HEW 
employees  and  union  officials. 

Categories  of  records  In  the  system:  This  system  of  records  con¬ 
sists  of  a  variety  of  records  relating  to  an  unfair  labor  practice 
charge.  Examples  of  information  which  may  be  included  in  this 
system  are  the  employee’s  name.  Social  Security  Number,  grade, 
job  title,  employment  history  and  a  variety  of  work  and  personnel 
records  associated  with  the  charges  and  required  under  proceedings 
established  by  Executive  Order  11491  and  Department  of  Labor 
Regulations. 

Authority  for  maintenance  of  file  system:  Executive  Order  11491, 
as  amended. 

Routine  nses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpooes  of  such  uses:  Information  in  &s 
system  may  be  released  to: 

1.  The  Department  of  Labor. 

2.  In  accordance  with  Item  (1),  Appendix  B,  4S  CFR  Sb. 

3.  In  acc;ordance  with  Item  (3),  Appendix  B,  4S  CFR  Sb. 

4.  In  accordance  with  Item  (4),  Appendix  B,  45  CFR  Sb. 

5.  In  accordance  with  Item  (7),  Appendix  B,  4S  CTO  Sb. 

6.  In  accordance  with  Item  (8),  Appendix  B,  4S  CFR  Sb. 

7.  The  Federal  Labor  Relations  Council. 

Policks  and  practlecs  lor  storfaig,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Stomge:  Records  are  maintained  in  file  folders. 

Retrievabillty:  Records  are  retrievable  by  name.  They  are  used  to 
make  a  determination  on  and  to  document  a  decision  nude  on  an 
unfair  labor  practice  charge  filed  by  an  employee  or  union  official. 
Information  from  this  system  may  be  used  by  Department  officials 
for  preparing  statistical  summary  or  management  reports. 

Salcgnards:  When  not  in  use  by  authorized  persons,  these 
records  are  stored  in  lockable  metal  fOe  cabinets.  Access  to  and  use 
these  records  are  limited  to  personnel  who  have  a  need  for  the 
records  in  performance  of  officiid  duties. 

ReleatfM  and  dfspoeal:  The  case  files  are  maintained  as  long  as 
they  may  be  pertinent  for  purposes  of  precedent  or  as  management 
information  devices.  When  no  longer  useful  for  such  purposes,  they 
are  destroyed. 

System  managerfs)  and  addrem:  Personnel  Officer  shown  in  Ap¬ 
pendix  1  who  services  the  organizational  unit  in  which  the  in¬ 
dividual  is  employed. 

Nofificafion  procedure:  Contact  the  systems  manager  and  provide 
name,  approximate  date  of  record,  the  unfair  labor  practice  charge 
as  specified  by  the  complainant,  and  management  component  in 
which  the  char^  was  filed.  . 

Record  aceem  procedures:  Same  as  above. 

Coutesfing  record  procedures:  Same  as  above. 


Record  source  categories:  Information  in  this  system  of  records  is: 

1.  Supplied  directly  by  the  individual,  or 

2.  Derived  from  information  supplied  by  the  individual,  or 

3.  Supplied  by  testimony  of  witnesses,  or 

4.  Supplied  by  union  officials,  or 

5.  Supplied  by  Department  officials. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

OSOGC  8 

System  name:  Motor  Vehicle  Accident  Reports  -  HEW/OS/OGC. 
Security  classificatioB:  None. 

System  location: 

Office  (rf  the  Regional  Attorney 
Department  of  Health,  Education,  and  Welfare 
19th  and  Stout  Streets 
Denver,  Colorado  80202 

Categories  of  individuals  covered  by  the  system:  Individuals  in¬ 
volved  in  automobile  accidents  concerning  Federal  motor  vehicles 
or  while  on  Federal  business;  this  includes  both  Federal  and  non- 
Federal  employees. 

Categories  of  records  in  the  system:  The  information  in  this  record 
relates  to  the  circumstances  of  the  accident. 

Authority  for  maintenance  of  the  system:  44  U.S.C.  Section  301 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  uses  include 
writing  to  law  enforcement  agencies  and  officers  requesting  ac¬ 
cident  reports,  to  public  or  private  hospitals,  to  private  attorneys 
and  insurance  companies,  to  private  citizens  involved  in  the  ac¬ 
cident,  to  other  Fe^ral  agencies,  to  State  and  local  governments, 
their  agencies  and  instnunentalities,  all  purposes  incident  to  resolu¬ 
tion  of  responsibility  for  the  accident. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  file  system: 

Storage:  These  records  are  kept  in  legal  size  files  in  filing 
cabinets. 

Retrievabillty:  Retrievable  by  name. 

Safeguards:  Offices  in  which  these  files  are  kept  are  locked  after 
the  close  of  the  business  day. 

Retention  and  disposal:  Retained  indefinitely  at  system  location  or 
at  Federal  Records  Center  where  fOes  are  sent  on  a  regular 
predetermined  schedule. 

System  managerfs)  and  address:  The  agency  official  responsible 
for  the  system  polkies  and  practices  outlined  above  is: 

Ronald  S.  Luedemann 
Regional  Attorney 
DepartiflDient  of  HEVl' 

19th  and  Stout  Streets 
Denver,  Colorado  80202 

Notification  procedure:  Any  inquiries  by  mail  or  in  person  regard¬ 
ing  the  records  in  question  should  be  made  at  the  above  address 
where  the  records  are  kept.  Required  identifying  information  will 
be  in  keeping  with  Department  requirements. 

Record  accem  procedures:  Individuals  can  obtain  information  on 
the  procedures  for  gaining  access  to  and  contesting  records  from 
the  System  Manager. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Federal  Motor  Vehicle  Accident  Re¬ 
ports,  accident  reports  from  law  enforcement  agencies  and  officers, 
hospital  and  insurance  company  reports,  statements  from  em¬ 
ployees  and  private  parties. 

Systems  exempted  from  certain  provisioas  of  the  act:  None. 
OSOGC9 

System  name:  Social  Security  Code  Cards.  HEW/OS/OGC. 

Security  classification:  None. 

System  locatfoa: 

Office  of  the  Regional  Attorney 
Department  of  Health,  Education,  and  Welfare 
19th  and  Stout  Streets 
Denver,  Colorado  80202 

Categories  'of  individuals  covered  by  the  ^atem:  Individuals 
referred  to  in  this  system  are  Social  Security  claimants  or  wage-ear¬ 
ners  who  have  b^n  the  subject  of  Social  Security  precedent 
opinions. 
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C«lig«rk«  of  rccwdt  la  the  aytlm:  The  information  in  this 
system  consists  of  the  name  of  the  individual  on  a  3  x  5  card  and  a 
code  wUch  cross-references  to  the  location  of  the  actual  opinion. 
These  cards  are  separate  and  distinct  from  the  digest  cards  which 
are  distributed  nationally  by  the  Office  of  the  General  Counsel. 
Aulhesity  for  m^teuaace  of  the  syslai:  44  U.S.C.  Section  301 
Reutlae  uses  of  records  mainfshsrd  In  the  systsas,  Incinding  catego¬ 
ries  of  users  and  the  [^rposes  of  such  ones:  These  cards  are  used  to 
enable  the  researcher  to  obtain  the  appropriate  social  security 
precedent  opinion  which  may  then  be  cited  in  subsequent  opinions 
distributed  within  OGC  and  SSA. 

PoUctea  and  praetkea  for  storing,  retrieving,  acecaslng,  rctaiaing, 
and  dispoaing  el  records  in  the  eyateas: 

Storage:  The  subject  information  is  kept  on  3  x  S  cards  which  are 
kept  in  an  office  locked  after  the  close  of  the  business  day.  The 
opinions  which  are  cross-referenced  by  die  cards  are  kept  in  the 
f^s  in  the  same  office. 

Retrievahlllty:  RetrievaUe  by  name. 

Sidegnards:  Office  locked  at  the  close  the  business  day. 

Retention  and  disposal:  Retained  indefinitely  at  system  location  or 
at  Federal  Records  Center  where  files  are  sent  on  a  regular 
predetermined  schedule. 

System  aunagsrfs)  and  address:  The  agency  official  responsible 
for  the  system  policies  and  practices  outlined  above  is: 

Ronald  S.  Luedemann 

Regional  Attorney 

Department  ot  HEW  -  - 

19th  and  Stout  Streets 

Denver,  Colorado  80202 

Notificatiea  grocednre:  Any  inquiiies  by  mail  or  in  person  regard¬ 
ing  the  records  in  question  should  be  made  at  the  above  address 
where  the  records  are  kept  Required  identifying  information  will 
be  in  keeping  with  Departmental  requirements. 

Rccerd  accem  procedures:  Individuals  may  obtain  information  on 
the  procedures  for  gaining  access  to  and  contesting  records  from 
the  System  Manager. 

Cnntatehig  record  procedures:  Same  as  above. 

Record  aonree  categories:  The  information  on  the  cards  is  leaned 
from  precedent  opinions  natkmwide  as  well  as  those  issued  from 
Region  vni. 

IS 

None. 

The  following  are  corrections  to  the  Federal  Register  of  Wed¬ 
nesday,  August  27,  197S,  Part  n.  Section  1. 

OS  ASAM  PT  lAl 

System  name:  Applicants  for  Employment  Records.  HEW/OS. 
Seenrity  riamitirartnn:  None. 

System  lecnlka:  This  system  is  located  in  personnel  offices  and 
other  offices  of  the  Department  authorized  to  receive  iq>idications 
for  employment  See  Personnel  Appendix  1. 

Categorim  at  indteidanls  covered  by  dm  system!  Persons  who  have 
applied  for  Federal  employment  or  are  employed  in  the  Federal  ser¬ 
vice. 

Cteegertes  el  records  In  the  system:  These  records  contain  infor¬ 
mation  relating  to  the  education  and  training;  employment  history 
and  earnings;  appraisal  of  past  performance;  convictions  and  offen¬ 
ses  against  the  law;  results  of  written  tests;  appraisal  of  potential; 
hoiuKs,  awards  or  fellowships;  military  service;  veteran  pr^erence. 
birthplace;  birtii  date;  social  security  number;  and  home  address  of 
persons  wlio  have  apfdied  for  Fede^  employment  or  are  employed 
in  the  Federal  service;  and  correspondence  rdated  thereto.  These 
records  may  also  include  information  concerning  the  date  of  appli¬ 
cation,  qu^katioa  status,  employment  consideration,  pciotity 
grouping,  and  other  informatioa  rating  to  the  consideration  of  the 
indii^nal  for  employment. 

AntherRy  far  mnintename  M  the  system:  S  U.S.C.  1302,  3301, 
3302,  Executive  Order  10577. 

Routine  uses  at  records  malntalnrd  la  the  system,  hsrlndlng  catego¬ 
ries  ol  users  and  the  pnrpems  el  such  uses:  These  records  may  be 
used:  1)  to  respond  to  requesto  for  informatioa  from  the  Civfl  Ser¬ 
vice  Commission,  Membm  of  Congress,  or  other  iiMiuirers  from 
outside  the  Department,  to  the  extent  their  request  is  comparable 


with  the  purpose  for  which  the  records  are  maintained;  2)  to  De¬ 
partment  of  Justice  for  Freedom  of  Information  consultations;  3)  to 
other  federal  agenciek  for  Suitability  checks;  4)  to  other  federal 
agencies  under  subpoena  by  such  agencies  as  IRS,  Civil  Rights 
Commission,  etc;  5)  to  the  public  where  the  Department  exercises  a 
discretionary  rekmse  under  FOI  regulation;  6)  to  Department  of 
Justice  for  possible  legal  action. 

Potteks  and  penetkes  lor  staring,  rctokvlag,  acccsslag,  retaining, 
and  dkpadng  el  recaeda  In  tks  qrstem: 

Steraga:  Records  are  maintained  on  magnetic  tapes,  punched 
cards,  microfiche,  cards,  lists,  and  forms. 

RetrkvablMty;  Records  are  indexed  by  any  combination  name, 
birth  date,  social  security  number  and  identification  number. 
Records  are  used  to  refer  applicants  to  rrfficials  of  the  Department 
for  placement  in  positions  for  whkh  applicant  has  applied  and  is 
quaMied. 

Saiignardi!  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  (dfkial  dutks  require  such  access.  Personnel 
screening  is  employed  to  prevent  unauthorized  disclosure. 

Rrtsntkn  and  dkpeaal:  Destroy  2  years  after  date  application  or 
correspondence  is  filed,  or  iiKorporate  in  official  personnel  folder 
when  applicant  enters  on  duty  as  a  Department  employee. 

Syteem  nunagerf^  and  addiemt  Personnel  Officers  of  the  Depart¬ 
ment.  See  Personrid  Appendix  1. 

MatlHc  alian  pcecedmre:  Personnel  office  to  which  appfoation  is 
made  (see  Personnd  Appendix  1).  Individual  should  provide  name, 
date  (rf  birth,  social  security  number,  approximate  date  of  record 
and  title  of  position  for  which  ^>plication  was  made. 

Rceard  access  peeccdnrss:  Same  as  notification. 

Contesting  receed  precedurcs:  Same  as  notification. 

Record  aonree  categerirt:  Information  in  this  system  records  is 
provided  by  the  individual  to  whom  k  apidies;  is  derived  from  in¬ 
formation  ^  or  she  supplied;  or  is  obtained  from  vouchers  supplied 
by  references. 

SyatesH  exempted  irem  certafai  prevkkns  ol  tte  act:  None. 

Appendix  1 


Personnel  Offices  in  Department  of  Health,  Education,  and 
Welfare 

Department  Staff  Persormel  Office; 

Deputy  Assistant  Secretary  for  Personnel  and  Training 
Office  of  Personad  and  Trumng 
Assistant  Secretary  for  Administratioo  and  Management, 
Office  of  the  Secretary 

Department  of  Health,  Edimation,  and  Welfare 
330  Independence  Avemie,  S.  W. 

Washing^,  D.  C.  20201 

Headquarters  Personnel  Offices: 

Personnel  Officer 
Division  of  OS  Personnel 
Office  of  the  Secretary 

Department  of  Health,  Education,  and  Welfare 

Room  4361  -  4th  Floor 

330  IndQwndence  Avenue,  S.  W. 

Washington,  D.  C.  20201 

Personnel  Officer 
Personnel  and  Training  Division 
CMfice  of  Education 

Department  of  Health,  Education,  and  Welfare 

Room  1087  -  FOB06 

400  Maryland  Avenue,  S.  W. 

Washington,  D.  C.  20202 

Personnel  Officer 

Personnel  Division 

National  Institue  of  Education 

Department  of  Health,  Education,  aixl  Welfare 

Room  821  -  Marsh  Building 

1832  M  Street,  N.  W. 

Washington,  D.  C.  20208 
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Personnel  Officer 

Divison  of  Personnel 

Social  and  Rehabilitation  Service 

Department  of  Health,  Education,  and  Welfare 

Room  2068 

330  C  Stree,  S.  W. 

Washington,  D.  C.  20201 

Personnel  Officer 

Office  of  Human  Development 

Department  of  Health,  Education,  and  Welfare 

Room  3742  •  Donohoe  Building 

400  6th  Street,  S.  W. 

Washington,  D.  C.  20024 

Personnel  Director  ^ 

Office  of  Personnel  Management 
Public  Health  Service 

Department  of  Health,  Education,  and  Welfare 
Room  18A-SS  -  Parklawn  Building 
5600  Fishers  Lane 
Rockville,  Maryland  20852 

Director 

Division  of  Personnel  Management 

Alcohol,  Drug  Abuse,  and  Mental  Health  Administration 

Department  ^  Health,  Education,  and  Welfare 

Room  12105  •  Parklawn  Building 

5600  Fishers  Lane 

Rockville,  Maryland  20852 

Personnel  Officer 

Saint  Elizabeths  Hospital 

Department  of  Health,  Education,  and  Welfare 

Room  120  •  E  Building 

2700  Martin  Luther  King  Avenue,  S.  E. 

Washington,  D.  C.  20032 

Personnel  Director 

Division  of  Personnel  Managmeent 

National  Institutes  of  Health 

Department  of  HealA,  Education,  and  Welfare 

Room  21  -  Building  1 

9000  Rockville  Pike 

Bethesda,  Maryland  *20014 

Personnel  Officer 

Personnel  Office 

National  Library  of  Medicine 

Department  of  Health,  Education,  and  Welfare 

8600  Wisconsin  Avenue  ^  ' ' 

Bethesda,  Maryland  20014 

Chief 

Personnel  Management  Branch 
National  Cancer  Institute 
Department  of  Health,  Education,  and  Welfare 
Room  3A32  •  Building  31 
9000  Rockville  Pike 
,  Bethesda,  Maryland  20014 

Chief 

Personnel  Management  Branch 

National  Heart  and  Lung  Institute 

Department  of  Health,  Education,  and  Welfare 

Room  5A32  •  Building  31 

9000  Rockville  Pike 

Bethesda,  Maryland  20014 

Director 

Personnel  Management 

Health  Resources  Administration 

Department  of  Health,  Education,  and  Welfare 

Room  lOA-30  -  Parklawn  Building 

5600  Fishers  Lane 

Rockville,  Maryland  20852 

Director 

Office  of  Personnel 

Health  Services  Administration 

Department  of  Health,  Education,  and  Welfare 


Room  14A-30  -  Parklawn  Building 
5600  Fishers  Lane 
Rockville,  Maryland  20852 

Personnel  Director 

Food  and  Drug  Administration 

Department  of  Health,  Education,  and  Welfare 

Room  10-85  -  Parklawn  Building  HFA-400 

5600  Fishers  Lane 

Rockville,  Maryland  20652 

Personnel  Officer 

Bureau  of  Health  Resources  Development 
Department  of  Health,  Education,  and  Welfare 
Room  3C19  -  Building  31 
9000  Rockville  Pike 
Bethesda,  Maryland  20014 

Personnel  Officer 

Office  of  the  Assistant  Secretary  for  Health 
Department  of  Health,  Education,  and  Welfare 
Room  5077  -  5th  Floor 
330  Independence  Avenue,  S.  W. 

Washington,  D.  C.  20202 

Regional  Persotmel  Offices: 

Regioiud  Personnel  Officer 

Regional  Personnel  Office  I 

Department  of  Health,  Education,  and  Welfare 

John  F.  Kennedy  Federal  Building 

Government  Center  -  Room  1503 

Boston,  Massachusetts  02203 

Regional  Persoimel  Officer 

Regiorud  Personnel  Office  II 

Department  of  Health,  Education,  and  Welfare 

Federal  Building 

26  Federal  Plaza 

New  York,  New  York  10007 

Regional  Personnel  Officer 

Regiorud  Persoimel  Office  in 

Department  of  Health,  Education,  and  Welfare 

3535  Market  Street,  Room  9460 

Philadelidiia,  Pennsylvania  19101 

Regional  Persormel  Officer 

Regional  Personnel  Office  IV 

Department  of  Health,  Education,  and  Welfare 

Room  415 

50  Seventh  Street,  N.  E. 

Atlanta,  Georgia  30323 

Regional  Persoimel  Officer 

Regional  Personnel  Office  V 

Department  of  Health,  Education,  and  Welfare 

31st  Hoor 

300  S.  Wacker  Drive 
Chicago,  Illinois  60606 

Regional  Personnel  Officer 

Regional  Personnel  Office  VI 

Department  of  Health,  Education,  and  Welfare 

14th  Floor 

1114  Commerce  Street 
DaUas,  Texas  75202 

Regional  Personnel  Officer 

Regional  Personnel  Office  VH 

Department  of  Health,  Education,  and  Welfare 

Room  468 

601  E.  12th  Street 

Kansas  City,  Missouri  64106 

Regional  Personnel  Officer 
Regioiud  Personnel  Office  VHI 
Department  of  Health,  Education,  and  Welfare 
Room  1103 

Federal  Office  Building 
1961  Stout  Street 
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Denver,  Colorado  80202 

Regtonal  Personnel  Officer 

R^ional  Personnel  Office  IX 

Department  of  Healdi,  Education,  and  Wdfara 

SO  Pidton  Street 

San  Francisco,  Califoniia  94102 

Regional  Penoaoel  Officer 

Regional  Persoand  Office  X 

DefMitment  of  Heahli,  Education,  and  Wetfare 

Arcade  Plaza 

1321  Second  Aveneu,  M/S  627 
Seattle,  Washmgtoa  98101 

Chief,  Personnel  Office 
Cleveland  Branch  Office 
Region  V 

Department  of  Health,  Education,  and  Welfare 
1472S  Detroit  Avenue,  Room  2S0 
Cleveland,  Ohio  44107 

Other  Servicing  Personnel  Offices: 

Personnel  (Xticer 

U.  S.  PaUk  Health  Service  Hospital 
Personnel  Section 

Deparmtent  of  Health,  Edocation,  and  Welfare 
CarviOe,  Louisiana  70^1 

Personnel  Officer 

U.  S.  Public  Health  Service  Hospital  , 
Personnel  Section 

Department  of  Health,  Edocation.  and  Welfare 
440  Avenue  N. 

Galveston,  Texas  77SS0 

Personnel  Officer 

U.  S.  Public  Health  Service  Hospital 
Persoand  Sectioa 

Department  of  HeaMi,  Education,  and  Wetfare  ' 
1131  14th  Avenue  South 
Seattle,  Washington  98114 

Personnd  Officer 

U.  S.  Public  Health  Service  Hospitd 
Office  of  Personnd 

Department  of  Healdi,  Education,  and  Welfare 
Bay  and  Vanderbilt  Sdeets 
Staten  Island,  New  York  10304 

Personnd  Officer 

U.  S.  Public  Health  Service  Hospital 
Personnd  Section 

Department  of  Healdi,  Education,  and  Welfare 
15tli  Avenue  and  Lake  Street 
San  Francisco,  Califoniia  94118 

Personnel  Officer 

U.  S.  PuMic  Health  Service  Hospital 
Personnd  Section 

Department  of  Health,  Education,  and  Welfare 

77  Warren  Street 

Boston,  Massachusetts  0213S 

Personnel  Officer 

U.  S.  Public  Health  Service  Hospital 
Personnd  Section 

Department  of  Hedth,  Education,  and  Welfare 

210  State  Street 

New  Orleans,  Louisiana  70118 

Personnel  Officer 

U.  S.  PuUic  Health  Service  Hosfntal 
Personnel  Section 

Department  of  Health,  Education,  and  Welfare 

6SOO  Hampton  Boulevard 

Larchmont 

NcufoOc,  Virginia  23S08 
Personnel  Officer 


U.S.  Public  Health  Service  Hospital 
Personnel  Management  Branch 
Departmeut  of  Health,  Education,  and  Welfare 
3100  Wyman  Pmk  Drive 
Baltimore.  Maarylaud  21211 

Personiid  Officer  " 

IndiaB  Health  Service 
Personnd  Msnagrmrnl  Brauch 
Dtpertmcul  of  Healdi,  Edncalioo,  and  Welfare 
P.O.  Bok  2143 
Bafiags.  Modaun  S910I 

Personnel  Officer 

U.  S.  Piiblic  Health  Service  Hospitd 
Personnd  Secdoa 

Department  of  Health,  Eduedkm,  and  Welfare 
4005  Pederd  CXfice  Buildiag 
SOO  Gold  Avenue.  S.  W. 

Albuquerque,  New  Mexico  87101 

Personnel  Officer 

Indiaii  Healdi  Service 

Personnd  Management  Branch 

Deparmten  of  Healdi,  Education,  and  Welfare 

403  Cidzeia  Building 

US  4di  Avenue.  S.  E. 

Aberdeen,  South  Dakota  57401 

Personnd  Officer 

Indian  Healdi  Service 

Personnd  Managmem  Branch 

Department  of  Health,  Education,  and  Welfare 

801  East  Indian  School  Road 

Phoenix,  Arizona  83014 

Personad  Officer 
Indian  Hedth  Service 
Personnd  Branch 

Department  ai  Health.  Education,  and  Welfare 
388  Old  Post  Office  a^  Conithouse 
CHdahoma  City,  Oklduwna  73102 

Personnd  Officer 
Alaska  Area  Office 
Indian  Healdi  Service 

Department  of  Health,  Edocation,  and  Welfare 
P.  O.  Box  7-741 
Anchorage,  Alaska  99301 

Personnel  Officer 
Indian  Hedth  Area  Office 
Office  of  Personnd 

Department  of  Health.  Education,  and  Welfare 
Room  200 

921  S.  W.  Washingtoo  Street 
Portland,  Oregon  97203 

Persoond  Officer 
Indian  Hedth  Service 
Office  of  Personnd 

Department  (rf  Health,  Education,  and  Welfare 
P.  O.  Box  G 

Window  Rock.  Arizona  86313 

Personnd  Officer 

Division  of  Personnd 

Socid  Security  Administration 

Department  of  Heahh,  Education,  and  Welfare 

Room  0-2208,  West  High  Rise  Buildiiig 

6401  Security  Boulevard 

Balthnore,  Maryland  21233 

Personnd  Officer 

Bureau  of  Hearings  and  Appeds 

Socid  Security  Administration 

Department  of  Hedth,  Education,  and  Welfare 

Room  306,  Webb  Building 

4040  B,  Fairfax  Drive 

Arlington,  Virginia  22203 
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Sjrstoi  Muae:  Complaints  and  Inquiries  Records  •  Miscellaneous. 
HEW/OS. 

Security  ilamltlcaHou;  None. 

Syateui  location:  Personnel  offices  shown  in  (See  Apfdkation  for 
Employment  Records,  HEW  System  1)  Appendix  1  and  offices  of 
operating  officials  in  organizational  units  serviced  by  those  person¬ 
nel  crffices,  in  which  employees  are  emidoyed. 

Categories  of  iadividaals  covered  by  the  system:  Current  Federal 
employees  of  the  Department. 

Categories  of  records  la  the  system:  This  system  consists  of 
records  relating  to  correH>ondence  concerning  an  individual’s  em¬ 
ployment  status  or  conduct  while  employed  by  the  Department.  Ex¬ 
amples  of  these  records  include:  correspondence  from  employees. 
Members  of  Coi^ress,  and  members  of  the  public  alleging  miscon¬ 
duct  by  an  employee  of  the  Department,  miscellaneous  complaints 
not  covered  by  the  Department’s  formal  or  informal  grievance 
procedure,  informal  complaints  handled  by  labor  union  officials, 
and  miscellaneous  debt  correspondence  received  from  creditors. 

Authority  lor  Budatenaacc  id  the  system:  Executive  Orders  1 1222, 
10S61  and  11491. 

Roatiac  uses  of  records  malatalBed  ia  the  system,  iaclndiag  catego¬ 
ries  of  users  and  the  purposes  of  sadi  uses:  Information  in  these 
records  may  be  used;  a)  to  refer,  where  there  is  an  indication  of  a 
violation  or  potential  violation  of  law,  to  the  appropriate  ^ncy, 
whether  Federal,  state  or  local,  charged  with  the  responsibility  of 
investigating  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  rule,  regulation,  or  order  issued 
pursuant  thereto;  b)  by  the  Civil  Service  Commission  in  carrying 
out  its  functions;  c)  to  respond  to  Members  of  Congress  and  mem¬ 
bers  of  the  public  with  r^ard  to  complaints  or  inquiries  presented 
by  them;  d)  to  Department  of  Justice  for  Freedom  id  Information 
consultants;  e)  to  the  public  where  the  Department  exercises  a  dis¬ 
cretionary  release  under  FOI  regulation. 

Polldcs  and  practices  for  storiag,  retrieving,  aeeemlng,  retafadag, 
and  dlsposfog  of  records  la  the  system: 

Storage:  Filed  in  folders  and  index  cards. 

Rctrlevablllty:  Records  are  filed  by  name.  Records  are  used  to 
take  action  on  and  respond  to  a  complaint  about  a  DHEW  em- 
fdoyee;  to  produce  summary  descrq>tive  statistics  and  analytical 
studies  in  support  of  the  functions  for  which  the  records  are  col¬ 
lected  and  mwtained  and  for  related  personnel  management  func¬ 
tions  or  pay  studies;  and  for  other  purposes  compatiUe  with  the  in¬ 
tent  for  which  the  records  system  was  created. 

Saiegnards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access. 

RetentloB  and  disposal:  Information  in  this  system  of  records  is 
disposed  of  6  montlu  after  transfer  or  separation  of  employee. 

System  maaagcr(s)  and  addrem:  Personnel  Officers  shown  in  Ap¬ 
pendix  to  Applicuits  for  Employment  Records,  HEW  System  1 
who  service  organizational  units  in  which  individuals  are  eniployed. 

Notification  procednie:  Operating  officials  in  organizational  unit 
in  which  employee  is  enjoyed  or  persoimel  offices  shown  as 
systems  managers  in  Appendix  1  Apidicants  fm*  Emidoyment 
Records,  HEW  System  1.  Individuals  should  provide  name,  or¬ 
ganization  in  which  employed,  and  date  of  birth. 

Raeoed  aeccm  pcocednrse;  Same  as  above. 

Contesting  record  proeodnres:  Same  as  above. 

Record  sonrcc  cetigorlm:  Information  in  this  system  of  records  is 
obtained:  1)  direedy  from  the  individual,  or  2)  derived  from  infor¬ 
mation  supplied  by  the  individual,  or  3)  from  information  supplied 
by  members  of  the  public,  other  employees.  Members  id  Congress, 
Department  management  officials,  or  4)  from  pohee  and  court 
recoeds  relevant  to  die  complaint  about  the  employee. 

OS  ASAM  FT  3,S1 

System  name:  Conflict  of  Interest  Records  System.  HEW/OS. 
Seemity  daarillcallan:  Nona. 

System  lecatlan:  Feraonnel  Offices  of  dm  Department  (See  Apph- 
cants  for  Employment  Records,  HEW  System  1)  or  levete  of  ap¬ 
proving  idficials  to  be  identified  by  those  Personnel  Offices. 

Categories  of  Indlvlinale  covered  hy  the  eyetim;  IncumbeaU  of 
Deprutment  positions  the  duties  of  which  are  of  such  a  nature  that 
incumbent’s  firumcial  interests,  debts,  ownersh^  of  real  property 
or  outside  employaeent  may  conac  in  conflict  with  the  incumbent’s 
officinl  datins. 


Chief.  Personnel  Branch 

Mid-Atlantic  Program  Center 

Social  Security  Administratiim 

Department  id  Healdi,  Education,  and  Welfare 

P.  O.  Box  12837 

Philadelphia,  Pennsylvania  19108 

Chief,  Personnd  Branch 

Northeastern  Program  Center 

Social  Security  Administration 

Department  of  Health,  Education,  and  Welfare 

P.  O.  Box  100 

San  Francisco,  Califronia  94101 


Chief,  Personnel  Branch 

Southeastern  Program  Center 

Socird  Security  Administration 

Department  of  Health,  Education,  and  Wdfare 

2001  12th  Avenue,  No^ 

Birmingham,  Alabama  35283 

96-05  Horace  Harding  Expressway 
Flushing,  New  York  11368 

Chief,  Personnel  Branch 

Western  Program  Center 

Social  Security  AdmmisdMion 

Department  of  Health,  Education,  and  Welfare 

Chief,  Personnel  Branch 

Great  Lakes  Program  Center 

Social  Security  AdministrMion 

Department  id  Health,  Education,  and  Welfare 

165  North  Canal  Street 

Chicago,  Illinois  60606 


Chief,  Personnel  Branch 

Mid-America  Program  Center 

Social  Security  Administrmion 

Department  of  Health,  Education,  and  Welfare 

Room  1466,  Federal  Office  Building 

601  East  1^  Street 

Kansas  City,  Missouri  64106 


Persoimel  Officer 

Albuquerque  Data  Operations  Center 
Social  Semiiity  Adnunistration 
Department  of  Health  ,  Education,  and  Welfare 
P.  O.  Box  4429,  Station  *A* 

Albuipierquc.  New  Mexico  87106 

Personnel  Director 

Peraonnel  Management  Office 

Center  for  Disease  Control 

Department  of  Healdi,  EAmation,  and  Welfare 

Building  1.  Room  153A 

1600  Clifton  Road.  N.  E. 

Adaata,  Georgia  30333 

Personnel  Officer 

Addiction  Research  Center 

National  Institute  of  Drag  Abuse 

Department  of  Health.  Edneation,  and  Welfare 

P.  O.  Box  12390 

Lexington,  Kentacky  40311 

Personnel  Officer 

National  Institale  for  Occapatkmal  Safety  and  Health 
Department  of  Health,  Education,  and  Welfare 
Room  540 

U.  S.  Post  Office  and  Coarthoase 


CtnyrlH  «f  rtcrti  fei  ftc  wfitmmi  Tkit  system  of  racords  coa- 
tains  informatioB  or  docameats  coaceraiag  pfe-coaq>laiBt 
processing  and  discrimination  comidaints.  The  records  consist  of 
counselors'  reports,  the  initial  complaints,  letters  or  notices  to  the 
individual  or  organizatioa,  record  ol  hearings  when  conducted, 
amterials  placed  into  the  record  to  support  or  refute  the  decision  or 
determination,  affidavits  or  statements,  testimonies  of  witnesses, 
investigative  reports,  instiuctidns  about'  action  to  be  taken  to 
comply  widi  dccisioas,  and  related  correspondence,  opinions  and 
recoasasendatioas. 

Authority  lor  BHiBleBanec  of  the  eyrisaa:  Executive  Order  11478, 
P.  L.  92-261  and  P.  L.  93-259. 

Pnatfai  aasa  of  lecerds  nmintained  la  the  system,  ineiattig  catsgo- 
rim  el  nacis  and  the  purpeees  of  such  ases:  These  records  aad  infor¬ 
mation  in  the  records  amy  be  used: 

a.  To  respond  to  a  request  from  a  Member  of  Congress 
r^arding  the  status  of  an  appeal,  complaint  or  grievance; 

b.  To  refer  to  CSC  in  connection  with  an  appeal  or  review; 

c.  For  referral  where  there  is  an  indication  a  violation  or 
potential  vkdatioo  of  law,  whether  civil,  criminal  or 
regulatory  in  nature,  to  the  appropriate  agency,  whether 
Federal,  state,  or  local,  charged  with  the  responsibility  of 
investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  dm  statute,  rule,  regulation  or 
order  issued  pursuant  thereto. 

d.  To  request  information  from  a  Federal,  state  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement 
files  or  other  pertinent  information,  such  as  licenses,  if 
necessary  to  obtain  relevant  information  for  an  agency 
decision  concerning  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  letting  of  a  contract, 
or  the  issuance  of  a  license,  grant,  or  other  benefit. 

e.  To  provide  information  to  a  Federal  agency,  in  response  to 
Hs  request,  in  connection  with  the  hiring  or  retention  of  an 
employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
bcease,  pant,  or  other  benefit  by  the  requesting  agency  to 
Ac  extent  that  Ac  information  is  relevant  and  necessary  to 
Ac  requestmg  ageimy's  decision  on  that  matter. 

f.  To  umons  recognised  under  Executive  Order  1 1491  when 
required  under  the  union  contract 

g.  To  Ac  public  when  the  Department  exercises  a  discretianary 
release  under  FOI  regulation. 

h.  To  Departmmit  of  Justice  for  Freedom  of  laformation 
consul  Adons. 


Categaries  el  leceria  A  Ac  eyalcm:  The  Conflict  (rf  Interest 
Records  System  consists  of  a  variety  of  records  relaling  A  an  em¬ 
ployee’s  financial  interest,  conduct  and  outside  activities,  in  addi¬ 
tion  to  the  name  of  the  employee,  SSAN,  position  tide,  grade,  sa¬ 
lary,  pay  plan,  and  employing  organization,  Ae  system  iaicindes  in- 
formatkm  about  outside  employront  aad  financial  mteraals,  cradi 
tors,  interests  in  real  property,  ontxide  compeasatioa  aad  refaded  in¬ 
formation. 

AaAority  Isr  amtnAmmm  sf  Ae  aysAm:  Executive  Order  11222. 


rtea  sf  nsen  aad  Ae  gmrgeam  el  auA  uses:  lrA>rmation  in  this 
system  of  records  auy  be  used:  a)  by  Ae  Civil  Service  Commission 
in  carrying  out  its  faactioas;  b)  by  Ae  Department  of  Justice  for 
possible  l^al  acrioa. 

PeHdes  aad  geactlem  far  aSsring,  raMesiag,  aeeeaahag.  iclalaing, 
and  dlagoalag  el  tecaeda  A  Ac  syaAm: 

Storage:  Conflict  of  Interest  Records  arc  maintained  A  ffle  fol¬ 
ders. 

Retrievahniy:  Records  are  retrievabA  by  aaaae.  They  are  used 
for  the  purpose  of  determining  whether  an  employee’s  finanrial  in¬ 
terest,  conduct  or  outside  activities  is  m  eonfkt  vriA  the  em- 
fdoyee’s  duties  as  a  Federal  rdfAial.  They  also  nmy  be  used  for 
production  of  summary  descriptive  statistics  aad  analytical  stuAes 
m  support  of  Ac  functions  for  whidi  Ac  records  arc  coUected  aad 
maintained  and  for  other  purposes  compatible  wiA  Ac  Aleat  for 
which  Ac  records  system  was  created.  ^ 

SalagBuds:  These  records  are  trastod  as  Persoanel-CotriidanitAl 
and  ourie  availabk  only  to  persons  spectficaBy  anthoriaed  to 
receive  them. 

Reteatka  aad  Aipaml:  Informatioa  A  tAs  records  system  is 
disposed  of  2  years  after  Ac  employee  leaves  a  poshioa  A  whidi  a 
statement  is  requred  or  two  years  alter  Ae  eaqiloyec  leaves  the 
Department,  wAchever  is  earliu,  A  Ac  case  of  regular  enqiloyees. 
Information  for  consuhaats  is  Asposed  of  five  years  after  teimiaa- 
twn-  of  consulting  services. 

System  maangerA)  and  addeeae:  Persoimel  Office  of  Ae  Depart- 
meA  showa  A  Appimdu  1  to  AppKeaats  for  EasployaMat  Record, 
HEW  System  1. 

NetIflraHea  pssudmtt  For  iacaaebeats  who  ace  A  poeMoa  aadar 
Ac  Executive  Schedule;  Office  of  Ac  Secretary  StaH  OtfAe 
Heads;  or  Regioiml  Directors: 

Deputy  Assutaat  Secretary  for  Personae!  and  TmAAg 
Office  oi  Persoaad  and  TraAAg 
D^wrtaicnt  of  HealA,  EducatAa,  and  Welfare 
330  Indepeadeacc  Aveaac,  S.  W. 

Waslungtoa,  D.  C.  20201 

For  incurabrats  ol  other  positioiu  iacladed  A  dds  records 
system,  Ac  Personad  Officer  shown  A  Appcralu  1  to 
Apphcaats  for  Baqdoyment  Records,  HEW  System  1  who 
services  Ac  ocgaaizatioaal  units  A  which  Ac  iadivkhml  A 
employed.  The  Adividual  should  Adkatc  nanm,  position 
title.  Mtok  aad  series,  and  ofgaauation  A  which  located. 

Reeecd  aceem  precsdnrei!  Snaw  as  nottficatioa. 

Ceatsating  reeecd  pracedarm:  Saam  as  notification. 

Recerd  mares  catogarisa:  Informatioa  A  this  system  (rf  recoeds  n: 
1)  supphed  diiecdy  by  the  AAvidual,  or  2)  derived  from  itdbnaa- 
tion  supphed  by  tte  Adividual,  or  3)  supplied  by  Departmerd  offt- 
dris  or  other  persons  such  as  tcastec,  attorney,  accountant,  roA- 
tive.  - 

OR  AfldMPTAM 

*^T[eW/Os!*  “■•*■*■■**“  Coaspbints  Heeoeds  Rystom. 


and  dlipaalng  el  reeecds  A  Ac  qatsm: 

Rtorags;  These  records  arc  mamtained  A  fik  folders,  bAdets, 
and  Adex  cards. 

RatcAvabHIty:  These  reernds  are  Adexed  by  the  names  of  Ac  m- 
dividualr  or  organizations  on  whom  they  arc  mam  tamed.  They  nmy 
be  used:  to  adjuAcate  an  appeal,  complaAt,  or  grievance;  to  pro¬ 
vide  a  basis  for  a  corrective  actAn  rekted  to  Ae  diirrimiaatinn 
situatioa;  as  a  data  source  for  management  inforraatAn  for  produc- 
tAn  of  suaunary  descriptive  statistks  and  analytical  studies  A  sup¬ 
port  of  Ac  function  for  which  the  records  are  coUected  and  maA- 
tained,  or  for  rcAtcd  personnel  management  functions  or  amiH 
power  stuAcs;  and  to  locate  specific  AAviduals  for  persomml 
research  or  other  personnel  management  functions. 

flafsgaards:  Access  to  and  use  of  these  records  arc  Haiitod  to 
those  persons  whose  official  duties  require  such  access. 

RataalAa  and  dtapeeal:  The  records  arc  maintained  up  to  two 
years  after  final  dispositAa,  after  which  time,  they  wiU  be 
destroyed  A  accordance  wiA  C9C  guidelines. 

Syaism  asaaagstfs)  sad  addrase:  Sec  Personnel  Appeadn  1  for 
General  Coordinator  and  appropiAlc  Immediate  System  Maaagar. 

NelMAalAn  prussdan:  InAviduab  aad  organizations  which  have 
fiAd  compAAts  or  appeals  are  aware  of  that  fact  ami  have  pro¬ 
vided  a  copy  of  the  record.  They  nmy,  however,  write  Ae  ap- 
proprAtc  imamdAtc  system  amnager  AdAatod  above,  or  the 
general  coordAator  if  the  immedAtc  system  manager  is  unkaowa, 
r^arding  the  existence  of  such  records  pertaAiag  to  them.  The 
inquirers,  as  approprAte,  shosdd  provide  their  name,  date  of  birA, 
agency  A  whAh  enqdoyed  or  agency  A  whkh  Ac  compAAt  arose 
if  differeat  from  empAying  agency,  Ae  approxAmte  date,  and  the 
kAd  of  action  taken,  when  mrtAg  AquirAs  about  records. 


Office  of  Equal  Eaqdoyasent  OaportaaMy,  UWW 

330  ladqmndcacc  Avenue,  S.  W. 

WaahiMlon,  D.  C.  20201 

Offices  of  designated  EEO  Officers  A  Prinripsi  Opemthg 
Compmmato,  OfGat  at  the  Secretary,  Heakh  Agencies, 
Education  A^ncies  aad  Regional  (Hfices.  Sec  Persoaaal 
Appeadn  1  for  exact  tocatimu. 

Calsgsrim  el  AdMdanA  eavsrad  by  the  aycism:  ladhridnais  or  or- 
gaaizatioBS  which  have  consulted  an  EEO  Counsrior  or  have  Had 
a  complaAt  sUrging  diacrimAalioa  cm  the  basis  of  race,  color,  reli- 
gioa,  sex,  — origA  or  age.  because  of  a  determinatina  or 
dedsiem  auuA  by  a  Degnrtmeat  officAL 
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CoaltrtiBg  Kctrd  proccdwcs:  Individuals  and  organizations  which 
have  appealed  a  decision  or  determination  made  about  conditioas 
existing  in  the  Department  have  already  been  provkied  a  copy  of 
the  record.  The  contest,  amendment,  or  correction  of  an  appeal 
record  is  pemutted  during  the  prosecution  of  the  appeal  or  com* 
plaint  by  the  individual  to  whoa  the  record  pertains.  However, 
after  tla  apped  or  complaint  case  has  been  closed,  the  inquirer 
may  giM  accea  to,  or  contest  the  ofKcial  copy  of  the  or 

complaint  record  writing  die  appropriate  immediate  system 
manager  indicated  above,  or  the  gener^  coordinator  tf  thie  im* 
mediate  system  is  taknown. 

Record  aoeiee  categevless 

a.  Individual  to  whom  the  record  pertains 

b.  Department  or  odier  officuds 

c.  Affidavits  or  statements  from  employees 

d.  Testimoaics  of  witnesses 

e.  Official  documents  relating  to  the  appeal  or  complaint 

f.  Corre^tondence  from  specific  oiganizations  or  persons. 

Personnel  Appendix  1 


List  of  Locations  and  System  Managers  for  BBO  Matters 

Family  Bducational  Rights  «nd  Privacy  Act 

Department  of  Health  Bducatkm  and  Welfare  (General 
Coordinator) 

Director,  BquM  Bmployasent  Opportunity  Staff 
Room  476d 

330  Independence  Avenue,  S.W. 

Washington,  D.C.  20201 

Immediate  Locatkms  and  System  Managers 

Office  of  die  Secretary,  Washington 
Director,  BBO  Staff.  OS 
Room  2038 
330  C  Street.  S.W. 

Washingtou,  D.C.  20201 

Regional  Offices  of  the  Secretary 

.  RBOIONl 

BBO  Officer 
Room  iSOO 
JFK  Federal  Building 
Boston,  Massachusetts  02203 

RBOiON  n 

BBO  Officer 
Room  3838-D 
26  Federal  Plaza 
New  York,  New  York  10007 

RBOION  HI 

BBO  Officer 

Room  9200 

3S3S  Market  Street 

Philadelphia,  Pennsylvania  19101 

RBOION  IV 

BBO  Officer 
Room  404 

SO  Seventh  Street,  N.B. 

'Atlanta,  Georgia  30323 

RBOION  V 

BBO  Officer 
Room.  3Sth  Floor 
300  S.  Wacker  Drive 
Chicago,  niinois  60606 

RBOION  VI 


BBO  Officer 
Room  904 

1114  Commerce  Street 
Dallas.  Texas  7S202 

REGION  Vn 

BBO  Officer 

Room  61 W 

601  East  12di  Street 

Kansas  City,  Missouri  64106 

REGION  Vm 

BBO  Officer 
Room  10001 
1961  Stout  Street 
Denver,  Cedorado  80202 

REGION  DC 

BBO  Officer 

Room  413 

SO  Fuhon  Street 

San  Francisco,  California  94102 

REGION  X 

BBO  Officer 

Room  6068,  Arcade  Bktg. 

1322  Second  Avenue 
Seattle,  Washington  98101 

Principal  Operating  Components  and  Agencies 

Social  Security  Administration 

Director.  Special  Staff  for  BBO 
Room  739,  Administration  Bldg. 

6401  SeciRity  Boulevard 
Baltimore.  Maryland  2123S 

Social  and  Rehabilitatioa  Service 

BBO  Officer  . 

Room  3413 
330  C  Street.  S.W. 

Washington,  D.C.  20201 

Office  of  Education 

BBO  Officer 
Room  2117 

.4(n  Maryland  Avenue,  SW. 

Washington,  D.C.  20202 

National  Institute  of  Education  •  ' 

BBO  Officer 
Room  717 

1200  19th  Street.  N.W. 

Washington,  D.C.  20208 

Assistant  Secretary  for  Health 

BBO  Advisor 

Room  184)7,  Parklawn  Bldg. 

3600  Fishers  Lane 

Rockville.  Maryland  20632  ^ 

Health  Resources  Administration 
BBO  Officer 

Room  10-33,  Parklawn  Bk^. 

3600  Fishers  Lane 
Rockvflle,  Maryland  20832 

Health  Services  Administration 

BBO  Officer 
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Room  1734,  PuUawn  Bldg. 
5600  Fishers  Lane 
Rockville,  Maryland  208S2 


Safcgnards:  Access  to  and  use  of  theae  recoids  are  limRed  to 
those  persons  whose  crfficial  duties  require  such  access.  Personnel 
screening  is  employed  to  prevent  uiuuithorized  disclosure. 

Reteutloa  and  dtapanl:  Records  are  maintained  for  6  months  to  2 
years  or  upon  sepmtion,  or  transfer  dm  employee,  whichever  is 
sooner,  at  which  time  they  are  destroyed. 

Systens  asanagcrfs)  and  address:  Heads  of  personnel  offices  which 
service  oiganizatioiial  units  in  which  employees  who  submit  infor¬ 
mal'  grievances  are  located.  See  Applicants  for  Employment 
Records,  HEW,  System  1,  Appendix  1. 

NotMcalhNi  praeedare:  Individuals  who  have  filed  grievances  are 
aware  of  that  fact  and  have  been  provided  information  in  writing 
concerning  the  disposition  of  the  grievance.  They  may  contact  the 
official  who  signed  the  written  notice,  or  the  System  Manager  in¬ 
dicated  above.  They  should  provide  their  name,  organization  in 
which  emi^oyed  and  date  of  birth  and  approximate  date  of  the  fil- 
mg  of  the  informal  grievance. 

Record  access  proecdnrcs:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  senree  categerfcr;  Information  in  this  system  of  records  is: 
1)  supplied  directly  by  the  individual,  or  2)  derived  from  informa¬ 
tion  supplied  by  the  individual,  or  3)  supplied  by  Department  offi¬ 
cials. 

OS  ASAM  PT  l«.dl 

System  aaase:  Grievance  Records  Filed  Under  Procedures 
Established  by  Labor-Management  Negotiations.  HEW/OS. 
Secartty  dassWIcatien:  None. 

System  Iscatisu:  Persormel  crffices  shown  in  Applicants  for  Em¬ 
ployment  Reewds,  HEW  System  1  Appendix  1  and  offices 
operating  officials  in  organizational  units  serviced  by  those  person- 
nd  offices. 

Categories  of  iudtviduais  covered  by  the  system:  Current  Federal 
employees  of  the  Department  covered  by  a  collective  bargaining 
agreement 

Categories  of  records  In  the  system:  This  system  of  records  con¬ 
sists  of  a  variety  of  records  relating  to  an  employee’s  grievance 
filed  under  procedures  established  by  labor-management  negotia¬ 
tions.  Exan^les  of  information  whi^  may  be  included  in  this 
system  of  records  are  die  employee’s  name,  SSAN,  grade,  job  title, 
testimony  of  witnesses,  material  placed  into  the  record  to  siqiport 
the  decision,  the  arbitrator’s  decision,  the  arbitrator’s  report,  and  a 
record  of  mi  appeal  to  the  Federal  Labor  Relations  Coun^. 

Aatherity  far  maintenance  al  the  system:  Executive  Order  11491 
as  amended. 

Rantlne  nsm  at  recards  maintsinril  fas  the  system,  tnclndhig  categs 
ries  af  nsers  and  the  parpesm  af  such  uses:  Informatioo  in  this 
system  may  be  released  to: 

1.  The  Civil  Service  Commission  in  carrying  out  its  functions. 

2.  In  accordance  with  Item  (1),  Appendix  B,  45  CFR  5b. 

3.  In  accmdance  with  Item  (3),  Appendix  B,  45  CFR  5b. 

4.  In  accordance  with  Item  (4),  Appendix  B,  45  CFR  5b. 

5.  In  accordance  with  Item  (7),  Ai^ndix  B,  45  CFR  5b. 

6.  In  accordance  with  Item  (8),  Appendix  B,  45  CFR  5b. 

7.  The  Department  at  Labor. 

8.  The  Federal  Labor  Relations  Council. 

Palldcs  and  practiem  far  staring,  rrirlevlag,  acccsslag,  rrtsining. 


tilio  O  1 
{-O':*  muo 


Food  and  Drug  Administration 


EEO  Officer 

Room  16-B-07,  PaiUawn  Bldg. 
5600  Fishers  Lane 
Rockville,  Maryland  20852 


Alcohol,  Drug  Abuse  &  Mental  Health  Administration 


EEO  Officer 

Room  18-B-19,  Parklawn  Bldg. 
5600  Fishers  Lane 
Rockville,  Maryland  20208 


National  Institutes  of  Health 


EEO  Officer 
Room  2-B-32,  Bldg.  31 
NIH,  Bethes^ 

Bethesda,  Maryland  20014 


Center  for  Disease  Control 


EEO  Officer 
Room  2104,  Bldg.  1 
1600  Clifton  Road,  N.E. 

Atlanta,  Georgia  30333 

OS  ASAM  PT  9.01 

System  munc:  Grievances  Filed  Under  the  Informal  Grievance 
Procedures.  HEW/OS. 

Security  ilasHHiaHun:  None. 

Systan  lacatlon:  Offices  of  the  immediate  supervisors  and  the 
first  officials  within  the  Department  excluding  the  immediate  super¬ 
visor,  with  line  authority  to  decide  on  the  matter  grieved.  Such  ot- 
fices  are  located  within  the  organizational  units  serviced  by  person¬ 
nel  offices  shown  in  Applicants  For  Employment  Records,  HEW 
System  1,  Appendix  1. 

Categories  of  IndhrMuals  covered  by  the  system:  Department  em¬ 
ployees  individually  or  as  a  group  wto  have  requested  personal  re¬ 
lief  in  a  matter  of  concern  or  dissatisfaction  which  is  subject  to  the 
control  of  Department  management. 

Categories  of  records  in  the  system:  Information  or  documents 
relating  to  the  grievance  and  personal  relief  sought;  documented 
materials  used  in  consideration  of  the  grievance,  a^  correspon¬ 
dence  related  to  disposition  of  the  grievance. 

Aathortty  for  ihalHirnaiirv  of  the  system:  5  U.S.C.  1302,  3301, 
3302;  Executive  Order  10577. 

Routine  uses  of  records  maintalacd  in  the  system,  inclndlag  enteg^ 
ries  el  nsers  and  the 


of  snch  uses:  loiormation  in  this 

system  of  records  may  be  used: 

a.  To  refer,  where  there  is  an  indication  of  a  vi<riation  or 
potential  violation  of  law,  to  the  appropriate  agency,  whether 
Federal,  state  or  local,  charged  with  the  responsibflity  of 
investigating  or  prosecuting  such  violation  or  charged  widi 
enforcing  or  implementing  the  statute,  rule,  regulation,  or 
order  issued  pursuant  thereto. 

b.  By  the  Civil  Service  Commission  in  carrying  out  its 
functions. 

c.  To  respond  to  requests  from  Members  of  Congress. 

d.  To  refer  to  the  Department  of  Justice  for  Freedom  of 
Information  consultations. 

e.  To  provide  information  to  the  public  where  the  Departnoent 
exercises  a  sdiscretionary  release  under  FOI  regulations. 

Pnikies  and  practices  lor  storing,  retrieving,  accesring,  retaining. 


Storage:  Records  are  maintained  in  file  folders. 

RetrhvahiHty:  Records  are  retrievaUe  by  name.  They  are  used  to 
make  a  determination  on  and  to  document  a  decision  made  on  a 
grievance  filed  by  an  employee  under  the  negotiated  grievance 
procedures.  Information  from  this  system  may  be  used  by  Depart¬ 
ment  officiris  for  preparing  statistical,  summary  or  management  ro- 
ports. 

Safeguards:  Records  maintained  by  management  are  stored  in 
secured  rooms  with  access  limited  to  those  whose  official  duties 
require  access. 

Retentlsn  and  disposal:  As  negotiated  by  the  local  parties  to  the 
contract. 

System  managrrfs)  and  address!  Personnel  Officers  shown  in  Ap¬ 
plicants  fw  Employment  Records,  HEW  System  1  Appendix  1  who 
service  the  organizational  unit  in  which  the  individual  is  employed. 

Nntifli  alien  pracednre:  Same  as  above.  Individuris  should  include 
their  name,  griwle,  title  and  organizational  unit  when  contacting  the 
system  manager. 


Storage:  The  records  are  maintained  in  file  folders,  binders  and 
index  cards. 

Retiievahlllty:  Records  are  indexed  by  name  of  individual  filing 
the  grievance.  Records  are  used  to  consider  and  resolve  informal 
grievances  and  to  provide  background  data  to  further  consideration 
of  grievances  if  later  pursued  through  formal  grievance  procedures. 
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Record  mccm  proccdarce:  Same  aa  above 
CoBtcftfaig  record  proccdarca:  Same  as  above. 

Record  soorce  categories:  Information  in  this  system  of  recwds  is: 

1)  supplied  directly  by  the  individual,  or  2)  derived  from  informa¬ 
tion  supplied  by  the  individual,  or  3)  supplied  by  testimony  of  wit¬ 
nesses,  or  4)  supplied  by  union  officials,  or  S)  siq>plied  by  Depart¬ 
ment  officials. 

Systems  exempted  from  certain  provIsioBS  of  the  act:  None. 

OS  ASAM  FT  12.tl 

System  aaaM:  Pay,  Leave  and  Attendance  Records.  HEW/OS. 

Security  dasriBcathm:  None. 

System  locathm: 

Division  of  Central  Payroll 

Department  of  Health,  Education,  and  Welfare 

330  Independence  Avenue,  S.  W. 

Washington,  D.  C.  20201 

Payroll  Liaison  Representatives.  See  Personnel  Appendix  1. 

Timekeepers  in  organizational  units  serviced  by  Payroll 

Liaison  Representatives  shown  in  Personnel  Appendix  1. 
Categories  of  Individaals  corered  by  the  system:  All  paid  em¬ 
ployees  of  the  Department  of  Health,  Education,  and  Welfare  in¬ 
cluding  PHS  Commissioned  Corps  Personnel. 

Categories  of  records  la  the  qrstem:  The  Pay  and  Leave  Records 
system  consists  of  a  variety  of  records  relating  to  pay  and  leave 
determinations  made  about  each  employee  of  the  Department  of 
Health,  Education,  and  Welfare.  In  addition  to  the  name  (rf  the  em¬ 
ployee,  the  system  includes  infonnation  such  as  the  employee’s 
date  of  birth,  social  security  number,  home  address,  grade  or  rank, 
employing  organization,  timekeeper  number,  salary.  Civil  Service 
Commission  retirement  fund  contributions,  pay  plw,  number  oi 
hours  worked,  annual  and  sick  leave  accrual  rate  and  usage,  annual 
and  sick  leave  balance,  PICA  withholdings,  Federal,  state  and  city 
tax  withholdings.  Federal  Employees  Oovemment  Life  Insurance 
withholdings,  F^eral  Employees  Health  Benefits  withholdings, 
garnishment  documents,  savings  aUotments,  union  and  management 
association  dues  withholdings  aUotments,  savings  bonds  allotments, 
and  combined  Federal  Campaign  aUotments;  for  Commissioned 
Corps  personnel  information  su^  as  the  aUotments;  for  Commis¬ 
sioned  Corps  personnel  information  such  as  the  foUowing  is  in¬ 
cluded:  years  tit  service,  payroU  number,  base  pay,  incentive  pay, 
hazardous  pay,  allowances  a^  Servicemen’s  Group  Life  Insurance. 

AathorRy  lor  maintenance  ol  the  sjrstem:  S  U.S.C.  SSOl  et  seq., 
S52S  et  seq.,  6301  et  seq.;  42  U.S.C.  201  etseq.;  and  P.L.  90-83. 

Rontfaw  nacs  of  records  maintained  in  the  system,  iBcInding  catego¬ 
ries  ol  Bsers  and  the  purposes  ol  such  uses:  Information  in  &s 
system  ot  records  is  us^  or  may  be  used: 

a.  To  prepare  W-2  Forms  to  submit  to  the  Internal  Revenue 
Service,  state  and  city  revenue  departments  for  the  purposes 
of  informing  them  of  the  employee’s  earned  income  and 
amount  of  Federal,  state  and  city  taxes  witiiheld,  if  any. 

b.  To  refer,  where  there  is  an  indiution  a  violation  or 
potential  violation  of  law,  to  the  appropriate  agency,  whether 
Federal,  state  or  local,  charged  with  the  respoosibUity  of 
investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  rule,  regulation,  or 
order  issued  pursuant  thmto. 

c.  By  the  Civil  Siervice  Commission  in  the  performance  its 
functions. 

d.  By  the  Department  of  Labor  to  make  compensation 
determination  in  coimection  with  a  claim  filed  by  the 
employee  for  compensation  on  account  of  a  job^onnected 
injury  or  disease. 

e.  To  respond  to  court  orders  for  garnishment  of  an 
employee’s  pay  for  alimony  or  child  support. 

f .  To  respond  to  orders  from  IRS  for  garnishment  of  an 
employee’s  pay  for  Federal  income  tax  purposes. 

g.  By  the  Department  of  Justice  for  possible  l^al  action. 

h.  To  Departnwnt  of  Justice  for  Freedom  of  Information 
Consultations. 

i.  To  unions  recognized  under  Executive  Order  11491  when 
required  under  a  union  contract 

|.  To  the  public  when  the  Department  exercises  a  discretionary 
release  under  FOl  regulations. 

k.  To  the  Department  of  Treasury  for  the  purposes  of 
preparing  and  issuing  employee  sidary  and  compensation 
checks  and  U.S.  Savings  Bonds. 


l.  By  state  offices  of  unemployment  compensation  in 
connection  with  claims  filed  by  former  DHEW  employees 
for  urmmployment  compensation. 

m.  To  provide  pertinent  i^ormation  to  other  Fnieral  agencies 
in  connection  with  the  transfer  or  the  potential  transfer  of  an 
employee  from  one  agency  to  another. 

Polklea  and  practicca  lor  atoring,  rctrleviug,  aeccaring,  retaining, 
and  disposing  ol  records  far  the  system: 

Storage:  Magnetic  tape,  microfilm,  punch  cards  and  forms. 
Rctrlevabllity:  Records  are  maintained  by  pay  period  and  are 
retrievable  by  name,  SSAN  and  Timekeeper  number  within  each 
pay  period.  They  are  used  to  insure  that  each  employee  receives 
the  proper  pay  and  allowances;  that  proper  deductioiu  and 
authorize  allotments  are  made  from  the  emidoyee’s  salary;  that 
the  employee  is  credited  and  charged  with  the  proper  amount  of 
sick  and  annual  leave.  Records  are  also  used  to  produce  summary 
descriptive  statistics  and  analytical  studies  in  support  of  the  func- 
tioru  for  which  the  reemds  are  collected  and  maintained  and  for  re¬ 
lated  persontrel  management  functions  or  pay  studies,  and  for  other 
purposes  compatible  with  the  intent  for  wltich  the  records  system 
was  created. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to  per- 
soimel  whose  official  duties  require  such  access.  Persoimel  screen¬ 
ing  is  employed  to  prevent  unauthorized  disclosure. 

Rctentloa  and  disposal:  A  record  (continuously  updated)  is  main¬ 
tained  on  the  data  disc  for  as  long  as  employed.  Itource  document 
microfilm  records  are  kept  4  years  then  destroyed  Time  dtrd 
microfilm  is  kept  S  years  then  destroyed.  Data  file  microfilm  is  kept 
6  years  then  destroyed. 

System  Bsaaager(s)  and  address: 

Director,  Division  oi  Central  Payroll 
P.  O.  Box  1825 
Washington,  D.  C.  20013 

Nodficatloa  procure:  Same  as  System  Manager.  Also  may  con¬ 
tact  Payroll  Liaison  Representatives  in  Personnel  Appendix  1.  Pro¬ 
vide  name,  social  security  number,  timekeeper  number  and  pay 
period  about  which  inquiring. 

Record  access  proecdures:  Same  as  above. 

Contesting  record  procedmes:  Same  as  above. 

Record  saurcs  cMcgorles:  Infonnation  in  this  system  of  records  is 
1)  supplied  directly  ^  the  individual,  or  2)  derived  from  informa¬ 
tion  supplkd  by  t^  individual,  or  3)  supplied  by  timekeepers  and 
other  Department  officials. 

Systems  exempted  from  certain  provIsloBe  ol  the  act:  None. 

Personnel  Appendix  1 


Divison  of  Central  Payroll  Liaison  Officers 
OS 

TK  RANGE 
00010  •  00497 

Payixdl  Liaison  OHicer 
Office  of  the  Secretary 
Room  4309  •  HEW  Nmth  Bldg. 

330  Independence  Avenue,  S.  W. 
Washington,  D.  C.  20201 

OE 

TK  RANGE 
04000  -  04999 

PayroD  Liaison  Officer 
Office  of  Education 
Room  3092  -  E,  FOB  06 
400  Maryland  Ave.,  S.  W. 

Washinidon,  D.  C.  20202 

NIE 

TK  RANGE 
06000  -  06999 

Payroll  Liaison  Officer 
National  Institute  of  Education 
Room  821  -  Marsh  Bldg. 

1832  M  Street,  N.  W. 
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Washington,  D.  C.  20208 
SRS 

Payroll  Liaison  Officer 
Social  and  Rehabilitation  Service 
Room  1219  •  HEW  South  Bldg. 

330  C  Street,  S.  W. 

Washington,  D.  C.  20201 

Social  Security  Administration  Headquarters 

SSA  HQ 
TK  RANGE 
80000  -  89999 

Payroll  Liaison  Officer 
SSA  Headquarters 
Room  IMIO,  Annex  Bldg. 

6401  Security  Blvd. 

Baltimore,  Maryland  2123S 

SSA  HQ 

Payroll  Liaison  Officer 
BRSI  Financial  Mgmt.  Branch 
Room  237,  West  Bldg. 

6401  Security  Blvd. 

Baltimore,  Maryland  21235 

SSA 

TK  RANGE 
00620  -  00624 

Payroll  Liaison  Officer 
Universal  Bldg.,  Room  93 
1875  Connecticut  Ave.,  N.  W. 

Washington,  D.  C.  20009 

Social  Security  Administration  Program  Centers 

MH)  ATLANTIC 
MATPC 
TK  RANGE 
20000-20499 


MID- AMERICAN 
MAMPC 
TK  RANGE 
60000-60999 

Payroll  Liaison  Officer 

601  East  12th  Street  -  Room  1459 

Kansas  City,  Missouri  64106 

WESTERN 

WPC 

TK  RANGE 
70000  -  70999 

Payroll  Liaison  Officer 
San  Francisco  Program  Center 
P.  O.  Box  2000 
Richmond,  California  94802 

Boston 
TK  RANGE 
26086-27707 

Payroll  Liaison  Officer 

John  F.  Kennedy  Federal  Bldg. 

SSA 

Government  Center 
Boston,  Massachusetts  02203 

New  York 
TK  RANGE 
27800  -  28435 

PayroD  Liaison  Officer 
26  Federal  Plaza 
Room  737 

New  York,  New  York  10007 

Philadelphia 
TK  RANGE 
31675  -  32146 

Payroll  Liaison  Officer 
P.  O.  Box  8788 

Philadelphia,  Pennsylvania  19101 


Payroll  Liaison  Officer 
SSA,  HEW  Program  Center 
P.  O.  Box  12807 

Philadelphia,  Pennsylvania  19108 

NORTH  EASTERN 
NEPC 
TK  RANGE 
20500  -  20499 

Payroll  Liaison  Officer 
SSA  Program  Center 
9605  Horace  Haiding  Expressway 
Flushing,  New  York  113^ 

SOUTH  EASTERN 
SEPC 

TK  RANGE 
40000  -  40999 

Payroll  Liaison  Officer 
Birmingham  Program  Center 
P.  O.  Box  1031 
Birmingham,  Alabama  35201 

GREAT  LAKES 
GLPC 
TK  RANGE 
50000  -  50999 

Payroll  Liaison  Officer 
Chicago  Program  Center 
165  North  Cual  Street 
Chicago,  niinios  60606 


Atlanta 
TK  RANGE 
47115  -  47365 

PayroD  Liaison  Officer 

Room  226,  Peaditree-Seventh  Bldg. 

50  7th  Street,  N.  W. 

Atlanta,  Georgia  30323 

*  Cleveland 
TK  RANGE 
56408  -  56675 

PayroD  Liaison  Officer 

Room  too 

14725  Detroit  Ave. 

Cleveland,  Ohion  44107 

Chicago 
TK  RANGE 
55535  -  56359 

PayroD  Liaison  Officer 
SSA  Admin.  BDOO 
300  South  Wacker  Drive 
Chicago,  Illinois  60606 

Kansas  City 
TK  RANGE 
65765  -  66030 

PayroD  Liaison  Officer 
Regional  Representatives 
DHEW  SSA 
601  E.  12th  Street 
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Kansas  City,  Missoufi  64106 
Dallas 

TK  RANGE 
67366  -  67780 

Payroll  Liaiaon  Officer 
DREW  SSA  BDOO 
Room  624 

1114  Commerce  Street 
Dallas.  Texas  7S202 

Denver 
TK  RANGE 
69100  •  69230 

Payroll  Liaison  Officer 
Federal  Office  Bldg. 

19tli  and  Stout  Streets 
Denver.  Colorado  80202 

Seattle 
TK  RANGE 
79505  -  79559 

Payroll  Liaison  Officer 

DHEW  Regional  Representatives  BDOO 

RFK  Plaza  Bldg. 

Seattle.  Washington.  96101 

San  Francisco 

Payroll  Liaison  Officer 
DHEW  Personnel 
50  Fulton  Street 
Sian  Francisco.  California  94102 

Baltimore 

Payroll  Liaison  Officer 
SSA 

Room  245  -  Altmeyer  Bldg. 

6401  Security  Blvd. 

Baltimore.  Maryland  21235 

BHA 

TK  RANGE 

Payn^  Liaison  Officer 
Room  335  •  Webb  Bldg. 

801  N.  Randolph  Street 
Arlington.  Virginia  22203 

Regional  Offices 

Boston 

Payroll  Liaison  Officer 

HEW  Personnel 

Room  1503 

JFK  Federal  Bldg 

Boston.  Massachusetts  02203 

New  York 

Payroll  Liaison  Officer 
Room  937 
26  Federal  Plaza 
New  York.  New  York  10007 

Philadelphia 

Payroll  Liaison  Officer 
Financial  Management 
P.  O.  Box  13716 

Philadelphia.  Pennsylvania  19101 
Atlanta 

Payroll  Liaison  Officer 
Room  404 


50  7th  Street.  N.  E. 

Atbmta,  Oemgia  30323 

Chicago 

PayroB  Liaiaon  Officer 
DHEW  Personnd 
300  S.  Wacker  Drive 
Chicago.  Illinois  60606 

Dallas 

PayroB  Liaison  Officer 
Regioa  VI  Personnel  Office 
DHEW.  Room  1410 
1114  Commerce  Street 
Dallas.  Texas  75202 

Kansas 

PayroB  Liaison  Officer 

Office  of  Regional  Dvectors.  DHEW 

601  East  12th  Street 

Kansas  City.  Missouri  64106 

Denver 

PayroB  Liaison  Officer 
Room  9019 
Federal  Office  Bldg. 

19th  and  Stout  Street 
Denver.  Colorado  80202 

San  Francisco 

PayroB  Liaison  Officer 
DHEW  Personnel 
50  Fulton  Street 
San  Francisco.  California  94102 

Seattle 

PayroB  Liaison  Officer 
R^ional  Personnel  Office 
RFK  Plaza  Bldg...  MS  627 
Seattle.  Washii^lton  98101 

Cleveland 

Payitdl  Liaison  Officer 

Room  500 

14600  Detroit  Ave. 

Cleveland.  Ohio  44107 

Black  Lung 

PayroB  Liaison  Officer 
Room  423 
P.  O.  Box  2518 
Washington.  D.  C. 

Data  Operations  Center 

PayroB  Liaison  Officer 
Room  423 
P.  O.  Box  2518 
Washington.  D.  C. 

Data  Operatiotts  Center 

PayroB  Liaison  Officer 
Daita  Operations  Center 
P.  O.  Box  2247 

Albuquerque.  New  Mexico  87103 

U.  S.  Public  Health  Service  Hospitals 

San  Francisco 
TK  RANGE 
72000-72284 
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Payroll  Liaison  Officer 
USPHS  Hospital 
ISth  and  Lake  Street 
San  Francisco,  Califonna  941 18 

Seattle 
TK  RANGE 
73000  -  73300 

Payndl  Liaison  Officer 
USPHS  Hospital 
P.  O.  Box  314S 
Seattle,  Washington  98114 

Staten  Island 
TK  RANGE 
23300  -  23840 

Payitrfl  Ludsoa  Officer 
USPHS  Hospital 
Bay  and  Vanderbih  Street 
Staten  Island,  New  York  1(B04 

Saint  EHxabeths 
TK  RANGE 
08010  -  06910 

Payroll  Liaison  Officer 
St.  Elizabeths  Hospital 
Room  120,  E  Bldg. 

2700  Martin  Luther  King  Ave.,  S.E. 
Washington,  D.  C.  20032 

BMtiraore 
TK  RANGE 
24500  -  24610 

Payroll  Liaisoa  Offleer 
USPHS  Hospital 
3100  Wyman  Park  Drive 
Baltimore,  Maryland  21211 

Boston 
TK  RANGE 
2300S- 23250 

PayroH  Liaison  Officer 
USPHS  Hospital 
77  Warren  Street 
Boston,  Massachusetts  02133 

Carvile 
TK  RANGE 
46500  -  46710 

hiyroH  Liaison  Offieer 
USPHS  Hospital 
'  Carvile,  Louisiana  70721 

Galveston 
TK  RANGE 
62000  -  61108 

Payitrtl  Liaison  Offieer 
USPHS  Hospital 
4400  Avenue  N. 

Galveston,  Texas  77550 

New  Orieaas 
TK  RANGE 
46000  -  46415 

Payroll  Liaisoa  Offfeer 
USPHS  Hospital 
210  State  Street 
New  Orieaas,  Louisiana  TOtff 

Norfolc 
TK  RANGE 
14900  -  25155 


PayroD  Liaison  Officer 
USPHS  Hospital 
6500  Hampton  Bhrd. 

Norfolk,  Virginia  23508 

Indian  Health  Service 

Aberdeen 
TK  RANGE 
53400  -  53490 

PayroO  Liaison  Officer 
PHS  Indian  Health  Service 
Room  300  -  Citizens  Bldg. 

Aberdeen,  South  Dakota  57401 

Albuquerque 
TK  RANGE 
62700  -  63325 

Payroll  Liaison  Officer 

Albuquerque  Indian  Health  Service 

Fedei^  Office  Bldg,  and  U.  S.  Couithouae 

Room  4006 

500  Gold  Avenue 

Albuquerque,  New  Mexico  87101 

Anchorage 
TK  RANGE 
74005  -  75450 

PayroD  Liaison  Officer 
Alaska  Native  MedicM  Center 
P.  O.  Box  7-741 
Anchorage,  Alaska  99501 

RflHngn 

TK  RANGE 
53900  -  54155 

PayroO  Liaison  Offfeer 
Indian  Health  Area  Office 
P.  O.  Box  2134 
Billings,  Montana  59103 

Oklahoma 
TK  RANGE 
63400-63985 

PayroO  Liaisoe  Offfeer 

OUahoma  City  Area 

Indian  Health  Service 

388  Old  Post  Office  and  Cowthouae  U4g. 

Oklahoma  City,  Oklahoma  73102 

Saratoga 
TK  RANGE 
63917 

PayroD  Liaiaon  Officer 
Indian  Health  Servase 
1970  Main  Street 
Saratoga,  Florida  33577 

Phoenix 
TK  RANGE 
73501  -  73519 
73521  -  73952 

PayroD  Liaiaon  Officer 
Phoenix  Area  Indtan  HeaMh 
801  E.  Indian  Medical  Center 
nioanix,  Arizona  85021 

Phoenix 
TK  RANGE 
73520 

PayroO  Liaiaon  Officer 
Phoenix  Indian  Medical  Carter 
4212  No.  16th  Street 
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Phoeoix,  Arizona  8S016 

Tucson  • 

Payroll  Liaison  Officer 
niS  -HPSC 
P.  O.  Box  11340 
Tucson.  Arizona  8S734 

Public  Health  Service 

CDC 

TK  RANGE 
4S000  -  4S€00 
74005  -  74085 

Payn^  Liaison  Officer 
Crater  for  Disease  Control 
Financial  Management 
1600  Clifton  Road,  N.  E. 

Atlanta,  OEorgia  3(D30 

NIH 

TK  RANGE 
10010  •  16571 

Pay^  Liaison  Officer 
National  Insthntes  of  Health 
Room  BIB,  Bldg.  11 
9000  Rockville  Pike 
Bethesda,  Maryland  20014 

FDA 

TK  RANGE 
09000  -  09934 

Payroll  Liaison  Officer 
FDA  Payroll  Liaison  Office 
Accounting  Systems  A  Procedure  Branch 
CA  •  13a.  Room  11057  -  Parklawn  Bldg. 

5600  Fishm  Lane 
Rockville.  Maryland  20852 

NIOSH  (CDC) 

TK  RANGE 
03500  •  03579 
03600-03608 
52936  -  52949 
52930  -  52935 
69120 

Payroll  Liaison  Officer 
DHEW.  CDC.  NIOSH 
Financed  Mgmt.  Branch 
Parklawn  Bldg. 

DANAC  3  -  32  F 
5600  Fishers  Lane 
Rockville,  Maryland  20852 

NIH 

Pay^  Liaison  Officer 

National  Institute  of  Environmental  Health  Sciences,  NIH 
P.  O.  Box  12233 
Research  Triangle  Park 
North  Carolina  27709 

HSMHA  — 

TK  RANGE 
02000  -  03878 

Payroll  Liaison  Officer 
HSMHA  (Parklawn) 

Room  1649  -  Parklawn  Bldg. 

5600  Fishers  Lane 
Rockville,  Maryland  20852 

NIMH 
TK  Range 
03900  -  03999 
52000  -  52120 


Payroll  Liaison  Officer 
NIMH 

Room  1399  -  Parklawn  BMg. 

5600  Fishers  Lane 
Rockville,  Maryland  20852 

DHEW  HSA  FHPS 
TK  RANGE 
03400-03420 

Payrol  Liaison  Officer 
Administrative  AssL 
6525  Bekrest  Road 
West  Hyattsville,  Maryland  20782 

OS  ASAM  PT  13.01 

System  name:  Personnel  Records  in  Operating  Offices.  HEW/OS. 
Security  clamUkalhm:  None. 

System  location:  Operationg  Offices  of  the  Department  at  the  or- 
ganizational  level  of  the  individual’s  employment.  Such  offices  are 
locried  within  oiganizationri  components  serviced  by  personnel  of¬ 
fices  shown  in  Appicants  for  Engdoymrat  Records,  HEW  System 
1,  Appendix  1. 

Categories  el  Indlridaals  covered  by  the  xyatem;  Current  em- 
fdoyees  of  the  DepartmenL 

Categories  of  reconhi  In  the  system:  This  system  consists  of  a 
variety  of  records  relating  to  personnei  actions  and  determinations 
made  about  an  individual  while  employed.  These  records  may  con¬ 
tain  information  about  an  indivkhud  relating  to  name;  birth  date; 
home  address;  telephone  number;  emergency  addressee;  social 
security  numb^  veterans  preference;  tenure;  work  Connected  inju-  ; 
ries;  handicap  code;  employment  histoty;  qualifications 
background;  past  and  present  salaries,  grades  and  position  titles; 
training:  awards  and  other  recognitioa;  coansehag;  performance  ap¬ 
praisal;  conduct;  pay  and  leave;  and  data  documenting  reasons  for 
personnel  actioas,  decisions  or  recommendations  made  about  an 
employee;  and  background  data  and  documentation  t«»<H"g  to  an 
adverse  action  being  taken  against  an  em^oyee. 

Authority  for  malntenrarr  of  the  ^ystesa:  5  U.S.C.  1302,  2951. 
4118.  4308,  4506.  7501,  7511,  7521  and  Executive  Order  10561. 

Routine  asm  of  records  maintalaed  in  the  qrstem,  turtudlng  catego¬ 
ries  ol  users  and  the  purposes  of  such  uses:  Information  in  these 
records  may  be  used: 

1.  By  an  agency  of  the  Federal  Government  having  oversi^t 
or  review  with  regard  to  Civfl  Service  Commission  activities. 

2.  In  the  event  an  appeal  is  made  outside  the  Department, 
records  which  are  relevant  may  be  referred  to  die 
iqqiropriate  agency  charged  with  rendering  a  decision  on  the 
appeal. 

Policies  and  practiees  for  storing,  retrteving,  accessing,  rctaiaiiig. 
and  disposing  of  records  in  the  ^slem: 

Storage:  Records  are  maintained  in  file  folders,  magnetic  tape, 
and  index  cards. 

Retiievability:  Records  are  indexed  by  any  combination  of  name, 
birth  date,  social  security  number,  or  identification  number. 
Records  are  used  by  operating  officials  in  carrying  out  their  person¬ 
nel  management  responsibilities.  They  may  be  used  in  this  connec¬ 
tion  in  recommendii^  or  taking  personnel  actions  such  as  are  re¬ 
lated  to  ^pointments,  transfers,  promotions,  reassignments,  ad¬ 
verse  actions;  as  a  base  for  employee  development,  training,  recog¬ 
nition,  reprimands,  and  discqdinary  actions;  for  making  d^skms 
on  employee  complaints;  and  as  a  base  for  staffing  and  budgetary 
planning  and  contrtd,  organizdtional  planning,  and  for  manpower 
utilization  purposes;  and  for  preparing  statistical  or  summary  re¬ 
ports.  They  may  also  be  used  by  appropriate  officials  in  making 
decisions  on  grievances,  appeals  and  adverse  actions. 

SafeguardK  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access. 

Retentioa  and  disposal:  Retained  during  the  period  (rf  employment 
of  the  individuaL  Destroyed  or  transferred  to  the  Official  ^rsormel 
Folder,  as  apprt^riate,  when  an  individual  resigns,  transfers  or  is 
separated  from  the  Federal  service. 

System  managcr(s)  and  address:  Personnel  Officers  (rf  the  Depart¬ 
ment  See  A|q>licants  for  Employment  Records,  HEW,  System  1. 
Appendix  1. 
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NedficattM  pnccdwc:  Immediate  supervisors  of  individuals  or 
the  administrative  offices  of  the  organizational  units  in  which 
ployed.  The  system  manager  shown  above  may  also  provide  fudier 
information  concerning  the  existence  of  this  system  of  recoida.  In¬ 
dividuals  should  provide  their  name,  social  security  number,,  and 
oiganization  in  wUch  employed. 

Record  aeceas  proeedurca:  Same  as  notification. 

Contesdng  record  procedures!  Same  as  notification. 

Record  source  categories:  Information  in  this  system  of  records 
either  comes  from  the  individual  to  whom  it  applies,  is  derived 
from  information  he  supplied,  or  is  provided  by  Department  offi¬ 
cials. 

Systeass  exempted  from  certain  provisious  <d  the  act:  None. 

OS  ASAM  rr  15.01 

System  aaase:  Suitability  for  Emfdoyment  Records.  HEW/OS. 
Security  daaslflcatioa:  None. 

System  locatiau:  Personnel  Offices  shown  in  Applicants  for  Em¬ 
ployment  Records,  HEW,  System  1,  Appendix  1. 

Categories  of  iadividnab  covered  by  ^  system:  Federal  em¬ 
ployees  of  the  Department. 

Categories  of  records  ia  the  system:  This  system  consists  of  a 
variety  of  records  relating  to  an  employee’s  suitability  for  employ¬ 
ment  in  terms  of  character,  reputation  and  fitness,  including  letters 
of  reference,  responses  to  pre-emidoyment  inquiries.  National 
Agency  Checks  and  Inquiries  material  received  from  the  Civil  Ser¬ 
vice  Commission  relati^  to  non-sensitive  positions,  qualifications 
and  character  investigations,  and  other  information  wUch  may  re¬ 
late  to  the  suitability  ^  the  employee  for  the  position. 

Authority  for  umiateuaacc  of  the  sysUai:  S  U.S.C.  3301,  3302, 
7301,;  Executive  Order  10S77;  Executive  Order  11222. 

Roatiae  uses  sf  records  malutaiaed  hi  the  system,  tacludiag  catego¬ 
ries  of  users  aad  the  parpooes  of  such  uses:  Information  in  these 
records  may  be  used: 

a.  By  the  Civfl  Service  Commission  in  carrying  out  its 
functions. 

b.  By  other  Federal  agencies  having  an  interest  for 
employment  purposes  and  a  need  to  evaluate  qualifications, 
and  suitability. 

c.  To  Department  of  Justice  for  possible  legal  action. 

d.  To  Department  (rf  Justice  for  Freedom  of  Information 
Consultations. 

e.  To  other  Federal  agencies  for  suitability  checks. 

f.  To  the  public  where  the  Department  exercises  a 
discretionary  release  under  FOI  regulation. 

PolioiM  and  practices  for  storing,  retrieving,  accearing,  retafadug, 
aad  disporing  of  records  in  the  qratem: 

Storage:  Records  are  maintained  in  file  folders. 

RetrievabUHy:  Records  are  indexed  by  any  combination  of  name, 
birth  date.  Social  Security  Number,  or  identification  number.  Infor¬ 
mation  in  these  records  is  used  by  designated  ^>pointing  and  select¬ 
ing  authorities  to  determine  an  individual’s  suitability  for  emidoy- 
ment  by  consideration  of  factors  present  in  such  leco^s. 

Safeguards:  During  the  employment  of  the  individual,  records  are 
maintained  in  confidential  files  separate  from  the  Official  Personnel 
Folder  and  are  located  in  lockable  metal  file  cabinets  or  in  metal 
file  cabinets  in  secured  rooms  with  access  limited  to  those  whose 
ofHcial  duties  require  access. 

Rcteatioa  and  disposal:  NACI  information  is  retained  during  the 
period  of  emidoyment  with  the  Department  and  upon  transfer  or 
separation  of  employee,  is  returned  to  the  Civfl  Service  Commis¬ 
sion.  Other  records  are  retained  during  the  period  of  employment 
or  for  two  years  whichever  is  earlier.  After  that  time  they  are 
destroyed. 

System  asanagerfs)  aad  address:  Heads  6f  personnel  offices  which 
service  organizational  units  in  which  individual  is  employed.  See 
Applicants  For  Employment  Records,  HEW,  System  1,  Appendix 
1. 

Notification  procedure:  Same  as  above.  Individuals  should  in¬ 
dicate  name.  Social  Security  Number,  date  of  birth,  and  organiza¬ 
tion  in  which  employed. 

Record  acocm  procures:  Current  Department  employees  should 
contact  the  appropriate  system  manager  shown  above.  Former  De¬ 
partment  employees  who  are  employed  by  the  Federal  Government 
who  wish  to  gain  access  or  contest  the  records  maintained  on  them 


while  employed  by  the  Department  should  contact  the  appropriate 
official  of  their  current  employing  agency  in  accordance  with  the 
appropriate  records  system  notice  of  that  agency.  Former  Depart¬ 
ment  employees  who  have  separated  from  Federal  service  should 
direct  a  request  to: 

Natiorud  Persoiuiel  Records  Center 

General  Services  Administration 

111  Winnebago  Street 

St.  Louis,  hfissouri  63118 

Cuntestiag  rucerd  pruccduw:  Same  as  above. 

Record  source  categoctei:  Information  contained  in  the  system  is 
obtained  from  the  categories  of  sources: 

Applications  and  other  personnel  and  security  forms  furnished 
by  the  individual. 

Information  furnished  by  other  Federal  agencies. 

Infomution  provided  by  sources  such  as,  employers,  schoob, 
references,  former  employers. 

Systems  cxcaspted  from  mtahs  prsvisisns  of  the  act:  Individuals 
will  be  provided  information  from  the  above  record  system  except 
when  in  accordance  with  the  provisions  of  5  U.S.C.  5S2a(kKS);  1. 
disclosure  of  such  information  would  reveal  the  identity  of  a  source 
who  furnished  information  to  die  Government  under  a  express 
promise  that  the  identity  of  the  source  woidd  be  held  in  confidence, 
or  2.  if  the  information  was  obtained  prior  to  the  effective  date  of 
Section  3,  P.  L.  93-S79,  disclosure  of  such  information  would  reveal 
the  identity  (rf  a  source  who  provided  information  under  an  implied 
promise  that  the  identity  of  tte  source  would  be  held  in  confidence. 

OS  ASAM  FT  16AI 

System  naase:  Training  Manpower  Informatioo  System.  HEW/OS. 

Security  clsssIBculiou:  None. 

System  lecathm: 

Department  of  Health,  Education,  and  Welfare 

330  Independence  Avenue,  S.  W. 

Washington,  D.  C.  20201 

Categories  of  InilvUuole  covered  by  the  qrteem:  All  employees 
who  receive  training  in  a  course  which  was  more  dian  8  hours  in 
length  and  which  was  authorized  under  the  authority  of  the 
Government  Employees  Training  Act. 

Categories  of  roeords  In  the  system:  The  Training  Management  In¬ 
formation  System  consists  of  a  variety  of  records  relating  to  train¬ 
ing  received  by  an  employee.  In  addition  to  die  name  of  the  em¬ 
ployee,  the  system  includes  information  about  the  employee’s  So¬ 
cial  S^urity  Account  Number,  position  title,  grade,  salary,  pay 
plan,  series,  tenure,  years  of  continuous  service,  hours  of  prior 
non-government  triuning,  nature  of  training  taken,  cost  of  training 
and  dates  of  training. 

Authority  for  maiutenance  of  the  qrstem:  S  U.S.C.  4101  et.  seq.; 
Executive  Order  11348. 

Roudae  uses  of  roeords  msintsinrd  in  the  aystem,  includlag  catego 
ties  of  uoers  and  the  purpsass  of  such  uses:  Information  in  tUs 
system  of  records  is  us^: 

a.  By  Department  officials  to  refer,  where  there  is  an 
indication  of  a  vkflation  or  potentiid  violation  of  law,  to  the 
appropriate  agency,  whedier  Federal,  state  or  local,  charged 
with  die  responsibility  of  investigating  or  prosecutii^  such 
vkflation  or  charged  with  enforcing  or  im^menting  the 
statute,  rule,  regulation,  or  order  issued  pursuant  thereto. 

b.  By  the  Civfl  Service  Commissioo  in  carrying  out  its 
functions. 

c.  To  Department  of  Justice  for  posaSfle  legal  actioo. 

d.  To  Department  of  Justice  for  Freedom  Information 
consultations. 

e.  To  unions  recognized  under  Executive  Order  11491  where 
required  under  the  union  contract 

f.  To  the  public  where  the  Department  exercises  a 
discretionary  release  under  FOI  regulation. 

g.  To  other  Federal  agencies  or  private  organizations  to 
authorize  training. 

Policies  aad  practioes  far  starlug,  rstrfctlag,  ,  retaiaiag, 

aad  dispuslag  of  recaids  la  the  systew 

Storage:  Data  tape. 

RetiiesahlUty:  Records  are  indexed  by  any  combination  of  name, 
birth  date,  SSAN  or  transaction  number.  Information  is  used  to 
maintain  a  history  of  training  of  the  individual  during  his  employ¬ 
ment  with  the  Department,  as  a  basis  for  determining  future  train- 
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ing  needs  of  the  individual,  for  evaluating  the  Department’s  training 
program,  for  auditing  and  budgetary  planning  purposes  and  for  re- 
Ut^  analytical  and  operational  personnel  management  functions. 

Safeguards:  The  information  is  available  only  to  authorized  per¬ 
sonnel.  Personnel  screening  is  used  to  prevent  unauthorized  disclo¬ 
sure. 

Rcleatloa  and  disposal:  Retained  in  the  data  file  until  separation 
of  employee  from  ^  Department  Training  records  are  retained  in¬ 
definitely  in  the  Official  Personnel  Folder. 

System  managerfs)  and  address: 

Deputy  Assistant  Secretary  for  Personnel  and  Training 
Office  of  Personnel  and  Training 
Department  of  Health,  Education,  and  Welfare 
330  Independence  Avenue,  S.W. 

Washington,  D.  C.  20201 

Nottficatloa  procedure:  Contact  the  Deputy  Assistant  Secretary 
for  Personnel  and  Training  for  information.  The  individual  should 
indicate  name,  position  ti^,  grade  and  series  and  organization  in 
which  located. 

Record  accem  procedures:  Same  as  notification. 

Contesting  record  procedures:  Same  as  notification. 

Record  source  categories:  Information  in  this  system  of  record  is: 

1)  supplied  directly  by  the  individual,  or  2)  derived  from  informa¬ 
tion  supplied  by  the  individual,  or  3)  supplied  by  Department  or  by 
source  of  training  officials. 

Systems  exempted  from  certain  provisious  of  the  act:  None. 

OS  ASAM  FT  17.tl 

System  name:  Volunteer  EEO  Support  Personnel  Records. 
HEW/OS. 

Security  classification:  None.  - 
System  locatiou: 

Office  of  Equal  Employment  Opportunity,  DHEW 
330  Independtence  Avenue,  S.  W. 

Washington,  D.  C.  20201 

Offices  of  t^  designated  EEO  Officers  in  Principal  Operating 
Components,  Office  of  the  Secretary,  Health  Agencies, 
Education  Agencies  and  R^onal  OfHces.  See 
Discrimination  Complaints  Records  System,  HEW  System  4 
Appendix  4  for  exact  locations. 

Categories  of  iadhrldnsls  covered  by  the  system:  Individuab  who 
have  volunteered  or  have  been  propo^  for  duty  as  EEO  Counsel¬ 
lors  and  discrimination  complaint  investigators  on  a  part-time  basts. 

Categories  of  records  iu  the  qrstem:  This  system  of  records  con¬ 
tains  formation  or  documents  concerning  personal  characteristics 
of  EEO  counsellors  and  investigators.  The  records  consists  of  the 
name  and  other  identifying  data,  title,  locatkm,  training  received, 
informatioo  concerning  qualifying  background,  case  assignments, 
and  evaluations  EEO  counsellm  and  investigators  serving  on  a 
part-time  basis,  and  related  informatirm. 

Authority  for  maiatenaaco  of  the  system:  Executive  Order  11478, 
P.  L.  92-261,  P.  L.  93-259. 

Routfaw  uses  of  records  msiutalard  ia  the  systma,  faMludiag  catego- 
rtes  of  users  aad  the  purposes  of  such  uses:  Tliese  records  a^  infor¬ 
mation  in  the  records  may  be  used: 

a.  To  provide  resource  to  another  Federal  agency,  in  response 
to  its  request  for  loan  of  investigators  or  counsellors. 

b.  To  provide  inf(Hmation  to  another  Federal  ageiKy,  in 
response  to  its  request,  in  connection  with  the  hiti^  (w 
retention  of  an  employee,  the  letting  of  a  contract,  to 
issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency  to  toe  extent  that  it  is  necessary  and 
reliant  to  ^  requesting  agency’s  decision  on  that  matter. 

c.  To  unioitt  recognized  ui^r  Executive  Order  11491  when 
required  under  the  union  contract. 

d.  By  the  Civil  Service  Commission  ia  carrying  out  its 
functions. 

e.  To  the  Department  of  Justice  for  possible  l^al  action. 

f.  To  the  Department  of  Justice  for  Freedom  of  Information 
consultations. 

g.  To  toe  public  when  the  Department  exercises  a  discretionary 
release  under  FOI  regulation. 

PuHdet  aad  practices  for  storing,  retrieving,  accestong,  retaining, 
and  diipsslng  of  records  fas  the  system: 

Storage:  These  records  are  maintained  in  file  folders,  binders  and 
index  cards. 


RctrievahiHty:  These  records  are  indexed  by  the  names  of  the  in¬ 
dividuals  on  whom  they  are  maintained.  They  may  be  used:  for 
identification,  location  and  determination  of  availability  of  volun¬ 
teer  counsellors  and  investigators  for  assignment  to  counsel  com- 
plaiids  and  to  investigate  complaints;  to  respond  to  inquiries  regard¬ 
ing  availability  of  counsellor  resources  or  determination  regarding 
location  and  the  jurisdictional  propriety  ol  an  investigator  resource; 
for  determing  training  needs  of  EEO  counseUors  and  investigators; 
to  provide  information  for  production  of  summary  descriptive 
statistics  and  analytical  studies  in  support  of  toe  function  for  which 
the  records  are  crAected  and  maintaioed,  or  for  related  persoimel 
mam^ment  functkms  or  manpower  studies;  and  to  locate  specific 
individuals  for  personnel  research  or  other  personnel  management 
functions. 

Salegnards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  access. 

Reteutieu  aad  disposal:  The  records  are  maintained  up  to  one 
year  after  volunteer  has  terminated  his  services,  at  which  time  they 
are  destroyed. 

System  asaaagerfs)  aad  addrem:  See  Discrimination  Complaints 
Records  System,  HEW  System  4  Appendix  4  for  General  Coordina¬ 
tor  and  appropriate  Immediate  System  Manager. 

NotWcalioa  procedure:  Individuals  who  have  volunteered  or  been 
proposed  as  counsellors  or  investigators  are  aware  of  that  fact  and 
the  information  contained  in  the  record.  They  may,  however,  write 
the  immediate  system  manager  or  coordinator  indicated  above  re¬ 
garding  the  existence  of  such  records  pertsnning  to  them.  The 
inquirers,  as  appropriate,  should  provide  to  the  immediate  system 
manager  or  coordinator,  their  name,  ^ncy  in  which  they  were 
propo^  or  serv^  when  making  inquiries  about  records. 

Record  accem  proeodaree:  Individuals  who  have  been  certified  as 
counsellors  or  investigators  on  a  part-time  basis  have  either  pro¬ 
vided  the  information  themselves  or  are  aware  of  the  information. 
The  inquirer,  who  has  been  certified  as  a  counselor  or  investigator- 
may  gain  access  to  or  contest  the  official  record  by  writing  the  im¬ 
mediate  system  manager  or  coordinator  indicated  above. 

Centostiag  record  procedares:  Contact  Systems  Manager. 

Record  soorec  catogoriee; 

a.  Individuals  to  whom  the  record  pertaiiu 

b.  Department  or  other  (dficials 

c.  Official  documents  relating  to  appointments  and  case 
assignments  as  counselors  and  investigators 

d.  Correspondence  for  specific  persons  or  organizations 

e.  Fcmnal  reports  submitted  by  the  individual  in  the 
performance  of  offktod  volunteer  work. 

15 

None.  /• 

E  ASE  NC  211 

System  aaam:  Occupational  and  Educational  Attainments  of  1974- 
1975  CoU^  Gnulnates. 

Sccarlly  clamillcaflon:  None. 

System  lecatian: 

Room  3067  •  FOB  06 
400  Maryland  Avenue,  SW 
Waslungtoo,  D.C.  202^ 

11600  Nebri  Street 
Rockville,  Maryland  20852 

Categsrits  ef  todhridnato  covered  by  the  system:  Sample  of  recent 
(7A74-6775)  graduates  (bachdws  and  masters)  with  emphasis  on  per¬ 
sons  prepared  to  teaito  from  a  nationally  representative  sample  of 
200  4-ye«r  coU^s  surveyed  in  winter  1975-76. 

Categories  el  records  ia  the  system:  Name,  address,  college, 
major  feld  of  study,  date  ot  gmduation,  age,  sex,  occupatkHial  and 
educational  statuses,  career  orientation. 

Aatoarity  for  mriatraaafe  el  the  system:  20  USC  122le-l 
Roatiae  asm  el  records  meintahud  ia  the  system,  tecladiag  catego- 
rtos  ol  asers  aad  the  parpems  el  each  aecs:  Relea^  to  contractors 
for  data  gathering,  processing  and  analysis. 

PoUdm  aad  practlom  for  storing,  retrieving,  accesriag,  retalalag, 
aad  diapoaing  el  records  ia  the  systeia: 

Storage:  Survey  forms,  lists  and  tapes  will  be  stored  in  locked 
cabinets  in  contractor’s  and/or  project  sponsor’s  dtfices. 

RetiievhhiMty;  Data  wiD  ordinarily  not  be  retrieved  ia  personally 
ideatifiable  form.  Each  respondent  wiD  be  assigned  a  unique  case 
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number.  Name  and  number  will  be  kept  in  one  place;  numbo-  and 
questionnaire  data  will  be  kept  in  another  physically  separate  place. 
Use  is  by  authorized  agency  personnel  and  contractors  only.  In¬ 
dividual  identifiers  are  associated  with  data  only  for  purposes  of 
data  gathering,  matching  new  data  with  (dd,  establishing  sample 
composition,  and  authenticating  data  collations  or  obtaining 
missing  data.  Data  are  coDected  for  statistical  purposes  only,  and 
not  for  the  determination  of  any  individual’s  benefit  or  entitle¬ 
ments. 

Safcgoards:  Access  restricted  to  authorized  agency  and  contrac¬ 
tor  persoimel;  data  wfll  be  kept  in  locked  files  or  desks.  Exception; 
Subject  to  disclosure  requirements  of  Privacy  Act 

RetcndoB  and  dtopoanl:  Tapes  will  be  retained  for  use  in  1978  fol¬ 
lowup. 

System  managerfs)  and  addrcm: 

"  Statistician,  EMSB 
Room  3067  -  FOB  06 
400  Maryland  Avenue,  SW 
Washington,  D.C.  20202 

Notification  proccdnre:  System  manager  will  respond  to  inquirers. 
For  general  inquiries  specify  name  of  school  and  individual;  system 
name  and  I.D.  number. 

Record  accea  procedures:  Same  as  above. 

Contesting  record  procedures:  Contact  System  Manager. 

Record  source  categories:  Individuals  and  schools  who  voluntarily 
participate  in  survey. 

Systems  exempted  from  certain  provlsioas  of  the  act:  None. 

E  ASE  NC  231 

System  name:  Operation  Follow-Up,  The  National  Longitudinal 

Study  of  the  High  School  Class  of  1972.  HEW  E. 

Seenrity  classification;  None. 

System  location: 

P.O.  Box  12194 

Research  Triangle  Park,  North  Carolina  27709 


System  managerfs)  and  address; 

Project  Director 

National  Longitudinal  Study  of  the  High  School  Class  of  1972 

Room  3066,  FOB-6 

400  Maryland  Avenue,  SW, 

Washington,  D.C.  20202 

Notificatioa  proeednre:  System  Manager  (see  above)  wiU  respond 
to  inquirers.  Persons  making  tfie  requests  should  state  their  full 
name,  6  digit  NLS  ID  number,  address,  high  school  attended,  and 
the  name  of  system. 

Record  accem  procedures:  Same  as  above. 

Contesting  record  procedures:  Contact  System  Manager. 

Record  source  categories:  Data  were  collected  voluntarily  from  in¬ 
dividuals  through  mail-out  questionnaires  and  personal  interviews. 
Additional  data  were  collect^  from  high  school  records. 

Systems  exempted  from  certain  provWsns  of  the  act:  None. 

E  ASENC232 

System  name:  Concept  71,  The  National  Longitudinal  Study  of  the 
High  School  Class  <rf  1972.  HEW  E. 

Security  classififation;  None. 

System  locatien: 

P.O.  Box  12194 

Research  Triangle  Park,  North  Carolina  27709 

Room  G-721.  HEW  North 
330  Independence  Avenue,  SW 
Washin^n,  D.C.  20201 


Room  3066,  4(X)  Maryland  Avenue,  SW 
Washington,  D.C.  20202 

Categories  of  faidhridnals  covered  by  the  system:  Members  of  the 
High  ^hocri  Class  of  1972  who  vohmteer^  to  participate  in  the 
National  Longitudinal  Study.  Respondents  have  completed  survey 
forms  on  several  occasions  since  their  graduation  from  hi^  school. 

Categorks  of  records  fas  the  system:  Name,  address,  social  securi¬ 
ty  number,  high  school,  family  income,  employment  history,  post¬ 
secondary  education,  aspirations,  career  plus  and  other  data,  up¬ 
dated  periodically  over  t^  last  four  years. 

Anthorlty  for  malntmanre  of  the  system:  20  U.S.C.  1221e-l. 

Routine  uses  of  records  auiikalaed  in  tte  system,  Inr  lading  catego- 
rlm  of  users  and  the  purposes  of  such  uses:  Reload  to  contractors 
for  data  gathering,  processing,  and  analysis. 

Policies  and  practlees  for  atocing,  retrieving,  acccaring,  retainhqt, 
and  disposing  of  records  In  the  system: 

Storage:  Data  are  stored  on  computer  tapes  and  disks,  microfilm, 
and  paper/iles. 

RetrievahllHy;  Data  are  stored  ^  6  digit  code  assigned  by  NCES. 
In  order  to  retrieve  data  by  identifier,  three  different  tapes  must  be 
used.  These  are  three  physicaOy  separate  files  which  may  be  used 
only  by  the  authorized  agency  or  contractor  personnel.  Individual 
identifiers  are  assodated  with  data  only  for  purposes  of  data 
gathering,  matching  new  data  with  old,  establishing  sample  com¬ 
position,  and  authenticating  data  coUectkios  or  obtiuning  missing 
data.  Data  are  cdlected  for  statistical  purposes  only,  and  not  for 
the  determination  of  any  individual’s  benefits  or  entitlements. 

Safeguards:  The  microfilm  is  stored  uhder  locked  file.  The  bqMs 
must  used  in  conjunction  with  a  program  to  decrypt  names  and 
addresses.  There  is  restricted  access  to  computer  facilities  and  in- 
fohnation.  Computer  t^tes  not  found  at  the  computation  facility 
are  kept  in  locked  storage.  Data  are  available  only  to  authorized 
agency  and  contractual  personneL  Exception:  subject  to  disclosure 
requirements  oi  Privacy  Act. 

Rctentien  and  diapoaal:  Identifiers  will  be  kept  until  completion  of 
the  last  survey. 

System  managarfs)  and  addreas: 

Project  Director 

National  Longitudinal  Study  of  the  High  School  Class  of  1972 

Room  3066.  FOB-6 


Room  G-721.  HEW  North 
330  Independence  Avenue.  SW 
Washington,  D.C.  20201 

Room  3066,  400  Maryland  Avenue,  SW 
Washington,  D.C.  20202 

Categories  of  individuals  covered  by  the  system:  Members  of  the 
High  school  Class  of  1972  who  volunteered  to  participate  in  the  Na¬ 
tional  Longitudinal  Study.  Respondents  have  completed  survey 
forms  on  several  occasions  since  their  graduation  from  high  schooL 

Categories  of  records  In  the  system:  Name,  address,  high  school, 
family  income,  enq;>loyment  history,  postsecondaiy  education, 
aspirations,  career  plans  and  other  data,  updated  periodically  over 
the  last  four  years. 

Authority  (or  ssaiatenance  of  the  system:  20  U.S.C.  1221e-l. 

Routine  uses  of  records  maintained  in  the  system,  inrludlag  catego¬ 
ries  of  users  and  the  purpoms  of  such  uses:  Released  to  contractors 
for  data  gathering,  processing,  and  analysis. 

Policies  and  practices  (or  storing,  retrieving,  arre  using,  retsiafaig, 
and  disposlag  of  records  in  the  system: 

Storage:  Data  are  stored  on  computer  tapes  and  disks,  microfilm, 
and  paper  files. 

Rctrlevability:  Data  are  stored  by  6  digit  code  assigned  by  NCES. 
In  order  to  retrieve  data  by  identifter,  tbpee  different  tapes  must  be 
us^.  These  are  three  physically  separate  files  which  may  only  be 
used  by  the  authorized  agency  or  contractor  personnel.  Individual 
identifiers  are  associated  with  data  only  for  purposes  of  data 
gathering,  matching  new  data  with  old.  estaUishing  sample  com¬ 
position,  and  authenticating  data  collections  or  obtaining  missing 
data.  D^  are  collected  for  statistical  purposes  oi^,  and  not  for 
the  determinatkm  of  any  individual’s  benefits  or  entidements. 

Safeguards:  The  microfilm  is  stored  under  locked  file.  The  tapes 
must  be  used  in  conjunction  with  a  program  to  decrypt  names  and 
addresses.  There  is  restricted  access  to  computer  fadlities  and  in¬ 
formation.  Computer  tapes  not  found  at  the  computation  facility 
ate  kept  in  lock^  storage.  Data  are  available  to  authorized'agency 
and  contractual  personnel.  Exception:  subject  to  disclosure  require¬ 
ments  of  Privacy  Act. 

Retention  and  dliposnl:  Identifiers  will  be  kept  until  completion  of 
the  last  survey. 


400  Maryland  Avenue,  SW 
Washington,  D.C.  20202 

Natifleatisu  procedwe:  System  Manager  (see  above)  wiD  respond 
to  inquirers.  Persons  making  the  requests  should  state  their  full 
name,  6  digit  NLS  ID  number,  address,  high  school  attended,  and 
the  name  system. 
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Kcc*r4  meetm  pranJti:  Same  at  above. 

CoalMlla(  reeMTi  pww4aivit  Contact  System  Manaper. 

Rceori  aenrce  eattiertmt  Data  were  c<rflecte4  vohmtarily  from  m- 
dividiialt  throoph  mail-oiit  questkauiaiict  and  personal  interviewt. 
Additional  data  were  collected  from  Ugh  schoU  records. 

Syttcam  exempted  tram  certain  prarielene  el  the  act:  Nona. 

■  OIEDA2 

Syelem  naamt  Coosultantt  used  in  Prodoctiott  of  FSm  on  New  Op- 
portonities  in  Education  for  Women.  HEW  E. 

SciuiMji  Haaailleatlani  None. 

System  locaHen; 

U.S.  Office  of  Edneatioa 
Office  of  Public  Affairs 
.  400  Maryland  Avenue.  S.W. 

Washington,  D.C.  20202 

Categories  el  ladlvMnala  covered  by  the  system:  Anyone  in  the 
general  population  who  is  involved  in,  or  aware  of,  activities  that 
aright  relate  to  the  film. 

Categories  of  receeds  la  the  system:  Name,  address,  phone 
number,  education,  work  history  and  a  description  ot  activities  peiv 
formed  tiiat  aright  be  used  in  fflm.  . 

Antborlty  tor  mafaetenaacs  of  the  systene:  44  USC  3101. 

Rontins  ases  el  records  maintained  ia  tbs  systene,  iaelndiag  catego- 
rta  ol  users  and  the  puposes  of  sach  ases:  To  contractors  for  ser¬ 
vices  and  analysis  of  the  records  by  authorized  persormel.  For  uses 
1,2,3,5,6,8,9,101  and  102  in  Appendix  B  of  the  Departmental  Regu¬ 
lations  (45  CFR  5b). 

Policim  and  practices  lor  sSsring,  retrieving,  arriedni.  retaining, 
and  iHepasIng  ot  records  in  tbs  ^atem: 

Storage:  The  records  are  maintained  on  paper  and  are  filed  in  a 
standard  ffling  cabinet 

RetrhvabHRy;  Retrieved  by  name  by  Office  of  Public  Affairs 
staff  involved  in  the  production  of  the  film  (including  prime  con¬ 
tractor)  for  the  purpose  of  researching  the  contents  of  the  film. 

Sategoarda:  Staff  of  Office  of  Public  Affairs  has  access  for  the 
propose  of  producing  a  final  document  System  is  stored  in  a  file 
cabinet  or  folder  in  a  building  that  is  guarded  at  night.  Exception: 
Subject  to  disclosure  requirements  of  Mvacy  Act 
RcScntlaa  and  tUspasM:  All  background  material  will  be  disposed 
of  7  years  after  rdease  of  firud  film  prints.  The  records  nmy  be 
destroyed  by  maceration,  biir^,  or  other  appropriate  means  by  the 
Oeneril  Services  Admirristration  Records  Center. 

System  aumagarfs)  and  adder  m; 

Project  Officer,  Public  Affairs  Contracts 
Room  4159 

400  Maryland  Avenue,  S.W. 

Washington,  D.C.  20202 

Nadficatlan  prepare:  System  manager  (see  above)  will  respond 
to  inquirers.  Individual  must  provide  system  I.D.  number  and  name. 
Reeord  accem  proecdons:  Contact  system  manager. 

Canteteing  raeard  praeednrea:  Same  as  above. 

Rccacd  sonres  categaries;  Selection  of  luunes  and  method  of 
inquiry  arc  random,  formation  provided  by  the  individual  is  both 
voluntary  and  solicited. 

Systeam  exempted  tram  certain  proeMom  at  tbe  act:  None. 
BOBEW2 

System  naase:  American  Ctrilege  Testing  Service  National  Sample  of 
1972-73  High  Schocri  Juniors.  HEW  E. 

Sccarlty  classificarian;  None. 

System  location: 

P.O.  Box  168 

Iowa  City,  Iowa  52240 

and 

111  Prospect  Street 

New  Haven,  Connecticut  06520 

Categories  aC  Individoals  cavered  by  the  system:  Individuals  in¬ 
cluded  in  1972-73  American  CoU^  Testing  Service  National  Sam¬ 
ple  of  High  School  Jurriors. 

Categories  of  reeords  la  tbe  system:  Name,  address,  high  schocri 
attended,  education,  marital  status,  labor  force  status,  and  college 
(if  any)  attended. 


AntbaeRp  lor  malatenanoo  ol  tbe  systeaoi  Section  416  of  the 
GenerM  Edneation  Provisions  Act  as  amended  (20  USC  12261^ 
Rantino  ases  el  reeords  asalnlalnod  in  the  xs'stem,  hsctadlng  calsgn* 
rten  el  asers  and  tbs  pnrposoa  ol  sneb  noea:  For  use  9  ia  appendn  B 
of  tbe  Departmental  Regulations  (45  (2RF  5b). 

Polteim  and  praeflem  lor  staring,  retrieving,  orrrieing.  retaining, 
and  dtepooing  of  reeoeds  in  tbo  systias* 

StaragR  The  data  are  stored  on  magnetic  tape  which  is  locked  in 
a  metal  filing  cabineL 

•Rrtrievabllityi  Data  indexed  by  name,  address,  and  high  schooL 
Data  arc  used  by  authorized  agency  penormel  ia  the  design  and  ad- 
ministration  of  a  follow-up  survey  and  ia  statistic^  analyses. 

SsAgaaedoi  Tapes  and  coded  list  are  kept  ia  a  locked  room.  Ac¬ 
cess  is  restricted  to  authorized  personnd  only.  Exception:  Subject 
to  disdosure  requirements  of  Privacy  Act 
Retention  and  disposal:  List  of  names  will  be  kept  indefinitely  for 
purposes  of  future  foHow-up  surveys. 

System  nmnagerfs)  and  address: 

ACT  Follow-up  Project  Manager 

U.S.  Office  of  Education 

Room  4079,  400  Maryland  Avenue,  S.W. 

Washington,  D.C.  20^ 

Notification  prooedorc:  Written  inquiries  must  be  made  to  the 
system  numager  at  the  address  above  and  must  include  the 
inquirer’s  name,  address,  high  school  attended,  dates  of  previous 
correspondence  (if  any)  ami  the  system  ID  numlwr  and  name. 

Record  accem  procedures:  Contact  system  mamiger. 

ConSestlug  record  procednres:  Contact  sys^i  manager. 

Record  source  categories;  Information  is  obtained  from  question- 
mutes  completed  by  high  school  ptincUmIs  and  parents.  All  data  are 
funrished  on  a  vcriiintaiy  basis. 

Systems  exempted  Irom  certerin  provisioao  ol  the  act:  None. 
EOEEDP3 

System  name:  Participants  in  ESEA  Title  VII  Bilingual  Education 
Program  National  Impact  Evaluation  of  Elementary  Programs  - 
HEW/E. 

Security  classification;  None. 

System  location; 

P.O.  Box  1113 

1791  Arastradero  Road 

Palo  Alto,  CaMonria  94302 

Categories  ol  Individnals  covered  by  the  system:  Elementary 
school  students  in  grades  2,  3,  4,  5,  and  6  during  school  year  1975- 
76  (and  possibly  1976-77)  in  schools  participating  in  the  evaluation 
of  ^EA  Utie  Vn  biHiigiial  elementary  programs. 

Categories  of  records  in  tbe  system:  Name,  school,  grade,  name  of 
teacher,  school  district,  scores  of  pre-and/or  post  tests  in  English 
language,  Sparrish  language,  and  mathematics. 

Antborlty  tor  matntenancs  ol  the  qrstem:  Section  416  of  the 
General  Education  Provisions  Act  as  amended  (20  USC  1226b)  and 
Section  731(c)  of  P.L.  ^380  (20  USC  880  b-10). 

Rontine  ases  ol  records  maintained  In  the  system,  fasclading  catega¬ 
ries  of  users  and  tbe  purposes  ol  such  uses:  For  use  9  in  Appendix  B 
of  the  Departmental  Regulations  (45  CFR  5b).  Student  actovement 
test  scores  to  appropriate  school  districts  for  their  own  internal  pro¬ 
ject  evaluation. 

Potictes  and  practices  lor  storing,  retrieving,  accessing,  rrtelning, 
and  disponiug  ol  rneords  hi  tbe  system: 

Storage:  The  records  are  maintained  on  paper  and  on  magnetic 
tape  and  are  stored  in  locked  metal  filing  cabinets. 

Retitevability;  Student  luune  and  ID  number  are  kept  in  one  file. 
In  a  separate  fQe,  the  data  base  itself  is  kept;  data  are  indexed  by 
Student  ID  number  only.  These  data  contain  further  identifiers 
baaed  on  district,  school  building,  grade  and  dassroom.  A  separate 
file  will  indicate  what  kinds  of  data  were  collected  on  the  totid  stu¬ 
dent  population  at  different  perints  in  time.  The  data  base  file  con¬ 
sists  ot  computer  tapes.  Test  instruments  will  be  kept  stored 
separately,  indexed  by  type  of  data,  district,  sdK>ol  building,  grade 
and  dassroom.  Retrieval  by  Contractor  for  purposes  of  analysis 
and  further  data  cdlection.  Retrieval  may  be  done  by  Contractor 
for  System  Manager  for  purposes  consistent  with  this  evaluation 
and  tte  Privacy  Act 
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Salegnrdt:  The  student  name  and  ID  number  *ltnk‘  file  it  kept 
separately  from  the  data  base.  Access  to  this  file,  which  is  kept 
under  locke  is  restricted  to  the  data  base  manager  a^  to  senior  pro¬ 
ject  staff,  i.e.,  the  project  director  and  the  princqnl  investigator. 
The  ‘link*  file  will  be  utilized  only  during  the  data-collection  and 
data-analysis  phases  and  wiO  be  destroyed  once  the  data  analysis 
for  the  study  has  been  completed.  Exception:  Subject  to  disclosure 
requirements  of  the  Privacy  Act  Before  any  data  are  released  by 
the  Contractor  to  the  Government,  not  only  wdl  the  link  file  be 
destroyed,  but  entirety  new  randoi^  assigned  code  numbers  will 
be  aiq>lied  to  each  student  d^  rect^.  It  will  be  done  in  such  I 
way  that  not  even  the  district  from  which  the  student’s  record 
comes  will  be  identifiable.  This  wiO  eliminate  any  possible  remain¬ 
ing  connection  between  student  name  on  the  (me  hirnd  and  the  stu¬ 
dent  retmrds  prcwided  to  the  Government  on  the  other  hand. 

Rclentloh  and  dlipesalt  AD  data  wfll  be  destroyed  upcm  ccnnple- 
tkm  of  contract  requirements.  Paper  files  wiD  be  (lestroyed  by 
maceratMm  and  magnetic  tapes  wiD  be  erased. 

System  asanagetfs)  and  addrem; 

Program  Officer 

Bilingual  Impact  Evaluatkm 

U.S.  Office  of  Educatkm 

R(x>m  4087,  400  Maryland  Avenue,  S.W. 

Washington,  D.C.  20202 

Nodficatloa  prec^nrc:  System  manager  (see  above)  wfll  resp(md 
to  inquirers.  I^vidual  must  provide  student  name,  district  name, 
8cIkx)1,  name  of  teacher,  dates  <m  which  student  was  a  participant 
in  project,  system  name  and  ID  number. 

Reeord  accem  procedures;  Ccmtact  System  Manager. 

Contcstiag  record  procedures:  Contact  system  manager. 

^teeord  sorunce  categories;  Data  are  obtained  from  tests  ad¬ 
ministered  to  students. 

Systems  exempted  tram  certain  pravieious  at  the  act:  None. 

E  OE  EDH  101 

System  namr;  Interpreters  of  the  Deaf,  Natxmal  Advisory  Commit¬ 
tee  on  the  HandicapperL  HEW  E. 

Security  clamWcation:  None. 

System  lecatieu; 

Room  2604  ROB  3 
7th  and  D  Streets,  S.W. 

Washington,  D.C.  20202 

Categories  at  inAvidnab  covered  ^  the  system:  Interpreters  of  the 
Deaf  used  by  the  National  Advisory  Committee  on  the  Han¬ 
dicapped  (NACH)  and  the  National  Advisory  Committee  on  Educa¬ 
tkm  <k  the  Deaf  or  mi^t  be  used  by  the  NACH. 

Categories  ol  records  lu  the  qrslcm:  Name,  address,  social  securi¬ 
ty  number,  plume  number,  corresprmdence,  background  informa- 
tkm,  requisition  (tf  services. 

Authority  (or  audntenaace  ol  the  qutem:  P.L.  92-463,  Sec.  12,  (b) 
Rontiac  aaea  el  reeords  malntaiurd  in  the  system,  hwlndiag  catege 
lies  ol  neers  and  the  purpoees  ol  suA  uses:  None. 

Pattdm  and  practices  lor  staring,  retrieving,  accesring,  retaining, 
and  dieporing  ol  records  te  the  system: 

Storage;  System  is  maintained  in  paper  files  and  stored  in  file 
cabinet 

RetrievahilRy:  This  system  is  accessed  by  area  of  expertise  and 
then  by  name.  The  NACH  staff  uses  this  system  to  obtain  the 
necessi^  interpreters  for  the  deaf  person(s)  (m  the  NACH  while 
attending  NACH  meetings  or  representing  NACH. 

SafrgnardST  System  is  avaflaMe  only  to  Bureau  or  NACH  staff 
briefed  (m  use  (k  system.  ‘Exceptkm:  Subject  to  disclosure  recpiire- 
ments  of  Privacy  Act’ 

Rdenllon  and  dtepeaal:  Continuing  records,  updated  perkxlically. 

Syalcm  managsrfs)  and  addrem: 

Executive  Secretary 

Natkmal  Advisory  Committee  <m  the  Handicapped 
Bureau  of  Educatkm  for  the  Handicapped 
400  Maryland  Avenue,  S.W. 

Washington,  D.C.  20202 

NeilHcatieB  procedure:  System  maiuger  (see  atmve)  wfll  respond 
to  inquiries.  Requestor  shcmld  provide  name,  address,  system  I.D. 
aiMl  system  name. 

Reeord  accem  pracedurce;  Ccmtact  System  Manager. 

Csnlrrilng  record  pracedures;  Contact  System  Manager. 


Record  source  calcgerice;  Individual  data  subject  himself 
(interview  by  phone)  and  by  other  interpreters  of  the  deaf. 

Systeam  ensaspled  tram  ccrtala  prsvtdaus  el  the  act:  None. 

E  OE  EDH  102 

Syslan  name:  Presidential  Scholars  Files  of  Selected  Partkipants. 
HEWE. 

Security  daarillcatian:  None. 

Syrtim  lecatien! 

ROB  3.  Room  2006 
7th  and  D,  S.W. 

WashingUm,  D.C.  20202 

Categerici  el  Indlilduala  covered  by  the  system;  Selected  Partici¬ 
pants  for  the  Presidential  Scholars  Program  1964-1975. 

Categerici  el  reeards  la  the  system:  Name,  address,  school 
grades,  test  scores,  biographical  i^<Hmatkm  supplied  by  student, 
recrmunendatioiu  by  principal. 

Authority  lar  maintenance  at  the  system:  Executive  Order  No. 
mss.  Sec.  4. 

Routins  uses  at  reeards  msintsinrd  in  the  system.  Including  catego¬ 
ries  ol  nsen  and  the  purposes  at  such  uses:  To  Commisskm  (m  I^- 
sidentiai  Scholars  for  histotical  archives  and  current  data  to  be 
used  for  annual  selectkm  of  s(fliolars;  to  authorized  agency  officials 
and  employees  as  well  as  contracting  officers  which  change  yearly 
for  arrangements  for  Presidential  ^holars  activities  during  their 
visit  to  Waslungt<m,  D.C.;  to  researchers  for  specific  and/or  lon- 
gitudiiul  studies;  to  authorized  agency  officials  and  employees  for 
public  affairs,  press  releases,  etc. 

PsMcies  and  practioes  tar  atsciag,  retrieving,  accessing,  retaining, 
and  diapaaing  el  reeacds  far  the  system: 

Storage;  Records  ace  kept  in  file  cabinets  in  paper  files. 
Riti'hiahiiitj.  By  name,  state,  and  year  of  selection. 

Ssjegnards:  Used  ordy  by  authorized  personnel  for  specific  pur¬ 
poses  with  permission  of  in^vidual  whose  luune  is  (m  file. 

Retentioa  and  disposal:  Records  are  maintained  indefinitely. 

Astern  asanagerfs)  and  addraas: 

Deputy  Director,  Office  of  Gifted  and  Talented- 
Office  ai  Education 
400  Maryland  Avenue 
Washington,  D.C.  20202 

Netlfkution  procedurs;  Ccmtact  system  manager.  Requester 
should  provide  name,  address,  system  LD.,  and  system  luune. 

Raeerd  accem  procedures:  Contact  system  manager. 

Cantssting  record  procedures:  Contact  system  manager. 

Reesrd  seurce  calegaries;  IncDvidual  data  subject  himself  by 
questionnaire.  Records  of  Ccfllege  Entrance  Examination  Board 
contairung  information  about  the  data  subject  individual  from  their 
test  performance  and  their  answers  to  questiormaires.  Recommen¬ 
dations  from  sdKxfl  pcincqial  with  permisakm  of  data  subject 
Systems  eermptrd  tram  eertahs  prsvisisns  at  the  act:  None. 

EW  EDH  103 

System  naam:  Reid  Readers  to  the  Office  of  the  Gifted  and 
Talented.  HEW  E. 

Security  dassMlcaliaa:  None. 

System  location; 

Regional  Office  Building 
R(X»m  2006 
7th  and  D.  S.W. 

WashingUm,  D.C.  20202 

Cutegarks  at  tadlvldaais  cuversd  hy  the  system:  Experienced  per¬ 
sons  in  the  education  of  gifted  and  ti^ntecL 
rstegsrifs  at  records  in  the  system:  Name,  address.  siKial  securi¬ 
ty  number,  educational  record,  employment  record,  professional 
qualifirafkms. 

Anthority  iar  mslatisssn  al  the  system:  P.L.  93-S79 
Raarthas  naas  el  reeards  mahstafawd  in  the  system,  inchading  catege 
rim  el  users  and  the  pnrpesm  ol  such  uses:  None. 

Polktes  and  prnetkos  lar  staring,  rstriiving,  aeceasfaag,  retaining, 
and  tfspoeing  at  records  in  the  s3pstsnu 
Stsragsi  Maintained  in  paper  files  and  stored  in  file  cabinet. 
RctiievahRity:  By  name. 

Saiegnsrds!  Avaflable  only  to  program  staff,  who  are  briefed  (m 
the  use  of  the  system. 
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HEALTH,  EDUCATION,  AND  WELFARE  DEPARTMENT 


Aollioritjr  for  of  the  sjrsteai:  Education  of  the  Han¬ 

dicapped  Act,  Public  Law  91-230,  Title  VI,  as  amended. 

RontfaM  uses  of  records  ■naiatained  in  the  system,  incladinc  catego¬ 
ries  of  users  and  die  purposes  of  snch  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  diqKMiag  of  records  in  the  system: 

Storage:  Card  index  kept  in  file  cabinet. 

Retiicvability:  This  system  is  generally  accessed  by  name,  but 
may  be  access^  by  State. 

Safeguards:  System  is  available  only  to  Bureau  program  staff 
briefed  on  use  of  system. 

Retention  and  disposal:  Continuing  records,  retained  for  one  year 
past  the  contract  application  data,  then  disposed  of  in  trash. 

System  managftrfs)  and  address: 

Program  Manager 

Learning  Disal^ties  Program 

Bureau  of  Education  for  the  Handicapped 

400  Maryland  Avenue  S.W. 

Washington,  D.  C.  20202 

Notification  procedure:  Contact  Systems  Manager.  Requestor 
should  provide  name,  address,  system  I.D.  and  system  name. 

Record  access  procedures:  Contact  System  Manager. 

Contesting  record  procedures:  Contact  System  Manager. 

Record  source  categories:  Individual  Data  Subjects  themselves,  by 
requests  by  mail,  telephone,  or  personal  visit. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

E  OE  EDH  210 

System  name:  Consultant  and  Site  Visitor  list.  Network  of  Innova¬ 
tive  Schools.  HEW  E. 

Security  ciassification:  None. 

System  location: 

The  Manufactory 
Menimac,  Massachusetts  01860 

Categories  of  indhridnals  covered  by  the  system:  Individuals  with 
requisite  expertise  to  serve  as  consultants  and/or  site  visitors,  in 
learning  disabilities. 

Categories  of  records  in  the  system:  Name,  address,  agency  name, 
phone  number,  areas  of  expertise,  vitae,  social  security  number. 

Authority  for  maintenance  of  the  system:  Education  of  the  Han- 
diciqiped  Act.  Public  Law  91-230,  Title  VI  as  amended. 

Routine  uses  of  records  mMatMned  in  the  system,  inclndiag  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

PoUdes  and  practices  for  storing,  retrieving,  accessing,  retahdng, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  files  in  file  cabinets. 

Retrlevahility:  This  sytem  may  be  accessed  by  name  of  by  area 
of  expertise. 

Safeguards:  System  is  availdde  to  Bureau  program  staff  and  to 
techni^  assistance  personnel  employed  by  the  contractor. 

Retention  and  disposal:  Continuing  records,  updated  periodically. 
System  managrrfs)  and  address: 

Program  Manager 

Learning  Disal^ties  Program 

Bureau  of  Education  for  the  Handicapped 

400  Maryland  Avnue,  S.W. 

Washington,  D.C.  20202 


Retention  and  disposal:  Revised  yearly,  inactive  files  destroyed. 

S.  tern  managerfs)  and  addrem: 

Director,  Office  of  Gifted  and  Talented 
Office  of  Education 
Regional  Office  Building  3,  Room  2006 
7th  and  D,  S.W. 

Washington,  D.C.  20202 

Notification  procedure:  Contact  system  manager.  Requestor 
should  provide  Federal  Register  identifier,  name  of  system,  and 
name  of  inquirer. 

Record  access  procedures:  Contact  system  manager. 

Contesting  record  procedures:  Contact  system  manager. 

Record  source  categories:  Individual  data  subject  himself  by  infor¬ 
mation  received  from  data  subject  on  curriculum  vitae  or  other 
evidence  of  expertise. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

E  OE  EDH  208 

System  name:  Field  Reader  Retrieval  System,  Bureau  of  Education 
for  the  Handicapped.  HEW  E. 

Security  classification:  None. 

System  location: 

Room  2012  ROB  3 
7th  and  D  Streets,  S.W. 

Washington,  D.C.  20202 

Categories  of  individuals  eovered  by  the  system:  Experts  in  special 
education  and  related  disciplines. 

Categories  of  records  in  the  system:  Name,  address,  social  securi¬ 
ty  number,  phone  number,  areas  of  expertise,  variable  additional 
^ta. 

Authority  for  maiuteuance  of  the  system:  Education  of  the  Han¬ 
dicapped  Act:  Public  Law  91-230,  Title  VI,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpotes  of  sndi  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Basic  information  is  coded  on  a  TREND  Keydex 
dystem.  Updated  vitae,  addresses,  etc.  are  maintained  in  paper 
f^s. 

Retrievability:  This  sytem  is  generally  accessed  by  area  of  exper¬ 
tise,  but  may  be  access^  by  name  or  identifying  number. 

Safeguards:  System  is  available  only  to  Bureau  program  staff 
briefed  on  use  of  system. 

Retention  and  disposal:  Continuing  records,  i^xlated  periodically. 
System  aiaaager(s)  and  addrem: 

Program  Manager 
Handicapped  Research  Program 
Bureau  of  Education  for  the  Handicapped 
400  Maryland  Avenue,  S.W. 

Washington,  D.  C.  20202 

Notification  procedure:  Contact  System  Manager.  Requestor 
should  provide  name,  address,  system  I.D.  and  system  name. 

Record  accem  procedures:  Contact  System  Manager. 

Coatcstl^  record  procedures:  Contact  System  Manager. 

Record  source  categories:  Individual  data  subject  himself  by  sub¬ 
mission  of  request  to  be  included,  curriculum  vita,  and/or  other 
evidence  of  areas  of  expertise. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

E  OE  EDH  209 

System  name:  Learning  Disabilities  Mailing  List  of  Potentiaal  Appli¬ 
cants  for  Funding,  Bureau  (rf  Education  for  the  Handicapped. 
HEW  E. 

Security  dasslflcatiou:  None. 

System  location: 

Room  2036  ROB 
7th  and  D  Streets,  S.W. 

Washington,  D.  C.  20202 

Categories  of  individuals  covered  hy  the  system:  Individuals  and 
organizations  interested  in  applying  for  funding  for  model  demon¬ 
stration  centers. 

Categories  of  records  in  the  system:  Name,  address,  phone 
number. 


Contact  System  Manager.  Requestor  should  provide  name,  ad¬ 
dress,  system  IJ>.  and  system  name. 

Record  access  procedures:  Contact  System  Manager. 

Contesting  record  pracedures:  Contact  System  Manager. 

Reeard  senree  categories:  Individual  requests  by  mail,  telephone, 
or  personal  visit. 

Systems  exempted  from  certain  provislaus  of  the  act:  None. 
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System  name:  Handicapped  Children’s  Early  Education  Develop¬ 
ment  Data.  HEW  E. 

Security  clamifir alien:  None. 

System  location: 

SOS  King  Ave. 

Columbus,  Ohio  43201 
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Categwrict  «l  tedivldute  corned  by  tbc  tyitea:  Randomly  (by 
n^ber)  selected  children  enrolted  in  32  randomly  selected  Han¬ 
dicapped  Children’s  Early  Education  projects,  and  tyir 
and  graduates  of  the  projects. 

Categories  of  records  in  the  systeas:  Identifier  number  of  projects 
identifier  number  of  children,  developmental  «nn«  data. 

Authority  for  malatcBaace  of  the  syateai:  Education  of  the  Han- 
dicvped  Act:  Public  Law  91-230,  Title  VI,  as  amended. 

Routiac  uses  ef  records  malntaluad  In  the  syiteas,  Incladtag  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

practices  for  storlag,  retrieviag,  accessing,  retriateg, 
and  disposing  of  records  fai  the  qrsteia: 

Storage:  Basic  information  is  coded  by  identifier  number  in  a 
computer. 

Retrievability:  This  system  is  accessed  by  identifier  number  only. 

SafegnardK  This  sytem  is  accessed  by  project  director  and  staff 
OT  need  to  know  basis.  Names  are  not  maintained  by  the  contrac- 

Retentlon  and  disposal:  Raw  developmental  skflls  data  to  be 
retun^  to  projecU  serving  the  children,  or  destroyed  uoon- 
completion  of  contract 

Systeai  uMnagerfs)  and  address: 

Project  Monitor 

Handicapped  Children’s  Early  Educatkm  Program 
Bureau  of  Education  for  the  Handicapped 
400  Maryland  Avenue,  S.W. 

Washington,  D.C.  20202 

N«tlflcatlon  procedure:  Contact  System  Manager. 

Record  access  procedures:  Contact  System  Idanager. 

Conirriing  record  procedures:  Contact  System  Manager. 

«alegori«  Developmental  milestone  data  Brom 
Lhudira  s  Early  Education  Development  scale;  observation  of 
chud  behavior,  performance  in  certain  and  activities;  inter¬ 
views  with  parents,  questioiuiaires  on  parenu  and  individuM  pro- 
jeetA* 

Syslenu  exempted  fraui  certain  proririoas  eC  the  act:  None. 

B(»EDP11 

naam:  Readers  for  Planning  Demonstration  Centers  for  Ex- 
tention  and  Contiiiuing  Education  Pro^nnu. 

Security  riasriih  atiun:  None. 

System  loeation: 

Room  4674,  G.  S.  A.  Regional  Office  Bldg.  03 

7th  A  D  SU.,  S.W. 

Washington,  D.C  20202 

Categories  of  iadIvMnals  coverud  by  the  qrstem:  Readers  actually 
used  and  prospective  readers. 

.  Categerira  of  records  in  the  system:  Records  include  name,  ad¬ 
dress,  position,  university  affilktion,  reimbursement  udonnation 
and  general  correspondence. 

Atehority  far  maiataaaace  of  the  system:  Section  70S,  Hfle  VH  of 
the  Higher  Education  Act 

Ra^  uses  M  records  maiatahwd  hi  the  system,  lacladiag  categu- 

ries  of  users  and  the  purposes  af  such  uses:  For  die  routine  uses  set 
forth  in  Appendix  B  of  4SCFR  Part  bS. 

praetkea  for  storing,  retrieving,  acccsalag.  retMateg. 
and  dlHwolng  at  records  in  the  system: 

Stera^:  Records  are  maintained  in  hard  c<my  form  in  a  standard 
file  cabinet. 

Retrlcvabaity:  Records  are  accessed  by  name  by  program  offkals 
for  purposes  of  panel  sriection,  appointment  and  conespondence. 

SMegnards:  Only  program  offtcials  are  authorized  to  have  access 

tu«»-  Exception:  Subject  to  the  disclosure  requirements  of  Priva¬ 
cy  Act  ' 

Rctentioa  and  disposal:  The  file  is  a  revolving  one.  Names  are 
added  continuaUy  and  deleted  te  periodic  intervals  as  individuals 
express  no  interest  in  being  retained  for  this  purpose. 

Syteem  mauagerfs)  and  addtem: 

Director,  Diviskm  of  Training  and  Pacihties 
Bureau  of  Postsecondary  Education,  USOE 
400  Maryland  Avenue 
Washington,  D.C.  20202 

Noriflcatiau  prucedare:  Contact  system  manager. 


Record  aceem  procedures:  Contact  system  manager. 

^^®**eatiug  record  procedures:  Contact  system  manager. 

Record  source  caiyries:  Lists  are  derived  from  individuals  them- 
seh^,  cr^eagues  in  the  field  and  associations.  Information  on 
readers  selected  comes  directly  from  the  reader.  15 

None. 
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■•me:  Readers  for  the  Public  Service  Education  Program. 

Seemfty  clandticatlau:  None. 

System  locatlaa: 

Room  4674,  O.S A.  Eegkmal  OfHce  Bldg.  03 
7th  A  D  SU..  S.W. 

Washington,  D.C.  20202 

Categories  at  indlriduali  covered  by  the  system:  Readers  actually 
used  and  prospective  readers. 

^tegories  of  records  la  the  system:  Records  include  names  of 
readera,  address,  position,  unversity  or  other  affiliation,  reimburse¬ 
ment  information  and  general  correspondence. 

**»  •yalem;  Title  IX,  Parts  A  and  C, 

of  the  Higher  Education  Act. 

•<  raearda  amfartaiued  fas  the  system,  iucludfaig  catego- 

watn  Md  tht  pvrposci  nch  watK  For  the  routine  uses  set 
forth  m  Appendu  B  of  4SCFR  Part  bS. 

FoUeles  aud  pruetloes  tor  storiug,  retrieviag,  acceariag,  retaluiag, 
aad  dlspeslag  ol  records  la  the  systeas: 

Storage:  Records  are  maintained  in  hard  copy  form  in  a  standard 
fde  cabinet 

RctricyabOity:  Records  are  accessed  by  individual  n«nw  by  pro¬ 
gram  officials  for  purposes  of  selecting,  appointing  and  correspond- 
mg  with  readers. 

Safeguards:  Only  program  officals  are  authorized  to  have  access 
^  fS**-  Exception:  Subject  to  the  disclosure  requirements  <rf  Priva¬ 
cy  Act. 

Rcteatlau  aad  dhgaaul:  The  file  is  a  revolving  one.  Names  are 
added  contmually  ^  i^ted  at  periodic  intervals  as  individuals 
express  no  mterest  in  being  retained  for  rbi«  purpose. 

System  managrr(^  aad  addrem: 

Director,  Division  of  Training  «nrf  Facilities 
Bureau  <rf  Postsecondary  Education,  USOE 
400  Maryland  Avenue 
Washington,  D.C.  20202 

NodHcatlaa  proesdurc:  Contact  system  numager. 

Raeurd  aceem  prnreduiii.  Contact  system  manager. 

Ceateefing  lucacd  prucedures;  Contact  system  manager. 

Raeard  soorca  ratagsries:  Reader  lists  are  derived  from  in- 
(hVKhiab  themselves,  colleagues  in  the  field  and  associations.  Infor¬ 
mation  on  readers  selected  comes  directly  from  the  readers. 

*7^^  exempted  tram  certaia  pravisieas  al  the  act:  None. 

ROB  EDP  13 

Re»<ier8  for  Domestic  Mining  and  Mineral  and 
Mineral  Fuel  Conservation  Fellowship  Pro^am. 

Securi^  rlasslficutiaa:  None. 

System  locatioa: 

Room  4674,  O.SA.  Regional  Office  Bldg.  03 
7th  A  D  Sts.,  S.W. 

Washington,  D.C.  20202 

Categ^  al  ludividusli  cmarad  by  the  system:  Readers  actuaDy 
used  and  prospective  readers. 

Catogarim  at  racaids  ha  the  system:  Records  include  names  of 
readen,  addrm.  poskien,  university  or  other  affiliation,  leimburse- 
ment  mformation,  and  general  correspondence. 

Aidb^^  tar  aminteaaaca  al  the  qrsteas:  Title  IX,  Part  D  <rf  the 
Higher  Education  Act 

Rajjttoa  uses  al  rscards  maintalurd  iu  tbc  system,  iueludlug  catega- 

~  ■?”  “f.  ••  ■«*  For  the  routine  uses  set 

forth  m  Appendix  B  of  45CFR  Part  bS. 

PoMes  and  praetkea  far  tearing,  retrieviag.  smsteug,  retainiug, 

aad  dispateng  of  retards  in  the  systew 

Steruge:  Records  are  maintained  in  hard  copy  in  standard  file 
cabinet 
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Categories  of  individoals  covered  by  the  system:  Readers  actually 
used  and  prospective  readers. 

Categories  of  records  ia  the  system:  Records  include  names  of 
readers,  address,  position,  university  or  other  affiliation,  reimburse¬ 
ment  information  and  general  corresponsence. 

Authority  for  maintenance  of  the  system:  Title  IV,  Part  D  of  the 
Higher  Education  Act. 

Rontiae  uses  of  records  maiatatned  ia  the  system,  inclading  ctfego- 
ries  of  users  and  the  parposes  of  sach  uses:  For  the  routine  uses  set 
forth  in  Appendix  B  of  4SCFR  Part  bS. 

Policies  and  practioes  for  storing,  retrieving,  accessing,  retaining, 
and  disposiag  of  records  ia  the  system: 

Storage:  Records  are  maintained  in  hard  copy  in  standard  file 
cabinet. 

Retrievability:  Records  are  accessed  by  individual  name  by  pro- 
graih  officials  for  purposes  of  selecting,  appointing  and  correspond¬ 
ing  with  readers. 

Safeguards:  Only  program  officials  are  authorized  to  have  access 
to  foes.  Exception:  Subject  to  the  disclosure  requirements  of  Priva¬ 
cy  Act. 

Retention  and  disposal:  The  file  is  a  revolving  one.  Names  are 
added  continually  and  deleted  at  periodic  intervals  as  individuals 
express  no  interest  in  being  retained  for  this  prupose. 

System  managerfs)  and  address: 

Director,  Division  of  Training  and  Facilities 
Bureau  M  Postsecondary  Education,  USOE 
400  Maryland  Avenue 
Washington,  D.C.  20202 
Notification  procednre:  Contact  system  manager. 

Record  aceem  procedares:  Contact  system  manager. 

Contesting  record  proeedarcs:  Contact  system  manager. 

Record  soarcc  categories:  Reader  lists  are  derived  from  in¬ 
dividuate  themseleves,  colleagues  in  the  field,  and  from  associa- 
tiotts.  Information  on  readers  selected  comes  directly  from  the 
readers. 

Systeau  exempted  fram  certain  provisioas  of  the  act:  None. 

E  OE  EDP  Id 

System  naaw:  Readers  for  Special  Community  Service  and  Continu- 
ii«  Education  Projects. 

Security  clamIficatiQn:  None 
System  location: 

Room  4674,  G.S.A.  Regional  Office  Bldg.  03 
7th  A  D  Sts.,,  S.W. 

Washington,  D.C.  20202 

Categories  of  individaali  covered  hy  the  system:  Readers  actuaOy 
used  a^  prospective  readers.  .. 

Categories  of  records  ia  the  system:  Records  include  naoKS  of 
readers,  address,  position,  unvkrsity  or  other  affiliation,  reimburse¬ 
ment  urformation,  and  general  correspondence. 

Authority  for  amfateeaaaee  of  the  system:  Title  I  of  the  Higher 
Education  Act. 


Retrievability:  Records  are  accessed  by  individual  name  by  pro¬ 
gram  officials  for  purposes  of  selecting,  appointing  and  correspond¬ 
ing  with  readers. 

Safeguards:  Only  program  officials  are  authorized  to  have  access 
to  files.  Exception:  Subject  to  the  disclosure  requirements  of  Priva¬ 
cy  Act. 

Retentioa  and  disposal:  The  file  is  a  revolving  one.  Names  are 
added  continually  and  deleted  at  periodic  intervals  as  individuate 
express  no  interest  in  being  retained  for  this  purpose. 

System  managerfs)  and  addrem: 

Director,  Division  of  Training  and  Facilities 
Bureau  of  Postsecondary  Education,  USOE 
400  Maryland  Avenue 
Washington,  D.C.  20202 

Notification  procednre:  Contact  system  manager. 

Record  accem  procednres:  Contact  system  manager. 

Contesting  record  procednres:  Contact  system  manager. 

Record  source  categories:  Reader  lists  are  derived  from  in¬ 
dividuals  themselves,  colleagues  in  the  field,  and  from  associations. 
Information  on  readers  selected  comes  directly  from  the  readers. 
Systeau  exempted  from  certain  provisioBS  of  the  act:  None. 
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System  naam:  Readers  for  Hi^er  Education  Personnel  Training 
Programs. 

Socarity  clasfificntion:  None. 

System  locadoa: 

Room  4674,  G.S.A.  Regional  Office  Bldg.  03 
7th  &  D  Ste.,  S.W. 

Washington,  D.C.  20202 

Categories  of  iadhridnals  covered  hy  the  qrstem:  Readers  actually 
used  a^  prospective  readers. 

Categories  at  reeords  ia  the  tystem:  Records  include  names  <rf 
readers,  address,  posilion,  utuversity  or  ofiier  affiliation,  reimburse¬ 
ment  information,  and  general  correspondence. 

Authority  for  maiatenaace  of  the  system:  Titte  DC,  Part  E  of  the 
Higher  Education  Act. 

Routine  naes  of  records  maintained  he  the  qrstem,  faKlndfaig  catego- 
rfcs  of  users  and  the  pmposm  of  such  uses:  For  the  routine  uses  set 
forth  in  Appendix  B  of  4SCFR  Part  bS. 


Storage:  Records  are  maintained  in  hard  copy  in  standard  file 
cabinet 

RctrievaMlUy:  Records  are  accessed  by  individual  name  by  pro¬ 
gram  officials  for  purposes  of  selecting,  appointing  and  correspond¬ 
ing  with  readers. 

Safeguards:  Only  program  officials  are  authorized  to  have  access 
to  files.  Exception:  Subject  to  the  disclosore  requirements  Priva¬ 
cy  Act. 

Retention  and  dhposal:  The  file  is  a  revolviag  one.  Names  are 
added  continually  and  deleted  at  periodic  intervids  as  individuals 
express  no  interest  in  being  retained  for  fitis  purpose. 

System  managfr(s)  and  address: 

Director,  Division  of  Training  and  FacBities 
Bureau  of  Postsecondary  Education,  USOE 
400  Maryland  Avenue 
Washii«ton,  D.C.  20202 

NotHkatioa  proeedmre:  Contact  system  manager. 

Rseord  accem  proesdnres:  Contact  system  manager. 

Coataatiag  record  procedures:  Contact  system  manager. 

Record  eoarce  categories:  Reader  lists  ate  derived  from  in¬ 
dividuals  themselves,  colleagues  ia  the  field,  and  from  associations. 
Information  on  readers  selected  comes  directly  from  the  readers. 

Systems  cxeaipted  frem  eertahe  previsions  of  the  act:  None. 

EOEEDP  15 

System  name:  Readers  for  Cooperative  Education  Program. 

Socarity  claerificatien;  None. 

System  location: 

Room  4674,  G.S.A.  Regional  Office  BMg.  03 
7th  A  D  Sts.,,  S.W. 

Washington,  D.C.  20202 


forth  in  Appendix  B  ^  4SFR  Part  bS. 


Storage:  Records  are  maintained  in  hard  copy  in  standard  file 
cabinet. 

Retrievahility:  Records  are  accessed  by  individual  name  by  pro¬ 
gram  officials  for  parposes  of  sriecting,  appointing  and  correspond¬ 
ing  with  readers. 

Sairgnarie-  Only  program  officials  are  authorized  to  have  access 
to  files.  Exception:  Subjects  to  the  disclosure  requirements  of 
Privacy  Act. 

Rctentian  and  dtepaaal:  The  file  is  a  revolving  one.  Naaies  are 
added  continnally  and  ddeted  at  periodic  intervals  as  individaals 
express  no  interest  in  being  retained  for  ttiis  purpose. 


Director,  Division  of  Training  and  Facilities 
Bureau  ^  Postsecondary  Edacation,  USOE 
400  Maryland  Avenue 
Washington,  D.C.  20202 
Notificafion  procedure:  Contact  system  manager. 
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HEALTH,  EDUCATION,  AND  WELFARE  DEFARTMENT 


RMord  accea  procedwrcs:  Contact  system  manager. 

Contesting  record  procedures:  Contoct  system  manager. 

Record  source  categories:  Reader  lists  are  derived  from  in¬ 
dividuals  themselves,  colleagues  in  the  field,  and  from  associations. 
Infmmation  of  readers  selected  comes  directly  from  the  readers. 
SyNems  eicmptcd  from  certahi  provisiow  al  the  act:  None. 

B  OB  BDP  17 

Systca  aaaM:  Readers  for  International  Studies  Programs. 

Sccnrky  riasHBcation:  None. 

Systnm  locathm: 

Room  3921,  G.  S.  A.  Regional  Office  Bldg.  03 
7th  A  D  Sts.,  S.W. 

Washington,  D.C.  20202 

Categories  of  indHidnals  covered  by  the  system:  Readers  actually 
used  and  prospective  readers. 

Categories  of  records  fas  the  system:  Records  on  readers  include: 
name,  ^dress,  position,  unviersity  or  other  affiliation,  reimburse¬ 
ment  mformation  and  general  corespondence. 

Anthority  lor  mafadcaance  of  the  system:  Title  VI  of  the  National 
Mfense  Education  Act  and  Mutual  Educational  and  Cultural 
Exchange  Act.  (Sec.  102B-6). 

Rotttlae  uses  of  records  maintained  In  the  system,  faMladfam  cateno- 
^  of  asers  and  the  parposcs  of  sach  uses:  r 


Retrievabillty:  Records  are  accessed  by  individuals  nsm*  by  pro¬ 
gram  officials  few  purposes  of  selecting,  appointing  and  correspood- 
mg  with  the  readers. 

SMsgaards;  Only  program  offkals  are  authmued  to  have  access 
to  files.  Exception:  Subject  to  the  disclosure  requirements  ot  Priva¬ 
cy  Act 

Rrteatloa  aad  dlspoaal:  The  file  is  a  revolving  oae.  Names  are 
added  contmually  ^  deleted  at  periodic  intervals  as  individuals 
express  no  interest  in  being  retained  for  thi«  purpose. 

System  aumagerfs)  aad  addiem; 

Director.  Division  ol  International  Education 
Bureau  of  Postaecondary  Education.  USOE 
400  Maryland  Avenne 
Washington,  D.C.  20202 

NotlOcatloa  pracedarc.  Contact  system  manager. 

Record  accem  precedmu.  Contact  system  manager. 

Cnatritiag  record  pracadaru.  Contact  system  manager. 

Record  mares  cteegarics:  Lists  are  derived  from  individuals  them- 
***^*«  colleagues  in  the  field,  or  from  associations.  Information  on 
readers  selected  conies  directly  from  the  reader. 

Systems  exempted  from  ecrtaln  provWoM  of  the  act:  None. 

B  OB  BDP  19 

System  namcT  Readers  for  the  Developing  Insitutions  Program. 

Sacarity  riaadfiratlaa:  None. 

System  location: 

Room  4060,  G.  S.  A.  Regional  Office  Bldg.  03 
7th  A  D  SU.,  S.W. 

Washington.  D.C.  20202 

Categories  af  ladhrMaals  covered  hy  the  system:  Readers  actually 
used  and  proniective  readers. 

Cstegaries  of  rstaidi  in  the  q^atem:  Records  on  readers  include: 
nanm,  address,  position,  university  or  other  affiliation,  field  of  spe- 
ciaiizatioo,  degrees  held,  reimtHueement  information  and  general 
correspondence. 

Aathwhy  for  maintraanre  of  the  system:  Title  III  of  the  Higher 
Education  Act 

Ro^  Boes  of  records  malatsiard  la  the  system,  laeladlBg  catego- 
ries  of  mm  sad  the  pnrpoam  of  sach  ases:  For  the  routine  uses  set 
forth  m  Appendix  B  of  45CFR  Part  bS. 

Po^  and  pracdcas  for  storing,  rctrioviag,  accasdag,  retaialBg, 
aad  disposlag  of  records  la  the  system: 

Storage:  Records  are  maintained  in  hard  copy  in  a  standard  file 
cabinet,  loose  leaf  notebook,  and  3  x  5  file  box. 

RctrievabOlly:  Records  are  accessed  by  individiial  nam*  hy  pro¬ 
gram  offidals  fw  purposes  of  selecting,  appointing,  aad  cor- 
respodning  with  readers. 

Sfltegaards:  Only  proipam  officials  are  authorized  to  have  access 
^  f3cs.  Exception:  Subject  to  the  disclosure  requirements  of  Priva¬ 
cy  Act 

Rtteatloa  aad  disposal:  The  file  is  a  revolving  one.  Names  are 
added  contmually  ^  <^ted  at  periodic  intervals  as  indivkhials 
express  no  mterest  in  being  retained  for  ihw  purpose. 

System  aamagerfs)  and  ifirrss 
Director,  Division  Institution^  Development 
Bureau  oi  Postsecondary  Education,  USOE 
400  Maryland  Avenue 
Washington,  D.C.  20202 

NatfBcatloa  proeedme:  Contact  system  manager. 

Reeotd  aeeem  psecedmesi  Contact  system  manager. 

Coatestlag  record  procodarcs:  Contact  system  manager. 

Record  source  categsrlss:  Lists  are  derived  from  individuals  them¬ 
selves,  coBeagues  in  the  field,  and  from  associations.  Information 
on  readers  selected  comes  directly  from  the  reader. 


,  .  .  - IT— r-—  ■—  — ases:  For  the  routine  uses  set 

forth  in  Appendix  B  of  45CFR  Part  b5. 

Policies  and  practices  lor  storiag,  retrieriag,  accessing,  rctAsiag. 
and  tfsposlBg  of  records  ia  the  system: 

Storage:  Records  are  maintained  in  hard  copy  in  a  standard  file 
cabinet 

Retrievabillty:  Records  are  accessed  by  individual  name  by  pro- 
giw  officials  for  purposes  of  selecting,  appointing,  corresponding 
with  readers.  ^ 

^cgnrds:  (^y  program  offkals  are  authmized  to  have  access 
to  files.  Exception:  Subject  to  the  disclosure  requirements  of  Priva¬ 
cy  Act 

Retention  aad  disposal:  The  file  is  a  revedving  one.  Names  are 
added  contmually  ud  deleted  at  periodk  intervals  as  individuals 
express  no  interest  in  being  retained  for  this  purpose. 

System  aumagerfs)  aad  address: 

Director,  Division  of  International  Education 
Bureau  of  Postsecondary  Education,  USOE 
400  Maryland  yivenne 
Washington,  D.C.  20202 

NotmeatioB  procedaret  Contact  system  manager. 

Record  accem  procedares:  Contact  system  manager. 

CoatastiBg  record  procedares:  Contact  system  manager. 

Record  source  categories:  Listo  are  derived  from  individuals  them- 
seleves,  colleagues  in  the  field,  and  from  associations.  Information 
on  readers  selected  comes  directly  from  the  reader. 

Syrieam  exempted  from  certain  provlaioas  of  the  act:  Ncme. 

B  OK  BDP  IS 

System  name:  Readers  for  the  Ethnk  Heritage  Studies  Program. 

Security  rIasHfli  allua:  None. 

System  locatloa: 

Room  4674,  G.  S.  A.  Regional  Office  Bldg.  03 
7th  A  D  Sts.,  S.W. 

Washington,  D.  C.  20202 

Categories  of  ladlvIdBals  covered  by  the  system:  Readers  actually 
used  and  prospective  readers. 

Categsries  of  records  la  the  system:  Records  on  readers  include: 
name,  address,  position,  unviersity  or  other  affiliation,  reimburse¬ 
ment  information  and  general  correqiondence. 

Authority  for  amtateaaacc  el  the  system:  Title  DC  of  the  Elemen¬ 
tary  and  Secondary  Education  Act. 

Roadae  ases  of  records  maiafalned  hi  the  system,  teeladiag  catego- 
ries  of  users  aad  the  parposes  of  sach  ases:  F<w  the  routine  uses  set 
forth  m  Appendix  B  of  45CFR  Part  b5. 

Policies  aad  practices  for  rteriag,  retrleviag,  accessiag,  retaiahig, 
aad  disposlag  of  records  te  the  system: 

Storage:  Records  are  maintained  in  hard  copy  in  a  standard  file 
cabinet 


ROT  BDP  29 

Syriem  aaam:  Readers  from  Community  and  Junior  CoD^es. 
Security  rlssslflcstloa:  None. 

System  locatloa: 

Room  4931.  G.  S.  A.  Regional  Office  Bldg.  03 
7th  A  D  Ste.,  S.W. 

Washmgton,  D.C.  20202 
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4  MMiHil  «■■■■•  kf  iht  Ppotpaclhr* 

fMden. 

CalitaHM  <1  iwmAi  Ib  Ar  wfUttmi  Records  ncMc:  pcospecthrc 
reader’s  naaM,  addiess,  positioa  aad  coaunnnity  or  iuaior  coUcae 
affiliation. 

Aatkorlty  ler  asdalMaMc  el  tte  lyalaB:  TMe  X,  Rut  C  of  du 

Hil^r  Educatioa  Act 


Recaed  aafce  calneries;  Records  arc  snbnutted  by  Ac  in¬ 
dividuals  concemed  on  a  voluntary  basis. 

SynlsHU  caeaiplad  traui  fcrtniu  prevMans  ef  the  ael:  None. 

BOBHM3 

SyAns  nanw:  Panelists  for  ETV  aad  Special  Rraieds  of  RSAA  for 
Technical  Review  of  Applications.  HEW  1. 

Ssenrity  dauMIcalion:  None. 


Slorate:  Records  are  uaintainad  in  haid  copy  in  a  stand  aid  fik 
cabinet. 

Rctrtevabfllty:  Records  arc  accessed  by  hulividBai’s  nanw  for 
purposes  of  recommending  junior  aad  commaaky  colege  readars  to 
various  Federal  funding  a^acies. 

Saisgnarde;  Only  program  officials  are  authorized  to  have  access 
to  files.  Exception:  Subject  to  the  disdoswe  wquirementi  of  Priva¬ 
cy  Act 

RaSeatloB  and  dtspeaal:  The  fie  is  a  revolving  one.  Names  are 
added  continually  and  deleted  m  periodic  iaterwsk  as  mdividuals 
express  no  interest  in  being  retained  for  this  puiposc. 

Syelem  managst<s)  aad  addreas: 

Director,  Community  College  Unit 
Bureau  of  Postsecoadary  Educatioa,  USOE 
400  Maryland  Avenue 
Washington,  D.C.  20202 

Notification  precadnre:  Contact  system  manager. 

Record  aecem  precednria:  Contact  system  manager. 

Cealeatlng  reeetd  preeednree:  Contact  system  manger. 

Record  senrcc  catsgeriss;  Information  is  submitted  direedy  by 
potential  readers  and  by  institutional  officers  with  the  approval  of 
the  potential  reader. 


Room  2017  FOB-6 

400  Maryland  Avenue,  S.W. 

Washi^ton,  D.C.  20202 

ETV,  education,  arts,  and/or  human  relations. 

Catsgerfai  of  records  in  the  syelem:  Nanw,  address  and  title  of  in¬ 
dividual,  brief  desci4>tion  of  area  of  special  expertise. 
dutherUy  for  mainlenance  ef  the  tyeism;  Emergency  School 

Assistance  Act,  P.L.  92-318  and  93^380;  45  CFR  185.74(g),  185.91- 
2(bX6).  185.92-2(aK6),  185.93-3(aK8). 


rin  of  naers  and  the  purpeess  of  such  ness:  For  uses  1,3,5,6,8  aad  9 
in  Appendix  B  d  the  Departawntal  Regulations  (45  Code  of 
Fede^  R^ulations  Part  5b). 


SIsnge:  Paper  files  in  file  cabinet. 

Retilcvahttity:  Indexed  by  name,  address,  and  spechdty.  Used  by 
program  officers  to  select  panel  nwesbers  for  evaluating  apphea- 
tions  and,  possAly,  auditing  programs. 

Safegnarde:  Access  is  limited  to  pro^am  officers  and  their  super- 
visocs.  Subject  to  disclosure  requirements  of  Privacy  Act. 

Raleutisa  and  dhpaaal:  Retained  until  complatioa  of  audhs  at 
arhich  time  records  will  be  sent  to  depository. 

Syalcm  mMngar(s)  and  addrean 
Director,  Program  Operations  Division 
Room  2011,  FOB-6 
400  Maryland  Avenue,  S.W. 

Washington,  D.C.  20202. 

Notmcniloa  procedure:  System  Manager  w9  respond  to  inquirers. 
For  general  inquires,  name  and  date  of  previous  correpondeaec,  if 
any  for  comfdsunt/investigative  materiids,  nanw  aad  address.  Ad¬ 
dress  is  same  as  a^ve.' 

Racard  acesaa  preceduwa;  Same  as  above. 

CeulaatiBg  record  procodurts:  Contact  System  Manager  above. 

Raeord  rearer  camgeriei;  Names  solicited  from  professional  per¬ 
sonnel  in  the  field  of  specialty. 


RORED82 

Syalcm  name:  Envoronmental  Education  Progrant-Cunimhim  Vitae 
and  LisU  of  Field  Readers.  HEW  E. 

SecufRy  daarillcatlaa:  None. 

Syalcm  loodloa: 

Room  2025,  Federal  Office  Bnildtag  06 
400  MaryhuKl  Avenue,  S.W. 

Washington,  D.  C.  20202 

Caitgaricc  of  Indfvldaab  earered  hy  Ae  ^alni:  IndividBals  en¬ 
gaged  as  field  readers  for  review  of  proposals  for  funding  support. 

Cniegorfas  of  records  A  Ac  syalam:  Standard  curricuhim  vitae 
submitted  by  individuals  arho  serve  as  field  readers.  Lists  of  nanses 
aad  {dace  of  employment  arc  also  maintained. 

Authority  for  areinlannnec  of  Ac  qralom:  Envvoamental  Ednca- 
tion  Act  (P.L.  91-516,  as  amended  by  P.L.  93-278;  20  U.S.C.  1531- 
1536). 

Routine  uses  ef  rocards  malnlnlBcd  A  Ac  ^atam,  AchidAg  caAga- 
rlos  of  naers  and  the  parpceci  ef  aneh  naca:  Lists  of  individuab  serv¬ 
ing  as  fwld  readers  are  disseasinated  upon  request  to  members  of 
Congress,  applicants  for  funding  and  the  general  public.  A  addi¬ 
tion,  use  may  be  made  of  all  records  m  accordance  wiA  items  1,3, 
4,5, 6,8  and  9  Appendix  B  of  the  Departmental  ReguAtioas. 

PoUclcs  and  praetkos  lor  sArAg,  reliAvAg,  aceoaoAg,  roAAlBg. 
acHl  dIapoalBg  ef  reca^  A  the  ^Falcmt 

SArage:  Records  are  filed  in  folders  m  standard  fik  cabinets. 

RetrkvaM^:  The  records  are  indexed  by  name  of  individual  and 
m  cAonologkal  order  based  on  year  service.  Lists  and  vitae  are 
availabk  to  Ae  Deputy  Commissiouer  for  approval  and  the  Appli¬ 
cation  Contrtri  Center  for  general  information  purposes. 

Safeguards:  Direct  access  is  restricted  to  EE  staff. 

ReAatkn  and  dkpaeal:  Vitae  are  jMuntained  as  long  as  they  are 
current.  Outdated  vitae  are  destroyed. 

System  managcifs)  and  addmm: 

Director,  Office  of  Environmental  Education 
Room  2025,  Federal  Office  Building  06 
400  MaryUnd  Avenue,  S.W. 

Washii«toa,  D.C.  20202 


E  OR  EDS  4 

cm  name:  Panelists  for  General  Assistanee  Centers  -  Type  B 
(Lau)  for  Technical  Review  of  Appheatioas  Under  CRA,  TMc 
IV.  HEW  E. 


Room  2001,  FOB-6 

400  Maryla^  Avenue,  S.W. 

Washington,  D.C.  20202 

bflAgiml/bicultural  education. 

rnAgcrki  of  records  A  Ac  sycAm:  Nanw  address  and  tMc  of  A- 
dividual,  brief  description  of  area  of  special  expertise. 

AnAcefty  far  maAtcnmicr  of  Ac  sysAm:  Civ8  RighU  Aet  of  1964, 
Section  403;  RFP  75-79. 


eke  of  nacre  and  the  pnrpeecs  of  sndi  nacs:  For  uses  1,34.6,8  and  9 
A  Appendix  B  of  the  Departmental  Regulations  (45  Code  of 
Fede^  ReguAtions  Part  5b). 


HEALTH,  EDUCATION,  AND  WELFARE  DEPARTMENT 
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Storage:  Paper  files  in  file  cabinet. 

Retrierabilitj:  Indexed  by  name,  address,  and  specialty.  Used  by 
program  officers  to  select  panel  members  for  evaluating  applica¬ 
tions  and,  possibly,  audit  program. 

Safeguards:  Access  is  limited  to  program  officers  and  their  super¬ 
visors.  Subject  to  disclosure  requirements  of  Privacy  Act. 

Retention  and  disposal:  Retained  untfl  completion  of  audits  at 
which  time  records  will  be  sent  to  depository. 

System  managerfs)  and  address: 

Associate  Commissioner,  Equal  Educational  Opportunity 
Programs 

Room  2001:  FOB-6 

400  Maryland  Avenue,  S.W. 

Washington,  D.C.* 20202. 

Notification  procedure:  System  Manager  will  respond  to  inquirers. 
For  general  inquires,  name  and  date  of  previous  correspondence,  if 
any  for  complaint/investigative  materials,  name  and  address.  Ad¬ 
dress  is  same  as  at>ove. 

Record  accem  procedures:  Same  as  above. 

Contesting  record  procedures:  Contact  System  Manager  above. 
Record  source  categories:  Names  are  solicited  from  professional 
personnel  in  the  field  of  specialty. 

Systems  exempted  from  certain  provisioas  of  the  act:  None. 
EOEEDS5 

System  name:  ESEA,  Title  III  -  Supplementary  Educational  Centers 
and  Services;  Guidance,  Counseling,  and  Testing  —  Validators. 
HEW  E. 

Scenrity  classification:  None. 

System  location: 

Room  3616,  ROB-3 
7th  &  ‘D‘  Streets,  S.  W. 

Washington,  D.  C.  20202 

Categories  of  indivUnals  covered  by  the  system:  Validators  for 
Title  in,  ESEA  -  On-site  Project  Validation 
Categories  of  records  in  the  system:  Name,  Title,  Address, 
Telephone  Number. 

Authority  for  maintenance  of  the  system:  P.L.  93-380 
Routine  uses  of  records  maintained  in  the  system,  tocinding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  use  of  records 
mentioned  in  the  system,  including  categories  of  users  and  the  pur¬ 
poses  of  such  uses:  FoV  uses  1,  3,  S,  6,  9,  and  102  in  Appendix  B 
of  the  Departmental  Regulations  (4S  Code  of  Federal  Regulations 
Part  5b). 

PoUcks  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  qrstem: 

Storage:  File  cabinet. 

Retrievability:  Validators  indexed  by  State  or  Territories  in  terms 
of  area  of  validation  notification;  lists  may  be  used  by  U.S.  Office 
of  Education  personnel  to  select  consultants  or  readers  as  required 
by  specific  legislative  acts. 

Safeguards:  List  is  not  confidential;  State  education  agencies  and 
U.S.  Office  of  Education  personnel  have  access. 

Retention  and  disposal:  List  is  thrown  into  waste  paper  basket 
when  it  becomes  out  of  date. 

System  managerfs)  and  addrem: 

Division  Director 

Division  of  Supplementary  Centers  and  Services 
Room  3616,  ROB-3,  Office  of  Education 
400  Maryla^  Avenue,  S.  W. 

Washington,  D.C.  20202 

Notification  procedure:  System  manager  will  respond  to  inquires. 
Record  accem  procedures:  See  above. 

Contestiag  record  procedures:  Contact  system  manager  above. 
Record  source  categories:  Names  are  submitted  by  State  educa¬ 
tional  agencies. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

E  DEEDS  6 

System  name:  Alcohol  and  Drug  Education  Program-List  of  Na¬ 
tional  Action  Committee  for  Drug  Abuse  Education  Con¬ 
sultants.  HEW  E. 

Security  claisiflcatien;  None. 

System  location: 

\ 


Room  2049,  FOB  6 

400  Maryla^  Avenue,  S.  W. 

Washington,  D.  C.  20202 

Categories  of  individnals  covered  by  the  system:  Experts  in  the 
field  of  drug  and  alcohol  education  who  are  available  to  provide 
technical  assistance  to  USOE  projects,  upon  request  from  the  Na¬ 
tional  Action  Committee  (technical  assistance  contractor  to  OE). 

Categories  of  records  in  the  qrstem:  Name,  address  and  title  of  in¬ 
dividual,  brief  description  of  area  of  special  expertise. 

Authority  for  maintenance  of  the  system:  P.L.  93-422. 

Ronfine  uses  of  records  maintained  in  the  system,  incinding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  use  of  records 
maintained  in  the  system,  including  categories  of  users  and  the  pur¬ 
poses  of  such  uses:  For  uses  I,  3,  S,  6,  8  and  9  of  Appeiulix  of 
RoutiiK  Uses. 

Policies  and  praedees  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  list  of  consultants  is  maintained  in  a  paper  file  in  a 
standard  file  cabinet. 

RctiievabilRy:  On  the  roster,  names  are  listed  alphabetically.  The 
list  is  available  to  in-house  program  staff  involved  in  correspon¬ 
dence  with,  and  monitoring  of  National  Action  Committee  contract. 

Safeguards:  Direct  access  is  limited  to  Drug  Education  Program 
Staff;  access  to  room  in  which  file  cabinet  is  maintained  is  limited 
during  non-working  hours  to  those  with  keys  to  the  room. 

Retentkm  and  disposal:  List  of  consultants  is  updated  annually; 
names  of  individuals  no  longer  available  to  act  as  consultants  are 
no  longer  maintained. 

System  managcr(s)  and  address: 

Director,  Alcohol  and  Drug  Education  Program 

Room  2<)49,  FOB  6 

400  Maryland  Avenue,  S.  W. 

Washington,  D.  C.  20202 

Notification  procedure:  System  manager  will  respond  to  inquirers. 
Record  access  procedures:  See  above. 

Contesting  record  procedures:  Contact  system  manager  above. 
Record  source  categories:  Individuals  are  contacted  by  the  NAC 
to  determine  their  interest  and  willingness  to  act  as  NAC  con¬ 
sultants.  All  data  are  submitted  volunt^y  by  those  interested  in¬ 
dividuals. 

^  Systeam  exempted  from  certaiu  provishms  of  the  act:  None. 

E  OE  EDS  8 

System  name:  Field  Readers  File. for  HEA,  II-B  (Library  Research 
and  Demonstration  and  Training  Programs).  HEW  E. 

Security  classification:  None. 

System  location: 

Room  5913,  Regional  Office  Bldg.  3 
7th  &  D  Streets,  S.  W. 

Washington,  D.C.  20202 

Categories  of  iudividnals  covered  by  the  system:  Individuals  who 
are  professionals  with  a  high  degree  of  specialization  in  various 
aspects  of  library  education. 

Categories  of  records  in  the  systeau  Names,  addresses,  social 
security  numbers,  business  address,  telephone  number,  present  and 
previous  employment,  highest  academic  degree,  and  puUications 
Authority  for  nwintenaurr  of  the  system:  Sec.  221-223  of  P.L.  89- 
329,  82  Stat  1037,  A  79  Stat  1277  as  renumbered  and  amended  by 
Sec.  Ill  of  P.L.  92-318.  86  Stat.  238  (20  U.S.C.  1034);  and  Part  B  of 
Title  n  of  the  Higher  Education  Act  of  1S>65.  as  amended  and 
renumbered  by  section  111  of  the  P.L.  92-318,  86  Stat.  238  (20 
U.S.C.  1031-1034). 

Routine  uses  of  records  mahitalued  fas  the  system,  incinding  catego¬ 
ries  of  users  and  the  purposes  sf  snch  uses:  Appe^ix  B  of  the 
partmental  regulations  (45  Code  erf  Federal  Regulation  part  5b)  No. 
1.  3,  5.  6.  8.  9.  100-103. 

Policies  and  practices  lor  staring,  rctrtevlag,  accenting,  retaining, 
and  disposing  sf  reesrds  in  the  system: 

Storage:  Records  are  nuuntained  in  hard-copy  filed  in  standard 
file  cabinets. 

Retrievability:  Records  are  indexed  by  name  of  individual. 
Records  are  utilized;  agency  staff  involved  in  the  selection  of  in¬ 
dividuals  to  review  proposals  submitted  under  the  various  agency 
programs  by  proper  agency  staff  to  reimburse  these  individuab  for 
services  rendered  and  to  control  expenditures. 
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Mcgaardi:  Above  records  are  aecared  in  locked  files  of  the 
Division  of  Library  Programs  of  the  Office  of  Libraries  umI  Learn¬ 
ing  Resources.  Access  is  limited  to  authorized  OE  staff.  Subiect  to 
disclosure  requirements  of  the  Privacy  Act. 

Rdendoa  and  dlspoanl;  Above  records  are  maintained  on  a  per¬ 
manent  basis. 

System  managerfs)  and  addrem; 

Chief,  Library  Education  and  Postaecondary  Resources  Branch 
Room  5929,  ROB-3 
7th  and  D  Streets,  S.  W. 

Washington,  D.  C.  20202 

Chief,  Library  Research  and  Demonstration  Brandi 
Room  5909,  ROB-3 
7th  A  D  Streets,  S.  W. 

Washington,  D.  C.  20202 

Director,  OLLR 
Room  5901,  ROB-3 
7th  &  D  Streets,  S.  W. 

Washington,  D.C.  20202 

Notifleation  procedure;  System  managerfs)  (See  above)  w31 
respond  to  inquirers.  Request  for  information  shotdd  include:  I)  the 
system  name  2)  ail  identifiers  in  the  system  (e.g.,  name,  address, 
etc.) 

Record  access  procedures;  See  above. 

Contesting  record  procedures;  Contact  System  muiager  above. 
Record  source  categories;  Information  obtained  on  a  voiuatary 
basis  directly  from  in^viduals  listed  in  the  system  of  records. 

Systems  eaempted  from  fortais  provisiaas  of  the  act:  None. 
E(MR3 

System  name;  Field  Reader  FOe  System. 

Security  claasUcation;  None. 

System  kwatioa;  See  Appemhx. 

Categories  of  individuals  covered  by  the  system;  Persons  widi  vari¬ 
ous  kinds  of  expertise  in  education. 

Categories  of  records  fas  the  system;  Name,  office  and  home  ad¬ 
dress,  title  of  position,  and  special  educational  prcrfessional  exper¬ 
tise  of  the  persons.  Purchase  order  with  the  person  for  services  to 
be  rendered  and  travel  and  fee  voucher. 

Authority  for  mnjutfnaarr  of  the  ejNem;  (jeneral  Education 
Provisions  Act,  Title  FV,  P.L.  90-247 
Routine  uses  of  records  maiutaiusd  iu  the  system,  includiag  rntsgs 
rles  of  users  wd  the  purposes  of  such  uses;  None. 

PoUdes  and  practices  for  staring,  retrieving,  aeeeming,  idHuIng, 
and  dispoaing  of  rceords  iu  the  pyatem; 

Storage;  Records  maintained  in  paper  files,  in  file  cabinets. 
RetrievabiUty;  Indexed  by  name.  Field  readers  arc  used  in 
reviewing  project  applications  and  making  recommendations  for 
funding  decisions  un^r  the  Emergency  Schoed  Ak)  Act,  Upward 
Bound,  Talent  Search,  Special  SeiVices  for  Disadvantaged  Students 
in  institutions  of  higher  education  and  similar  discretionary  project 
grant  programs  delegated  to  the  Regional  Office.  Field  readers  ^so 
make  recommendations  for  funding  of  institutions  ot  hi^er  educa¬ 
tion  applications  for  student  financial  aid.  Records  are  used  by 
authorized  agency  officials  and  employees  to  select  individuals  as 
field  readers  in  program  areas  commensurate  with  their  educational 
professional  expertise. 

Safeguards;  Access  limited  to  authorized  staff.  Exception:  Sub¬ 
ject  to  disclosure  requirements  erf  the  Privacy  Act 

Reicntioa  and  diapemi;  Records  maintained  for  three  yenrs  after 
termination  of  contract  Records  disposed  through  r^ular  refuse 
services. 

System  maaagerfs)  and  udirsm;  See  Appendix. 

NetWcatloa  precednre;  See  System  manager;  address  as  indicated 
to  Appendix  EOE  3,  inquiries  should  be  addressed  to  the  System 
Manager  in  the  region  in  which  the  inquirer  resides  (eg.,  Florida  re¬ 
sident  will  address  Region  IV  System  Manager).  Provide  System  ID 
number  and  System  name.  Also  provide  the  name,  address  and  so¬ 
cial  security  number  of  the  individual  inquiriag  about  his/her 
record. 

Reewd  aeeem  prueedares;  Same  as  above. 

Conteteing  record  peuciduree:  Contact  Systems  Mauagar 


Reemd  aeures  tntegarltr.  IndivktuMs  requested  by  Office  of  Edu¬ 
cation  employees  to  serve  as  field  readers.  Inforumtion  provided  on 
OE  Form  5249-3. 

^menm  caempOed  bum  cettela  prsviHons  of  tte  aal:  None. 

Appendix  Regional  Contraeta  Officers 

Field  Reader  Fde  System  Record  Locatioa  and  System 
Manager 

R^ion  I:  Connecticut,  Maine,  Massachusetts,  New 
Hampshire,  Rhode  Island,  Vermont 

P.O.  Box  8370 

Boston,  Massachusetts  021 14 

Region  II:  New  Jersey,  New  York,  Pneteo  Bieo,  Virgin  Islaads 

Office  of  Education/DHEW 
26  Federal  Plaza  Room  406 
New  York,  New  York  10007 

Region  HI:  Delaware,  Maryland,  Pennsylvania,  Vicpnia, 
Washington,  D.C.,  West  Virgiaia 

Office  of  Education/DHEW 
3535  Market  Street  Room  16200 
Philadelphia,  Pennsylvania  19104 

Region  IV:  Alabama,  Florida,  Georgia,  Kentucky,  Mississippi, 
North  Carolina,  South  CaroUaa,  Tennessee 

Office  of  Education/DHEW 
30  Seventh  Street,  N.E.  Room  513 
Atlanta,  Georgia  30323 

Region  V:  Illinois,  Indiana,  Mkhigaa,  Minneurda,  Ohio. 
Wisconsin 

Office  (rf  Education/DHEW 

300  South  Wacker  Drive,  32nd  Floor 

Chicago,  Illinois  60606 

Region  VI:  Arkansas,  Louisiana,  New  Mexico,  Oklahoma, 
Texas 

Office  <rf  Education/DHEW 
1114  Commerce  StreM 
DaBas,  Texas  75202 

Region  VII:  Iowa,  Kansas,  Missouri,  Nebraska 

Office  of  Education/DHEW 
Federal  Office  Building,  Room  360 
601  East  12th  Street 
Kansas  City,  Missuori  64106 

Region  Vm:  Colorado,  Montana,  North  Dakota,  South 
'  Dakota.  Utah,  Wyoming 

Office  erf  Educatkm/DHEW 
Federal  Office  Bldg.,  Room  3444A 
1961  Stout  Street 
Dea.ver.  Colorado  80202 

Region  IX:  Ariaona,  CMtfornia,  Hawai,  Nevada.  American 
Samoa,  Trast  Territory  of  the  Pacific,  Guam.  Wake  Islands 

Office  of  Education/DHEW,  Room  240 

SO  Fulton  Street 

San  Francisco,  California  94102 

Region  X:  Alsaka,  Idaho,  Oregon,  Washington 

Office  of  Education/DHEW 
Arcade  Plaza  Building  Room  515 
1321  Second  Avenue 
Seattle,  Washington  98101 
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Syilni  Office  of  Federal  Property  Assistance,  Concerned 

with  administratioa  of  the  DHEW  Office  of  Surphu  Property 
Utilization  m  HEW/R09. 

Secertty  rlsidfliatlsn;  None. 

SystoB  locatl— ; 

112  McAllister  Street 
Room  2 

San  Francisco,  CA  94102 

Calcgarks  el  indtvMeals  coveted  hy  the  lytSsm;  Persons  who  have 
been  delegated  by  the  approiHiate  State  Agency  to  act  for  the  agen¬ 
cy  in  locating,  inspecting  arid  reporting  on  surplus  propoty  usable 
and  needed  for  health,  education,  or  civil  defense  purposes  and 
other  duties  in  connection  with  screening,  pick  up,  or  shipmmt  of 
such  suridus  personal  property  as  may  be  appropriate. 

Categories  «d  rccarda  M  the  qratem:  Name  of  individuah.  Agency 
represented,  job  title,  physical  description  (age,  height,  weight, 
color  eyes,  color  hair),  social  security  number. 

Authority  lor  HMhrteuanee  el  Ot  syatsM:  The  Federal  Property 
and  Administrative  Services  Act  of  1949,  Public  Law  132,  81st 
Congress. 

Rontfae  uses  el  records  msiutalurd  to  the  system,  faseiading  catege 
tks  el  users  and  the  purposes  el  sa^  uses:  A  cunent  record  of  per¬ 
sons  who  are  aidhorized  to  represent  a  State  Agency  in  die  acquisi¬ 
tion  maintenance,  and  donation  of  available  Federal  surplus  per¬ 
sonal  property,  lliis  information  is  disclosed  to  prospective  users 
and  donors  of  the  surplus  property. 

Polidcs  and  practices  for  storing,  retrlsvlag,  aceessiag,  rctstaiag, 
and  dlapodag  el  records  fit  the  spstem: 

Stores;  The  records  are  maintained  in  hind  copy  filed  in  stan¬ 
dard  file  cabinet 

Rctriovablllty:  Records  are  maintained  by  State  and  within  state 
alphabetically  by  representatives  name.  Records  are  retrieved 
directly  by  the  mune  of  the  individual. 

Safeguards:  Access  is  restricted  to  authorized  OFPA  staff. 
Rriaatiau  and  dhpooslr  Records  ate  maintained  for  the  duration 
oi  the  indivkhtal’s  authority  to  act.  When  an  individuals  authority  is 
revdeed  records  are  moved  to  inactive  portion  of  file. 

System  nsauagerfs)  and  address: 

Director,  OFPA 

112  McAllister  Street,  Room  2 

San  Francisco,  CA  94102 

NoriScatioa  procedure:  Systenu  manager  for  all  types  of  inqui¬ 
ries.  Address  is  same  as  above. 

Reeerd  aecem  precedmres;  Same  as  above. 

Coaleatfai«  record  procedures:  Same  as  above. 

Record  source  categories;  Supplied  by  Head  of  State  Agency  who 
delates  individuah  to  act  for  the  Agency. 

Systems  svempted  from  certain  prevlsisus  el  the  act:  None. 
RNIBBBG4 

System  name:  Compensatory  Education  Study.  HEW  E. 

Seeurhy  dasrilicathm:  None. 

System  locutient  See  Appendix  A  and  Anieiidix  B. 

Categories  of  ludtvidush  covered  by  the  eystem:  The  sul^ects  are 
school  children  in  the  elementary  and  intermediate  grades  (1-9); 
parents  of  such  children;  teachers  and  paraprofesskmals  involv^  in 
compensatory  education  programs;  administrators  at  the  local,  dis¬ 
trict,  state,  and  federal  levels  and  lawyers  and  auditors  involved  in 
Title  I  cases.  AdditionaDy,  subjects  include  community  leaders; 
other  teachers  and  administrators  (Le.,  ptincqiah,  superintendents, 
analysts,  evaluators)  at  the  locri,  ^strict,  state  and  federal  levels; 
and  persons  in  educational  research,  both  past  and  currently. 

Catagaries  of  reoards  in  the  qralem:  The  records  consist  of  data 
regarding  childrens*  involvement  in  compensatory  education  or 
other  school  programs,  including  background  formation  and 
achievement  data;  parents’,  teachers*  and  other  staffs*  perceirtions 
regarding  education  programs  and  their  administration;  administra¬ 
tors*  perceptions  and  proMems  regarding  compensator  education 
programs;  and  researchers*  views,  both  empirically  based  and  intui¬ 
tive. 

Antterily  far  malniinanrs  af  Rk  syiSsm!  Sec.  821  the  Educa¬ 
tion  Arnendmems  of  1974  (P.  L.  93-380). 


Rauttm  asm  af  lecavdi  auiniBiBcd  In  the  aysMm,  ineladh«  catege- 
rfcs  af  name  and  Aa  putpaam  al  such  aaea:  The  records  wffl  be 
available  to  contractors  for  services  and  aialysis  by  authorized  per- 
sonnri.  Achievemem  and  other  program  data  in  penonaDy-ideatifia- 
ble  form  will  be  avaSable  only  to  the  school  in  which  it  was  col¬ 
lected  for  purposes  of  ptenning  and  evaluation  by  school  personnd. 

Pettdmrad  practfcas  far  staring,  mtrhTing.  accaadag,  rctaWi^ 
aari  dlapaaiag  af  racaadS  ha  tha  syaSsm: 

Starsgst  The  records  ate  maintaintd  on  disc,  tape,  IBM  cards, 
and  in  hard  copy  filed  in  standard  file  cabinets. 

Rftriavahililjii  The  records  are  indexed  by  age,  grade,  agency, 
geographic  lontion,  time  s^uence,  topics,  codes,  or  ID  number. 
They  wiB  be  used  for  reporting  purposes  or  statist!^  research,  in  a 
non-persooaOy  identifiable  format 

Safeguards:  The  records  are  sategauded  by  permission  and  in¬ 
volvement  of  parents,  teachers,  adninistrators,  and  researchers. 
Names  oi  individials  ate  primarily  stored  separately  from  the 
records  and  are  acceaiUe  only  to  authorized  personneL  Exception: 
Subject  to  disclosure  requirements  oi  the  Privacy  Act 

RrinHen  and  dhpaaal:  The  records  are  maintained  indefinitely. 

System  amnagerfs)  and  addrean 
Chief,  Compensatory  Education  Division 
1200  19tb  Street,  N.W.,  Room  808 
Washington,  D.  C.  20208 

Notmcalioa  preesdhrs:  Inquiry  must  be  made  in  writiiv  to  the 
system  manager  (address  above)  and  must  include  the  inquirer’s 
name,  address,  dates  of  previous  correspondence,  if  known,  and 
any  system  ID  number  and  name. 

Record  accam  procedacea:  Same  as  above. 

CenteiHug  recard  prucadures;  Same  as  above. 

Record  saurct  categerier.  Data  were  collected  by  observation,  in¬ 
terview,  questionnaires  administered  both  personaHy  and  through 
the  mail,  conference  notes,  testing,  and  re-analysis  oi  previously 
collected  data. 

Systeam  evrmpiri  from  certaha  pravhieni  of  the  act:  None. 

Appendix  A 


District  Survey  I 

Stanford  Research  Institute 
Menlo  Park,  C^alifomia 

Demonstration  Projects 
Colorado  Department  of  Education 
Denver,  Colorado 

Kansas  State  Department  of  Education 
Topeka,  Kansas 

New  Mexico  Department  of  Education 
Santa  Fe,  New  Mexico 

Arizona  Department  of  Education 
Phoenix,  Arizona 

Oklahoma  Department  oi  Education 
Oklahoma  City,  Oklahoma 

North  Carolina  Department  of  Public  Instruction 
Ralei^,  North  Caroliiu 

State  Education  Deportment 
Albaay,  New  York 

West  Virginia  Department  of  Education 
Charleston,  West  Vitgiaia 

Texas  Education  Agency 
Austin,  Texas 

Cahfomia  DeparUnent  of  Education 
Sacramento,  Califonua 

Wisconsin  Etepartrnent  of  Public  Instruction 
Madison,  Wiscoasia 
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Massachusetts  Department  of  Education 
Boston,  Massachusetts 

Rhode  Island  Department  of  Education 
Providence,  Rhode  Island 

Research  Syntheses 

Stanford  Research  Institute 
Menlo  Park,  California 

Harvard  Graduate  School  of  Education 
Cambridge,  Massachusetts 

International  Reading  Association 
Newark,  Delaware 

Contract  Research  Corporation 
Belmont,  Massachusetts 

Ohio  State  University 
Columbus,  Ohio 

Alternative  Designs  to  Compensatory  Education 

UCLA  Graduate  School  of  Education 
Los  Angeles,  California 

Stanford  Research  Institute 
Menlo  Park,  California 

University  of  Kansas  Department  of  Human  Development 
Lawrence,  Kansas 

Fanon  Research  &  Development  Center 
Los  Angeles,  California 

Research  on  Demonstration  Projects 

Abt  Associates,  Inc. 

Cambridge,  Massachusetts 

Individualized  Instruction  Designs 

Learning  Research  &  Development  Center 
University  of  Pittsburgh 
Pittsburgh,  Pennsylvania 

Education  Ttimkey  Systems 
Washington,  D.C. 

Research  for  Better  Schools 
Philadelphia,  Pennsylvania 

Contemporary  Research  Incorporated 
Los  Angeles,  California 

Survey  of  Legal  Standards 

Lawyers*  Committee  for  Civil  Rights  under  Law 
Washington,  D.C. 
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Contractors  for  following  projects: 

Study  of  Individualization  Implementation 

Relationships  between  Theory  &  Practice  in  Reading 

Study  of  State  Administration,  Title  1  and  State  Programs 

Poverty  Measures  Study 

Achievement  Measures  Study 

Calculation  of  Effects  of  EU^Qity  Criteria 

Testing  Synthesis 

Effects  of  Ahemative  Procedures  for  Allocating  Title  I  Funds 
Study  of  State  Testing  and  Accountability  Prog^ws 
Research  on  Relationship  between  Poverty  A  Achievement 
Study  of  Subcounty  AIl<^tion 
Study  of  Individualized  Lesson  Plans 
Study  of  Teacher  Training 

Study  of  Districts  with  High  Concentration  of  Funds 


Study  of  Program  Regulations  '' 

ENIE01D5 

System  nmnc:  National  Councfl  on  Educational  Research  Mailing 
Lists.  ifEW  E. 

Security  clasrificatkm:  None. 

Syston  location: 

Room  729,  Brown  Building 
1200  •  19th  Street,  N.W. 

Washington,  D.C.  20208 

Categories  of  indhridnals  covered  by  the  system:  Members  of  vari¬ 
ous  government^  agencies  and  the  public. 

Categories  of  records  in  the  system:  NanKs  and  addresses  of  in¬ 
dividuals  receiving:  minutes  of  Council  meetings,  resolutions 
adopted  by  the  Councfl,  lists  of  names  and  addresses  of  Councfl 
members  (current),  aimual  report  of  the  Council,  miscellaneous 
materials  available  for  dissemination. 

Authority  for  malntcnanee  of  the  system:  Section  40S(b)  of  the 
(jeneral  Education  Provisions  Act  (20  U.S.C.  1221e(b)). 

RoutiiM  uses  of  records  maintained  in  the  systou,  incindliig  catego¬ 
ries  of  users  and  the  purpooes  of  such  uses:  Dissemination  of  infor¬ 
mation  resulting  from  the  meetings  of  the  National  Councfl  on  Edu¬ 
cational  Research. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retafaUag, 
and  disposing  of  records  in  the  system: 

Storage:  Correspondence  files  and  the  mailing  lists  are  maintained 
in  file  folders  in  unlocked  area. 

Retrievabttity:  Records  are  filed  by  name  of  correspondent  and 
are  used  by  authorized  staff  to  disseminate  information  on  Council' 
activities. 

Safeguards:  Access  to  mailing  lists  available  only  to  authorized 
personnel.  Exception:  subject  to  disclosure  requirements  df  Privacy 
Act. 

Retention  and  disposal:  Records  maintained  as  long  as  mailing 
lists  are  active. 

System  managerfs)  and  addrem: 

Chief,  Policy  and  Administrative  Coordination 
National  Councfl  on  Educational  Research 
Room  722,  Brown  Building 
1200  -  19th  Street,  N.W. 

Washington,  D.C.  20208 

Notification  proeednre:  Written  inquiries  must  be  made  to  the 
system  manager,  address  above,  and  must  include  inquirer’s  name, 
address,  dates  of  previous  correspondence,  Are  assigned  system 
I.D.  number  and  system  name. 

Record  aceem  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  From  the  correspondents  themselves. 
Systems  exempted  from  certain  provisions  of  the  act: 

None. 

EMEOIDd 

System  name:  National  Councfl  on  Educational  Research  Current 
and  Past  Information  on  Members  of  the  Councfl  and  Con¬ 
sultants.  HEW  E. 

Security  classification:  None. 

System  locatien: 

Room  729,  Brown  Building 
1200  -  19th  Street,  N.W. 

Washington,  D.C.  20208 

Categories  of  Individaab  covered  by  the  system:  Current  and  past 
members  of  the  National  Councfl  on  Educatkmal  Research  and 
consultants. 

Categories  of  records  in  the  system:  Current  and  past  records  of 
the  Councfl  pertaining  to:  Personnel  matters  (personM  records,  bio¬ 
graphical  data,  etc.),  lists  ct  names  and  addresses  of  members, 
records  on  Councfl  nominees,  Councfl  fiscal  records. 

Airthority  for  amintenance  si  the  system:  Section  40S(b)  of  the 
General  Education  Provisions  Act  (20  U.S.C.  1221e(b)). 

Routine  uses  of  reesrds  msintainrd  In  the  system.  Including  catego¬ 
ries  of  users  and  the  pnrpasee  of  sn^  uses:  To  contractors  for  ser¬ 
vices  and  analysis  of  the  records  by  authorized  personnel. 

Policies  and  practices  for  storing,  retrieviag,  aecesefaeg,  rctainiag, 
aad  disposing  of  records  in  tte  system: 
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Stance:  Records  maintained  in  file  folders  and  kept  in  locked  file 
cabinets. 

Rctrtenbttily:  Records  are  indexed  by  name  •  some  by  date. 
Records  available  only  to  authorized  personnel  on  a  ‘need-U^now* 
basis  (working  files  and  reference,  estimating  future  budget  needs, 
current  names  and  addresses  of  Council  members  provided  to  in¬ 
dividuals  upon  request). 

Safegoards:  Rle  cabinets  are  locked  durmg  nonworking  hours. 
Access  is  limited  to  authorized  personnel.  Exception:  subject  to 
disclosure  requirements  of  Privacy  Act 
Retention  and  diapoeal:  Records  are  maintained  indefinitely. 

System  ■anagei<e)  addrem: 

Chief.  Policy  and  Administrative  Coordination 
National  Council  on  Educational  Research 
Room  722,  Brown  Building 
1200  -  19th  Street.  N.W. 

Washington,  D.C.  20208 

Notification  procednret  Written  inquiries  must  be  made  to  the 
system  manager,  address  above,  and  must  include  inquirer’s  name, 
address,  dates  of  previous  correspondence,  the  assigned  system 
I.D.  number  and  system  luune. 

Record  accem  procednres:  Same  as  above. 

Coateatlag  record  pmcodnrtK  Same  as  above. 

Reeord  sonret  categories:  Information  from  Council  members  and 
other  areas  of  the  agency. 

SystenM  exempted  from  certain  prevMaas  ol  the  act:  None. 
RNIBCNDT 

System  naaec:  National  Couned  on  Educational  Researdi  At¬ 
tendance  Lists.  HEW  E. 

Security  damlBcntlon: 

None. 

System  location: 

Room  729,  Brown  Building 
1200  -  19th  Street.  N.W. 

Washington,  D.C.  20208 

Categorke  of  Indlvldnnlo  covered  by  the  gyatem:  Individuals  from 
the  private  sector  and  various  state  a^  federal  agencies. 

Categories  of  records  In  the  system:  Names,  addresses  and 
telephone  numbers  of  individuals  who  plan  to  atte^  and  those  who 
actually  attend  Council  meetings. 

Anthofity  tor  nmintensnre  of  the  system:  Section  40S(b)  of  the 
General  E^cation  Provisions  Act  (20  U.S.C.  1221e(b)). 

Rontlno  nscs  ol  records  msintatned  la  the  wstem«  Indnding  cotege 
ries  ol  users  and  the  purpeoes  ol  such  nses;  For  uses  1  through  9  in 
AiH[>endix  B  of  the  Departmental  Regulations  (45  CFR  Part  Sb). 

PeHcks  and  practices  lor  storing,  rstrkving,  srrrning,  retaining, 
and  dlspostag  of  reeords  In  the  eystem: 

Storage:  Lists  of  dtendees  are  made  a  part  of  the  official  record 
of  die  Council  meeting. 

Retrlovablllty;  Lists  are  filed  under  date  of  Council  meetings. 
Used  to  provide  information  to  Ditect<»'  of  agency  and  Chairman  of 
(Conned,  and  agency  staff  for  provision  of  a^mude  facilities  to  ac¬ 
commodate  attendeiM  at  meetings  of  the  Councu.  Provides  inforssa- 
tioa  regurding  attendees  if  any  ^uld  request  permission  to  address 
the  Council  during  meeting.  Provides  informatioa  needed  if  materi¬ 
als  must  be  msded  to  attendees. 

Iste guards-  Conned  files  are  kept  in  locked  file  cabinets  and  are 
accessible  <Mily  to  authorized  personnd.  Exception:  subject  to  dis¬ 
closure  requirements  ot  Privacy  Act 
Rctentlan  and  dispoaalt  Records  are  maintained  indefinitdy. 
System  nmaegse^)  and  sdirim; 

Chief.  Policy  and  Administrative  Coordination 
National  Counefl  on  Eduodional  Research 
Room  722,  Brown  Building 
1200  -  19th  Street.  N.W. 

Washington,  D.C.  20208 

Nntllk alien  precsdmns:  Written  inquiries  must  be  made  to  the 
system  manager,  address  above,  and  must  include  inepoirer’s  name, 
address,  dates  of  previous  correspondence,  the  assigned  system 
LD.  number  and  system  name. 

Record  aocem  precednres:  Same  as  above. 

Contesting  reeord  precednres:  Same  as  idiove. 

Record  senree  categoftes:  Information  provided  by  attendees. 


Systems  fvrmpted  teem  certain  prsvislens  el  the  act:  None. 

BOTBDW  1 

System  nems:  Field  Reader  Candidates  in  Vocational  Education. 
HEW  E. 

Security  ciaasiticatien:  None. 

System  localian: 

Room  5042,  ROB  3 
7th  &  D  Streets,  S.W. 

Washington.  D.C.  20202 

Categorfcs  el  Individnsis  covered  hy  the  system:  Professkmals 
claiming  special  qualifications  to  review  apphcatkms  for  grants  in 
Vocational  Eduction. 

Categories  of  records  fas  the  systess:  Name,  address,  personal 
histories,  and  resumes. 

Amhority  tor  asafastenancs  of  the  syateas:  Vocational  Education 
Act  (20  use  1284). 

Rontlae  uses  of  records  maintained  la  the  system,  Inilniing  categs 
rks  of  naers  and  the  pnrpoaea  el  such  uses:  For  uses  1,  3,  S,  6,  and  8 
in  Appendix  B  of  the  Departmental  Emulations  (45  CFR  56). 

PeHcim  aski  pmetiom  for  staring,  rctrlevlag,  accessing,  retainlag, 
and  dlspoaing  el  recardsln  the  system; 

Storage:  The  records  are  maintained  in  hard-copy  fDed  in  stan¬ 
dard  foe  cabinets. 

Retrievabm^  Kled  by  name.  The  file  is  manually  searched 
whenever  review  panels  are  formed  and  non-fedmral  reviewers  are 
required. 

Salsgiiards-  Locked  file  cabinet. 

Retention  and  diopeaal:  Iialefinite. 

System  managrrfs)  and  addrtss: 

Director,  Division  of  Research  and  Demonstration 

Room  5042,  ROB  3 

7th 

D  Streets.  S.W. 

Washington.  D.C.  20202 

NetUkstlun  procednre:  System  manager  (see  above);  inquirers 
must  provide  name  of  individuaL 
Record  aocem  procedures:  Contact  system  manager. 

Contesting  record  pracedarsa:  Contact  system  manager. 

Roeerd  sanrea  categoriss:  Individuals  requestiag  their  name  be 
placed  <m  file. 

Systeam  eaeaspled  from  certaia  previsisna  al  Um  act:  None.  /* 

The  following  are  corrections  to  the  Federal  Register  of  Wed¬ 
nesday,  August  27,  1975,  Part  H,  Seetkm  1. 

SSA  RA  n  817SA1 

System  naasa:  Automated  ControBed  (Correspondence  Extraction 
System  HEW  SSA. 

Security  claaalllcalloa:  None. 

System  lecatloni 
Office  of  Public  Inquiries 
6401  Security  Boulevard 
Britimoie,  Mwylaad  21235  ' 

Categsrics  al  InNvidnals  covered  by  the  syateas:  Records  are  main¬ 
tained  for  individii^  who  forward  a  request  for  infonnation 
directly  to  the  Conunissioner  of  die  Social  Security  Administration 
and  for  individuab  whose  requests  to  members  ^  Congress,  the 
President,  etc.  are  forwarded  to  the  Commissioaer  for  response. 

Categartea  al  reeards  in  dm  system'  Information  is  maintaiaed  in 
the  system  soMy  to  aid  in  the  control  ot  conespondenca  through 
the  various  processing  steps.  Informatioa  in  the  records  includes 
the  following:  name  <d  individual  invrdved,  social  security  anmber 
(if  given),  name  third  party  inquirer  (if  present).  Congressman's 
name  (if  a  congressional  inquiry),  address-to-code  (official  to  wlwm 
inquiry  is  directed),  signature  code  (indicates  more  dian  one  inquiry 
ab^  an  individnal),  subject  matter  code,  location  mfotmation 
(component  within  tte  Sodal  Security  Adnu^tration  that  received 
the  inquiry  and  data  oi  receipt),  and  response  informatioa  (type  and 
date  of  Social  Security  Administration  response). 

Antharhy  lar  asaintenanca  ol  the  syateas:  Sections  2M(a)  and  1631 
of  the  Social  Security  Act,  and  Section  413  of  the  Federal  Coal 
Mine  Health  and  Safety  Act  (Black  Lung). 
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^egaards:  Unauthorized  personnel  are  denied  access  to  the 
records  area.  Disclosure  is  limited  to  routine  use. 

Bctcatioa  and  diapaaal:  Records  are  closed  out  at  the  end  of  the 
calendar  year  in  which  paid,  held  2  additional  years,  transferred  to 
the  Federal  Records  Center,  and  destroyed  after  another  6  years. 
System  manatcrfs)  and  addrem: 

Director,  Bureau  of  Health  Insurance  ' 

6401  Security  Boulevard 
Baltimore,  Maryland  2123S 

Nottflcadoa  proeedaic:  Inquiries  and  requests  for  system  records 
should  be  addressed  to  the  most  convenient  social  security  office 
or  to  the  Social  Security  Administration,  Bureau  of  Health  In¬ 
surance,  Health  Insurance  Inquiries  Branch,  Baltimore  Maryland 
2123S.  The  individual  should  furnish  his  or  her  health  insurance 
claim  number  and  name  as  shown  on  social  security  records. 

Record  aoccm  procedwrca:  The  individual  can  obtain  information 
on  the  procedures  for  gaining  access  to  and  contesting  records  from 
the  most  convenient  social  security  office  or  from  SSA,  Bureau  of 
Health  Insurance,  Health  Insurance  Inquiries  Branch,  Baltimore, 
Maryland  2123S. 

Contesting  record  procednres:  Same. 

Record  aenrce  categories;  The  data  contained  in  these  records  is 
furnished  by  the  individual.  There  are  cases,  however,  in  which  the 
identifying  information  is  (wovided  to  the  physician  by  tibe  in¬ 
dividual;  the  physician  then  adds  the  medical  information  and  sub¬ 
mits  the  bill  to  the  carrier  for  payment. 

SSA  HI  0375J1 

System  name:  Group  Health  Plan  System  HEW  SSA. 

Security  claarincallaa:  None. 

System  location: 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore,  Mmyland  2123S 

Category  of  fadhrldnals  covered  by  the  system:  Recipients  of  Part 
A  (Hospital  Insurance)  and  Part  B  (supplementary  medical) 
Medicare  services. 

Categories  of  records  fat  the  system:  The  system  contains  informa¬ 
tion  al^t  a  beneficiary’s  health  insurance  entitlement  and  sup|de- 
montary  medical  benefits  usage. 

Authority  for  audnlenaace  of  the  system:  Sections  1866  and  1876 
of  Title  XVm  of  the  Social  Security  Act. 


Routine  uses  of  records  maiutalaed  la  the  systnn.  Including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  No  routine  uses  for  dis¬ 
closure. 

PoUdes  aad  practlocs  for  storing,  retrieving,  accessing,  retaining, 
and  dispodng  of  rceords  in  the  syrtem: 

Storage:  The  records  are  maintained  on  magnetic  tape  and  com¬ 
puter  discs. 

Rctrievability:  The  system  is  indexed  by  both  name  and  by  com¬ 
puter  identification  number,  which  are  cross-referred. 

Sal^pmrds:  Records  are  safeguarded  by  limiting  access  to 
specific  system  terminals  located  in  correspondence  processing 
areas.  The  limited  amount  of  identifying  data  (name,  sociid  security 
number,  and  subject  matter  code)  contained  in  any  given  record 
does  not  warrant  elaborate  safeguards. 

Retentioa  and  dtapooal:  Records  are  maintained  on-line  in  the 
system  from  the  time  of  control  until  13  months  after  the  final 
response  is  released.  The  records  are  then  maintained  on  magnetic 
tape  for  an  additional  24  months  before  being  erased. 

System  manager(s)  aad  address: 

Assistant  Commissioner  for  Public  Inquiries 
Social  Security  Administration 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 
Notification  procedure: 

Chief,  Office  of  Public  Information  Analysis  Staff 
Social  Security  Administration 
6401  Security  Boulevard 
Baltimore,  Maryland  2123S 

Identifying  information  should  include  the  name  of  the  person 
inquired 

about,  the  person  to  whom  die  inquiry  was  sent,  and  the  date 
of  the  inquiry. 

Record  aoccm  procedures:  Same  as  above. 

Ceatestiag  record  procedures:  Same  as  above. 

Record  source  categories:  Inquiries  directed  to  the  Conunisskmer 
of  Sodal  Security  Administration  from  members  of  the  public. 

SSA  HI  0175.81 

System  naam:  Health  Insurance  Master  Record~HEW  SSA. 

Security  rlasriliratloB;  None. 

System  locstloa: 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Categerlcs  of  iudividaals  covered  by  the  system:  Records  are  main¬ 
tained  on  the  following  categories:  Individuals  age  64  or  over  who 
cunendy  are,  or  have  been,  entitled  to  health  insurance  benefits 
under  Title  XVHI  of  die  Social  Security  Act;  individuals  under  age 
65  who  have  been  entitled  for  not  less  than  24  consecutive  months 
to  disability  benefits  under  Title  II  of  the  Act  or  under  the  railroad 
retirement  system;  and  the  spouse  or  dependent  children  of  a  per¬ 
son  fully  insured  under  social  security  who  has  chronic  renal 
disease. 

Categories  of  reeasds  la  the  qrslcm:  The  system  contains  infmma- 
tion  on  enrollment,  entidement.  Part  A  (Hospital)  and  B 
(Supplementary  Me<hcal)  utilization,  query  and  reply  activity, 
health  insurance  bill  and  payment  record  processing,  ai^  Health  la- 
surance  Master  Record  maintenance. 

Authority  for  majutrusarr  of  the  syetem:  Section  1814  and  1833  of 
Title  XVm  of  the  Social  Security  Act 


rks  of  users  aad  the  parpoaes  of  such  uaes:  Group  herith  plans  noti¬ 
fy  die  Social  Security  Administration,  usually  on  a  monthly  basis, 
o€  new  members  to  be  added  to  the  membership  roll  or  of  termina¬ 
tions  to  be  ddeted  from  the  roU.  The  Group  Health  Phm  operation 
passes  records  of  diese  changes  to  the  health  insurance  blaster 
record  for  checkiiig  digSiility  to  healdi  insurance.  Once  ehgibilRy  is 
confirmed,  the  Group  Healdi  Plan  operation  records  the  changes  on 
the  Group  Health  Plan  master  file.  On  a  monthly  basis,  the  opera¬ 
tion  prepares  a  listing  of  all  transactions  submitted  by  each  plan,  in¬ 
dicating  those  accepted,  rejected,,  or  held  pending  for  further 
proMssing.  The  listing  is  mailed  to  the  pfauis  for  reconciliiig  (or  ad¬ 
justing)  member  rec^s.  Once  a  month  dm  Group  Hetdth  Plan 
system  sends  a  t^ie  record  of  active  members  to  the  health  in¬ 
surance  master  file  update  operation  which  posts  prorata  credits  to 
the  member's  health  insurance  master  record.  Aay  changes  to 
group  health  plan  member  records  noted  in  the  health  insurance 
master  file  (e.g.,  death  terminations)  ace  relayed  back  to  the  Group 
Health  Plan  system  for  updating  of  the  Group  Healdi  Plan  master 
record.  These  items  are  shown  on  the  montUy  hsting  of  transac¬ 
tions  provided  to  die  plana. 

Pallciti  and  pnetleH  far  atariug,  cetrkviag,  arrrsriug,  retaiaiBg, 


lias  af  aaers  aad  the  purpaaci  of  such  uaes:  The  Health  Insurance 
Master  Record  is  updated  daily  from  the  Health  Insurance  Daily 
Master  File,  which  ultimately  creates  the  C^arrier  Alphabetic  State 
List  (BEST  List).  The  Health  Insurance  Master  Record  is  also  used 
to  update  the  Health  Insurance  Utilization  Microfilm  and  the 
(Hironic  Renal  Disease  Beneficiary  History  Ffle.  Data  from  diis 
system  is  also  disclosed  to  the  Railroad  Retirement  Board,  Group 
Inpayment  Practice  Plans,  and  Health  Maintenance  Organizations. 

PaHcks  aad  practiees  far  staring,  retrieving,  aocesdag,  retaining, 
and  disperiag  of  retards  la  the  qratcas: 

Storage;  Records  maintained  on  paper. 

Retrievabllity:  System  is  indexed  by  health  insurance  claim 
number. 


Storage:  Magnetic  tape  and  paper  listing. 

Retrievabllity:  The  system  is  indexed  by  health  insurance  claim 
number. 

SMegaards:  Only  authorized  personnel  have  direct  access  to  in- 
fbrmatioo  in  the  Group  Health  nan  system.  In  addition.  Group 
Health  Plan  personnel  arc  advised  that  iadormation  is  confidential. 

RetentioB  aad  dtapoaal:  Health  insurance  materials  used  to  sup¬ 
port  the  accuracy  of  the  charge  per  service  billed  by  the  plan  are 
retained  for  3  years,  then  destroyed. 

Systeas  aumagerfs)  and  address; 

Director,  Bureau  of  Health  Insurance 


Cateforln  •!  taidhrMaals  oovcfcd  ky  tht  •jriteM:  Recipients  of  Part 
B  (Sui^ementary  Medical)  Medicare  benefits. 

Categwfcs  el  reeards  in  the  syatcaa:  Request  for  Payment;  Pro¬ 
vider  Billing  for  Patient  Services  by  Physician;  Prepayment  Plu  for 
Group  Medicare  Pcacticea  Dealing  through  a  Carrier;  Request  for 
Claim  Number  Verification;  Payment  Record  Transmittal;  State¬ 
ment  of  Person  Regarding  Medicare  Payment  for  Medical  Services 
Fumidied  Deceased  Patient;  Report  of  Prior  Period  at  Entitlement; 
itemized  bills  and  other  simdar  documents  from  beneficiaries 
required  to  support  imyments  to  physicians  and  other  suppliers  of 
Part  B  Medicare  services. 

Antharhy  far  maMlennnce  af  the  qislem:  Sections  1842  and  1874 
of  title  XVioi  of  the  Social  Security  Act 


6401  Security  Boulevard 
Baltimore,  Maryland  2123S 

Notification  proeednre:  Inquiries  and  requests  for  system  records 
should  be  addressed  to  the  Social  Security  Administration,  Bureau 
at  Health  Insurance,  Division  of  Direct  Reimbursement,  Group 
Practice  Prepayment  Plan  Branch,  Bahimore,  Maryland  21235.  The 
individual  should  furnish  his  or  her  health  insurance  claim  number 
as  shown  on  social  security  records. 

Record  access  procedures:  Same. 

Contesting  reeord  procedures:  Same. 

Record  source  categories:  The  identifying  information  contained  in 
these  records  is  obtained  from  the  group  health  {dans  (which  ob¬ 
tained  the  data  from  the  individual  concerned). 

SSA  HI  8675^1 

System  name:  Medicare  Beneficiary  Correspondence  Files  HEW 
SSA. 

Security  classHIcatlon:  None. 

System  location: 

Social  Security  Administratkm 
Bureau  of  Health  Insurance 
Baltimore,  Maryland  21235 


ries  ol  users  and  the  puipeees  at  such  uses:  The  record  is  prepared 
by  the  beneficiary  and  is  used  by  the  carriers  to  determirM  amount 
of  and  entitlement  to  Part  B  benefits.  The  bdls  are  retained  by  the 
carriers.  The  record  is  also  used  to  update  the  Part  B  Iliysi- 
cian/SuppUer 
25,000  Ustmg. 

PeUdes  and  practices  for  storing,  retrieving,  aecesring,  retaining. 


Storage:  Records  maintained  on  paper. 

Retrlevahlilty:  System  is  indexed  by  health  insurance  claim 
number. 

Safeguards:  Unauthorized  personnel  are  denied  access  to  the 
records  area.  Disclosure  is  limited. 

Retention  and  disposal:  Close  out  at  the  end  at  the  calendar  year 
in  which  paid,  two  additional  years,  transferred  to  Federal  Records 
Center  arid  destroy  after  anothw  six  years. 


AU  Health  Insurance  Regional  Offices  (see  Appendix  C, 

Section  2). 

Intermediaries  and  carriers  (see  Appendix  C,  Sections  3  and  4). 

Categories  of  iadhrldnals  covered  by  the  system:  Beneficiaries  and 
others  who  correspond  with  the  Social  Security  Administration,  Bu¬ 
reau  of  Health  Insurance,  and/or  its  carriers  a^  intermeifiaries. 

Categories  of  records  in  the  system:  Correspondeime  containing 
inquiries,  complaints,  or  suggestioiu  received  by  the  Social  Securi¬ 
ty  Admi^tration  district  offices.  Central  Office,  regional  offices, 
intermediaries,  and  carriers. 

Authority  (or  maIntwiBnee  of  the  system:  Section  1872  of  Title 
XVm  of  tte  Social  Security  Act. 

Routfae  uses  of  records  maintained  in  ttm  system,  iacludbig  catego 
ries  of  Boers  and  the  purposes  of  sneh  uses:  No  routine  uses  fw  As- 
closure.  made  in  connection  with  Medicare. 

Policies  and  practiees  for  storhig,  retrieving,  accesring,  retataiag. 


Director,  Bureau  of  Health  Insurance 
6401  Security  Boulevard 
Baltiinore,  Maryland  21235 

NortflcntioB  pcncednre:  Inquiries  and  requests  for  system  records 
should  be  addressed  to  the  most  convenient  social  security  office 
or  to  Social  Security  Admimstration,  Bureau  of  Healdt  Insurance, 
Health  Insurance  Inquiries  Branch,  Baltimofe,  Maryland  21235.  The 
individual  should  funiish  his  or  her  health  insurance  claim  number 
and  name  as  shown  on  social  security  records. 

Record  acetm  procodarcs:  The  individual  can  obtain  information 
on  the  procedures  for  gaining  access  to  and  contesting  records  from 
the  most  convenient  social  security  office  or  from  Social  Security 
Administration,  Bureau  of  Health  Insurance,  Health  Insurance 
Inquiries  Bram^,  Baltimore,  Maryland  21235. 

ConirsHng  record  procodBros;  Same. 

Record  mnico  cnhgorhr  The  data  contained  in  these  records  is 
furnished  by  the  individuaL  In  most  cases,  the  identifying  informa¬ 
tion  is  provided  to  the  physician  by  the  individual.  The  physician 
then  adds  the  medical  iidormation  submits  the  bdl  to  the  carri¬ 
er  for  payment 

SSA  MA  BO  tHMl 

Sysimi  name:  Employee  Housing  Request  Files  HEW  SSA. 

SeenrRy  daoriflcallaB:  None. 

Sysim  locstloBs 

Special  Staff  for  l^ual  Opportunity,  Office  of  Idanagement 
and  Administration 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Categorkfl  of  judhrldnais  envorod  hy  the  ofstom:  SSA  emirioyees 
who  have  requested  housing  counseling  services. 

Cntogorfai  of  reeordo  in  the  syetom:  This  system  of  records  con¬ 
tains  tte  employee’s  name,  home  address,  position,  grade,  work  lo¬ 
cation,  work  telephone  number,  race,  hous^  assistance  requested 
and  assistance  given. 

Anthority  (or  aminlenaBcc  of  the  symern:  Section  703  of  Title  VH 
of  the  Social  Security  Act 

Renrint  urns  of  records  maintained  in  tho  system,  inclnd^  catego 
ries  of  aaers  and  the  pnrpssm  af  anch  uses:  Information  is  used  by 
housing  counselors  to  assist  employee  in  finding  suitable  housing. 
Statistic  data  furnished  to  U.S.  Dept  of  Housing  and  Urban 
Development. 

PoUdes  and  practices  for  storing,  retrieving,  accesring,  retalniBg, 
and  disposing  of  records  in  the  system: 


Storage:  Records  maintained  in  file  cabinets. 

RetrievabUity:  The  system  is  indexed  by  health  insurance  claim 
number.  If  the  correspondent  has  not  furnished  his  claim  number, 
the  coirespondenpe  is  filed  alphabetically,  using  the  last  name  at 
the  correspondent 

Safegaafris:  The  file  area  is  closed  to  unauthorized  personnd. 
Rotentloa  and  rihposal:  Correspondence  b  destroyed  1  year  after 
the  close  of  the  year  in  which  the  records  are  dated;  except  where 
records  are  required  to  document  a  specific  claim,  reconsideration, 
appeal,  or  «imiliir  case,  the  files  are  treated  in  accordauice  with  the 
iiutructions  for  the  specific  file. 

System  maaaget(s)  and  addtem: 

Director,  Bureau  of  Health  Insurance 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Notification  proeednre:  Inquiries  and  request  for  records  should 
be  directed  to  the  same  address  as  that  with  which  the  correspon¬ 
dence  was  initiated. 

Reeord  accem  procednm  The  individual  can  obtain  information 
on  the  procedures  for  gaining  access  to  and  contesting  records  from 
the  most  convenient  social  security  office  or  the  Social  Security 
AdminUtration,  Bureau  of  Health  Insurance,  Health  Insurance 
Inquiries  Branch,  Baltiinore,  Maryland  21235. 

Contesting  roesri  pvoeedntcs:  Same. 

Record  source  categories:  The  initial  correspondence  in  these 
records  b  prepared  by  the  beneficiary  or  other  inquiries;  the 
response  b  prepared  by  the  approprute  Social  Security  Adminbtra- 
tion  component. 

SSA  HI  CAR  0175A1 

System  name:  Carrier  Medicare  Claims  Records  HEW  SSA. 

Security  clsssiflcatlnn:  None. 

System  locatfon:  Carriers,  under  contract  to  Social  Security  Ad¬ 
ministration  (See  Appendix  C,  section  4). 
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EUn^-  Mafartabwd  ia  file  faUen. 

RetrteTiMllljr:  Indexed  by  the  employee’x  name. 

Salegnaidi;  Accett  to  and  use  of  these  records  are  Kmihid  to 
those  persons  whose  crfficial  duties  require  such  access. 

Eeleatlon  and  disposal;  These  records  are  maintained  for  1  year 
and  then  destroyed. 

Syatani  manapet^s)  and  address; 

Director,  Special  Staff  for  Equal  Opportunity 
6401  Security  Boulevard 
Baltimore,  Maryland  2123S 

Notification  proeednre:  Contact  the  System  Manager  and  provide 
name,  cleih  number  or  other  identifier,  and  place  of  SSA  employ¬ 
ment  or  former  employment. 

Record  access  procedures;  Same. 

Csntestlag  record  procedarcs;  Same. 

Record  soarcc  categories;  Information  provided  by  the  employee. 
SSA  MA  HR  0275.01 

System  name;  Employee  Production  and  Accuracy  Records  HEW 
SSA 

Secarlty  dasrificathm;  None. 

System  loeatioa; 

Employees  in  Baltimore  or  Wasluiigtoo  Headquarters 
Components, 
and  Alexandria,  Virginia 
Director  -  Bureau  or  Office 
6401  Security  Boulevard 
Baltimore,  Maryland  21233 

Employees  in  Social  Security  Administration  Program  Centers 
(see  Appendix  A)  _ 

Data  (S^rations  Centers  (sec  Appendix  H) 

Employees  in  Field  Installations: 

Social  Security  Administration  Regional  Commissioner 
(Sec  Appendix  I),  Chief  Administrative  Law  Judges,  Bureau 
of  Hearings  and  Appeals  (Sec  Appendix  G) 

Categerics  of  individaals  covsrsd  by  the  system;  Social  Security 
Administration  employees. 

Categories  of  records  In  the  system;  Work  measurement  records 
with  tte  following  items:  employee  name,  grade,  organixatioo  unit 
and  shift,  social  security  number,  deik  number.  Supervisor’s  name,  , 
production  data  (montUy,  wedcly,  daily),  accuracy  data,  backlog 
information,  error  ratio,  processing  time  data,  curating  and 
production  control  codes,  leave  usage. 

Authority  for  maintenance  of  the  system;  3  U.S.C.  301. 

Rorrtkse  uses  at  records  malutalned  fas  the  system,  indnding  entsgs 
rim  of  users  and  the  purpems  of  such  uses;  No  routine  uses  for  dis¬ 
closure. 

PoHdes  and  pmetkes  lor  staring,  retrieving,  acccasing,  retaWng, 
and  disposing  of  records  in  the  system; 

Storage;  Maintained  on  punch  cards,  magnetic  tape,  and  on  paper 
forms  in  file  cabinets. 

Retrlevahlllty;  Indexed  alphabetically  and  in  social  security 
number  or  clerk  number  sequence.  Used  by  Social  Security  Ad¬ 
ministration  management  for  manpower  planning,  production  con¬ 
trol  (to  identify  backlogs,  and  systems  and  procedure  problems, 
manpower  utilization,  bud^t  estimations,  appraisal  of  employees). 

Safeguards;  Released  to  employees  or  management  who  have  a 
need  to  know. 

Retention  and  disposal;  Kept  for  two  years  and  destroyed. 

System  managerfs)  and  addrsm; 

Employees  in  Baltimore  or  Washington  Headquarters 
Components 

Director  -  Bureau  <m:  Office 
6401  Security  Boulevard 
Baltimore,  Maryland  21233 

Employees  of  the  Bureau  of  Hearings  and  Appeab  in 
Arlington,  Virginia 

Director,  Bureau  of  Hearings  and  Appeals 
801  North  Randolph  Street 
Arlington,  Virginia  22203 


Employees  in  Social  Security  Administration  Program  Canters 
or 

Data  Operations  Centers 
Director 

Appropriate  Program  Center  or  Data  Operriioos  Center 
Appropriate  City  and  Stale 

Employees  in  Field  installations: 

Social  Security  Adssinistration  Regkmal  Commissioner 
(or  Chief  Administrative  Law  Jnd^,  Bureau  oi  Hearings 
and  Appeals) 

Appropriate  address.  City  arul  State 
NetMhntlnn  prscadurs;  Contact  the  systems  manager  and  provida 
name,  clerk  number,  or  otter  identifier,  and  place  ot  Social  Securi¬ 
ty  Administration  employment  of  tamer  emidoymcnt. 

Raeard  nceem  praceduras;  Same. 

Cantestiag  rscard  pratediis;  Same. 

Retard  mnree  catagarics;  Employee  completed  cards  or  records 
records  comideted  by  supervisor  or  control  personnel,  infonnatiba 
furnished  by  time  keeper. 

SSA  MA  HR  M7S.R1 

System  name;  Requests  for  review  of  proposed  contracts  with  ex¬ 
perts  and  consultants  HEW  SSA. 

Sacurtty  daadfiealian:  None. 

System  location: 

Division  of  Personnel 
6401  Security  Boulevard 
Baltimore,  Maryland  21233 

Categories  af  individuals  eovcmd  by  tte  syriem:  Indhridnals  for 
arhom  personal  service  contracts  are  proposed. 

Cutcge|rim  of  records  in  the  syriem:  Form  SSA-2112  Requhitioa 
for  Services  and  rdated  correspondence  concerning  review  by  the 
Division  of  Personnel  in  order  to  determine  whether  services 
should  be  obtained  by  the  appointment  or  by  the  procurement 
method.  Record  may  contain  individual’s  name,  education,  work 
experience  and  qualifkatimu,  social  security  number,  and  ^te  of 
birth. 

Anttortty  far  aulattsian  af  the  lystim;  3  USC  3109. 

Routine  uses  af  records  amintained  in  the  systam,  Mrindint  cata^ 
rim  of  users  and  the  parpaaes  af  such  uses:  No  routitM  uses  for  dis¬ 
closure. 

Policies  and  practices  lor  storing,  retsisviag,  aeecaoing,  retainiaig, 
and  diapoaing  of  records  in  tte  system: 

Storage:  File  cabineL 
Ratrlsveblllty;  Retrievable  by  name, 
galsguarisi  Lockable  ffie. 

Ratantioa  and  dispasnl:  Indefinite. 

Director 

Division  of  Personnel 
6401  Security  Boulevard 
Bahimote,  Maryland  21233 
Notificatloa  procodare: 

Director 

Division  of  Personnel 
6401 'Security  Boulevard 
Baltimore,  Maryland  21233 
Record  accem  procedures:  Same. 

Coats itlug  record  proetdarsa:  Same. 

Recoed  mures  categories:  Information  fumiahed  by  individual  and 
SSA  Bureau  and  Office  Management  Component 

SSA  MA  OF  tl7Sj81 

System  namer  Social  Security  Admiaistndion  Contract  Ffles  HEW 
SSA. 

Seemfty  claoalflcation:  None. 

System  leeatisn: 

Office  of  Management  and  Adminestration 
Supply  Building 
6401  Security  Boulevard 
Bahimote,  Maryland  21233 

Cutegeetee  of  indIvIdaniB  envored  by  tte  ayriam:  ladhridaal  con¬ 
sultants. 
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Categories  of  records  ia  the  systen:  Name,  address,  contract 
number,  qualifications  and  the  amount  of  the  contract. 

Aathortty  for  mainteBance  of  the  system:  Sections  20S(a),  1634  and 
1842  of  the  Social  Security  Act. 

Rontinc  oscs  of  records  maintained  in  the  system,  inclnding  catego¬ 
ries  of  nsers  and  the  porpoacs  of  sndi  uses:  No  routine  uses  for  dis¬ 
closure. 

Policies  and  practices  for  storing,  retrierteg,  accessing,  retaining, 
and  disposing  of  records  in  the  qrstem: 

Storage:  Paper  records. 

Retrievability:  Indexed  by  name  and  contract  number. 

Safeguards:  FQes  are  maintained  in  locked  filing  equipment 
Retention  and  disposal:  Each  file  is  maintained  for  a  period  of  6 
years,  2.  years  at  Social  Security  Administration  and  4  years  in  a 
Fedei^  Records  Center  where  they  are  destroyed. 

System  manager(s)  and  addrem: 

Associate  Commissioner  for  Management  and  Administration 
6401  Security  Boulevard 
Baltimore,  Maryland  2123S 
Notification  procedure: 

Chief 

Property  Management  Branch 
Supply  Building 
6401  Security  Boulevard 
Baltimore,  Maryland  2123S. 

Record  access  procedures:  Same. 

Contestiiig  record  procedures:  Same. 

Record  source  categories:  Information  in  the  files  comes  directly 
from  the  individual  consultant  as  well  as  bureau  or  office 
requesting  the  service  in  question. 

SSA  MA  OF  0475.01 

System  name:  General  Criminal  Investigation  Files  HEW  SSA. 
Security  classification:  None. 

System  location: 

Office  of  Management  and  Administration 
6401  Security  Boulevard 
Baltimore,  Maryland  2123S 

Categories  of  individuals  covered  by  the  system:  Reported  viola¬ 
tors  of  Federal  and  State  criminal  laws  on  Social  Security  Adminis¬ 
tration  property. 

Categories  of  records  in  the  system:  Investigative  efforts  to 
resolve  reported  crimes  and  evidence  obtained  for  judicial  prosecu¬ 
tion. 

Authority  for  maintenance  of  the  system:  Section  S3S  of  Title  28, 
United  States  Code. 

Routine  uses  of  records  nuintafamd  in  the  system,  irKlndlng  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  facilitate  the  in¬ 
vestigation  and  solution  of  crimes  and  the  prosecution  of  offenders. 
Disclosures  are  routinely  made  to  the  Justice  Department. 

Policies  and  practices  for  storing,  retrievteg,  aocessfaig,  retaiafaig, 
and  disposiBg  of  records  in  the  qrstem: 

Storage:  Heavy-weight  Kraft  file  folders  in  fireproof,  locked, 
steel  cabinets. 

Retrievability:  Indexed  alphabetically  by  names  of-subject  of  in¬ 
vestigation. 

Safeguards:  Access  limited  in  storage  area  to  Protective  Security 
Section  only. 

Reteafion  and  disposal:  Seven  years,  then  shredded. 

System  nMaager(s)  and  addrem: 

Chief 

Protective  Security  Section 

Office  of  Management  and  Administration 

6401  Security  Boulevard 

Baltimore,  Maryland  21235 

Notification  procedure:  An  individual  can  determine  if  this  system 
contains  a  record  pertaining  to  him  by  sending  a  request  in  writing 
to  the  Systems  Manager.  The  request  should  contain  full  name, 
date  of  birth,  as  weU  as  work  location  in  the  Social  Security  Ad¬ 
ministration. 

Record  accem  procedares:  Per  5  U.S.C.  SS2a(kX2),  the  reco^  in 
this  system  are  exempt  from  access  by  the  individurd  named  In  the 
records.  However,  access  to  information  which  is  a  matter  ot 


public  record  or  documents  furnished  by  the  individual  wiD  be  per¬ 
mitted. 

Conte  iting  record  procedures:  Same. 

Reeord  sonree  categories:  Information  in  files  comes  from  inter¬ 
views  of  persons  believed  knowledgeable  about  crimes  under  in- 
vesti^tion  who  furnish  relevant  facts  which  can  serve  to  identify 
possible  violators  and  secure  the  conviction  of  the  guilty. 

Systems  exempted  from  certaiB  provteioBs  ol  the  act:  Exemption  of 
this  system  to  the  access  provisions  is  claimed  under  section  (kK2) 
of  the  Privacy  Act  inasmuch  as  these  records  are  investigatory 
materials  compiled  for  law  enforcement  in  anticipation  of  a  criming 
proceeding. 

SSA  MA  OF  t575.dl 

System  name:  Employee  Identification  Card  Files  (Building  Passes) 
HEW  SSA. 

Security  clasilfiration:  None. 

System  location: 

Operations  Management  Unit 

Office  of  Management  and  Administration 

6401  Security  Boulevard 

Baltimore,  Maryland  21235 

Categories  of  imUriduals  covered  by  the  system:  All  social  security 
employees.  All  non-social  security  employees  -  i.e.,  vendors  and 
contractors. 

Categories  of  records  in  the  system:  Name,  social  security 
number,  Bureau/Office,  office  telephone  number,  color  code  for 
type  of  pass. 

Aufiiority  for  maintenance  of  the  system:  Federal  Property 
Management  Regulations,  41  CFR  101-20.  301. 

Routiiie  uses  of  records  maintained  in  the  system,  inclnding  catego¬ 
ries  of  users  and  the  purposes  of  sach  aaes:  No  routine  uses  for  dis¬ 
closure. 

Policies  and  practices  lor  storing,  retrieving,  accesring,  retainiag, 
and  disposing  of  records  la  the  system: 

Storage:  Information  maintained  on  Social  Security  Administra¬ 
tion  Forms  364  and  1860. 

Retrievability:  The  forms  are  indexed  by  social  security  number. 
They  are  used  for  admission  to  social  security  buildings. 

Safeguards:  Forms  364  are  in  locked  files;  forms  I860  are 
destroyed  after  forms  364  are  issued. 

Retention  and  disposal:  Forms  364  are  kept  during  the  length 
service  the  individual  and  then  destroy^;  picture  pass  is  for¬ 
warded  to  Protective  Security  Office,  Social  Securi^  Building, 
6401  Security  Boulevard,  Baltimore,  Maryland  21235,  for  destruc¬ 
tion. 

System  managrr(s)  and  address: 

Associate  Commissioner  for  Management  and  Administration 
6401  Security  Boulevard  v 

Baltimore,  Maryland  21235 
Notificatioa  procedare: 

Chief 

Operations  Management  Unit 

Office  of  Management  and  Administration 

6401  Security  Boulevard 

Baltimore,  Maryland  21235  - 

For  replacement,  individual  is  required  to  fill  out  Social 
Security  Form  1860, 

Request  for  Replacement. 

Record  accem  procedares:  Same. 

Crmtisting  record  procedarm  Same. 

Record  source  categories:  Information  in  these  files  is  received 
from  the  Divistoo  ot  Personnel  as  weU  as  individual  employees, 
contractors,  or  vendors. 

SSA  MA  QA  •375,gl 

System  name:  (Quality  Assurance  Casefile. 

Secni'Ry  liasslfh  aliim:  None. 

System  locaHaa:  Twenty-five  (25)  field  offices  located  throughout 
the  United  States  (See  ^rpendix  D-4). 

Categories  of  todhrldnals  covered  by  the  system:  Appli- 
cant/Beneficiary-An  individual  who  filed  a  prescril^  appheanon 
for  SSI  benefits/  an  aged.  Mind,  or  disabled  person  who  meets  the 
SSI  requireoMnt. 
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Only  Authorized  personnel  having  a  need  for  this  in¬ 
formation  in  the  perfonnance  of  their  official  duties  have  access  to 
this  data  under  stringent  security  measures  involving  guards,  identi¬ 
ty  cards  and  photographs,  etc. 

Retentian  and  dispaaal:  Tapes  are  maintained  uidefinitely. 

Siyatam  managar(s)  and  addraa: 

Director 

Bureau  of  Disability  Insurance 
Baltimore,  Maryland  21241 

NetMkatian  praeednrc:  Contact  the  systems  manager,  and  furnish 
social  security  number,  name,  approximate  date  and  place  claim 
was  filed,  type  of  claim  (disability.  Mack  lung,  sun>lemental  securi¬ 
ty  income)  and  return  ad^ss. 

Bcceid  aeeca  preccdnres:  An  individnal  may  request  access  to 
any  infcumation  maintained  about  him  in  this  system  by  contacting 
the  systems  mamager  in  writing. 

Cantrating  recerd  ptacednrca:  An  individnal,  upon  review,  may 
contest  data  about  him  by  contacting  the  same  sodal  security  offi¬ 
cial  with  information  (see  notification),  phis  identifying  the  con¬ 
tested  data  and  reason  therefor. 

Record  aoHRc  cntegariei!  The  record  represents  data  extracted 
from  the  From  SSA-831  -  Disability  Determination  and  Transmittal 
which  summarizes  infonnation  contained  in  the  file  folder  which 
was  obtained  from  the  individual  or  someone  acting  on  the  in¬ 
dividual’s  behalf. 

SSA  PO  M  9f75M 

Syaton  nauM:  Administrative  Disallowance  Records  for  Technical 
Denials  HEW  SSA. 

Security  rissrilirslliu:  None. 

gyriini  location: 

Office  of  Data  Development 

Office  oi  Management  and  Administration 

6401  Security  Boulevard 

Baltimore,  Maryland  21235 

Cutcgmlrs  of  Indlvidnuls  covered  by  Bk  syaton:  Any  disability  ap¬ 
plicant  whose  claim  has  been  disallowed  for  technical  reasons, 
generally  for  failure  to  meet  the  insured  status  provisions  at  any 
time. 

Cntegeriss  e(  records  In  the  system:  The  name  and  social  Security 
number  of  the  claimant  together  with  other  pertinent  data  such  as 
district  office  code,  disallowance  code,  date  claim  filed,  disal¬ 
lowance  notice  number  and  date  processed. 

Authority  for  maiutenunee  ef  the  system:  Section  205(a)  of  the  So¬ 
cial  Security  Act. 


Catcgerim  el  rocords  In  the  syriem:  The  (Quality  Assurance 
CasefUe  contains  information  from  SSA  records  and  information 
obtained  by  QauKty  Assurance  Specialists  from  SSI  beneficiaries 
and  from  collateral  sources.  This  formation  relates  to  the  sampled 
beneficiary’s  eligibility  for  SSI  payments  and  to  his  payment 
amount.  The  information  is  used  in  conjunction  with  similar  infor¬ 
mation  obtained  on  a  random  basis  nationwide  to  determine  the  ef¬ 
fectiveness  of  SSA’s  administration  of  the  SSI  program  and  to 
whether  or  not  policies  and  procedures  relating  to  his  program  are 
being  administer^  in  a  correct  and  uniform  maimer. 

Antherity  lor  maialenaacc  of  the  system:  Sections  1631(dXl)  and 
1631(eXl)(B)  of  title  XVI  of  the  Sociri  Security  Act. 

Routine  uses  of  records  maiatained  in  the  system,  tocladlng  catsgo 
rim  of  users  and  the  pnrposm  of  such  asm:  Information  in  a  file  may 
be  used  to  contact  third-party  sources  to  verify  the  beneficiary’s 
statements,  and  to  locate  the  beneficiary  when  whereabouts  are 
unknown.  State  Welfare  Department  pursuant  to  agreements  with 
the  Social  Security  Administration  for  administration  of  State  sup¬ 
plementation  payments,  for  determinations  of  eligibility  for 
Medicaid  per  1634,  and  for  eiux>llment  of  welfare  recipients  for 
medical  insurance  under  Section  1843  of  the  Social  Security  Act. 

Pollcim  and  pructlcm  far  storing,  retrieving,  aeecaslng, 
and  diapoalag  of  reeords  in  the  system: 

Storage:  Manilla  folder. 

Retrlevabllity:  The  (^ality  Assurance  Casefiles  can  be  retrieved 
if  social  security  number,  name,  and  address  are  known. 

Safeguards:  The  casefiles  are  stored  in  the  (Quality  Assurance 
Field  Offices  that  have  jurisdictional  responsibility  for  the  review 
of  the  selected  SSI  sample  case  either  in  locked  cabinets  and/or 
locked  rooms  or  in  spime  serviced  by  GSA  guards. 

Rctantioa  and  dispooul:  The  (Quality  Assurance  Casefile  is 
retained  18  months  liter  the  month  the  case  was  selected  for  QA 
sample  case  review. 

Systtm  managrr(s)  imd  addrem; 

Director 

Division  of  Quality  Review 

Office  of  (Quality  Assurance 

Office  of  Management  and  Administration 

6401  Security  Boulevard 

Baltimore,  Miu^land  21235 

NotMIcatlen  procedure:  Requests  may  be  foirwarded  to  the  Pro¬ 
gram  Review  (Officers  (See  Appendix  D-3). 

Contesting  record  procedures:  Same. 

Record  aonree  calegorim:  Information  in  the  Supplemental  Securi¬ 
ty  Income  Quality  Assurance  System  is  furnished  by  applicants  for 
and  benenciaries  of  Supplemental  Security  Income,  representative 
payees  of  such  individuids  (where  appropriate).  Social  i^urity  Ad¬ 
ministration  offices,  and  other  Federal  and  State  agencies,  and 
(with  prior  written  permission  of  the  applicant  or  bendiciary)  from 
private  sources,  such  as  banks,  landknds,  etc. 

SSA  PO  M  9TrSM 

System  name:  Disability  Data  Record  HEW  SSA. 

Soenrity  riaerifiratlen:  None. 

System  location: 

Office  of  Data  Development 

Office  of  Management  and  Administration 

6401  Security  Boulevard 

Baltimore,  Maryland  21235 

Calories  of  Indivldimls  covered  by  the  system:  Sociri  security 
disability  beneficiaries  or  claimants  whose  application  for  a  disabili¬ 
ty  benefit  has  been  allowed  or  denied. 

Categories  of  records  In  the  system:  Social  security  numbers  of 
the  clrinumt  and  other  demographic  imd  statistical  infonnation 
relating  to  the  rhsaMity  decision. 

Antimrlty  lor  maintcisance  of  the  system:  Section  221  of  the  Social 
Security  Act. 


No  routine  uses  for  disclosure  purposes. 


Storage:  Magnetic  tiqres. 

RetiievublUty:  Access  is  by  use  of  the  social  security  number. 
The  record  serves  as  a  statistical  and  workload  accounting  source 
for  disability  decisions  on  applicants  who  never  met  or  do  not  meet 
the  insured  statiu  provisions  in  relation  to  the  date  disability  began. 

Safeguards:  Only  authorized  personnel  having  a  need  for  this  in¬ 
formation  in  the  performance  of  their  official  duties  have  access  to 
this  data  under  stringent  security  measures  involving  ^lards,  identi¬ 
ty  cards  and  photographs,  etc. 

Rriaatfoa  airi  diepoaal:  Tapes  are  retained  indefinitely. 

SyeSem  mmmgcrfs)  and  udRneae: 

Director 

Bureau  of  Disability  Insurance 

Baltimore,  Muyland  21241 

Notificatioa  procodurre;  Contact  the  systeaes  manager,  uid  furnish 
social  security  number,  name,  approximate  date  aiul  place  claim 
was  filed,  type  of  claim  (disability,  black  lung,  supplement^  securi¬ 
ty  income)  imd  return  address. 

Recuid  aeeem  prscedjeree.  An  individual  may  leqiMst  access  to 
any  infoimation  maintamed  about  him  in  this  system  by  contacting 
the  systems  manager  in  writing. 

Cmrtmting  ruestd  prucedmrm:  An  irulividoal,  upon  review,  mpy 
contest  data  about  hhn  by  contacting  the  same  social  security  offi¬ 
ce  with  mformatioa  (see  notification),  -plus  identifying  the  con¬ 
tested  data  and  reason  therefor. 


ffas  ef  nsers  and  the  pnrpoam  af  such  naes:  Disclosures  are  asade  to 

the  Energy  Resources  Elevelopment  Administration  for  their  study 
of  the  long  term  effects  of  low-level  radiation  exposure. 

Pettcim  airi  practices  for  sSaring,  retrieving,  iweaariity,  ratafnlng, 
and  dispesing  af  recards  far  the  tyslem: 

Slaragc;  Magnetic  tapes. 

Rctrlevabillty:  Access  is  by  use  erf  tire  sociid  security  number. 
This  tape  is  u^  for  various  special  studies. 


MALIM, 


MOm,  MMD 
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R«Mrtf  MMTCC  e«lBi<riMi  Tkc  iaforaiatioa  for  thi*  roeord  it  takmi 
from  Form  SSA-201B,  DctermiimtioB  of  Dttallowaacc  -  Dimbility 
Claim  which  it  comi^tod  by  a  Social  Security  Admiaitttatioa  em¬ 
ployee  to  docuateat  Urn  reatoa  for  the  determiaatioa. 

SSA  FO  DT  MTS-U 

Syalem  aaam:  Matter  filet  of  Social  Security  Nuarimr  Molden 
HEW  SSA. 


All  iadhridualt 


Security  daarincallmi:  None. 

Syatem  locaHaa; 

Bureau  of  Data  Procetamg 

6401  Security  Boulevard 

Britimore,  Marylaad  21235 
Carigoriet  el  huHviduali  cevtrad  by  the 
who  have  obtamed  tocial  security  aumbers. 

Cetegeriei  el  receedt  la  the  syatem:  This  system  coatmas  Ml  of 
the  iaformatioa  received  oa  oii^aal  applicatioas  for  social  security 
aumbers  aad  any  changes  in  the  information  oa  the  appheatioat 
that  are  submitted  by  the  social  security  number  hokter.  Cross- 
reference  may  be  aot^  where  multiple  numbers  have  been  issued 
to  the  same  individual;  an  indicatioa  that  benefit  chum  has  been 
made  under  this  social  security  number. 

Authority  ier  auduttaanec  ef  the  lystsm;  Section  20S(a)of  the  So¬ 
cial  Security  Act;  Section  20S(c)  (2)  of  the  Social  Security  Act. 

RoatfaM  aset  tl  receedt  meiutained  in  the  lyettm,  htclndhig  caliB»- 
lim  of  ueert  aad  the  parpotes  el  tach  amt: 

1.  The  State  Unemployment  Con^ientation  Ageaciet  to  verify 
social  security  numters  numbers  in  uacnq;>loynMnt 
compensation  claims  cases. 

2.  Employers,  are  notified,  oa  written  request,  of  the  socml 
security  number  of  an  employee  in  or^r  to  complete  their 
records  for  reporting  FICA  to  the  Social  Security 
Administration. 

3.  State  welfare  agencies  are  notified  on  written  request,  of  the 
social  security  numbers  of  AFDC  applicants  or  recipiMts. 

4.  The  Department  of  Justice  (Federal  Bureau  of  Investigntioa 
and  United  States  Attorneys)  for  investigating  and 
prosecuting  vkdations  of  tk  Social  Security  Act. 

5.  The  Department  of  Justice  (Immigration  aad  Nataraliaatfcm 
Service)  for  the  identification  and  location  of  aliens. 

6.  The  Dqpartmeat  of  Justice  (Pedecal  Bureau  of  Investigntioa)  ' 
and  tile  Departmeat  of  Treasury  (United  States  Secret 
Service)  for  national  security  matters  aad  in  connection  wWi 
threats  on  the  life  of  the  President  or  other  dignitaries. 

7.  A  person  or  agency  showing  compelling  circumstances 
affecting  the  h^th  or  sMety  of  someone,  or  iclatiag  to  the 
identity  al  an  amnesic,  mentally  incompetent,  or 
unconscious  individual. 

8.  The  Railroad  Retirement  Board  for  administering  provisioiis 
of  the  Railrond  RctirenMut  and  Social  Security  Acts  : 
to  laQroad  employment. 

9.  Energy  Resources  Developmsaft  Adaunistmtion  for  i 
study  of  the  long-term  effects  of  low-level  radiation 
exposure. 

10.  Treasury  Depaitaseat  for  cohection  of  social  security  tunes 
and  for  vetifleation  of  taxpayers*  identification  nwaber 
(social  security  naasber). 

Policies  aad  prncllem  lar  alaehig,  lahrlevlag,  aessming,  rahriiteg. 

:  ef  recarde  in  the  syalsw 

Records  in  this  system  ane  maintained  as  papm  forms, 
paper  lists,  puncbcards,  magnetic  tape,  microftim.  and  asicrofiche 
files. 

ReUiernbiiity:  Records  in  this  system  arc  indexed  both  by  social 
security  number  and  by  name.  This  information  is  used  for  the  fol¬ 
lowing  purpo*cs:  by  SMial  Security  Administration  as  basic  control 
for  retained  earnings  information;  by  Social  Security  Administra¬ 
tion  as  a  bask  control  aad  data  source  to  prevent  issuance  of  multi¬ 
ple  social  security  numbers;  by  Sorial  Security  AdministnUion  as 
the  means  to  correctly  identify  incorrectly  reported  nams  or  socM 
security  numbers  on  earnings  reports;  by  Social  Security  Adminis¬ 
tration  for  resMution  of  earnings  discrepancy  cases;  by  Social 
Security  Administration  for  document  hist^  in  processing  claims; 
by  Social  Security  Administration  for  statistic  studies. 

Salrgnards;  All  nugnetic  tapes  arc  within  an  enclosure  attended 
by  security  guards.  Anyone  entering  or  leaving  this  enclosure  must 
have  special  badges  issued  only  to  authorized  personneL  AH 
mkrofilm,  asicrofkhe,  aad  paper  files  are  accessHilc  oMy  by 
authorized  personnel  who  hnve  a  need  to  know. 


AH  paper  forms  are  retained  anti  they  am 
fHased  or  arc  entered  on  tiqie  a^  the  accuracy  verififed,  then  they 
arc  destroyed  by  shredding.  AH  tape,  mkrofilm,  microfiche  files 
arc  updated  periodkally.  The  ont-of-datc  magnetic  tapes  are  erased. 
The  out-of-date  mkrofkhe  is  shredded  by  the  application  of  hmt. 

Syalam  nsanagarfa)  aad  addsamc 
Director 

Bureau  of  Data  Processing 
6401  Security  Boukvard 
Bakunorc.  Maryland  21233 

NafMkalim  praeednia:  An  indtvidnal  may  present  a  request  for 
informatioa  as  to  whether  this  system  contains  records  pertainiag 
to  himself  by  providing  his  name  and  social  security  number,  or  tf 
the  social  security  number  is  not  known,  date  of  birth,  pfaice  of 
birth,  mother’s  nmiden  name  and  father’s  name,  and  evidence  of 
identity  to  the  Assistant  Bureau  Director,  Systems,  Bureau  of  Data 
Processing,  6401  Security  Boulevard,  Baltimore.  Maryland  2123S. 

Record  aeecas  prnrsdnrsi  An  individual  may  obtain  information 
maimained  about  him  in  the  system  by  writing  to  the  Assistant  Bu¬ 
reau  Director,  Systems,  Bureau  of  Data  Processing. 

Ceataatlag  record  procedures;  An  individual  may,  upon  review, 
contest  any  iaf<Mmatioa  about  him  in  this  system  by  writing  to  the 
same  offk^,  provkHag  the  same  information  under  notification, 
stating  his  reason  for  contesting  and  identifying  the  contested  por¬ 
tion  (d  the  record. 

Raiord  sonree  cniBgarleB:  Social  security  number  applicants;  or 
individual  acting  on  their  behalf.  The  sociid  security  number  itself 
is  nttignrd  to  the  individual  as  a  result  of  internal  processes  of  ttis 
system. 

SSA  PO  DP  t27Ml 

Spmni  name:  Earnings  Rocordiag  and  Self-Emptoymeat  Income 
System  HEW  SSA. 

Seenrity  claBriBcatiant  Hone. 


Bureau  of  Data  Processing 
6401  Security  Boulevard 
BahuMMre.  Mmyland  2123S 

Gatagariss  of  IndKrldaals  cevarad  by  the  syalam:  Any  person  who 
has  boM  issued  a  social  security  number  and  who  may  or  may  not 
have  earnings  under  social  security  or  self-employment  income. 

Catsgoiim  of  raeards  in  fha  syalam:  This  contains  records  of  aH 
socinl  security  nundier  holders,  their  name,  date  of  birth,  sex,  race, 
a  summary  of  their  yeoity  earnings,  quarters  ot  coverage,  special 
employment  codes  (i.c.,  self-employinrat,  nuHti^,  agriculture,  aad 
railroad),  benefit  status  and  employ^  identifkatioa. 

Antheiity  lor  aaalnlonnnce  ef  the  eyalam:  Section  205(a)  of  the  So¬ 
cial  Security  Act  and  section  205(cX2)  of  the  Social  Security  Act 

Rontini  nam  of  raeards  maintainrd  in  ths  systam,  inrluiihm  calaga- 
rtas  of  naan  and  the  porpoam  ef  inch  naas:  State  social  security  ad¬ 
ministrators  for  correcting  and  reconstructing  State  employee 
earnings  records  for  social  security  tax  purposes;  the  Treasury  De¬ 
partment  (Internal  Revenue  Service)  for  collecting  social  security 
taxes;  the  Railroad  Retirement  Boafo  for  administering  provisions 
of  the  Railroad  Retirement  and  Social  Security  Acts  tdating  to  rail¬ 
road  employment;  the  Department  of  Justice  (Federal  Bureau  of  In¬ 
vestigation  aad  United  States  Attorneys)  for  investigating  and 
prosecuting  violations  of  the  Social  Sec^ty  Act;  the  Department 
of  Justice  (Immigration  and  Naturalization  Service)  for  the  identifi¬ 
cation  aad  location  of  aHcas;  State  Departments  ot  PuUk  Welfare 
for  quality  control  studies  of  grants-in-aid  recipients;  to  the  Energy 
Resources  Development  Administration  for  th^  study  of  the  long¬ 
term  effects  of  km-levcl  radiation  exposure;  to  the  Department  of 
Labor  for  adimnistering  provisions  of  Tkk  IV  of  the  Federal  Cosi 
Mine  Health  aad  Safety  Act  aad  for  studies  of  the  effectiveness  of 
training  packages  to  combat  poverty,  and  to  the  Civil  Service  Com¬ 


al  rneanfo  In  ths  i 

R  Records  in  this  system  are  maintained  as  paper  forms, 
paper  lists,  pnnchcards,  microfilm  and  magnetic  tape  files. 

Rtilfii  lahMRy  Records  in  tiiis  system  are  indexed  by  social 
security  number  and  name.  This  infonnation  is  used  for  the  follow¬ 
ing  purposes:  As  a  primary  working  record  file  of  aB  social  security 
niunber.  holders;  as  a  quarterly  earnings  record  detail  fHe  to  provide 
fid  data  in  arage  iavestigatioa  cases;  to  provide  informatioa  for 
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NiALIH,  EDUCATION.  AND  WElFAtE  DEEAlTMiNT 


N  ncaris  N  Nt  tyilMi:  The  Quality  AMunnce 
Casefik  contaiu  informatioii  fion  SSA  records  and  iaformatioa 
obtained  by  Qaulhy  Assurance  Specialists  from  SSI  beneficiaries 
and  from  coilaterai  sources.  This  information  relates  to  the  sampled 
beneficiary’s  eligibBity  for  SSI  payments  and  to  his  payment 
amount,  'ine  information  is  used  in  conjunction  witii  simi^  infor- 
matkm  obtained  on  a  random  basis  nationwide  to  determine  die  ef¬ 
fectiveness  of  SSA’s  administration  of  the  SSI  program  and  to 
whether  or  not  policies  and  procedures  relating  to  his  program  are 
being  administei^  in  a  correct  and  uniform  manner. 

Authority  for  asaiirtenancc  of  the  system:  Sections  1631(dXl)  and 
1631(eXl)(B)  of  title  XVI  of  the  Sociri  Security  Act. 

Roatlae  uses  of  records  maintaford  in  the  system,  including  cntsto- 
rics  of  nsers  and  foe  purposes  of  sn^  uses:  lidormation  in  a  file  may 
be  used  to  contact  third-party  sources  to  verify  the  beneficiary’s 
statements,  and  to  locate  the  beneficiary  when  whereabouts  are 
unknown.  State  Welfare  Department  pursuant  to  agreements  with 
the  Social  Security  Administration  for  administration  of  State  sup¬ 
plementation  payments,  for  determinations  of  eligibility  for 
Medicaid  per  16M,  and  for  enroUment  of  welfare  recipients  for 
medical  insurance  under  Section  1843  of  the  Sociri  Security  Act. 

Polides  and  practices  for  storing,  retrieving,  accessing,  retaiafog, 
and  dispodag  of  records  in  the  system: 

Storage:  Manilla  folder. 

Retrlevability:  The  Quality  Assurance  Casefiles  can  be  retrieved 
if  social  security  number,  name,  and  address  are  known. 

Safeguards:  The  casefiles  are  stored  in  the  Qiudity  Assurance 
Field  Offices  that  have  jurisdictioaal  responsibBity  for  the  review 
of  the  selected  SSI  sample  case  either  in  locked  cabinets  and/or 
locked  rooms  or  in  space  serviced  by  GSA  guards. 

Retention  and  dispoaal:  The  Quality  Assurance  Casefile  is 
retained  18  months  after  the  month  the  case  was  selected  tor  QA 
sample  case  review. 

System  managerfs)  and  addrrm: 

Director 

Division  of  Quality  Review 

Office  of  Quality  Assurance 

Office  of  Management  and  Administration 

6401  Security  Cf^evard 

Baltimore,  Maryland  2123S 

Notlllcatloa  peucetere:  Requests  may  be  forwarded  to  the  Pro¬ 
gram  Review  Officers  (See  Appendix  I>-3). 

Conteatiag  record  procedaras:  Same. 

Record  aonrec  categories:  Information  in  the  SupfBemental  Securi¬ 
ty  Income  (Quality  Assurance  System  is  furnished  by  applicants  for 
uid  beneficiaries  of  Supplemental  Security  Income,  representative 
payees  of  such  individuals  (where  appropriate).  Social  Security  Ad¬ 
ministration  offices,  and  other  Federal  and  State  agencies,  and 
(with  i»ior  written  permission  of  the  applicant  or  ben^iciafy)  from 
private  sources,  such  as  banks,  landlords,  etc. 

SSA  PO  M  9775M 

System  naaw:  Disability  Data  Record  HEW  SSA. 

Soenrity  clairiflratien:  None. 

System  locatfaa: 

Office  of  Data  Development 

Office  of  Management  and  Administratioo 

6401  Security  Boulevard 

Britimore,  Maryland  2123S 

Categories  of  individuals  covered  by  the  system:  SodM  security 
disability  beneficiaries  or  claimants  whose  application  for  a  disabili¬ 
ty  benefit  has  been  rilowed  or  denied. 

Cntegsrfci  of  records  in  the  system:  Social  security  numbers  of 
the  claimant  and  other  demographic  and  statistical  information 
relating  to  the  disability  decision. 

AnIlMrity  for  maintmsnrr  of  the  system:  Seetkw  221  of  the  Social 
Security  Act. 

Roedfoe  asm  ef  records  msintalmi  in  the  system,  ini'lndfog  ratege 
rfos  of  users  and  the  pnrposm  of  such  noos:  Disclosures  are  asade  to 

the  Energy  Resources  Development  Administration  for  their  study 
of  the  long  term  effects  cd  low-level  radiation  exposure. 

Policks  and  praetiem  for  storing,  retrieving,  aoccasing,  retafnlng, 
and  disposing  of  records  in  the  qretem: 

Storage:  Magneuc  tapes. 

RetrhvahiHty:  Access  is  by  use  of  die  social  security  number. 
This  tiqie  is  us^  for  various  special  studies. 


Safeguards:  Only  authorized  personnel  having  a  need  for  this  in¬ 
formation  in  the  fMcrforasance  of  their  official  duties  have  access  to 
this  data  under  stringent  security  measures  involving  guards,  identi¬ 
ty  cards  and  photographs,  etc. 

Retention  and  diepaaal:  Ti^es  are  maintained  indefinitely. 


System  numagerfs)  and  address: 

Director 

Bureau  oi  Disability  Insurance 

Baltimore,  Maryland  21241 

Netjfkntion  procedure:  Contact  the  systems  mmager,  and  furnish 
social  security  number,  naase,  approximate  date  and  place  claim 
was  filed,  type  of  churn  (disability.  Mack  lung,  supplemental  securi¬ 
ty  income)  ai^  return  address. 

Record  aecem  procedures:  An  iadividnal  may  request  access  to 
any  information  maintained  about  him  in  this  system  by  contacting 
the  systems  mamager  in  writing. 

Conksting  record  procedures:  An  individual,  upon  review,  may 
contest  data  about  him  by  contacting  the  same  social  security  (rffi- 
cial  with  information  (sec  notification),  phis  identifying  the  con¬ 
tested  data  and  reason  therefor. 

Record  source  categories:  The  record  represents  data  extracted 
from  the  From  SSA-831  -  Disability  Determination  and  Transmittal 
which  summarizes  information  contained  in  the  file  folder  which 
was  obtained  from  the  individual  or  someone  acting  on  the  in¬ 
dividual’s  behalf. 

SSA  PO  IH  tiTSAl 

System  nmne:  AdministrMive  Disallowance  Records  for  Technical 
Deniak  HEW  SSA. 

SeenrRy  cfaMeHIcallaa:  None. 


Systun  location: 

Office  of  Data  Development 

Office  (rf  Management  and  Administration 

6401  Security  Boidevard 

Baltimore,  Maryland  21233 

Categsriee  of  Individmds  covered  hy  the  system:  Any  disabflity  ap¬ 
plicant  whose  claim  has  been  disallowed  for  technical  reasons, 
generally  for  failure  to  meet  the  insured  status  provisions  at  any 
time. 

Cntegoriei  of  records  In  the  system:  The  name  and  social  Security 
number  of  the  claimant  togedaer  with  other  pertineat  data  such  as 
district  office  code,  disattowance  code,  date  claim  filed,  disal¬ 
lowance  notice  numter  and  date  processed. 

Authority  for  maintenanoe  of  the  system:  Section  20S(a)  of  die  So¬ 
cial  Security  Act. 

Routine  asm  of  records  amfotaiaed  in  the  system,  fodadlng  entegs 
rIesoC  users  and  the  pnrpsom  of  such  uses: 

No  routine  uses  for  disclosure  purposes. 


and  dispoalng  of  records  in  the  tystsm: 

Storage;  Magnetic  tapes. 

RetriivaMlity;  Access  is  by  use  of  the  social  security  number. 
The  record  serves  as  a  statistical  and  workload  accounting  source 
for  disability  decisions  on  applicants  who  never  met  or  do  not  meet 
the  insured  status  provisions  in  relation  to  the  date  disability  began. 


Saftgnards;  Only  authorized  personnel  having  a  need  for  this  in¬ 
formation  in  die  performance  of  their  official  duties  have  access  to 
this  data  under  stringent  securfty  measures  involvmg  guards,  identi¬ 
ty  cards  and  photographs,  etc. 


Relsntfon  and  dispaanl:  Tapes  are  retained  indefinitely. 


Syatam  managrrfs)  and  adiwm: 


Director 

Bureau  DisabBity  Insurance 
Baltimore,  Maryfamd  21241 


NatWeaffon  pracsdnrsi  Contact  the  sjnteass  manager,  and  furnish 
social  security  number,  name,  approximate  date  and  place  claim 
was  filed,  type  of  claim  (duMiflity,  black  hing,  supplemental  securi¬ 
ty  income)  and  return  address. 


Reeaid  aeecm  pretsdnrmi  An  individual  asay  request  access  to 
any  informatioa  maintainrd  about  him  in  this  system  by  contacting 
the  systems  manager  in  writing. 

Caaliating  reeaid  praeedmrsi:  An  individual,  upon  review,  may 
contest  data  about  hun  by  contacting  the  same  soidal  security  of^ 
cial  with  information  (see  notification), -phis  identifying  the  con¬ 
tested  data  and  reason  therefor. 
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Bmm4  Nartt  caifriM:  Tke  iaforaiatioa  for  tlm  rword  it  Mikaa 
fioai  Fom  SSA-201B,  DetsmuMtioa  of  DnaHowaac*  -  Disability 
ClaiiB  wych  it  coatplatad  by  a  Social  Security  Adauaitteatioa  aat- 
ployee  to  docuoteat  tbc  reatoa  for  the  detenuiaattoa. 

SSA  FO  DT  M7S.tl 

SyilMB  aaaa:  Master  fiet  of  Social  Security  Nuatber  Bolden 

HEW  SSA. 

Scewity  danlllcaltM:  Noae. 

Sytitai  knetiea! 

Bureau  ot  Data  Procettnt 

6401  Securky  Boidevard 

Britimore,  Marylaad  21235 

Carigoritt  af  iadhrlduals  cenred  by  the  tyalaat:  AU  iadhridHdt 
who  have  obtained  social  security  nuasbers. 

Categeelcs  el  records  la  the  syatsas:  This  systcai  coataias  Ml  of 
the  informatioii  received  on  oiigiaal  applications  for  social  security 
numbers  and  any  changes  in  the  information  on  the  appBcatioas 
that  are  submitt^  by  the  social  security  number  hokter.  Cross- 
reference  may  be  noti^  where  multiple  numbers  have  been  issued 
to  the  same  individual;  an  indication  that  benefit  claim  hat  been 
made  under  this  social  security  number. 

Aatherlty  far  nsalBloaanec  af  the  tysltau  Section  205(a)of  the  So¬ 
cial  Security  Act;  Section  20S(c)  (2)  of  the  Social  Security  Act. 

Rontlac  uses  af  records  matotahsad  in  the  systsm,  iacladiag  cal^ga- 
clm  of  aaert  and  the  parpoaes  of  saA  aaas: 

1.  The  State  Unemployment  Compensation  Agenciet  to  verify 
social  security  numiMrs  numbers  in  uncasployaBeat 
compensation  claims  cases. 

2.  Employers,  are  notified,  on  written  request,  of  the  social 
security  number  of  an  employee  in  or^  to  coasplete  their 
records  for  reporting  FICA  to  the  SociM  Security 
Administration. 

3.  State  welfare  agencies  are  notified  on  written  request,  of  tha 
social  security  numbers  of  AFDC  applicaats  or  rocipcMts. 

4.  The  Department  of  Justice  (Federal  Bureau  of  InTssripitinn 
and  United  States  Attorneys)  for  investigating  and 
prosecuting  vkdations  of  the  Social  Security  Act. 

5.  The  Department  of  Justice  (Imnugration  and  Nataralimdioa 
Service)  for  the  identificatian  and  location  of  aliens. 

6.  The  Dcqpartment  of  Justice  (Pbderal  Bureau  of  Investigation)  ’ 
and  the  Departinent  of  Treasury  (United  States  Secret 
Service)  for  national  security  matters  and  in  connection  with 
threats  on  the  life  of  the  President  or  other  dignitaries. 

7.  A  person  or  agency  shoerang  compelling  circumstances 
affecting  the  h^th  or  safety  of  soaseone,  or  relatiag  to  the 
identity  of  an  amnesic,  mentally  inconqietent,  or 
unconsciotts  individual. 

8.  The  Railroad  Retirement  Board  for  administering  provisions 
of  the  Railroad  Retirement  and  Social  Security  Acts  ralalMg 
to  mflroad  emidoyment 

9.  Energy  Resources  Dcvelopmaad  Administontion  for  their 
study  of  tee  long-term  effects  of  low-level  radiation 
exposure. 

10.  Treasury  Department  for  colectioa  of  social  security  taaes 
and  for  verificatian  ot  taxpayers’  ideatifieatioa  aiHsbm 
(social  security  number). 

PwlKIM  MM  pnCHBM  Mb  MMMBf 

and  dlapealng  el  recards  in  Be  syetaK 

Storage:  Records  in  this  syeim  am  maiatained  as  papm  forms, 
paper  listo,  punchcards,  msgnntir  tape,  microfilm,  and  asieioftche 
files. 

Retrtovahmty:  Records  in  this  system  are  indexed  both  by  social 
security  number  and  by  name.  This  information  is  used  for  the  fol¬ 
lowing  purposes;  by  SMial  Security  Administration  as  bask  control 
for  retained  earnings  information;  by  Social  Security  Adnsinistra- 
tion  as  a  bask  control  and  data  source  to  prevent  issuance  of  multi¬ 
ple  social  security  numbers;  by  Social  Security  Administration  as 
the  means  to  correctly  identtfy  incorrectly  reported  naams  or  socU 
security  numbers  on  earnings  reports;  by  Social  Security  Adminis¬ 
tration  for  resolution  of  earnings  discrepancy  cases;  by  Social 
Security  Administration  for  docuascat  hht^  in  processing  claims; 
by  Social  Security  Administration  for  statistic  studies. 

Satognards;  AH  magnetic  tapes  arc  within  an  endosure  attended 
by  security  guards.  Anyone  entering  or  leaving  this  enclosure  awst 
have  special  bnd^s  issued  only  to  authorized  personnel.  AH 
askrofilm,  microfiche,  and  paper  fiks  are  acccssHtle  only  by 
authorized  personnel  who  have  a  need  to  know. 


Astongtan  and  dhpaani:  AH  paper  forms  are  retained  anti  they  am 

flfaned  or  are  entered  on  tape  and  the  accuracy  veriftfed,  then  they 
are  destroyed  by  shredding.  AH  tape,  mkrofOm,  microfiche  files 
arc  updated  periodically.  The  out-of-date  magnetic  tapes  are  erased. 
The  out-af-<tote  mkrofkhe  is  shredded  by  the  application  of  heat 

Svatom  managarfs)  and  addsaaae 

Director 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltiasore,  Maryland  2123S 

NoWlealton  peacadnre:  An  individnal  may  present  a  request  for 
infonnation  as  to  nrhether  this  system  contains  records  pertaini^ 
to  himself  by  providing  his  name  and  social  security  number,  or  tf 
the  social  security  number  is  not  knonm,  date  of  birth,  place  of 
birth,  mother’s  maiden  name  and  father’s  name,  and  evi^nce  of 
identity  to  the  Assistant  Bureau  Director,  Systems,  Bureau  of  Data 
Processing,  6401  Security  Boulevard,  Baltimore,  Maryland  21235. 

Record  aecem  procsdnrss-  An  individual  may  obtain  information 
maintained  about  him  in  the  system  by  writing  to  the  Assistant  Bu¬ 
reau  Director,  Systems,  Bureau  of  Data  Processing. 

Centoalhig  record  pmcednreci  An  individual  may,  upon  review, 
contest  any  information  about  him  in  this  system  by  writing  to  the 
same  offk^,  providing  the  saase  information  under  notification, 
stating  his  reason  for  contesting  and  identifying  the  contested  por¬ 
tion  of  the  record. 

Record  eonrcc  entogertoa:  Social  security  number  applicants;  or 
Hsdividual  acting  on  their  behalf.  The  sociid  security  number  itself 
is  nnignrrl  to  tec  individual  as  a  result  al  internal  processes  of  this 
system. 

SSA  PO  DP  M7M1 

Syetoui  nanee:  Bamings  Recordiag  and  SMf-EmploymeM  Income 
System  HEW  SSA. 

Sesmrity  claaalflcalton:  None. 


Bureau  of  Dtoa  Proceeshig 
6401  Security  Bonkvard 
Baltiaeorc,  Mmyland  21235 

Cetoger^  ef  inilvIdnniB  enrerei  by  the  eyatorn:  Any  person  who 
has  been  issued  a  social  seciuity  number  and  who  auy  or  may  not 
have  earnings  under  social  security  or  self-employment  mcomc. 

Catogaatoe  ef  recerde  he  the  ayitom:  This  contains  records  of  aH 
social  security  number  holders,  their  nanm,  date  of  birth,  sex,  race, 
a  sununary  of  their  yearly  earnings,  quarters  of  coverage,  special 
employment  codes  (i.c.,  self-employment,  militi^,  agriculture,  and 
railroad),  benefit  status  and  employm  identification. 

AnteorMy  far  aeatotonanec  al  tee  eyatorn:  Section  205(a)  of  Hm  So¬ 
cial  Security  Act  and  section  205(cX2)  of  the  Social  Security  Act 
RonNne  naae  af  recerde  nmintohmd  in  the  eydem,  Inclndlnt  catoge- 
riaa  el  nacce  and  the  pnrpacee  af  anch  naae:  State  social  security  ad¬ 
ministrators  for  correcting  and  reconstructing  State  employee 
earnings  records  for  social  security  tax  purposes;  the  Treasury  De¬ 
partment  (Internal  Revenue  Service)  for  collecting  social  security 
taxes;  the  Railroad  Retirement  Board  for  administering  provisions 
of  the  Railroad  Retirement  and  Social  Security  Acts  reteting  to  rail¬ 
road  employment;  the  Department  of  Justice  (Federal  Bureau  of  In¬ 
vestigation  and  United  States  Attorneys)  for  investigating  and 
prosecuting  violations  of  the  Social  Security  Act;  the  Department 
of  Justice  (Immigration  and  Naturalization  Servke)  for  the  ideatifi- 
cation  and  location  of  aliens;  State  Departments  at  PuUk  Welfare 
for  quality  control  studies  of  grants-in-aid  recipients;  to  the  Energy 
Resources  Development  Administration  for  their  stu^  of  the  long¬ 
term  effects  of  low-lcvcl  radiation  exposure;  to  the  Departmem  of 
Labor  for  administering  provisions  of  lltle  IV  of  the  Federal  Coal 
Mine  Health  and  Safety  Act  and  for  studies  of  the  effectiveness  of 
training  packages  to  combat  poverty,  and  to  the  Civil  Servke  Com- 
nussioa. 

- n 

mvHCOT  ■■■ 

and  dhpaMBt  meards  In  the  ayntew 

Stonge:  Records  in  this  system  arc  maintained  as  paper  forms, 
paper  lists,  pmmhcards,  microfilm  and  nugnetic  tape  fQes. 

RsliitiahUy.  Records  in  this  system  arc  indexed  by  social 
security  number  and  name.  This  information  is  used  for  the  follow¬ 
ing  purposes:  As  a  primary  working  record  fik  of  aH  social  security 
aumbcrjKtlders;  as  a  quarterly  earnings  record  detaH  (He  to  provide 
fuH  data  in  wage  investigation  cases;  to  provide  information  (or 
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HEALTH,  EDUCATION,  AND  WELFARE  DEPARTMENT 


Retentloa  and  diapoaal:  No  specific  authority.  Records  are  main¬ 
tained  as  a  working  file  for  a  period  of  three  to  six  months  and 
then  destroyed. 

System  managcrfs)  and  address: 

Director 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore,  Maryland  2123S 

Notification  procedure:  a.  Assistant  Bureau  Director  (Systems), 
Bureau,  of  Data  Processing,  6401  Security  Boulevard,  Baltimore, 
Maryland  2123S. 

b.  Individual  should  provide  the  Social  Security 
Administration  with  his  full  name  and  social  security  number 
when  obtaining  information  from  the  system. 

Record  access  procedures:  a.  Assistant  Bureau  Director  (Systems), 
Bureau  of  Data  Processing,  6401  Security  Boulevard,  Baltimore, 
Maryland  2123S. 

b.  Individual  should  provide  the  Social  Security 
Administration  with  his  full  name  and  social  security  number 
when  obtaining  information  form  the  system. 

Contesting  record  procedures:  Same. 

Record  source  categories:  Correspondence  received  from  in¬ 
dividuals  or  their  legal  representatives,  and  copies  of  subsequent 
replies  to  this  correspondence. 

SSA  PO  FO  0175.01 

System  name:  Pending  Social  Security  Number  Applications  HEW 
SSA. 

Security  classification:  None. 

System  location:  District  and  branch  office  (see  Appendix  F). 
Categories  of  individuals  covered  by  the  system:  Individuals 
requesting  social  security  numbers  and  replacement  cards  for  lost 
social  security  numbers. 

Categories  of  records  in  the  system:  Photocopy  of  SS-S 
(Application  for  Social  Security  Number)  or  roster  containing  in¬ 
dividual’s  name,  social  security  number.  Also  contains  the  name 
and  telephone  number  of  the  third  party  (employer,  bank,  welfare 
agency)  to  whom  the  individual  has  requested  his  correct  social 
security  number  be  furnished.  Not  all  offices  maintain  this  record. 
Some  annotate  the  SS-S  with  the  name  of  the  third  party  to  be  con¬ 
tacted  on  the  reverse  side. 

Authority  for  maintenance  of  the  system:  Section  20S(a)  of  the  So¬ 
cial  Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  No  routine  uses  for  dis¬ 
closure. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  May  be  photocopy  of  SS-S  or  roster  with  third  party’s 
name  and  telephone  number. 

Retiievability:  By  name  and  social  security  number. 

Safeguards:  Usually  available  on  a  need  to  know  basis. 

Retentioa  and  disposal:  Photocopy  or  rostar^'is  destroyed  when 
the  third  parties  are  notified. 

System  managerfs)  and  address: 

Director 

Bureau  of  Field  Operations 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

NotificMioa  procedure:  District  or  branch  manager  (see  Appendix 
F). 

Record  accem  procedures:  Same. 

Contestfaig  record  procedures:  Same. 

Record  source  categories:  Applicant. 

SSA  PO  FO  0575.01 

Systcui  anam:  Congressional  Inquiry  File  HEW  SSA. 

Security  claasMcathm:  None. 

System  locatioa:  District  and  branch  office  (see  Appendix  F). 
Categories  of  individuals  covered  by  the  system:  Congressional 
representative. 

Categories  of  records  in  the  system:  Correspondence  to  and  from 
congressional  representative. 


determining  amount  of  benefits;  to  record  all  incorrect  or  in¬ 
complete  earnings  items;  to  reinstate  incorrectly  or  incompletely  re¬ 
ported  earnings  items;  to  record  the  latest  employer  of  a  wage 
earner;  for  statistical  studies;  for  identification  of  possible  overpay¬ 
ments  of  beneBts;  for  identtfication  of  individuals  entitled  to  addi¬ 
tional  benefits;  provide  information  to  employers  and  former  em¬ 
ployers  for  correcting  or  reconstructing  earnings  records  and  for 
social  security  tax  purposes;  workers  and  self-employed  individuals 
in  the  form  of  earnings  statements  or  quarters  of  coverage  state¬ 
ments;  provide  information  to  Social  and  Rehabilitation  Ser- 
vice/Hesdth,  Education  and  Welfare  for  locating  deserting  parents. 

Safeguards:  All  magnetic  tapes  are  within  an  enclosure  attended 
by  security  guards.  Anyone  entering  or  leaving  this  enclosure  must 
have  special  badges  which  are  issued  only  to  authorized  personnel. 
All  microfilm  and  paper  files  ate  accessible  only  by  authorized  per¬ 
sonnel  with  a  need  to  know. 

Retention  and  disposal:  All  paper  forms  and  cards  are  retained 
until  they  are  filmed  or  are  entered  on  tape  and  the  accuracy 
verified,  then  they  are  destroyed  by  shredding.  All  tapes  and, 
microfilm  files  are  updated  periodically.  The  out  of  date  magnetic 
tapes  are  erased.  The  out  of  date  microfilm  is  shredded. 

System  manager(s)  and  address: 

Director 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Notification  procedure:  An  individual  may  present  a  request  for 
information  as  to  whether  this  systems  contains  records  pertaining 
to  himself  by  providing  his  social  security  number,  name,  signature, 
or  other  personal  identification  and  referring  to  this  system  to 
Assistant  Bureau  Director,  Systems,  Bureau  of  Data  Processing, 
6401  Security  Boulevard,  Baltimore,  Maryland  21235. 

Record  access  procedures:  An  individual  may  obtain 'information 
maintained  about  him  in  this  system  by  writing  to  the  Assistant  Bu¬ 
reau  Director,  Systems,  Bureau  of  Data  Processing,  6401  Security 
Boulevard,  Baltimore,  Maryland  21235. 

Contesting  record  procedures:  An  individual  may,  upon  review, 
contest  any  portion  of  a  record  maintained  on  him  in  this  system. 
He  should  write  to  the  same  official,  providing  the  same  informa¬ 
tion,  referencing  this  system,  and  identifying  that  portion  of  the 
•  record  contested,  and  the  reason  therefor. 

Record  source  categories:  Social  security  number  applicants,  em¬ 
ployers,  self-employed  individuals.  Department  of  Justice 
(Immigration  and  Naturalization  Service),  Etepartment  of  Treasury 
(Internal  Revenue  Service)  master  beneficiary  record  of  Social 
Security  Administration. 

SSA  PO  DP  0475.01 

System  name:  Record  of  Earnings  Information  Furnished  for  Non- 
Program  Purposes  HEW  SSA. 

Security  classification:  None. 

System  locatioa: 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Categories  of  indiridnab  covered  by  the  system:  Any  individual  or 
his  survivor,  or  the  legal  representative  of  the  individual  or  his 
estate,  requesting  earnings  information  for  a  non-program  purpose. 

Categories  of  records  in  the  system:  1.  Correspondence  and/or  re¬ 
lated  documents  as  well  as  copies  of  replies  to  the  correspondence 
concerning  earnings  information  from  an  individual’s  record.  2.  An¬ 
notated  index  cards  indicating  individual  case  disposition. 

Authority  lor  maintenance  of  the  system:  Section  205  of  the  Social 
Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  No  routine  uses  for  dis¬ 
closure. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dbpodag  of  records  in  the  system: 

Storage:  Manila  Folders  and  Index  Card  File. 

Retrievability:  Index  Card  -  Alphabetical;  Manib  Folders  -  (^ar- 
terly,  by  Social  Security  Number. 

Safeguards:  Only  authorized  personnel  are  permitted  access  to 
the  files. 
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AaflMrity  tor  MtotoMaet  •!  Ikt  fftoni:  S«ctkMi  30S<*)  of  tk*  9o- 
ctol  Security  Act 

Kctotoi  uMc  d  lucec^i  mtotolMd  to  the  iftoM,  toduitog  otoae- 
itoc  tt  mmn  aai  the  gurpeew  «f  «Mh  aew:  No  routtoc  use*  for 

dosure. 

to  nie^iiri»; mMMi^ 
Storage:  MaiaUiaed  ia  aieafla  type  folder*. 

EetotoratoHlyt  UsuaHy  by  aaato  ia  alphabetical  order. 

■atogaarda:.  Uaaatty  available  to  peraoaaal  oa  a  aaad  to  toner 
baate. 


be  retaiaed  loager. 

Director 

Bureau  of  Field  Operatkm* 

6401  Security  Boulevard 
Baltiaeore,  Maryland  21233 
WetWIrattoa  preiiiarit  Diatriet  or 

F). 


(aae  Aptwadbi 


loard  aoarce  catogartoa:  Congreaeiooal  repceeeatative. 

SSA  PO  RSI  M75.»l 

eai  aatoc:  Claim*  Folder*  and  Poat-Adiudkathre  Record*  of  Ap- 
plkaat*  and  Benafkiaries  for  Social  Security  Adminiatntoioa 
Bencfita  HEW  SSA. 


Syataai  lacattoat  Retircmcat  and  Survivor*  Insurance  Qauaa: 
Ctoims  folder*  are  maintained  primarily  in  the  Retirement  and  Sur¬ 
vivor*  Insurance  Program  Center*  »ad  the  Division  d  International 
Operatioa*  (see  Appendix  A).  Disability  Insurance  Claims:  Bureau 
of  DisabiMty  Insurance  (see  ^^ndix  B)  or  Division  of  Interna¬ 
tional  Opoations  (sec  Appendix  A.)  Black  Lung  Claims:  Bureau  of 
Disability  Insurance  (see  Appendix  B).  Supplemental  Security  In¬ 
come  Ctoims:  Clauu  for  benefits  ba^  oa  age  -  Retueaeeat  and 
Sipayors  Insurance  Program  centers  (see  Appendix  A).  Claims  for 
DtoabiUty  ot  Bind:  BcaMits  -  Bureau  ot  Disability  Insurance  (sec 
Appendix  B).  In  addition,  claims  folders  arc  transferred  to  au- 
amrous  other  locations  throughout  the  Social  Security  Admaatotra- 
tion,  and  inf^uently  may  be  temporarily  transferred  to  other 
Federal  agencie*  (DepartaMnt  of  Justice,  or  Office  of  the  General 
Counsel,  Department  of  Health,  Educatioa,  and  Wdfare).  The  dUa- 
bflity  ctoims  folders  are  also  transferred  to  State  agencies  for  diaa- 
bihty  and  vocarional  rehabiiitatioa  determinations  (sec  Appendix 
B).  The  ctoims  folders  are  generally  set  up  ia  district  or  branch  of¬ 
fices  when  ctoims  for  benefits  are  filed.  They  are  retained  there 
until  all  developasent  has  been  completed,  then  arc  transferred  to 
the  appropriate  reviewing  office  as  set  out  above.  Suppleasental 
security  iiKome  ctoiau  folders  are  held  ia  district  or  braKh  offices 
pending  establishment  of  a  payment  record,  or  until  the  appeal 
period,  in  a  denied  claim  situation,  has  expired.  The  folders  are 
then  transferred  to  the  reviewing  office.  For  district  or  branch  of¬ 
fice  infomution,  see  An>eadix  F. 


retirement,  survivors,  disabifity,  health  insurance,  or  black  tong 
benefits  or  supplenmntal  security  income  payments. 

Cetogerlaa  af  reeerda  to  the  syitom:  The  ctoinu  feddar  is 
established  when  a  claim  for  benefits  is  filed.  It  emtaias  appMea- 
tioas  for  benefits,  earnings  record  information  establish^  and 
awiatained  by  the  Social  Security  Administration,  documents  sup- 
p<wtiag  factors  of  entitlement  and  continuing  cligibflity,  payment 
documentation,  and  correqtondcncc  to  and  from  ctoiniMts  and/or 
representatives.  It  asay  alM  contain  data  collected  as  a  result  of 
inquiries  or  complaints;  and  evahutioa  and  maasureasent  study  of 
effectiveness  of  ctoims  policies.  Separate  files  asay  be  mamtained 
of  certain  actions  which  are  cate^  directly  into  the  compukr 
processes.  These  relate  to  reports  of  changes  of  address,  work 
status,  and  other  post-adjudicative  reports. 

Aniherlty  tor  amtotommac  al  the  qralam:  Payaaeat  of  banafiti  is 
ditected  by  the  foUowiag  sections:  Sections  202(a)-(i),  223,  226, 
228,  and  1611  ot  the  Social  Security  Act  and  Section  411  of  dm 
Federal  Coal  Mine  and  Health  Safety  Act. 


a.  Third  party  contacts  by  the  Soctoi  Security  Adminiatrarion 
(without  the  consent  of  the  individual  to  whom  the 
inforasation  pertains)  in  situations  where  the  party  to  be 
contacted  has,  or  is  expected  to  have,  information  retotiag  to 
toe  individual’s  capabffity  to  manage  his  affairs  or  his 
eligibility  for  or  entitleamat  to  benefits  under  the  social 
security  program  when: 

(1)  The  individual  to  unabk  to  provide  the  information  being 
sought  (an  individual  to  considered  to  be  unable  to  provide 
certain  types  information  arhen  any  of  the  following 
conditioas  exist:  individual  is  incapable  or  of  questionable 
aaental  capabOity,  cannot  read  or  unite,  cannot  afford  the 
cost  of  obtaining  dm  information,  a  htijpiag*  barrier  exists, 
or  the  custodiaa  of  the  information  will  not,  as  a  matter  of 
pcdicy,  provide  it  to  the  individual),  or 

(2)  The  data  are  needed  to  estaMish  the  validity  of  evidence  or 
to  verify  the  accuracy  of  information  present^  by  the 
individual,  and  it  concerns  one  or  aaorc  ot  the  following:  the 
intovidual’s  eligibility  to  benefits  under  a  social  security 
program;  the  aaMunt  of  a  benefit  payment;  any  case  ia  - 
wU^  toe  evidence  to  being  reviewed  as  a  resito  of 
suspected  abuse  or  fraud,  concern  for  program  integrity,  or 
for  quality  appraisal,  or  evaluation  and  measurement  system 
activities. 

b.  Third  patty  contacts  by  the  Social  Security  Administration 
where  necessary  to  estabbsh  or  verify  infonnatioa  provided 
by  representative  payees  or  payee  applicants. 

e.  A  person  (or  persons)  on  die  rolls  when  a  claim  is  ffled  by 
an  individual  which  to  adverse  to  the  person  on  the  rods;  Ant 
to: 

(1)  An  award  of  benefits  to  a  new  claimant  prachides  an 
award  to  a  prior  daimant;  or 

(2)  An  award  of  benefits  to  a  new  claimant  wffljednce  the 
benefit  pnynmnts  to  the  individuaKs)  oa  the  rods;  but  only 
for  information  concerning  the  facts  relevant  to  the  interests 
of  each  party  ia  a  claim. 

d.  Employers  or  former  employers  for  correcting  or 
reconstructing  earnings  records  and  for  social  security  tax 
purposes  only.  f.  The  Treasury  Department  for  codectiag 
social  security  taxes  or  as  otherwise  pertinent  to  tax  and 
benefit  paysaent  provisioas  of  the  Social  Security  Act, 
(including  social  security  number  verificatioa  services)  and 
for  investigating  alleged  theft,  forgery,  or  unlawful 
negotiation  of  social  security  checks. 

f.  The  United  States  Postal  Service  for  investigating  alleged 
forgery  or  theft  of  social  security  diecks. 

g.  The  Department  of  Justic  for  investigating  and  procecuting 
viobtions  of  theBodnl  Security  Act  to  witich  criminai 
penalties  attach,  for  representi^  the  Secretary,  and  for 
investigatiag  issues  of  fraud  by  agency  officers  or 
eaiployees,  or  violation  of  civU  r^ts. 

h.  The  Department  of  State  and  the  Veterans’  Administration 
Regnal  Office  Philippines  for  administering  provisions  of 
the  Social  Security  Act  in  foreign  countries  throti^  facilities 
and  services  of  toose  agencies. 

L  The  Raihoad  Retirement  Board  for  administering  provisions 
of  the  Railroad  Retirement  and  Social  Security  Act  relntiag 
to  railroad  employmcat. 

j.  The  Veterans’  Adauntotration  for  the  purpose  of 
adasinistetiag  38  U.S.C.  412  (special  payments  to  certain 
survivors  of  uninsured  persons  srho  die  after  1936  while  on 
active  duty,  active  duty  for  trafaui^,  or  inactive  duty 
tiainiag,  or  who  die  Mter  1936  due  to  a  service-coanecled 
disability  meurred  after  September  13,  1940). 

k.  The  Department  ot  Labor  for  admiatotermg  provisions  of 
Title  IV  of  the  Federal  Coal  Mine  Hedth  and  Safety  Act. 

l.  The  Bureau  of  Census  adwa  it  performs  as  a  coBeeting 
agent  or  data  processor  for  research  and  statistical  puipoaes 
(tircctly  relatmg  to  tiie  Social  Security  Act. 

m.  The  Department  the  Treasury,  Office  of  Tax  Aaalyato. 
for  studying  the  effects  of  income  taxes  and  taxes  oa 
earnings. 

n.  The  Civil  Service  Commission  for  study  of  the  relationship 
of  civil  service  annuities  to  minimum  social  security  benefits, 
and  the  effects  on  the  trust  fund. 

o.  State  social  security  adasinistrators  for  administration  of 
agroeaaeats  pursuant  to  section  218  (State  and  local). 

p.  State  Welfare  Departments  for  adarintotering  Sections 
203(cX2XB)ti)(n)  and  402(aX2S)  of  the  Social  Security  Act 
teqniiiag  inforasation  about  assigned  social  security  namhea 
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for  Aid  to  Families  with  Dependent  Children  program 
purposes  only. 

q.  State  Welfare  Departihent  pursuant  to  agreements  with  the 
Social  Security  Administration  for  admiiustration  of  State 
supplementation  payments,  for  determinations  of  eligibility 
for  Medicaid  per  section  1634,  and  for  enrollment  ot  welfare 
recipients  for  medical  insurance  under  Section  1843  of  the 
So<^  Security  Act. 

r.  State  Vocational  RehabSitation  agencies  for  rehabilitation 
services,  s.  State  audit  agencies  for  auditing  State 
supptementation  payments  and  Medicaid  eligibility 
considerations. 

t.  Professional  Standards  Review  Organizations  (PSRO)  and 
State  Licensing  Boards  for  review  of  unethical  practices  or 
nonprofessional  conduct  as  provided  in  section  U6S. 

u.  Providers  and  suppliers  of  services  directly  or  dealing 
through  fiscal  intermediaries  or  carriers  for  administration  of 
provisions  of  title  XVin.'' 

V.  Private  medical  and  vocatioiud  consultants  for.  use  in 
making  preparation  for,  or  evaluating  the  results  of, 
consultative  medical  examinations  or  vocational  assessments 
which  they  were  engaged  to  perform  by  the  Social  Security 
Administration  or  a  State  agency  acting  in  accord  with 
sections  221  or  1633. 

w.  Energy  Resources  Development  Administration  for  their 
study  of  the  long-term  effects  of  low-level  radiation 
exposure,  x.  Specified  business  and  other  community 
members  and  Federal,  State,  and  local  agencies  for 
verification  of  eligibility  for  benefits  under  section  1631(e).  ■ 

y.  Institutions  or  facilities  approved  for  treatment  of  drug 
addicts  or  alcoholics  as  a  condition  of  the  individual’s 
eligibility  for  payment  under  section  161  le  and  as  authorized 
by  regulations  issued  by  the  Special  Action  Office  for  Drug 
Abuse  PreventioiL 

z.  Contractors  under  contract  to  the  Social  Security 
Administration  for  the  performance  of  research  and 
statistical  activities  directly  relating  to  the  SociM  Security 
Act 

Policies  and  pradkcs  for  storing,  retrieving,  accearing,  retaining, 
and  diapoaing  ol  records  fas  the  system: 

Storage:  Claims  folders  are  maintained  in  file  cabinets  by  service 
area  as  set  out  in  Location  above. 

RctrievabUity:  Filed  in  numerical  sequence  by  social  security 
number.  The  folders  are  used  throughout  the  Sodal  Security  Ad¬ 
ministration  for  the  purposes  of  determining,  organizing,  and  main¬ 
taining  documents  for  making  normal  determination  as  to  eUgilNlity 
to  benefits,  the  amount  of  benefits,  reviewing  continuing  eligibility, 
holding  hearing  or  administrative  review  processes,  arid  to  ensure 
that  proper  adjustments  are  made  based  on  events  Mfecting  entitle¬ 
ment.  The  folder  may  be  referred  to  State  Disability  Determination 
Sections  or  Vocational  Rehabilitation  Agencies  in  disability  cases. 
They  may  also  be  used  for  quality  review,  evaluation,  and  measure¬ 
ment  stu^s,  and  other  statistical  and  research  purposes. 

The  claims  folder  constitutes  the  basic  record  for  payments 
and  determinations  under  the  Social  Security  Act  and  the 
Federal  Coal  Mine  Health  and  Safety  Act  (blung  lim^.  Data 
are  used  to  produce  and  maintain  the  master  beneficiary 
record  system  (see  Systems  Notice)  which  is  the  automated 
payment  system  for  retirement,  survivors,  and  disability 
benefits;  the  supplemental  security  income  automated  system 
for  the  aged,  Uiiid,  and  disabled  payments;  the  black  luitg 
payment  process  for  black  lung  clainu;  and  the  Health 
Insurance  and  Billing  and  Collection  Master  record  systems 
for  Hospital  and  suppleoMntary  medical  (medicare)  insurance 
benefits. 

This  paper  file  is  controlled  by  the  Social  Security 
Adininistration  Claims  Cont^  System  while  the  claim  is 
pending  development  for  adjudication  in  the  district  or 
branch  office,  and  by  the  Case  Control  System  once  the 
folder  has  been  transferred  to  the  reviewing  office  (program 
centers.  Division  of  International  Operations,  or  the  Bureau 
of  Disability  Insurance). 

Salcgnarda:  Claims  folders  are  protected  through  hmited  access 
to  So<^  Security  Administration  records,  limited  employee  access 
to  need  to  know.  All  employees  are  instructed  in  Socid  Security 
Administration  confidentiality  rules  as  a  part  of  their  initial  orienta¬ 
tion  training. 


Retention  and  dispeaal:  The  claims  folder  is  maintained  in  the 
reviewing  office  untd  the  social  security  number  becomes  inactive 
(no  one  is  entitled  to  benefits).  It  is  then  transferred  for  storage  to 
the  Federal  Archives  and  Records  Center  to  await  destruction 
based  on  predetermined  destruction  dates:  S-year  retention  -  no 
record  of  surviving  potential  beneficiaries;  20-year  retention  - 
withdrawn  claims,  claims  disallowed  or  lum-sum  death  payments 
only;  aitd  SS-year  retention  -  potential  future  claimants  indicated  in 
the  file.  When  a  subsequent  claim  is  filed  on  the  social  security 
number,  the  claims  file  is  recalled  from  the  Records  Center. 
Similarty,  the  claims  files  may  be  recalled  from  te  Records  Center 
at  any  time  by  the  Social  Security  Administration  as  necessary  in 
the  administration  of  the  social  security  programs. 

System  managcrfs)  and  address: 

Director 

Bureau  of  Retirement  and  Survivors  Insurance 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Director 

Bureau  of  Supplemental  Security  Income 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Director 

Bureau  of  Disability  Insurance 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Director 

Bureau  of  Health  Insurance 
.  6401  Security  Boulevard 
Baltimore,  Maryland  21235 

NotWcalion  procednre:  Contact  the  most  convenient  social  securi-  < 
ty  office  (see  Appendix  F  for  address  and  telephone  information). 

Record  access  procedures:  In  order  to  find  out  if  this  system  con- 
taiiu  information  about  him,  an  individual  may  contact  the  most 
convenient  social  security  office  in  person  or  in  writing.  The 
inquirer  should  provide  his  name,  social  security  number,  identify 
the  type  of  claim  he  filed  (retirement,  survivors,  disability,  health 
insurance,  black  lung,  special  minimum  paymenis,  or  supplemental 
security  income)  (if  more  than  one  claim  was  filed,  each  should  be 
identified);  whetlmr  he  is  or  has  been  receiving  benfits;  whether 
payments  are  being  received  under  his  own  social  security  number, 
and  if  not,  the  name  and  social  security  number  under  which 
received;  if  benefits  have  not  been  received,  the  approximate  date 
and  the  place  the  claim  was  fOed;  and  his  return  address  or  his 
telephone  number. 

ContestiBg  record  proeednies:  If,  upon  review  of  the  record,  the 
individual  wishes  to  contest  any  part  (rf  it,  he  may  do  so  at  t^ 
same  office  where  he  accessed  ^  record. 

Record  aonrce  categories:  This  information  is  obtained  from  the 
claimants,  accumulated  by  the  Social  Security  Administration  from 
reports  employers  or  self-employed  individuals,  various  local. 
State,  and  Fedend  agencies,  claimant  representatives  and  other 
sources  to  support  factors  of  entitlement  and  continuing  eUgibiHties. 

SSA  PO  RSI  §275.01 

System  name:  Master  Beimficiciary  Record  HEW  SSA. 

Sccnrity  classHIcation:  None. 

System  location: 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Categories  of  ladivtdaals  covered  by  the  system:  All  social  security 
beneficiaries  currently  entitled  to  receive  retirement,  survivors,  dis¬ 
ability,  and  special  minimum  social  security  benefits;  records  for 
bene^iaries  whose  entitlement  has  been  terminated  because  of  a 
termiiution  event  as  defined  in  the  Socud  Security  Act;  and  ^nied 
and  disallowed  cases. 

Categories  ol  records  in  the  system:  The  master  beneficiary  data 
contains  data  applicable  to  all  beneficiaries  maintained  on  the 
record  within  a  particular  account  and  reflects  the  social  security 
number  under  which  benefits  are  awarded,  the  primary  insurance 
amount  (insured)  or  quarters  of  coverage  required  and  earned 
(uninsured);  provides  information  regarding  benefit  computation, 
insured  status,  use  of  railroad  or  military  credits,  and  informati<m 
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for  statistical  and  control  purposes;  contains  the  effective  date  of 
onset  of  disabiMty  for  dis^nlity  cases  or  date  and  proof  of  death 
for  death  cases;  contains  information  pertinent  to  all  beneDciaries 
receivinf  payment  on  the  record  and  the  name  and  address 
(including  ZIP  Code)  of  the  payee,  the  servicing  social  security  dis¬ 
trict  office  code  and  the  amount  (k  the  monthly  check  payable;  re- 
kcts  any  special  status  of  a  payment  being  made;  contains  statisti¬ 
cal  and  identifying  information  for  each  individual  on  the  record 
such  as  the  beneficiary  subscript,  beneficiary  name,  date  of  birth, 
date  of  entitlement,  sex,  race,  and  benefit  payment  status;  contains 
information  for  those  beneficiaries  enrolled  in  the  health  or  supple¬ 
mental  medical  insurance  provision  of  the  Social  Security  Act;  con¬ 
tains  information  relating  to  annual  reports  of  earnings,  representa¬ 
tive  payei  data,  and  cross-reference  data  pertinent  to  any  other  ac¬ 
count  on  which  the  beneficiary  may  be  entitled  to  benefits;  and  a 
chronological  sequence  of  payment  history  for  each  beneficiary. 
The  records  may  be  in  the  foUowing  form:  Master  Beneficiary 
Record  Computer  File;  Online  Data  Base  (Query  and  Response); 
Various  Microform  Files  as  ftrilows:  Master  File  •  a  master  record 
in  account  number  order.  Alpha  Ffle  -  an  alphabetic  hst  of 
beneficiaries.  Transaction  File  •  monthly  supplement  (accretions, 
deletions,  and  changes)  to  the  (inaster  file,  in  account  number  order. 
Offline  Query  and  Response,  Treasury  Payment  Tape  Files  and  Re¬ 
lated  Transaction  Files,  Various  One-Time  Work  Tape  Files  used  in 
computer  sortii^  of  records  and  in  subsystems  processing  of  the 
master  beneficiary  record.  After  use  they  are  returned  to  stock. 
Payment  Reference  Listing. 

Anthortty  far  malntmancc  el  the  system;  Payment  oi  benefits  is 
directed  by  the  foDowing  sections:  Sections  202a-i,  223,  226,  228, 
and  1611  at  the  Social  Sroutity  Act. 

Raatinc  naes  si  rccatds  maintained  in  the  system,  inclndlag  categi 
lies  al  nsers  and  the  pnrposes  sf  sneh  naes:  Routine  uses  for  dbdo- 
sure  may  be  to: 

a.  Third  party  contacts  by  the  Social  Security  Administration 
(without  the  consent  of  die  individual  to  whom  the 
iirfonnation  pertains)  in  situations  where  die  patty  to  be 
contacted  hu,  or  is  expected  to  have,  informMion  relatiiv  to 
dm  individual’s  cap^ihty  to  manage  his  affairs  orhis 
eligibility  for  or  entitlemrat  to  benefits  under  die  social 
security  programs  sHien: 

(1)  The  iaAvidual  is  unable  to  provide  the  information  being 
sou^t  (an  individual  is  considered  to  be  unable  to  provide 
certain  types  of  information  srhen  any  of  the  foBowing 
conditions  exist:  individual  is  incapable  or  of  questkMuMe 
mental  capability,  cannot  read  or  write,  cannot  afford  die 
cost  of  obtaming  the  information,  a  language  barrier  exists, 
or  the  custodian  of  the  information  win  not,  as  a  matter  of 
policy,  provide  it  to  the  individual),  or 

(2)  The  diata  are  needed  to  establish  the  validity  of  evidence  or 
to  verify  the  accuracy  of  infonnatioa  present^  by  the 
individuN.  and  h  concerns  one  or  more  of  the  following:  the 
individual's  eligibility  to  benefits  under  a  social  security 
program;  the  amount  of  a  benefit  payment;  any  case  in 
whi^  the  evidence  is  being  reviewed  as  a  result  of 
suspect^  abuse  or  fraud,  concern  for  program  integrity,  or 
for  qiudity  appraisal,  or  evaluation  and  measurement  system 
activities. 

b.  Third  party  contacts  by  the  Social  Security  Admioistratioo 
where  necessary  to  estiMish  or  verify  information  provided 
by  representative  payees  or  payee  apfiiicants. 

c.  A  person  (or  persons)  on  dm  roDs  when  a  claim  is  filed  by 
another  individual  which  is  adverse  to  the  person  on  the 
rolls: 

(1)  An  award  of  benefits  to  a  new  claimant  precludes  an 
award  to  a  prior  claimant;  or 

(2)  An  award  of  benefits  to  a  new  claimant  will  reduce  the 
benefit  payments  to  the  individuaKs)  on  the  rvdls;  bat  only 
for  informatioo  concerning  the  facts  relevant  to  the  interests 

each  patty  in  a  claim. 

d.  The  Treasury  Department  for  collecting  social  security 
taxes  or  as  otherwsie  pertinent  to  tax  a^  benefit  payment 
provisions  of  the  Social  Security  Act,  (including  socisl 
security  number  verfication  services)  and  for  investigating 
all^8|d  theft,  forgery,  or  unlawful  negotiation  of  sociU 
security  chedrs. 

e.  The  United  States  Postal  Service  for  investigating  alleged 
forgery  or  theft  of  social  security  checks. 

f.  The  Department  of  Justice  for  investigatmg  and  prosecuting 
violatioas  of  the  Social  Security  Act  to  which  criminal 


penMties  attach,  for  representing  the  Secretary,  and  for 
investigating  issues  of  fraud  by  agency  officers  or 
employees,  or  violatioa  of  civil  rights. 

g.  Tte  Department  of  State  and  the  Veterans*  Administratioa 
Regional  Office  Philippines  for  administering  provisioos  of 
the  Social  Security  Act  in  foreign  countries  throu^  facihdes 
and  services  of  those  agencies. 

h.  The  Railroad  Retirement  Board  for  administering  provisions 
of  the  Railroad  Retirement  and  Social  Security  Acts  relating 
to  railroad  emidoyment. 

L  The  Veterans’  Administration  for  the  purpose  of 
administering  38  U.S.C.  412  (special  payments  to  certain 
survivors  of  uninsured  persons  who  die  after  1936  while  on 
active  duty,  active  duty  for  training,  or  inactive  duty 
training,  or  who  die  after  1936  ,due  to  a  service-connected 
disabdhy  incurred  after  September  13,  1940). 

j.  The  Bureau  of  Census  when  it  performs  as  a  coUecting 
agent  or  data  processor  for  research  and  statistical  purposes 
directly  relating  to  the  Social  Security  Act 

k.  The  Department  of  the  Treasury,  Office  of  Tax  Analysts, 
for  studying  the  effects  of  income  taxes  and  taxes  on 
earning. 

l.  The  Civfl  Service  Commission  for  the  study  of  the 
relationship  of  civil  service  annuities  to  minimum  social 
security  benefits,  and  the  effects  on  the  trust  fund. 

m.  State  social  security  adnunistrators  for  adnunistratioa  of 
agreements  ptnsuant  to  section  218  (State  and  locaO- 

n.  State  Welfare  Departments  for  administering  Sections 
203(cK2)  (B)0)(n)  and  402(aK23)  of  the  Social  Security  Act 
reqmi^  information  about  assigned  social  security  immbers 
for  Aid  to  Families  with  Dependent  Children  program 
purposes  and  for  determining  a  recipient’s  eligMlity  under 
the  AFDC  and  Medicaid  programs,  o.  Energy  Resources 
Development  Arhninistration  for  their  study  the  kmg-term 
effects  of  low-level  radiatioa  exposure. 

Palleles  and  pcnclless  lor  staring,  rstiisvii^  neccariag,  letekalag. 


Sterage;  Magnetic  tape,  mkrofilm,  and  paper. 

Bstrtevahlilty;  Baaed  on  social  security,  number  on  magnetic  tape, 
microfilm  readers  and  printers,  listings,  and  online  computer  ter¬ 
minals.  Master  beneficiary  record  data  are  used  by  a  btiMd  range  of 
social  security  employees  for  responding  to  inquiries,  generating 
foDowups  on  benriiciary  reporti^  events,  computer  exception 
processing,  statistical  studies,  conversion  of  benefits,  and  to 
generate  payment  records  for  Treasury.  Data  are  channelled  from 
this  system  to  State  Welfare  Departments,  with  consent  of  the  in- 
dividiial,  for  Aid  to  Families  with  Dependent  Children  program  pur¬ 
poses;  and  data  are  received  from  the  States  regarding  herith  in¬ 
surance  ttiird  party  preminm  payment/buy-in  informatioo. 

Salagaards:  Magnetic  tape  and  mkrofilm  files  are  protected 
throu^  standard  security  measures  used  for  all  of  the  Socml 
Security  Administration’s  coasputer  records.  P^r  records  are  sub¬ 
ject  to  the  same  safeguards  as  ril  other  infonnatioa  in  the  Social 
Security  Administration  rclatiiig  to  claims  and  beneficiaiy  lecords- 
limited  access  to  social  security  offices,  limited  enqiloyee  access  to 
need  to  know;  aH  employee  receive  instruction  in  Social  Security 
Administrmioa  confidentiality  rules  in  an  initial  orientation. 

Rstenlten  and  dtapaaal:  Magnetk  tape  records  are  retained  up  to 
90  days;  the  majority  of  magnetk  tape  reels  are  erased  and 
returned  to  stock  after  processing  is  comideted.  Mkrofilm  is 
disposed  <rf  by  sfareddiiig  after  periodk  replacement  of  a  complete 
file.  Paper  records  are  usuaHy  destroyed  after  use,  by 
exceM  where  needed  for  documentation  of  ttie  chums  folder,  in 
whkm  case  they  ate  retained  therein  indefinitely  (see  notices  for 
claims  folders  and  post-adjudicative  records  of  applicants  and 
beneficiaries  for  social  security  benefits). 

System  managcr(s)  and  addresK 
Director 

Burden  of  Retirement  and  Survivors  Insurance 
6401  Security  Boulevard 
Baltimore,  Maryland  21233 

NstWcalisn  prseednrst  Contact  the  most  coavenknt  social  securi¬ 
ty  office  (see  Appendix  F).  The  social  security  claim  (aocud 

security  number  phu  al^iabetk  symbob),  name  and  address 
must  be  furnished  with  pnqier  identification. 

Record  acesm  precedurm;  Contact  may  be  in  person,  or  in  aniting 
to  the  most  convenient  social  security  office. 

Csnteillag  tecard  procedures:  Same. 
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RccorR  Muct  cateforlct:  The  information  for  the  master  benefici¬ 
ary  record  comes  primarily  from  the  claims  folder  and/or  is 
furnished  by  the  beneficiary  at  the  time  of  fihng  for  benefits,  via 
the  application  form  and  necessary  pro<rfs,  and  during  the  period  of 
entidement  when  notices  of  events  such  as  changes  of  address, 
work,  marriage,  are  given  the  Social  Security  Administration  by  the 
beneficiary;  from  States  regarding  health  insurance  buy-in  cases. 

SSA  PO  RSI  t375 J1 

System  name:  Social  Security  Administration  Claims  Control 
System  HEW  SSA. 

Security  rlaarfflfathm; 

None. 

System  lecatlau: 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore,  Maryland  2123S 

Categories  of  Individuals  covered  by  the  system:  A  control  record 
is  established  when  a  claim(s)  for  Retirement,  Survivors,  DisabOity, 
and/or  Health  Insurance  Benefits  is  filed  on  a  particular  social 
security  number  (SSN).  Only  one  record  is  established  for  each  so¬ 
cial  security  number  even  though  more  than  one  claim  may  be  filed 
simultaneously-e4.,  claims  for  the  wage  earner,  his  wife,  and  chil¬ 
dren  on  one  social  security  number. 

Categories  of  records  lu  tbs  sy>Nm:  The  record  content  is:  social 
security  number  and  wage  earner’s  name;  the  date  the  apidication 
was  filed-for  a  few  cases  it  is  not  included  because  it  is  not  known 
when  the  record  is  established;  the  type  of  acti<Mi-i.e.,  Retirement, 
Survivors,  DisabBity,  and/or  Health  Insurance  Benefits;  the  poten¬ 
tial  month  of  entrUement-for  monthly  benefits  this  will  be  the  first 
month  for  whidi  benefits  may  be  paM;  the  code  for  the  district  of¬ 
fice  that  processed  the  application;  the  district  office  that  rrieased 
the  claim  to  the  State  agency  or  program  center;  the  present  loca¬ 
tion  of  the  claim;  the  date  the  claim  was  released  by  one  office  and 
received  by  another. 

Antberity  lor  malulsnauce  of  the  syriem:  Section  205q  of  the  So¬ 
cial  Security  Act-Thit  provision  necessitates  a  systems  control  at 
claims  to  ensure  payment  within  prescribed  time  pars. 

Routlae  nee*  el  reeords  maintalurd  in  Dm  system,  bsclodlug  cutego- 
rtas  ol  users  and  the  purpeem  ol  such  uses:  Usclosures  are  made  to 
the  Energy  Resources  Administration  for  their  study  of  the  long¬ 
term  effects  of  low-level  radiation  exposure. 

PoUries  and  practices  lor  staring,  retrieving,  aocesring,  retalalag, 
and  iHipesIng  ol  records  in  the  system: 

Storage:  Magnetic  tape. 

Retrievabililjr:  Indexed  by  social  security  number.  Controlling 
claims  from  the  point  Ihey  origiimte  in  a  district  office  untfl  they 
are  finally  processed  to  comidetion  enables  the  Administration  to 
identify  th^  claims  for  ndikdi  inordinate  delays  occur.  Once 
identified,  expeditioas  processing  is  initiated.  Moreover,  the  data 
present  in  the  system  is  usefid  in  the  reconstriiction  of  a  churn  if 
the  application  were  to  be  lost 

Saiegaards:  Magimtic  tape  records  protected  through  standard 
security  measures  used  for  aU  SSA’s  con^ter  records-Umited  ac¬ 
cess  to  Social  Securi^  Administration  offkes-limited  employee  ac¬ 
cess  to  computer  faciuties  based  on  specific  authorization. 

Retentloa  and  dbpo^  The  records  on  the  magnetic  tapes  are 
purged  when  the  decision  of  award  or  disaOowance  is  made  on  the 
social  security  number  or  at  1  year  from  the  date  the  record  is 
established,  whichever  occurs  first.  The  (Bd  versions  of  tapes  are 
erased  and  returned  to  stock. 

System  managrrfs)  and  addrem; 

Director 

Bureau  of  Retirement  and  Survivors  Insurance 

6401  Security  Boulevard 

Baltimore,  Maryland  2123S 

Nettficatlon  procednrt:  Social  Security  District  Offices  and 
Branch  Offices  (Sec  Appendix  F.) 

Record  aceem  procadnrea:  Social  Security  District  Offices  and 
Branch  Offices.  The  data  in  this  system  are  extremely  limited  since 
the  system  is  a  mechanism  used  by  the  agency  to  control  and  ex¬ 
pedite  the  processing  of  claims.  An  individ^  may  access  the  infor¬ 
mation  about  him  in  the  system  by  contacting  the  most  convenient 
socud  security  office,  referencing  the  system,  providiag  name,  so¬ 
cial  security  number,  approximate  date  and  place  claim  was  filed, 
type  of  cUi^  (retirement,  survivors,  disability,  or  health  insurance), 
and  return  address  or  phone  number. 


Contesting  record  procednres:  It  is  maintained  that  little  of  the 
data  in  this  system  is  contestible;  however,  should  an  individual 
wish  to  contest  it  upon  review,  he  may  discuss  the  matter  with  the 
social  security  office  staff. 

Record  sonrcc  categories:  The  data  are  derived  from  the  informa¬ 
tion  furnished  by  the  claimant  on  his  a(^lication  and  by  control 
data  that  is  received  as  the  claim  is  sent  from  the  district  office  to 
other  social  security  offices. 

SSA  PO  RSI  ansAi 

Syoleas  name:  Health  Insurance  Overpayment  Ledger  Cards  HEW 
SSA. 

Seenrity  damiScation:  None. 

System  locattan: 

Retirenient  and  Survivors  Insurance 
Program  Centers 

Division  of  International  Operations  (See  Appendix  A) 

Bureau  of  Disability  Insurance 
6401  Security  Boulevard 
Bakimore,  Maryland  21241 

Categories  el  ImMvIdnals  covered  by  the  system:  All  social  security 
health  and  mpplemental  medical  insurance  eiuoUees  who  received 
incorrect  medicare  payments  or  services,  who  are  determined  lia¬ 
ble,  and  against  whom  it  is  not  possible  to  adjust  subsequent  Part  A 
(Hospital)  or  Part  B  (Supplementary  Medical)  benefits. 

Categories  ol  records  In  tbs  system:  A  clerical  record  of  each 
overpaid  medicare  benefit,  name  and  address  of  the  individual(s) 
involved.  Recovery  efforts  made  and  the  date  of  each  action. 
Plumed  future  actions. 

Anthorlty  lor  malnteaance  ol  the  qrstem:  Sections  1814,  1833  and 
1870  of  the  Social  Security  Act 

Routlae  ol  nudatalaed  in  tbs  system,  bicludiug  categu- 

rka  of  nam  and  the  pnrpssM  ol  such  uses:  No  routiim  uses  for  dis¬ 
closure. 

PoUcks  and  pracitees  lor  storiag,  retrieving,  accessing,  retaining, 
and  disposhig  el  records  in  dw  qntem: 

Storage:  Card  stock  in  metal  cabinets. 

Rctrievabillty:  By  social  security  munber.  The  users  of  this 
system  are  selected  emidoyees  of  both  socsd  security  program  cen¬ 
ters  as  wen  as  Division  of  International  Operations  a^  Bureau  of 
Disability  Insurance.  The  information  rectHded  by  the  program  cen¬ 
ters  b  u^  to  maintain  control  of  medicare  overpayments  referred 
to  die  program  center  from  Bureau  of  Health  Insurance  for 
recovery  action.  In  these  cases.  Bureau  of  Health  Insurance  is  una¬ 
ble  to  recoup  the  overpayment  by  adjusting  subsequent  medicare 
benefits.  The  information  on  the  ledger  cards  is  also  used  to 
produce  periodic  accounting,  management,  and  statistiod  reports. 

Safcgnaids:  Records  protected  throu^  standard  security  means 
for  all  of  the  Social  Security  Administration’s  clerical  records, 
limited  access  to  buildings  and  limited  access  by  employees  on  a 
need  to  know  basis. 

Rstsnttan  and  dbpmal*  Retained  in  the  program  center  for  a 
period  of  one  year  after  collection  efforts  terminated  and  then 
transferred  to  the  Federal  Records  Center  where  they  are  retained 
for  3  years,  then  destroyed. 

System  numagorfs)  and  address: 

Director 

Bureau  of  Retirenient  and  Survivors  Insurance 
6401  Security  Boulevard 
Ba)tim<»e,  Maryland  2123S 
NodBcatlon  preudnrs; 

Retirement  and  Survivors  Insurance  Program  Centers 
Division  of  International  Operations  (See  Appendix  A) 

Bureau  of  Disabflity  Insurance 
6401  Security  Boulevard 
Bahimoie.  Maryland  21241 

Recetd  accem  precedueee:  An  individual  may  access  any  informa¬ 
tion  maintained  about  him  in  this  system.  He  should  write  to  the 
appropriate  <dfice  (baaed  on  social  seenrity  number)  as  set  out  in 
Appendix  A,  providing  lus  social  security  number,  and  rMerencing 
thb  system  of  records. 

Ceatestiag  raeevd  precednrva:  The  data  subject  may  comest  the 
accuracy  or  content  of  die  records  by  writing  to  the  appropriate  of¬ 
fice,  identifying  the  information  contested,  the  reason  for  contest¬ 
ing  the  data,  and  rcdeiencing  this  system  of  records. 
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Rcc*rd  towoc  catetoiiet:  The  informatioii  is  received  indirectly 
from  the  providers  of  Medicare  services  through  the  Bureau  of 
Health  Insurance  and  directly  from  the  Bureau  of  Health  Insurance 
a^a  result  of  their  audit  procedures. 

SSA  PO  RSI  0875.01 

System  nmne:  Control  System  for  Delayed,  Critical,  or  Sensitive 
Case  Inquiries  HEW  SSA. 

Security  clarnWraHon;  None. 

System  locatioa: 

Bureau  of  Retirement  and  Survivors  Insurance,  Critical  Case 
Staff 

6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Inquiry  and  Expediting  Staffs  of  the  Retirement  and  Survivors 
Insurance  Program  Centers  (see  Appendix  A  for  addresses) 
the  Division  of  International  Operations’  Sensitive  Case  Staff 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

C<^ies  of  individual  files  are  also  maintained  by  the  district  or 
branch 

office  at  which  an  inquiry  of  this  nature  originates  (see 
Appendix  F). 

Categories  ol  iaNvIdnals  covered  by  the  system:  Social  security 
beneficiaries  or  persons  inquiring  on  their  behalf  who  are  reporting 
faflure  to  receive  a  check  or  checks  which  they  believe  are  due  or 
are  inquiring  about  other  matters  which  have  been  determined  to  be 
of  a  critical  or  sensitive  nature  (e.g.,  failure  to  receive  a  check). 

Categories  of  records  fai  tte  qrstem:  The  name  and  social  security 
number  of  the  individual  and  identifying  information  about  the 
source  of  the  inquiry  (e.g.,  the  individual,  congressman,  anthorixed 
represmitatives),  the  problem  invrived,  and  its  subsequent  resolu¬ 
tion. 

Authority  for  mahitmaucr  of  the  system:  Section  205(q)  of  the  So¬ 
cial  Security  Act  (42  U.S.C.  405(q)). 

Routfae  uses  of  records  malntatased  fas  the  system,  iuclndlag  catego- 
ites  of  users  and  the  purposes  of  such  uses:  Req>ond  to  the  inquirer; 
may  include  contact  with  the  Treasury  Department  to  detftmine  if 
payment  was  issued  m  check  returned  for  cash. 

PoUdm  and  practkes  for  storing,  retrieving,  aoceastog,  retaiuing, 
and  disposing  of  records  In  the  ST>tem: 

Storage:  Contrri  cards  and  inquiry  sheets;  C(H>ics  of  letters  to  in¬ 
dividuals  or  persons  writing  on  their  behalf  (e.g.,  congressmen, 
authorized  representatives)  advising  them  of  the  resolution  of  their 
inquiries. 

RetrlevahlUty:  By  name  and/or  social  security  number. 

Safeguards:  The  control  records  are  subject  to  the  same  rules  and 
saf^uards  as  all  other  information  in  Social  Security  Administra¬ 
tion  relating  to  claims  and  beneficiary  records— limited  access  to  the 
Social  Security  Administration  offices,  and  limited  employee  access 
based  on  need  to  know. 

Retention  aad  diapooal:  Control  cards  are  maintained  for  6 
months  after  which  t^y  are  destroyed  by  shredding.  Inquiry  sheets 
are  destroyed  after  1  year  by  shredding.  Letters  are  maintained  for 
2  years  and  then  destroyed  by  shredding,  except  those  originating 
in  the  program  centers  ai^  theDivision  of  International  Operations. 
They  are  maintained  in  the  claims  folder  as  part  of  the  fOe.  District 
and  branch  office  copies  are  destroyed  after  the  investigation  has 
been  completed. 

System  managetfs)  aad  addrcm: 

Director 

Bureau  of  Retirement  and  Survivors  Insurance 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

NsWicBtlou  procedure:  In  order  to  ascertain  whether  or  not  this 
system  contains  information  about  him/her,  an  individual  should 
contact  the  most  convenient  social  security  office  and  provide  the 
system  name,  social  security  number,  and  return  address,  or  phone 
number. 

Record  accem  procedures:  In  order  to  ascertain  whether  or  not 
this  system  contains  information  about  him/her,  an  individual 
should  contact  the  most  convenient  social  security  office  in  person 
or  writing. 


Contesting  record  procedures:  An  individual  may.  upon  review  ot 
information  maintained  about  him  in  this  system,  contest  it  in  per¬ 
son  or  writing  at  the  same  social  security  office  at  which  the  infor¬ 
mation  was  accessed.  Information  provided  should  identify  that 
part  of  die  record  contested,  and  the  reasons  for  contesting  it  as 
well  as  provide  the  information  set  out  under  notification  above. 

Record  source  categories:  The  information  is  derived  from  the  in- 
divkhial  or  someone  on  his  behalf,  the  individual’s  claims  record, 
and  the  contacts  within  the  Social  Security  Administration  or  out¬ 
side  the  Social  Security  Administration  (e.g..  Treasury  Department) 
needed  to  obtain  the  information. 

SSA  PO  RSI  8975.01 

Systeui  uasM:  Program  Integrity  Case  Files  HEW  SSA. 

Security  classHIcatkui:  None. 

Systeui  locatioa: 

Bureau  ot  Retirement  and  Survivors  Insurance' 

6401  Security  Boulevard 

Baltimore,  Maryland  21235 

and  its  program  centers  (see  Appendix  A) 

Bureau  of  Disability  Insurance 

Baltimore,  Ma^laiid  21241 

its  regional  office  locations  (see  Appendix  B) 

Bureau  of  Health  Insurance 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

or  the  Heidth  Insurance  Regional  Office  locations  (see 
Appendix  Q 

Office  of  Management  and  Administration 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

or  the  Supfdemental  Security  Income  R^kmal  Office  locations 
(see  Ap^ndix  D) 

Catsgsrfas  sf  Indlvhluuls  eevered  by  the  systeui:  Persons  suspected 
of  having  violated  the  criminal  provisions  oS  the  Social  Security 
Act  where  substantial  basis  for  criminal  prosecution  exists,  and  de¬ 
fendants  in  criminal  prosecution  cases. 

Categaries  of  records  In  the  systeas:  Infonnatioa  maintained  in 
each  record  includes  the  identity  of  the  suspect,  the  nature  of  the 
alleged  offense,  documentation  of  the  investigation  into  the  allied 
offense,  and  the  disposition  of  the  case  by  the  Social  Security  Ad¬ 
ministration  or  the  United  States  Attorney. 

Aatbsritj  ter  uiahstrasurr  of  the  ipsteai:  Sections  206,  206,  221, 
222.  1106,  1107,  1631(dK3).  1632.  1633,  1816,  1842.  1872.  1874. 
1876,  1877  of  the  Social  Sei^ty  Act,  and  sections  413  and  427  of 
the  Federal  Coal  Mine  Health  and  Safety  Act  Material  in  this 
system  of  records  is  routinely  used  by  SSA  staff  to  determine  if  a 
violation  of  the  penal  provisions  of  the  Social  Security  Act  or  re¬ 
lated  provisions  of  the  United  States  Code  has  been  committed.  If 
so,  such  material  is  used  as  the  basis  for  referral  of  the  case  to  the 
Department  of  Justice  for  consideration  of  prosecution,  and  is  dis¬ 
closed  to  that  agency.  The  material  is  also  used  to  determine  the 
direction  investigation  of  potential  fraud  sitnatioos,  which  in- 
chides  contact  with  third  parties  for  the  purpose  of  establishing  or 
negating  a  violation.  Cases  involving  fraudulent  tax  returns  or  for¬ 
gery  of  social  security  checks  are  disclose^  to  the  Treasury  Depart¬ 
ment 

PeUcies  and  practloes  for  storing,  retrtevlug,  srrrssjug.  retaining, 
and  disposing  of  roeords  In  the  system: 

Stotage:  Manual  system,  records  maintained  in  manHa  folders 
and  stored  in  ffling  cabinets. 

Rctitovabilltr.  Records  are  indexed  and  retrieved  by  social 
security  number  or  by  name  of  the  subject  of  the  investigatkm.  The 
infocmation  in  this  record  system  pertains  to  suspected  violations 
and  fraud  investigations.  Ca^  may  move  throu^  several  levels  of 
the  Social  Security  Administration  organization  at  the  district,  re- 
gkmal  and/or  central  office  locatioiu  during  the  course  of  docu¬ 
menting  a  suspected  fraudulent  situation. 

Sntegnards'  Records  are  maintained  in  locked  ffling  cabinets  and 
are  accessed  only  by  employees  with  a  job-related  need  for  the  in-x 
formation. 

Rstonrisn  and  dhpssal:  Records  may  be  retained  3-6  years  after 
firud  diqioeition  of  the'^case.  At  the  end  of  the  retention  period,  the 
records  are  destroyed  by  shredding.  (Supplemental  security  income 
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cases  are  scheduled  for  6  year  retention,  aH  others  3  years;  once 
experience  has  been  gained  with  the  former  types  of  case,  it  may 
be  possible  to  rednce  it  to  3  years.) 

System  managerfa)  and  addremi 
Director 

Office  of  Quality  Assurance 
6401  Security  Brevard 
Baltimore,  Maryland  21233 

Director 

Bureau  of  Disability  Insurance 
Baltimore,  Maryland  21241 

Director 

Bureau  of  Health  Insurance 
6401  Security  Boulevard 
Baltimore,  Maryland  21233 

Assistant  Commissioner 

Office  of  Quahty  Assurance 

Office  of  Management  and  Administration 

6401  Security  Boulevard 

Baltimore,  Maryland  21233 

NotWcatlou  procedure;  An  individual  can  determine  if  this  system 
contains  a  record  pertaining  to  him  by  requesting  such  information 
in  writing  from  the  appropriate  program  center  for  retirement  and 
survivors  cases  (see  Appendix  A);  Bureau  of  Disability  Insurance 
for  disability,  black  hing,  or  Supplemental  Security  Income  dissd>led 
or  blind  cases;  the  appropriate  Health  Insurance  Regional  Offices 
for  health  insurance  cases  (see  Appendix  €)•,  or  the  ap|»opriate 
Quality  Assurance  Field  StMf  for  supplemental  security  income 
cases  (see  Appendix  D).  The  request  should  include  the  individual’s 
name  and  socud  security  number,  any  social  security  number  on 
which  he  has  filed  for  or  received  ben^ts,  the  type  of  such  claim, 
and  current  claim  status. 

Rceard  accem  procedures:  Per  3  United  States  Code  322a  (k)(2), 
the  records  in  this  system  are  exempt  from  access  by  the  individuM 
named  in  the  record.  However,  access  to  information  which  is  a 
matter  of  pubhc  record  or  documents  furnished  by  the  individual 
win  be  permitted. 

CoBteaHng  record  procednres:  Same. 

Record  soarec  categories:  The  information  contained  in  this 
record  system  is  the  result  of  criminal  investigatioa  and  may  be 
derived  from  such  sources  as  the  suspect,  witnesses,  or  Social 
Security  Administration  employees  with  a  knowledge  of  the  case. 

Systems  exempted  from  certada  provfakms  ol  the  act:  Exemption  of 
this  system  to  tte  access  provisions  is  claimed  under  section  k(2)  of 
the  Privacy  Act  inasmuch  as  these  records  are  investigatory  materi¬ 
als  compiled  for  program  (law)  enforcement  in  anticipation  of  a 
criminal  proceeding. 

SSA  PO  K81 127SA1 

System  saaae:  Litigation  Activity  File  HEW  SSA. 

Sseurlty  tlmalllcatlon;  None. 

System  location! 

Bureau  of  Retirement  and  Survivors  Insurance 
Program  Policy 
6401  Security  Boulevard 
Baltimore,  Maryland  21233 

Cat^orlcs  of  ladtrldnals  covered  by  the  system:  Plaintiffs  who 
have  filed  court  actions  against  the  Secretary  of  HEW. 

Categories  of  records  la  the  mteas:  Basically,  the  file  is  used  as  a 
reference  and  control  vehicle  for  analysts  involved  in  litigation  ac¬ 
tivity.  The  records  contain  documentation  regarding  the  various  ac¬ 
tivities  carried  on  by  the  Diviskm  of  Entitlement  concerning 
specific  litigation  cases.  For  example,  documentation  includes  co¬ 
pies  of  suggested  replies  to  interrogatories  and  factual  summaries, 
copies  of  memoranda  to  implement  court  decisions,  requests  for  in¬ 
formation  from  Office  of  General  Counsel  and  in  response  to  the 
Office  of  General  Counsel’s  requests  for  information,  etc.  Also  in¬ 
cluded  is  documentation  regarding  telephone  caOs,  personal  con¬ 
tacts,  and  letten  concerning  routine  activity  on  a  painicular  htiga- 
tion  case. 

Authority  far  malntmanri  ef  the  system:  Section  203(g)  of  the  So¬ 
cial  Security  Act,  42  U.S.C.  402(g). 

Rontlae  nets  ef  reeords  mahitahird  In  the  system,  faechadlag  entege- 
rfm  of  noers  and  the  pnrpoees  of  ench  necs:  No  routine  uses  for  dis- 
dosure. 


FoHcfas  and  pmetiees  far  storing,  Mtrhvhig,  nrraadng,  retaiaing, 
and  dlspasing  of  reeords  In  the  system: 

gtomgs!  Information  is  stored  in  file  cabinets. 

BetrlevahHlty:  File  maintained  in  alphabetical  order  by  plaintifrs 
last  name. 

Saiegnards!  Limited  access  based  on  need  to  know. 

RHmflon  and  disposal:  Files  are  maintained  until  all  final  actions 
are  completed.  After  final  actions  are  completed,  ffles  are 
destroyed  by  shredding. 

System  managrrfs)  and  address: 

Director 

Bureau  of  Retirement  and  Survivors  Insurance 
6401  Security  Boulevard 
Baltimore,  Maryland  21233 

Notific  atlon  procedure:  Contact  the_systems  manager  in  writing, 
and  provide  name,  social  security  number,  return  address,  and 
system  name. 

Record  access  procedures:  By  mail  direct  or  through  authorized 
representative. 

Contesting  record  procedures:  An  individual,  upon  review,  may 
contest  any  portion  ot  the  record  maintained  about  him  by  writing 
to  the  systems  manager,  identifying  the  system,  and  providing  his 
return  address,  the  portion  of  the  record  contested,  and  the  reason 
therefor. 

Record  souroc  categories:  Information  is  recorded  from  the  com¬ 
plaint  received  from  the  Office  of  General  Counsel  and  other  cor¬ 
respondence,  decisions,  recommendations,  etc. 

SSA  PO  RSI  137S.U 

System  naase:  Court  Case  Record  File  HEW  SSA. 

Security  classification:  None. 

System  locatloa: 

Bureau  at  Retueraent  and  Survivors  Insurance,  Program  Policy 
6401  Security  Boulevard 
Baltimore,  Maryland  21233 

Categories  of  Indlvldnals  covered  hy  the  system:  Plaintiffs  who 
have  filed  court  aetknu  against  the  Secretary  of  HEW. 

Categories  of  reeords  in  the  syatem:  Record  contains:  Plaintifrs 
name,  wage  earner’s  name.  Social  Security  number,  the  date  the 
complaint  was  filed,  die  issue  involved  (e.g.,  plaintiff  contesting 
HEW’s  date  of  birft  determination),  action  taken  on  con^daint, 
cross  reference  to  litigation  folder  (see  systems  notice  regarding 
Litigation  Activity  File). 

Authority  tor  mslutrosnrv  of  tke  sysleas:  Section  203(g)  of  dm  So¬ 
cial  Security  Act,  42  U.S.C.  402(g). 

Reutins  uses  ot  records  audatalaed  in  the  system,  Includlug  catsgs 
rlcs  ot  users  and  the  purposes  of  ssKh  uses:  No  routine  uses  for  <fis- 
closure. 

Policies  and  pmetioes  for  storing,  rstrli  slug,  aecesriug,  retaining, 
and  disposing  of  records  In  the  system: 

Stersgs:  Cards  are  stored  in  a  file  cabinet. 

Retrtsvshlllty!  They  are  filed  alphabetically  by  plaintiff’s  last 
name.  Information  frmn  thg.  court  case  record  cards  are  used  for 
the  statistical  pwtion  of  the  Civfl  Litigation  Report  sent  to  the 
Commissioner  of  the  Social  Security  Administration  from  the  Bu¬ 
reau  of  Retirement  and  Survivors  Insurance.  Also,  these  cards  are 
used  as  reference  cards  and  locator  cards  to  find  the  litigation 
materiaL 

Safeguards:  Limited  access  to  Socud  Security  Administration  of¬ 
fices;  limited  employee  access  based  on  treed  to  know. 

Retention  and  disposal:  Never  destroyed.  Closed  cases  after 
litigation  report  is  completed  are  placed  in  boxes  in  alphabetical 
order. 

System  amnagetts)  and  adder ts: 

Direetor 

Bureau  of  Retuement  and  Survivors  Insurance 
6401  Soemrity  Boulevard 
Baltimore,  Maryland  21233 

Notific  alien  procadurs:  Contact  the  systems  manager  in  writing 
and  provide  name,  social  security  number,  return  address,  ami 
systems  name. 

Record  aeecm  proesdnrmi  Via  direct  mail  or  tluoagh  authorized 
representative. 
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CMiMiliig  rward  pracadara:  Aa  individaal,  upon  reTiaw,  may 
coatest  aay  poitioa  of  the  record  maintained  about  him  by  writmg 
to  the  systems  manager,  identifying  the  system,  and  providing  his 
return  address,  the  portion  of  the  record  contested,  ai^  the  reason 
therefor. 

Recard  aomee  categerice;  Information  is  recorded  from  the  com¬ 
plaint  received  from  the  Office  of  the  General  Counsel  and  other 
correspondence,  decisions,  recoramendatioos,  etc.  The  identifica¬ 
tion  number  is  received  from  the  Bureau  of  Retireasent  and  Sur¬ 
vivors  Insurance  Reference  Room. 

SSA  PO  RSI  1475.«1 

Sysasm  name:  Fee  Ledger  System  for  Representatives;  HEW  SSA. 
Seenrity  clamiflealien:  None. 

System  leeatlon:  Records  pertaining  to  representatives  in  retire¬ 
ment,  survivors,  disability,  health  insurance,  supplemental  security 
income  and  Mack  lung  benefit  claims  are  maintahied  at  the  foDow- 
iag  locations: 

Bureau  of  Retirement  and  Survivors  Insurance 
6401  Security  Boulevard 
Baltimore,  Maryland  2123S 

(For  all  claims  involving  retirement,  survivtMa,  and 
supplemental  security  for  the  agsd) 

Bureau  of  Disability  Insurance 
6401  Security  Boulevard 
Baltimore,  Maryland  21241 

(For  all  claims  involving  disability  benefits.  Mack  hing 
and  supplemental  security  income  for  the  blind  and  disabled) 

Bureau  of  Hearings  and  Appeals 
801  North  Randoli^  Street 
Arlington,  Virginia  22203 

(For  ail  claims  that  involve  a  hearing  for  disMnllty, 
retirement,  survivors  benefits,  health  insurance,  bteck  Inng,  or 
supplemental 
seenrity  income) 

Bureau  of  Health  Insurance 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 
(For  Health  Insurance  Claims) 

Bureau  of  Supplemental  Security  Income 
6401  Seenrity  Boulevard 
Baltimore,  Maryland  21235 

(For  claims  involving  oidy  supplemental  security  income 
benefits) 

Cnisgeriss  ef  imRvldnals  covered  by  the  systens:  Attorneys  and 
non-attorney  representatives  of  claimants  before  the  Social  Security 
Administration. 

Categories  of  records  in  the  system:  Name  and  address  of 
representative,  firm  affiliation,  if  aay,  dnimant’s  social  security 
number,  fee  requested  by  representative,  amount  of  fee  approved 
by  the  Social  Security  Administration,  amount  vrithheld  from  clai¬ 
mant’s  past-due  benefits,  date  the  foe  was  an>roved,  type  of  ser¬ 
vices  rendered,  reviewing  and  approving  offices. 

Authority  for  ssaiateaancc  of  the  system:  Sections  206  and  1631(d) 
of  the  Social  Security  Act,  and  section  413(b)  of  the  Federal  Coal 
Mine  Health  and  Safety  Act  (rf  1969. 

Rontiac  uses  sC  records  malataMcd  In  the  system,  inclaNag  catsgs 
rim  sf  assn  aad  the  parposes  of  each  ascs:  The  purpose  of  this 
system  is  to  record  the  amount  of  foes  paid  to  individoai  represen¬ 
tatives.  The  records  are  also  used  to  determine  if  unauthorized  fees 
have  been  collected.  If  an  apparent  vkdation  of  the  fee  provisions 
of  the  Social  Security  act  is  detected,  action  may  be  recommended 
to  prosecute  the  representative,  and  information  from  the  record 
may  then  be  disclos^  to  the  D^artment  of  Justice  and  to  the  of¬ 
fice  of  General  Counsel,  Depai^ent  of  Health,  Education,  aad 
Welfare.  These  records  serve  to  support  the  contention  that  a 
representative  has  previously  appeared  before  the  Social  Security 
Administration  aad  should  be  aware  of  fee  petitioamg  require¬ 
ments. 

Fattcim  aad  praetkm  far  sSariag,  retrieving,  aceemtag,  nSslalng, 
mM  diapering  ef  reeards  In  the  syrism: 

Storage:  The  central  reference  fSes  are  maintained  by  the  Bureau 
of  Retirement  and  Survivors  Insurance  on  ledger  cards,  and  kept  m 
metal  file  cabinets.  In  addition,  when  the  ledger  cards  arc 
destroyed,  an  alphabetic  listing,  uduch  is  manually  asamtained,  is 


prepared  to  indicate  that  the  representative  has  appeared  befote  the 
Social  Seenrity  Administratioa  in  the  past.  The  Bureaus  of  Disabili¬ 
ty  Insurance,  Health  Insurance,  and  Supplemental  Security  income 
may  maintain  carbon  copies  of  the  Petition  to  obtain  approval  of  a 
fee  for  representing  a  social  security  claimant.  These  copies,  when 
maintained,  may  include  a  copy  of  the  Social  Seenrity  Administra¬ 
tion’s  authorization  to  charge  and  receive  a  fee,  and  are  filed  in 
metal  filing  cabirmts;  in  the  case  ot  the  Bureau  of  Hearings  aad  Ap- 
peab,  they  are  maintained  in  file  books. 

RstrkvehlMty:  Records  are  generally  indexed  alphabetically  by 
name  of  the  representative.  If  the  representative  is  aa  attorney  and 
no  specific  name  is  furnished  the  record  is  fOed  according  to  the 
name  of  the  firm.  The  Bureau  of  Hearings  and  Appeals,  however, 
maintains  its  file  based  on  social  security  number  (rf  the  claimant. 

Saiignnrda:  Normal  security  measures  are  imposed.  Only  those 
Social  Security  Administration  employees  with  a.job-reiati^  need 
for  the  information  can  have  access  to  the  records  in  this  system. 

Retentioa  aad  dispoanl:  Ledger  records  are  retained  for  a  period 
of  5  years  from  t^  date  of  the  latest  entry.  If  no  entries  are 
recorded  within  this  period  the  record  is  destroyed.  When  the 
ledger  is  destroyed,  the  name,  address  of  the  representative,  atal  at 
least  one  social  security  number  of  an  involved  claim,  is  recorded 
and  indexed  for  indefinite  retention.  Copies  of  the  representatives 
petition  are  maintained  in  the  Bureau  of  Retirement  and  Survivors 
Insurance  until  pertinent  data  are  transferred  to  the  ledger  cards; 
then  the  copies  are  destroyed  by  shredding.  Records  in  the  Bureaus 
of  Disrinlity  Insurance,  Health  Ituurance,  Supplemental  Security 
Income,  and  Hearings  aiul  Appeab  arc  maintained  indefinitely. 

Sya*sm  managsrfs)  aad  adAreas:  Sec  location  for  appropriate 
manager  to  contact. 

Director,  Bureau  <d  Retirement  and  Survivors  Insurance 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Director,  Bureau  of  DisabORy  Insuraace 
6401  Security  Boulevard 
Baltimore,  Maryland  21241 

Director,  Bureau  of  Hearings  and  Appeab 
801  Nor^  Randolph  Street 
Arliagton,  Virginb  22203 

Director,  Bureau  oi  Health  Insurance 
6401  Security  Boukvard 
Baltimore,  Maryland  21235 

Director,  Bureau  ot  Suf^demental  Security  Income 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

NotmeaHan  procedare:  An  individual  can  determine  if  this  system 
contains  a  record  pertaining  to  him  by  writiag  to  the  appropriate 
system  manager.  When  the  appropriate  manager  cannot  be 
i^ntified,  the  individoai  may  contact  the  Director,  Bureau  of 
Retirement  and  Survivors  Insurance.  All  requests  should  include 
the  representative’s  name  and  address,  type  of  claim,  date  the  fee 
was  approved,  and  social  security  number  uiuler  which  the  claim 
was  fiM. 

Record  access  proccdnrM:  The  system  may  be  accessed  by  writ¬ 
ing  to  the  appropriate  system  manager. 

Cantosfing  record  procednres:  The  system  may  be  accessed  by 
writing  to  the  appropriate  systems  manager. 

Rocord  sonree  cabgarirs;  AH  information  b  extracted  and  com¬ 
piled  from  Forms  SSA-1560,  Petition  to  Obtain  Approval  of  a  Fee 
fcHT  Representiiv  a  Social  Security  Claimant,  which  is  conqdeted  by 
the  representative  and  Form  SSA-1560A,  Authorization  to  Charge 
and  Receive  a  Fee,  which  u  prepared  by  the  Social  Security  Ad¬ 
ministration. 

SSA  PO  an  Mi^i 

System  name:  Suppbmental  Security  Income  Record  HEW  SSA. 

SeimRj  daarfBcalion:  None. 

Bureau  of  Data  Processing 
6401  Security  Boukvard 
Baltimore,  Maryland  21235 

Dutrict  Offices,  Branch  Offices  and  BSSI  Regional  Offices 
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(See  Appendices  D  and  F) 

Categories  of  indirklaals  covered  by  the  systesa:  This  file  contains 
a  recoid  for  each  aged,  blind,  or  disabled  individual  who  has  ap¬ 
plied  for  supplement^  security  income  payments. 

Categories  of  records  in  the  system:  This  file  contains  data  regard¬ 
ing  eh^bility,  citizenship,  residence,  eligibility  for  other  benefits, 
alcoholism  or  drug  addiction  data  (if  applicable),  income  data, 
resources,  payment  amounts  and  living  arrangements  for  all  per¬ 
sons  who  have  applied  for  SSI  payments. 

Anthorlty  for  maintenance  of  the  system:  Section  1631  of  Title 
XVI  of  the  Social  Security  Act. 

Routiiie  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such'tises:  Information  from  this 
file  is  used  by  the  Treasury  Department  to  prepare  supplemental 
security  income  benefit  checks,  and  by  the  States  to  establish  the 
minimum  income  level  for  computation  of  State  supplement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  Tape,  microfiche. 

Retrievability:  Magnetic  tape  and  Microfiche  indexed  by  social 
security  number.  Supplemental  seucrity  income  records  begin  in  the 
social  security  district  office  where  an  individual  files  an  applica¬ 
tion  for  supplemental  security  income  payments.  This  applk^tion 
contains  data  which  may  be  used  to  prove  the  identity  of  the  appli¬ 
cant,  determine  his  eligibility  for  SSI  payments  and  in  cases  where 
eligibility  is  determined,  to  compute  the  amount  of  the  payment.  In¬ 
formation  from  the  application  in  addition  to  data  used  internally  to 
control  and  process  SSI  cases  is  used  to  create  the  Supplemental 
Security  Income  Record.  The  Supplemental  Security  Income 
Record  is  also  used  as  a  means  of  providing  a  historical  record  of 
all  activity  on  a  particular  individual.  In  addition,  statistical  data  is 
derived  from  the  Supplemental  Security  Income  Record  for  actuari¬ 
al  and  management  information  purposes. 

Safeguards:  The  magnetic  tape  records  are  protected  through 
standard  security  measures  used  for  all  computer  records  housed 
within  the  Social  Security  Administration.  The  microfiche  are 
stored  in  a  locked  rack,  kept  in  a  locked  room,  and  only  personnel 
having  a  need  for  information  have  access. 

Retention  and  disposal:  Original  input  transaction  tapes  received 
which  contain  initial  claims  and  posteligibility  actions  are  retained 
indefinitely  although  these  are  proces^  as  received  and  incor¬ 
porated  into  processing  tapes  which  are  updated  to  the  master  sup¬ 
plemental  security  income  tape  file  on  a  monthly  basis., 

System  managerfs)  and  addr^: 

Director,  Bureau  of  Supplemental  Security  Income 
6401  Security  Boulevard 
Baltimore,  Maryland  2123S  11 

Social  Security  District  Offices  and  Branch  Offices  (See  Appen¬ 
dix  F). 

Record  access  procedures:  Same. 

Contesting  record  procedures:  Same. 

Record  source  categories:  The  information  contained  within  the 
Supplement!^  Security  Record  is  obtained  for  the  most  part  from 
the  applicant  for  SSI  payments  and  is  derived  from  the  claims 
folder. 

SSA  PO  SSI  0275.01 

System  name:  Supplemental  Security  Income  Claims  Data  HEW 
SSA. 

Security  classification:  None. 

System  location: 

Bureau  of  Data  Proecssing 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Categories  of  indlvidaals  covered  by  the  system:  This  file  contains 
a  recoid  for  each  aged,  blind,  or  disabled  individual  who  has  ap¬ 
plied  for  supplemental  security  income  payments. 

Categories  of  records  in  the  system:  The  supplemental  security  in¬ 
come  online  claims  data  base  contains  data  regarding  eligibility, 
citizenship,  residence,  eligibility  for  other  benefits,  alcoholism  and 
drug  addiction  data  (if  applicaUe),  income  data,  resource,  payment 
amounts,  and  living  arrangements  for  all  persons  who  have  applied 
for  supplemental  security  income  payments. 

Authority  (or  auintenance  of  the  system:  Sections  1602,  1611, 
1612,  1613,  1614,  1615,  1631,  1633,  and  1634  of  Titla-XVI  of  the  So¬ 
cial  Security  Act. 


Routine  nses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  nich  uses:  Information  from  these 
reemds  is  disclosed  to  State  vocational  rehabilitation  agencies  and 
rehabilitation  services. 

Policies  and  praetkes  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  disc. 

Retrievability:  Magnetic  disc  indexed  by  social  security  number. 
The  online  claims  data  are  used  to  expeditiously  provide  supple¬ 
mental  security  income  data,  upon  request,  to  soci^  security  field 
offices  around  the  nation.  ' 

Safeguards:  The  magnetic  disc  records  are  protected  through 
standard  security  measures  used  for  all  computer  records  housed 
within  the  Social  Security  Administration-limited  employee  access 
to  specific  authorization  by  individual. 

Retention  and  disposal:  The  online  claims  data  are  retained  for  an 
indefinite  period. 

System  manager(s)  and  address: 

Director,  Bureau  of  Supplemental  Security  Income 
6401  Security  Boulevard 
Baltimore,  Maryland  2123S 

Notification  procedure:  Social  security  district  offices  and  branch 
offices  (see  Appendix  F). 

Record  access  procedures:  See  Notification. 

Contesting  record  procedures:  Same. 

Record  sonree  categories:  From  materials  in  the  appropnate 
claims  fUe. 

SSA  PP  RSO  1075.01 

System  name:  Continuous  Work  History  Sample  (Statistics)  HEW 
SSA. 

Seenrity  classification:  None. 

System  location: 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Categories  of  individuals  covered  by  the  system:  A  sample  of  per¬ 
sons  with  social  security  numbers  issued  through  the  cutoff  date  of 
the  file.  Included  are  those  working  for  the  Federal  government  and 
those  covered  by  the  Railroad  Retirement  Act,  as  well  as  those 
covered  under  social  security. 

Categories  of  records  in  the  system':  Demographic  characteristics; 
emidoyer  information;  type  of  work  information;  earnings  informa¬ 
tion;  self-employment  information;  insured  status  information; 
ben^it  status;  geography  information  (residence). 

Authority  (or  maintenance  of  the  system:  Section  702  of  the  Social 
Security  Act 

Routine  uses  of  records  maintained  in  the  system,  inclnding  catego- 
ries^of  users  and  the  purposes  of  such  nses:  Disclosures  are  made  to 
the  Energy  Resources  Development  Administration  for  their  study 
of  the  long-term  effects  of  low-level* radiation  exposure;  and  to  the 
Department  of  Labor  for  administering  provisions  of  Title  IV  of  the 
Federal  Coal  Mine  Health  and  Safety  Act  and  for  studies  on  the  ef¬ 
fectiveness  of  training  packages  to  combat  poverty. 

Policies  and  practiees  for  storing,  retrieving,  accessing,  retaining, 
and  diqmaing  of  records  in  the  system: 

Storage:  Data  are  stored  on  magnetic  Uq>e. 

Retrievability:  The  file  is  indexed  with  social  security  numbers. 
Disclosure  to  the  Census  Bureau  in  connection  with  studies  con¬ 
ducted  for  Social  Security  Administration  purposes. 

Safeguards:  After  initial  processing  by  Census  Bureau,  all  mag¬ 
netic  tape  files  are  retained  in  secure  storage  areas  accessible  only 
to  authorized  persons  within  the  Bureau  of  Data  Processing  of  the 
Social  Security  Administration.  During  the  matching  steps  which 
occur  at  the  Social  Security  Administration,  identifiable  data  is 
under  the  control  of  a  limited  number  of  sociid  security  employees 
who  have  sworn  to  uphold  the  Census  statute  as  well  as  the  Social 
Security  Act  All' employees  having  access  to  records  have  been 
notified  of  criminal  sanctions  for  unauthorized  disclosure  of  infor¬ 
mation  on  individudals. 

Rctontioa  and  dispaaal:  This  is  a  longitudinal  sample.  Records 
with  identifiers  will  be  retained  as  long  as  needed  to  permit  addition 
of  future  earnings  and  other  Social  Security  Administration,  pro¬ 
gram  data  for  in^viduals  in  sample,. 

System  managerfs)  and  addrem: 
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Atantant  Coamissioner,  Office  of  Research  and  Statistics 
Social  Seciuity  Administration,  Room  1121 
1S7S  Connecticut  Avenue,  NW 
Washington,  D.C.  20009 

NetHIcatiea  pracednrc:  For  purposes  of  access,  write  the  systems 
amnagcr;  he  will  require  name  <rf  system,  social  security  number, 
and  for  verification  purposes,  name  (woman’s  maiden  name,  if  ap¬ 
plicable),  address,  date  of  bi^  and  sex,  and  to  ascertain  whether 
individual’s  record  is  ia  the  system,  years  during  udiich  covered 


eandags  were  reported  and  years  of  self  ewiplnymrnt,  if  any. 

■eceid  aecam  pracaduNs:  Same. 

Cenlsitiug  reewd  pruceduecs:  Same. 

Beeoid  aeuret  catsgsrlm;  Master  beneficiary  record;  earnings 
summary  record;  quarterly  earnings  items  file;  employer  identifica¬ 
tion  file;  ’Notification  of  Personnel  Action*  (SF-SO);  Rairoad 
Retirement  Board  master  fte;  Internal  Revenue  Service  name  and 
address  fik.  /* 
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Latest  Edition 

Guide  to  Record  Retention 
Requirements 

[Revised  as  of  January  1,  1975] 

they  must  be  kept  Each  digest  carries 
a  reference  to  the  full  text  of  the  basic 
law  or  r^ulation  providing  for  such 
retention. 

The  booklet’s  index,  numbering  over 
2,000  items,  lists  for  ready  reference 
the  categories  of  persons,  companies, 
and  products  affected  by  Federal 
record  retention  requirements. 

Price:  $1.45 

Compiled  by  Office  of  the  Federal  Register.  National  Archives  and  Records  Service,  General 

Services  Administration 

Order  from  Superintendent  of  Documents,  U.S.  Government  Printing  Office 
Washington,  D.C.  20402 


This  useful  reference  tool  is  designed 
to  keep  businessmen  and  the  general 
public  informed  concerning  the  many-- 
published  requirements  in  Federal  laws 
and  regulations  relating  to  record 
retention. 

The  87-page  “Guide”  contains  over 
1,000  digests  which  tell  the  user  (1) 
what  type  records  must  be  kept,  (2) 
who  must  keep  them,  and  (3)  how  long 


